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ARTICLE 1I

NEGOTIATION PROCEDRURE

2-1. The parties agree to entier into collective negotiations over a successor
Agreement in accordance with N.J.S.A. 34:13-1 et seq., as amended, in good faith
effort to reach agreer:;nent on all matters concerning the terms and conditions of
employment.

2-2. Neither party in any negotiations shall have}any control over the selection
of the negotiating representatives of the other party.

2-3. Continuing Review of this Agreement

Representatives of the City and the PMEA Negotiating Committee shaltl meet
once each month, if requested by either party, for the purpose of reviewing the
administration of the Agreement, and 1o resolve problems that may arise. These
meetings are not intended to bypass the grievance procedurs,

2-4. Exceptasthis Agreementshall hereinafter otherwise provide, all terms and
conditions of employment applicable on the effective date of this Agreement to
employees covered by this Agreement as established by the rules, regulations and/or
policies of the City in force on said date, shali continue to be so applicable during the
term of this Agreement. Unless otherwise provided in this Agreement, nothing
contained herein shall be interpreted and/or applied so as to efiminate, reduce or
otherwise detract from any negotiated benefit reduced to writing and existing prior to

its effective date. This document constitutes the sole and complete agreement
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between the parties, and embodies all the terms and conditions governing the
employment of employees in the unit. The-parties acknowledge that they have had
the opportunity to present and discuss proposals on any subject which is {or may be)
subject to collective bargaining. Any prior commitments or agreement between the
City and the PMEA or any individual employee covered by this Agreement is hereby
superseded.

2-5. The City agrees not to negotiate concerning said employees in the
negotiating unit as d,efined in Article [ of this Agreement, with any organization other .
than the PMEA for the duration of this Agreement.

2-6. This Agreement shall not be modified in whole or in part by the parties

except by an instrument in writing duly executed by both parties.

ARTICLE I
GRIEVANCE PROCEDURE
3-1. Definition
A grievance shall be defined as any dispute between the parties concerning:
(a) The application or interpretation of this Contract; or
{b}  The City’s policies or practices affecting an employee’s terms and
conditions of employment.
I- Grievancés may be raised by the employee, the PMEA%or the PMEA on behalf of

the employee.
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PREAMBLE

THIS AGREEMENT entered into the day and year set opposite the signatures of
the parties, by and between the CITY OF PLAINFIELD, a municipal corporation of the
State of New Jersey, hereinafter called the "City," and the PLAINFIELD MUNICIPAL

EMPLOYEES ASSOCIATION, hereinafter called the "PMEA."

WHEREAS, the City and PMEA recognize and declare that the provision of‘quality
service fo the public is their mutual aim; and

WHEREAS, the City Council and the City administration retain the basic
decision-making powers over fiscal and management gquestions, alt_hough they are
willing to consult with employee representatives on employee oriented matters; and

WHEREAS, the parties have reached certain understandings which they de‘sire
to confirm in this Agreement.

In consideration of the following mutual covenants, it is hereby agreed as

follows:

FV 8/29/95

- BHF-27348 1



-t

RTICLE |
RECOGNITION

1-1. The City hereby recognizes the PMEA as the sole and exclusive collective
bargaining representative for all white collar and clerical employees, Signal System
employees but excluding the following:

(a)  All seasonal, temporary and hourly employees.

{b}  All clerical personne! assigned to the Division of Public Works.

{c}  All employees who are covered by other employee agreements
(FMBA, FOA, PBA, PMMA, Teamsters).

{dy Al D.ivision and Department Heads, the Budget Officer, Deputy City
Administrator, City Administrator and Unit Heads.

{e) All permanent pari-time employees with less than five () years of
service.

{f) Due to the confidential nature of their duties, personnel reporting to
the Mayor, Administrator, Deputy City Administrator andil’ersonnei Director shall be
excluded from representation. Employees designated as "confidential” covered by this
provision shall receive all benefits and pay increases negotiated by this bargaining unit
and pay dues, however, employees within such positions are excluded from serving
as an Officer or Committee member and shall refrain from voting 'on any issues

covered by this Agreement.
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No grievance may go to binding arbitration uniess it constitutes a controversy
arising over the interpretation, application or alleged violation of the terms and
conditions of this Agreement. This includes non-Civil Service reviewable discipline.
Disputes concerning terms and conditions of employment controlled by State Statute
or State Administrative Regulation, and which terms and conditions are not expressly -
set forth in this Agreement, shall not be processed to binding arbitration.

3-2. Steps of the Grievance Procedure

The following constitutes the sole and exclusive method of resolving grievances
between the parties covered by this Agreement.

Step One:

A grievance, as defined herein, shall first be presented informally {verbally) to an
employee’s immediate supervisor. A grievance must be submitted within seven (7)
calendar days of the occurrence gi-ving rise to the grievance or it shall be deemed
waived, The supervisor shall attempt to arrange a mutually satisfactory solution of the
grievance or advise the grievant in writing within ten {10} calendar days of his/her
inability to do so.

Step Two: Division Head

If the grievance is'not settled at Step One, the grievant shall file a formal written
gri_evance with the Division Head, with a copy being given to the Director of
Personnel and the immediate supervisor to whom the grievance was first submitted,

within ten {10) calendar days of the date the Step One answer was received or should

FV 8/29/85

DNF-27348 b



-

have been received. A mesting shall be held between the Division Head, the grievant
and the PMEA President or designee to facilitate a satisfactory solution to the
grievance. The Division Head shall provide a written answer to the grievance within
ten {10} calendar days after receipt of the grievance.

Step Three: Department Head

If the grievance is not satisfactorily resolved at Step Two, the grievant shall file
the written grievance with the Department Head, with a copy being given to the
Director of%Personnel, within ten {10} calendar days of the date the Step Two answer _
was received or should have been received. The Department Head shall meet with the
grievant and the PMEA President or designee to facilitate a satisfactory resolution of
the grievance. The Department Head shall file a written answer to the grisvance
within ten {10} calendar days of the receipt of the grievance.

Step Four: City Administrator

If the grievance is not satisfactorily resolved at Step Three, the grievant shall file
the written grievancelwith the City Administrator, with a copy being given to the
Director of Human Resources Personnel, within ten (10} calendar days of the date the
Step Three answer was received or should have been received. The City
Administrator shall submit a written answer to the grievance within ten (10} calendar

days after the grievance was received.
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Step Five: Arbitration

if the grievance is not satisfactorily resolved at Step Four, the PMEA shall have
the right within ten {10} calendar days of the date the Step Four answer was received
or should have been received to make a written demand for arbitration to the New
Jersey State Board of Mediation, 50 Park Place, Newark, New Jersey, with a copy of
the demand being delivered to the City Administrator and Director of Personnel. The
written demand for arbitration shall set forth the specific nature of the dispute and
specific provisions of the Agreement claimed to be violated. The,;election of an
arbitrator as well as the conduct of the arbitration hearing shall be in accordance with
the rules and regulations of the New Jersey State Board of Mediation then in effect.

The cost for the services of the arbitrator shall be borne equally by the parties.
Any other expénses, including, but not limited to, the presentation of witnesses and
attorneys fees shall be paid by the party incurring same.

The arbitrator so selected shall hear the dispute at a mutually agreeable date,
time and place. The decision of the arbitrator shall be final and binding and shall be
in writing setting forth findings of fact, reasons and conclusions on the issue
submitted. No one arbitrator shall have more than one grievance submitted to
him/her, and under consideration by him/her at any one time unless the parties
otherwise agree in writing. A grievance shall be deemed under the consideration by
-ar; arbitrator Qnti! he/she has rendered a written decision which shall be done within

thirty {30} days from the close of the hearing.
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In the event of the submission of any matter for arbitration as herein providéd the
arbitrator shall have no right or power to alter or modify the terms of this Agreement
or to impose upon the City any obligation or liability not expressly assumed by the City
under the provisions of this Agreement; nor may the arbitrator deprive the City of any
right reserved, expressed or implied, by it for its benefit hereunder.

3-3. Time limitations

The time limits specified in the foregoing gritj.’vance procedure shall be construed
as maximum and shall be strictly adhered to. The time limits may be extended upon .
mutual written agreement signed by a representative of the City and a representative
of thez?«;PMEA. Failure by the City to respond shall be deemed to be a denial of the
grievance and shall permit the employee or the PMEA, as the case may be, to proceed
to the.next step in the grievance procedure. If the grievant does not adhere to the
time limit specified-in any step of the grievance procedure, the disposition of the
grisvance at the last preceding step shall be deemed to be conclusive.

