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This Agreement is centered into this twenty-rifth day of July, 1972,

45 1. Prh TP - m e 4 ™ - S T S -2 3 - B ry L.
n the Woodbridze Tounship Boord of Rducation, hereinaf

hereinaltier referred to as the Union., The provisicns of this Agrce-

i

eccrmie effective July 1, 1972, and continue in effect until

bt

b
June 30, 197k, except that Article V, Szlaries, and one (1) article or

choice, by each party to this fzreement, shall be opvened for renezotia-
tion during Hovember, 1972, in accordance with the procedures set for:h
in Article II.

Copies of this Agreenent shall be prénarcd anda distriguteu by the

Board by September 11, 1972, to each clerk and secretary in the Union

Y ion.
New personnel hired as a clerk or a secretary snall be provided with

‘@ copy of this Agreement upon employument.
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The RNoard recognizes the Unlon, above mentlioned, as the cxelusive

and sole representative for collective negotiation concerning

L

terms and conditions of employment for all clerk

exclusive ol
secrctary to

1+

the secretary o
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fary to the Assistan
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xecutive secretary to thne Secre-
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the Business Administra
tary to the Board of Education, and the secretary to the Director
of Enployee Relations.

pDefinitions = Where Used in This Axgrecenent

(a) "School' shall mean any work location, unless otherwise
gspecifically QESCrl““d and designated.

Fal

(p) "Principal® shall mean the administrator of any wori location.

™

"{c) "Building Representative" shall mean the agent of the Union

in any work location,
(d) The term "Board" shall include the Board of
Woodbrildze Townsh J? or its designa
(e) 7The term "Union" shall include the Woodbri dge Tounship ach&ol
Clerks a&nd Secretfaries or its designated rep“esentétives.

ne Sessions

~ e 2. PR
e nmade to the

(b) Requests for mectings Crom the Superintendent of the Zoard
will be made Co the Precident of tho Unilon, or his deslignze,
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witnin one (1) workday of the date of the request, sucn ncet-
inz to take place within five (5) woridays. Negotiations

shall bezin no later than November 15th for the following

(d) Notning in this Article shall vreclude the parties from schedul-
ing meetings in such manner and at.sucn times as may be ﬁ“tuallj

agreed upon by the parties.
(e) Every possible effort shall be made in the meeting, or in
subsequent meetinzs, to attempt to resolve the prdoblem or

problems.

w

(£) The location at which all regular and special meetings are
held shell be de termined at the time of the request for a
meeting.

Submission of Proposals for Negotiations

(a) A1l proposals of items that one perty wishes to submit for
negotiation shall be submitted in writing to the other parﬁj
along with a request for a mecting as provided for in para-

graph three.

(b) The response of the party receliving tihe preposals shall de to
prepare ccunterproi. als in writin L

Fonﬁw*tind Mermobtiations

{a) Zach party shall, upon reasonable rcauest, {Turnish to the
other party ail avallable pertinent non--confidential revorts,

(UM
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this lgreement, ewxcept as nay be amended by
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CLCHR, &na general Information zoncer ning vne Joodbrid;e
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Competent prolessicnal and lay re; ntavives or consultants
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During negotictions, the RBoard and Lhe Union will present

o

Tidential data, exchange points of view, and

elevent nen-con
maze proposals and counte pronosals,

Negotiations shall be conducted in closed sessions unless
both parties agree to the contrary.

This Agreement shzll not be modified in whole or in part by

-

Bxcept as this Asreement shall nereinafter otheruyise provide,

all terms and conditions of cemvloyment in the Clerks and

Scceretaries Handbook and the By-Laws and Policiecs of the RBoard

adopted February 17, 1971, as adopted applicable on the efflec

-

tive date of this Agresment to employees covered by this Agree-

ment, shall continue to bte so avvnlicable during the term of

the language of

this Agreement, Proposed new rules oy moaifications of

HoThing herein shall be ecnsirued Lo crevent any cofficial

from meeting with an empleyee orzonization for the purnose of
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W1lth the majority representatives bheofore they sre ostablished,
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Conductins Herofiauions  (Continued)

vorepresentative is informed of the
meeving and provided that any changes or rnodifications in
£ e A A PRI IR 'S ~ '} FTe e ~Sa anyy 3 3% o P\{__..“ -
verns and condivions of emvloyment, as covered by this Agree
meny, ere made only throuzn negotiation with the majorily
representative,

Aoreement

(a) Once a written Agreement is adonted by the Union and the Beard,
it shall constitute a binding, lezal and moral commitrment on’
the part of tcth parties to do everything within their pouer
to secure the execcution of the provisicns of the Asrecment.

. pow]

.1

tentative Agreement submitted by the Union is rejected

o))

(p) 1zIr
by the clerks and secretaries, nezotiations shall be reopened.

(c) If the tentative Azreement i

[47]

rejected by the Doard, negotia-

- tions shall be reopened.

