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SECTION I - ALL UNIT MEMBERS 

ARTICLE I  

RECOGNITION 

The Board of Education, City of Salem, recognizes the Salem City Education Association as the bargaining unit 
for the purpose, outlined in Chapter 123, Public laws of 1974 for full time Teachers, Librarians, Reading 
Specialists, Guidance Counselors, Nurses, Learning Disabilities Teacher Consultants, Speech Pathologists, Social 
Workers, School Psychologists, Athletic Trainers, Instructional Coaches, all office service personnel, 
Paraprofessionals, Media Specialists, Groundskeepers, Custodians, Maintenance, and security personnel. 
 

ARTICLE II 

NEGOTIATING PROCEDURES 

A. The parties agree to enter into negotiations over an AGREEMENT in accordance with Chapter 123, 
Public Laws of 1974 as amended. Any AGREEMENT so negotiated shall apply to all members of the 
bargaining unit, as defined in ARTICLE I of this AGREEMENT; be reduced to writing, signed by the 
representatives of the Association and of the Board, adopted by majority vote of both parties. 

B. During negotiations, the Board and the Association shall present relevant data, exchange points of view, 
make proposals and counterproposals. The Board will make available to the Association for inspection, 
public records of the Salem City School District. The Board shall provide the Association with a line 
budget for the new fiscal year as soon as available. 

C. Neither party in any negotiations shall have any control over the selection of the negotiating 
representatives of the other party. The parties agree that their representatives shall make proposals in the 
course of negotiations. 

D. The Board agrees not to negotiate concerning the employees in the bargaining unit, as defined in 
ARTICLE I, with any organization other than the Association for the duration of this AGREEMENT. 

E. It is understood by the parties to the AGREEMENT that the Association and the Board expressly agree that 
negotiations will be conducted without the use of pressure tactics. The parties also agree, that during the 
period of negotiations, the only publicity accorded the negotiations by the parties, until 15 days after receipt 
by the parties of the Fact Finders Report, will consist of joint press releases or in the event parties are 
unable to agree upon wording, a joint press release or public announcement will be made stating only that 
"no progress has been made." 

F. This AGREEMENT incorporates the entire understanding of the parties on all matters which were or 
could have been the subject of negotiations. During the term of this AGREEMENT neither party shall be 
required to negotiate with respect to any such matter whether or not covered by this AGREEMENT and 
whether or not within the knowledge or contemplation of either or both of the parties at the time they 
negotiated or executed this AGREEMENT 

 

ARTICLE III 

GRIEVANCE PROCEDURE 

A. DEFINITIONS 

1. “A ‘grievance’ is a claim by a member of the Association or the Association, based upon an alleged 
improper interpretations, application, or violation of this Agreement, policies or administrative order 
affecting terms and conditions of employment. West Windsor School District vs. PERC. 18 NJ. 98 (1978).” 

2. An "aggrieved person" is the person or persons making the complaint. 
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3. A 'party in interest" is the person or persons making the complaint and any person who might 
be required to take action or against whom action might be taken in order to resolve the 
complaint. 

4. Any grievance filed concerning Board policy and/or administrative decisions shall not be 
submitted to arbitration but, may be processed up to and including Level Four. (Board level) 

5. Failure to re-employ a non-tenured employee will not be considered a grievance. 

6. A complaint by any certified personnel occasioned by appointment to or lack of appointment to, 
retention in or lack of retention in any position for which tenure is either not possible or 
required, shall not be considered a grievance. 

7. No matter, which the Commissioner has ruled to be within his jurisdiction, shall be 
considered a grievance subject to arbitration. 

B. PURPOSE 

1. The purpose of this procedure is to secure at the lowest possible level, equitable solutions to the 
problem which may from time to time arise pertaining to the application, meaning, or 
interpretation of provisions of the AGREEMENT, board policies, and Administrative decisions 
affecting members of the bargaining unit. Both parties agree that these procedures will be kept 
confidential and consistent with statute 18-A and Chapter 123 P.L. of 1974. 

2. Nothing herein contained shall be construed as limiting the right of any member of the unit to 
discuss the matter informally with any appropriate member of the Administration and having 
the problem adjusted without formally filing a grievance, providing the adjustment is consistent 
with the AGREEMENT, Board policy, and applicable state statutes. 

C. PROCEDURES 

1. Since it is important that grievances be processed as rapidly as possible, the number of days 
indicated at each level shall be considered as a guide and every effort shall be made to expedite the process. 
The time limit specified may be extended by mutual agreement of the parties in interest. 
 
2. Any grievance not filed in writing within twenty (20) school days after knowledge of its alleged 
occurrence shall be considered waived. 

 
3. Any grievance not referred to the next higher level within the stated time shall be considered 
waived and any grievance not replied to within the stated time may be moved immediately to the next step 
in the procedure if the grievant desires. 
 
4. In the event a grievance is filed at such a time that it cannot be processed through all the steps 
by the end of the school year and, if left unresolved until the beginning of the following school year, 
could result in irreparable harm to the party in interest, the time limits may be reduced so that the 
grievance procedure may be exhausted as soon as practicable. 
 
5. All members of the unit, including the grievant, will continue under the direction of the 
Superintendent and other Administration regardless of the pendency of any grievance until such 
grievance is finally determined. 
 
6. Whenever a formal grievance is submitted, it shall be processed in accordance with the 
following procedure: 
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Level One 

A member of the unit shall first discuss with his/her Principal, with the objective of resolving the matter 
informally. 

Level Two 

If, as a result of the informal discussion, the matter is not resolved to the satisfaction of the aggrieved person, he 
shall within five (5) school days from the informal discussion, set forth his grievance in writing to the Principal 
specifying: 

(a) the nature of the grievance 

(b) the nature and extent of the injury, loss or inconvenience 

(c)  the results of previous discussions 

(d) the dissatisfaction with the decisions previously rendered 

(e) the contract provision(s) or Board policy (ies) alleged to have been violated 

The Principal shall communicate a decision to the employee in writing within five (5) school days of receipt 
of the written grievance. 

Level Three 

If the aggrieved person is not satisfied with the disposition of his grievance at level two, or if no decision has been 
rendered within five (5) school days after presentation of the grievance, he/she may file the grievance with the 
Superintendent of schools or his deputy within five (5) school days after the decision at level two, or ten (10) 
school days after the grievance was presented. The appeal to the Superintendent must be made in writing, reciting 
the matter submitted to the Principal as specified in level two and the dissatisfaction with decisions previously 
rendered. A complete file on the matter at issue shall be transmitted by the Principal to the Superintendent. 

The Superintendent shall communicate his decision to the aggrieved person in writing within twenty (20) school 
days of his receipt of the grievance. 

Level Four 

If the grievant is dissatisfied with the disposition of his/her grievance by the Superintendent, the grievance shall be 
transmitted to the Board within ten (10) school days after the Superintendent has communicated his/her decision. 
The Board, or committee thereof, within thirty (30) calendar days after receipt of the grievance shall hold a hearing 
with the grievant and render a written decision. If the grievant is not satisfied with the disposition of his grievance 
by the Board, or if the Board fails to meet the established time limits, the Teacher must, within ten (10) school days, 
indicate to the Board in writing of his/her intent to submit the grievance to arbitration. 

Level Five 

(a) The grievant or the person designated by the grievant to represent him in the grievance and the 
Superintendent, or the person designated by the Board to represent it in the grievance shall, within ten 
(10) school days after receipt of intent to arbitrate, attempt to agree upon and engage an arbitrator; but if 
either party determines that no purpose will be served by the attempting or continuing to attempt to so 
agree, either may request a list of arbitrators from the Public Employees Relations Commission. The 
selection of which shall be in accordance with its rules and regulations. 

(b) If the parties are unable to determine a mutually satisfactory arbitrator from the submitted list, within 
fifteen (15) school days, they shall request PERC to submit a second roster of names. 

(c) If the parties are unable to determine, within fifteen (15) school days, a mutually satisfactory arbitrator 
from the second list, PERC may be requested by either party to designate an arbitrator. 
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The arbitrator shall be bound by and must comply with all terms of this AGREEMENT. He shall have no 
power to add to, delete from, or modify any of the provisions of this AGREEMENT. The 
recommendations of the arbitrator shall be final and binding on both parties. Only the Board, the 
aggrieved, and the representatives shall be given copies of the arbitrator's report of findings and 
recommendations. This shall be accomplished within thirty (30) calendar days of the completion of the 
arbitrator's hearings. 

D. RIGHTS OF EMPLOYEES TO REPRESENTATION 

1. Any "aggrieved person" may be represented at all stages of the grievance procedure by 
himself/herself, or, at his/her option, by not more than two (2) representatives selected or 
approved by the Association. 

2. When an "aggrieved person" is not represented by the Association in the processing of a 
grievance, the Association shall, at the time of submission of the grievance to the Superintendent 
or any later level, be notified that the grievance is in process, have the right to be present and 
present its position in writing at all hearing sessions held concerning the grievance and shall 
receive a copy of all decisions rendered. 

3. The Board and the Association shall assure the "aggrieved person” freedom from restraint, 
interference, coercion, discrimination, or reprisal in presenting his/her complaint. 

E. COSTS 

1. Each party will bear the total cost incurred by itself. 

2. The fees and expenses of the arbitrator are the only costs which will be shared by the two 
parties, and such costs will be shared equally. 

F. MISCELLANEOUS 

1. If a grievant has requested Association representation in processing his/her grievance, and 
should the Association determine that the grievance affects a group or class of members of the 
unit, the Association may process the grievance as a group grievance, providing that the group 
grievance is initiated at the lowest appropriate level and all other procedures and deadlines are 
observed. 

2. All meetings and hearings under this procedure shall not be conducted in public. 

3. Forms for filing grievances containing the ARTICLE and item number of the AGREEMENT in 
question and other necessary documents shall be prepared by the Board of Education in 
consultation with the Association and given appropriate distribution. 

4. The Board agrees to furnish to the employee through his/her representatives any public 
information which may be necessary for the employee to process any grievance or dispute, 
once it has been formally initiated. 

5. The Board shall deduct the full salary of any "aggrieved person" for any time lost in processing a 
grievance. If the aggrieved is upheld in his complaint, any salary deductions made by the Board 
shall be repaid to the "aggrieved person." 

6. The Board shall make appropriate salary deductions for any time lost from work by any bargaining 
unit member who participates in processing a grievance at the arbitration level, unless such 
meeting(s) were specifically scheduled during the work day by the Board. 
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ARTICLE IV 

EMPLOYEE RIGHTS 

A. Nothing contained herein shall be construed to deny or restrict to any employee such rights as 
he/she may have under New Jersey State Board of Education regulations. 

B. No employee shall be disciplined, reprimanded, reduced in rank or compensation, or deprived of any 
professional advantage contrary to New Jersey Revised Statute 18-A or the terms of the 
AGREEMENT. 

C. Whenever any employee is required to appear before the Board of Education or any Committee or member 
thereof, concerning any matter which could adversely affect the continuation of that unit member in his 
office, position, or employment or the salary of any increments pertaining thereto, then he/she shall be 
given prior written notice of the reasons for such meeting or interview and shall be entitled to have a 
person of his own choosing present to advise and represent him during such meeting or interview. Any 
suspension of an employee pending charges shall be provided under NJSA 18-A. 

D. The Board will offer employees covered by this AGREEMENT the opportunity to have a portion of their 
net salary deposited in the Members First Federal Credit Union, the Deepwater Federal Credit Union or 
such other third-party financial institution as the Board may authorize. Each employee shall designate 
his desire to exercise this option at the start of the fiscal year. The option will be irrevocable for that 
school year.  

E. The Board will offer employees covered by this AGREEMENT the opportunity to have deductions taken 
from their paychecks for a Tax-Sheltered program and Prudential Disability insurance. 

F. When a payday falls on or during a school holiday, vacation or weekend, members shall receive 
their paychecks on the last previous workday, except in the case of an emergency. 

 

ARTICLE V 

ASSOCIATION RIGHTS 

A. Board of Education agrees to consider the Salem City Education Association in the use of school 
facilities as outlined in present Board Rules and Regulations #7510. 

B. Board of Education agrees to furnish the Association, in response to reasonable request from time to time, 
public records under existing Laws and Rules and Regulations. 

C. Whenever any representative of the Association or any Teacher is scheduled by the Board of 
Education or its representative to participate during work hours, in negotiations, grievance 
procedures, conferences, or meetings, he shall suffer no loss in pay. 

D. Representative of the Association, the New Jersey Education Association, and the National Education 
Association shall be permitted to transact official Association business on school property at reasonable 
times, provided that this shall not interfere with or interrupt normal school operations under existing 
school regulations. 

E. The Association shall have, in each school building, the use of a bulletin board in each employee lounge 
and employee dining room. The Association shall also be assigned adequate space on the bulletin board in 
the central office for Association notices. The location of Association bulletin boards in each room shall 
be designated by mutual agreement. Copies of all materials to be posted on such bulletin boards shall be 
given to the building Principal and Superintendent, but no approval shall be required for information from 
the NEA, NJEA, SCCEA, and SCEA. 
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F. The Association shall have the right to reasonable use of the interschool mail facilities and school 
mailboxes without the approval of building Principals or other members of the Administration. However, 
any Association communications distributed through school mailboxes shall be provided to building 
Principals, and the Superintendent as a courtesy. 

G. The orientation programs for new Teachers shall be developed by the Board of Education after 
consultation with its representative and the Association. 

H. The rights and privileges of the Association and its representatives as set forth in this 
AGREEMENT shall be granted to the Association as the recognized representative of the 
bargaining unit, and to no other organizations for the duration of the AGREEMENT. 
 

I. The President(s) of the Salem City Education Association shall be granted equivalent compensatory time if 
requested by the Administration to conduct any Association business during his/her preparation periods. 
 

 
 

ARTICLE VI  

BOARD RIGHTS 

The Board reserves to itself sole jurisdiction and authority over matters of policy and retains the right, subject only 
to the limitations imposed by the language of this AGREEMENT, in accordance with applicable laws and 
regulations (a) to direct employees of the school district, (b) to hire, promote, transfer, assign, and retain employees 
in positions in the school district, and for just cause, to suspend, to demote, discharge, or take other disciplinary 
action against employees, (c) to relieve employees from duty because of lack of work or for other legitimate reasons, 
(d) to maintain the efficiency of the school district operations entrusted to them, (e) to determine the methods, means 
and personnel by which such operations are to be conducted and (f) to take whatever actions may be necessary to 
carry out the mission of the school district in situations of emergency. 

 

ARTICLE VII  

PROMOTIONS 

A. Promotional positions are defined as follows: positions paying a salary differential and/or positions on 
the Administrator/Supervisory levels of responsibility for which certification by the New Jersey State 
Board of Education is possible and/or required. Extra work and/or extra pay assignments shall not 
constitute promotional positions. All vacancies in promotional positions shall be adequately publicized 
by the Superintendent or his/her designee in accordance with the following procedure: 

When school is in session, a notice shall be posted in each school as far in advance as practical, ordinarily 
at least fifteen (15) school days before the final date when application must be submitted and in no event 
less than five (5) school days before such date. A copy of said notice shall be given to the Association at 
the time of posting. Teachers who desire to apply for such vacancies shall submit their resumes and 
applications in writing to the Superintendent or his/her designee within the time limit specified in the 
notice, and the Superintendent or his/her designee shall acknowledge promptly in writing the receipt of 
all such applications. 

B. The qualifications for the position, its duties, and the rate of compensations, shall be clearly set forth by 
the Superintendent of Schools. The qualifications set forth for the particular position shall not be changed 
when such future vacancies occur unless the Association has been notified in advance of such changes. 
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C. No position shall be filled until all properly submitted applications have been considered. The Board 
agrees to give due consideration to the professional background and attainments of all applicants and 
other relevant factors. 

D. Announcement of appointments shall be made by posting a list in the office at the Central 
Administration and in each school building, faculty room, e-mailed to all district employees, and 
posted on employer website in employee section. The list shall be given to the Association and shall 
indicate which positions have been filled and by whom. 

E. No vacancy in a promotional position shall be filled other than in accordance with the above 
procedure. 

 

ARTICLE VIII 

TRANSFERS AND REASSIGNMENTS 

A. The following procedures shall be followed with respect to transfer(s) and reassignment(s): 

1. Contracts for Teachers shall be issued by the Superintendent of Schools not later than May 15 
and returned to him/her not later than June 30th of each year. 

2. Not later than the last Teacher workday of each school year, the Superintendent shall  
deliver to the Association and post in all school buildings a list of the known vacancies which 
shall occur during the following school year. 

3. Teachers who desire a change in grade and/or subject assignment or who desire to 
transfer to another building may file a written statement of such desire with the 
Superintendent, with a copy to the building Principal, not later than April 30. Such 
statement shall include the grade and/or subject to which the Teacher desires to be 
assigned and the school or schools to which he/she wishes to be transferred, in order of 
preference. 