3-4. Written grievances shall be presented on the form prepared by the PMEA.
An employee grievance must be signed by the employee. An employee glrievant shall
have the right to be represented by a PMEA representative through the steps of the

grievance procedure.
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ARTICLE IV

EMPLOYEES’ RIGHTS AND RESPONSIBILITIES

4-1. Employees’ rights and responsibilities shall be in accordance with Section
11 of the Municipal Code of the City of Plainfield, except that such rights and
responsibilities shall conflict with this Agreement, in which case this Agreement shall

prevail.

ARTICLE V

CITY’'S RIGHTS AND RESPONSIBILITIES

5-1. Management Responsibilities

It is recognized that the management of the City Government, the control of its
properties and the maintenance of order and safety, is solely a responsibility of the
City. Accordingly, the City hereby retains and reserves unto itself, without limitations,
all powers, rights, authority, duties and responsibilities conferred upon and vested in
it prior to the signing of this Agreement by the Laws and Constitution of the State of
New Jersey and of the United States, including, but without limiting the generality of
the foregoing, the following rights:

{1}  The executive man:élgement and administrative control of the City
Government and its properties and facilities, and the activities of its

employees.
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(2}  The selection and direction of the work forces, including the right
to hire, suspend or discharge for just cause, assign, promote or
transfer.

The City shall have to the right to take unilateral action pursuant to federal and/or
state statutory mandates, e.g., Commercial Motor Vehicle Safety Act, Drug Free
Workplace Act, etc.

J The execution of the foregoing powers, rights, authority, dﬁties or responsibilities
of the City, the adoption of policies, rules, regulations and practices, in furtherance .
thereof, and the use of judgment and discretion in connection therewith shall be
limited o-n[y by the specific and expressed terms of this Agreement and then only to
the extent such specific and expressed terms hereof are in conformance with the
Constitution and Laws of New Jersey and of the United States and the Ordinances of
the City of Plainfield.

Nothing contained herein shall be construed to deny or restrict the City of its

rights, responsibilities and authority under R.S. 40A and 11 or any other national,

state, county or local laws or ordinances,

5-2. Maintenance of Operations

The PMEA covenants and agrees that during the term of the Agreement, neither
_th_e PMEA nor any person acting in its behalf will cause, authoerize or support, nor will
any of its il'nerr;bers take partin any strike (i.e., the coﬁcerted failure to report for duty,

or concerted willful absence of any employee from his/her duties of employment),
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work stoppage, slowdown, walkout or other mass absenteeism against the City. The
PMEA agrees that such action would constitute a material breach of this Section of
the Agreement.

In the event of a strike, slowdown, walkout or organized mass absenteeism, it
is covenanted and agreed that participation in any such activity by any PMEA member
shall be deemed grounds for disciplinary action including possible termination of
employment of such employee or employees.

Nothing contained in this Agreement shall be construed to limit or restrict the
City in its right to seek and obtain such judicial relief as it may be entitled to have in
Law or in equity for injunction or damages, or both, in the event of such breach by the
PMEA or its members. It is understood that the PMEA has the same legal rights

outlined in this paragraph.

ARTICLE VI

SALARIES
6-1. The salary guides for employees covered by this Agreement are set forth
in Schedule A annexed hereto. Effective January 1, 1995, employees covered by this
Agreement shall receive a two percent (2%} across-the-board increase exclusive of
any applicable increment. Effective January 1, 1286, employees covered by this
;é\g-;reernent sh.all receive a three percent (3%) across-the-board increase exclusive of

any applicable increment. Effective January 1, 1997, employees covered by this
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Agreement shall receive a three percent (3%) across-the-board increase exclusive of
any applicabie increment.
6-2. The City shall pay twenty-five {$.25} cents per mile to employees who are

required by the City to use their personal vehicles for conducting City business,

ARTICLE VII
LONGEVITY
7-1. Foremployees hired prior to January 1, 1984, the City shall pay longevity,
subject to the conditions of Section 11:4-1 of the Municipal Code, to all employees
having completed the following years of service in the following amounts:
10 Years of Service --  $500.00
18 Years of Service -- $1,000.00
20 Years of Service -- $1,300.00
25 Years of Service -- $1,600.00
7-2. Longevity shall be paid for the full calendar year only and shall be paid to
such employees who will qualify for longevity pay through years of service on or
before June 30th of the calendar year. New hires after June 30th will use the
followihg calendar year as the base year for purposes of calculating longevity.
7-3.  Any full-time employee who was a full-time employee on or before July 1,
1976 is eligible, notwithstanding Section 11:4-1 of the Municipal Code, to receive
his/her first longevity payment after eight (8) years of service, according to the

constraints of Section 7-2 and the pay schedule in Section 7-1 of this Agreement.
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7-4. Except as 7-b may be applicable, employees covered by this Agreement
who leave the employ of the City and then return will, upon return, be given full credit
for prior service beginning January, 1882. They must, however, complete five (5}
years of work on their return before service will be bridged.

7-5. Bargaining unit employees hired on or after January 1, 1994 shall have no

right or entitiement to any longevity pay.

ARTICLE Vit

INSURANCE PROTECTION

8-1. The City shall pay the entire cost of the Traditional Plan {hospitalization
coverage administered by Blue Cross and Blue Shield of New Jersey, Inc. and
medical/surgical and major medical coverage administered by the Prudential Insurance
Company of America) for all employees and their eligible dependents covered by this
Agreement. For those employees choosing to participate in the New Jersey Plus Plan
(hospitalization, medical, surgical and major medical coverages administered by the
Prudentia!\ insurance Company of America) or the various health maintenance
organization plans (hospitalization, medical, surgical and major medical coverage
administered by group practice or individual practice health insurance carriers) options
instead of the Traditional Plan, the City’'s financial obligation shall be no higher than

the cost of the corresponding Traditional Plan.
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8-2. The City further agrees to provide a long term disability plan at no cost to
employees who have less than ten {10} years in the Public Employees Retirement
System. Such plan shall provide, when combined with other existing benefits, at least
fifty percent {50%) of the employee’s salary. However, such plan will not become
effective until such time as the employee has exhausted all of his/her sick leave,
vacation, workman's compensation benefits and the One Hundred and Eighty {180}
day waiting period, whichever coverage lasts the longest. .

In the event an employee exhausts his or her accumula{ed sick and vacation |
leave prior to the expiration of the One Hundred Eighty (180) day waiting period, the
City agrees to pay fifty percent {60%) of the employee’s salary up to the expiration
of the One Hundred Eighty (180) day waiting period. Such payment of fifty percent
{50%) of salary will be provided following a determination by the City physician that
empioyee's iliness or injury is of sufficieniﬁ quality and duration that it could qualify the
employee for long term disability coverage. An employee dissatisfied with the opinion
of the City physician may appeal his determination to the City Administrator on the
basis of another medical opinion.

8-3. The City may allow, with the approval of the City Administrator,
employees who experience a lengthy off-duty iliness or injury to borrow up to two (2}
years future sick leave and vacation time upon exhaustion of accumulated sick and

vacation time. To be eligible, the employee must have at least one {1) year of service
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and accept the obligation to pay back the time during future service. This obligation
shall be accepted in writing if approval is granted by the City Administrator,

8-4. The City shall provide a dental plan to substitute for the drug payment
starting January 1, 1983. The City’s financial obligation for the dental plan shall not
exceed $18.05 per person per month. The difference between the cost of the dental
plan and the City’s obligation shall be paid by the employeés. The plan shall be
selected by a committee composed of two {2) representatives of the i’MEA and two
{2) representatives of the City. iny change in the carrier selected by the City to .
provide coverage under the plan shall b_e placed before the committee for approval in
the event use of an alternative carrier would change the level of coverage or the
manner of administration of the plan. The foregoing language notwithstanding, the
committee shall have the right to suggest changes in the terms of coverage but in no
event shall such changes increase the City’s financial obligation.

8-5. Effective January 1, 1988, the City will provide health insurance for
retirees (retirement as defined in PERS). Only health care benefits will apply, i.e. Blue
Cross/Blue Shield, Major Medical or HMO {if HMO permits participation). The level of
benefits will be equal to that received by City employees.

8-6. If negotiations with other bargaining units resuits in changes in health
coverage, the__parties to this Agreement agree to immediately reopen this Agreement

for the purpose of negotiating similar changes to the insurance coverage set forth in

this Article.
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9-1.

