EAST BRUNSWICK PUBLIC SCHOOLS

PERSONNEL OFFICE

DATE: January 17, 19295

TO: EBEA Members

FROM: Brenda Witt, Asst. Supt. for Personnel
RE; Attached Addition to 1994-19%7 Contract

Pleage include the data listed below in your new contract
book as page 96A:

b Salary will be prorated in accordance with days and
and hours worked.

To compute the hourly rate for twelve and ten-month
employees in the above categories, divide the 1l2-month
annualized salary by 24 to determine the appropriate
semi-monthly rate. Divide the semi-monthly rate by
75.83 hours. (This factor represents the number of
hours worked during 52 work weeks of 35 hours (1,820)
divided by 24.)
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PREAMELE

This Agreement is entered into the 3rd day of
November, 1994, between the Board of Bducation of East
Brunswick Township, New Jersey, hereinafter called the
"Board”, and the East Brunswick Education Association,

hereinafter called the "Asgsociation”®.



ARTICLE I
RECOGNITION

A. The East Brunswick Board of Education hereby
recognizes the East Brunswick Education Association as the
exclusive and sole representative for collective negotiations
concerning all matters that shall be properly negotiated
under N.J.S.A. 34:13A-1 et_sgeqg. for the following persconnel
employed by the Board and excluding all other personnel:

Aides

Athletic Trainer

Attendance Officer

Child Nutrition Personnel

Cooperative Education Teacher Coordinator
Custodians, Maintemance & Grounds Personnel
Guidance Counselors

Inatructional Staff

Learning Disability Teacher Conaultants
Librarians, Media Specialists

Nurses

Psychologists

Purchasing Agent

Secretaries, Clerks & Data Processing Personnel
Social Workers

Speech & Language Pathologists
Transportation - Vehicle Drivers

Speclal Education Teachera

but excluding:

Superintendent

Deputy & Asst. Superintendents

Board Secretary/Business Administrator
Director of Support Services/Asst. Bd. Secy
Asst. Business Manager

Department Chairpersons



Pergonnel on a per diem basis

Managers of Child Nutrition & Transportation

Microcomputer Specialists

Data Communication Specialists

Data Processing Controller

Computer Technicians

Director Community Relations/Affirmative Action

Principals

Agsistant Principals

Supervisors

Director of Data Processing

Programmer

Foreman - Buildings & Maintenance

B. 1. It is further agreed that mneither the
Association nor the Board will discriminate against any
person in the employ of the Board on the basis of race,
creed, color, age, national origin, sex, marital status,
political activities, domicile, or membership or
participation in or association with the activities of any
employee organization.

2. It is understood that alleged violations of
paragraph Bl above must be brought to appropriate statutorily
prescribed administrative and/or judicial forums for
adjudication. Only if no such forum exists may these matters
be subject to the grievance procedure contained in this
Agreement.

C. Unless otherwise indicated, the term "employee"
when used hereinafter in this Agreement sghall refer to all
personnel represented by the Assoclation in the negotiating
unit as above defined.

D. Unless otherwise indicated, the term "teacher" when

ugsed hereinafter in this Agreement shall refer only to

certificated persconnel.



E. The term “supervisor" when used hereinafter in this
Agreement shall refer to the person to whom an employee is

directly responsible.



A. Meetings.

1. Negotiations for a successor Agreement shall
commence by the exchange of written proposals on a mutually
selected date on or about October 15 of the calendar year in
which the Agreement terminates. These submissions shall
contain all proposals and requests and no new issues shall be
introduced thereafter.

2. The parties thereafter shall convene a meeting
for the purpose of conducting negotiations. A mutually
convenient date shall be set within fifteen (15) working days
of the submissions.

3. The Board and the Association have the right
to utilize the services of consultante during the
negotiations process.

B. When the Board and the Association negotiations
teams reach agreement, it shall be reduced to
writing and signed by the members of both
negotiations teams. No agreement shall be final
unless ratified by the Board and the Association
membership.

C. Mediation.

1. If an impasse is reached during negotiations,
the impasse will be resolved in accordance with the rulea and
regulations of the Public Employment Relations Commission.

2. Although it is8 recognized by all parties
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concerned that fact-finding must be merely advisory, both
the neutral and the disputants are expected to treat the
process with the proper gravity as the terminal step.

3, Every effort will be made to have mediation
and fact-finding conducted after normal school hours.
However, if it is necessary that such take place during
normal school hours requiring the release of Association
officerg, committee members or teachers, the Board will
release only four (4) persons designated by the Association,
such designees to suffer no losa of pay, and as for any other
employees involved, the Board will pay only the cost
necessary to provide substitutes, and the lost time will be
borne by either the employee or the Assgociation as they
determine. If the Board requires employeesg of the school
digtrict as witnesses in the proceedings, the Board will
designate those of their witnesses who will suffer no loss of
pay.

4, If mediation or fact-finding does take place
during normal school hours in such a manner that only four
(4) hours or less is required, the Asgociation hereby agrees
that regularly assigned teachers will assume, as required,
classes left uncovered as a result of such mediation or fact-
finding, and that other similarly employed non-certificated
employees such as secretaries for secretaries and custodians
for custodians will assume the duties as required by the
Board of any non-certificated employees whom the parties deem

necesgsgary to attend.



D. This Agreement shall not be modified in whole or in
part by the Board or the Association except by an instrument

in writing duly executed by both parties.



ARTICLE III
IEVAN P

A, Definition. A "grievance" shall mean a complaint
by an employee (1)} that there has been as to him/her a
viclation, misinterpretation or inequitable application of
any of the provisions of this Agreement, or (2) that there
has been as to him/her a violation, misinterpretation, or
improper application of a Board policy, or an adminiatrative
decision affecting negotiable terms and conditions of
employment, except that the term “"grievance" shall not apply
to any matter as to which (a) a method of review is
prescribed by law or any rule or regulation of the State
Commisgioner of Education having the force and effect of law,
or (b) the Board of Education is without authority to act.
Ag used in this definition, the term "employee" shall mean
also a group of employees having the same grievance.

B. Employees shall be assured freedom from restraint,
interference, or coercion in the exercise of their grievance
rights ag contained in this Agreement. The employee shall
have the right to present his/her own appeal or to have a
repregsentative of his/her choosing appear with him /her.

C. Procedure.

1. Failure of the grievant to meet the scheduled
time deadlines at any step of the procedure will constitute

a waiver, and the employee shall relinquish claim to the



right to file. PFailure of the Principal, Superintendent,
designee, or Board to meet the scheduled time deadlines shall
be deémed to permit the grievance to be moved to the next
step.

2. Mutual agreement in writing by the parties
shall be necessary to extend the timelines of the grievance
procedure.

3. When the grievant and/or the Association is
satisfied with the resolution of the grievance at any of the
procedure steps, he/she shall so notify the person to whom
the appeal was last directed.

4. By mutual agreement, in writing, between the
Superintendent or his/her designee and the Association, a
grievance may be initiated at any level that resolution can
be affected.

5. Every attempt shall be made to resolve the
grievance informally at the level of its initiation.

Level 1.

a. The employee shall notify the immediate
supervisor that a grievance hearing is taking place.

b. Any employee who has a grievance shall
discuss it first with his/her Principal or immediate
supervisor within twenty (20) school days of occurrence of
such grievance in an attempt to resolve the matter informally

at this level,

c. The Principal or immediate supervisor



ghall communicate to the employee his/her decigion in
writing, with reasons, within three (3) work days following
the discussion.

Level 2.

a. If, as a result of the informal
discussion with the Principal or immediate supervisor, the
matter is not resolved to the satisfaction of the employee
within five {5) school days of the regponse, he/she shall set
forth his/her grievance in writing to the Principal or

supervisor specifying:

{1} the nature of the grievance.

(2) the results of previous
discussions;

{3) the grievant’'s dissatisfaction

with decisions previously rendered; and
(4) the relief requested by the
grievant.

b. The Principal or immediate supervisor
ghall communicate his/her decision in writing, with
reasong, to the employee within five (5) school days of
receipt of the written grievance.

Level 3.

a. If dissatisfied, the employee may
appeal the Principal’s decision to the Superintendent of
Schools or his/her designee within five (5) school days

from receipt of said decision. The appeal to the
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Superintendent or his/her designee must be made in writing

specifying:
(1) the mature of the grievance.
(2) the results of previocus
discussions;
(3) the grievant’'s digsatisfaction

with decisions previocusly rendered; and

(4) the relief requested by the
grievant.

b. The Superintendent or his/her designee
shall meet with the concerned parties within ten (10)
school days. He/she shall attempt to resolve the matter as
quickly as possible, but within a period not to exceed five
(5) school days from the date of the meeting. The
Superintendent or his/her designee shall communicate
his/her decision in writing, with reasons, to the employee
and the Principal.

Level 4.

a. If the grievance is not resolved
to the employee’s satisfaction, he/she may request a review
by the Board within ten (10) school days of the receipt of
the decision of the Superintendent. The request shall be
submitted in writing through the Board Secretary, who shall
attach all related papers and forward the regquest to the
Board. Confirmation of the transmittal to the Board shall
be submitted to the Association in writing.

b. The Board, or a committee
thereof, shall review the grievance. The Board reserves

11



the right to hold a hearing with the employee or to refuse
to hold a hearing in the event the Board is in agreement
with the action of the Superintendent at the previous step.
In either case, the Board shall render a decision in
writing, with reasons, within fifteen (15) work days from
recelpt of the grievance, or if a hearing is held, £rom the
date of the hearing.

Level 5,

a. If the Association is dissatisfied with
the decision of the Board, the Association may request,
where applicable, the appointment of an arbitrator, such
request to be made known to the Superintendent no later
than two (2} calendar weeks after the decision of the Board
wag made known to the employee and/or the Association .

b. The following procedure will be used to
gsecure the services of an arbitrator:

(1) A requesgt will be made to the
American Arbitration Association to submit a roster of
persons qualified to function as an arbitrator in the
dispute in question.

{2) If the parties are unable to
determine a mutually satisfactory arbitrator from the
submitted list, they will request the American Arbitration
Association to submit a second roster of names.

(3) If the parties are unable to
determine, within five (5) school days of the receipt of
the second list, a mutually satisfactory arbitrator from
the second submitted list, the American Arbitration

12



Agsgociation may be requested by either party to designate
an arbitrator.

{c} The arbitrator shall limit himmelf/
herself to the issues submitted to him/her and shall
consider nothing else. He/she can add nothing to, nor
subtract anything from the Agreement between the parties or
any applicable policy of the Board.

(d) The recommendations of the arbitrator
shall be binding on grievances processed as a violation,
misinterpretation or inequitable application of the
provisions of this Agreement per III.A(l), and shall be
only advisory for all grlevances processed per III.A(2).

{e) (1) Grievances of a non-tenured
teacher which are occasioned by his/her not being offered a
new contract are not arbitrable. Therefore, the non-
tenured teacher who is not offered a new contract may
initiate, if he/she so desires, his/her grievance in
writing at the level of the Principal within five (5) days
after receipt of his/her notice.

(2} Grievances of a non-tenured
teacher or non-certificated probationary employee which are
occasioned by his/her not being offered a new contract or
reemployment are not arbitrable.

(£) ©Only the Board and the aggrieved and
higs/her representative shall be given copies of the report
of findings and recommendations, except by mutual agreement
to the contrary. This shall be accomplished within thirty
(30) calendar days of the completion of the arbitration

13



hearings.

{(g) Each party shall pay its own costs for
arbitration preparation. Costs to be shared equally by the
parties shall be the fee and the expense, if any, of the
arbitrator and arbitration proceedings.

D. Forms for filing grievances shall be
designed by the Superintendent or his/her designee in
consultation with the Association to facilitate the
grievance procedure.

E. All written communications concerning
grievanceg shall be sent to the respective parties via
certified mail. Date of certified postmark shall be used

for the purposes of the grievance procedure,
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ARTICLE TV

RIGHTS OF THE EMPLOYEE
A. Pergonal and Private Life.
1. The private and personal life of any

employee 1s not within the appropriate concern or attention
of the Board, except insofar as it affects his/her work.

2. No restriction shall be placed upon the
freedom of an employee to use his/her own time for gainful
employment insofar as it does not interfere with
satisfactory performance of his/her school duties.

B. All audio-monitoring and formal evaluation of the
work performance of an employee shall be conducted openly
and with full knowledge of the employee. There shall be no
monitoring of the lounges and workrooms.