4. The Superintendent shall mail the Association and all Teachers affected a system-wide 
schedule showing the names of all Teachers who have been reassigned or transferred and the 
nature of such reassignment or transfer not later than August 1. 

B. No vacancy shall be filled by means of involuntary transfer or reassignment if there is, in the 
professional judgment of the Superintendent, a qualified volunteer available to fill said position. 

C. Notice of an involuntary transfer or reassignment shall be given to Teachers as soon as practicable, and 
except in cases of emergency, not later than the last day of school of each year. The usual and expected 
practice shall be that assignments (content & where) shall be made known by July 15. 

D. Any voluntary or involuntary transfer or reassignment shall be made only after a meeting between the 
Teacher involved and the building Principal at which time the Teacher shall be notified of the reason 
therefore. In the event that a Teacher objects to the transfer or reassignment at this meeting upon the 
request of the Teacher, the Superintendent shall meet with him/her. The Teacher may, at his/her option, 
have an Association representative present at any such meeting. 

E. Any individual who is still dissatisfied with the transfer decision shall have the option of a hearing with 
the Board of Education. This hearing, if requested, shall take place at the next regularly scheduled Board 
of Education meeting. In the event of an emergency or conflict of scheduling, the hearing shall be 
postponed until the next meeting. 
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ARTICLE IX 

EMPLOYEE EVALUATION 

A. All monitoring or observation of the work performance of an employee shall be conducted openly and  
with full knowledge of the employee. The use of eavesdropping, public address, audio systems, and  
similar surveillance devices shall be strictly prohibited. 
 

B. No material derogatory to an employee's conduct, service, character or personality shall be placed in the 
employee's personnel file unless the employee has had an opportunity to review the material. The 
affixing of an employee's signature to the copy to be filed is with the express understanding that such 
signature in no way indicates agreement with the contents thereof. The employee shall also have the 
right to submit a written answer to such material and the employee's answer shall be reviewed by the 
Superintendent or his/her designee and attached to the file copy. 

C. Any formal complaints regarding an employee made to any member of the Administration by any 
parent, student, or other person shall be promptly investigated and called to the attention of the employee. 
The employee shall be given an opportunity to respond to and/or rebut such complaint and shall have the 
right to be present and represented by Counsel and/or designated representative at any meeting or 
conference regarding such complaint. 

D. Final evaluation of an employee upon termination of his/her employment shall be concluded prior to 
severance and no evaluation documents shall be placed in the personnel file of such employee after 
severance.  

E. Teachers 

1. A Teacher's educational performance shall be evaluated only by persons certified by the New 
Jersey State Board of Examiners as Administrators or to supervise instruction in accordance with 
New Jersey Statute 18A:27-3.1. 

2. Except in emergencies, a Teacher shall be given a copy of any formal evaluation report prepared 
by his evaluator at least one (1) day before any conference to discuss it. Except in emergencies, no 
such report shall be submitted to the central office, placed in the Teacher's file, or otherwise acted 
upon without prior conference with the Teacher. No Teacher shall be required to sign a blank or 
incomplete evaluation form. 

F. Non-Certificated 

Building principals shall have the responsibility in conjunction with the Supervisor of Buildings and 
Grounds and the custodial supervisor for the annual evaluating of all unit members. Evaluations may be 
completed by the following: 

Custodians - Building Principal, Supervisor of Buildings and Grounds, or Custodial 
Supervisor 

Maintenance and Grounds - Supervisor of Buildings and Grounds  

Security- building Principal and/or their designee 

G. Support Staff 

The Board and the Association concur that an ongoing program of employee evaluation is in the best 
interest of both the Board and the unit members, and, therefore, agree that procedures for such evaluations 
shall be developed in consultation with representatives of the Board and the Association, and be made part 
of this Agreement when mutually adopted. 
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ARTICLE X 

EMPLOYEE FACILITIES 
A. The Board will continue its efforts to keep the school district facilities reasonably and properly maintained 

and equipped. 
 

B. The Board shall make every effort to provide each employee with suitable lounge and work/study areas as   
well as employee dining facilities. The Board further agrees to install a private, accessible telephone with 
long distance capabilities in each building. The Association agrees to pay the cost of maintenance and 
operation of these telephones. The Association may waive the telephone benefit if the resulting cost to the 
SCEA proves prohibitive. 

 
C. The Superintendent will meet the representatives of the Association at a mutually convenient time to 

consider and discuss improvements in teaching/working and employee facilities which affect employment. 
 

D. Upon the request of the Association, vending machines shall be installed in the employee lounge and 
employee lunchroom areas. The profits from all such machines shall be reserved for the use of the SCEA of 
that building. The Association agrees to pay all costs of installation or removal, maintenance, and minimum 
charges for said machines. 

ARTICLE XI 

ASSOCIATION-ADMINISTRATION LIAISON (AALC), ASSOCIATION-BOARD 

LIAISON 

A. Association/Administration Liaison 
1. Association representatives shall meet with the Superintendent and such administrative personnel 

as he/she selects, normally once a month during the school year with not more than two months 
elapsing between meetings, to review and discuss current school problems and practices. This 
Committee in no way alters or modifies the function of any committee which has been or shall be 
established by the Administration. It is understood that the function of the Committee shall in no 
way interfere with or replace negotiations and grievance procedures cited in this AGREEMENT. 

2. Association representatives may consist of the Association President, Association Vice 
President(s), Secretary, Treasurer, and Building Representatives from each building, or their 
alternates. 

3. Recognizing that Teachers and other members of this Committee are professionals, working in the 
best interests of the Salem City School District, it is agreed that members of this Committee shall 
receive no additional remuneration for service on this Committee. 

4. Either party may submit items of their concern for the agenda. 

B. Association/Board Liaison 

1.  The Board of Education and the Salem City Education Association shall establish the liaison 
committee. The committee shall consist of an equal number of representatives. The parties shall 
alternate chairing the committee and shall meet a minimum of four times per year (on or about the 
Marking Period) and shall set its own agenda. 

2.  The Board and Association shall form a joint Health and Safety committee to consider items 
related to health and safety of employees and pupils as well as the physical buildings, grounds, 
and air quality. This committee shall meet quarterly. The Association and Board shall determine 
their own representatives to such committee.  
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ARTICLE XII SICK LEAVE 

A. All ten-month employees of the Salem City School District shall be entitled to ten (10) sick leave days, 
eleven-month employees shall be entitled to eleven (11) days and twelve-month employees shall be 
entitled to twelve (12) days as of the official first day of said school year whether or not they report for 
duty on that day. Sick leave allotment will be prorated based on date of hire. Sick leave allotment will be 
prorated upon separation from employment. Unused sick leave days shall be accumulated from year to 
year with no maximum limit. 

B. Effective 3/28/2018, previously accumulated unused sick leave days earned in the Salem City School 
District will not be restored to employees returning to said school district. 

C. Certified Staff who have accumulated 100 or fewer unused sick days at their retirement shall, upon 
retirement, receive payment for all such accumulated sick days at the rate of $50.00 per day. Employees 
who have accumulated 101 or more unused sick days at their retirement shall, upon retirement, receive 
payment for all such accumulated sick days at the rate of $70.00 per day. 

D. All other employees covered by this agreement with at least five years of experience in the district shall 
receive the following monies for unused sick leave days; fifty (50) days or less $30.00 per day, fifty-one 
(51) or more $40.00 per day. 

E. The retirement bonus in Section C, shall be paid at any time after actual retirement, but within 60 days. 

F. The retirement bonus in section C, above shall not be considered part of base salary for pension 
purposes. 

 
G. Twelve-month employees shall receive an accounting of sick days as of August 1 of each school   
 year. 

H. Support Staff Personnel (Clerical and Aides) 

1. Any employee who is subject to RIF shall have all accumulated sick leave reinstated upon 
their reemployment in the district, provided it occurs within two years of the employees last 
regular workday. Any employee who voluntarily terminates his/her employment forfeits 
his/her right to have accumulated sick leave reinstated upon reemployment. This does not 
apply to any employee on approved leave. 

2. Annual sick leave for part-time unit members shall be provided on a pro-rated basis on the 
respective percentage of full-time status based on 10 (ten) days for a full-time employee. 

3. Maximum bonus to support staff in D, above is $6,500.  

 

ARTICLE XIII  

TEMPORARY LEAVES OF ABSENCE 

A. Employees shall be entitled to the following temporary, non-accumulative leaves of absence with 
full pay each year. While approval of the Superintendent of Schools or his/her designee is required for all 
such leaves, such approval shall not be unreasonably withheld. Should approval be withheld, the 
Superintendent or his/her designee shall specify, in writing, the reasons for the denial. In requesting 
temporary leaves of absence for all leaves under this ARTICLE, except section 4, employees shall make 
application at least three (3) school days before the date for which leave is requested, except in the case of 
an emergency. The Superintendent or his/her designee shall determine which conditions constitute an 
emergency. 

1. Three (3) days leave of absence for urgent personal business which cannot be scheduled on other 
than workdays and for personal emergencies requiring immediate attention. For one (1) of those 
personal days an employee will only be required to write "Personal Obligation" on the 
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appropriate form as the reason for taking the day. The early starting of, or extension of school, 
holidays and summer vacation shall not be deemed personal leave and may not be taken except 
in most unusual personal emergencies. Application for such leave shall be upon a form to be 
furnished by the Board upon which the employee shall state the specific reason for the request 
for personal leave. 

Serious Illness in Immediate Family - One (1) day will be granted per school 
year for a serious illness in the immediate family (Sunsetting June 30, 2024) 
Immediate family is defined as spouse, child, foster child, son-in-law, daughter-
in-law, parents, father-in-law, mother-in-law, brother, sister, grandparent, or 
grandchild. Documentation (doctor's note) must be provided to the employee's 
immediate supervisor within one (1) week. If no documentation is provided, the 
day will count as a personal day. If the employee has no personal days remaining 
for the school year, it will be an unpaid day of absence. The Serious Illness in 
Immediate Family Day is not bankable to the unused sick bank or converted to 
any other type of paid leave day. 

2. Unused personal days shall be accumulated from year to year in the same manner as unused 
sick days. These days shall convert to accumulated sick leave for use in the case of illness or 
for reimbursement upon retirement as per Article XII, Sections C&D. 

3. Time necessary for appearances in any legal proceeding, connected with the individual's 
employment or with the school system, or in any other legal business in which the employee 
was subpoenaed as a witness and is compelled by law to attend but is not a litigant in such a 
proceeding.  

4. Up to five (5) days in the event of death of a spouse, Civil Union partner, child, son-  
in-law, daughter-in-law, parents, father-in-law, mother-in-law, brother, sister or a grandchild. 
Three (3) days will be granted for the death of a grandparent. One day will be granted in the 
event of the death of a brother-in-law, sister-in-law, aunt, or uncle. In all cases, step 
relationships will be included. Step relationships must be legally married. In the event of the 
death of an employee or student in the Salem City School District, the Principal or immediate 
superior of said employee or student may grant to an appropriate number of employees’ 
sufficient time off to attend the funeral. Time taken for bereavement must be taken within 30 
days of the funeral except with management’s approval for documented exceptions due to out of 
state travel for situations in which burial is delayed by conditions outside of the employees 
control such as weather, epidemic health emergency, or other.  

5. Leave with pay for the specific days required by administration requirements to take 
educational examinations of a major nature, such as qualifying examinations for Master's or 
Doctor's degrees will only be granted if required by Administration. Other days of 
educational leave directly related to the in-service training of the school staff will be granted 
when authorized by the Principal concerned and the Superintendent of Schools. 

6. Time necessary for persons called into temporary active duty of any unit of the U.S. 
Reserve or the State National Guard, provided such obligation cannot be fulfilled on days when 
school is not in session. A Teacher shall be paid his/her regular pay in addition to any pay which 
he/she receives from the state or federal government in accordance with applicable law (N.J.S.A. 
38A:4-4; N.J.S.A. 38:23- 1). 
 

7. Jury Duty 
a. Certified and Support Staff- Personnel called for jury duty shall be paid 

the difference between pay received for such duty and regular salary for 
days on such jury duty. 

b. Non-Certified - Any member of the unit excused for jury duty must return to      
work one (1) hour after dismissal from duty if served in Salem County, one and 
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a half (1 & 1/2) hours after dismissal if served in Cumberland or Gloucester 
Counties, and two (2) hours after dismissal from duty if served in other counties. 
If scheduled time is less than ninety (90) minutes before the end of the 
employee's scheduled shift, members do not have to return to work. 
 

8. Other leaves of absence with pay may be granted at the discretion of the Board. 
 

B. Leaves taken pursuant to section A. above shall be in addition to any sick leave to which the 
employee is entitled. 
 

C. The Board will comply with all federal and state laws regarding military leaves. This includes but is not 
limited to the Uniformed Services Employment and Reemployment Rights Act (“USERRA”); Title 38 of 
the New Jersey Statutes which provides rights and benefits for veterans, and members of the active and 
reserve components of the U.S. Armed Forces; The New Jersey Law Against Discrimination (“NJLAD”); 
military leave provisions found within the Family Medical Leave Act (“FMLA”) as well as any Federal or 
state law enacted during the pendency of this Agreement. The parties agree that all such provisions solely 
affect job protection and seniority accumulation and do not entitle any member to movement on the salary 
guide during such entitlements. 

 
ARTICLE XIV 

EXTENDED LEAVES OF ABSENCE 

A. A leave of absence without pay of up to one (1) year shall be granted to any tenured Teacher who joins the 
Peace Corps, VISTA, National Teacher Corps, or serve as an exchange Teacher or overseas Teacher, and 
is a full-time participant in either of such programs, or accepts a Fulbright Scholarship, or other 
governmental sponsored program. 

B. A Certified Staff member with tenure shall be granted a leave of absence without pay for up to one (1) year 
to teach in an accredited college or university with the Superintendent's approval. 

C. Military leave without pay shall be granted to any employee who is inducted into any branch of 
the Armed Forces of the United States of America, for the period of said induction. 

 
D. The Board agrees to abide by all applicable statutes in developing its policy on granting leave. Any 

employee on an approved leave must continue to pay his or her required monthly share for health 
insurance premiums in order for the benefits to remain in force. Members will be given the option to 
pre-pay premiums at the beginning of the approved leave.  
 

E. The Board shall grant a leave of absence without pay to any employee to serve in an elected or 
appointed public office for the term to which the public office the employee was elected or appointed, 
re-elected or re-appointed. If this paragraph is at variance with any statutory provision, the statutory 
provision shall prevail. 
 

F. Other leaves of absence without pay may be granted at the discretion of the Board. 

1. Upon return from leave granted pursuant to section A., B., or C, of this ARTICLE, an employee 
shall be considered as if he/she were actively employed by the Board during the leave and shall 
be placed on the salary schedule at the level he/she would have achieved if he/she had not been 
absent, provided however, that time spent on said leaves shall not count toward the fulfillment of 
the time requirements for acquiring tenure. An employee shall not receive increment credit for 
time spent on a leave granted pursuant to section D., E., or F of this ARTICLE, nor shall such 
time count toward the fulfillment of the time requirements for acquiring tenure. 

2. All benefits to which an employee was entitled at the time his/her leave of absence 
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commenced, including unused accumulated sick leave, shall be restored to him/her upon   
his/her return. 

G. Request for initial leaves, extension of leaves, or renewals of leaves shall be in writing. Responses from 
Board of Education to such requests shall also be in writing. Approved non-FMLA leave requires a health 
care premium payment monthly. The Board shall bill the employee at the beginning of the month unless 
the Board and employee have mutually agreed to pay prospectively (in advance) via increased prior 
deductions earlier in the work year to pay for the premium sharing during the absence. 

 
ARTICLE XV 

PROTECTION OF TEACHERS, OFFICE PERSONNEL, & PARAPROFESSIONALS, 

STUDENTS, AND PROPERTY 

A. The Board will make every effort to provide and maintain teaching/work facilities conducive to health 
and safety. 

B. Employees agree to demonstrate and practice adequate health and safety procedures in their use of 
teaching/work facilities. 

1. Employees shall immediately report cases of assault suffered by them in connection with 
their employment to their Principal or other immediate superior. This shall be done on 
appropriate forms furnished by the Board of Education. 

 
2. Such notification shall be immediately forwarded to the Superintendent by the building 

Principal. The Superintendent shall comply with any reasonable request from the employee 
for any information in the possession of the Superintendent relating to the incident or the 
person involved and shall act in appropriate ways as liaison between the employee, the 
police, and the courts. 

D. The Board will provide a laboratory coat for each employee assigned to a science laboratory for 
instruction. 

E. Whenever any employee is absent from his post of duty as a result of a personal injury caused by an 
accident arising out of and in the course of his employment, the Salem Board of Education shall pay to 
such employee the full salary or wages for the period of such absence for up to one calendar year without 
having such absence charged to the annual sick leave or the accumulated sick leave provided.  

F. Salary or wage payments provided in this section shall be made for absence during the waiting period and 
during the period the employee received or was eligible to receive a temporary disability benefit under 
chapter 15 of Title 34 or the Revised Statutes of New Jersey. Any amount of salary or wages paid or 
payable to the employee pursuant to this section shall be reduced by the amount of any workmen's 
compensation award made for temporary disability. 

