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AGREEMENT BETWEEM

THE CLIFTON BOARD OF EDUCATION
AND
THE CLIFTON TEACHERS' ASSOCIATION

ACKNOWLEDGMENT

This agreement between the Clifton Board of Education, hereafter called
the Board, and the Clifton Teachers’ association, hersafter called the
Asspciation, shall be effective until June 30, 199&.

It is hereby agreed as follows:
PREAMBLE

Recognizing that providing a high quality education for the children of
Clifton is the paramount aim of this $School District and that good morale
in the teaching staff is necessary for the education of the children, we
do hereby declare that:

The Board and the Association agree that academic freedom is essential
to the fulfillment of the purposes of the Clifton School District; and
they acknowledge the fundamental need to protect teachers from any
censorship ar restraint which might interfere with the performance of
their teaching functions. Teachers coverad by this Agreement shall
have all the rights as guaranteed by the constitutions of the uUnited
States and the State of New Jersey, including the statutes relating
theretoc and those rights further protected by the tenure laws of the
State of New Jarsey.

The Board of Education, under law, has the final responsibility of
establishing policises for the District. The Superintendent and
staff have the responsibility of carrvying out the policies
established. The professionally certified teaching personnal have
the ultimate responsibility of providing the best possible education
in the classroom.

RECOGNITION

The Board hereby recognizes the Clifton Teachers’ Association as the sole
and exclusive representative for collective negotiaticons concerning the
terms and conditions of employment for all certified teachers, under
contract or on leave employed by the Board. This includes, but 1is not
limited to nurses, guidance counselors, certified child study team
members, special sarvices teachers, basic skills teachers, compensatory
education teachers but excludes the Superintendent, assistant
Superintendent, supervisory personnel, administrative interns,
vice-principals, principals, substitute teachers, and part-time employees
= 'd on an hourly basis or paid on a per case basis. Recognition is
«nted to the aforementioned, to the exclusion of all others.
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ARTICLE I
Association Rights & Privileges

The Board agrees to make available for duplication, to the
Association in response to reasonable request, all information that
shall assist the Association in developing intelligent, accurate,
informed and constructive programs on behalf of the teachers and any
informaticen which may be necessary for the Association to process any
grievance, complaint, or information needed for negotiations. The
Board shall submit only that information that is under the realm of
public information. The procedure for obtaining this information
shall consist of written requests submitted to the Board Secretary by
the Association President and/or the Chairman of the Associaticn’s
Negotiating Committes, or the designeas of either.

Whenever any representative of the Association or any teacher is
mutually scheduled by the parties to participate during werking hours
in negotiations, grievance procesdings, conferences, or meetings,
he/she shall suffer no loss in pay.

Representatives of the Asscciation, the New Jersey Education Associa-
tion, and the National Education association shall have the right to
enter the schools to meet with teachers during their lunch periods or
before or after school hours (see hours set forth here and after) to
carry out appropriate Assocliation business. Representatives who
enter the schools shall notify the principal or designee of their
presance prior to meeting any teacher or group of teachers.

The Association and its representatives shall have the right to use
the school buildings at all reasonable hours for meetings so long as
the same does not interfere with or interrupt normal schoeol
activities and subject to notification to tha Superintendent at least
three (3) school days in advance. For emergency meetings, twelve (12)
hours notice shall be sufficient. Permission shall be received from
the Superintendent or designea.

The Association shall have the right fto usea school eqguipment at
reasonable times when such equipment is otherwise not in use.
Parmission for the use of school eguipment shall be acquired in
advance from the school principal or designee. All equipment thus
obtained must be used exclusively within the same building for which
said equipment is part of the school inventory,

The Aassociation shall have, in each school building, the exclusive
use of a bulletin board in each faculty lounge and teachers’ dining
room.

Copies of all materials posted on such bulletin boards shall be
approved and marked by the association’s Executive Board or its
designee =0 long as the same does not violate local, State, or
Federal law, said materials to be made available to the respective
principals.
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The Association shall have the right to use the interschool mail
facilities as it deems necessary. It is understood, however, that
school mail has priority at all times.