C. 1. The Board hereby agrees it shall not
discriminate against any employee with respect to any terms
and conditions of employment by reason of his/her
memberghip or participation in any activities of the
Association and its affiliates, or his/her institution of
any grievance, complaint or proceeding under this
Agreement.

2. The Association agrees it shall not
interfere with, restrain, or coerce employees in the
exercise of the provisions granted them by this Agreement.

D. No employee shall be disciplined, reprimanded,

reduced in rank or compensation without just cause.
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E. Whenever any employee 18 required to appear
officially before the Board, or any committee thereof,
concerning any matter which could adversmsely affect the
continuation of that employee in his/her position or
employment or the salary or any increments pertaining
thereto, then he/she ghall be given prior written notice of
the reasons for such meeting or interview and shall be
entitled to have a representative of the Association
present to advise him/her and represent him/her during such
meeting or interview. The employee shall inform the
Superintendent in writing prior to the meeting that he/sghe
will have a representative of the Assgociation present.

F. Review of Employee Personnel File., All
employees’ files shall be maintained under the following
circumstances:

1. No material derogatory to an employee’s
conduct, service, character, or personality shall be placed
in the files unleass the employee has had an opportunity to
read the material. The employee shall acknowledge that
he/she has read such material by affixing his/her signature
on the actual copy to be filed, with the understanding that
such signature merely signifies that he/she has read the
material to be filed. Such signature does not neceasarily
indicate agreement with the content, nor shall the refusal
to sign prevent such material from being placed into and

remaining in the file.
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2. The employee shall have the right to answer
any material filed, and his/her answer shall be attached to
the file copy within fifteen (15) school days following
his/her receipt of the material. Failure of the employee
to file a response for attachment to the file copy within
fifteen (15) school days following his/her receipt of
material shall result in forfeiture of the employee’s right
to reapond.

3. Upon written request by the employee, he/she
shall be given access to his/her file without undue delay,
minus confidential credentials and personal references. If
the employee wishes to be accompanied by another person or
a representative of the Association, such request must be
made in writing to the Superintendent or his/her designee.

4, Teachers shall be evaluated only by persons
certificated to supervise instruction. The responsibility
to become certificated will be solely that of the employee.

5. Employees shall be granted the right to
reproduce any materials in their file not considered to be
privileged, such as confidential credentials and related
personal references normally sought at the time of
employment. Notice of such requests shall be made in
writing to the Superintendent or his/her designee at least
twenty-four (24) hours in advance.

6. No employee shall engage in any activity
related to outside employment during school hours unless

approved by the building Principal or immediate supervisor.
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NOTIFICATION OF RETURN/DISMISSAL PROCEDURE

A. On or before the date established by state law,
the Board shall glve to each non-tenured teacher or cother
probationary employee continuously employed since the
preceding September 30, either a written offer of a
contract for employment for the next succeeding year,
providing for at least the same terms and conditions of
employment, but with such increases in salary and benefits
as may be required by law or agreement between the Board
and the Association, or a notice of non-renewal.

B. Notification of Intention to Return. If the
employee intends to accept such employment, he/she shall
notify the Board of such acceptance, in writing, on or
before May 30, in which event such employment shall
continue as provided for herein. In default of such
notice, the Board shall not be required to continue the
employment Of the employee.

C. Tenured teachers who submit their resignation for
the purpose of their retirement to the Board by January 15,
effective the following June 30, shall receive the
following additional compensation at the time of their
retirement on June 30: 1994-95 - $592;1995-96 - $623;

1996-97 - $656.
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ARTICLE VI
PROTECTION QF EMPLOYEES

A. An employee believing he/she is working under
unsafe or hazardous conditions or performing tasks
endangering health or safety should notify, in writing,
his/her immediate supervisor of such conditions. If such
conditions persist, a grievance may be initiated.

B. 1. No person employed or engaged in a school or
educational institution, whether public or private, shall
inflict or cause to be inflicted corporal punishment upon a
pupil attending such school or institution; but any such
person may, within the scope of his/her employment, use and
apply such amount of force as is reasonable and necessary:

a. to quell a disturbance threatening
physical injury to others;

b. to obtain possession of weapons or
other dangercus objects upon the person or within the

control of a pupil;

c. for the purpose of self-defenge; and
d. for the protection of persons or
property.
2. Such acte, or any of them, shall not be

construed to constitute corporal punishment within the
meaning and intent of this Section. Every resolution, by-

law, rule, ordinance, or other act of authority permitting

19



or authorizing corporal punishment to be inflicted upon a
pupil attending a school or educational institution shall
be void.

C. It i8 agreed that whenever any civil action has
been or shall be brought againat any person holding any
office, position, or employment under the jurisdiction of
any board of education, including any student teacher, for
any act or omigsion arising out of and in the course of the
performance of the duties in such office, position,
employment or student teaching, the Board shall defray all
costs of defending such action, inc¢luding reasonable
counsel fees and expenses, together with costs of appeal,
if any, and shall save harmless and protect such person
from any financial loss resulting therefrom; and said Board
may arrange for and maintain appropriate insurance to cover
all such damages, losses and expenses. This
indemnification provision shall not be interpreted as
providing any additional protection beyond that mandated by
law.

D. Should any criminal action be ingtituted against
any such person for any such act or omission, and should
such proceeding be dismissed or result in a final
digposition in favor of such person, the Board ahall
reimburse him/her for the cost of defending such
proceeding, including reasonable counsel fees and expenses

of the original hearing or trial and all appeals.
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E. 1. All cases of assault suffered by an employee
in connection with his/her employment shall be immediately
reported, in writing, to his/her Principal or immediate
superior,

2. Such notification shall be immediately
forwarded to the Superintendent, who shall comply with any
reasonable request from the employee for information in the
possession of the Superintendent relating to the incident
or the persong involved, and shall act in appropriate ways
as liaison between the employee, the police and the courts.

F. The Board reserves the right to have accident
claims confirmed by a physician designated by the Board.

The fee for such examinations shall be paid by the Board.
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NT PLINE

A. The Board recognizes its responsibility to
continue to give administrative support and backing to
teachers in maintaining student control and discipline,
provided that all @disciplinary action and methods for which
such backing is sought shall be reasonable and just and in
accordance with law, established Board policies, and
administrative procedures and regulations. Such policies,
procedures and regulations shall be provided to the
Asgociation, and shall be available in the main office of
each building.

B. It shall be the responsibility of the teacher to
report to his/her Principal, in writing, on forms provided,
the name of any student who, in the opinion of the teacher,
needs particular assistance from skilled persconnel, and
such forms shall provide for a response from the Principal
to the initiating teacher within ten (10) days. The
response may merely be a progress report on the action
taken.

C. Administrative decisions and responses issued in

the course of student disciplining are not grievable.
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ICLE
IATION VI

A. If a complaint is received against any employee,
group of teachers, or non-certificated personnel, and if in
the judgment of the administrator it does not warrant a
written report or memo in the individual‘’s personnel file,
such administrator may, if he/she considers it warranted,
diascuss the matter with the individual concerned. If
subseguent meetings are necessary, the employee has the
option of having a representative of the Assoclation
present and the opportunity to respond to and rebut such
complaint.

B, The Board agrees to make available to the
Association, in response to reasonable requests, the
information which igs in the public domain.

C. Association officers and committees will not
perform Association business during assigned school hours,
nor will Association meetings be c¢onducted on school
premises, without authorization from the appropriate
administrative officer. Association business and meetings
may be conducted during lunch periods or unassigned
periods.

1. An Association representative may speak
during a building faculty meeting at a time agreed to in
conference with the Principal.

D. The Association shall, at reasonable times, with

permission and at the discretion of the building
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administrator, have the use of facilities, typewriters,
duplicating equipment, calculating machines and audio-
visual equipment. The Association shall reimburse the
school district for all materials and supplies incident to
such use, and for any repairs necesgsitated as a result
thereof.

B. 1. The Association shall continue to have in
each school building the use of a bulletin board in the
faculty lounge and each separate teachers’ dining room, if
such exists. The Assoclation shall also continue to have
adeguate space on the bulletin board in the central office
for Association notices. Copies of all materials to be
posted on such bulletin board shall be given to the
building Principal, but no approval should be required.

2. Posters or announcementa pertaining to
Assgociation affairs will not be posted on bulletin boards
in any area accessible to the public or the students,
unless such have first been approved by the appropriate
administrator.

F. The Association shall have the right to use the
inter-school mail facilities and school mail boxes.

G. The rights and privileges of the Association and
its representatives as set forth in this Agreement shall be
granted only to the Association as the exclusive
repregentative of the employees of the unit and to no other
organizations.

H. The Association has the right to address new

24



employees at a general meeting, should employees be
assembled by the administration for orientation day at the
beginning of the school year.

I. The Association, on or before May 15, shall
notify the Board of the Association’s selection of either
I.1 or I.2 of this Article:

1. If the President of the Association is a
member of the certificated staff, he/she shall be assigned
the firat four periods, three of which will be
instructional assignments, and one for preparation pericod.
In the event the President is a member of the non-
certificated staff, his/her work assignment shall be for
the first half of the workday. The President shall receive
full salary according to his/her place on the salary
schedule; or

2. The Board shall grant an approved leave to
the President of the Association at full pay. The Board
will be reimbursed by the Association for half of this
amount .

a. Upon return from approved leave, the
Pregident shall be reinstated to a position within his/her
certification and as similar as possible to the position
held prior to beginning said leave. The Board doesa not
guarantee reinstatement to the same assignment, but only to
a position. Upon reinstatement, he/she shall be placed on
his/her proper step on the salary guide as if he/she had

been actively employed by the Board during his/her leave.

25



b. The Board shall pay 100% of the
premiums for health insurance coverage for the President

during his/her leave.
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EMPLOYEE WORK YEAR

A, 1, The work year for ten (10) month employees
employed in East Brunswick on a ten (10) month basis shall
consist of 187 workdays, and newly employed certificated
personnel are required to attend one (1) additional day for
orientation. The number of workdayes shall be reduced by
three (3) for certificated ten (10) month employees if
those days are not used for unexpected school closings.

2. The in-school work year for employees
employed on a twelve (12) month basis shall be the number
of days from July 1 to June 30, less sixteen (16) holidays,
less accrued vacation,

3. a. All twelve (12) month guidance
counselors employed prior to July 1, 1988 shall, on the
first day that the teachers report to work, join the ten
{10) month calendar and on the last day of the teacher’s
work year shall revert to the twelve (12) month calendar.
All twelve (12) month guidance counselors hired after July
1, 1988 shall work the twelve (12) month calendar as per A2
above.

b. The Board shall have the right,
effective July 1, 1987, to hire ten (10) month guidance
counselors, who shall work the ten (10) month calendar.

4, The work year for Cooperative Education
Teacher-Coordinators shall coneist of the ten (10} month
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calendar plus twenty (20) additional days.

5. Teacher attendance shall not be required
whenever student attendance is not required due to
inclement weather.

6. Secretarial employees will not be required
to report to work during the winter and spring recess
periods when children are not required to report.
Secretarial employees will not be required to report due to
snow, for up to three (3) days per year. Secretarial
employees will not be required to report to work on an
election day when students and teachers are not required to
report.

7. Custodians, maintenance and grounds
personnel who are reguired to work on snow days when other
employees are not required to be present shall be
compensated at the rate of one and one-half (1 1/2) times
their reqular rate for up to three (3) snow days per year.

B. In the event of an emergency school closing
after the school day has begun, hourly employees shall be
paid for their normal work day if they were present.

9. No twelve (12} month employee shall be
permitted to take vacation during the Monday through Friday
of the week prior to the opening of school for students,
except as may be approved by their immediate supervisor.

B. Non-Certificated Employees.

1. Ten (10) month non-certificated personnel
attendance shall not be required whenever student
attendance is not regquired due to inclement weather.
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Cafeteria managers may be required to attend under
emergency conditionsg. Trangportation personnel shall be
required to work during inclement weather when parochial
and private schools are in session.

2. Child nutrition salaried personnel shall
work the ten (10} month calendar, including the orientation
day for new teachersa. Child nutrition salaried personnel
shall not be required to work on the first full day of
teacher workshop. Hourly paid child nutrition personnel
shall work only on the days students are in attendance.

3. Hourly paid lunchroom aides shall work only
on days when studentsg are present.

C. 1. If summer school session exceeds thirty (30)
days, the stipend paid summer school teachers shall be
adjusted on a pro-rated basis.