 

ARTICLE XVI 

INSURANCE PROTECTION 

A. The board shall provide the health-care insurance protection designated below. 

1. Commencing with the 2002-2003 year the Board shall be responsible for the following health 
benefit costs: 

(a) The equivalent cost of the NJ Plus Medical Plan Costs for the employee and 
eligible dependents, including Civil Union partners, under the NJ State Health 
Benefits Plan. Employees shall have the option to buy-up to a higher cost NJ State 
Health Benefits Plan (Traditional or HMO) at the employee's expense. 
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2. For each Teacher who remains in the employ of the Board for the full school year, the Board 
shall make payment of insurance premiums to provide insurance coverage for the full twelve 
(12) month period commencing September 1 and ending August 31. 

3. Provisions of the health care insurance program shall be detailed in master policies and contracts 
and shall include: all costs covered by Horizon Blue Cross-Blue Shield of New Jersey (NJ SHB 
Plan). The level of benefits as provided in the New Jersey State Health Benefits Plan shall serve 
as the minimum level of benefits to be provided by any carrier contracted by the Board. 

B. The Board shall provide the fixed dollar rate prescription plan provided by the NJ State Educators Health 
Benefits Plan, which is currently 2/10 co-pay, but may be modified by the action of the State Health 
Benefits Plan in the future, for each member and his/her eligible dependents. The Board shall be 
responsible for 100% of the premium payment. 

C. The board shall provide a dental insurance plan for all employees and his/her spouse and dependent child 
(ren). This plan shall be equivalent to the Delta Dental Premier Plan established and effective as of 
September 1, 1994 and shall be at the Board's expense. The premium cost to the Board shall not exceed 
three hundred and fifty ($350.00) per employee for the duration of the contract. 

D. Cash in Lieu of Benefits option: 

1. An otherwise eligible employee may voluntarily waive his/her entitlement to insurance 
protection benefits coverage under this Article XVI of the collectively negotiated agreement. 

2. Each employee who waives health benefits coverage shall receive 30% of the actual insurance 
premiums savings for the year which the Board would otherwise be required to pay as a result of 
that waiver, up to a cap(s) of $5,000 effective for the 2021-22 school year. For health insurance 
coverage, the traditional plan, and the coverage level which the employee would be qualified for 
form the basis for comparison. Pro-rata savings shall result in pro-rata reimbursement. 

3. To be eligible, an employee must demonstrate the current existence of equivalent applicable 
insurance coverage and provide a copy of the applicable insurance card documenting the 
existence of such coverage. 

4. Payment shall be divided into two periods during the year. These periods respectively include  
the entitlement for the time from January 1 through June 30, and from July 1 through December 31. 

5. To be eligible, the employee shall annually complete the "Waiver of Health Benefits" form and file it 
with the School Board Secretary/School Business Administrator. 
 

6. Re-enrollment shall be in accordance with the insurance provider's rules at the time re- enrollment is 
desired, or COBRA requirements, whichever controls, unless one of the following events of hardship is 
the immediate cause of the request for re-enrollment. 

a) Termination of employment which provided the equivalent alternative coverage. 
Proof of termination of benefits is required. 

b) Change in marital status limited to death, legal separation through legal decree, 
divorce, with proof of change and termination of benefits required. 

c) Termination of eligibility for equivalent alternative coverage of spouse, other than 
through voluntary action of spouse or employee. Proof of non-voluntary termination 
required. 

7. This agreement will only be activated if the following conditions are met: 

a. The district establishes the appropriate IRS Section 125 plan through which to provide 
payment. 

b. The New Jersey State Gross Income Tax Law is amended to protect those who choose health 
coverage from tax liability. 
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c. The Association and the Board are fully satisfied there would be no tax exposure under any 
state or federal or any IRS tax regulation as a result of implementing this benefit to those who 
choose a health insurance plan benefit. 

In addition, any employee who has waived all of his/her health benefit coverage will not be required to complete 
a Statement of Health (proof of insurability) to restore coverage during either the open enrollment period or 
pursuant to one of the above listed events of hardship. 

 

ARTICLE XVII 

Association Rights 

A. The Board shall provide to the Association access to all members and potential members of the negotiation’s units.  

B. Access to Negotiations Unit Members 

 Access to members of the Association and potential members (negotiations unit members) shall 
include, but not be limited to the following:  

1. The Association shall have the right to meet with individual employees on the premises of the 
school district during the workday to investigate and discuss grievances, workplace-related 
complaints, and other workplace issues.  
 

2. The Association shall have the right to conduct worksite meetings during lunch and other non-
work breaks, and before and after the workday, on workplace premises and to use district 
buildings and facilities to discuss workplace issues, collective negotiations, the administration 
of collective negotiations agreements, other matters related to the duties of the Association, 
and internal union matters involving the governance or business of the exclusive representative 
employee organization.  
 

3. The Association shall have the right to meet with newly hired employees, without charge to the 
pay or leave time of the employees within thirty (30) calendar days from the date of hire, 
during new employee orientations, or if the employer does not conduct new employee 
orientations, at individual or group meetings. Meeting duration time is up to 120 minutes, in no 
cases less than 30 minutes, with final duration of time needed to be determined by the 
Association.  
 

4. Within ten (10) calendar days from the date of hire of any employee, [the board/college] shall 
provide the following contact information to the Association in an Excel file format or similar 
delimited style file format that has manipulability and has been agreed to by the Association. It 
shall include:  name, job title, worksite location, home address, work telephone numbers, and 
any home and personal cellular telephone numbers on file with the Board, date of hire, and 
work email address and any personal email address on file with the Board.  
 

5. Beginning on January 1, 2019 and every hundred and twenty (120) calendar days thereafter, 
the Board shall provide the Association, in an Excel file or similar delimited style format that 
has manipulability agreed to by the Association, the following information for all employees:  
name, job title, worksite location, home address, work, home and personal cellular telephone 
numbers, date of hire, and work email address and personal email address on file with the 
Board. 
 

6. The home addresses, phone numbers, email addresses, date of birth, and negotiation units and 
groupings of employees, and the emails or other communications between employee 
organizations and their members, prospective members, and non-members, are not government 
records and are exempt from any disclosure requirements of P.L.1963, c.73 (C.47:1A-1 et seq.) 
The Board shall not disclose employee information, except as outlined in sections B.4 and B.5 
above.  
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7. The Association shall have the right to use the email systems of the Board to communicate 
regarding collective negotiations, the administration of collective negotiations agreements, the 
investigation of grievances, other workplace-related complaints and issues, and internal union 
matters involving the governance or business of the union. Such communications shall be 
considered confidential.  

C. Union Protection  

1. The Board and/or its agents, members of the administration, shall not encourage negotiation unit 
members to resign or relinquish membership in the Association and shall not encourage 
negotiations unit members to revoke authorization of the deduction of fees to the Association or its 
unified affiliates.  

2. The Board and/or its agents, members of the administration, shall not encourage or discourage an 
employee from joining or assisting the Association.  

D. Membership Withdraw 

1. Should a negotiations unit member notify the Board or its agents that they wish to resign or 
relinquish membership in the Association, the Board shall require the member to submit a dues 
termination form and provide a copy of same to the Association’s president or his/her designee 
within five (5) calendar days of receiving the form from the unit member. Negotiations unit 
members may only resign or relinquish their membership or terminate dues deductions during the 
ten (10) calendar days following each anniversary date of the employee’s employment. A 
withdrawal shall take effect on the thirtieth (30th) calendar day after the anniversary date.  

E.          Definition  

1. The Parties agree that the date of hire shall be defined as the first day of work in the then current 
district for any negotiation’s unit member. This shall include any new employee orientation day(s) 
required by the Board.    

F.          Enforcement      

             1. This article shall be enforceable through the parties’ grievance procedure, which shall include 
binding arbitration as outlined in the Workplace Democracy Enhancement Act of 2018.  

G.            Release Time    

             1. The Board shall release, without loss of pay, an Association Representative(s) and/or designee(s) 
designated by the Association President and permit him/her/them to visit any workstation for the 
purposes of meeting with newly hired employees, to investigate working conditions, employee 
complaints or problems, or for any other purposes relating to terms and conditions or employment.   

 

 

ARTICLE XVIII 

MISCELLANEOUS PROVISIONS 

A. If any provision of this AGREEMENT or any application of the AGREEMENT to any employee or group 
of employees is held to be contrary to law, then such provision or application shall not be deemed valid, 
and subsisting, except to the extent permitted by law, but all other provisions or applications shall continue 
in full force and effect. 
 

B. Any individual contract between the Board and an individual Teacher, heretofore or hereafter executed, 
shall be subject to and consistent with the terms and conditions of this AGREEMENT. If an individual 
contract contains any language inconsistent with this AGREEMENT, during its duration shall be 
controlling. 
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C. Whenever any notice is required to be given by either of the parties to this AGREEMENT to the other, 

pursuant to the proviso(s) of this AGREEMENT, either party shall do so by registered letter to the 
following addressee: 

1. If by the Association, to Salem Board of Education. 

2. If by the Board, to the Association at School of President. 

 
D.        Nothing in this AGREEMENT shall operate retroactively unless expressly stated. 

 
E. The parties agree that employees in the negotiating unit shall continue to serve under the direction of the 

Superintendent of Schools and in accordance with Board and Administrative policies, rules and 
regulations provided that the provision(s) of this AGREEMENT shall supersede and prevail over any 
conflicting provisions. 

 
F. It is understood by all parties that, under the ruling of the Courts of New Jersey and the State 

Commissioner of Education, the Board of Education is forbidden to waive any rights or powers 
granted it by law. 

 
G. Anything to the contrary notwithstanding, nothing contained in any section, paragraph or subsection of this 

AGREEMENT shall be interpreted in any manner or be so construed as to indicate that the Board has 
waived rights which are expressly required by the Courts to be retained by the Board. 

 
 
 

ARTICLE XIX 
 

EVENING/ALTERNATIVE SCHOOL, EXTENDED SCHOOL YEAR PROGRAM, SUMMER  
SCHOOL, HOME-BOUND INSTRUCTION, CURRICULUM WORK, AND FEDERAL 

PROGRAMS 

A. All openings for part-time, supplemental positions in the evening/alternative school, extended school year 
program, summer school, home-bound instruction, curriculum work and federal projects shall be 
adequately publicized by the Superintendent in accordance with the procedures for publicizing 
promotional vacancies as set forth in this AGREEMENT. Positions above shall be publicized as soon as 
possible and will be posted in all buildings, faculty rooms, e-mailed to all district employees, and posted 
on employer's website in employee section. 

B. All qualified Teachers shall be permitted to make application, and no positions shall be filled until ten 
(10) calendar days after the posting date. The Board agrees to give due consideration to the professional 
background and attainment of all applicants and other relevant factors. 

C. Positions filled under this ARTICLE shall not constitute promotional positions. 
 

 
 

ARTICLE XX 
 

MILEAGE REIMBURSEMENT 
 
A. Intradistrict travel will not be reimbursed. Staff members who are assigned to travel outside of the 

district shall be reimbursed for all such travel in their own automobiles at the current Office of 
Management and Budget (OMB) rate per mile for all driving done between work assignments. 



 
 

21 
 

B. Teachers who attend workshops or other educational meetings as representatives of the Salem City 
Schools at the request of the administration shall be reimbursed for travel in their own automobiles at the 
current OMB rate per mile, provided their participation is approved by the Superintendent. 
Administrative announcements for informational purposes of educational meetings or workshops shall 
not constitute administrative requested attendance. If a teacher requests to attend a workshop or other 
educational meeting as a representative of the Salem City Schools they will not be reimbursed. 

 

ARTICLE XXI 

PROCEDURES FOR FILLING ALL EXTRACURRICULAR POSITIONS 
A. All vacancies in extracurricular positions shall be publicized in all buildings, faculty rooms, e-mailed to  

all district employees, and posted on employer's website in employee section by the Superintendent or  
designee. 
 
 
 

ARTICLE XXII 
PUBLICATION OF THE AGREEMENT 

Copies of this AGREEMENT in PDF form shall be provided to the Board and the Association via the school 
district website. 

Both parties agree to remove names of employees from the PDF form on the website. Both parties will 
maintain a copy of the agreement, with the names included for future reference. 

 

 
SECTION II - CERTIFICATED PERSONNEL 

ARTICLE I  

WORK YEAR 

A. The work year for certificated employees covered by this AGREEMENT shall consist of 180 days for the 
purposes of pupil instruction, one day for certificated employee orientation prior to the opening of school 
for pupils, one day for closing duties after the closing of schools for pupils, two days for the purpose of in-
service training, with the understanding that early closing will occur on the last day prior to Thanksgiving 
recess, Christmas recess, and the last three (3) days of the student school year. The last three (3) scheduled 
early closing days will be full days for Certified Staff. Early closing in each school will conform to the 
state minimum requirements plus lunch period. There will be three (3) days for the purpose of in-service 
training. 

B. In addition to section A. above, Teachers not actively employed in Salem City School District in the 
previous school year may be required to attend one additional day for new Teacher orientation. 

C. Additional days may be required in emergency situations if mutually agreed upon by the parties. 

D. The Superintendent of Schools shall draw up a school calendar to recommend to the Board of Education 
after consultation with the Association Administration Liaison Committee (AALC). 

E. The Board of Education and Salem City Education Association shall establish a liaison committee. The 
committee shall consist of an equal number of representatives. The parties shall alternate chairing the 
committee and shall meet a minimum of four times per year and shall set their own agenda. 
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ARTICLE II 

TEACHING HOURS AND TEACHING LOAD 

A. Teaching Hours and Teaching Load 

1. Teachers shall indicate their presence for duty by his/her signature on a "sign in" and "sign 
out" roster. 

2. Except in cases of emergency, Teachers in all schools shall be required to be in their building no 
longer than forty-five (45) minutes each day in excess of the pupil day. Building principals shall 
determine the length of time before and after the pupil day required for Teacher attendance. On 
Fridays, the days preceding holidays and vacations, and on days when attending an evening PTA 
meeting and Back to School Night, Teachers shall be permitted to leave the building at the end of 
the pupil day, and the required attendance period for Teachers beyond the end of the pupil day shall 
be waived. 

3. Teacher attendance beyond the end of the pupil day shall be used for Teachers' meetings with 
pupils and parents or other school duties, not for faculty meetings except as specified in section 
C. below, unless absolutely necessary, in which case only those Teachers affected shall be 
required to attend. 

4. In no case shall the required Teacher workday exceed seven (7) hours and thirty-four (34) 
minutes without additional compensation. Compensation will be made provided the Association 
has notified Superintendent or his/her designee prior to the time in question that compensation is 
expected. 

B. Teachers shall have a duty-free lunch period of not less than thirty (30) minutes. 
 

C. Building-based Teachers may be required to remain after the end of the regular workday, without 
additional compensation, for the purpose of attending faculty or other professional meetings not more than 
two (2) days each month. Such meetings shall begin no later than fifteen (15) minutes after the student 
dismissal time and shall run for no more than sixty (60) minutes, except in the case of an emergency. If 
additional time is necessary, students shall be dismissed early. Such meetings shall not be called on 
Fridays or on student school days immediately preceding a holiday or any other day upon which Teacher 
attendance is not required. The parties shall make reasonable attempts to provide each other with their 
agendas one (1) school day prior to such meetings. 
 

D. The Board shall provide Teacher preparation periods. These periods shall be used for the preparation of 
teaching materials, planning, conferences with Administrators, Teachers, parents, or students as well as 
other related educational activities. In scheduling preparation periods, the Administration shall make 
every effort to schedule no more than one (1) preparation period per Teacher on a given day and shall 
make these assignments within each school building as equitable as possible. 

1. All Teachers in the high school shall be scheduled for one (I) preparation period per day. 

2. All Teachers in the primary and middle school shall be scheduled for five (5) 
preparation periods per week. 

3. Middle and primary school preparation periods are to approximate the normal pupil period 
in each building, but in any event shall not be less than thirty (30) minutes in length. 

4. No more than one (1) day each week shall Teachers in the primary and middle schools not 
have a preparation period. 

E. Teacher participation in field trips which extend beyond the Teacher's in-school workday, and 
overnight or weekend trips, shall be voluntary except for those Teachers assigned to a class for which 
such field trips are a part of the instructional program. 
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F. The standard teaching load shall be six (6) teaching periods per day with seven (7) teaching periods 
being the exception. If any Teacher is assigned seven (7) teaching periods, that Teacher shall be 
compensated at the rate of the one-sixth of their per diem salary and shall not be assigned a duty 
period or homeroom.  

 

ARTICLE III 

MAINTENANCE OF CLASSROOM/CLASSROOM AND DISCIPLINE 
A. A definition of the duties and responsibilities of all Administrators, coordinators, supervisors and other 

personnel pertaining to student discipline shall be reduced to writing by the Superintendent and/or any 
other duly designated representative of the Board and presented to each Teacher at the start of each 
school year. 
 