ARTICLE iX

VACATIONS AND HOLIDAYS

All employees covered by this Agreement will earn vacation in the manner

detailed below. In the first calendar year of employment, employees shall be entitled

to one {1} day of vacation each month of employment. In each year fhereafter, the

vacation schedule is as follows:

¥

J

1 - B years of service

6 - 10 years of service

11 - 15 years of service

16 - 20 years of service

21 or more years of service

13 days
16 days
19 days
22 days
28 days

Those employees in or above Grade 14 shall be entitled to an additional three {3}

working days of vacation during each year of service over and above that which their

length of service would normally entitle them.

Vacation schedules shall be established by the City taking into account the needs

of the municipality and the desires of the employees.

Effective January 1, 1885, an employee who fails to use his or her yearly

vacation entitlement will loose the unused portion thereof, subject to the banking

provisions of section 9-2.

9-2.

Effective January 1, 1995, employees may accumulate and bank no more

than 15 vacation days at any one time (it is understood that any vacation days

accumulated prior to January 1, 1995 will not be lost; however, it is expected that an

employee will make a reasonable effort to use such prior accumulated vacation days

BNF=-27348
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during the calendar year of 1995). If the inability to take the entire yearly vacation
entitlement is due to the demands of work, as documented by the employee’s
department director, the unused portion may be banked even if it would cause an
accumulation of more than 15 days, provided written approval is first obtained from
the City Administrator.

9-3. The City agrees to grant the following official holidays with pay to

bargaining unit employees in accordance with Section 11:8-2 of the Municipal Code

of the City of Plainfield:

New Year's Day Columbus Day

Martin Luther King's Birthday Veteran’s Day

Washington’s Birthday Thanksgiving Day

Good Friday Friday after Thanksgiving Day
Memorial Day 1/2 day Christmas Eve
Independence Day 1/2 day New Year’s Eve
Labor Day Christmas Day

9-4. ltis agreed that all holidays ordered by the Governor of the State of New
Jersey shall accrue to the employees covered by this Agreement, provided that the
granting of such day is approved by the Mayor or Acting Mayor of the City of
Plainfield. lf the Mayor or Acting Mayor are not available, the City Administrator may

grant such a day.
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ARTICLE X
SICK LEAVE

10-1. In the first calendar year of employment, employees shall be entitled to
one {1) day of sick leave for each month of employment. In each year thereafter,
employees earn fifteen {15} sick days per year.

10-2. ({a) Personaldays will be treated as sick days thus requiring no advance
notice. Each employee is entitled to use two (2} personal days annually in lieu of sick
days. Personal days must be used within the one (1) year period and shall not be
cumulative. If an employee’s effective start date is after June 30th, he/she is entitled
to one (1) personal day for that year. If personal days are not used, they convert to
sick days.

{b} Employees of the Communications Center may not use personal
days on holidays as listed in Article 1X, Sections 9-3 of this Agreement.

10-3. All unused sick leave accumulated in 1982 or prior to 1982 will be paid
out at retirement on the basis of one-third {1/3) day per full day accumulated or upon
separation in good standing one-fourth {1/4} day per full day accumulated at the salary
rate earned in 1982. In subsequent years, accumulated time shall be paid at the
salary rate earned during the year in which it is accumulated on the basis of one-third
{1/3) or one-fourth {1/4) day per full day accumulated upon separation. When current
-01: accumulatéd time is used for iliness, they are paid at current rates. They shall be

used on a first-in, first-out basis.
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10-4. Effective January 1, 1988, employees may take up to two {2) months
leave of absence with pay just prior to retirement and have such time charged off to
their accumulated sick days with their remaining number of accumulated sick days
paid out at the time of retirement on a one {1} for three {3) basis as is present
practice.

10-5. Effective January 1, 1995, payment of accumulated sick leave under the
provisions of this Article shall be capped in the amount of $15,000, regardless of the
number of such days accumulated. The two (2) months leave of absence set forth in .

section 10-4 above shall be excluded from the cap herein.

ARTICLE X!
MISCELLANEOUS

17-1. This Agreement constitutes City Policy for the term of said Aéreement,
and the City shall carry out the commitments herein and give them full force and
effect as City Policy.

11-2. The City and the PMEA agree that there shall be no discrimination in the
hiring, training, assignment, prometion, transfer or discipline of employees on thé
basis of race, creed, color, religion, national origin, marital status or sex. Nothing in

this Section will prohibit the City from complying with its Affirmative Action

obligations with regard to Federal, State and local Laws. Any Affirmative Action
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obligations affecting the membership of the PMEA will be discussed with the PMEA
before fulfilling such obligations.

11-3. Copies of this Agreement together with copies of the City Personnel
Ordinance shall be available for review by members of the PMEA.

11-4. If there is any conflict between the terms of this Agreement and any
Ordinance hereafter énacted, the terms of this Agreement shall prevail. Reference to
any Ordinance shall mean those Ordinances in effect at the timg of the adoption of
this Agreement. Amendments to such Ordinances subsequent to the adoption of this _
Agreement referring to matters contained herein shall have no effect upon this
Agreement without consent of all parties hereto.

11-5. Any member working twenty (20) hours or more in the course of any
workweek in a higher classification shall receive the rate of pay of the higher
classification as provided in Section 11:7-5(d) of the Municipal Code of the City of
Plainfield for all hours actually worked in that classification during the particular week,
provided the individual is qualified to perform the duties of such classification and
provided that the individual is authorized to perform the duties of the higher
classification by his/her Department Director. Assignments to higher classifications
should be made only when there is a direct career fadder relationship. Employees
whose class title is that of "Deputy” or "Assistant” will not be paid at the higher rate
@hen assigned to the higher functions since takeover for their immediate supervisor

is considered as part of their regular duties.
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11-6. Bereavement Time

The City agrees that the definition of immediate family under Section 11:9-8 of
the Plainfield Municipal Code shall include grandparent and grandchild. In addition, an
employee covered by this Contract shall be eligible for one {1} day of death leave with
pay after death of a relative not a member of the immediate family as defined in
Section 11:9-8 of the Plainfield Municipal Code. Death leave shall begin the day after
the death of a relative. .

11-7. The City agrees that the developr’r:ent of individual employees is to the
advantage of both the employee and the City and, therefore, will provide employees
the opportunity to request the Personnel Division to evaluate their present positions
and to discuss and counsel the employee’s educational and training opportunities
which would personally develop the employee and thereby increase the employee’s
efficiency and effectiveness on the job with the possibility of advancement, due to the
use of the gained skill. Financial assistance for educational courses will also be
discussed at these meetings.

11-8. It is expressly understood that the provisions of this Agreement, as far
as they are applicable to employees whose positions are primarily funded from

non-City sources, will be applicable to such employees only to the extent of continued

non-City funding and the level of such funding.
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11-9. The City shall provide all employees covered by this Agreement with an
Employee Handbook which will contain all pertinent information inciuding information
on the PMEA.

11-10. The City wishes to recognize its concern for the safety of its employees.
In doing so-, the City shall provide identification badges for all employees, hold
quarterly fire evacuation drills for all employees and conduct personal and office
security training at least once per year.

11-11. When available space presentsitself and when the City takes occupancy .
of the new building and arrangements can be made, the City shall establish an‘
emp_loyee lounge in City Hall and in other l}‘ity buildings where employees work.

11-12. The City is interested in establishing a suggestion award program. |t
agrees to join with the PMEA to study the matter before the expiration of this
Contract.

11-13. The City and the PMEA agres to form a Committee to study the working
conditions in the Communications Division with the intent, where possible, of_
improving the work environment. The Commiittee will identify the concerns of the
employees in the division and make recommendations of improvement to the City
Administrator.

11-14. Aleave of absence without pay and fringe benefits shall be granted for

maternity purposes to female employees of the City as follows:

ENF-27348
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{a) An employee shall submit a written request to her immediate
supervisor no later than the fourth {4th) month of pregnancy stating the probable
duration of the leave. Such leaves shall be granted for a period of time up to but not
exceeding six (6) months.

{b} Upon request of the employee, with the approval of the appointing
authority and governing body, maternity leave of absence without pay may be
extended or renewed for an additional six {6) months.

(e} Anemployee shalinotbe required to leave prior to childbirth uniess
she is no longer able to satisfactorily perform the duties of her position or her
physician determines that she is unable to work.

{d} Proof of pregnancy signed by a physician may be required at any
tir.ne together with his/her estimate of the delivery date and his/her evaluation of the
employee’s physical abilities to continue performing the full duties and responsibilities
of her position.