2. Teacher attendance shall not be required
when summer school student attendance is not required.

D. The employee work calendar for all employees

shall be as set forth herein.
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A. Hours.

1. All employees shall indicate their presence
for work by placing a check mark in the appropriate column
of the employee sign-in roster. Such roster shall be
located in a central area. Non-certificated employee hours
shall be verified weekly by their supervisor.

2, a. All teachers shall report for work
twenty (20) minutes before the opening of the students’ day
and, except as required by assigned duties and professional
meetings, shall not be required to remain beycnd twenty
(20} minutes after the close of the student school day.

b. School Librarian/Media Specialists and
school nurses may be assigned continuous hours different
from that set forth in 2a above in order to achieve
afternoon coverage pursuant to procedures get forth in
Article XIV,

c. Teachers who are assigned to travel
between two (2) or more buildings on a daily basisg shall be
required to report only ten (10) minutes before the opening
of the students’ day and not be required to remain beyond
ten (10) minutes after the close of the students’ day
{except when professicnal meetings or assigned duties
require otherwise), if the travel time impinges on the

teacher’s lunch or preparation time.
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d. Counselors shall work an additiocnal
thirty (30) minutes over that which 1a required of other
teachers in the particular building.

e. If Counselors or Student Assistance
Specialists are required to attend evening guidance
programg or to schedule parent conferences after their
normal workday, they shall receive compensatory time off on
an hour-for-hour basis. Said compensatory time will be
scheduled to be taken with the approval of the supervisor,
and shall be used not later than the end of the achool year
in which it was earned.

£. Special education teachers shall have
the same arrival and departure times as other teachers in
the particular building.

g. Paychologists, social workers, learning
disability teacher consultants and speech therapists shall
work an eight (8) hour day. Speech therapists hired after
July 1, 1976 shall work regular teacher hours.

3. Teachers may leave the building during their
duty-free lunch, providing they sign in and out. Teachers
may request permission of their building administrator to
leave the building for an emergency during their planning
period. Approval may be granted at the discretion of the
building administrator.

B. Meetings.

1. a. Except as required for purpcses of
accreditation or in the event of emergencies, building-
based teachers may be required to attend no more than ten
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{10) building faculty meetings per school year.

b. High School, Jr. High School, and
Middle School teachers shall not be required to attend more
than ten (10) departmental meetings per year, except for
purposes of accreditation or curriculum revision.

c. Staff may be required to attend up to
two (2) multi-building meetings per school year, which will
be called at the discretion of the Superintendent.

2, a. Building faculty meetings shall begin
no later than fifteen (15)minutes after the student
dismizsal time and shall run for no more than sixty (60)
minutes. Nothing in this Article shall be interpreted as
to preclude morning meetings if agreed by a majority of
faculty members and the Principal.

b, High School, Jr. High School and Middle
School departmental meetings shall begin no later than
fifteen (15) minutes after the student dismissal time and
shall run for no more than sixty (60) minutes.

c. Multi-building meetings called at the
discretion of the Superintendent shall commence twenty (20}
minutes after the latest school’s student dismissal and
shall run for no more than sixty (60) minutes in duration.

3. Unless an emergency meeting is required, no
meetings shall be scheduled on Fridays or on any day
immediately preceding any holiday. In case of any emergency
meeting, the appropriate building administrator shall
notify and confer with the Association building
representative(s) prior to calling said meeting.
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4, The notice for any meeting shall be given to
the teachers involved at least five (5) school days prior
to the meeting, except in an emergency. The notice of an
agenda for any meeting shall be given to the teachers
involved at least two (2) school days prior to the meeting,
except in an emergency. Teachers shall have the
opportunity to suggest items for the agenda.

5. Teachers shall continue to perform duties at
Back-to-8chool nights in accordance with existing practice.

cC. Class Coverage.

1. In departmentalized situations, the
Principal shall establish a pool of all available teachers
each period.

2. In the event a teacher in a departmentalized
situation is absent, and a substitute is not available, or
the situation requires substitution for less than a full
school day, the Principal shall assign on a rotating basis
those from the availability pool to perform such
substitution.

3. Any teacher who performs this regquired
assignment shall be remunerated at the following rates

effective on the first coverage:

1994-95 $30.00 per period
1995-9¢6 $32.00 per period
1996-97 $34.00 per period
4. In the event the preparation periocd of an

elementary teacher shall be used for substituting, he/she
ghall be remunerated at the same rates outlined in
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paragraph #3 above.

5. Nurses may be assigned to teaching duties
within their certification. On such days, they will be
guaranteed a preparation period, a lunch period equal to
that of the cother certificated staff, and a pro-rata
reduction in office hours.

D. Work Load. The following constitutes guidelines
for the administrators concerned with scheduling practices
as they now exist. Administrators shall make reasonable
effort to arrange teachers’ schedules to comply with these
established guidelines.

1. In the High School Junior High School and
Middle School:

a. In an eight (8) period day situation,
the normal load shall consist of five (5) classroom
teaching periods, one (1) preparation period, one (1) duty-
free lunch period daily, and one (1) duty period dailly.

b, The Board may assign a teacher to a
gixth (6th) classroom teaching period in lieu of a
preparation period or a duty periocd, and either provide an
additional preparation period or a duty period, as the case
may be, in the other gemester during that school year or
compensate the teacher at the rate of $2122 in 1994-95;
$2233 in 1995-86; and $2351 in 1996-97 per each gemester of
Bix (6) assigned teaching periods.

¢. No teacher shall teach more than three
{3) consecutive periods per day.

d. In a nine (9) period day situation, the
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above schedule shall pertain, except that the second {(2nd)
preparation period in each day shall be available for
professional asaignments not involving the responsibilities
of planning lessons or monitoring student progress.

e. Payment will be made pursuant to
paragraph D.1.b. of this Article on December 15 and May 31
for each semester, respectively.

2. Elementary teachers, excluding kindergarten
teachers shall be assigned two hundred twenty (220) minutes
preparation planning time per week iln usable blocks and
excluding recess time, and should teach continucusly for no
more than two (2) hours and thirty (30) minutes.

3. a. A committee shall be establisghed
consisting of designated East Brunswick Education
Agsociation representatives and Administrative staff to
review the asgignment of available personnel to facilitate
additional preparation time for kindergarten teachers.

Said deployment shall not include the hiring of new
personnel.,

b. Kindergarten teachers shall be agsigned
to one (1) hour duty-free period between morning and
afternoon sessions each day.

4. In the event that the Board or
administration makes changes or cannot adhere to the
guidelines established, the teacher affected shall be
notified by the administrator in writing, and if after the
clogse of the school year, by certified mail. Within ten
{10) days of receipt of notification and upon written
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request, by certified mail if after the close of the school
year, the teacher may have a conference with the
administrator to review the schedule. The teacher, at
his/her option and upon notifying the administrator, may
have a representative of the Association present at the
conference. If the teacher affected fails to initiate a
request for a conference within the ten (10} day period
following notification to review the schedule, the matter
shall not be subject to the grievance procedure.

5. All teacher shall have a daily duty-£free
lunch period at least equal in length to that of the
student.

6. Mentor Teacher/Provisional Teacher

a. No teacher shall serve as a mentor to
more than one (1) provisional teacher at a time.

b. Effective 1993-94, the Board shall
provide training for all teachers who serve as mentors
before the start of their assignments. Such training shall
be gcheduled for hours the teacher is required to work
within the contract year. The Board shall pay all costs
connected with the training as specified in Article XIX.G.

c. No mentor teacher shall evaluate the
performance of a provisional teacher.

d. A teacher serving as a mentor shall be
paid in accordance with State regulations and the provision
of article XIII.B.

E. Vacation (12 month certificated personnel).
1. All certificated personnel on a twelve (12)
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month contract will have their vacation days credited at
the rate of two per month until their maximum of twenty
(20) days per year is reached, and will have the right to
utilize all vacation days before expiration of their
contract if they 8o desire. Said employee may accumulate
and carry over into any future year no more than ten (10)
vacation days, effective with the 1%8%-%0 school year. All
days previougly accumulated shall be banked.

2. All requests for vacation are subject to
approval in advance, consistent with existing practice.

3. Certificated personnel, or their estate,
shall be paid for all vacation days accrued at time of
termination of employment or retirement.

4. No certificated employee shall take vacation
days one (1) week prior to the opening of the school year,
or use more than five (5) consecutive vacation days on days
when students are present in school, except by mutual
agreement between the employee and the immediate
supervisor,

F. Non-Certificated Employees.

1. Secretary-Clerical Employees.

a. The working day for secretaries-
clerical employees shall be seven (7) hours in length
excluding lunch, Secretaries-clerical employees are
permitted to leave their work site on a reasonable and
informal basis.

b. Vacation - 12 month personnel only:

(1) Completion of 1 through 4 years
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of the anniversary date of employment - 2 weeks.

Completion of 5 through 9 years
of the anniversary date of employment - 3 weeks.

Completion of 10 years of the
anniversary date of employment - 4 weeks.

Completion of 20 years of the
anniversary date of employment - 21 days.

Completion of 21 yeaxrs of the
annivergary date of employment - 22 days.

Completion of 22 years of the
anniversary date of employment - 23 days.

Completion of 23 years of the
anniversary date of employment - 24 days.

Completion of 24 years of the
annivergary date of employment - 25 days.

c. All requests for vacation shall be
subject to approval in advance, consistent with existing
practice.

d. All vacation shall be accrued on a pro-
rata basis.

e. No secretary or clerical employee may
accumilate and carry over into any future year more than
ten (10) days allotment of vacation, effective with the
1989-90 school year. All days previously accumulated shall
be banked.

2. Custodians, Maintenance & Grounds Personnel.

a. For custodial, maintenance and grounds
personnel, i.e. full-time contracted employees defined as
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forty (40) hours per week for day staff and thirty-seven

and one-half (37 1/2) hours for night staff, pay shall be

one and one-half for hours worked in excess of their
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d. All vacation shall be accrued on a pro-
rata basis.

Q. No custodians, maintenance and grounds
perscnmel may accumulate and carry over to any future year
more than ten (10) day’s allotment of vacation, effective
with the 1989-950 school year. All days previously
accumilated shall be banked.

3. Non-Certificated Personnel:

a. All twelve (12) month contract
personnel will have their vacation days credited on a
monthly basis.

b. Upon termination of employment, accrued
vacation shall be paid at time of severance, except as
noted in (c) below.

c. If the minimal full two (2) weeks
notice is not given by a non-certificated employee, earned
vacation shall be paid by subtracting the number of days
less than ten (10} that the notice was not given from the
days accrued.

d. Should an employee die while in the
employ of the Board, the employee’s estate shall be paid as
get forth in (b). above. Paragraph (¢} shall not apply to
(d) .

4, Tranaportation

a. The scheduled work locad for

transportation personnel shall not exceed forty (40) hours

per week. Hours worked in excess of forty (40} hours per
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week shall be paid at straight time and one-half. The
start and end of the work day is dependent on route
assignments for all drivers. The school bus driver will
work a minimum of twenty {(20) hours per week.

b. Any employee may be required by the
employer, at Board expense, to undergo a complete physical
and/or psychological examination to ascertain fitness for
continued employment.

5. School Aides.

a. The work day for school aides shall not
exceed eight (8) hours per day.

6. Child Nutrition Personnel.

a. All child nutrition personnel who work
four (4) or more hours per day shall be paid a half-hour
lunch period. Any employee working less than four (%)
hours shall receive a fifteen (15) minute break.

b. All salaried employees will work in
accordance with the ten (10) month teacher calendar.

C. 1. High School Cafeteria

Manager/Head Satellite
Lead - 8 hour day.

2. Junior High School Cook
Manager - 6 1/2 hour day.

3. Satellite Leads - 4 1/2 hour
day, 5 hour day, or 6 hour day.

4. High School Cook - 8 hour day.

5. High School Assistant Cook/Asst.
Head Satellite Lead - 8 hour
day.

5. Junior High School Assistant

Cock - 6 1/2 hour day.
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7. Middle School Cook Manager -
6 1/2 hour day.

8. Middle School Assistant Cook -
6 1/2 hour gday.

9. Hourly employees range from 3 to
6 hours per day.

G. Should a change in summer school hours be
implemented, the stipend shall be adjusted on a pro-rata
basis,.

H., When a non-certificated employee is assigned to
subgtitute for another employee and serves in the higher
paid title for one full week or longer, then in that event
the employee who substitutes shall be remunerated at the
higher rate for all time served as a substitute. The Board
agrees that it will not rotate substitutes for the purpose

of avoiding payment under this paragraph,
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A. Teachers shall not be required to perform the
following duties:

1. Reeping registers.

2. Transporting books and other instructional
materials of such quantity without carts and assigtance at
the opening and closing of the school year.