B. The first line of discipline is the Teacher in charge. The Teacher is responsible for providing a classroom 
program which will reduce the need of extrinsic discipline procedures. The Teacher is also responsible for 
establishing reasonable and understood classroom rules or procedures in harmony with the nature of the 
learner, the developmental stage of the learner and the nature of the subject in which instruction is being 
given. Except in emergencies, the Teacher is responsible for exhausting all disciplinary procedures at 
his/her hand, including Teacher/pupil counseling, Teacher/parent counseling, and other appropriate 
practices before referral to higher authority for disciplinary action. 
 
By law, only the Principal can suspend, and only the Board of Education can expel. 
 
Under the Statute 18-A, the team approach seems mandated for severe behavioral problems. 
 

C. When, in the judgment of a Teacher, for reasons of discipline or other educational reasons, a student 
requires the attention of the Principal, assistant principal, a counselor, psychologist, physician or other 
appropriate persons, he/she shall so inform his Principal or immediate superior, who shall arrange as soon 
as possible for a conference among himself/herself, the Teacher and other appropriate persons to discuss 
the problems and to decide upon appropriate steps for its resolution. 
 

D. The Teacher has a right to recommend suspension of a pupil or pupils.  
 

A joint committee composed of Teachers and Administration shall be organized to recommend policies, 
procedures, and practices regarding student behavior. 

The Committee will be advisory to the Board of Education and shall be divided into three groups - one for 
elementary school, one for middle school and one for high school. 

All recommendations by the Committee are to be in writing and copies of Committee recommendations 
shall be submitted to the building Principal involved and the Superintendent. 

If a recommendation of the Committee has not been acted upon favorably within thirty (30) school days, the 
Committee shall notify the Superintendent of this fact. The Committee shall meet once a month during the 
school year to review the status of recommendations. 
 

 

 

ARTICLE IV  

CLASS SIZE 

The Board agrees to continue its effort to keep class size at an acceptable number as dictated by the 
financial condition of the district, the building facilities available, the availability of qualified Teachers, 
and the best interest of the District as being administratively feasible. The Board recognizes the class size 
recommendations of the State Department of Education and takes them into consideration in their 
planning, as well as those of the Association, through the Association Administrator Liaison Committee. 
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However, this will not hinder the flexibility of the School District in establishing class size 
involving team teaching, large group instruction, use of paraprofessionals, etc. 

ARTICLE V  

SPECIALISTS 
A. The Board will endeavor to provide qualified Specialists within the constraints of economic ability,  
 considering the recommendations of the Association as made through the Association Administrator 
 Liaison Committee. 
 
B. The Board of Education will create a Teacher Leader Stipend for each school.  The stipend for this 
 position will be based upon years of service as follows: 
 
 1-3 years: $5,000 

 4-6 years: $7,500 

 7-10 years: $10,000 

 
ARTICLE VI 

 
CERTIFICATED STAFF EMPLOYMENT 

A. For any employee hired after June 30, 1991, the Board shall determine initial placement on salary guide 
SCHEDULE "A" provided such placement is not higher than the employee would be placed if all prior 
service and credits were honored. 

B. Once so placed, the employee should then progress according to the terms of the salary guide. This 
progression will take place per our normal procedure of one step at a time. 

 
ARTICLE VII  

 
SABBATICAL LEAVES 

 

A. A sabbatical leave shall be granted to a tenured Teacher by the Board for full time study or other 
reasons of value to the School District, as determined by the Board of Education. The Board's 
determination in the granting of sabbaticals for reasons other than full-time study shall be final and not 
subject to the grievance procedure contained herein. 
 

B. Sabbatical leaves shall be subject to the following conditions: 

1. If there are sufficient qualified applicants, sabbatical leaves shall be granted to not more than two 
(2) Teachers in any one school year. A sabbatical leave may be denied should more than one 
Teacher from the same department or grade level apply. 

2. Applications for sabbatical leave must be received by the Superintendent in writing in such 
form as may be prescribed by the Superintendent no later than December 1 (and action must 
be taken on all such requests no later than January 1) of the school year preceding the school 
year for which leave is requested. 

3. The Teacher has completed at least ten (10) full school years of continuous service in the 
Salem City School District. 

4. A Teacher on sabbatical leave for one (1) school year shall be paid by the Board at one- 
half (1/2) of his contracted annual salary and retain health benefits while on leave. 

5. Upon return from sabbatical leave, a Teacher shall be placed on the salary Schedule at the level 
which he would have achieved had he/she remained actively employed in the school system 
during the period of his/her absence. 
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6. When a conflict in a request develops, seniority in service in the Salem City School 
District will be the deciding factor. 

7. It shall be the Teacher's responsibility to teach under contract in the Salem City School District 
for one full year after returning from sabbatical leave. In the event a Teacher fails to return to the 
Salem City School District to teach for one full school year, he/she shall return to the Board all 
salary received from the Board while on sabbatical leave. 

8. Upon return from sabbatical leave, the employee shall present a written report to the Board 
of Education describing his/her period of study or travel and written proposals for making 
use of it in his/her work in the school District. 

9. After receiving a sabbatical leave, an employee will go to the bottom of the priority list for 
Sabbatical leave. He/she may not become eligible for such leave until the completion of 
another ten (10) years of continuous service in the Salem City School District. 

10. Any employee whose sabbatical is approved but not taken shall go to the bottom of the priority 
list unless the sabbatical was not taken due to an emergency situation. (Such claim if made, the 
Superintendent and the Association President shall jointly determine if an emergency existed.) In 
such case, the employee shall maintain his/her original position on the priority list. In the event 
the Superintendent and Association President are unable to agree on what constitutes an 
emergency, both parties shall present a written statement to the Salem County Executive 
Superintendent of Schools, who shall make a final determination in the matter. 

 
ARTICLE VIII  

 
SUBSTITUTES 

 
A. The practice of using a regular Teacher as a substitute is undesirable and shall be discouraged. In those 

cases where regular substitutes are not available, regular Teachers who volunteer may be used as 
substitutes during their non-teaching time. In the absence of volunteers, a member of the Unit or other 
school district employee may be assigned by the Principal of the school and shall be distributed equitably 
and on a rotating basis among all members of the bargaining unit, except nurses, in the school. Any 
member of the bargaining unit who has been assigned, may not be assigned again during the rotation cycle 
to which he/she has been assigned unless no other bargaining unit member is available. 
 

B. Any Teacher required by the Administration to cover the class of an absent colleague during his or her 
preparation period or lunch period shall have compensation. 
 
1. Upon accumulating the equivalent of six preparation period coverages, the Teacher shall 

receive: 
 
(a) $35 (2023-2024); $40 (2024-2025); $45 (2025-2026); $50 (2026-2027) per lost 

preparation period, with payments at $210 (2023-2024); $240 (2024-2025); $270 
(2025-2026); $300 (2026-2027) after six lost preparation periods or at the end of the 
work year if less than six preparation periods were assigned during the work year to 
cover classes. This rate shall last for the duration of the Agreement and is subject to 
renegotiation after expiration of the Agreement. 
 

(b) If Teacher does not elect payment under 1 (a) above, each earned day entitlement 
shall be added to the individual's accumulated sick leave at years-end only for the 
purposes of compensation at retirement as provided for in Section I Article XII-C 

 
2. In the event that a total of six coverages are not earned within the current, academic school      

year, all days shall be paid on a prorated basis per VIII.B.1(a) above, twice yearly during the 
December and June pay periods or upon retirement.  
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ARTICLE IX 

PROFESSIONAL DEVELOPMENT AND EDUCATIONAL IMPROVEMENT 

A. The Board will reimburse Teachers at the rate of 100% of the prevailing rate at Rowan University for 
tuition expenses incurred and paid or charged to a credit card and/or debit card by the employee in further 
study approved by the Superintendent of Schools, provided such tuition is not otherwise compensable 
from grants, Veterans Administration, or other institutions or organizations, while an employee of the 
Salem Board of Education. 
 
1. This reimbursement shall only be made for actual payments to the educational institution, debit 

card or credit card made by the employee upon submission of a voucher in the month of 
September for those courses taken the previous spring and summer, and in March for those 
courses taken during the winter. These vouchers must be submitted following the school year in 
which such courses were satisfactorily completed if the person concerned is still an employee of 
the Salem Board of Education. Approval of this voucher by the Principal concerned and the 
Superintendent will indicate approval of such study, and recommendation for payment. For 
purposes of the ARTICLE, the school year shall be from September 1 through August 31. 
Compensation under this article shall apply only to those teachers who have been hired as 
permanent teachers and not to those hired as temporary replacements. 
 

2. At the time of submission, the employee shall attach to the voucher: an official college or 
university transcript, tuition bill and proof of payment. Proof of payment will be either a 
cancelled check, check register with applicable bank statement, credit card payment 
statement or debit card statement, which reflect payment to the institution for the course 
work taken, all costs subject to pre-approval by the Superintendent. 

3. With respect to tuition reimbursement, which is paid for by a loan, the preceding reimbursement 
shall only be available for the portion of the loan that has actually been repaid by the employee 
and which is not subject to forgiveness or repayment by any other person or entity. Proof of loan 
payment will be a cancelled check and/or check register with applicable bank statement. An 
employee may seek reimbursement of paid loan payments made from March 1 to August 31 
upon submission of a voucher in the month of September. Loan payments made from September 
1 to February 28/29 will be submitted with tuition vouchers in March. 

B. The Board will cooperate with the Association in arranging in service courses, workshops, 
conferences, and programs designed to improve the quality of instruction. 
 
A. For every five thousand dollars ($5,000) paid to, or on behalf of, a qualifying 

employee, for tuition reimbursement, the employee would be required to provide the 
Board with one (1) year of service or reimburse the Board a pro rata amount 
commensurate with any service less than a year. The year will start upon the employee's 
receipt of the payment. An employee will not have to reimburse the board if he/she: 

 
a. Relocates to another area that is at least one hundred (100) miles away, one 

way due to the job requirements of the employee's spouse/partner, or civil union 
partner, or 

 
b.  If the employee retires due to a permanent disability. 

C. Upon administrative approval, all certificated and support employees shall have equal opportunity 
to attend the county in-service days outside the district, provided it is beneficial to classroom where 
the employee is assigned or within job responsibilities of employment. 
 

D. All district employed nurses shall be reimbursed upon renewal for the cost of their mandatory 
Registered Nurse (R.N.) licensure and associated costs of the continuing education credits required 
(30 hours) per every two years upon the furnishing of a receipt for their costs to the Board. 
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E. All District employees who require the use of their professional license (Does not include Driver’s 
License) in order to complete their duties for the district, shall be reimbursed for the cost of their 
mandatory licensure, or recertification, and associated costs of the continuing education required 
upon furnishing a receipt of their costs to the Board (up to a maximum of $250.00). 

ARTICLE X 

BOOKS AND OTHER INSTRUCTIONAL MATERIALS AND SUPPLIES 

The Board will make every effort to secure and allocate sufficient funds to provide for the purchase and/or 
replacement of textbooks, library books, instructional materials, supplies and equipment of sufficient quantity to 
enable Teachers to properly fulfill their teaching responsibilities. 

 

ARTICLE XI 

SALARY PAYMENT AND AVAILABLE OPTIONS 

A. The salaries of all Teachers covered by the AGREEMENT are set forth in SCHEDULE "A" which is 
attached hereto and made a part hereof. No new hire shall be placed on the salary guide higher than an 
existing employee with the same number of years' service in the district whose entire career has been in 
Salem. 

B. Teachers shall receive their final checks and the pay schedule for the following year on the last working 
day in June, provided their employment obligations are completed to the satisfaction of the 
Superintendent of Schools. 

C. Salary employment increments, adjustment increments, or both are not automatic and may be withheld 
from any Teacher in any year by the Board in accordance with New Jersey Statute 18- A: 29-14. 

D. Upon completion of the academic requirements to enable a Teacher to move laterally on the salary schedule 
(SCHEDULE "A") he/she shall make application to the Superintendent. The application shall consist of a 
letter informing the Superintendent of eligibility with supporting documentation (i.e. official transcripts, 
degree, etc.). Completed applications received prior to October 1 shall receive full dollar value associated 
with such movement, by being placed on the new salary track retroactive to September 1. Applications 
received during the period of October 1 through February 1 shall receive one half the value of such 
movement, by being placed on the new salary track effective January 1. 

E. For purposes of salary credit, any teaching staff member will receive up to four years U.S. Military 
Service Credit if he/she does not have more than a period of twenty-four (24) months of lapsed time 
between either: 

(a) the completion of military service, or 

(b) entrance in college; and Teacher employment in the Salem City School District. 

Time spent in the U.S. Military or in college prior to the first Bachelor's degree shall not be considered lapsed 
time. All other time not spent as an active teaching staff member of the Salem City School District shall be 
considered lapsed time. 

 

SECTION III - NON-CERTIFICATED PERSONNEL  

ARTICLE I  

WORKING CONDITIONS 

A. The Board shall supply each NON-CERTIFICATED employee with five (5) sets of uniforms, which the 
Board will select each year. Administration will distribute size request forms to all unit members by June 
1st; unit members will return form to Business Administrator's office by June 30 and by September 30 
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uniforms will be available. Employees may opt to choose Board selected sport shirts in place of any or all 
of their normal uniform shirts. The district will issue foul weather gear to each applicable unit member that 
will include hats, jackets, gloves, and boots (one pair of multi-purpose annually). It will then be the 
responsibility of the employee to have his/her gear available for use during inclement weather. Uniforms 
must be worn at all times when on duty, unless the district does not purchase the uniforms as required by 
this article. 

B. Clothing allowance shall be $400 per year starting with the 2023-2024 school year and continuing at that 
amount for the term of the contract. This allowance is to be paid after one year of employment and will be 
paid July 15th of each year. 

 

ARTICLE II  

EMPLOYEE SAFETY 

A. The Board will provide safety devices and equipment required for the protection of its employees, as 
determined by the Board. Items included are stripping shoes yearly, safety glasses/masks, rubber gloves 
and back belts. They shall be available by July 1st of each year as needed and provided only to those 
employees whose actual job function would require the issuance of such items. 

B. Supervisors shall not require employees to work where conditions exist which violate safety rules and 
regulations of the Board. Employees shall observe all safety rules and regulations established by the 
Board. 

C. Employee complaints of unsafe or unhealthy conditions shall be promptly investigated. Corrective action 
shall be initiated at the earliest time practicable to bring such conditions within safety guidelines. 

D. An employee whose work is temporarily eliminated as a result of the above may be assigned to other 
work of which he/she is capable on an interim basis. 

E. In the event of an on-the-job injury which requires professional medical attention, the Board will expedite 
such medical attention by calling for an ambulance, if required, or if the injured employee can be moved, 
arranging transportation to a competent medical facility. 

 
ARTICLE III 

 
WORK YEAR 

 
A. The work year for twelve-month employees in the bargaining unit shall be 260 days, less holidays listed in 

Section "C" of this Article. 

B. The work year for ten-month employees in the bargaining unit shall follow the teachers' calendar for a 
period of September 1 through June 30 of any school year. 

C. Holidays for members of the bargaining unit that are 12-month employees are: 

Independence Day 

Labor Day 

Columbus Day 

Veteran's Day (per school calendar) 

Thanksgiving Day 

Day after Thanksgiving 
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Christmas Eve 

Christmas Day 

New Year's Eve 

New Year's Day 

Martin Luther King Day 

President's Day 

Good Friday 

Easter Monday* 

Memorial Day 

Juneteenth 

* Should schools be open on Easter Monday, the Thursday before Good Friday will be the paid 
holiday. 

If schools are required to be open on a day set forth in the Agreement as a paid holiday, employees 
covered by this Agreement will report to work on such day(s) and shall receive their 
holiday pay plus time and one half of their normal rate of pay for the hours worked. 
 

ARTICLE IV 

VACATION 

A. Twelve-month employees in the bargaining unit shall be entitled to paid annual vacation, based on the 
length of employment, according to the following schedule: 
 

THOSE HIRED BEFORE 7/1/97: 

   Length of Employment  Annual Vacation 
 

After six (6) months/up to one (I) year One (1) week 
 
After one (1) year/up to five (5) years Two (2) weeks 
 
After five (5) years/up to ten (10) years Three (3) weeks 

 
After ten (10) years/up to fifteen (15) years Four (4) weeks  

 
 
THOSE HIRED AFTER 7/1/97: 

Length of Employment Annual Vacation 

After 6 months to 1 year One (1) week 

After 1 year One (1) week 

After 2 years and up to 5 years Two (2) weeks 

After 5 years and up to 15 years Three (3) weeks 
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After 15 years Four (4) weeks 

 

B. Vacation choices of employees shall be granted on the basis of district-wide seniority, as defined in 
Section III, Article VII, -B. 

C. Except in emergencies, all school year vacation requests must be made in writing at least two (2) weeks in 
advance to the School Business Administrator. Except in emergencies, summer vacation requests must be 
submitted by April 30 and within fifteen (15) days of submission, approval or reason for denial shall be 
given. Within three (3) working days of submission, approval or reason(s) for denial shall be given. 