Conformity to Law-Savinz Clause

<t
e

cement is or shall at any tine be

(')

(2) 1If any provision of this
~contrary Lo law, fhen such provision shall not be applicable

or enforced, excenpt to the extent D mnitted by law and any
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substitute act: hzil be subject to appropriate consu

0 \

tion and negotiation with Lhe Union.
(b) 1In the event that any provision cof {his igreement is or shall

at any time be conirary to the law, all other provisions of

this figreement qﬂll convinue in eflee

(¢) ALl provisions in the present controct shell remain in full

K3
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iorce and effect exﬂcpt s modifliecd by acreement.,
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OX LEAVE

Leave without pay deduction, for personal illness in any school
yvear snall be granted in accofdance with che following scnhedules:
(a) One (1) day per month for Schedule 4 personnel with less than
) vears continuous employment. |
days per month for Schedule & personnel with more thar

1

)
five (5) years continuous employment.,

) day per month fOT‘SO‘“uule 3, C, and D De””Oﬂﬂbl with
less than five (;) years conitinuous employment, |

) days per month for Schedule 3, C, and D personnel wit:
morg than five (5) years coﬁtiLuQus cmployment.
cys in-any school year up to a maximum of fifteen
(13) days méy be used in subsequent years for additional sick leave
vwithout pay deduction. The number of accumulated sick days is un-
limited, but not more than fifteen days per yéaf may be -accumulated,

A physicien's certificate must be riiled following an absence of five

joX

or more successive days because of personal illness. The Doard mnay,

if i1t has cause to believe tha%i there has been- an egbuse of the sick
leave policy, require zn examination by an indepéndent phycician.

Such examination shall be at Board expense

S IN PAMILY

Leave, without deduction of pay, not exceeding flve {(5) darys (to
comnence with the day of notice of death or the following azy) shall

AN ’ ) .
Pl ~ - H - 1 : ' oy ~ 3 PO o~ -
be granted in case of death of wille, husband, son, daughter, parent,
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‘brother, sister, or gran

reszd-n~ in the immedliote household.



Leeve nol exceeding three (3) schonl days shall be granted to

4 R I N S e
atiend the funeral of

PERSONAL DAYS

; ) o
v xC noers of

1

the clericsl staf

4]

£ shall be alloued three (3) day

euzence witnout pay deduction during any one school yesr for rersonal

asons under the following conditions:

Personnel requesting personal leave shall do so on a fornm designated

(6]
O
o
jos}
twed

for this purpose. Copies of this reauest for per leave shall

[0
]

or

(@]

be forwsrded to the Assictant SU“QW“"“eﬂ¢Cﬁ‘/Pcroon“ el, and re

J

of such requests shall be kept in each employee!s central personnel

-

file.
No days of absence wiih roy shall be alloved, unless for relizious
holidays, when such days are talken during the first three or the

last three days of the school year, or the first day irmediately

or vacation,.

That any of the clerical stafrs desirinv to be abéent for perscnal
reasons are to complete the necessary form and submit 1t to the
bfincipal of the building or ire admir wstrator to whem they are
assigned_a* least two schoél deys In advance of the btime that they

sent for personal reasons.,
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A secretary/clerk intending to regiest meternity leave with

shell:

(a) tpply for leave within twe wee'ss of cenfirmation o her vresnaney



T AT
PEY AN AN

}
-

TRNITY

Bl o

7

I4
s

i

Ci

comnen

vite

:

stating

n

* . 1. i g e
jJlity ©vo periorn

b

1o
1 ln
[

11s

tend

o~ 4
Qv

™

he

o

he pos

urn.

ior to t©

pr

e

e

FEA

* -
2%

iume ner

e
P

to re

v

S
het

tie

du

vy A
anteced a

uar

2N
[}

>
(o

11

3

duty,

4

Upon return to

alent ¢

2

U

effective.

[
Lo

et

~
1

<

leave bec

L
by

)
.,

d to a non-%

tende

-

e

o

i

o}

CE

A%

T
AN

A
A

Ur

CAL Tis

3
i

D

b

e
LA,

sroup

o

cal insurance plan shall

ned?.

q
ie

4.
ey

A -
Azreene

.

this

N

b

-

coveredg

ees

e

oy

-

sclected

1 be

n shal

-~
o

pl



I
y

{Continued) -

TIANONTIITOYA Y T P YT AT R Rt TENTTNT AT FATCQTTIRANY T
ROST TR AR A0 TENE UL LLioUsndois
-
- : - o, < vy e . C .
1 a¥aSats ¥y 4o HIER ST S e TR P AR SN - 1dey T e syt vy it S
[OR0ReY envis, L SO MEVICE AN 2NQ A-nOY o LS na2va
’ .
.



TNy T NN TN YT NATCY AN LTS *v‘\ lo-{
'.'.”.J"\.’-..‘._‘:f: [ ..!}.:.,t-.k.‘.‘u ;\”',_) [V O BN S Y

T

PR PSS Y

The re-ular work weck for clerks and secreiaries snalT consist of

CVERTIIS ‘
1. work performed in excess of seven hours in any one day or thirty-

" . . . ' Ny oyt d o < satad
five nhours in eny cne weck shall be overtime. IEmployees reaucsced

Lo work overtine oun than Sundays or Holidays shall be compensated
at one ond one-nalf times the regular straight time hourly rate.