3. Chaperoning of fifth grade promotion
ceremonies, dances, the variety show, the Battle of the
Bands, or evening public orchestra, and/or chorus concerts of
50 students or more, except under the following conditions:

{a) Chaperoning for the above events shall be
done by the advisors of the sponsoring activity as part of
their advisor stipend. Additional chaperons as may be
determined by the building administrator shall be determined
on a voluntary basis. However, in the event there are
insufficient wvolunteers, the administration shall make
assignments on a rotating basis. Volunteer, or assigned,
certificated and non-certificated chaperons shall be paid a
stipend for the entire affair of $46.00 per person in 1%%4-
95; $49.00 per person in 1995-96; and $51.00 per person in
1996-97.

4. Chaperoning of any field ¢trip that is
scheduled to extend more than one (1) hour beyond the school

day, except under the following conditions:
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a. Chaperoning for the above events shall be
done by the advisors of the sponsoring activity as part of
thelr advisor stipend. Additional chaperons as may be
determined by the building administrator shall be determined
on a voluntary basis. However, in the event there are
insufficient volunteers, the administration shall make
agsignments on a rotating basis. Volunteer or asgigned
certificated or non-certificated chaperons shall be paid a
stipend equal to one quarter (1/4) of the stipend for
employees who participate in overnight education programs.

5. Correcting standardized tests used at the
direction of the Board or the administration, and
administered to class size or larger groups. This item shall
not apply to mid-term and final examinations.

6. Picture taking and/or lamination of
identification cards.

7. Counting or verifying insurance and picture
money collections.

B. No employee shall be required to use their cars to
transport students.

C. Teachers need not transfer grades from report cards
to cumulative records or folders in schools where guidance
counselors exiat.

D. Any teacher whose presence is required at the
5:00 - 9:00 p.m. night conferences shall be paid a stipend as
follows: 1994-95 - $77.00; 1995-96 - $81.00; 1996-97 -
$85.00. On those days, all teachers will teach no more than
one-half (1/2) day.
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ARTICLE XJI
EMPLOYMENT PROCEDURES

A, 1. Each presently employed employee shall be
prlaced on his/her proper step of his/her salary schedule in
accordance with hig/her status as of the beginning of his/her
contractual year.

2. The Board reserves unto itself the right to
grant credit for any experience which it deems of value to
the school system at the time of initial employment.

B. Previously accumulated unused sick leave days, in
this particular district, shall be restored tc all returning
employees who were on Board approved leave.

C. 1, Certificated Personnel:

a. Full credit for teaching experience is
allowed.

b. Full credit for up to four (4) years
military service is allowed.

c. All changes in salary Dbased upon
additional training become effective on September 1 or
February 1 of each school year. This training must be
completed prior to September 1 for the salary change to take
effect September 1 and prior to February 1 for the change to
take effect FPebruary 1. Requests for salary changes must be
supported by official transcripts from accredited colleges or
universities, and filed in the Superintendent’s Office.
Credits taken for certification are not valid for B + 1B or
M + 30.

45



d. (1) Bachelors + 18 placement must
congist of graduate level courses.

(2) For movement beyond the Magters
¢olumn on the guide, the graduate credits must be in addition
to those required for the degree. Graduate credits earmed
prior to July 1, 1989 must have been acquired after the
Masters degree was earned. However, graduate credits earned
after July 1, 1989 are applicable.

(3} Effective January 1, 1995, pre-
approved continuing education units (CEU’'s) may be used for
placement on the B+18 or M+30 as set forth in Article XXII B.

D. Non-Certificated Personnel:

1. Seniority is defined as an employee’s
continuous length of service and shall commence as of the
original date of hire. An employee’s seniority shall be
his/her date of commencement of employment, including the
probationary period, for purposes of benefits. Seniority
shall prevail among tenured employees in matters concerning
layoffs, recalls, when the skill and ability in performing
the work in guestion are relatively equal among the employees

involved, in the opinion of management.
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A. Salary guldes for perscnnel are sget forth in
enclosed guides and made a part hereof, except for ratios and
extra stipends.

1. Special education teachers employed through
June 30, 1976 shall recelve an additional $500.00 stipend
above guide placement.

2, All speech therapists currently employed and
receiving an additional ratio of .08 above guide placement
for the position shall continue to receive said stipend
yearly until termination of employment as a speech therapist.

a. Effective July 1, 1976, no newly employed
speech therapist shall receive the additional ratio stipend.

3. All learning disability teacher consultants
and social workers employed prior to July 1, 1980 shall
recelve an additional .08 ratio above guide placement for the
position.

a. Effective July 1, 1980, newly employed
learning disabilities teacher consultants and social workers
shall receive a stipend of $1857 in 1994-95; $1955 in 1995-
96; and $2058 in 1556-87 above guide placement.

4. Paycholeogists employed prior to July 1, 1980
shall receive an additional .23 ratio above guide placement,
of which .10 shall be for the position, and .13 shall be for
the work year as defined in Article IX.AZ,
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a. Effective July 1, 1980, newly employed
psychologista shall receive a stipend of $5572 in 1994-95,
$5865 in 1995-96, and $6173 in 1996-97 above guide placement.

b. Stipends for 10-month psychologists are
$2302 in 1994-95; $2422 in 1995-96; and $2550 in 1996-97.

5. Guildance counselors who were employed prior to
July 1, 1980 and who continue in twelve (12) month positions
shall receive an additional .16 ratio above guide placement,
of which .03 ig for the position, and .13 is for the work
year as defined in Article IX.A3,.

a. Counselore employed for a ten (10) month
work year shall receive a gtipend of $1857 in 1994-95; $1955
in 1995-96; and $2058 in 199%6-97 above guide placement.

b. Counselors employed for a twelve (12}
month work year hired after July 1, 1980 shall receive a
stipend of $4087 in 19%4-95; $4301 in 1995-96; and $4527 in
1996-97 above guide placement.

6. The stipends for 10-month student assistance
specialists shall be determined by their endorsements.

7. Cooperative education teacher coordinators
shall receive an additional .15 ratio above guide placement,
of which .05 shall be for the position, and an additional .10
for the extended work year during July and August as defined
in Article IX.A4.

a. Effective July 1, 1580, newly hired
cooperative education teacher coordinators shall receive a
stipend of $3715 in 1994-85; $3910 in 1995-96; and $4115 in
1986-97 above guide placement.
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8. All tenured teachers shall receive $250 above
guide placement, to be included in the regular paychecks.
g, Summer Workshops.
a. Teachers participating in summer

workshops shall be remunerated at the following rates:

1994-95 $75.00 per day
1995-96 $79.00 per day
1996-97 $83.00 per day
b. Non-certificated 10-month employees

participating in summer workshops shall be remunerated at the

following rates:

1994-95 $43.00 per day
1985-96 545.00 per day
1896-97 $47.00 per day
C. Employees who are required to present an

in-house summer or in-service workshop shall be paid $37.00
per hour in 15%94-95; $39.00 per hour in 1995-96; and $41.00
per hour in 1996-%87.

10. Summer Employment.

a. 10-month certificated employees who are
required to work during the summer season shall receive their
per diem rate for such service. If required to work less
than a full day, the per diem rate shall be pro-rated.

b. 10-month certificated employees who
conduct kindergarten orientaticn and/or preschool handicapped
orientation during the summer s8eason shall receive the

teachers’ summer workshop rate for each session.
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c. 10-month non-certificated employees who
are requested to work during the summer at their same jobs
shall be remunerated at their regular hourly rate. If said
employees are requested to work during the summer at jobs
different from their regularly assigned jobs, they shall be
remunerated at the rate of $9.00 per hour,

11. Employees who conduct sports pre-physical
screeninga and/or assist medical personnel during sports
physicalg shall be paid $32.00 per two (2) hour session in
1984-95; $35.00 per two (2) hour session in 1995-96; and
$37.00 per two (2) hour session in 1996-97. Any time in
excess of two (2) hours shall be paid at a rate of $16.00 per
hour prorated for any fraction thereof.

a. The Board of Education shall follow the
procedure below for offering sports physical assignments:

(1) The positions will be posted for a
reasonable period of time for wvoluntary sign-ups by all
interested employees.

{2) In the event insufficient volunteers
are secured from among the employees, the Board shall solicit
appropriately qualified non-employees in order to fulfill its
staffing requirements.

(3) Should these gtaffing requirements
still not be met, the Board shall have the right to assign
qualified employees in inverse order of seniority. In the
event any particular employee is unavailable for good cause,

he/she shall be skipped.
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{(4) Employees who volunteer for sports
physical aassignments sghall be moved to the top of the
geniority list for the next sports physical cycle only.

B. Teachers receiving payment for directing extra-
curricular activities and coaching interscholastic sports
will receive their stipend in two (2) equal payments as
follows:

1. For seasonal activities:

Fall sports - Octcober 15 & November 30.
Winter sports - December 15 and Pebruary 15.
Spring sports - April 15 and May 31.

2. For full-year activities the payment will be
made on December 15 and May 31.

C. Employees who participate in overnight education
programs with the approval of their building Principal shall
be reimburged for legitimate out-of-pocket expenses.
Employees remaining with students over night shall be
compensated at the rate of $72.00 per night per person in
1994-95; $76.00 in 1995-96; and $80.00 in 1996-97.

D. 1. Non-certificated personnel who work in excess
of a forty (40) hour work week shall be paid straight time
and one-half. Overtime shall be voluntary.

2, Secretaries and clerical employees who work
overtime shall be paid at straight time and one-half for the
hours worked in excess of a forty (40) hour work week.

3. Child nutrition personnel shall be paid
straight time up to forty (40} hours per week and time and
one-half for hours in excess of forty (40) hours per week.
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4. Overtime opportunities shall be rotated among
qualified employees in the work unit in which the overtime
exists. Such overtime shall be accepted on a voluntary basis
with rotation on a seniority basis. The use of seniority is
limited to this issue.

5. a. At most, 240 hours of compensatory time
off will be provided in 1lieu of monetary overtime
compensation that would otherwlse be required.

b. Compensatory time received by an employee
in lieu of cash must be at the premium rate of not less than
one and cne-half (1 1/2) hours of compensatory time for each
hour of overtime work.

c. Any employee who has accrued 240 hours of
compensatory time off shall, for additional overtime hours of
work, be paid overtime compensation (in cash).

d. An employee who has accrued compensatory
time off shall, upon termination of employment, be paid for
the unused compensatory time at a rate of compensation not
less than:

{1) the average reqular rate received
by such employee during the last three (3) years of the
employee’'s employment, or

{2) the final regular rate received by
such employee, whichever is higher.

e. The employee who has accrued compensatory
time off, and who has reguested the use of such compensatory
time, shall be permitted to use such time within a reasonable
period after making the request if the use of the
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compengatory time does not unduly disrupt operations.

£. The use of compensatory time off in lieu
of overtime payment in cash requires an agreement oOr
understanding reached prior to the performance of work.

E. No employee shall be required to pay for any
medical examination required by the Board as a condition for
continued employment, providing that he/she goes to a Board
approved physician.

F. Payroll Dates. Pay periods end on the 15th of each
month and on the last day of each month. Employees shall be
given their checks on these specified days, with the
exception that 1f such days fall on a weekend or within a
vacation period, the checks shall be distributed to all
employees on the last work day, ag determined by the ten (10)
month calendar, preceding such weekend and vacation periods.

G. Employees may individually elect to have a
percentage of their monthly salary deducted from their pay.
Payroll deductions, in multiples of $10.00, can be deposgited
in a summer savings program and/or regular savings program
with the Southern Middlesex County Federal Teachers Credit
Union.

H. Employees employed on a ten (10) month basis shall
receive their final checks on their last working day in June
following clearance approval from theilr principal and/or
supervisor.

I. On or before September 15, each employee shall
receive a statement explaining the deductions from his/her
galary. On or before the end of any pay period wherein a
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significant change is made in any employee’s deductions, the
employee shall receive a written explanation.

J. No hourly employee shall work for less than minimum
wage. In the event the minimum wage is altered and an hourly
employee 1is below, the parties agree to negotiate
adjustments.

K. Nothing in this Agreement can be construed to mean
that the Board has waived either the right to grant an extra
increment or to withhold an increment.