 
ARTICLE V 

 
SALARIES AND HOURS OF -WORK 

A. Salaries 

1. For the duration of this contract, the school years, the starting salary will be no less than the New 
Jersey Minimum Wage amount equal to ($NJ Minimum Wage) x (184 days) x (7.5 hours per day) 
will need to be indexed to CPI. 

2. The Superintendent has the discretion to give starting members in the unit credit for previous 
experience which could allow for starting salaries in excess of minimum salary. 

3. Each full-time unit member shall have their salary increased as follows: 2023-2024 salary shall 
be increased by 3.5% and the 2024-2025 salary 3.5%; the 2025-2026 salary 3.5% and the 2026-
2027 salary by 3.5%. 

Part-time employees would receive a prorated raise for base annual salary. 

Raises are not automatic but must be earned. Individual unit members who receive an 
"unsatisfactory" annual evaluation will not have earned a raise. 

 
4. Stipends as of July 1, 2020 

 
Fireman  $1,000 

 
Maintenance 11 $1,294 
 
Maintenance I $1,969 
 
Night Checker $ 787 
 
Head Custodian $1,856 (1 each building) 
 
Head of Maintenance $1,856 
 
Substitute Night Checker $ 7.03 per diem 
 
Retired Law Enforcement $2,000 (Annually)  
*For those who maintain their permit to carry a firearm, furnish proof to district, and work at 
management’s discretion as armed guards* 

Note: The above stipends shall be included in member's salary for pension purposes. 
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5.   The Board shall have the right to assign, rescind head custodian status on an annual   
basis. Such decisions are grieveable to the Board level only. 

6.   Longevity 

Effective July 1, 2023, Non-Certificated Support Staff earn longevity as follows: 

Up to 5 years: $600 15 —19 years: $1,350 

5 — 9 years: $850 20 —24 years: $1,600 

10 — 14 years: $1,100 25+ years: $1,850 
 

Longevity will be paid half in December and half in June. 

7. After having the job title of Maintenance II for three years, an employee shall be  
moved to Maintenance I, provided said employee has a satisfactory or better 
performance evaluation. 

8. Set initial probation upon hiring to be 180 days, provided that current qualifications for 
health benefits are not involved with this change. 

9. Any employee holding a position that requires a license or certification will be required to 
show proof of such. 

10. The Board shall reimburse employees for the successful procurement of their “Black Seal” 
license provided the employee furnishes receipt from State of NJ for the license.  

B. Hours of Work 

1.  Shift Scheduling 

1. The Board shall have the right to establish shift hours as may be required to conform with 
School District need. The Association shall be notified two weeks in advance of any 
changes in established shift hours except in case of an emergency. 

2. Shift preference shall be based on district-wide seniority whenever the Board initiates 
changes in shift hours. In exercising seniority, an employee must be qualified to the work 
assignment. 

3. Whenever it is necessary to fill a position by assignment, the least senior qualified 
employee shall take the assignment. 

2. Shift Differential 

1. The differential pays for second or third shifts shall be $1.50. 

2. Anyone whose regular schedule goes beyond 6 P.M. or starts before 6 A.M. shall receive 
the second shift rate for their entire shift. 

C.  Work Week 
1.  The work week of the employees in the unit shall be forty (40) hours a week or eight (8) hours a 

day, inclusive of one (1) half hour (1/2) lunch period each working day of said week. Shift times 
may be revised upon request of Association for its membership. 

 
C. Overtime 

 
1. All hours actually worked in any one (1) week in excess of forty (40) hours shall be paid at one- 

and one-half times his/her regular hourly rate only for those hours worked. Vacation (paid) days, 
paid holidays, and paid personal days shall count as days worked, but sick days, whether paid or 
not and all unpaid absence days shall not count towards the forty (40) hours worked. 
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2. There shall be no pyramiding of overtime rates under any section of this Article. 

 
3. Overtime shall be scheduled on an equal basis by classification within each work location without 

discrimination, provided the employee can perform the work to be done. Before overtime is 
offered to employees outside the work location, it shall be offered to employees within the work 
location. To the extent the Supervisor has knowledge thereof; he shall give as much advance 
notice as possible relative to the scheduling of overtime. Acceptance of overtime is the 
prerogative of the employee. However, once an employee accepts an overtime assignment, he/she 
shall complete said assignment or be subject to disciplinary action by the Board. 

 
 

4. When the Superintendent deems it necessary, overtime work must be accepted as long as it is 
scheduled 48 hours before the assignment, does not exceed more than once per employee per 
calendar month. Mandated overtime will be based on inverse seniority basis by work 
location. Mandated overtime work will not be assigned unless there are no volunteers by 
work location qualified to do the work. 
 

5. Employees required to work into long overtime periods (after eight hours in any one (1) day) 
shall be given a one-half (1/2) hour break during the first four (4) hours of such long overtime 
period, and an additional one-half (1/2) hour break during the second four (4) hour period of 
such overtime. 

 
6. Time off for approved leave with pay covered under Article XIII and Article XIV in Section I of 

this contract shall be credited to the total hours the employee works each week for overtime 
purposes. 

 
7. Overtime to be paid along with regular payroll check. Overtime incurred during the first week of 

the month is payable on the 15th; overtime incurred during the second/third weeks is payable on 
the 30th; overtime incurred during the fourth week is payable on the 15th of the following 
month. If dates are missed, pay will be on the next paycheck. 

 
8. Board of Education will post overtime rotating schedule. 

 
9. Custodian and Maintenance employees shall receive the overtime rate of one and one-half of 

regular salary during time worked during the holiday/winter break period, which includes sporting 
events or practices, when schools are closed and on Fridays during the summer while schools are 
closed for the four-day work week.  

 
E.  Call-Ins and Emergency Rates 

1. All call ins shall be considered emergencies. Call in pay shall be a minimum of two (2) hours and 
shall be paid for all hours worked during the call-in shift, which is not part of the employee’s 
regularly scheduled, eight (8) hour workday. This shall not apply to Sunday call-ins for snow 
removal.  

2. Emergency rate shall be established at two (2) times the employee's regular hourly rate. 

F.  Probation 
 

The Probation Period for new hires shall be 180 days. Upon completion of the probation, the date of hire 
shall include the probationary period and the employee shall receive credit for all time worked beginning 
with the date of hire 
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ARTICLE VI 

TUITION 

The Board will pay to any employee in the bargaining unit the full tuition for any courses or additional training 
required of the employee by the Board. If the employee takes a course, the individual must take the test. If the 
employee does not take the test, the employee will reimburse the district for the cost of the course. 

 

ARTICLE VII 
LAYOFFS AND SENIORITY 

 
A.  Whenever a reduction in the full-time work force is required among members of the bargaining unit, 

employees shall be laid off in the inverse order of seniority in the school district. 
 
B. School district seniority is defined as uninterrupted, continuous service in the school district by 

appointed full time employees covered by this Agreement. 
 

C. Employees to be laid off will be notified a minimum of thirty (30) days in advance of the date of 
actual layoff. 

 
D. Seniority shall not be lost in the event of recall within one (1) year of an employee's layoff. 
 
E. In the event that within one (1) year from the date of his/her layoff, a vacancy occurs in the 

classification of his/her last appointment, a laid off employee shall be entitled to recall thereto in the 
order of his/her school district seniority. A recalled employee shall have five (5) days to notify the 
Superintendent of Schools whether he/she desires to return to the work involved in the recall. If he/she 
fails to reply or if he/she indicates that he/she does not desire to return to such work, he/she shall forfeit 
all of his/her seniority and all rights to recall. 

 
F. The Board shall post every work location seniority list according to job classification covered by this 

Agreement. Such seniority lists shall be made current and posted anew every six months. 
 

 
ARTICLE VIII 

SUBLETTING AND TRANSFERRING OF WORK 

No work normally performed by bargaining unit employees shall be transferred or sublet to outside firms or 
contractors while qualified employees are on layoffs. 

 

ARTICLE IX 

SUSPENSION AND DISCHARGE 

Suspension and discharge of employees covered by this Agreement shall be only for cause and shall be governed 
by the provisions of applicable New Jersey statutes and rules/regulations established by the State Department of 
Education. The Board will inform the Association whenever any member of the bargaining unit is suspended or 
discharged. 
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ARTICLE X 

POSITION OPENINGS 

A. Employees in the unit whose current performance rating is satisfactory or better shall be entitled to bid for 
transfer to another vacant position. A vacant position shall mean an authorized position not filled by a duly 
appointed person. 

B. Position openings shall be posted in all buildings, faculty rooms, e-mailed to all district employees, 
and posted on employer's website in employee section. Bids for transfer to vacant positions must be 
submitted within five (5) school days of the initial posting. 

C. In the event that two or more qualified employees shall bid for a vacant position, the senior employee 
shall be assigned to the position and shall be given a trial period of six (6) months in that position. An 
employee in this capacity who does not receive satisfactory evaluations will be returned to their previous 
position. 

D. It is acknowledged that the Superintendent of Schools, or his/her designee, has the prerogative to assign or 
transfer all employees in the bargaining unit, provided that such assignments or transfers do not violate 
sections A, B, or C of this Article. It is recognized that some transfers or reassignments of employees may be 
made on an involuntary basis. Notification of such transfers shall be made on a person-to-person basis. In the 
event that an employee objects to such a transfer or reassignment, upon the request of the employee, the 
Superintendent shall meet with the employee to review the reason(s) for the transfer. The employee may, at 
their option, have an Association representative present at such a meeting. 

ARTICLE XI 
PROFESSIONAL DEVELOPMENT AND EDUCATIONAL IMPROVEMENT 

 
A. Professional development opportunities will be provided annually by the district, for all non-certificated job 

classifications related to the employee’s job responsibilities. 
 
 

SECTION IV - EDUCATIONAL SUPPORT STAFF 
 

ARTICLE I 
 

EMPLOYEE WORKDAY/YEAR/VACATION 

A. Employee workdays shall be as follows: 

1. Ten-month paraprofessionals who work a seven-hour day, exclusive of a half hour duty free 
lunch, will be provided two ten-minute breaks daily as determined by the building 
administrator. 

2. Ten-month paraprofessionals who work a five- and one-half hour day, exclusive of a half 
hour duty free lunch, will be provided two ten-minute breaks daily as determined by the 
building administrator. 
 

3. All ten (10) month Secretary positions will become eleven (11) month Secretary positions, 
with pay commensurate with an eleven (11) month rate. The eleven-month position became 
effective July 1, 2016. The eleven (11) month Secretary's work year shall be defined as 
Monday through Friday, September 1st through June 30th, and July 1st through 31st. Any 
work performed during the month of August shall be considered voluntary and compensated 
as the following hourly rate: 
 

• 23-24: $24/hr. 
• 24-25: $25/hr. 
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• 25-26: $26/hr. 
• 26-27: $27/hr 

School office personnel shall work seven (7) hours per day, exclusive of a one (1) hour 
duty free lunch period, but including two (2) ten-minute breaks, or the equivalent. On 
days when school is dismissed early for both students and Teachers, all school office 
personnel shall be permitted to leave no later than one (1) hour after pupil dismissal time 
without any reduction in compensation During July and August, the workday for 
twelve-month school office personnel shall be six (6) hours per day, exclusive of lunch. 

4. Substitute caller stipend per the current contracts shall be $32 (thirty-two dollars) per day. This 
caller will be appointed by the district, hopefully on a volunteer basis. This person shall be one 
individual and the same individual for the entire school year. This employee shall be paid the 
daily rate for only the days said person is available to perform the task. In the event a substitute is 
needed for the appointed person, the substitute shall be paid the daily rate for any days the 
substitute performs the task. In no case shall the Board pay out any more than the daily rate for 
any given day. 

5. Whenever a member shall be absent, a substitute shall be brought in, if deemed necessary by the 
immediate supervisor or Superintendent. 

This employee shall be paid the yearly rate only for the days said person is available to 
perform the task. In the event a substitute is needed for the appointed person, the substitute 
shall be paid the per diem rate for only the days the substitute performs the task. 

B. Employee Work Year: 

1.  The work year for ten (10) month paraprofessionals and school office personnel shall be the 
same as for Teachers. The work year for eleven (11) month school office personnel shall be 
from September 1 to July 31. Any work opportunity for August is optional on the part of 
the school office employee. 

 
C. Vacations 

1. Vacation for twelve (12) month employees shall be as provided below based on total years of 
employment by the Salem City Board of Education. 

After 6 months to 1 year 1 week 

After 1 year to 5 years 2 weeks 

After 5 years to 10 years 3 weeks 

After 10 years 4 weeks 

Any unit members employed prior to July 1, 1980, shall be entitled to five weeks’ vacation after fifteen 
years of employment by the Salem City Board of Education. 

Vacation for twelve (12) month employees hired after July 1, 1997 shall be as follows: 

After 6 months to 1 year 1 week 

After 1 year 1 week 

After 2 years and up to 5 years 2 weeks 

After 5 years and up to 15 years 3 weeks 

After 15 years 4 weeks 
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2.  Vacation choices shall be granted on the basis of district wide seniority determine by total 
years of service in the district within each building or area of assignment. Vacation time, up to 
one half of available time, can be carried over for a maximum of one year. 

D. Miscellaneous 

1.  From September through June, the calendar shall be that followed by the Teachers, except that in 
service days shall be regular workdays and not reduced length days. In addition to vacation time, 
twelve-month personnel shall have the following holidays off with no loss of pay: 

a. July 4 (or if July 4 falls on a Saturday or Sunday, then the nearest contiguous workday 
off) 

b. Labor Day 

2. If any member of the unit is required to report for duty on days school is closed for pupils and 
Teachers because of snow or other emergencies, then such employees shall receive one 
compensatory day off; to be approved by her immediate supervisor. 

a. Twelve-month employees will be required to work one day during Christmas recess, 
to be determined by the Superintendent and an additional compensatory day may be 
taken during the school year. 

b. If the district is open for Teachers on either or both Columbus Day and General 
Election Day, Secretaries shall work and will receive compensatory time at straight 
time for those days or day. 

c. If the district is closed for Teachers on either or both of those days, then Secretaries 
shall not be required to work on the day or days Teachers do not. 

d. At spring (Easter) break, if schools are closed for more than two weekdays, 
Secretaries shall work one of such additional days as scheduled by the 
Superintendent. 

e. Scheduling of the day at Christmas break and Easter break shall be by a procedure 
worked out by the Association and Superintendent which provides for volunteers as 
available and then by assignment on a rotational, inverse order of seniority basis. 

 

ARTICLE II  

SALARIES 

A. Salaries and wages for members of the unit shall be as set forth in the "Salary Regulations" and 
Schedules A 2 and A3 attached hereto and made a part hereof. 

B. Overtime pay shall be paid at the rate of time and a half for all hours or parts thereof worked in 
excess of 35 hours in any week. All overtime work must be approved by the administration before 
the work is done. Requests by the employee for overtime work must be made in writing. 
Compensatory time may be taken for overtime work in lieu of extra payment of monies and will be 
at the rate of time and one half for each overtime hour. 

C. Upon appropriate notification from the employee, the Board will withhold from the salaries of such 
employees and transmit to the Association's designee such amounts as shall be designated as due for 
the Association and its affiliates. 

D. If a paraprofessional is required to serve as a substitute teacher, said paraprofessional shall receive 
their normal salary plus $75 in 2023-2024; $100 in 2024-2025; $125 in 2025-2026 and $125 in 
2026-2027. 
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E. If an ISS staff member is required to serve as a substitute teacher, said ISS staff member shall 
receive their normal salary plus $75 in 2023-2024; $100 in 2024-2025; $125 in 2025-2026 and $125 
in 2026-2027. 

ARTICLE III 

PROFESSIONAL DEVELOPMENT PROGRAM 

A. The Board will compensate unit members for 100% of the prevailing rates at Rowan University for tuition 
expenses incurred in further study in the field of education or directly related to the individual's area of 
employment, with prior approval of the Superintendent, and in the professional judgment of the 
Superintendent, provided such tuition is not otherwise compensable from grants, Veterans Administration, or 
other institutions or organizations, while employees of the Salem City Board of Education. Requests must be 
submitted to the Superintendent for his/her approval prior to enrollment. 

1. This compensation shall be made upon submission of a voucher in the month of September for 
those courses taken the previous spring and summer, and in March for those courses taken 
during the winter. These vouchers shall be held by the Business Administrator/Board Secretary 
for reimbursement in the budget year following the school year in which said courses were 
satisfactorily completed, with such reimbursement only being paid if the person concerned is 
still an employee of the Salem Board of Education. Approval of this voucher by the appropriate 
Administrator concerned and the Superintendent will indicate approval of such study, and 
recommendation for payment. For purposes of this Article, the school year shall be from 
September 1 through August 31. The annual total obligation of the Board for such 
reimbursement shall not exceed twelve (12) credits per year per unit member. 

