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PREAMBLE
This Agreement enteredy into this . day of .
19 _, by and between the Board of Education of Harrington Park, Bergen
Coun’ unty, New Jersey, hereinafter called the "Board", and Harrington ParL

Education Association, hereinafter called the "Association',

WITNESSETH:

WHEREAS, The Board and the Association recognize and declare
that providing a quality education for the students of the
Harrington Park School District is their primary aim and that the
character of such education depends predominantly upon the quality
of teaching, the availability of materials, the functional utility
of facilities, the release of imagination in planning, and

WHEREAS, the members of the teaching profession are particularly
qualified to advise the formulation of programs designed™to Amprove
educational standards, and

WHEREAS, the Board, (and the Imployees have negotiated with
each other) pursuant to Chapter 303, Public Laws 1968 to negotiate
with the Association as the representative of employees hereinafter
designated with respect to the terms and conditions of employment,
and

WHEREAS, the parties have reached certain understandings
which they desire to confirm in this Agreement, be it

RESOLVED, in consideration of the following mutual covenants,
it is hereby agreed as follows:



ARTICLE I
The BOARD recognizes the ASSOCIATION as the exclusive
representative for collective negotiations concerning the terms and
conditions of employment of all regularly employed certificated and

clerical personnel exercising ncn-supervisory pesitions,

ARTICLE IT
NEGOTIATION PROCEDURE

A. Agreement
The parties agree to enter into collective

negotiations over a successor Agreement in accordance with Chapter 303,
Public Laws 1968 in good faith on all matters concerning the terms and
- conditions of teachers?! employment. Such negotiations may begin after
July 1, and shall begin not later than October 1 of the calendar year

preceding the calendar year in which this Agreement expires.

B. Procedure

During negotiation, the Board and the Association shall
present relevant data, exchange points of view and make proposals and
counterproposals, The Board shall make available to the Association
for inspection all pertinent publie records, public data and public
information of the Harrington Park School District, Not later than
Decerber 31 of each year, the Board shall provide the Association
with a tentative line budget for the next fiscal year as well as
preliminary budgetary proposals, requirements and allocations, to the
extent that the budget has been prepared.



ARTICLE II cont'?d

C. Composition

Neither party in any negotiations shall have any control
over the selection of the negotiating representatives of the other
party. The parties mutually pledge that thelr representatives shall
have the authority to make proposals, consider proposals, and make
counterpropoéals in the course of negotiations, which proposals and
counterproposals shall not be binding unless approved by the parties
represented, Nelther party shall have more than five negotiating

representatives at any bargaining sessions.

D. Meetings

Representatives of the Board and Association's
negotiating committee shall meet at reasonable times during the

school year until agreement is reached.

ARTTCLE ITII
GRIEVANCE PROCEDURE

The parties shall be governed by the grievance
procedure, Schedule A, adopted by the Board on June 1, 1966, which is
attached hereto and made a part hereof,

3.



ARTICLE TV
SATARTES

W T ATRCTIOE

A. Salar'v Schedule

The salaries of all persomnel covered by this Agreement are

set forth in Schedule B vhich is attached hereto and made a part herecf,

B. Time of Payment

When a payday falls on or during a school holiday or

vacation, teachers shall receive thelr paychecks on the last previous

working day.

ARTICLE V
TNSURANCE PROTECTION

The Board shall provide for certificated personnel covered
by this Agreement 100% single coverage and 80% family coverage under the
New Jersey Public and School Employee Health Benefits Plan, which shall
include Blue Cross, Blue Shield, Rider J and Major Medical Insurance

protection. The carrier shall not be changed without mutual consent.

ARTICLE VI

BOARD RIGHTS

A. Statement
The Board reserves to itself sole jurisdietion and authority
over matters of policy and retains and reserves unto itself, without



ARTICLE VT cont!d
lirditations except as otherwise provided in this Agreement and under the
provisions of Chapter 303, Public Laws 1968, all the powers, rights,
authority, duties and responsibilities conferred upon and vested in it
by the laws and the Constitution of the State of New Jersey and of the
" United States, by the decision of the Courts cf the United States end of
the several states, the Commissioner of Education and the State Board of
Education of the State'of New Jersey and by the Rules and Regulations
of the State Board of Education of the State of New Jersey.