1. Any increment or part thereof, if such is
withheld, shall not be required to be restored in subsequent
years in whole or in part. No employee shall have an

increment withheld without just cause.
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ARTICLE XIV
PROCEDURE FOR ASSICNMENTS

A. Contracts normally will be distributed between
April 15 and May 1 of the school vyear. Notice and/or
contracts normally shall be returned, signed by the employee,
within two (2) weeks of receipt of said notice or contract.

B. 1, No later than the last day of school of any
year or earlier if conditions make possible, all teachers
shall be notified of the following matters concerning their
agsignment for the following year:

a. subject to be taught,
b. grade or clasg assignment,
c. building assignment,
d. length of school day and required hours.
2. No later than the last working day of school
of each non-certificated employee, he/she shall be notified
of the following matters concerning his/her assignment for

the following year where appropriate:

a. building assignment
b. required hours

C. In the event that changes are made in Bl, 2,
following the last day of schoel in any year, the employee
affected shall be notified promptly in writing by certified
mail., The employee may request a conference to review the
change with the Superintendent or his/her designee. The

employee at his/her option may have a representative of the

55



Association present upon so notifying the Superintendent in
writing.

D. No later than May 15 of any year, and earlier if
coanditions make posaible, all teachers shall be notified of
the school calendar for the following year.

E. 1. It is understood by all parties that many
factors are involved in determining the items specified under
B and D.

2. Circumstances and/or emergencies may
necessitate a change. This =mection 18 not to prohibit
changes to individual employees. The individuals and/or the
Association shall be notified prior to implementation of such
change,

F. In the event of a2 change pertaining to B after the
last day of scheool to a specific teacher, such teacher is
released from the reguirement to provide a sixty (60) day
notice of intent to resign unless the change occurs as a
result of a decrease in the number of students. The teacher
is required to notify the Superintendent of resignation
within two (2) weeks after receiving the mailed notification
of changed status to the specific teacher.

G. Traveling Employees.

1. Schedules of teachers who are assigned to more
than one (1) school will be arranged to keep to a minimum
interschool travel, recognizing first the instructional needs
of students. B8Such teachers will be notified of any changes
in their schedule as soon as practicable.
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2. Employees who may be required to use their own
automocbiles in the performance of their duties and employees
who are assigned to more than one (1) school per day:

a. will be reimbursed for all such travel
between schools at a rate equal to the Internal Revenue
Service allowance for travel;

b. will receive this reimbursement within a
reasonable time after the proper submission of forms to the

appropriate administrative office.
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ARTICLE XV
PROCEDURE FOR PROMOTIONS

A. All job vacancies will be publicized by notice on
faculty bulletin boards and in areas where support staff
bulletin boards are located. A notice shall be posted in
each school. A copy of said notice shall be made available
to the Association at the time of posting.

1. If any vacancy occurs after the close of
school in June and before the opening of school in September,
notice of such vacancies will be mailed to the Association at
the time of posting.

2, The sole remedy for non-compliance shall be a
requirement to re-post the position.

B. Employees who desire to apply for such vacancies
shall submit their applications in writing to the
Superintendent or his/her authorized agent within the time
limits specified in the notice. In the event the employee is
not offered the position, the Superintendent or his/her
authorized agent shall notify the employee in writing.

C. Nothing contained herein can be construed to imply
that the Board has waived the right to f£ill any peosition in
the school system with other than presently employed
personnel, nor has it waived any right to determine
qualificationas of all those considered for such positions.
In the event the employee is not offered the position, the
Superintendent or his/her authorized agent shall notify the
employee in writing.
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D. In situations set forth in A above, position
descriptions and/or qualifications shall be clearly set
forth.

E. Advancement of employees desiring reclassification
gshall be based upon qualifications. Considerations for
advancement from one clagsification to the next highest
clasgification shall be afforded to employees (1) when
vacancies occur, and (2} when the employee has acquired such
skills and proficiencies as are required in the next highest
classification and the employee has demonstrated capability
in performing duties specified in the job requirements of the
higher classification. The Superintendent shall make the
decision after giving due consideration to the employee

request and the needs of the district.
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PROCEDURE FOR TRANSFERS

A. All trangfers will be made at the discretion of the
Superintendent after giving due consideration to area of
employee competency, teacher’s major and/or minor field of
study, quality of work performance and length of service in
the school district. Nothing c¢ontained herein can be
construed to imply that the Board has waived the right to
consider other factors such as the desired balance of any
teaching staff or non-certificated employees in any school
within the system.

B. Employee Reguest.

1. An employee, other than non-tenured, may
request a change of school, assignment, or both when such
request is made before May 1. A written request should be
sent to the Superintendent through the Principal.

2. When a teacher is requesting transfer, such
teacher will request up to three (3} choicee of grade
assignment and school.

C. Administrative Decision.

1. When the Superintendent believes that a
transfer is necessary, the employee will be advised of this
decision in writing immediately upon its becoming Eirm. The

employee will have recourse to the provisions in Sections B2.
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2, Notice of all transfers will be given to the
teachers concerned ag soon ag practicable, and under normal
circumstances, before the end of the school year.

3. Teachers transferred within the building or to
a new building shall be provided with custodial assisgtance
and packing supplies.

D. Notification of Vacancies.

1. No later than April 1 of each school year
there shall be posted in all school buildings a list of known
vacancies as of that date which shall occur during the
following sachool vyear. A copy of said 1list shall be
furnished to the Association.

2. Certificated and non-certificated employees
who desire a transfer or reassignment of position or to
another building may file a written statement of such depire
with the Superintendent or his/her designee. Such statement
or regquest shall include the gpecific change or changes in
order of preference, if such exists. Requests for transfer
or reassignment shall be submitted not later than May 1 of a
school year.

3. A list of the known vacancies that will exist
the following year should be posted in all schools by April
1 so that the teachers may apply for open positions. This
l1ist should be kept up to date with new openings added
periodically. During the summer, this list will be kept

posted in the Board office.
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ARTICLE XVII
EMPLOYEE FACILITIES

A. The Board will continue its efforts to keep the
schools reasonably and properly equipped and maintained.
Each school shall have the following facilities:

1. Conveniently located appropriate and secure
space Lor each teacher to store instructional materials and
supplies.

2. A furnished, air-conditioned room, which ghall
be reserved for the exclusive use of employees as a lounge
and/or dining area, shall be provided in each of the schools,
but excluding the small elementary schools. Employees shall
be expected to exercise care in maintaining the appearance
and cleanliness of said lounge and/or dining area. It shall
be regularly cleaned by the school’s custodial staff,

3. One (1) serviceable desk, chair and filing
cabinet shall be provided for the exclusive uge of each
teacher within one of the buildings to which the teacher is
assigned.

4. Adjustable chairs, glare shields, and
workatands will be provided for employees who use computer
video display terminals.

B. 1. Lab and shop coats and smocks for art shall
continue to be provided in accordance with present practices

for those who request them.
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2. Custodians shall receive two (2} uniforms
during probationary period and a third wuniform upon
satisfactory completion of probation. One (1) additional
uniform will be provided upon request. Subsequent
replacement may be had to a maximum of five (5) uniforms in
any one (1) working year by turning in the worn-out uniforms
to the Superintendent or his/her designee. Part-time
custodial employees shall receive two (2) uniforms per year.

3. Maintenance and grounds personnel shall
receive three (3) uniforms during probationary period and a
fourth uniform upon satisfactory completion of probatiocn.
One (1) additional uniform will be provided upon request.
Subsequent replacement may be had to a maximum of six (6)
uniforms in any one (1) working year by turning in the worm-
out uniform to the Superintendent or his/her designee.

4. Custodians, maintenance and grounds personnel
will, after one {1) year of employment, receive a stipend
toward the cogt of safety shoes, not to be limited to one (1)
palr of shoes. The stipend shall be $68.00 for 1994-385;
$§72.00 for 19%5-96; and $76.00 for 13996-97.

5. Cafeteria, child nutrition personnel, shall
receive three (3) uniforms and one (1) pair of shoes per
annum,

6. Custodial, maintenance, and grounds perscnnel
whogse duties require outdoor work in foul weather shall be

supplied with a parka, boots and gloves on a turn-in basis.
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7. Custodian, maintenance and grounds personnel
whose duties require them to use tractors, mowers, sSnow
blowers and/or other ocutside equipment shall be provided with
the following:

a. Non-prescription safety goggles suitable for
driving that meet PEOSHA standards;

b. Safety ear protectors that meet PEOSHA
standards;

c. Safety masks with replaceable filters that
meet PEOSHA standards.

C. Suitable locker or closet space shall be provided
for each teacher at the secondary schools.

D. The proceeds from all vending machines in teachers’
lounges shall be placed in a student scholarship fund, and
such fund shall be administered by the Association. If any
proceeds of vending machines in the past have been used for
other purposes, it shall be the option of the teaches

involved to use those proceeds as they deem appropriate.
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TICLE I
SICK LEAVE

A, 1. It is agreed that sick leave 1s hereby defined
to mean the absence from his/her post of duty of any person
because of personal disability due to illness or injury, or
because he/she has been excluded from school by the school
district’s medical authorities on account of a contagious
disease or of being gquarantined for such a disease in hisg/her
immediate household.

2. It is agreed that all perscns holding any
office position, or employment in all local school districts,
regional school districts, or county vocatiocnal schools of
the state, who are steadily employed by the Board of
Education, or who are protected by tenure in their office,
position or employment under the provisions of this or any
other law, except persons in the classified service of the
Civil Service under Title II, Civil Service, of the Revised
Statutes, shall be allowed sick leave with full pay for a
minimum of ten (10) school days in any school year. Two (2)
additional days per year shall be added for personnel
employed full time on a twelve {12) month basis.

3. It is agreed that if any such person requires
in any school year less than the specified number of days of
sick leave with pay allowed, all days of such minimum sick
leave not utilized that year shall be accumulative to be used

for additional sick leave as needed in subsequent years.
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a. All unused personal days will be
converted to sick leave days and credited to the employee’s
accumulated sick leave.

4. Twelve (12} month employees shall be given a
written accounting of accumulated sick leave days and
vacation days no later than July 31 of each year. Ten (10)
month employees shall be given a written accounting of
accumulated gick leave days no later than September 30 of
each school year.

B. Payment for Unused Sick Daya.

1. To be eligible for payment for unused sick
days, an employee must take an early retirement, a disability
retirement, or a service retirement, and must have completed
ten (10} years of service within the district.

2. Effective December 1, 1994, and through and
including June 30, 1996, any employee who retires shall
receive payment for unused accumulated sick days at the rate
of $104.00 per day for certificated employees and $70.00 per
day for non-certificated employees with no threshold.

3. After the period specified in B.2. above,
payment shall be based upon sick leave days that the retiring
employee haa accumulated beyond 30 days and at the rate of
$52.00 per day in 1996-97 for certificated employees, and
$35.00 per day in 1996-97 for non-certificated employees.

4, Any employee who dies shall be entitled to
have the benefits as outlined in B2 and B3 paid to his/her

egtate,
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ARTICLE XIX
TEMPORARY LEAVE OF ABSENCE

A. In the event of death in the immediate family, an

allowance of up to five (5) school days shall be granted.

1. Immediate family shall be congidered father,
mother, father-in-law, mother-in-law, spouse, child, brother,
gsister, grandparents, daughter-in-law, son-in-law,
grandchildren, or any relative or friend domiciled with the
employee.

B. In the event of serioug illness in the immediate
family, an allowance of up to three (3) school days leave
shall be granted. Immediate family is defined the same as Al
above,

C. In the event of a death of any other relative or
close friend, an allowance of one (1) school day leave per
year shall be granted if such is necessary.

D. In addition to those days of personal leave granted
in paragraphs A, B and C above, an allcowance of up to three
{3) school days leave shall be granted for personal reasons.

E. In accordance with the present Board policy, an
employee who is required to go on temporary military leave,
including activation in the U.S. Reserves, State or National
Guard, during his/her calendar work year, shall be paid an
amount equal to his/her regular pay less any monies received
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for such temporary military service.

F. 1In the event an employee is required to serve on
jury duty, such employee will have deducted from his/her
galary the amount of money which will have been paid him/her
for his/her service.

G. The Superintendent, at his/her sole discretion, may
grant time to attend professional meetings, conferences, and
visitations. The Board will bear the full cost of workshops,
conferences, and conventions attended, provided prior
approval of the cost is acquired. The costs shall include
tuition, travel, room and board.