Updates of the Board's Policy Manual and all general administrative
notices will be sent to the Association in a timely fashion.

Association delegates and executive officars are permitted toc leave
their respective buildings at student dismissal time for attandance at
regularly scheduled Association meetings. The Association will supply
to the appropriate principal or department head a list of employees
covered by this section and the date of the scheduled meatings for the
forthcoming year no later than October 30. The Association reserves
the right to change or alter said list of employees.

The Board shall furnish upon request, the following materials to the
President of the Asscciation:

1. The annual audit report when received and accepted by the Board.

2. One copy of the minutes and of the Superintendent’s repert of each
regular and special meeting of the Board, after adoption by the
Board.

3. 0One copy of the agenda for each regular and special meeting of the
Board in advance of the meesting.

4. One copy cof the final budget for the coming schoel vear, as
adopted by the Board of Education.

ARTICLE II
Automatic Deductions
from Payroll Checks

All teachers covered by this agreement shall have the right to request
automatic deductions from their salary checks so long as:

AL

The Board shall incur no administrative costs whatscever 1n
connections with said deductions, and,

It is within the capability of the payroll process to make these
deducticons, and,

It is otherwise legal for the Board to make said deductions.
All programs for which deductions are to be made must be approved by

the C.T.A. and at least three months notice must be given to the
business office prior to the introduction of any new program.
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ARTICLE IIX
Representation Fee

Purpose of Fee

If an employee doss not become a member of the Association during
any membership year (i.e., from September 1 to the following August
31) which is covered in whole or in part by this Agreement, said
employee will be required to pay a representation fee to the
Association for that membership year. Tha purpose of this fees will
be to offset the amployee’'s per capita cost of services rendered by
the Association as majority representatives.

B. Notification and amcunt of Fee

Prior to the beginning of sach membership year, the Association

will npotify the 8oard in writing of the amount of the regular
membership dues, initiation fees and assessments charged by the
Association to its own members for that membership year. The
representation fese to be paid by nocn-members shall be equal to 74.4%
of that amount.

C. Payroll Deduction Schedule

The 8card will deduct the representation fee in equal installments,
as nearly as possible, from the paychecks paid to each employee on
the aforesaid list during the remainder of the membership vear in

question. The deductions will begin with the first pavycheck paid:

1. 10 days after receipt of the aforesaid list by the Board; or

2. 30 days after the employee begins his or her employment in a
bargaining unit position, unless the employee previously sarved
in a bargaining unit position and continued in the employ of the
Board imn a non-bargaining unit position or was on layoff, in
which event the deductions will begin with the first paycheck,
paid 1¢ days after the resumption of the employee’s employment
in a bargaining unit position, whichever is later.

ARTICLE 1V
Grisvance Procedure

A grievance 1is a claim by an employee, a group of employees, or by the
Association, that she, he, or it has been harmed (or they have been
injured) by an interpretation, application or violation of this agresment
or policies of the Board or by its administrative decisions which affect
terms and conditions of employment. Any and all grievances must be filed
at the proper initiating level within 20 days of the incident, occurrence
or happening of the event or circumstance(s) giving rise to the alleged
injury or harm. The term "day” when used in this article shall mean
"work day” (day when the Cantral Dffice 1s open); weekends and vacation
days cccurring during the school year are sxcluded.
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LEVEL I

A. Aany employee who has a grievance shall discuss it first with his/her
e principal {(or his/her line supervisor) in an attempt to resolwve the
matter at that level.

B. If, as a result of the discussion, the matter is not resolved, the
employee shall file and set forth his, her, or its grievance in writing
with supporting reasons with his or her principal or line supervisor.
The principal/supervisor shall communicate his/her decision to the
employes in writing with supporting reasons within six (&) work days.

LEVEL II

A. If the aggrieved person is not satisfied with the disposition of his/her
grievance at Level One, or if no decision has been rendered within six
(6) work days after presentation of the grievance, he or she may file
the grievance in writing with the Chairman of the Association’s
Grievance Committee.

B. If the Grievance Committese determines that the grievance is
meritorious, it will submit it to the Superintendent of Schools within
ten (10) work days of receipt of the response at Level I or the
expiration of the time limit for such response, whichever is sooner.