B. MWillinsness to Discuss

The willingness of the Board to discuss matters which are
within the sole prerogatives of the Board shall not be deemed to

constitute a waiver or relinquishment of any such prerogatives,

ARTTCIE VII

TEACHER RIGHTS

A. Rights and Protection in Representation

Pursuant to Chapter 303, Public Iaws 1968, the Board hereby
agress that every employes of the Board shall have the right frooly to
organize, join and support the Assoclation and its affiliates for the
purpose of engaging in collective negotiations and other concerted
activities for mutual aid and protection. As a duly selected body
exercising governmental power under the laws of the State of New Jersey,
the Board undertakes and agrees that it shall not directly or indirectly
discourage or deprive or coerce any teacher in the enjoyment of any
rights conferred by Chapter 303, Public Laws 1968 or other laws of

New Jersey or the Constitutions of New Jersey and the United States;

5



ARTICIE ¥II contlq
that it shall not discriminate against any teacher with respect to
hours, wages, or any terms or conditions of erployment by reason of his
membership in the Association and its affiliates, his participation in
any activities of the Association and its affiliates, collective
negotiations with the Board, or his institution of any grievance,
complaint or proceeding under this Agreement or otherwise with respect

to any terms or conditions of employgent,

B, Statutory Savings Clause

Nothing contained herein shall be construed to deny or
restrict to any teacher such rights as he may have under New Jersey
School Laws or other appliceble laws and regulations., The wights
granted to teachers hereunder shall be deemed to be in addition to

those provided elsevhere.

C. Just Cause Provision

No tenured teacher shall be reduced in rank or compensation,
or deprived of any professional advantage, or given an adverse evaluvation
of his professional services without cause, provided such action
relates to the terms and conditions of employment, Any such action
asserted by the Board ,‘or any agent or representative thereof, shall
be éubject to the grievance procedure herein set forth, No non=tenured
teacher shall be reduced in rank or compensation during the school year

without Just cause.

D. Required Meetings or Hearings

Whenever any teacher is required to appear before the
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ARTICIE Vi cont'd
Superintendent/Principal or the Board whose function it shall be to
deterwine at such time vhether just cause exists for the discoatinuance
of that teacher in his office, position or employment or the salary
pertaining thereto, then caid teacher shall be given prior written
notice of the reasons for such meeting or interview and shall be
entitled to hawe a representative of the Association present to advisza
him and represent him during such meeting or interview. Whether
compensation shall be paid to any teacher on suspension and pending
chargés shall be determined by the Board, such determination shall
not be inconsistant with State Statutes. Nothing contained herein
above shall require the Superintendent/Principal and/or the Board to
meet with or interview a non=-tenured teacher prior to his or her

termination.

E., Bvaluvation of Students

The teacher shall maintain the right and responsibility to
determine grades and other evaluations of students within the grading
policies established by the Board of Education based upon his professional
Judgment of available criteria pertinent to any given subject area or
activity to which he is responsible, provided said exercise of Judge
ment does not infringe upon standards and policy established by the
Board. No grade or evaluation shall be changed without consultation
with the teacher. Such change shall be indicated as authorized by thn

Superintendent/Principal if changed without teacher approval,



ARTICLE VI cont'd

F. Criticism

Any question or criticism by a supervisor or administrator,
of a teacher!s instructional methodology shall not be made in the
presence of students, parents or other members of staff. In the event
a complaint regarding a teacher is made by a parent which could ad-
versely affect the teacher!s position in the school system and such
complaint is brought to the attention of the teacher,
said teacher shall be informed of all the facts and details available
and shall have the opportunity to process his position on the matter
through appropriate channels,

In addition, any question or criticism by any staff member,
of the Administration or School Board policy or procedure, shall not
be made in the presence of students or parents unless previously

discussed with the Administration or Board.