2. This reimbursement shall only be made for actual payments to the educational institution or 
credit card payment made by the employee upon submission of a voucher in the month of 
September for those courses taken the previous spring and summer, and in March for those 
courses taken during the winter. These vouchers must be submitted following the school year in 
which such courses were satisfactorily completed if the person concerned is still an employee of 
the Salem Board of Education. Approval of this voucher by the Principal concerned and the 
Superintendent will indicate approval of such study, and recommendation for payment. For 
purposes of the ARTICLE, the school year shall be from September 1 through August 31. 
Compensation under this article shall apply only to those support staff members who have been 
hired as permanent Teachers and not to those hired as temporary replacements. 

3. At the time of submission, the employee shall attach to the voucher an official college or 
university transcript reflecting a minimum grade average of "C" and cancelled check, or credit 
card statement which reflects payment to the institution for the course work taken. 

4. With respect to tuition which has been paid for by a loan, the preceding reimbursement shall 
only be available for the portion of the loan that has actually been repaid by the employee and 
which is not subject to forgiveness or repayment by any other person or entity. 

ARTICLE IV 

SALARY REGULATIONS 

1. Salaries for each unit member for the term of this contract were agreed upon and attached as Schedules A2 
for Paraprofessionals and A3 for Secretaries to the tentative memorandum of agreement and shall not be 
challenged after the signing of this contract. 
 

2. Classification of employees shall include: 

(A) School Office Personnel 
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(B) Library Technician 
(C) Paraprofessional I 
(D) Paraprofessional II 
(E) Paraprofessional III 
(F) Paraprofessional IV 
(G) Clerk Receptionist 

3. The Board of Education reserves the right to credit personnel with past years' experience. 

For each classification below, for the duration of this contract, the starting salary will be no less than the 
New Jersey Minimum Wage amount equal to ($NJ Minimum Wage) x (184 days) x (7.5 hours per day) will 
need to be indexed to CPI 

SCHOOL OFFICE PERSONNEL 

LIBRARY TECHNICIAN 

PARAPROFESSIONAL I 

PARAPROFESSIONAL II 

PARAPROFESSIONAL III 

PARAPROFESSIONAL IV 

CLERK RECEPTIONIST 

4. Paraprofessional salary guides can be found in Schedule A2. The parties shall establish a SCEA and 
Administrative/BOE Committee to establish local criteria within the requirements and provisions of applicable law for 
compliance with mandatory educational qualifications for Paraprofessional III positions. 

5. All positions that are less than full time shall receive a pro-rata salary. New hires during the term of this 
contract will get a prorated raise in the next year based upon the length of service if less than six months, 
and a full raise if they worked more than six months. 

6.  Longevity 

a. Effective July 1 2023, Support Staff earn longevity as follows: 

Up to 5 years: $600. 15 —19 years: $1,350 

5 — 9 years: $850. 20 — 24 years: $1,600 

10 —14 years: $1,100. 25+ years: $1,850  

7. The Executive Secretary stipend shall be $478 per year for the duration of the contract. 
 
8. Paraprofessional I shall possess a high school certificate or G.E.D. certificate. 
 Paraprofessional II shall have thirty (30) semester hours of college credit appropriate to position; 

Paraprofessional III shall have total of (sixty) 60 or more credits or possess an associate's degree; 
Paraprofessional IV shall have a Bachelor's Degree 

 
9. Initial employment will not be made at the Library Technician Classification unless the applicant has had 

experience as a Library Technician and has demonstrated ability to perform this function. Normally, initial 
employment would be at the Paraprofessional level, with a cross over after demonstration of necessary 
qualifications and abilities. 

 
10. A twelve (12) month Paraprofessional shall be compensated at 12/10 of the starting salary or of their 10-

month base salary. 
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ARTICLE V 

FAIR DISMISSAL PROCEDURE 

A. Procedure 
 

1 .   Date 
 

On or before May 15th of each year, the Board shall give to each non tenured employee either. 
a. A written offer of employment for the succeeding year, or 
b. A written notice that such employment shall not be offered. 

2. Reasons 

Any non-tenured employee who receives a notice of non-employment may, within ten (10) 
days thereafter, request, in writing, a statement of reasons for such non employment from the 
Superintendent, which statement shall be given to the employee, in writing, within five (5) 
days after receipt of such request. 

3.  Hearing 

Any non-tenured employee who has received such notice of non-employment and statement of 
reasons shall be entitled to a hearing before the Board provided a written request for such 
hearing is received in the Office of the Secretary of the Board within ten (10) days after receipt 
of the statement of reasons by the employee. 

4. Board Determination 

The Board shall issue its written determination as to the employment or non-employment of said 
non-tenured employee for the next succeeding School year as soon as possible after the 
completion of the hearing. Such proceedings shall be completed, and the Board’s determination 
presented to the employee no later than June 30. 

B. Termination of Employment 
• Any non-tenured employee who receives a notice that their employment shall be terminated shall be 

entitled to a statement of reasons and a hearing as provided for in paragraphs 1, 2, 3 and 4 of this 
section, except that a determination of the Board shall be made and served ten (10) days before the 
expiration of the notice period provided for in said contract. 

 
 

ARTICLE VI  
DURATION 

 
A. This AGREEMENT shall be effective July 1, 2023 and continue in effect until June 30, 2027. 

 
B. Negotiations of a successor AGREEMENT shall be carried out under the provisions of Chapter 123, P.L. 

1974, but in any case, no later than November 1st of each year. 
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SALEM CITY EDUCATION ASSOCIATION SALEM CITY BOARD OF EDUCATION 

BY:   BY:    

Jill Sutton-Parris Christopher Colon 

President President 

Attest:   Attest:    

Kathy Eck Dr. Amiot P. Michel 

Vice-President/Negotiations Chair 

 Superintendent 
         

Date Date 
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SCHEDULE A 

SALARY GUIDE FOR 2023-2024 

SALEM PUBLIC SCHOOLS 

Salem, NJ 

(Effective July 1, 2023) 

This guide uses the terminology and definitions used in the New Jersey Statutes. 

The facts which determine a Teacher's salary or placement on the salary guide are: 

A. Years of Training 

B. Success as a Teacher 

C. Years of teaching experience 

D. Compliance with the requirements of NJSA 

Step BA BA+30 MA MA+30 MA+60 
1  55,088 56,088 57,088 58,138 59,288 
2  55,188 56,188 57,188 58,238 59,388 
3  55,488 56,488 57,488 58,538 59,688 
4  55,788 56,788 57,788 58,838 59,988 
5  56,588 57,588 58,588 59,638 60,788 
6  57,588 58,588 59,588 60,638 61,788 
7  58,813 59,813 60,813 61,863 63,013 
8  60,038 61,038 62,038 63,088 64,238 
9  61,338 62,338 63,338 64,388 65,538 

10  62,838 63,838 64,838 65,888 67,038 
11  64,338 65,338 66,338 67,388 68,538 
12  66,609 67,609 68,609 69,659 70,809 
13  69,869 70,869 71,869 72,919 74,069 
14  73,289 74,289 75,289 76,339 77,489 
15  76,877 77,877 78,877 79,927 81,077 
16  80,644 81,644 82,644 83,694 84,844 
17  84,597 85,597 86,597 87,647 88,797 
18  88,621 89,621 90,621 91,671 92,821  

A. The Board shall determine initial placement on salary guide, provided such placement is not higher 
than the employee would be placed if all prior service and credits were honored. 
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SCHEDULE A 

SALARY GUIDE FOR 2024-2025 

SALEM PUBLIC SCHOOLS 

Salem, NJ 

(Effective July 1, 2024) 

This guide uses the terminology and definitions used in the New Jersey Statutes. 

The facts which determine a Teacher's salary or placement on the salary guide are: 

A. Years of Training 

B. Success as a Teacher 

C. Years of teaching experience 

D. Compliance with the requirements of NJSA 

Step 
 

BA BA+30 MA MA+30 MA+60 
1  56,786 57,786 58,786 59,836 60,986 
2  56,896 57,896 58,896 59,946 61,096 
3  56,996 57,996 58,996 60,046 61,196 
4  57,296 58,296 59,296 60,346 61,496 
5  58,096 59,096 60,096 61,146 62,296 
6  59,097 60,097 61,097 62,147 63,297 
7  60,322 61,322 62,322 63,372 64,522 
8  61,546 62,546 63,546 64,596 65,746 
9  62,846 63,846 64,846 65,896 67,046 

10  64,346 65,346 66,346 67,396 68,546 
11  65,846 66,846 67,846 68,896 70,046 
12  68,117 69,117 70,117 71,167 72,317 
13  71,376 72,376 73,376 74,426 75,576 
14  74,797 75,797 76,797 77,847 78,997 
15  78,385 79,385 80,385 81,435 82,585 
16  82,151 83,151 84,151 85,201 86,351 
17  86,103 87,103 88,103 89,153 90,303 
18  90,021 91,021 92,021 93,071 94,221  

A. The Board shall determine initial placement on salary guide, provided such placement is not higher 
than the employee would be placed if all prior service and credits were honored. 
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SCHEDULE A 

SALARY GUIDE FOR 2025-2026 

SALEM PUBLIC SCHOOLS 

Salem, NJ 

(Effective July 1, 2025) 

This guide uses the terminology and definitions used in the New Jersey Statutes. 

The facts which determine a Teacher's salary or placement on the salary guide are: 

E. Years of Training 

F. Success as a Teacher 

G. Years of teaching experience 

H. Compliance with the requirements of NJSA 

Step BA BA+30 MA MA+30 MA+60 

1 58,999 59,999 60,999 62,049 63,199 

2 59,099 60,099 61,099 62,149 63,299 

3 59,199 60,199 61,199 62,249 63,399 

4 59,299 60,299 61,299 62,349 63,499 

5 60,099 61,099 62,099 63,149 64,299 

6 61,099 62,099 63,099 64,149 65,299 

7 62,324 63,324 64,324 65,374 66,524 

8 63,549 64,549 65,549 66,599 67,749 

9 64,849 65,849 66,849 67,899 69,049 

10 66,359 67,359 68,359 69,409 70,559 

11 67,849 68,849 69,849 70,899 72,049 

12 70,120 71,120 72,120 73,170 74,320 

13 73,379 74,379 75,379 76,429 77,579 

14 76,800 77,800 78,800 79,850 81,000 

15 80,389 81,389 82,389 83,439 84,589 

16 84,154 85,154 86,154 87,204 88,354 

17 88,106 89,106 90,106 91,156 92,306 

18 91,421 92,421 93,421 94,471 95,621  

A. The Board shall determine initial placement on salary guide, provided such placement is not higher than 
the employee would be placed if all prior service and credits were honored. 
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SCHEDULE A 

SALARY GUIDE FOR 2026-2027 

SALEM PUBLIC SCHOOLS 

Salem, NJ 

(Effective July 1, 2026) 

This guide uses the terminology and definitions used in the New Jersey Statutes. 

The facts which determine a Teacher's salary or placement on the salary guide are: 

I. Years of Training 

J. Success as a Teacher 

K. Years of teaching experience 

L. Compliance with the requirements of NJSA 

Step BA BA+30 MA MA+30 MA+60 

1 64,000 65,000 66,000 67,050 68,200 

2 64,250 65,250 66,250 67,300 68,450 

3 64,500 65,500 66,500 67,550 68,700 

4 64,750 65,750 66,750 67,800 68,950 

5 65,000 66,000 67,000 68,050 69,200 

6 65,800 66,800 67,800 68,850 70,000 

7 66,600 67,600 68,600 69,650 70,800 

8 67,400 68,400 69,400 70,450 71,600 

9 68,200 69,200 70,200 71,250 72,400 

10 69,000 70,000 71,000 72,050 73,200 

11 69,810 70,810 71,810 72,860 74,010 

12 70,600 71,600 72,600 73,650 74,800 

13 73,379 74,379 75,379 76,429 77,579 

14 76,800 77,800 78,800 79,850 81,000 

15 80,538 81,538 82,538 83,588 84,738 

16 84,510 85,510 86,510 87,560 88,710 

17 88,678 89,678 90,678 91,728 92,878 

18 93,051 94,051 95,051 96,101 97,251 
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SCHEDULE A2 

PARAPROFESSIONALS 

SALARY GUIDE FOR 2023-2024 

SALEM PUBLIC SCHOOLS 

Salem, NJ 

(Effective July 1, 2023) 

This guide uses the terminology and definitions used in the New Jersey Statutes. 

Step I II III IV 

1 20,068 20,568 21,268 23,268 

2 20,368 20,868 21,568 23,568 

3 20,868 21,368 22,068 24,068 

4 21,368 21,868 22,568 24,568 

5 21,868 22,368 23,068 25,068 

6 22,368 22,868 23,568 25,568 

7 22,868 23,368 24,068 26,068 

8 23,368 23,868 24,568 26,568 

9 23,868 24,368 25,068 27,068 

10 24,368 24,868 25,568 27,568 

11 24,868 25,368 26,068 28,068 

12 25,368 25,868 26,568 28,568 

13 25,868 26,368 27,068 29,068 

14 26,368 26,868 27,568 29,568 

15 28,100 28,600 29,300 31,300  
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SCHEDULE A2 

PARAPROFESSIONALS 

SALARY GUIDE FOR 2024-2025 

SALEM PUBLIC SCHOOLS 

Salem, NJ 

(Effective July 1, 2024) 

This guide uses the terminology and definitions used in the New Jersey Statutes 

Step I II III IV  
1 21,503 22,003 22,703 24,703 

2 21,803 22,303 23,003 25,003 

3 22,103 22,603 23,303 25,303 

4 22,603 23,103 23,803 25,803 

5 23,103 23,603 24,303 26,303 

6 23,603 24,103 24,803 26,803 

7 24,103 24,603 25,303 27,303 

8 24,603 25,103 25,803 27,803 

9 25,103 25,603 26,303 28,303 

10 25,603 26,103 26,803 28,803 

11 26,103 26,603 27,303 29,303 

12 26,603 27,103 27,803 29,803 

13 27,103 27,603 28,303 30,303 

14 27,603 28,103 28,803 30,803 

15 29,100 29,600 30,300 32,300 
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SCHEDULE A2 

PARAPROFESSIONALS 

SALARY GUIDE FOR 2025-2026 

SALEM PUBLIC SCHOOLS 

Salem, NJ 

(Effective July 1, 2025) 

This guide uses the terminology and definitions used in the New Jersey Statutes. 

Step I II III IV  
1 23,197 23,697 24,397 26,397 

2 23,497 23,997 24,697 26,697 

3 23,797 24,297 24,997 26,997 

4 24,097 24,597 25,297 27,297 

5 24,597 25,097 25,797 27,797 

6 25,097 25,597 26,297 28,297 

7 25,597 26,097 26,797 28,797 

8 26,097 26,597 27,297 29,297 

9 26,597 27,097 27,797 29,797 

10 27,097 27,597 28,297 30,297 

11 27,597 28,097 28,797 30,797 

12 28,097 28,597 29,297 31,297 

13 28,597 29,097 29,797 31,797 

14 29,097 29,597 30,297 32,297 

15 30,100 30,600 31,300 33,300 
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SCHEDULE A2 

PARAPROFESSIONALS 

SALARY GUIDE FOR 2026-2027 

SALEM PUBLIC SCHOOLS 

Salem, NJ 

(Effective July 1, 2026) 

This guide uses the terminology and definitions used in the New Jersey Statutes. 