C. The grievance may be submitted orally to the Superintendent of Schocls
or his/her designee at a meeting which must take place within 10 work
days following the receipt of a written request of the Grievance
Chairperson. A written agenda will be presanted at the meeting with a
copy for the Superintendent. If necessary, the meeting may be continued
by mutual consent. If the decision of the Superintendent or his/her
designee rendered at the close of the meeting or continuance of the
meeting or is unsatisfactory to the aggrieved person/Grievance
Chairperson, the grievance will be carried tg Level I1TI., If the
decision by the Superintendent or his/har designee is not implemented
within ten {10) work days after the meeting, the grievance will be
carried to Level III.

LEVEL III

The appeal to the Superintendent must be made in writing with supporting
reasons on a form provided by the Superintendent and made available to the
teachers at all the schools. The Superintendent or designated
representative shall arrive at a decision within fifteen (135) work days of
receipt of the written appeal. The Superintendent shall communicate his/her
decision in writing, at this time, along with reasons to the aggrieved
person, and send a copy thereof to the Grievance Cammittee. In the event it
is not possible to arrive at a decision within the fifteen (15) working
days, the Superintendent shall cemmunicate his/her reascns in writing to the
teacher and the Grievance Committees, indicating therein the expected date of
decision.
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LEVEL IV

I/ the aggrieved person is not satisfied with the disposition of his/her

avance at Level III, or if no communication has been received by the

aygrieved within ten (10) work days after the grievance was dalivered to
the Supserintendent, the Grievance Committes may within ten (10) work days
of the receipt of the decision at Lavel III, forward the grievance to the
Board of Education by letter to the office of the Business Administrator.
The 8oard of Educatiaon or a committee thersof shall hear the grisvance in
Executive Session and make a determination within ten (10) work days from

the date of its receipt and shall furnish its written findings to the

Association within six (&) work days thereafter. The Board shall notify

the aggrisved and the Grievance Committee in advance of the time and

location of the Executive Session. A Grievancse Committee member(s) and the
aggrieved shall ba heard at this session, provided they notify the Business
Administrator in writing of their intention to be present with 24 hours of

the Executive Session.

The decision of the Beard shall be final and binding as to all matters and
disputes unless the Association submits same to arbitration within 10 work

days aof the decision of the Board.

MISCELLANEOUS

"Interpretation” is defined as ascertaining the meaning of a word, a clause
or provision of this agreement, in the context in which it is used therein.

ninistration” is defined to mean “"management”, to wit, the manner in
.ch the agresment is being managed.

Nothing stated herein shall deprive an employee of his/her right to
appeal the application of policies and administrative decision
affecting him/her through recognized channels until it reaches the
Board of Educaticn nor shall he/she be deprived of his/her right to
be represented by an educaticnal representative(s), an active
member(s) of the local school system, or an active member(s) of
his/her professiconal association of his/her own choosing before the
Board of Education, and in all stages of his/her appeal the employee
shall be present in the presentation of his/her personal professicnal
grievance.

In presenting his/her personal professional grievance, the member of
the staff shall be assured freedom from prejudicial action in
presenting his/her appeal.

If in the judgement of the Grievance Committee, a grievance affscts a
group or class cof teachers, the Grievance Committee may submit such
grievance in writing to the Superintendent directly and the
procaessing of such grievance shall be commenced at Level Thrse. Tha
Grievance Committee may process such a grievance as an aggrieved
party through all levels of the grievance procedures even though the
aggrieved person does naot Wwish to do so.
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All documents, communications and records dealing with the processing
of a grievance shall be filed in a saparate grievance file and shall
not be kept in the personnel file of any of the participants. It is
understood. howaver, that any original document(s) or record(s)
pertaining to disciplinary action which might lead to grievance
procedure may be retained in the individual personnsl file.

All meetings and hearings under this procedure shall not be conducted
in public and shall include only such parties in interest and their
designated or selected representatives, heretofore referred to in this
article.

A form(s) for the filing of grievance(s) applicable to all stages of
the grievance procedura shall be prepared by the Superintendent who
shall be responsible for the appropriate distribution of said form{s)
to all schools so as to facilitate the operation of the grievance
procaedura.