11-15. The normal workweek of the employees covered by this Agreement
consists of a thirty-five (35) hour, five (5) day week. In all instances of authorized
overtime, overtime compensation shall commence only after the employee has time
worked in excess of 40 hours pay. Holidays, vacation days and authorized sick days
shall be counted toward the 40 hours pay.

N 11-186. .Effective January 1, 1986, the City will provide a tax-sheltered annuity

deduction system whereby each e.mployee may deduct up to ten {10%) percent of

23 - FV 8/29/95
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their gross salary and apply it to a tax-sheltered annuity program to be designated by
the City.

11-17. The clothing allowance for the Signal Division shall be $400 per year.

Effective January 1, 1894 inspection and health personnel shall be entitled to the
same uniform allowance as received by the Signal Division.

11-18. Police aides and operators will be provided with coaching pay at the rate
of $20.00 per week for 12 to 16 weeks training per trainee effective January 1, 1988.
Payments not to exceed 16 weeks per year.

11-19. Employees will be provided with Photo [.D.’s. Employees will be
required to wear 1.D.’s during work hours.

11-20. If any provision of this Agreement or any application of this Agreement
to the City or to any employee, member or group of employees or members is held to
be invalid by operation of law by any court, administrative body or other tribunal of
competent jurisdiction, then the parties agree to reopen negotiations with respect to
the impact of such invalid provision consistent with the law relating to negotiations;
however, all other provisions and applications contained herein shall continue in full
force and effect, and shall not be affected thereby.

11-21. Drug Policy. Effective January 1, 1995, the parties agree to the Drug

Policy of the City which is annexed hereto as Attachment A.

BNF-27348
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11-22. Worker's Compensation. Effective January 1, 1995, all worker's
compensation, whether temporary or permanent disability, shall be pursuant to and

in such amounts as provided by the New Jersey Worker's Compensation Law.

ARTICLE Xl
AGENCY FEE AND DUES CHECK-OFF -

12-1. Any employee covered by this Agreement who does not join the PMEA
within thirty {30) days of the effective date of the Agreement, any new employee |
covered by this Agreement who does not join within thirty (30) days of initial
employment and any employee previously employed in a unit covered by this
Agreement who does not join within ten (10} days of reentry into employment shall,
as a condition of employment, pay a representation fee to the PMEA by automatic
payroll deduction. The representation fee shall not exceed eighty-five {85%) percent
of the regular PMEA meﬁbership dues, fees and assessments as certified to the
Employer by the PMEA. PMEA will establish a lawful demand and return system. The

= Union may revise its certification of the amount of the representation fee at any time
to reflect changes in the regular Union membership dues, fees and assessments. The
Union’s entitlement to the representation fee shall continue beyond the termination
date of this Agreement so long as the Union remains the majority representative of the
eﬁployees in’the unit, provided that no modification is made in this provision by a

successor Agreement between the Union and the employer.
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1 22 The City agrees to deduct membership dues in such amounts as shall be
fixed pursuant to the Bylaws and Constitution of the PMEA during the full term of this
Agreement and any extension or renewal thereof. The dues or representation fee shall
be deducted bi-weekly.

12-3. The PMEA agrees that it will indemnify and save harmless the City
against any and all actions, claims, demands, losses or expenses {including reasonable
attorneys’ fees) in any matter resulting from action taken by the City at the request

of the PMEA under this Article.

ARTICLE XIi}
CIVIL SERVICE RULES

13-1. As provided in the Civil Service Code, N.J.A.C. 4A:1-1.1 et seq., it is
understood that the City and the PMEA will adhere to and observe all applicable rules
and regulations promulgated by the Department of Personnel of the State of New

Jersey.

ARTICLE XIV

PERSONNEL FILES

14-1. A personnel file shall be established and maintained for each employee

covered by this Agreement.

FV 8/29/95
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14-2. Whenever a formal written complaint concerning an employee or his/her
actions is to be placed in his/her personnel file, he/she shall be given the opportunity
to rebut it if he/she so desires, and he/she shall be permitted to place said rebuttal in
his/her file. If any disciplinary action is taken based on any formal complaint, then the
employee shall be furnished with all details of the complaint, including the identity of

the complainant.

14-3. All personnel files will be carefully maintained and safeguarded
permanently, and nothing placed in any files shall be removed thergfrom. Removal of ‘
any material from a personnel file by any member shall subject that member to
appropriate disciplinary action.

14-4. Employees shall have access to the number of accumulated sick and

vacation balance as provided by payroll transmittal through their immediate supervisor.

ARTICLE XV
FULLY BARGAINED AGREEMENT

15-1. - This Agreement represents and incorporates the complete and final
understanding and settlement by the parties of all bargainable issues which were or
could have been the subject of negotiation. During the term of this Agreement,
_ngither party will be required to negotiate with respect to any such matter, whether
or not coveréd by this Agreement, and whether or not within the knowledge or

contemplation of either or both at the time they negotiated or signed this Agreement.
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15-2. W, during the term of this Agreement, the State of New Jersey, the
Federal Government or any agency thereof mandates minimum benefits in any area,
the parties agree to reopen negotiations to bargain over the effect and impact of such

mandated benefits on the parties” Agreement.

ARTICLE XVI

TERM AND RENEWAL OF AGREEMENT

16-1. This Agrsement shall hgve a term from January 1, 1985 through
December 31, 1997, If the parties have not executed a successor agreement by
December 31, 1997, then this Agreement shall continue in full force and effect until
a successor agreement is executed.

Negotiations for a successor agreement shall be in accordance with the rules of
the Public Employment Relations Commission.

18-2. Except as otherwise provided in this Agreement, the failure to enforce any
provision of this Agreement shall not be deemed a waiver thereof.

This Agreement is not intended and shall not be construed as a waiver of any

right or benefit to which either the Employer or the employees herein are entitled by

law.
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IN WITNESS WHEREOF, the PMEA has caused this Agreement to be signed by

its President and Secretary and the City has caused this Agreement to be signed by

the Mayor and its Clerk and its Corporate Seal 10 be placed hereon.

ATTEST:

%@@Jﬁo%

ATTEST:

Qumé‘&mwat%

pepuTY CiTy GIERL

BNF-27348

PLAINFIELD MUNICIPAL
EMPLOYEES ASSOCIATION! |

By:gM /

v
Date: %1'3'-9 y© o

CITY OF PLAINFIELD

%’ﬁ%/
By : "'/7

Date:___ 7. [ - 94

FV 8/28/95
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DRUG EBOLICY

I. INTRODUCTION

mhis policy has been estesblished in responses to the national
epidemic sssociatad with the illicit use and illegzal trefficking of
drugs. It is intended to rationally fostar efrficient operziions o=
the“Citv 2né to establish a2 rezscnakle z2nd uniform systen by which
the City will monifor-its employees for performance problems which
mav be due tTo unauthorized drug usa. This peiicy 1s Zfurther
intended to praserve and protect the intecrity of the Citv and its
personnsl;-to cuard zgeinst the harmiul conseguences To the public
good occasioned by the unauthorized unlawful uss of or illiezal
frafficking in drugs by city personnel, or coniractors, to pressrvs
and maintain a2 high degree of public confidence. ,

This policy is writisn and promulgated to be uszd in conjunciicn
with existing policies, rules and regulations governinhg the cenzral
conduct, duties and responsibilities of city personnel. Such
policies, rules and regulations thus coverning <his Druc--rze
Workplace Policv shzll be in accordance with Plainfield Municivel
Code, drticle 3, Sectien i1:5-4, Physicel Fxaminaticn; (as emzncsd)
New Jersey Depariment of Personnel rules znd ragulations, as well
as applicable federalfstzte statutes. The policy endezvors to
acknowledge the rights of ezch employes as provided for under tThs
constitution of the Unitzd Statas of Rmerica and the Stztz of Naw
versay, ' y

As such, this Drug-Fres Workplace Policy sexves as the basis fcr
the development and promulgestion of uniform practices and
proczadures relative to ths acdministration of 2 scrasning process o
test and control For the unauthorized use of illicit érugs bv
employess of the City of Plzinfield (harszitar rsfarrszd to zg thsa
City)}. As a general rule, emplcyess shall not vosssss or uss ANY
CONTZROLLED DANGEROUS DRUG OR SUSBSTANCE, unlass prescriked by &
licensed mediczl or dentzl practitioner) ANY ILLIGAL DRGCE OR
STUESTANCE, OR ANY CONTROLLEZD DRUG OR SUSSTANCI ON TEZ J03.
In-accerdance with the above raferanced, tThe City is saskine o
tast for drugs which have a2 potantial for abuse or have nc mediczli
usa in treatment or for which thars is no safe protocol for mefical
usa. Therafcra, it shzll ke the policy of the City to:

- * = = - -

4 is
on periormance) . indivicdualized reasonakle suss
believe that an empleoyes is using illecal drucs.

b. Reguire 21l candidates to submit to urinalysis érug

»



screening as part of the physical exzmination preocass
following an offer of employment.