H. Temporary leaves granted shall not be charged

against an employee’s individual sick leave.
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EXTENDED LEAVE OF ABSENCE

A. An unlimited number of fully compengated daye of
illness or approved medical care, in excess of accumulated
gick leave, in accordance with need and after proper
application to the Superintendent, may be granted to all
employees. In all cases, the Superintendent will review all
the details with the Board and make recommendation concerning
the status of the employee. The Superintendent may require
a physician’s certificate in case of sick leave claimed.
Grievances initliated under this paragraph shall terminate at
the Board level.

B. A leave of absence without pay of one or two years,
as dictated by the program, may be granted subject to the
recommendation of the Superintendent and subseguent Board
approval to a tenured teacher who joins the Peace Corps,
Vista, National Teacher Corps, or becomes an overseas
exchange teacher. The employee must be a full-time
participant with verification of acceptance in the program
and dates of participation to be filed in the office of the
Superintendent.

C. Child Rearing Leave.

1. A child rearing leave shall be granted upon
request to any tenured employee for a period which shall not

extend beyond the second June 30th for 12-month employees,
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and August 31st for 10-month employees, after the date on
which the leave is granted. All such leaves shall end on the
last day of a marking period, or the last day of the school
year in the case of the last marking period.

2. All requegts for such leave shall be made at
least sixty (60) days prior to the date of commencement of
the child rearing leave. In the event of adoption or other
emergency in which the employee does not have sufficient
notice to meet this sixty (60) day requirement, the employee
shall provide such notice as is posaible under the
circumstances, and the Board shall have the right to waive
the notice and commencement date requirements set forth
herein.

3. If the need for a child rearing leave is
negated prior to its commencement, the employee shall notify
the Superintendent/designee as soon as possible, and the
leave shall be cancelled, provided the Board is not obligated
thereby to employing both the employee and a replacement
employee already under contract. If such leave has commenced
and the need for it is negated, the employee shall notify the
Superintendent/designee and be entitled to return at the
beginning of the next marking period, provided the Board is
not obligated thereby to employing both the employee and a
replacement employee under contract.

4. Non-tenured employees may request and may be

granted leave under the provisions above. However, such
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leave shall not go beyond the contract year in which it
commenced.

D. 1. Employees shall be allowed to continue work
during pregnancy contingent upon regular attendance and
satisfactory job performance. Employees may be asked to
gsubmit a physician’s statement to certify their continued
fitness.

2, Employees may use accumulated sick leave as
paid leave for reasons of disability related to pregnancy.
The Superintendent/designee may require a physician’s
certificate verifying the disability and the duration
thereof.

E. Upon return from leave granted pursuant to
paragraph B of this Article, an employee shall be considered
as 1f he/she were actively employed by the Board during the
leave for salary purposes only, and not other benefits, and
shall be placed on the salary schedule at the level he/she
would have achieved if he/she had not been on leave.

F. All unused accumulated sick leave benefits accrued
at the time of the starting date of any Board approved unpaid
leave shall be restored to the employee upon return. Sick
leave credit shall not accrue for the time of any Board
approved unpaid leave of absence.

G. Other leavea without pay may be granted by the

Board upon recommendation by the Superintendent.
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H. Upon return from a one (1} year Board approved
unpaid leave of absence, an employee shall be considered as
if he/she were actively employed by the Board during the
leave for salary purposes and shall be placed on the salary
schedule at the level he/she would have achieved if he/she
had not been on leave. Upon return from a Board approved
unpaid leave of abgence for more than one (1) year, but not
more than two (2) years, the employee shall not advance one
step on the salary guide, except as specified in paragraph E.

1. Effective with the 1%93-94 contract year, an
employee who takes a one (1) year Board approved leave shall
no longer be considered as if he/she were actively employed
by the Board during the leave for salary purposes, excluding
the leave granted pursuant to paragraph E.

I. During any Board approved unpaid leave of absence,
the employee shall be afforded the opportunity of
participation in the group health insurance plan at his/her

own expense.
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EMPL EV. N _P E

A. All audio-monitoring and formal evaluation of the
work performance of an employee shall be conducted openly and
with full knowledge of the employee. There shall be no
monitoring of the lounges and workrooms.

B. Any written evaluation made after an obsgervation by
an administrative officer shall be submitted to the employee
within two {2) calendar weeks after such evaluation was made.

C. Written observations by supervisory personnel shall
include a follow-up conference with the employee.

D. An employee shall be given a copy of his/her
written evaluation report and be asked to sign 1t. This
gignature shall indicate only that the employee has seen the
completed evaluation report. The employee hag up to fifteen
{(15) school days to return the evaluation. Notwithstanding
the timelines set forth in this paragraph, nothing contained
herein shall preclude subseguent evaluations during the
fifteen (15) day period.

E. No evaluation report shall be submitted to the
central office or placed in the employee’s file without
his/her knowledge. No employee shall be required to sign a
bilank or incomplete evaluation form.

=2

“‘\
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F. The administration will consult with designated
Association representatives in developing forms used for
formal observation and evaluation reports.

G. All non-certificated personnel will be entitled to
at least one (1) supervisory report prior to action
concerning contract renewal for the subsequent or next
employment year. All non-tenured teachers will be entitled
to at least two (2) supervisory reports prior to April 1 of
a school year and prior to recommendation concerning contract
renewval.

H. The end-of-the-year summary evaluation shall be

submitted to staff members by June 15.
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A. All full-time certificated staff members shall be
eligible to receive reimbursement of tuition costs and fees
for courges taken in an accredited college or university
pursuant to the following:

1. Courgses to be taken and institutions to be
attended must be approved by the Superintendent of Schools or
hig/her designee in advance of the start of the proposed
course.

2. BEach teacher, upon submission of an invoice
copy, a college bill (or copy), and a transcript indicating
completion of graduate level studies with a grade of "B" or
better in the area of the teacher’s current certification, or
courses leading to certification in administration and/or
supervision, or as part of an approved degree-granting
program, will be reimbursed subject to paragraph Al to a
maximum of $650.00 and will remain at that rate for the
duration of this Agreement.

3. Payments will be made until December 31
following sach contract year.

4. Tuition reimbursement will be made to eligible
certificated staff up to B + 30 credits (unless more than
thirty (30) credits are required for a Master’s degree). To
qualify for further reimbursement, a Master’s degree is

required.
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5. Failure to achieve a grade of "B" or better
shall negate reimbursement.

6. The cost of courses not completed, or which
will be completed after resignation from the school system,
shall he borne by the individual.

B. Effective January 1, 1995, one credit shall be
awarded for the completion of fifteen (15) hours of Board
approved continuing education unitse {(CEU’s).

1. All CEU’'s shall be offered during the school
year (September - June). CEU’s shall not be offered as part
of the summer workshop program for which remuneration is
received. (See Article XIII, A.9.).

2. All participation of employees in the CEU’s
program shall be completely voluntary.

C. Where the Board recognizes a need for increased
skills in an employee’s current job category, full-time non-
certificated employees 8hall be eligible to receive
reimburgement for tuition costs and fees for courses taken on
a voluntary basis pursuant to the following:

1. Courgses to be taken and institutions to be
attended must be approved by the Superintendent or his/her
designee in advance of the start of the proposed course.

2. Each employee, upon submission of an invoice
copy, & bill (or copy), and evidence of satisfactory
completion of the course will be reimbursed subject to
paragraph Cl1 to a maximum of $576 per year in 1994-95; $607
per year in 1995-96; and $639 in 1996-97.

3. Payments will be made until December 31
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following each contract year,

D. Employees who obtain their Black Seal license shall
be reimbursed for the cost of the course. Participation in
the course shall be veluntary.

1. Payments will be made until December 31
following each contract year.

E. 1. The Board shall maintain a grant program to
encourage creative and innovative teachers to experiment in
improving instruction and student learning during the ten
(10} month school year. These proposed program grants must
clearly define the objectives of the program and demonstrate
measurable criteria for the accomplishment of objectives.

2. Propogal grants shall be adjunct to the
regular teaching schedule and work day. Grants will include
salary remuneration only when determined by the
Superintendent of Schools that the project demands weekend,
holiday or significant evening activity. Any salary
remuneration or other funds to support the proposal shall be
made on the recommendation of and at the discretion of the
Superintendent.

3. Applications for grants during the ten {10}
month school year should be filed by May 15 of the school
year prior to the grant. Applicants shall be notified of
approval by the last working day. The disapproval of a grant
is not subject to the grievance procedure.

4. Grants shall be limited to a minimum of $50.00
and to a maximum of $2,000.00.

5. Grants shall be limited to no more than twelve
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(12) professional staff members in any one (1) vyear.
Proposals may be submitted in writing, individually or by a
group of teachers, for review and recommendation, through the
building Principal to the Assistant Superintendent.

F. Cafeteria employees shall receive their hourly rate
for each hour of in-service workshop or course work required

by the Board, payable upon completion of the course work or

workshop.
G. Instructional Councils
1. Faculty Councils.
a. There shall be maintained in each school

with a Principal a Faculty Council of not lesg than three (3)
nor more than eight (8} members in the elementary schools,
not less than six (6) nor more than twelve (12} in the middle
and junior high schocls, and not legs than six {6) nor more
than fifteen (15} in the senior high school, elected by the
staff.

b. The Faculty Council ghall meet once a
month, discuss and study professional matters pertaining to
the building, and make recommendations in writing to the
building Principal.

(1) The building Principal shall report
back to the Council the progress of the recommendations
within thirty (30) days in writing.

c. In addition, the Faculty Council shall,
as necesgary, work cooperatively with the District-wide
Council on professional matters and projects pertaining to
the school system.
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2. District-wide Council.

a. There shall be continued in the school
district a District-wide Council of not less than five (5)
nor more than seven (7) faculty members gelected from the
members of the Faculty Councils by the President of the
Association and such administrators designated by the
Superintendent, not to exceed geven (7).

b. The Superintendent and the President of
the Association are ex-officio members of the District-wide
Council.

c. The chalrperson of the District-wide
Council shall be selected yearly, rotating each year between
the administrators and the faculty members. The President
shall appoint a secretary at the first meeting of each school
year.

d. The District-wilde Council shall meet once
a month on a regqularly scheduled basis and such other times
as is necessary. The District-wide Council may establish
sBuch committees and sub-committees as necessary.

e, The District-wide Council shall meet,
discuss and study professional matters pertaining to the
school system,

£. The ©professional matters requiring
discussion and study may be initiated by the District-wide
Council or the Superintendent.

g. Recommendations of the District-wide
Council shall be submitted in writing to the Superintendent.
The Superintendent shall convey the Council’s recommendation
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to the Board. The Superintendent shall report back to the
Council the progress of the recommendation within sixty (60)
days in writing.

3. Purpose of the Faculty Council and District-
wide Council.

a. Neither the Faculty Councils nor the
District-wide Council shall have as their purpose, nor shall
they attempt the discussion, determination or settlement of
grievances, changes in interpretation of the Agreement, or
practices under the Agreement, or additiong to or deletions
from the Agreement.

b. Matters discussed by the Faculty Councils
with the Principals or the dispogition of recommendations
made by the District-wide Council shall not be the subject of
grievances.

c. Nothing in the establishmeant of the
Faculty Councils nor the District-wide Council shall preclude
the Superintendent, Assistant Superintendents, or building
Principals from appointing faculty members to or forming
within the district other committees or counclls of an ad hoc
nature to discuss, study or recommend to the administrators
on matters of educational concernm to the district.

d. The Digtrict-wide Council shall not have
the authority to make policy, alter existing policy, or in
any way depart from the established administrative or Board
regulations; nor shall it have authority to make commitments
for expenditures of funds. Meetings of the District-wide
Council and the Faculty Councils shall take place other than
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the hours school is in session, unless the Superintendent

shall at his/her discretion determine otherwige.
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ARTICLE XXITT
DEDUCTIONS FROM SALARY

A, Association Payroll Dues Deductions. The Board
agrees to deduct from the salaries of its teachers dues for
the United Teaching Profession, which includes the East
Brunswick Education Association, the Middlegsex County
Education Association, the New Jersey Education Association,
and the National Education Association, asg said teachers
individually and veoluntarily authorize the Board to deduct.
The Board agrees to deduct from the salaries of all
employees, other than teachers, those dues for the above
associations which the employee desires to jJjoin. Such
deductions shall be made in compliance with Chapter 310,
Public Laws of 1967 (N, J.8.A. 52:14-15.9e) and under rules
established by the State Department of Education. Said
monies, together with records of any corrections, shall be
transmitted to the Treasurer of the East Brunswick Education
Association by the 15th of each month following the monthly
pay period in which deductions were made. The Association
Treasurer shall disburse such monies to the appropriate
association or associations.