G. Orientation Prograns

Duties and responsibilities of teachers involving student
supervision outside of regular class work shall be explained as part of

the regular orientation program,

H. Persomnel Records

1. File
A teacher shall have ihe right, upon request, to review the
ﬁontents of his persomnel file and to make copies of any documents
contained therein., A teacher shall be entitled to have a representa=

tive of the Association accompany him during such review.,
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ARTICLE VII contl'd

2. Contents of File

No material shall be placed in his persornel file unless the
teacher has had an opportunity to review the material, The teacher
shall acknowledge that he has had the opportunity to review such
material by affixing his signature in no way indicates agreement with
the contents thereof, The teacher shall also have the right to sub-
mit a written answer to such material and his answer shall be reviewed
by the Superintendent or his designee and attached to the file copy. |

3. HNo Separate File

Although the Board agrees to protect the confidentiality of
personal references, academic credentials and other similar documents,
it shall not establish any separate persomel file which is not availe
able for the teacher's inspection,

L, Termination of Employment

Final evaluation of a teacher upon termination of his
employment shall be concluded prior to severance and no documents
and/or evaluation shall be placed in the persomnel file of such

teacher after severance,

I, Exclusive Richts

The rights and privileges of the Association and its
representatives as set forth in this Agreement shall be granted only
to the Assoclation as the exclusive representative of the teachers, and
to no other organizations unless such other organizations shall be

recognized by the Board.
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ARTICLE VITIT

TEACHER WORK YEAR

In=School Work Year

Ten (10) Wonth Perscnnel

The in=school work year for teachers employed on a ten (10)
month basis (other than new persormel who may be required to attend an
additional two (2) days of orientation) shall not exceed five days
beyond the student calendar,

ARTICLE IX
TEACHING HOURS AND TEACHING LOAD

A, Teacher Day

l. Teachers shall inéicate their presence for duty by placing a
check in the appropriate colum of the faculty "sign-in'" roster,
2. Teachers shall be required to report for duty at least ten
(10) minutes before the opening of the pupil's school day, and may
not leave earlier than ten (10) minutes after close of pupill!s
school day when no authorized meetings or workshops are scheduled,
In a case of necessity and upon application to the Superintendent/
Principal whose approval shall not be unreasonably witheld, the

teacher may leave at the end of the pupil school day.

B. Instructional Plamning

Every teacher shall plan and teach course content in the
manner he or she considers most practical and useful provided
such is not inconsistent with Board policy. Teachers shall be
required to submit standardized daily or weekly lesson plans
which involve a mandated procedure or form at the discretion

of the Administration,
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ARTICIE TX contt!d

Ce Meetings

1. TFaculty and Qther

Teachers may be reguired to remain after the end of the
regular work day, without additional compensation, for the purpose of
attending faculty or other professional meetings a maximm of five (5)
days per month at the discretion of the Administration, Such meetings
shall begin no later than fifteen (15) minutes after the student dis-
missal time and shall run for no More than sixty (60) minutes, with the
exception of those meetings involving released time,

2. Prior to Holidays and Weekends

Meetings which take place after the regular ineschool workday
and which require attendance shall not be called on Fridays or on any day

prior to a legal holiday,

D. Preparation Time

Classroom teachers Grades 1-4 shall, in addition to their
lunch period, have daily preparation time of at least twenty (20) minutes
during which they shall not be assigned to any other duties.

Classroom teachers Grades 58 and full time special subject
teachers, éhall, in addition to their lunch period, have 200 minutes
preparation time per week, based on a full work weel during which time

they shall not be assigned to any other duties.

E. leaves of Absence

Teacher leaves of absence ghall be in accordance with

applicable Board Policy.



ARTICIE X

NONTEACHING DUTIES

A Intent

The Board and Association aclnowledge that a teacher!s
primary responsibility is to teach and that his energies should, to the
extent possible, be utilized to this end,

B. Application
Iist of nonteaching duties

Persomel other than teachers shall perform nonteaching

duties and teachers shall not be required to perform the following duties:
Inventorying and storing books, delivering books to class=
rooms, keeping cwmlative record cards, and other clerical

and/or custodial functions.

ARTICLE XX
TEACHER ASSIGINMENT

A. Requesting Change

A1l teachers shall have the opportunity to request a change
in teaching assigmuent at any time, When advisable and feasible, as

determined by the Board of Education, the request may be honored.