ALl overtime on Sundays or Folidays will be compensated at double

the regular hourly rate. In computing overtime pay for the work

veelr, an idle noliday shall be counted sg equivalenvy

Lo seven

hours of work.
2. All overtime shall

the Suocrwn sendent

VACATTIO:NS

All vacation schedules must be aporoved by the immediate supcrvis

and the Superintendent of Schoels, or the Board 3ecrctary.
1. Ten-Month Clerks

Required regular time assignment for ten-month clerks Is £ron

Septewber 1, througy

1 m L) s JUPPN R -~ PR ey
hoJune 50, Ten-nonth clorks are compensd

S 1 er r Xk ] - TN ey S - ~re 3T ' *
of thigs vacastlon is included in tne basic salery sulde 1or
: PR el m PR - IR T - s vy .t e
ten-month clerlss. To the eoxtent that a ten-uonin clerxik Lo

hours in lieu o a vacatiion. Tne amount



(Continucd)

(Continued)
recuired to work overtime, compensation for the additional
fime will Dbe at a rate proportionate to the employec's basic

annual salary less vacatlon pay.

- R P Qs toapd
Twelve-~lonth Clerws end Secrevarlics

IS SRS

e

4.2

Clerks and secretaries employed continuously for six months
ONC (1) F O .ttt it iieenenstneesaneeneeennansees, .0ONE WEEK,

FaRS

Clerks and seccretaries employ continuously for more Lhan onc
vear but less than five (5) FearS......uieeenee.ss..tli0 VEEKS,

employed continuously for vae years or

®
n
o

Clerks and scceretari

POl S s i vt e s e CiIPCE WCEKS

C.4
<y

more but less than fifteen (15)

(¢
O
Ui

Clerks and secretariecs employed atinuously for fifteen year

A ‘ : ool
OrInore‘i“...Q.‘.'.‘..OQ'Q'QC‘.l‘.‘...O.C'CQ..'QO"fOuP?“"eeﬁs

SUITIER HELP

Tempo

rary summer posltlons shall be advertised

ziving ten-month clerks an opportunity to apply.

SCHOOL CALENDAR

l‘

[N

i

:3,

£11 clerks, secretaries, and chief clerks covered by ©

1 agw . 4t e L
hroughout the system

it ] 7
LAeree-~

ment shell work the same days as those listed as worlkdays in the

school calendar, except: ten-month clerks (3Schecuie A) begin

September 1, and end June 30; twelve-month clerks secreterics,

chief clerks (Schedule B, C, and D) begin July 1, and end June

Ly ’ . - . - Y.
Scredule C clerks, cecretaries, and chilefl cleris will work ong-

o - - I P S 7 o o, -
half of the days durlng the Christimas and ELaster reccesses.

eenent shall have tha follow-
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Jne solary schedules 23 ghown below shall be in efrfect for the.

scheool yeor 1972 - 10673,

SCHEDULE A SCHEDULE B SCHEDULE C SCHEDULE D
. I 12-Xonth 1L2-~lonth 12-lonth
Stev Clori Clerk Clerik Secretary
1 4 }{);3 : 5:313 5;}f31 5:9'76
ho £ < o~ ;
4,002 5, 570 5, 699 O, okl
4,993 5,946 6,073 6,618
,212 6,209 , 341 6,886
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Schedule C or D, as per the classification of

filled or the vacancy which may cccur in & twelve-nontnh position.

All newly hired office personnel shall begin on the first step of

Q N ‘ . A
pald 3800 more ver year than the twelve-mcnih cecretary chiown in

. 15 , .



(Continued)

. SRS N RS NP o . . Lem
5. The chief payroll clerk and the chicef? beooikkeever will be paid 3700
twelve-nionth sceretary shewn in Schiedule D during

R R SR S o~y a7 AT K i S - A oy N i .
the first yeor (1672 - 1973) of this twe year Agreement; axnd an

6.  Substituie Acouisition Clerks shall receive total compensa
in the following ancunts
~ Yo

Elementary Substitute Accuisition Clerlts - additiocnal o3 salery.,

3 -y vyt oo 43 T 43 - :x‘v( ~ R
Secondary Substitute Accuisition Clerks - additicnal 65% salarny.

1

i) 3 1 o N o~ o~ O L (PR PEN a { .- - N AP EIE SN
7. The chief clerk for Purchesing, Certification, Llemsntary Educatlion,

and Secendary Education shall be pnlaced on their spproprizte ster
of the C guide by July 1, 1972, plus £300. By July 1, 1973, such
positicns shall be azdvertised as D positions, with an additional
$300 (total above guide: $600) for each écsition.

8. The

ke,

resent [fail CT“rc/“ eproduction Clerk shall be placed on the
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(i) (continued)
selected or snoroved by the Union, Uhen a clerk 1s not repres nued

by the Union, the Union shall have tnc opportunity to he present

4

s d. 402 - oy oy . BN KRS R . e Le . o - N . N .
it3 onticn and may stete i1ts views at all steges ol the grievance

(k) Clerical personnel shall be cxvected to proceed through proper

chennels, within the fremework of the school distrlcev, on eny-

informal grievance and/or complaint.
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