C. Require emplcyess to submit to annual/pseriodic physiczl
examinations +to determine fitness for duty, and
urinalysis drug screening shall be includad.

IZI. APPLICATION .

icy shall apply to eamplovament candidates and emplovzes
following conditions:
211 candidatzs for employment following a Ybonafide®
job oiffar.
Employess who are ’&equired vo take & ‘honafices"
annuzl/pariodic physical ewaminstion.

Employess whosa behavior givas Mreasonabla czusa" fo
believe that they ars using illegal drucs.

Employeas, who since emplovment, have participated in a

drug yehabilitaticen program.

-

A, PRE~PLACEMENT/EMPLOYMENT (Rpplicants/Candidatss)
i. A1l znnouncements and zdvertisements for vacant positions
_ shall clearly indicate that mandatory urinalysis/druc
scr=sning is a racuirement for the pesition.

ii. Following a ©bonzfide job cffar, cazndéidats/s for
employment will be raguestad to sign a raleasz censanting
to the sampling and testing of urine. This rsleazss will
advisa tne candicdate thzt a2 positive test resuli or

- confirmaticn of the prasence eof illegal drugs in ths

e urine will serve =as t(he bkasis for resjectien fFor
. employment. Refusal to submit to urinalysis/drug
screening shall also serve as the basis for rajection.

iii, In aéditien to the akeove, such notificztion shail zaiso
serve to inform the candidate that a necative taest rssult
is a condition of employment 2t the time of hire, curing

,thelworkwng test/probationary period and for the durat

of hisfher emnloyment with the City. B
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The guidelines for medical examinaticns de not in an
way prohibit or preclude the city frem raguiring more
than one regularly scheduled and announced examination
of employees to ensure that such employees are
physically fit to perform their duties without risk aof

e
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harm to themselves, other emblcvaes or the public.

¥. TESTING FOR CAUSE

In circumstances whera facts are sufficient to constitute
a reasonable suspicion that a City employee is a usar of
any illegal drUG/SUDSuanCG or narcoLlc drug sukstance,
the City shall have the richt to reguire the employes to
submit without delay to a u**naTySﬁs Test. )

a. RIASONABLE SUSPICION

Reasonable suspicicn shall be based on inform mation "¢f obsarv
objective facts and raticnzl inferences mpicn may be drawn
those facts. The following characteristics anQ/Qr facts mav be
used singularly or in combination to form or establish reasonable
individualized susnfc*cn, pervicularly when such acts or behavier
reflect a change in the employae’s Unermal” paLt rn of behavicr and
adversely aifects pérformance, productivity andfor the werk
environment. . _ _ .

1. Physiczl impeirment or incapacitation (i,
errauwc/unueual canduct to include slu*rca speech,
glassy eves, un::s:cﬂswveness unprovoked cutburst/s.)

- -

2. ExXcessive absantselisa.

3. Chronic lataness.

4. Deterioraticn cf work habits; wecrk pléca erTrors.
5. Reduced productivity.

Tiz
szall tal ake DrECcu;lOn in confiirminc suc
allegztions acainst an emploveae.

7. A positive urinelyvsis as a resuli of tssting durinc a

banafide medical examinatien.
P Admittsd or discoverad use/pessessien of drugs in the

workplace ]

8. Werk relatzd accident invelving '
* Medical car »
* Injury to others/property damage
* Apparent carelessness :

10. Return from an-unawthorized extended period of
- absence. _
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B. NOTIFICATION TO EMBLOVIZ ( Rezsonakle Suspicicn)

in tne event of reasonable suspicion the Divisien Hezd, snzll
inform the employes of <Thosa incident/s or actions which zr=
inconsistent with his/her historical patiarn of bahavior, ©r thessa
sc-ions which aéversely aifect the employea’s periorsancs,
productivity and/or the worX environment. Under such conditions
the supervisor shall adhers O standards of prograssive discinline
which includes; timely notification, cocumentzticn and correciive
action recommendations.

C. REFUS2L TO SUSMIT

The refussl by an emplovee TO submit To & urineivsis wnan s
recuired, bzsad on reascneble suspicion, shall sarve &s ths rasis
for immedizte suspension without pay, pending disciplinary acticn
which may include termination.

D. PARTICIPATION IN A REIHABILITATION PROCRAM '

Fmplovees who ares currently enrollsé in a. druc rshabilitztisc:
Drogram may be testsd pericdically to ens re abstinance frem drug
usa. Similarly, employses who have bparticipatad in. a Sreg
rehapbilitation program within the pastT 24 conszcutive meonths 7
21so be rscuired to submit to follow up <tesiing to ensurs
abstinenca; such pericdic testing may be conducted up o two vazrs
following setisfactory compietion of & racconized treztment T .
Deriocdic testing is a mencatory raguirement for continuation of
emplovment or raturn from & leave of absence in which the basis for
the leave was crug reshabilitation. ZzImplevees will ke racuirsd o
sicn a written agresmenc whicn statas that return To iruc usa et
any time for the dursticn of employment with the Cigy shall ks
grounds for tarmination. similarly, should an emplovee tasc
positively either d&uring <the rehabilifation Srogram  or  RIon
completion of same, he/she will be subject to Gisciplinary acticrn,
including termination. This provision doess not appiy to Folics
perscnnel. - T

Pursiiant TS T

= i
hysical EZxzminatien (as azmended), employ
-! L. - -

cns are contingent on avai
ollowing provisions.

Annual physical examina
in accordance with the

A.  ANNURL REQUIREMENT



L

Physical exaninations shall be reguir :
anv twelve month period whars thers is no histery or rzcerd of drug
e o i

usz. The physical exam shall inclu

1. Review of the madiczl history furnishsd by ths snzlicvss
=5 raported on tha medical exzmineticn fcra;

2. Urinalysis Drug Scraszning;

3, TB/Mantoux Scrszening;

4. Snellen eye SCIrs2enling;

5. Refarral for elecirocardicgram, cnesy X-ray or Iurthar
laberatory studias if the clinical evaluztion indicates
the nacassity.

B. CONTIPMRTION

As a result of urinalysis, as part of the annuel phvsicsl
examination, the confirmation of the presenca of illikgezl drugs in
fhe urine will result in mandatory referrel and enrcilmeni in tha
city’s Emploves Assistancs Progrem, specifically driuc ccunselirnc.
Failure to enrcll or successiully complets the prescribed t==ztment
plan shall ssrve 2s +the pzsis Ffor disciglinery ecticn, inciuvding
tarminztion. ©Positive confirmation rssulits of Pclica personnel
will be grouncs for terminztion.

VvII. LASORATQORY, COLLECTION AND TICHENICIAN RIQUIRIMINTS

A, LABORATORY REQUIREMENT

All uvrine specimens collected for the purposes of scraaning for
iliecal uss of drugs shall be taksan in & separats, sanlilary
environment that will =meset the full reguiremenis cof hass
specificaticns.

The lakoratory shall be rasponsible for mnroviding an sporopriats
collection site which shall mest With the Citwv’s apscroval. The
collectlon site musc ke a Unien County ¢r an acoproved cconticuous
ccocunty. in instznces whara the collection sitz is cther fhan thsa
coptract labcratory, such collsecticn sites shall mest all
recuiraments of the contrzct laborztory and undsr thes austicss cf
the City Physician. i

PORY PERSONNZL:

47}
-t
W
1))
O
1}

i
]

The City shall conduct a full review of the contrsct lakeratory
facilities, personnel and overall capacity to conform to all
contract reguirements. Within thirty (20) calendar days after the
awvard of the contract, the contract laboratory will submit a
cgmplete resune or gualifications summary for each employes who
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lzboratory employee, ths laboratory shall be advis
that such employee cannct continuz To wWork or be as

under the contract.
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o) y writtsn azccurately. The laberai
taechnician/authorized personnel then certifies on the Chain of
Custody form, that the date and urine sample collected was duly
sealed and that the sample botile bears +the initials of the
candidate. The sezled sample botile will immediately be placed in

0
.Jl
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refrigeration where it shall remaln uncil picksd up v
laboratory courier. Additional conditicns as stztsd in
incdividual collective bargesining agraemsent may &pply.