B. The agsociations named above shall certify to the
Board in writing by October 15 of a school year the current
rate of its membership Ques. Any asscciation which shall
change the rate of its membership dues shall given the Board

written
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notice prior to the effective date of such change.

C. 1. The Board agrees tc deduct from the salaries
of its employees as authorized by the employees, tax
sheltered annuities, credit union, United Fund contributions,
United States Savings Bonds and guaranteed income protection
insurance.

2. It is understood and agreed that the Board
assumes no liability in connection with its agreement to make
deductions in this paragraph. The sole responsibility of the
Board shall be to make deductions as directed by the employee
and to transmit those funds to the appropriate depositories
in a businessglike manner.

D. Procedure for Withdrawal. The filing of notice of
employee’s withdrawal shall be prior to June 1 and become
effective to halt deductions as of July 1 next succeeding the
date on which notice of withdrawal is filed.

E. The Board agrees to continue to maintain an agency
shop fee gystem in accordance with law. Such representation
fee shall be equal to 85% of the applicable dueas structure as
provided by the Association to the Board. The Association
will held the Board harmless in the event of any suit or
judgment. The Board shall have the right to select itg own
attorney to represent it, and the Asscciation will assume all
attendant reasonable attorney’s fees as well as costs of

auit.
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ARTICLE XXIV
INSURANCE PROTECTION

A. The Board agrees to continue to pay one hundred
(100%) percent of the premium for hospitalization and medical
insurance coverage for all employees and their famililes
employed by the Board prior to January 9, 1885. No employee
who was eligible to receive Board payments for their health
insurance as of June 30, 1984 will have such eligibility
reduced as a result of a change in work schedule. Effective
July 1, 1995, the medical deductible shall be modified from
$50 single/$100 family to $100 single/$200 family.

1. For employees hired after January 9, 1985, the
formula for Board payment of premiums covered under thias
Article is as follows:

a. Employees working thirty (30) hours or
more -- full coverage paid by the Board.

b. Employees working twenty (20} to twenty-
nine (29) hours -- coverage for first six (6) months of
employment is at the employee’s expense; after sgix (6)
months, the Board will pay one-half (1/2) of the cost of the
premium.

c. Employees working less than twenty (20}
hours -- no health insurance coverage paid by the Beard.

2, New employees hired after July 1, 1995, shall
be entitled to employee-only health benefit coverage as
described in this Article for the first three (3) years of
their employment. Thereafter, the employee shall also be
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entitled to dependent coverage pald by the Board. During the
first three (3) years of employment, an employee may purchase
dependent coverage at the group rate.

B. The Board agrees to provide coverage under health
insurance contracts for college students to age 23, and
further agreee to pay additional premiums up to an annual
maximum of $2.76 per employee with coverage on a parent/child
contract bagis and up to an annual maximum of $3.60 per
employee with coverage on full family contract basis.

C. The Board agrees to the inclusion of a rider to the
major medical insurance policy providing for dental
orthodontia coverage, and further agrees to pay premiums on
an individual contract basis and on a family contract basis.

D. Any employee who is granted extended sick leave
without pay by the Board shall also have the right to
continued health insurance coverage by the Board for a period
of leave not to exceed three (3) months.

E. The Board shall provide a prescription drug
insurance plan with a $2.50 deductible per prescription.
Effective January 1, 1995, the prescription drug co-pay shall
be increased to $5.00 for name brand drugs. The Board agrees
to reduce the deductible to $1.00 for generic drugs only, and
to zero deductible for bulk orders of generic drugs.

F. Employees shall be offered the option of waiving
all health insurance benefits as set forth in this Agreement.
Any employee who executes an appropriate waiver provided by
the Beoard will, for the school year to which the waiver
applies, receive a lump sum check on the July 1 following
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conclugion of that school year in the amount of $500.00 for
employees entitled to full coverage paid by the Board, and
$250.00 for employees for whom the Board would otherwise pay
one-half (1/2) the cost of the premium. If an employee
elects to return to coverage at any time during the year,
he/she may do so, but forfeits the $500.00 or $250.00
payment. Entry and re-entry to coverage shall be in
accordance with the rules of the carrier. New employees who
elect not to take coverage shall receive a pro-rated share of
the bonus.

G. Employees will be afforded the rights set forth
under the federal C.0.B.R.A. gtatute and the rules and
regulations adopted thereunder.

H. Major Medical coverage for mental health shall be
modified as follows:

1. The program will pay eighty (80%) percent of
$75.00 per hour, with an annual maximum of $1,500 for out-
patient services.

2. Effective July 1, 1995, the program will pay
eighty percent (80%) of $85.00 per hour, with an annual
maximum of $2,000.00 for out-patient services.

3. Effective July 1, 1996, the program will pay
eighty percent (80%) of $55.00 per hour, with an annual
maximum of $2,000.00 for out patient services,

4. The lifetime maximum for in-patient care if

$75,000.
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I. A second surgical opinion for non-emergency
elective surgery as listed in the insurance plan’s schedule
will be required. The plan will pay 100% of a reasonable and
cugstomary charge for the second opinion. The total surgical
benefit payment will be reduced by 50% if a second opinion is
not obtained prior to said surgery.

J. Bffective January 1, 1995, the major medical
maximum shall be increased from one (1) milllon dollars to

unlimited coverage.
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ARTICLE XXV
MISCELLANEQUS PRQVISIONS

A. The Board, subject only to the language of this
Agreement, reserves unto itself full jurisdiction and
authority over matters of pelicy, and retains the right, in
accordance with applicable laws and regulations, (1) to
direct employees of the gchool district, (2) to hire,
promote, transfer, assign, and retain employees in positions
within the school district and to suspend, demote, discharge,
or take other disciplinary action againat employees, (3) to
relieve employees from duties because of lack of work or
other legitimate reasons, (4) to maintain the efficiency of
the school district operations entrusted to them, (5) to
determine the means, methods, and personnel by which such
operations are to be conducted, (6) to take whatever actions
might be necessary to carry out the mission of the school
district in situations of emergency.

B. It is wundergtood by all parties that the
Aggociation expressly agrees that negotiations will be
conducted without the use of pressure tactics or any practice
generally defined within the term "sanctions".

C. Both the Board and the Association, by mutual
agreement, hereby agree to follow procedures outlined in this

Agreement and to use no other channel to resolve any question
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or proposal until the procedures within this Agreement are
fully exhausted.

D. If any provision of this Agreement or any
application of this Agreement t¢ any employee or group of
employees is held to be contrary to law, then such provision
or application shall not be deemed valid and subsisting,
except to the extent permitted by law, but all other
provisions or applications of this Agreement shall continue
in full force and effect.

E. For all personnel for whom the Board authorized
payment, the reimbureement for the use of privately owned
automobiles shall be at a rate egqual to the Internal Revenue
Service allowance for travel.

F. Whenever any notice of negotiations, impasse or
arbitration is required to be given by either of the parties
to this Agreement to the other, pursuant to the provisions of
this Agreement, either party shall do so by telegram or
registered letter at the following addresses:

1. If by Association to Board, at 760 Route 18,
East Brunswick, New Jersey 08816,

2. If by Board to Association, at 46 Brunswick
Woods Drive, East Brunswick, New Jersey 08816.

G. Each party ehall equally share the cost of
reproducing this Agreement. This Agreement shall be given to

all personnel.
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1. The Board shall provide the Association with
a copy of job descriptions, including area of responsibility,
for all existing certificated and non-certificated positions
within the unit, once annually upon reguest.

2. The Board ghall provide the Association with
a copy of any new or revised job descriptions, including area
of responsibility, for certificated and non-certificated
positions within the unit within ten {(10) days of its or its

agent‘s adoption of said new or revised job description.
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This Agreement shall be effective as of July 1, 19%4 and
shall continue in effect until June 30, 1997, or until a
successor Agreement has been negotiated.

This Agreement represents and incorporates the complete
and final understanding and settlement by the parties of all
bargainable issues which were or could have been the subject
of negotiations. During the term of this Agreement, neither
party will be required to negotiate with respect to any such
matter, whether or not covered by this Agreement, and whether
or not within the knowledge or contemplation of either or
both of the parties at the time they negotiated or signed
this Agreement.

IN WITNESS WHEREQF, the parties hereto have caused this
Agreement to be signed by thelr respective Presidents,
attested to by their respective Secretaries, all on the day

and year first above written.

EAST BRUNSWICK EAST BRUNSWICK
EDUCATION ASSOCIATION BOARD OF EDUCATION
CATHERINE SCHWARTZ, Pres. PATRICK SIRR, President
ATTEST: ATTEST:

JOAN HICKMAN, Secy Secretary
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TEACHER SALARY GUIDE

1963 -54
STEP  BA
L 25,810
K 26,310
J 27,010
| 27,810
H 28,080
G 30,760
F 32,460
E 34,410
D 56,510
Cc 38,840
B 43,210
A 53,110
BA+18 680
MA 2,830
MA+30 5,180
DOC 7,680
TENURE 250

1984 -95
SIEP  BA

L 258,910
K 26,360
J 7,080
{ 27,880
H 29,110
G 30,810
F 32,510
E 34,460
D 36,510
c 28,840
B 43,210
A 53,110
Al 54,380
8A+18 280
MA 2,930
MA+3D 5,180
DOC 7,880
TENURE 250

Bhwoummnz-azrlﬁé

BA+18

MA+30

TENURE

Btep A of 1996-97 guide will become $52,110 between 6/25 and 6/29 of 1997,

PAGE - 1

g
®

26,6800
27,300
27,600
28,100
29,100
31,100
33,100
35,100
36,800
39,800
44.510
53,110
55,980

2,930
5,180
7,680

Ehmoummn:—uzri

BA+18

MA+30

TENURE

31,350

36,750
40,100
44,960
53,110
57,610

2,930
5,18¢
7,680



CATEGORY 4"
SECRETARY Il, HEALTH AIDE, XEROX OPERATOR

STEP 199304 STEP  1994-95 STEP 189596 STEP 199697
K 13,200 K 13,200 K 13,200 K 14,000
J 13,700 J 13,700 J 13,700 J 14,500
] 14,200 | 14,200 i 14,300 I 15,000
H 14,700 H 14,700 H 14,700 H 15,600
G 15,300 G 15,300 G 16,300 Q 16,000
F 16,000 F 16,000 F 16,000 F 17,000
E 16,800 E 16,800 E 16,800 E 18,000
D 18,100 D 18,100 D 18,000 D 19,000
c 20,700 c 20,700 c 20,500 c 20,500
B 23,900 B 23,900 B 24,000 B 22,000
A 30,305 A 30,306 A 27,000 A 28,000
A1 30,900 A1 31,500 A1 32,050
CATEGORY 5*
BOOKKEEPER-BUSINESS OFFICE, ATTENDANCE OFFICER
CONSOLE OPERATOR
STEP  1993-94 STEP  1994-95 STEP 199596 STEP  1996-97
K 14,200 K 14,200 K 14,200 K 15,000
J 14,700 J 14,700 J 14,700 J 15,500
f 15,200 ! 15,200 I 15,300 I 16,000
H 15,700 H 15,700 H 15,700 H 16,500
G 16,300 G 16,300 G 16,300 Q 17,000
F 17,000 F 17,000 F 17,000 F 18,000
E 17,800 E 17,800 E 17,800 E 19,000
D 19,100 D 19,100 D 18,000 D 20,000
c 21,700 c 21,700 c 21,500 ¢ 21,500
B 24,900 B 24,800 B 25,000 B 23,000
A 31,305 A 31,305 A 28,000 A 27,000
A1 31,900 A1 32,500 A1 33,050
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CATEGORY §*
SECRETARY lll, BOOKKEEPER-H.S., PURCHASING AGENT

STEP  1993-94 STEP 198485 STEP  19953-96 STEP 199697
K 15,200 K 15,200 K 16,200 K 16,000

J 15,700 J 16,700 J 18,700 J 16,500

! 16,200 f 16,200 I 16,300 { 17,000

H 16,700 H 16,700 H 16,700 H 17,500
G 17,300 a 17,300 G 17,300 G 18,000
F 16,000 F 18,000 F 18,000 F 19,000

E 18,800 E 18,800 E 18,800 E 20,000
D 20,100 ] 20,100 D 20,000 D 21,000
c 22,700 ¢ 22,700 c 22,500 c 22,500
B 25,900 B 25,800 B 26,000 B 24,000
A 32,305 A 32,305 A 29,000 A 28,000
A1 32,900 A1 33,500 A1 34,080