B. Dates for Notification

All tenured teachers shall be given written salary notices
-or contracts not later than April 15, provided negotiations have been
completed and form of contract approved by the Association and the
Board., Class and subject assignments will be given on or before

June 1, whenever possible, Room assignments will be made on or before

June 1; vhenever possibie.
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ARTICIE ¥I contld

TEACHER ASSIGNMENT

C. Area of Certificalion

Teachers shall only be assigned in areas for which they hold

a teaching certificate issued by the New Jersey State Board of Examiners,

D. Expenses

Teachers who may be required to use their own automobiles
in the performance of their duties shall be reimbursed for all such
travel at the rate of 10¢ per mile for all driving related to assigned
duties upon submission of the reguired voucher, except to and from

locations within the school district.

ARTICLE XIT

TEACEER EVALUATION

Teacher evaluations shall be conducted in accordance with

applicable Board Policies.

ARTICLE XIII

TEACHER = ADMINISTRATION LIATSON COMMITTEE

A. Composition
This committee shall consist of three (3) representatives
appointed by the HPEA and three (3) representatives appointed by the

Superintendent.



1,
ARTTCIE XITI contid

TEACHER ~ ADMINTSTRATION LTATSON COWMMITIEE

B. IFunction
The Committee'!s function will be to discuss Curriculum
Review, local school problems and practices, and to play an active

role in same,

C. Meetings - Unscheduled

Either party may call for a meeting of the comrittee at its
option as long as such a request for a meeting is made within a reason-

able period of time prior to the suggested meeting date.

D, Meetings - Scheduled

As a general rule the committee shall meet four (4) times
during the school year, but by mmtual consent the number of meetings
may be increased or decreased as required.

The initial meeting of the committee shall be held no later

than October 15th of the school year covered by this agreement.

ARTICLE X1V

PROFESSTONAL DEVEIOPMENT EXPENSES

A, Reiwbursenent of Expenses

Payment will be made for reasonable expenses (including
fees, meals, lodging and/or transportation ) incurred by teachers who
attend workshops, seifinars, conferences and in-service training

sessions assigned by the Superintendent/Principal,
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ARTICLE XIV cont'd

PROFESSTONAL DEVELOPYENT EXPENSLS

B. Iiprovement of Quality of Instruction

In-service Workshops, Conferences, Programs

The Board will cooperate with the Association in arranging
jneservice courses, workshops, conferences, and programs designed
to improve the quality of instruction. Such activities shall be
_ coordinated through the Teacher—Administrative Liaison Commrittee. All

guch programs conducted during the summer shall be volumtary,

ARTICLE XV

SUPERVISION OF STUDENT TEACHERS

A. Procedures
1, Consent
Each prospective cooperating tcacher may accept or reject any
student teacher with adequate notice to the Superintendent.

2. Released Time

Each cooperating teacher shall be provided with released
time to perwit attendance at regularly scheduled orientation and
evaluation sessions sponsored by a student teacher's college or
university.

3. Assignments

A cooperating teacher shall not involuntarily be given addi-

tional classroom assignments outside of his regular responsibilities

during the period he is supervising s student teacher,
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ARTICLE XV cont!d

SUPERVISTON OF STUDENT TEACI™RS

L, Assuming Resnonsibilities

The cooperating teacher and the student teacher shall assess
the latter's readiness to assume teaching responsibilities and the
cooperating teacher shall have authority for determining in what degrees
those responsibilities shall be assumed,

5. Elipibility to Teach

A student teacher shall be permitted to teach unsupervised
only in areas for which he will be eligible for certification and only
after the approval of the cooperating teacher.

6. Substitution

In accordance with State repgulations, a student teacher can
not be used as a substitute teacher.
7. Materials and Supplies
Upon reauest, a cooperating teacher shall be provided with a
duplicate copy of all instructional materials and teacher manuals for

vso by the student teacher assigned.