In the event that a grievance cannot be concluded by the end of the
school year, the grievance shall be continued into the summer or
resumaed in September without violating time lines, by mutual consent.

Any of the time deadlines set forth above may be waived by mutual
consent..

Any grievance concerning the administration and/or interpretation of
this agreement shall be subject to arbitration in accordance with the
following procedure:

1. Written notice of submission to arbitraticon may be given by either
party of this agreement not later than ten (10) days after the
receipt of the decision at Level IV.

2. Within ten (10) days after such written notice of submission to
arbitration the Board and the Association shall attempt to agree
upon a mutually acceptable arbitrator and shall obtain a commitment
from said arbitrator toc serve. The Board and the Association shall
select the arbitrator from a list of arbitrators supplied by PERC.

3. The arbitrator so selected shall confer with the representatives of
the Board and the Association and hold hearing promptly and shall
issue his/her decision not later than thirty (30) days from the
date of the close of the hearings or if oral hearings have been
waived, then from the date the final statements and proofs on the
issues are submitted to him/ber. The Arbitrator’s decision shall be
in writing and shall set forth his/her findings of fact, reasconing
and conclusion on the issues submitted. The arbitrator shall be
without power or authority to make any decisien which requires the
commission of an act prohibited by law or which is violative of the
terms of this Agreament. The decision of the arbitrator shall be
submitted to the Board and the Association and shall be final and
binding on the parties.

4 . The cost for the services of the arbitrator, including per diem
expenses, if any, and actual ard nrecessary travel, subsistence
expenses and the cost of the hearing reom shall be borne equally by
the Board and the Association. aAny other expenses incurred shall be
paid by the party incurring same.
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S. Farms for submission of a grievance involving the interpretation
and/or administration aforesaid to arbitration shall be prepared by
the Superintendent and distributed to the various schools so as to
facilitate the operation of the arbitration portion of the
grievance procedure. Such form shall contain the follewing, among
cthar, necessary information:

a. Name of Grievant.

b. Address of Grievant.

c. School at which he or she is employed.

d. Grade(s) taught.

@. Number of vears employed with school system.

f. Date and place of the incident, occcurrence, circumstance
giving rise to the grievance.
g. Nature of the griesvance.

h. The nature and extent of the injury, harm, loss or
incanvenience claimed to have been incurred.

i. Grievant’s dissatisfaction with the decision(s) of tha
administrators and the reasons (basis) why the same should be
overruled.

j. The alleged issue(s) to be decided by the arbitrator.

k. Signed certification that all the above are true.

ARTICLE V¥
Megotiation Procedurae

The parties agree to enter into collective negotiations ocver a
successor Agreement in accordance with the applicable laws of the State
of New Jersey in a good faith effort to reach agreement on all matters
concerning the terms and conditions of tesachers’ employment. Such
negotiations shall bkegin after June 30 but not later than Novamber 15
of the calendar year preceding the calendar year in which this
Agreement expires. Any agreement so negotiated shall apply to all
groups recognizaed under this agreement, be reduced to writing, ratified
and signed by the Association and signed and adopted by the Board.

During negotiation, the Beard and the Association shall present
relevant data, exchange points of view and make proposals and
counter proposals. The Board shall make available to the
Association, for inspection, all pertinent records under the re2alm
of public information. The Board shall provide the Association
with a complete tentative line budget for the next fiscal vear an
the day following tentative approval of the budget by the Board of
Education,

Neither party in any negotiations shall have any control over the
selection of the negotiating representatives of the other party.
The parties mutually pledge that their representatives shall be
clothed with all necessary power and authority to make proposals,
and consider and make counter propesals in the course cof
negotiations.
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All meetings between the parties shall be regularly scheduled,
whenever possible, to take place when the teachers invelved arae
free from assigned instructional responsibilities, unless
otherwise agreed. All negotiations shall be at such time, place
and date as shall be mutually agreed upon.

A joint effort will be made by both parties to complete
negetiations prior to February 1.

The Agreement is subject to ratification by both parent bodies.