CATEGORY 7*
SECRETARY V

STEP  1983-84 STEP  1994-95 STEP 199596 STEP  1996-07
K 16,200 K 16,200 K 16,200 K 17,000

J 16,700 J 16,700 J 16,700 J 17,500

f 17,200 } 17,200 1 17,300 i 18,000

H 17,700 H 17,700 H 17,700 H 18,500
G 18,300 G 18,300 G 18,300 G 19,000

F 19,000 F 18,000 F 19,000 F 20,000

E 19,800 E 19,800 E 19,800 E 21,000
D 21,100 D 21,100 D 21,000 D 22,000
¢ 23,700 c 23,700 c 23,500 c 23,500
B 26,900 B 26,900 B 27,000 B 25,000
A 33,305 A 33,308 A 30,000 A 25,000
Al 33,900 A1 34,500 A1 365,050
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GUIDE |

SCHOOL AIDES
STEP  1993-84 STEP  1994-B5 STEP  1995-96 STEFP  1896-97

L 8.20 L 8.20 L 835 L 8.40
K 8.38 K 8.38 K 8.50 K 8.55
J 8.50 J 850 J 8.65 J 8.70
| 8.680 £ 8.80 l 8.75 I 8.80
H 8.75 H 8.76 H 8.90 H 8.95
G 8.90 G 8.80 G 9.08 G 9.10
E 9.20 F 8.20 F 9.35 F 9.40
E 9.40 E 9.40 E 9.55 E 9.60
D 8.70 D 9.70 D 9.85 D 9,80
c 10.00 c 10.00 c 10.15 C 10.20
B 10.50 B 10.50 B 10.68 B 10.70
A 11.10 A 11.30 A 11.58 A 11.76

GUIDE Il

INSTRUCTIONAL AIDES

STEP  1993-94 STEP 1994-85 STEP 199506 STEP  1996-97

L 10,900 L 10,800 L 11,000 L 11,100
K 11,500 K 11,500 K 11,600 K 11,700
J 12,100 J 12,100 J 12,200 J 12,300
I 12,800 [ 12,800 | 12,900 | 13,000
H 13,500 H 13,500 H 13,600 H 13,700
G 14,300 G 14,300 G 14,400 G 14,500
F 15,200 F 15,200 F 18,300 F 15,400
E 16,200 E 18,200 E 16,300 E 16,400
D 17,200 B 17,200 D 17,300 D 17,400
c 18,400 c 18,300 c 18,500 c 18,800
B 19,600 B 19,600 B 19,700 B 18,800
A 25,225 A 25,700 A 26,300 A 26,800
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TRANSPORTATION SALARY GUIDE

VAN DRIVERS
STEP  1993-64 STEP  1984-85 STEP 199596 STEP  1006-97
H 9,700 H 10,000 H 10,200 H 10,500
G 10,400 G 10,400 G 10,500 G 10,600
F 11,100 F 11,700 F 11,200 F 11,300
E 11,800 E 11,800 E 11,900 E 12,000
b 12,500 D 12,500 D 12,600 D 12,700
c 13,500 c 13,500 c 13,600 c 13,700
B 14,800 B 14,800 8 14,900 B 18,000
A 18,125 A 18,450 A 18,880 A 19,300
ATHLETIC TRAINER SALARY GUIDE
1993-84 1994-95 1995-96 1996-97
50,526 51,875 53,425 55,025
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CHILD NUTRITION SALARY GUIDE |
High School Manager/Head Satellite Lead

STEP  1983-04 STEP 199485 STEP 199586 STEP 1996-07
H 18,834 H 19,211 H 18,787 H 20,578
G 19,329 G 19,716 G 20,307 G 21,119
F 20,197 F 20,601 F 21,219 F 22,068
E 21,064 E 21,485 E 22,130 E 23,015
D 22,055 D 22,496 D 23,171 D 24,008
C 23,170 Cc 23,6833 C 24,342 C 25,318
B 25,029 B 25,830 B 26,205 B 27,347
A 29,118 A 29,700 A 30,581 A 31,815
CHILD NUTRITION SALARY GUIDE |l
Jr. High Cook/Manager or Middle School Cook/Manager
STEP 1993-B4 STEF  1984-95 STEP 1996-98 STEP 1986-97
H 8,009 H 9,179 H 9,454 H 8,833
G 9,541 G 9,732 G 10,024 G 10,428
F 10,191 F 10,396 F 10,707 F 11,136
E 11,059 E 11,280 E 11,819 E 12,083
D 11,926 D 12,165 D 12,529 D 13,031
C 13,010 C 13,270 C 13,668 C 14216
B 14,637 B 14,930 B 15,378 B 15,993
A 18,223 A 18,689 A 19,250 A 20,020
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CHILD NUTRITION SALARY GUIDE il
Elementary Satellite Leads (hourly)

STEP 199394 STEP  1894-93 STEP 199506 STEP 199697

H 8,457 H 8,626 H 6,885 H 8,240

G 8,782 G 8,958 a 9,226 [ 9,595

F 9,216 F 9,400 F 5,682 F 10,070

E 9,649 E 9,842 E 10,137 E 10,543

D 10,19 D 10,398 D 10,707 D 11,135

c 11,167 ¢ 11,390 C 11,732 c 12,201

B 12,360 8 12,500 B 12,875 B 13,390

A 14,420 A 14,708 A 15,150 A 15,786
LEAD

STIPEND: 500 525 353 582

CHILD NUTRITION SALARY GUIDE IV
High School Cook

STEP  1983-04 STEP  1994-95 STEP 199596 STEP 199697
H 12,868 H 13,144 H 13,538 H 14,080
G 13,010 G 13,270 G 13,668 G 13,218
F 13,258 F 13,523 F 13,929 F 14,486
E 13,508 E 13,776 E 14,189 E 14,757
D 13,678 D 14,186 D 14,580 D 15,163
c 14,820 c 14,912 c 15,360 c 15,974
B 15,613 B 15,928 B 16,403 B 17,059
A 1747 A 17,820 A 18,356 A 19,089
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CHILD NUTRITION SALARY GUIDE V
High School Asst Cook/Asst. Head Sateilite Lead

STEP 1993-94 STEP 1864-95 STEP 1995-96 STEP 1906-87
H 11,646 H 11,879 H 12,235 H 12,725
G 11,803 G 12,133 G 12,497 G 12,097
F 12,267 F 12,612 F 12,888 F 13,403
E 12,762 E 13,017 E 13,408 E 13,944
D 13,258 D 13,523 D 13,929 D 14,486
c 13,878 c 14,156 C 14,580 C 15,163
B 14,497 B 14,787 B 15,231 B 15,840
A 16,480 A 16,810 A 17,314 A 18,008
CHILD NUTRITION SALARY GUIDE Vi
Jr. High Asst. Cook ar Middle School Asst. Cook
STEP 1893-04 STEP 1854-95 STEP 1995-968 STEP 1998-97
H 9,107 H 9,289 H 9,568 H 9,861
G 9,324 G 8,610 G 8,796 G 10,188
F 9,868 F 10,083 F 10,366 F 10,780
E 10,300 E 10,5068 E 10,821 E 11,254
D 10,734 D 10,048 D 11,277 D 11,728
c 11,384 c 11,612 c 11,980 C 12,438
B 12,360 B 12,807 B 12,885 B 13,508
A 13,769 A 14,084 A 14,468 A 15,044
CHILD NUTRITION SALARY GUIDE Vil
Houtly Employees
STEP 1993-84 STEP 1994-85 STEP 1595-96 STEP 1996-57
H 7.80 H 7.70 H 7.85 H 8.15
G 7.80 G 7.85 G 8.15 G 835
F 8.00 F B8.00 F 8.35 F 855
E 8.30 E 8.30 E 8.68 E 8.85
D 8.70 D 870 D 9.05 D 8.25
C 9.10 c 9.10 c 9.45 c 9.70
B 9.80 B 9.80 B 10.15 B 10.40
A 10.90 A 11.00 A 11.25 A 11.580
CHILD NUTRITION DELIVERY PERSON
STIPEND: 282 296 2 328
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CUSTODIAN SALARY GUIDE !

(With License)
STEP  1983-84 STEP  1994-85 STEP 198596 STEP  1996-97
K 12,700 K 12,800 K 13,100 K 13,700
J 13,600 J 13,700 J 13,600 J 14,200
t 14,600 t 14,600 t 14,600 \ 14,800
H 15,800 H 15,800 H 15,850 H 15,500
G 16,900 G 16,900 G 16,950 G 16,300
F 18,200 F 18,200 F 18,250 F 17,200
E 19,500 E 19,500 E 19,550 E 18,400
D 21,100 D 21,100 D 21,100 D 20,700
c 22,700 c 22,700 (5 22,700 c 21,700
B 24,500 B 24,500 B 23,950 B 24,500
A 32,250 A 32,250 A 27,750 A 27,700
A1 32,900 Al 33,550 Al 34,000
CUSTODIAN SALARY GUIDE II
(Without License)
STEP  1993-84 STEP  1994-85 STEP 199598 STEP  1996-97
K 12,000 K 12,100 K 12,400 K 13,000
J 12,900 J 13,000 J 12,900 J 13,500
| 13,900 1 13,900 | 13,900 1 14,100
H 15,100 H 15,100 H 15,150 H 14,800
G 16,200 G 18,200 G 18,250 a 15,600
F 17,500 F 17,500 F 17,650 F 16,500
E 18,800 E 18,800 E 18,850 E 17,700
D 20,400 D 20,400 D 20,400 D 20,000
c 22,000 ¢ 22,000 c 22,000 c 21,000
B 23,800 B 23,800 B 23,250 B 23,800
A 31,550 A 31,550 A 27,080 A 27,000
A1 32,200 Al 32,850 Al 33,300
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HEAD CUSTODIAN SALARY GUIDE 1l

199084 1994-95 1995-96 1896-97
High School 6,840 6,972 7,338 7,723
Asst. High School 3,320 3,488 3,689 3,862
Jr. High/Middle School 4,800 5,040 5,305 5,583
Single Elemeontary 1,420 1,491 1,560 1,852
MulL 2,380 2,510 2,841 2,780
Grounds 2,770 2,908 3,081 3,222
MATRON SALARY QUIDE IV

STEP 1993-94 STEP 1994-95 STEP 1995-86 STEP 1996-97

K 11,200 K 11,200 K 11,200 K 12,200

J 11,900 J 11,900 J 11,800 J 12,900

I 12,800 1 12,800 1 12,800 | 13,800

H 13,700 H 13,700 H 13,700 H 14,700

G 14,700 G 14,700 G 14,700 Q 15,600

F 15,700 F 15,700 F 15,700 F 16,700

E 16,900 E 16,900 E 16,900 E 17,900

D 18,000 D 18,000 D 18,000 D 19,000

< 19,100 C 16,100 C 18,100 C 20,100

B 20,300 B 20,300 B8 20,300 B 23,300

A 26,500 A 26,980 A 27,520 A 28,060
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MAINTENANCE HELPER SALARY GUIDE V

STEP

1903-54

>mnumn01—gz|

MAINTENANCE JOURNEYMAN SALARY GUIDE Vi

14,500
15,300
16,400
17,500
18,500
19,700
20,900
22,300
23,800
25,200
33,300

STEP

pmoumnn:—nzl

1994-95
14,500
15,300
16,400
17,500
18,500
19,700
20,800
22,300
23,600
25,200
33,800

STEP

1993-94

>moummm=—ux|

PAGE -8

14,800
16,000
17,200
18,500
19,900
21,400
22,900
24,500
27,200
31,000
38,800

STEP

1984-95

>moommn:~ux|

14,800
16,000
17,200
18,600
18,900
21,400
22,900
24,500
27,200
31,000
39,400

104

PWOOM‘I'IOI—LZI,%

STEP

|

14,500
15,300
16,400
17,500
18,500
19,700
20,900
22,300
23,800
28,200
34,350

1995-96

PBOTMMOT -« X |

14,800
16,000
17,200
18,800
19,900
21,300
22,000
24,500
27,200
31,000
40,050

2
S
2

»moommo:-uzu

0
=~

»monmmo:-uzlh
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