ARTICLE XVI

MISCELLANEOUS PROVISTIONS

A. Saving Clause

Except as this agreement shall otherwise provide, all terms
and conditions of employment applicable on the signing date of this
Agreement to employees covered by this Agreement as established by the
rules, regulations and/or policies of the Board in force on said date,

shall continue to be so applicable during the term of this Agreement.
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ARTICLE XVI conttd

MUSCELLAREQOUS PROVISIONS

Unless otherwise provided in this agreement, nothing contained herein
shall be interpreted and/or applied so as to eliwinate, reduce or
otherwise detract from any teacher benefit or Board right, power, or

privilege existing prior to its effective date,

B. Printing Agveement

Copies of this Agreement shall be printed at the expense of
the Board after agreement with the Association within thirty (30) days
after the Agreement is signed. The Agreement shall be presented to all
teachers now employed, hereafter employed, or considered for erploy=

went by the Board.



ARTICLE TVIT
DURATTON OF AGRERMENT

This Agreement shall be effective July 1, 1974 and shall
R —————

" continue in effect until June 30, 1975, unless amended by mutual

consent,

IN WHITNESS WHEREOF, the parties hereto have caused this
Agreement to be signed by their respective presidents, attested by
their respective secretaries, and their corporate seals to be placed

hereon all on the day and year first above written.

ATTEST: Harrington Park Edueation
Association

b £

~ . Secretary

ATTEST: Board of Education of
Harrington Park

S Aime,

Secretary President
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SCHEDULE A
GRIEVANCE POLICY

Group Crievance Procedure for Certificated Personnel

To establish an operating procedure for the resolution of
group grievances in the Harrington Park School, the following steps
shall be taken, With respect to their personal grievances, they shall

‘be assured of freedowm from restraint, interferance, coercion, dis-
crimination, or reprisal in presenting their appeal. They shall have
the right to present their owm appeal or designate a person to appear
with or for them at any step in the appeal.

It is the intent of these procedures to provide for the
orderly settlement of differences in a fair and equitable manner. The
resolution of such differences at the earliest stage is encouraged,

A. The grievance will be presented to the Professional
Rights and Responsibilities Committee of the Harrington Park Education
Association in writing.

Be If a majority of the P.R.R. Committee agrees that the
matter is properly a group grievance, it will be presented in writing to
the Faculty Association for discussion within five school days.

C. If the Faculty Association concurs, the P, R.R. Comrittee
will present the grievance in writing to the Principal within five
school days,

D, 1If the grievance is not resolved at this level within
ten school days, the case will be presented with all pertinent papers
to the Superintendent who will meet with the Education Committee of
the Board of Education.

E. If the Education Committee camot resolve the grievance
within ten school days, the grievance will be referred to the entire
Board of Education in writing with all pertinent papers for full Board
action with all parties concerned present who shall be heard,

F. The group grievance could result from a problem arising out
of a discussion with the Education Commtittee. Should this be the case,
Steps A, B, and C would be eliminated.

G. All grievances involving budget items must be resolved
before formal budget adeption by the Board of Education.

H, If the Board and the aggrieved are unable to agree, the
matter shall be subiritted to an advisory board within ten school days
after the request of either party to the other. The Board of Education
and the Education Association will each name an adviser. A third
member who shall be the chairman shall be named by the first two.
Costs, if any, shall be shared., The recommendations of the advisory
board shall be made public, '
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SCIESTTE A contld

GRTEZVANCE POLICY conl'd

I. If the advisory board falls to make & recormendation
acceptable to both parties within fifteen days, the grievance shsll be
presented to the Commissioner of Education through the County Super-
intendent of Schools,

J. These procedures may be amendad at any time by the Board
of Education after such proposed amendments have been submitted tc the
employees for their rzaction and after the empleyces have had fiftoen
school days to express their views regarding such proposed amendments.
Employees may subwit proposed amendments to the Board of Education
through the Superintendent of Schools.,

Tndividual Grievance Procedures for Certifilcated Persomel

Any individual member of the faculty chsll have ths right to
appeal the application of policies and administrative decisions
affecting him through adwinistrative chammels, With respect to his
personal grievances, he shall be assured of freedom frem restraint,
interference, coercion, discrimination, or reprisal in presenting his
appeal.