Step I II III IV  
1 24,907 25,407 26,107 28,107 

2 25,207 25,707 26,407 28,407 

3 25,507 26,007 26,707 28,707 

4 25,807 26,307 27,007 29,007 

5 26,107 26,607 27,307 29,307 

6 26,607 27,107 27,807 29,807 

7 27,107 27,607 28,307 30,307 

8 27,607 28,107 28,807 30,807 

9 28,107 28,607 29,307 31,307 

10 28,607 29,107 29,807 31,807 

11 29,107 29,607 30,307 32,307 

12 29,607 30,107 30,807 32,807 

13 30,107 30,607 31,307 33,307 

14 30,607 31,107 31,807 33,807 

15 31,300 31,800 32,500 34,500 
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SCHEDULE A3 

SECRETARIES' SALARY GUIDE 

SALARY GUIDE FOR 2023-2027 

SALEM PUBLIC SCHOOLS 

Salem, NJ 

(Effective July 1, 2023) 

Name 23/24 24/25 25/26 26/27 
A.M 38,300 39,641 41,028 42,464 
B.S. 57,919 59,946 62,044 64,215 
D.B. 81,658 84,516 87,475 90,536 
J.P. 38,300 39,641 41,028 42,464 
L.C. 45,458 47,049 48,696 50,400 
L.B. 51,079 52,867 54,717 56,633 
M.M. 38,355 39,697 41,087 42,525 
P.T. 38,355 39,697 41,087 42,525 
T. M. 49,410 51,139 52,929 54,782 
T.P. 43,842 45,376 46,964 48,608 

 
Any work performed during the month of August shall be considered voluntary and compensated as the 
following hourly rate: 

• 23-24: $24/hr., 24-25: $25/hr., 25-26: $26/hr., 26-27: $27/hr. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SCHEDULE A4 
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NON-CERTIFICATED SALARY GUIDE 

SALARY GUIDE FOR 2023-2027 

SALEM PUBLIC SCHOOLS 

Salem, NJ 

(Effective July 1, 2023) 

Name 23/24 24/25 25/26 26/27 
A.S. 36,599 37,880 39,205 40,578 
B.G. 32,241 33,370 34,538 35,746 
B.W. 62,502 64,689 66,953 69,297 
C.R. 52,961 54,815 56,733 58,719 
D.J. 44,953 46,527 48,155 49,840 
E.F. 50,000 51,750 53,561 55,436 
E.S. 47,147 48,798 50,505 52,273 
J.M. 50,250 52,009 53,829 55,713 
L.B. 52,835 54,684 56,598 58,579 
M.D. 40,020 41,421 42,871 44,371 
M.E. 57,594 59,609 61,696 63,855 
N.C. 39,330 40,707 42,131 43,606 
T.N. 51,554 53,359 55,226 57,159 
T.P. 31,740 32,851 34,001 35,191 
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Schedule "B" Extra Pay for Instructional Assignments* 
 23-24 24-25 25-26 26-27 
Chairperson, Applied Academics Department $1,140 $1,179 $1,221 $1,263 
Chairperson, Counseling/Special Services $1,140 $1,179 $1,221 $1,263 
Chairperson, Humanities Department $1,140 $1,179 $1,221 $1,263 
Chairperson, Language Arts Department $1,140 $1,179 $1,221 $1,263 
Chairperson, Math Department $1,140 $1,179 $1,221 $1,263 
Chairperson, Physical Ed/Health Department $1,140 $1,179 $1,221 $1,263 
Chairperson, Science Department $1,140 $1,179 $1,221 $1,263 
Chairperson, Special Education Department $1,140 $1,179 $1,221 $1,263 
Chairperson, Fine Arts $1,140 $1,179 $1,221 $1,263 
Director of Audio Visual Services $1,140 $1,179 $1,221 $1,263 
District Chairperson of School Health $887 $918 $950 $983 
District Chairperson of Child Study Team $1,479 $1,531 $1,584 $1,640 
Chairperson, Special Education  $1,140 $1,179 $1,221 $1,263 
Team Leaders $1,140 $1,179 $1,221 $1,263 
Chairperson, Pre-K $1,140 $1,179 $1,221 $1,263 
Chairperson, Kindergarten $1,140 $1,179 $1,221 $1,263 
Chairperson, First Grade $1,140 $1,179 $1,221 $1,263 
Chairperson, Second Grade $1,140 $1,179 $1,221 $1,263 
Chairperson, Third Grade $1,140 $1,179 $1,221 $1,263 
Chairperson, Special Ed./Special Subjects $1,140 $1,179 $1,221 $1,263 
Home Instruction $38 $39 $40 $41 
Curriculum Work $38 $39 $40 $41 
Syllabus Writing/Curriculum Mapping $38 $39 $40 $41 
Presentation Preparation $38 $39 $40 $41 
Teen Pep*** $725 $750 $776 $803 
Summer Enrichment, ESY, Curriculum Work,  
Summer School Teacher $38 $39 $40 $41 
Child Study Team evaluation inclusive of IEP meeting $336 $348 $360 $373 
Other CST case work, meetings w/no eval,  
other summer case work $38 $39 $40 $41 
I.B. Teachers assigned to serve as Extended Essay  
Supervisors $100 $100 $100 $100 
Paraprofessional Summer Hourly Rate $20 $21 $22 $23 
Tutoring (Moved from Schedule C) $38 $39 $40 $41 
Detention (Moved from Schedule C) $24.40 $25.40 $26.40 $27.40 

***Teen Pep will be paid these amounts in the absence of Salem County Health & Wellness Program Grant 

* Chairperson and Team Leaders will be paid for each Teacher above four in grade or department. 
**Teacher of Students with Special Needs- Teachers will be reimbursed up to $145 for the period of September to 
January and $145 for the period of February-June upon the submission of documentation/receipts for use in the 
classroom. This reimbursement will be non-taxable and paid with the last pay in January and June respectively.  
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Schedule “C” 
Extra Pay Activity Assignments  

2023-2024 School Year 
 1 2 3 4 5 6 7 

Adv. Yearbook (SHS) 1,520 1,771 2,027 2,277 2,530 2,783 3,040 
Walnut Street Journal 609 682 847 1,047 1,247 1,447 1,647 

Adv. Oak Leaves (SHS) 609 682 847 1,047 1,247 1,447 1,647 
Adv. Elementary News 609 682 847 1,047 1,247 1,447 1,647 
Director – Theater Arts 3,460 3,660 3,860 4,060 4,260 4,460 4,660 

Music Dir. – Theater Arts 1,730 1,930 2,130 2,330 2,530 2,730 2,930 
Choreography Director 1,730 1,930 2,130 2,330 2,530 2,730 2,930 

Senior Adv. – SHS 1,558 1,758 1,958 2,158 2,358 2,558 2,758 
Junior Adv. – SHS 1,284 1,484 1,684 1,884 2,084 2,284 2,484 

Sophomore Adv.- SHS 737 937 1,137 1,337 1,537 1,737 1,937 
Freshman Adv. - SHS 369 569 769 969 1,169 1,369 1,569 

Adv. Student Council –SHS 895 1,095 1,295 1,495 1,695 1,895 2,095 
Adv. Student Council -SMS 552 752 952 1,152 1,352 1,552 1,752 

Adv. NHS-SHS (2) 276 476 676 876 1,076 1,276 1,476 
Choral Advisor 950 1,237 1,520 1,806 2,090 2,373 2,659 

Theater Business Manager 333 533 733 933 1,133 1,333 1,533 
Adv. Winter Color Guard 513 713 913 1,113 1,313 1,513 1,713 

Band Director – Summer Camp 1,049 1,249 1,449 1,649 1,849 2,049 2,249 
Asst. to Band Director 771 971 1,171 1,371 1,571 1,771 1,971 
Band Director (SHS) 2,090 2,566 2,616 3,133 3,420 3,702 3,894 

Band Director – Middle School 950 1,237 1,520 1,806 2,090 2,373 2,659 
Adv. To yearbook – SMS 276 476 676 876 1,076 1,276 1,476 

Flag Football 1,009 1,209 1,409 1,609 1,809 2,009 2,209 
Gentlemen’s Club 1,124 1,324 1,524 1,724 1,924 2,124 2,324 

Science Club 516 716 916 1,116 1,316 1,516 1,716 
School Spirit 643 843 1,043 1,243 1,443 1,643 1,843 

Weightlifting (SMS) 1,009 1,209 1,409 1,609 1,809 2,009 2,209 
National Junior Honor Society 195 395 595 795 995 1,195 1,395 

Art Club 516 716 916 1,116 1,316 1,516 1,716 
Health Club 162 362 562 762 962 1,162 1,362 

Audio Visual Coordinator/Director 1,103 1,303 1,503 1,703 1,903 2,103 2,303 
Chess Club 387 587 787 987 1,187 1,387 1,587 

SMS Site Coordinator 1,541 1,741 1,941 2,141 2,341 2,541 2,741 
        

*Advisors will be given credit if they move to a new position (i.e. Class advisors, Newspaper, etc. 
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Schedule “C” 
Extra Pay Activity Assignments  

2024-2025 School Year 
 

 1 2 3 4 5 6 7 

Adv. Yearbook (SHS) 1,574 1,833 2,097 2,357 2,618 2,881 3,146 
Walnut Street Journal 630 706 877 1,084 1,291 1,498 1,705 

Adv. Oak Leaves (SHS) 630 706 877 1,084 1,291 1,498 1,705 
Adv. Elementary News 630 706 877 1,084 1,291 1,498 1,705 

Director. – Theater Arts 3,581 3,788 3,995 4,202 4,409 4,616 4,823 
Music Director – Theater Arts 1,791 1,998 2,205 2,412 2,619 2,826 3,033 

Choreography Director 1,791 1,998 2,205 2,412 2,619 2,826 3,033 
Senior Adv. – SHS 1,613 1,820 2,027 2,234 2,441 2,648 2,855 
Junior Adv. – SHS 1,329 1,536 1,743 1,950 2,157 2,364 2,571 

Sophomore Adv.- SHS 763 970 1,177 1,384 1,591 1,798 2,005 
Freshman Adv. - SHS 382 589 796 1,003 1,210 1,417 1,624 

Adv. Student Council –SHS 926 1,133 1,340 1,547 1,754 1,961 2,168 
Adv. Student Council -SMS 571 778 985 1,192 1,399 1,606 1,813 

Adv. NHS-SHS (2) 286 493 700 907 1,114 1,321 1,528 
Choral Advisor 983 1,280 1,574 1,869 2,163 2,456 2,752 

Theater Business Manager 345 552 759 966 1,173 1,380 1,587 
Adv. Winter Color Guard 531 738 945 1,152 1,359 1,566 1,773 

Band Director – Summer Camp 1,086 1,293 1,500 1,707 1,914 2,121 2,328 

Asst. to Band Director 798 1,005 1,212 1,419 1,626 1,833 2,040 
Band Director– SHS 2,163 2,656 2,708 3,243 3,539 3,832 4,030 

Band Director – Middle School 983 1,280 1,574 1,869 2,163 2,456 2,752 
Adv. To yearbook – SMS 286 493 700 907 1,114 1,321 1,528 

Flag Football 1,044 1,251 1,458 1,665 1,872 2,079 2,286 
Gentlemen’s Club 1,163 1,370 1,577 1,784 1,991 2,198 2,405 

Science Club 534 741 948 1,155 1,362 1,569 1,776 
School Spirit 666 873 1,080 1,287 1,494 1,701 1,908 

Weightlifting (SMS) 1,044 1,251 1,458 1,665 1,872 2,079 2,286 
National Junior Honor Society 202 409 616 823 1,030 1,237 1,444 

Art Club 534 741 948 1,155 1,362 1,569 1,776 
Health Club 168 375 582 789 996 1,203 1,410 

Audio Visual Coordinator/Director 1,142 1,349 1,556 1,763 1,970 2,177 2,384 

Chess Club 401 608 815 1,022 1,229 1,436 1,643 
SMS Site Coordinator 1,595 1,802 2,009 2,216 2,423 2,630 2,837 

        
*Advisors will be given credit if they move to a new position 

(i.e. Class advisors, Newspaper, etc. 
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Schedule “C” 
Extra Pay Activity Assignments  

2025-2026 School Year 
 

 1 2 3 4 5 6 7 

Adv. Yearbook (SHS) 1,629 1,897 2,171 2,439 2,710 2,981 3,256 
Walnut Street Journal 652 731 907 1,122 1,336 1,550 1,764 

Adv. Oak Leaves (SHS) 652 731 907 1,122 1,336 1,550 1,764 
Adv. Elementary News 652 731 907 1,122 1,336 1,550 1,764 

Director. – Theater Arts 3,706 3,921 4,135 4,349 4,563 4,778 4,992 
Music Director – Theater Arts 1,853 2,067 2,282 2,496 2,710 2,924 3,139 

Choreography Director 1,853 2,067 2,282 2,496 2,710 2,924 3,139 
Senior Adv. – SHS 1,669 1,883 2,097 2,312 2,526 2,740 2,954 
Junior Adv. – SHS 1,375 1,590 1,804 2,018 2,232 2,447 2,661 

Sophomore Adv.- SHS 789 1,004 1,218 1,432 1,646 1,861 2,075 
Freshman Adv. - SHS 395 610 824 1,038 1,252 1,467 1,681 

Adv. Student Council –SHS 959 1,173 1,387 1,601 1,816 2,030 2,244 
Adv. Student Council -SMS 591 806 1,020 1,234 1,448 1,663 1,877 

Adv. NHS-SHS (2) 296 510 724 938 1,153 1,367 1,581 
Choral Advisor 1,018 1,325 1,629 1,935 2,239 2,542 2,848 

Theater Business Manager 357 571 785 999 1,214 1,428 1,642 
Adv. Winter Color Guard 550 764 978 1,192 1,407 1,621 1,835 

Band Director – Summer Camp 1,124 1,338 1,552 1,766 1,981 2,195 2,409 

Asst. to Band Director 826 1,040 1,254 1,469 1,683 1,897 2,111 
Band Director – SHS 2,239 2,749 2,803 3,356 3,663 3,966 4,171 

Band Director – Middle School 1,018 1,325 1,629 1,935 2,239 2,542 2,848 
Adv. To yearbook – SMS 296 510 724 938 1,153 1,367 1,581 

Flag Football 1,081 1,295 1,509 1,724 1,938 2,152 2,366 
Gentlemen’s Club 1,204 1,418 1,633 1,847 2,061 2,275 2,490 

Science Club 553 767 981 1,195 1,410 1,624 1,838 
School Spirit 689 903 1,117 1,332 1,546 1,760 1,974 

Weightlifting (SMS) 1,081 1,295 1,509 1,724 1,938 2,152 2,366 
National Junior Honor Society 209 423 637 852 1,066 1,280 1,494 

Art Club 553 767 981 1,195 1,410 1,624 1,838 
Health Club 174 388 602 816 1,031 1,245 1,459 

Audio Visual Coordinator/Director 1,182 1,396 1,610 1,824 2,039 2,253 2,467 

Chess Club 415 629 843 1,057 1,272 1,486 1,700 
SMS Site Coordinator 1,651 1,865 2,079 2,293 2,508 2,722 2,936 

        
*Advisors will be given credit if they move to a new position 

(i.e. Class advisors, Newspaper, etc. 
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Schedule “C” 
Extra Pay Activity Assignments  

2026-2027 School Year 
 

 1 2 3 4 5 6 7 

Adv. Yearbook (SHS) 1,686 1,963 2,247 2,525 2,805 3,086 3,370 
Walnut Street Journal 675 756 939 1,161 1,383 1,604 1,826 

Adv. Oak Leaves (SHS) 675 756 939 1,161 1,383 1,604 1,826 
Adv. Elementary News 675 756 939 1,161 1,383 1,604 1,826 

Director. – Theater Arts 3,836 4,058 4,280 4,501 4,723 4,945 5,167 
Music Director – Theater Arts 1,918 2,140 2,362 2,583 2,805 3,027 3,249 

Choreography Director 1,918 2,140 2,362 2,583 2,805 3,027 3,249 
Senior Adv. – SHS 1,727 1,949 2,171 2,393 2,614 2,836 3,058 
Junior Adv. – SHS 1,424 1,645 1,867 2,089 2,311 2,532 2,754 

Sophomore Adv.- SHS 817 1,039 1,261 1,482 1,704 1,926 2,148 
Freshman Adv. - SHS 409 631 853 1,074 1,296 1,518 1,740 

Adv. Student Council –SHS 992 1,214 1,436 1,658 1,879 2,101 2,323 
Adv. Student Council -SMS 612 834 1,055 1,277 1,499 1,721 1,942 

Adv. NHS-SHS (2) 306 528 749 971 1,193 1,415 1,636 
Choral Advisor 1,053 1,371 1,686 2,002 2,317 2,631 2,948 

Theater Business Manager 369 591 813 1,034 1,256 1,478 1,700 
Adv. Winter Color Guard 569 791 1,012 1,234 1,456 1,677 1,899 

Band Director – Summer Camp 1,163 1,385 1,607 1,828 2,050 2,272 2,494 

Asst. to Band Director 855 1,077 1,298 1,520 1,742 1,964 2,185 
Band Director– SHS 2,317 2,845 2,901 3,474 3,791 4,105 4,317 

Band Director – Middle School 1,053 1,371 1,686 2,002 2,317 2,631 2,948 
Adv. To yearbook – SMS 306 528 749 971 1,193 1,415 1,636 

Flag Football 1,119 1,340 1,562 1,784 2,006 2,227 2,449 
Gentlemen’s Club 1,246 1,468 1,690 1,911 2,133 2,355 2,577 

Science Club 572 794 1,016 1,237 1,459 1,681 1,903 
School Spirit 713 935 1,156 1,378 1,600 1,822 2,043 

Weightlifting (SMS) 1,119 1,340 1,562 1,784 2,006 2,227 2,449 
National Junior Honor Society 216 438 660 881 1,103 1,325 1,547 

Art Club 572 794 1,016 1,237 1,459 1,681 1,903 
Health Club 180 401 623 845 1,067 1,288 1,510 

Audio Visual Coordinator/Director 1,223 1,445 1,666 1,888 2,110 2,332 2,553 

Chess Club 429 651 873 1,094 1,316 1,538 1,760 
SMS Site Coordinator 1,709 1,930 2,152 2,374 2,596 2,817 3,039 

        
*Advisors will be given credit if they move to a new position 

(i.e. Class advisors, Newspaper, etc. 
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Schedule “D” 
Extra Pay for Athletic Assignments  