The +techniciazn with the designated laboratory fzciliiy cr City
Physician shall supervise 2ll aspects of the urine sgpescimen
collection process. Such duties shall includs and'not be limitsd
to the follcwing: : .

1. To obtain tThe &bp 2

amocunts for <tastin
sezling of the urin

2. Te accuratsely melc
employes with the s nd
and any packaginc ©

3. To complete eand exscuta the raguirasd lecal cdocumsntation
relative to the chein ci custody including the aorrosriate
identification 2nd certification of madiczl or technical persomnsl
who participatesd in obtaining the urine sample from the emzicvas
inciuding thes bonded courier, if so emploved; -7

4. To properly maintzin the anonymity of the emplcvas with
the medical cor techniczl personnel conducTing The urine szmsling
procedure; ) ]

3 T¢ arrange, 17 n=scessarv, for tThe traznscoristicn of

men bv dzsignztzd bondsd courier to the lakeratory if lceztad

- 6. To mnenitor all staps nacsssary for the pursess of
maintzining absoluts conirol and legal accounitsbility froo ths
initisl notificaticn c¢f the emcloves to the finzl narkinc.

7. Te secure = sacoendfurine sample or fo ensura fhat oz
sufficient quantity of urina is volded to obitzin & sscond/split
sanple. The sacondfsplit samplas as raguestad pyv ths enclcves ox
racuired per lzboratorv vrocsdura shall be starzs in the avent of
a rfuture challence. Ths same securiiy and chain of custaody
proceduras used on the first sample will ke uszd cn the secznd. )

3. To securs the sacand/split urine samplie in tha dasicnaxtad
refrigerated arza. The siorad second sample will £z mada
accessible to the employsz or his/her attornsv at a2 criveiz
laboratory facility. ) i}

NOTE: SECOND SAMPLE TESTING. All costs associatad with the
testing and transportation of the second sample shall be borns bv
the employe=. Copies of the sacond sample test results as well as



Pzce 9 of Drug Policy

the test methods shall ke made available to the cCity &t ths
conclusien of testinc procsdures.

YIZII. TEST SITZS

Urine szmples will be taken at a laboratory faecility or othsr
cesignated site approved by the City. This facility may or may net
be affiliated with <the testing leboratory or facility

T
conducting the urinalysis process.

mhis fecility must provids a clezn and szniizry locaticn fcr the
collection of the urins sample and washing fzcilitiss. If other
+han the City physicizn, the contract lzborziocry wmust provida 2
knowledgeable qualifiec technician 1in the practicse of urins
collection. ,This technician will be responsibles for ebtazining
urine sampled in the reguired gquantities from the employes or
spplicant. She/he will ensure that the urine sample is in the
proper receptacles for purposess of laboratory urinalysis as wall as
arrange for marking, sszling, packaging, storesge and.delivery of
specimens to the tasting lzborztory. - - )
The urine. sample will be given in private, under thz censral
supervision of the phvsician or laborztorv technicizn unéer the
following circumstancas: ’

a) Physicel exzminations

b) Reasanable suspicion

c)  Pre-employment
Eewever, 1f thars is raszson to believe tThat tha emploves has
Tarpered with a2 sample in the past or is liksly to tamper with ths
sample being taken, other measuras to protect the intscrity of the
sample will be takan., Other conditions as stated in the individuzl
coltiective bargaining sgrzement may apply.
IX. TESTING PROCESS
The urine specimen tasting procsss shall bes cenductssd by & madical
lzboratory approved by thz City, this laboratorv shail be remuirsd
to meet all conditions a2s stipuliatad, ) )
Thes City Phvsician in ccnsultation with Cigy
Adninistrator/Dasignats will determine the d&rucs for which the
scecimen is to be analyzed. The testing laboratorvy will rancrs
fin@ings relative to thesa (8) eight specific substances which ars
most prevalent in usefakbuse.

A. DRUGS TO BE TESTED
The following list of drugs will include:

*Amphetaminpe
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Barbiturates
Zenzodiazepines
Cannabinoid
Ccczine (M=ta 3)
Methagualone
Opiates
’ Phencyclidine
Dositive or cutdoff levels shall be in accordance with those seif by
rhe National Institutz of Drug Abuse (N.I.D,3); accordingly, thesa
screening/cutofi lavsls zrs as follows:
Drug Scree.‘ling/Cutcff
(NG /ML)
Amphetamine , 1000
Barbiturates 200
Benzodiazepines 300
Cannabinaeid . : 50
Cocaine (Metz 3) 3400
Methacualorne ' 750
Opiates 200
Phencyclidine . 25
The abhove screzening/cutocii levels de net 2pply to Pclica perscansl,
(Sze confirmation of Tast Rasulis, -Secticn XZ.) This list nzy te
expanced to include other controlief -dancercus suksiancas,
"designer™ or iliegzl drucs. Expansicn of this :list is =
manacament prerccative, "consistent with colleztive barzzainine
manacement rights provisicns and other zaprpliicabls citwv, steisz
pclicies. :
B.; INITIAL SCREZNING
The initial screzening for drugs will enteil 2 creztinine cr crotein
check. Should <tha cresztinine/protsin  check £fall  celow
rzcognized/acceptable lavals, Ttha lzkeratory will then conduct The
tast for spgecific cravity. In this procsduras, the urine fg weter
contaent is examined. Shouid the specific gravity for the urine
fall below its normal rance (1.03-1.03) as compazad fe water (1.0},
a2 PE (the measurs of urines acidily) will pe conductzd.
C: DUATL TEST REQUIRTMEINT
To snsure optimum acguracy the test shall be iIrig specific. The
initial test of the urxine sample shall utilize a methcdolcoy which
is different from the sacondary confirmation tast. The initial
scresning test is designed to' detect thes presenca of drugs while

the confirmation test, (e.g. Gas Liguid Chromatography Mass
Spectrometry) which is the specific method, shall definitely
detect the drugs presant. : .
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Tmmunoassay testing will be utilized to detzct the prasence of
drucs. As new procedurss are developed 2ané provan t©s be mors
raliaple and efficient, alternate methods of scrzening and/or
confirmation testing may bz adopted.

During the initial screening of urine specimens or which specizmsns
ara rovaed from the preliminary screening lakcrztory, only
autherized personnel in the laberatory shall sign the chain-ci-
custedy forms. Rccess to the laboratcry shall b2 limited o
authorized Devscnne1 only. The lab must be sscursd so that nc
persen/s czn enter unckserved and the lab shall not ke leit

unzttended a2t any iﬂ during the screening.

D. CONFIRMATION TEISTING

Sacondary confirmaticn tasts for positive findings assaciated with
thosa specific ‘drucs sslected for screening shell be confirmed bv:

(1) Gas Liguid Chromatography (GC) and _

(2) Mzss Specircoma2ixry (MS)
RISULTS .
30/M5 coniirmation results will zppear on the rapert ferm &s
WCONTIRMED! or "NOT CONIORMED", The "NOT CONFIRMED" rasultis
indicate that the GC/MS anaiysis did not £ind sufiicient guantities
of the ccmpounds or thet the positive preliminary rssults wers cue
to some other chemically ralatsd or interferinc substance.

r X

cen Ruth i s
sig in of tcly ferms and pe rasvonsikle e= Tin
spec 1nen to be tasted. The confirmetion laborztory shall inciude
sufficlent safacuards tTo ansura that unauthorizsd parscpnal are

pravented from caining access to the lakoratory.
SPECIMEN STORACE/DISFOSAL
"CONFIRMED" specimens shal

s a
storage for a pe ried of s0
Q.‘_S_ osed of.