A faculty member shall have the right to present his own
appeal or desgignate representatives of the Harrington Park Education
Association or another person of his own choosing to appear with him at
any step in his appeal,

It is the intent of these procedures to provide for the
orderly settlement of differences in a fair and equitable manner, The
resolution of such differences at the earliest possible stage is encouraged,

Procedures

A. The aggrieved faculty mewber is to present his grievance in
writing to the Professional Rights and Responsibilities Commitiee,

B. After receiving the grievance, the P.R,R, Commtttes chall
have ten school days in which to call the aggrieved person before the
corrtittee to recommend a course of action,

C. If the P.R.R. Committee supports the grievance by majority
vote, it is then presented in writing to the aggrieved party!s
immediate superior within five school days.

D, 1If the grievance cannot be resolved at this level within ten
school days, all pertinent papers shall be presented to the Principal,

E. If the grievance camot be resolved at this level within ten
achool days, all pertinent pzpers shall be presented to the Superin-
tendent who will forward same to the Education Committee of the Board
of Education for action.



SCHEDULE A conhid

GRIEVANCE POLICY contld

F. The Education committee has ten school days to regolve the
grievance, If no satisfactory agreement can be reached, the matter
goes to the entire Board of Education who will meet in executive
session within ten school days with all parties concorned whe shall be
given the opportunity to be heard,

G. The Board of Education shall conclude hearings within ten
school days. The Board shall have ten additional school days after
the conclusion of the hearings to render a decision to the aggrieved.

H. If the Board and the aggrieved party are uneble to sgree, the
matter shall be submitted to an advisory board within ten school days
after the request of either party to the other. The Board of Lduca=-

21,

tion and the aggrieved will each name one adviser, A4 third mewber who -
28!

shall be the chairman shall be named by the first two., Costs, if any,
shall be shared.

I. If the advisory board fails to make a recommendaticn accept~
able to both parties within fifteen days, the grievance shalil be
presented to the Commissioner of Education through the County Superin-
tendent of Schools.

Individual Grievance Procedures for Non-Certificated Personnel

J. These procedures may be amended at any time by the Board of
Eduecation after such proposed amendments have been subwmitted to the
employees for thelr reaction and after the employees have had fifteen
school days to express thelr views regarding such proposed amendments.
Employees may submit propesed amendments to the Board of Education
through the Superintendsent of Schools,

Any individual merber of the staff shall have the right to

appeal the application of policies and adwinistrative decisions affecting

him through administrative chamnels., With respect to his personal
grievances, he shall be assured of freedom from restraint, interfer-
ence, coercion, discriwination, or reprisal in presenting his appeal,

D

A staff member shall have the right to present his own appeal

or designate another person of his own choosing to appear with him or
for him at any step in his appeal,

It is the intent of these procedures to provide for an
orderly settlement of differences in a fair and equitable mammer. The
resolution of such differences at the earliest possible stage is
encouraged,



SCHEDULE £ conhid

GEIETANCE POLICY contfd

Procedure:

A. The aggrieved person shall present his problem to his im=
mediate superior., If no solution is reached within five school days,
the grievance is then presented to the Principal-in-Charge.

B. 1If the grievance carmot be resolved at this level witlia ten
school days, it is then presented to the chairman of the Educaticn
Cormrittee or the chairman of the House and Grounds Commritiee as tho
case my be for action by the cormmritiee concerned.

Ce If no satisfactory agreement has been reached within tan
school days at this level, the grievance goes to the President of the
Board of Education who will meet in executive session with all Board
members and parties concerned,

D. The Board of Education shall conclude hearings within ten
school days. The Board shall have ten additional school davs after the
conclusion of the hearings to render a decision to the agzricved.

E. If the Board and the aggrieved party are unable to agree, the
matter shall be submitted to an advisory board within ten school deys
after the request of either party to the other. The Board ¢f Fduca=-
tion and the aggrieved will each name one adviser., A third merber who
shall be the chairman shall be named by the first two. Costs, if any,
shall be shared.

F, If the advicory board fails to make a recormendation aceept-
able to both parties within fifteen days, the grievance shall be

presented to the Commissioner of Education through the County Superine
tendent of Schools.

These same steps would be followed for a group grievance of
non-certificated personnel and the same irmmunity extended an indivi-
dvual would also apply to members of the group.

Board Policy
Adopted June 1,1966

22,
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