2023-2024 School Year 
 1 2 3 4 5 

Football      
Head Coach 4611 5201 5778 6360 6947 
Asst. Line Coach 2911 3498 4078 4663 5377 
Asst. JV 2697 3230 3761 4281 4822 
Freshmen Coach 2697 3230 3761 4281 4822 
Asst. Freshmen 2697 3230 3761 4281 4822 
Sports Announcer $86.11     
Press Box Supervisor $86.11     
Scorekeeper $55.33     
Timer $55.33     

Weightlifting – SHS      
Winter 2696 2896 3096 3296 3496 
Spring 2696 2896 3096 3296 3496 
Summer 4402 4602 4802 5002 5202 
Basketball (Boys & Girls)       
Head Coach – SHS 4400 4820 5391 5951 6512 
Asst. Coach JV – SHS 2697 3230 3761 4281 4822 
Freshman Coach – SHS 2697 3230 3761 4281 4822 
Head Coach – SMS 2541 2741 2941 3141 3341 
Asst. Coach JV – SMS 2541 2741 2941 3141 3341 
Scorekeeper $55.33     
Timer  $55.33     

Spring Track       
Head Coach 7518 8106 8688 9275 9522 
Asst. Coach  2697 3230 3761 4281 4822 
Asst. Coach  2697 3230 3761 4281 4822 
Asst. Coach  2697 3230 3761 4281 4822 
Asst. Coach  2697 3230 3761 4281 4822 
Asst. Coach  2697 3230 3761 4281 4822 

Soccer (Boys & Girls)       
Head Coach 3758 4346 4928 5515 5762 
Asst. Coach  2697 3230 3761 4281 4822 
Asst. Coach  2697 3230 3761 4281 4822 

Baseball      
Head Coach 3758 4346 4928 5515 5762 
Asst. Coach 2697 3230 3761 4281 4822 
Asst. Coach 2697 3230 3761 4281 4822 

Wrestling      
Head Coach 3758 4346 4928 5515 5762 
Asst. Coach 2697 3230 3761 4281 4822 

Hockey      
Head Coach 3758 4346 4928 5515 5762 
Asst. Coach  2697 3230 3761 4281 4822 
Asst. Coach  2697 3230 3761 4281 4822 

Softball      
Head Coach 3758 4346 4928 5515 5762 
Asst. Coach 2697 3230 3761 4281 4822 
Indoor Track 3758 4346 4928 5515 5762 
                  Cross Country      
Head Coach 3758 4346 4928 5515 5762 
                                   Golf      
Head Coach 3758 4346 4928 5515 5762 

Boys’ Tennis      
Head Coach 3758 4346 4928 5515 5762 
Asst. Coach 2697 3230 3761 4281 4822 

Girls’ Tennis      
Head Coach 3758 4346 4928 5515 5762 
Asst. Coach 2697 3230 3761 4281 4822 

Swimming      
Head Coach 3758 4346 4928 5515 5762 
Asst. Coach 2697 3230 3761 4281 4822 
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Bowling (Boys & Girls)      
Head Coach 3758 4346 4928 5515 5762 
Cheerleading – SHS (1) 3758 4346 4928 5515 5762 
Intramurals 1899 2050 2250 2450 2650 

 
 

(Intramurals must involve at least 30 students and a minimum of 30 hours) Includes Flag Football (SMS), 
and Floor Hockey (SHS) 

 

Ticket Takers and Sellers (SMS and SHS) 
Football  

Head Seller 110.60 
Sellers 75.67 
Takers 57.65 

Basketball  
Head Seller 97.81 
Sellers 75.67 
Takers 57.65 
Security 35.19 

Wrestling  
Seller 55.70 
Taker 32.07  

1. In order to receive credit for previous experience as a coach, an employment letter from the 
employee's previous district or organization must be submitted and approved by the Athletic Director 
and the Business Office. 

2. Service as an assistant Coach in a specific sport will be credited on a half time basis (i.e. two years count 
as one year, if appointed to head Coach of that same sport). Fractional credit will not be awarded (i.e. one 
and one half years will equal one year). 

3. All Coaches changing into another sport shall be awarded half credit for all previous coaching 
experience in order to determine placement on the guide. A half-year credit will be dropped. 

4. Superintendent of Schools shall determine  number of ticket takers and sellers for all athletic events. 
5. All athletic stipends will be paid half at mid-season and the other half at the end of the season.  

  Fall - October 15/November 30 
Winter - January 15/February 28  
Spring - April 15/May 30 

6. SCEA stipend amounts for coaches per season shall be broken down and calculated into a daily 
payout amount. Days are to be computed using the days for the regular season.  
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Schedule “D” 
Extra Pay for Athletic Assignments  

2024-2025 School Year 
 

 1 2 3 4 5 
Football      

Head Coach 5111 5701 6278 6860 7447 
Asst. Line Coach 3411 3998 4578 5163 5877 
Asst. JV 3197 3730 4261 4781 5322 
Freshmen Coach 3197 3730 4261 4781 5322 
Asst. Freshmen 3197 3730 4261 4781 5322 
Sports Announcer $89.13     
Press Box Supervisor $89.13     
Scorekeeper $57.27     
Timer $57.27     

Weightlifting – SHS      
Winter 3196 3396 3596 3796 3996 
Spring 3196 3396 3596 3796 3996 
Summer 4902 5102 5302 5502 5702 
Basketball (Boys & Girls)       
Head Coach – SHS 4900 5320 5891 6451 7012 
Asst. Coach JV – SHS 3197 3730 4261 4781 5322 
Freshman Coach – SHS 3197 3730 4261 4781 5322 
Head Coach – SMS 3041 3241 3441 3641 3841 
Asst. Coach JV – SMS 3041 3241 3441 3641 3841 
Scorekeeper $57.27     
Timer  $57.27     

Spring Track       
Head Coach 8018 8606 9188 9775 10022 
Asst. Coach  3197 3730 4261 4781 5322 
Asst. Coach  3197 3730 4261 4781 5322 
Asst. Coach  3197 3730 4261 4781 5322 
Asst. Coach  3197 3730 4261 4781 5322 
Asst. Coach  3197 3730 4261 4781 5322 

Soccer (Boys & Girls)       
Head Coach 4258 4846 5428 6015 6262 
Asst. Coach  3197 3730 4261 4781 5322 
Asst. Coach  3197 3730 4261 4781 5322 

Baseball      
Head Coach 4258 4846 5428 6015 6262 
Asst. Coach 3197 3730 4261 4781 5322 

Wrestling      
Head Coach 4258 4846 5428 6015 6262 
Asst. Coach 3197 3730 4261 4781 5322 

Hockey      
Head Coach 4258 4846 5428 6015 6262 
Asst. Coach  3197 3730 4261 4781 5322 
Asst. Coach  3197 3730 4261 4781 5322 

Softball      
Head Coach 4258 4846 5428 6015 6262 
Asst. Coach 3197 3730 4261 4781 5322 
Indoor Track 4258 4846 5428 6015 6262 

Cross Country      
Head Coach 4258 4846 5428 6015 6262 

Golf      
Head Coach 4258 4846 5428 6015 6262 

Boys’ Tennis      
Head Coach 4258 4846 5428 6015 6262 

Girls’ Tennis      
Head Coach 4258 4846 5428 6015 6262 
Asst. Coach 3197 3730 4261 4781 5322 

Swimming      
Head Coach 4258 4846 5428 6015 6262 
Asst. Coach 3197 3730 4261 4781 5322 

Bowling (Boys & Girls)      
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Head Coach 4258 4846 5428 6015 6262 
Cheerleading – SHS (1) 4258 4846 5428 6015 6262 
Intramurals 2399 2550 2750 2950 3150 

 

 

(Intramurals must involve at least 30 students and a minimum of 30 hours) Includes Flag Football 
(SMS), and Floor Hockey (SHS) 

 

Ticket Takers and Sellers (SMS and SHS) 

Football  
Head Seller $114.47 
Sellers $78.32 
Takers $59.67 

Basketball  
Head Seller $101.23 
Sellers $78.32 
Takers $59.67 
Security $36.42 

Wrestling  
Seller 55.70 
Taker 32.07  

 

1. In order to receive credit for previous experience as a coach, an employment letter from the 
employee's previous district or organization must be submitted and approved by the Athletic 
Director and the Business Office. 

2. Service as an assistant Coach in a specific sport will be credited on a half time basis (i.e. two 
years count as one year, if appointed to head Coach of that same sport). Fractional credit will not 
be awarded (i.e. one and one half years will equal one year). 

3. All Coaches changing into another sport shall be awarded half credit for all previous coaching 
experience in order to determine placement on the guide. A half-year credit will be dropped. 

4. Superintendent of Schools shall determine  number of ticket takers and sellers for all 
athletic events. 

5. All athletic stipends will be paid half at mid-season and the other half at the end of the 
season.  
  Fall - October 15/November 30 

Winter - January 15/February 28  
Spring - April 15/May 30 

6. SCEA stipend amounts for coaches per season shall be broken down and calculated into a 
daily payout amount. Days are to be computed using the days for the regular season.  
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Schedule “D” 
Extra Pay for Athletic Assignments  

2025-2026 School Year 
 

 1 2 3 4 5 
Football      

Head Coach 5611 6201 6778 7360 7947 
Asst. Line Coach 3911 4498 5078 5663 6377 
Asst. JV 3697 4230 4761 5281 5822 
Freshmen Coach 3697 4230 4761 5281 5822 
Asst. Freshmen 3697 4230 4761 5281 5822 
Sports Announcer $92.25     
Press Box Supervisor $92.25     
Scorekeeper $59.27     
Timer $59.27     

Weightlifting – SHS      
Winter 3696 3896 4096 4296 4496 
Spring 3696 3896 4096 4296 4496 
Summer 5402 5602 5802 6002 6202 
Basketball (Boys & Girls)       
Head Coach – SHS 5400 5820 6391 6951 7512 
Asst. Coach JV – SHS 3697 4230 4761 5281 5822 
Freshman Coach – SHS 3697 4230 4761 5281 5822 
Head Coach – SMS 3541 3741 3941 4141 4341 
Asst. Coach JV – SMS 3541 3741 3941 4141 4341 
Scorekeeper $59.27     
Timer  $59.27     

Spring Track       
Head Coach 8518 9106 9688 10275 10522 
Asst. Coach  3697 4230 4761 5281 5822 
Asst. Coach  3697 4230 4761 5281 5822 
Asst. Coach  3697 4230 4761 5281 5822 
Asst. Coach  3697 4230 4761 5281 5822 
Asst. Coach  3697 4230 4761 5281 5822 

Soccer (Boys & Girls)       
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach  3697 4230 4761 5281 5822 
Asst. Coach  3697 4230 4761 5281 5822 

Baseball      
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach 3697 4230 4761 5281 5822 

Wrestling      
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach 3697 4230 4761 5281 5822 

Hockey      
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach  3697 4230 4761 5281 5822 
Asst. Coach  3697 4230 4761 5281 5822 

Softball      
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach 3697 4230 4761 5281 5822 
Indoor Track 4758 5346 5928 6515 6762 

Cross Country      
Head Coach 4758 5346 5928 6515 6762 

Golf      
Head Coach 4758 5346 5928 6515 6762 

Boys’ Tennis      
Head Coach 4758 5346 5928 6515 6762 

Girls’ Tennis      
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach 3697 4230 4761 5281 5822 

Swimming      
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach 3697 4230 4761 5281 5822 

Bowling (Boys & Girls)      



 
 

61 
 

Head Coach 4758 5346 5928 6515 6762 
Cheerleading – SHS (1) 4758 5346 5928 6515 6762 
Intramurals 2899 3050 3250 3450 3650 

 

 

(Intramurals must involve at least 30 students and a minimum of 30 hours) Includes Flag Football 
(SMS), and Floor Hockey (SHS) 

 

Ticket Takers and Sellers (SMS and SHS) 
Football  

Head Seller $118.48 
Sellers $81.06 
Takers $61.76 

Basketball  
Head Seller $104.77 
Sellers $81.06 
Takers $61.76 
Security $37.70 

Wrestling  
Seller 55.70 
Taker 32.07  

1. In order to receive credit for previous experience as a coach, an employment letter from the 
employee's previous district or organization must be submitted and approved by the Athletic 
Director and the Business Office. 

2. Service as an assistant Coach in a specific sport will be credited on a half time basis (i.e. two 
years count as one year, if appointed to head Coach of that same sport). Fractional credit will not 
be awarded (i.e. one and one half years will equal one year). 

3. All Coaches changing into another sport shall be awarded half credit for all previous coaching 
experience in order to determine placement on the guide. A half-year credit will be dropped. 

4. Superintendent of Schools shall determine  number of ticket takers and sellers for all 
athletic events. 

5. All athletic stipends will be paid half at mid-season and the other half at the end of the 
season.  
  Fall - October 15/November 30 

Winter - January 15/February 28  
Spring - April 15/May 30 

6. SCEA stipend amounts for coaches per season shall be broken down and calculated into a 
daily payout amount. Days are to be computed using the days for the regular season.  
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Schedule “D” 

Extra Pay for Athletic Assignments  
2026-2027 School Year 

 
 1 2 3 4 5 

Football      
Head Coach 5611 6201 6778 7360 7947 
Asst. Line Coach 3911 4498 5078 5663 6377 
Asst. JV 3697 4230 4761 5281 5822 
Freshmen Coach 3697 4230 4761 5281 5822 
Asst. Freshmen 3697 4230 4761 5281 5822 
Sports Announcer $92.25     
Press Box Supervisor $92.25     
Scorekeeper $59.27     
Timer $59.27     

Weightlifting – SHS      
Winter 3696 3896 4096 4296 4496 
Spring 3696 3896 4096 4296 4496 
Summer 5402 5602 5802 6002 6202 
Basketball (Boys & Girls)       
Head Coach – SHS 5400 5820 6391 6951 7512 
Asst. Coach JV – SHS 3697 4230 4761 5281 5822 
Freshman Coach – SHS 3697 4230 4761 5281 5822 
Head Coach – SMS 3541 3741 3941 4141 4341 
Asst. Coach JV – SMS 3541 3741 3941 4141 4341 
Scorekeeper $59.27     
Timer  $59.27     

Spring Track       
Head Coach 8518 9106 9688 10275 10522 
Asst. Coach  3697 4230 4761 5281 5822 
Asst. Coach  3697 4230 4761 5281 5822 
Asst. Coach  3697 4230 4761 5281 5822 
Asst. Coach  3697 4230 4761 5281 5822 
Asst. Coach  3697 4230 4761 5281 5822 

Soccer (Boys & Girls)       
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach  3697 4230 4761 5281 5822 
Asst. Coach  3697 4230 4761 5281 5822 

Baseball      
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach 3697 4230 4761 5281 5822 

Wrestling      
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach 3697 4230 4761 5281 5822 

Hockey      
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach  3697 4230 4761 5281 5822 
Asst. Coach  3697 4230 4761 5281 5822 

Softball      
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach 3697 4230 4761 5281 5822 
Indoor Track 4758 5346 5928 6515 6762 

Cross Country      
Head Coach 4758 5346 5928 6515 6762 

Golf      
Head Coach 4758 5346 5928 6515 6762 

Boys’ Tennis      
Head Coach 4758 5346 5928 6515 6762 

Girls’ Tennis      
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach 3697 4230 4761 5281 5822 

Swimming      
Head Coach 4758 5346 5928 6515 6762 
Asst. Coach 3697 4230 4761 5281 5822 
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Bowling (Boys & Girls)      
Head Coach 4758 5346 5928 6515 6762 
Cheerleading – SHS (1) 4758 5346 5928 6515 6762 
Intramurals 2899 3050 3250 3450 3650 

 

(Intramurals must involve at least 30 students and a minimum of 30 hours) Includes Flag Football (SMS), 
and Floor Hockey (SHS) 

 

Ticket Takers and Sellers (SMS and SHS) 
Football  

Head Seller $118.48 
Sellers $81.06 
Takers $61.76 

Basketball  
Head Seller $104.77 
Sellers $81.06 
Takers $61.76 
Security $37.70 

Wrestling  
Seller 55.70 
Taker 32.07  

 
 
1. In order to receive credit for previous experience as a coach, an employment letter from the 

employee's previous district or organization must be submitted and approved by the Athletic Director 
and the Business Office. 

2. Service as an assistant Coach in a specific sport will be credited on a half time basis (i.e. two years count 
as one year, if appointed to head Coach of that same sport). Fractional credit will not be awarded (i.e. one 
and one half years will equal one year). 

3. All Coaches changing into another sport shall be awarded half credit for all previous coaching 
experience in order to determine placement on the guide. A half-year credit will be dropped. 

4. Superintendent of Schools shall determine  number of ticket takers and sellers for all athletic events. 
5. All athletic stipends will be paid half at mid-season and the other half at the end of the season.  

  Fall - October 15/November 30 
Winter - January 15/February 28  
Spring - April 15/May 30 

6. SCEA stipend amounts for coaches per season shall be broken down and calculated into a daily 
payout amount. Days are to be computed using the days for the regular season.  
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