ARTICLE VI
Teacher Rights

Every employee of the Board of Education shall have the rights,
penefits, and privileges granted by Fedaral, State and leocal laws,
rules, and regulations and nothing contained herein shall be
construed to deny or restrict to any teacher such rights as he/she
may have under New Jersey School Laws or other applicable laws and
regulations.

Whenever any teacher is required to appear before the
Superintendent, or designee, the Board or any committes member,
representative or agent thereof including principals,
vice-principals, or department heads concerning any matter which
could adversely affect the continuation of that teachar in his/her
office, position or employment or his/har salary or any increments
pertaining thereto, then he/she shall be give prior written notice
of at least 24 hours except in cases of an emergent nature, the
reasons for such meeting or interview and shall be sntitled to
have a representative of the C.7.A. present to advise and
represent him/her during such meeting or interview.

Nothing in this paragraph shall be construed to mean that the
above parties, including principals, vice-principals and
department heads, may not discuss general and routine matters
related to the educational process with the teacher without the
representation of the Association and without prior written
notice, provided, however, that the intent and purpose of the
conference is not ccntemplated to support a charge or charges
which could reascnably be expected to eventuate in the dismissal
of the teacher or affect his/her salary.

The teacher shall maintain the responsibility to detarmine grades
within the grading policy of the Clifton School District based
upon his/her professional judgement of available criteria
pertinent to any given subject areas or activity to which he/she
is responsible. No grade shall be changed without the knowledge of
the teacher,
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Teachers who may be raqguired by the Superintendent or designee to
use their own automobiles in the psrformance of their duties and
teachers who are assigned to more than one (1) school per day
shall be reimbursed for all such travel at the rate set by the
Internal Rewvenue Sarvice as of July 1, of each year of the
contract for the succeeding year. (This rate shall go into effect
on the first day of the first month after ratification -- there
shall be no retroactivity.)

No teacher at the Sacondary School level shall have more than five
(5) teaching period assignments per day, exclusive of homercom and
duty period. All classroom teachers shall, in addition to their
lunch period, have a preparation period to work on educational
mattars directly related to their specific grade assignmants as
follows:

1. Teachers in the slementary school shall have a mirimum of four
(4) preparation periods per five-day week to work on
educational matters directly related to their specific
assignments. Further, 50% of the faculty shall be assigned to
provide coverage during assemblies on a rotating basis, with
the remaining 50% having a preparation period. In addition
elementary teachers shall be provided preparation periods
during the students’ library period. A& preparation period
shall be defined as a thirty (30) minute blcck.

2. Middle Schools: One period of eight.
3. Senior High Schools: 0One period of eight.

whenever possible, no teacher at the secondary level
shall be assigned more than four (4) consecutive periods a
day.

The hours for the regular teachers in the Clifton Public Schools
are as follows:

1. Elementary Schools: B8:30 a.m. to 11:45 a.m, and 12:3% p.m. to
3:50 p.m. all weekdays except Friday and other last days of
the school week when the school day shall end at 3:30 p.m.
All teachers shall attend all Back-to-School nights.

2. Middle Schools: 8:05 A.M. to 3:25 RP.M. on all weekdays. On
the days of all Back-to-School nights, the teachers’ day shall
be from 8:05 A.M. to 12:20 P.M. All teachers shall attend all
Back-to-School nights.

3. High Schocl: The length of the teachers’ day shall be 7 hours
and 5 minutes. On the days of all Back-to-%School nights, the
teachars’ day shall be four hours and ten minutes. @All
teachers shall attend all Back-to-School nights. '
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Teachers at ths high schocl shall be assigned to one of
three schedules, the length of which would not exceed the
current working time:

1. Periods - O through 7
2. Periods - 1 through 8
3. Periods - 2 through @

No less than one-half (1/2) of staff scheduled for high school
periods 1 through 8.

volunteers to be accepted first, subject to administration
approval, for high school periods 2 through 9 and O through 7.

4. Effective September 1, 1987, teachers’ work days in selected
schools may start and end not more than 20 minutes earlier
than in 1985-86.