1 ke returned to leng term refricerzted
days; "MNOT CONFIRMEID" snecimens shall ba

£. REPORTS (Writzan)

Resulits of the initizl/confirmation itest shall be submitted in
writing to the City physician within (3) three calendar aav from
the day the lzboratory receives same. Reparts will be deliverad in

a2 sealed envelope by courier. Additional, on = request basis,
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rasulis may be obtained by =

=
" a secured location. The City physicianfdesicnate shall ks
responsible for informing ths candidate/enployes of positive rasult
findings.
REPORTS (Monthly)

W 1y
tatisticzl summary of urinzlysis tessting; this summery shall ke
sent by ragistered meil within two weeks/(3i4) davs after the end cf
the month. The summeary shzll contain the follewing infermation:

(2) PRELIMINARY SCREENING: -

Number of specimens received:
Number ofi speci

ju

imens screaned positive for:
2mphetanine
. - Earbiturates
Berzodizzenines
Cannzbinoid
Cocaine (Meta 3)
Mzthagqualons d

Number of specimens tested with Quality Centrel Frocranm:
Number of false positiva results by drucg:
(b) CONTIRMATION TESTING:
Number of Sspecimens rscsivad:
Number of specimens cenfirmed positive for:
. Amphetamine
Barbiturates
Benzodiazenines
Canhabinoid
Czcczine (Meta 3)
¥sthagualane
Opiates
o Phencyclidine

F.  BLIND SPECIMENS

Puring the confirmaticn testing process, every szmele bat
centzin knewn and "biind" conitrols in order to provide inst:
calibration verification and to measura ths overall qualitv of
Specimen processing. The known controls will allow evaluation of
batch integrity at the bench level and standard curve verifi

2t the beginning of each batch analysis. Those controls shall be
the first specimens processeé in each batch. iter acceptable

. 1
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vzlues are obtained for the known contrcls, those valuas will be
added to the instrument curve and used To czlculatz sangis cdata.
Blind controls prapares for spiked urine samplass of dsterminsd
concentration shall ke -inciuded in the 2atch and will appsar as
norme) semples te all laborztory personnsl. The actual identities
of thasa controls will be maintained on the datz system for uses in
zntomatad review decisions and will be macde aveilakls to the
guzlity control depariment of the laboratory for use in manuzl
review decisions.
Tnese conirols will be ion
varificztion measure and the
overzll guality oif sample =4
zs normal samples.
G. SECONDARY INDETENDENT
The tasting laboratory will Ve,
store and sacure one zaligu e
resarved aznd mede avail znt
canfiranaticn testing by exze s,
This emplovas confirmation tast will be conductsd .2t the tzstiing
lakcratery jeintly with the experits reprasenting {hz zmployes ené
the laborztory chemists ané experis of the testing lakeraicriss
which raturned the originel urine test findings. 2lsc, tThe tasting
iaporatory wWill wake eavailable tTo the emplcyee or Lis
representative 21} rscords of primary and seccndary coniirmziicn
tasting conductad bv the tssting lazoratary cn ths urina spsclizan
provided by the emploves. i
X. CHEATIN OF CUSTODY
A.- LAECRATORY REQUIRIMEINTS AND RESZONSL3ITLITIZ
The lzhoratory contractsd pv the City to tast urins snzcimens under
this policv wmust centinuse The uninterruptsed mefin of custcéy
trecedurals) wnich ars iAtendsd |tz provide  fundemaniald
accountebility and reliapility of testing from a leczl perspsctiva
at a;ch stzge 6I the process to include the “andliﬁg, testing and
storing of specimens and the raporiting of tast Tzsuits, i
Fh%in £ Custcedy forms shzll accompanv the urinz sbecimens to which
they refer. These forms shall identisfy throuch use of <%he
cellacticn peint number, the identificatien and lahcraiory nunmbars
of azch urine specimen in a given sample katch. These forms must
bg sign=d by al) perscns cherged with possessicn of sgecimens.
Likewise, these forms sha2ll include dats, perscn ralezsing and
h ]

ving and reason for transier.

%ny unusual findings resulting from cursory inspections will be
included on the chain-of~custody form with a2 copy forwarded to the



city. Recardless of the suspicious naturs (pessiple contamination)
oF the specimen, the specimen will be forwardsd for scresning and
tma findincs will be rapcrizd along with 2ll gther findings.

8, SPECIMEN CONTROL

Specimens controlled by lzboratery personnel must b2 depositsd in
shatterorocf ceontainers; thesa ccntainers spall be tightly czpped,
properly sealed znd lzpelzd as follcows: (1} thfydate and time sant
from the colleciion voint znd the name oI the fender; (2) the catls
and time receaivad st the lzboratery znd tha neme of the racsiver.

Tha

sce

pra

During non working heurs the laberatory wmust bé€ akle to provids
persoinel who will raspend to the collection site fcor ths purposz
of collecting urine specimens within (&) four heours Iollowing
nctification bv the City. L

TRANSPORTATION . :

@]

After the urine specimen has besn ccllected, saaleé and numgerss,
i shall) b2 the resconsipility of the leborztory To arrange Ior
=slizble <franspcrizticn £ the specimen tTo tThe lizb sits,
Transccrtation shall e at the exXpense of the izboratorv and
verformed by either cclleciion personnel or a ccurier service wiich
is mutuallv acceptakle Toc poth The lakeraztory and the TV .
Courier ssrvicas must be verified for suitability., 211 ens
will be properly packzged and lapeled and sach person r bis
for the specimen(s) shall sign ihs chain-oi-cus 52 ch
shzll at a1l times eczompany n

become lost, misplacad or 1

netified immadistaly.

The recz2iving arsz st thz laboratcory must be sacuracd,. cecn The
arrival cf the courier ssrvice cr lab personnel, the chzin-of-
custody forms nmust be signed kv the proger recsiving perscnnel;
said specimens shall nct leave <the prasance and controil of
refeivine autherities until <tThe spescimen Is acczssed v the
authorizad personnel according to the vroper chain-of-zusicdy
format. No unauthecrized gersonnel shall ks paraitIsd in anv tart
e +he lzb site where urins specimens ars Xent. ' -7

E. ACCESSION (PRETESY PRIPARATION)

When urine specimens leave +the receiving area £for initial
processing, the transier of specimens shall be documented and
‘signed for on the chain-of custody forms by the technician
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= CNF L w*’ﬂ?ov OF TEST RESULTS

Confirmation from the testing lzboratory with 2 positive reading which indicates the
presence of any illegal drug or substance shall serve as the basis for just cause and the
afiected employee may be suspended without pay. NOTE: A positive confirmation for
drugs/illegal substances regardless of the screeninglcutoff level shall subject uniform
Police Personnel (Police Officers) to disciplinary proceedings. In all instances
uniform Folice Personnel (Police Ojjicers) will be served a notice of Disciplinary
_Agtion.  Burden of proof and all costs a.rsocza:cd with same shall be the responsibificy
Zof the affected Police Officer.

Ddisciplinary action taken acgesinst the employes For presancs of
tilecel d-—ugs or substances may uvltimately rasult in termination of
zmplovasnt if the emploves Fails to:

* Enroll in the Employees Assistance Prcgran

Drow ded by the City and/or approved drug
reatment program; and

4 x
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#+ Complate the prescribed treatment as Taguirsd
by emplovaes assistance program or approved crug
renabilitation vregrzm; and
* Enroll and actively participate in an zpproved
. out-patient/follow up program plan for at least cnes
year.
Note: Other cenditions zs stated in the individusl collieciivs
bargaining agrasment may apply. Wnile it is the intent of the City
+o provide support and assistance To zn emplovee who preducss a
positiva test result or who may have & problem with drug er
substance abuse under this provision, ths conseguences . for
spbsacuent violaztion of this policy snall serve as the basis for
ismissal, particularlv if the employes producsas & positive fsst
result within one year of the initiel positive drug ftest rzsul:.
Confirmation of tast results shall alsc serve as the basis for
reasonzble suspicion therszby subjecting the aiifectsd emplovaz
periodic drug testing. Other conditions &s statzsd unéar Secticn V-
C. PARTICIPATION IN A DRUG REHABILITATION PROGRAM shall zpply.
AIT. EMPLOYEE CHALLINGE :
Any employee may ch“llenge the results of z positive tzst rasult sy
makﬁwc a. written reguest to the City Administrztor wiz the
Daparzment/D;vision Dirsctor within t2n working davs afisr being
notified, bv the Mediczl Rewview OIfficer (MRO)/City Physician. an
emploves who challanges tha test shall: :
1. Maks arrengemanis I£pr the testing of the szcondary urins
sample bv GC/MS “confirmation methods by the Citwv’s lakoratsry
_ contractor. Such arrangements shzll bs mede within ssven
- werking deys after approvel/zcknowledement of the ragusst
from the City 2éministrzitor/Departmsant Eezd.,
2. The emplcves shzll ensure that the lsborzicry providss
2 certified copy ©f the Test resulis dirsctly to the City
Administrztor/Physician. Notificztion of pass/fail rasuits
- shall be providad by ths City Adnministrator to tha
Departinent Hezd/Euman Resources.
NP
s, All costs incurred for the tasting of tha sacond urine
specimen shall be the raspansibility of the emgloves unless
the seﬁonc sanple producss 2 negative result in which czs= =he
City shall ke rsspensible Zor cosis.
4. Initiated or pending disciplinary action against the

employees shall be held in abevance until the results of the
second urinalysis nrug suraenlng conducted by the laboratory
have’ been received by the City Administrator. - In the evenkt
that the second sample proves negatlve, all dlsciplinary
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5. The emplovae chazlienge process shzll ke concludzd and
disposed of within 30 days of notification to employse.
llenge process shall include ths

The employee cha
- following steps:

a) Reguest to City Aéministrater |

] b} | Rrrangement For secondary test with lakcratozy
c). TLaboratory (r2) test and findincs
&) Written reports to ths City

Al

SHOULD THE EMPLOYEE FAYL TO ADEERE TO THE PROCIDURES
OUTLINED IN TEIS SECTION, TEEI SECONDARY TEST RISULTS WILL NOT B
ACCEPTED BY THEE CITY.