5. Teachers may be granted time for professional enrichment to
include, but not limited to, visits tc other schools, seminars,
conventions and workshops with approval of tha Superintendent of
Schools. Teachers shall be reimbursed for expenses not to exceed
$50 with the approval of the Superintendent.

&. Effective in the 1990-91 school vyear, guidance counselors will
work two additional days per year. Such days shall be paid on a
pro rata basis and shall be directly befaore and after the school
yvear, contiguous to it. The Board will notify tha counselors by
April 30 of each school year as to when they are to wark the extra
days in June and/or September of the following the school year.

7. A teaching day shall be a continuous seven (7) hours and five (5)
minutes from the start of each schedule. The starting time of the
school day in the high school, to allow for a "zero" (0) period as
sat forth in F-3, shall begin no earlier than 7:10 a.m. Teachers
shall be assigned ong of the three schedules set forth in F-3
above. A teaching day shall be seven (7) hours and five (5)
minutes.

School day on Fridays at high school ends at 3:15 p.m. for periods
2 through 9 schedule.

8. There shall be scheduled two (2) Back-to-School nights per year.
The scheduling of Back-to-School nights shall pe at the
discretion of the Board.

ARTICLE VII
Class Coverage

Class coverage refers top one teacher's assumption of the class lcad of
one or mare absent teacher(s), for a day or a portion of a day,
because of the Board’s inability to provide an authorized substitute
teacher,



Page 12

B. Class coverage refers to any situation whereby the "covering' teacher
either takes contral of a classroom containing students or students
¢ are placed in the "covering” teacher’'s classroom, either as a total

group or after a division of the teachearless group.

C. If a teacher has this coverage for an entire day, pay shall be renderad
equal to the amount per diem payment of substitute teachars. If a
portion of a scheool day is devotad to coverage, the teacher shall be
paid proportionally. The total expenditure per class shall not exceed
the current per diem substitute pavy.

D. Any teacher whose coverage of a class is assigned in lieu of an
alrzady-assigned non-instructional duty, such as hall or lunchroom
supervision, shall not receive any additional compensation.

E. All teachers covering a class assignment in lieu of a preparation
periocd will be paid $10 per period.

Elementary teachers who cover a teacher’s ¢lass for a full day will
be paid the full substitute’s rate. Elementary teachers who cover a
portion of a class for a full day, a full class for a portion of the
day, or a portion of a class for a portion of the day will be paid a
pro~rated amount of the daily substitute rate.

ARTICLE VIII
Elementary Teachers Lunch Period

.1 Elementary Teachers shall have a duty-free Lunch and Playground Period
from 11:45 a.m. to 12:35 p.m. with the exception of the following.

1. Resource Room Personnel required to assume lunchroom coverage
for special education pupils and who will be given an equal
alternate lunch period; and,

2. Traveling teachers and non-classrcom teachers (Art, Vocal Music,
Instrumental Music, Physical Education, ESL, Bi-Lingual and Resource
Room) on days they are not traveling, who shall provide lunchroom
coverage not to exceed 30 minutes per day providing, these teachers
shall:

a. Receive a 45 consecutive minute lunch periocd between 11:30 a.m.
and 1:00 p.m.

b. Retain a 30 consecutive minute preparation period.

. Be permitted to leave schoel 10 minutes early on coverage days
Monday through Thursday and 15 minutes early when coverage day
is Friday or a Friday schedule.

d. Will have the assistance of the Principal and lunchroom aides
in supervising the lunchroom,
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e. Not receive any other assigned duty on coverage day.
f. Not provide lunch coverage more than 3 days per wesek (Every
; effort shall be made toc limit such coverage to two (2) days
per week.)

No other elementary teacher shall be assigned to lunchroom coverage.

A joint committee of the Association and the Board/Administration will
re-evaluata the operation of this program and make appropriate
recommendations approximately halfway through the first year of its
implementation.

ARTICLE IX
Schoaal Calendar

A. All teachers coverad by this aAgreement, other than those new to the
Clifton School Svstem, shall not be required to be in attendance for
maore than two (2) days in excess of the number of student school days
for the regular school calendar year.

B. The Clifton Teachers’ Association shall have the right tc examine and
suggest changes in the school calendar before it becomes official, but
the final approval rests with the Board of Education.