XIIx, EMRBLOYZE QPTIONS

Ovtions available prior t 13
action (individually or in combination) includ

1. Enroll/Completion of .2 recognized/aporoved drug
rehabilitation program.

2. Sicn and submit-az waiver that statas that return %o
the usea eof drugs will result in terminaticn of
_employment.

3. 'Ubon completicn of <%the rehabilitztion program, ths
employes will ke subject to mandatorv pericdic
random testing.

Completion of reguired vpost =itreztment or fellow-up
pregram for at least one year,

1
d

¥ote: Emplovee options for Bolics to ‘crtion cone es
stated in the azkove sub-saciion. In 2ll casas the affactzd police
personnel will forfeit his/her richts to continee futurs enpleovmant
with the City in that caracity. T

ZT¥. s EMPLOYEZE ASSISTANCE PROGRAM (ZAF)

1

City’s Employee Assistznce Program wnich is provided by the State’s
Implovee Advisory Services. Counseling servicss provided throuch
the Fmployes Advisory Sarvica will be of no charga to the employze
ancd his/ber immediate family members.

The EAP provides assistance to employees for a full rance of

"personal ox family problems including--marital, family, alcohol,

TS

gambling, emotional, financial and drug/substance abuse. The goal
of the EAP is to provide -professional evaluation, referral,
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counseling or other sunncrt sexrvicas to emplieye=zs experiencing

De*r'sonal/;.c.‘wly proplens which adve se'fy 2ffact jO.‘:J X
;n tqosa 1ns:ancas where an employse has testad positively

1
subs;anc-s, it shall be the policy of the City
molovac se=k t:aat ent in

o
tn
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CONFIDENTIALITY

i3

g/substanca abuse shzll be assurad’

employes who is reguirsd to enroll in EAP for re
u Q [

he employes 1s encouraged To taks
ar
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ly rescolution of problems that nay j
n the event Lhat an employse prior to b
use of 2 controlled cance*OLs subshapcu, t
afforded tha c¢ptions as provided in Ssc
OPTIONS. Likewise, emplovess who voluntari
the Employes Assistance Pregram for use of con
substances shall be gueranteead thes same conf
protection of rights. In the casz of Uniform Pol
rights of confidentially shall not  apply
VO‘HNLEIY/EEQCE;DI] referrzl. The E2P provider vil
acdvisa the ty when a Police Officer sesks zssist
drug/illegal sungance usz/zbuse.
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The emploves’s Depariment Xezd in conjunction with the Divisicn of
Personnel/Humen Resources will be informed of the e&mplcveas’s
participation in the EAP irn instancss of mendatory referrzl.
Iv. SUPERVISORY DRUG EDUCATION AND AWARENESS TRATNING
Ucohn impleneutation of this policy all supervisory personnsl) will
be reguirad to asttand in-sarvica educatien/trzining sponsorsd v
the City on drug awaransss and intarvention. This Citiv sctensorsd
in-hcuse program shall cover the following topics: }
* Drug Work Place-Pelicy and Procaduras
* Testing for Drugs-Methods and Procedurss
* Qverview of tastinc process by the laborzterw
=  contracted to condéuct drug testing )
* Signs of Drug usa/sbuse
* Supervisor’s role and rassponsibility whzn
drug/sukstance abusa is suspected .
* Embloyer responsibilityv for a druc-free work

environment
Legal 1wnlvcau+on/llabll_tv of drug testing
Ennloven Assistance Program and referral

* W

IVI. DRUG TESTING PROGRAM ANNUAL REVIZW
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The Drug-Free Workplacez Act of 1988 is zaopliczhle tao government
contractors awarded az contract in excess ci $25,000 and to grancass

ragardless of amount.

Under propesas ragulations federal contracticrs and granisss
must:
* Publish policy staitement to employees prohibiting
unlawful manufacture, distribution, possassion,

usz of a controlled substance in the workolace;

* Estzblish & drug-fres awareness program to infaorm
employees of the dangers or drug abusa, the emplever’s
drug~free workplaca policy, the availzhilitv of
counseling programs, and the penalities for convicticn
for drug abuss in the wqykplaca;

* Emplovess dirscily involved in the performancsz of =
government contract to notify the amplover af =znv
criminal drug law conviction ccgurring in the workplace.
The emplever wust notify ths c¢overnment of these
cenvictions. within ten (10) dzys of lezrninc of ths
conviction; :

* Impose sanciions or remedial mezsurss on.explovess
convicted of drug zbuse violations in the workpizcs; and

* Continue in goed. Zaith ongoing compliance with <hs

recuirsments,

XZILX. PROVISICHN OF SEVERAZRILITY

Provisions of <this policy are saverzble and if any of its
provisions shall be halé unconstitutionzl or otherwise invaiid pv
any ccurt of cochpetent jurisdiction, the decision of such Gou-c
shell not zffect or impzir any of the remaining provisions.

i
L
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Confirmation "estinc. A second procadura (tast) ussd ko
demonstrate the praseance of certain specified drugs of abusa in
given urine specimens. This test must ke different in formai and
chemical theory from that of the preliminary screening procedura
utilized. | Until further notice, the GC/MS confirmation testing
will be used exclusively for confirmation testing.’ .
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Contractor. Pgancg desicnzted by the City of Plainfield to conduct
drug screening tests ifcr the purpose of detecting illegz] drucs.
No agency may be usad whnich does not possess z valid New Jarsev
State Department of Kealth Clinical with authorized toxicology
specialty. A copy of szid license shall be provided to the City
prior to the commencement oi testing. ] .

prug Test. An urinalysis test administereﬁ under zpprovad
conditions and procaduras tTo defect the prasence ‘of drucs scrzen

usad to detect Lhe presenca of drugs.

Emercency Services Pogitions of units of orerztion which ars
sensitive or specizlized in nature. Such positions/units directly
immediately affect 1lifa, property or both. Units/perscnnsl
designated as emergency sarvices for purposes of this rpolicy

includes; police officers, Fire officers.
Emplovee Any person emploved by the City u
City and aCCﬂDtance by candidate of a

apolied. _

Emplovee Assistance Procram. A counseling and raferral sarvice
provided to employees and the family members as a msans of
intervention for cerscnzl, financial, famil¥y, substance usa/atuse,
marital and other issues which adversely zfiect work and or job
performance of the emnloyee.- :

GC/MS-Gas - Chromothocraphv/Mass Spectrometrw, A2 secondzry of
confirmatory tast To confirm the presence or drugs. GT/MS sheall
always pe usad to cenfirm an initizl positive drug screan.
Positive Test Resul:t A positive test result shzll ke
positive result obtalned from the completion £ 1the
confirmatory test

minarv Scresninag. The initial-testing of urine specimsns for

1
the presence of specifiad crugs of abusa.

ral

clrd

Rezsonable Susvicion. Information whtich is bassd on obsarvab
objective facts and ratiorzl inferanca which mavke drawn from ths
facts,

Recntlarly Scheduled Phvsical Examination, Medical
randerad ng mers than cnca in any twelve (12) wmonth pericd.

1y

Sample Batch.  '®r Ti.ira?v screening a2néd Confirmation tsstinc s
2t least ten percant qual;ty control szmples included; cuz
control samples shall be compesad of koth Xnown and "“"hi
specimens for the purposa of monitoring laboratorvy perscnnel

equipnent.
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o

2 sample of human urine, at least 60 milliliters

Specimen. 3
shatterproof sealed and marked

volurne, to be confined in a
container.

Supervisors. Employees assigned to a position and who have 2
primary responsibilities of coordinating meonitoring, reviewing, or
checking the day to day work of subordinates.

swern Personnel. Polica znd ranking coifficers within the Police
Division.

niform Services Perscnnel who periorm in either, “the pol
i gher ranking officers and £