ARTICLE X
Teacher absence

Procedurs

When unable teo report to work because of personal illness, the teacher
shall call the answering service (which number wiil be provided each
teacher at the beginning of the school year) in accordance with
administrative notice, stating name, school assignment, grade or
subject, and reason for absence. Traveling personnel within the school
district shall notify the home kase school.

B. Causes
1. Persanal Illness
Eleven (11) sick days are to be allowed, all of which may be
accumulative and available for use at full pay as needed in

subsequent years. There is no limit to the number of sick days
that may be accumulated.
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After five (5) consecutive sick days, the Superintendent or designee

may request a doctor’s certificate. The teacher may use one of the
Board of Education’s doctors, at mne coest to the teacher, for this
pUurposa.

In addition to the foregoing benefits, all professional emplovees
will be allowed additicnal benefits as follows: If illness
continues beyond the sick days allotted and the accumulations
credited to the employee have been exhausted, the employes may
petitieon the Board to grant additional leave time as provided in
18/: 30-6.

Death

Four (4) censecutive school days following date of death without
salary deguction shall be allowed for death of father, mother,
brothar, stepchildren, stepparents, sister, husband, wife, child,
grandfather, grandmother, grandchildren, father-in-law,
mother-in-law, and/or legal guardian. Providing however, should
this leave be interrupted by the end of the school year, it shall
not carry over into the next school year but shall terminate with
the end of the schgool year.

Jury Duty - Without Deductions
Marriage

A maximum of fiwve (5) school days during the year with a deduction
of 1/200th of the annual salary for each day.

5. Maternity Leave

The Board shall grant maternity leave without pay to any teacher upon
the request subject to the following stipulations and limitations.

a. The Board may remove any pregnant teacher from her teaching
duties on the basis of pregnancy, only, for one of the following
reasons:

1. Her teaching performance substantially declines from the
pericd preceding pregnancy.

2. Her physical condition or capacity renders her incapable of
perfoerming her assigned duties, which shall be deemed to
exist if {(a) the pregnant teacher fails to produce a
physician’s certificate that she is medically able to
continue teaching, {b) the Board’'s physician concludes that
she is unable to continue teaching.
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The Board shall grant an unpaid leave of absence for
pregnancy, childbirth, and care of an infant child in
accordance with the procedure in subparagraphs below.

All such leaves beginning prior to February 1, will
terminate on either the following August 31, or the second
August 31 following the commencement of the leave, at the
teacher’'s option. If the leave begins atter February L, the
teacher shall have the option of returning on the first
pugqust 31 following commencement of the leave, the second
Aaugust 31, or the third August 31. The period of leave
requested is Lo be specified at the time of the request.

{The purpose of this provision is to minimize disruptian in
class scheduling, and shall not be construed to prohibit an
earlier return if mutually acceptable to both the teacher and
the Board.)

any tenured or non-tenured teacher seeking such leave shall
apply to the Board at least &0 days prior to the beginning of
leave for maternity leave of up to one year from the date of
expected birth. At the time of application the teacher shall
specify in writing the date upon which she wishes to commence
leave and the date upon which she wishes to return to work
after birth. Both the teacher and her spouse must certify in
writing to the Board that the teacher requesting maternity
leave for an extended period must be the child-rearing spouse.
The Board may require any teacher to produce a certificate from
a physician in support of the requested leave dates. The
physician's certificate is subject to agreement by the Board’s
physician. Where medical opinion is supportive of the leave
dates requested, such leave shall be granted by the Board,
except that the Board may change the requested date upon
finding that the grant of a leave for the dates stipulated and
medically confirmed would substantially interfere with the
administration of the school.

Following the grant of such leave to any teacher, the
commancement and termination dates thereof may be further
extended or reduced for medical reasons upcn application by the
teacher to the Beoard. Such extension or reduction shall be
granted by the Board for an additional reasonable period of
time except that the Board may alter the requested dates upon
finding that such extension or reduction would substantially
interfere with the administration of the school and provided
that such change is not medically contraindicated. The Board
may require any teacher to produce a physician's certificate in
support of the requested change and is subject to agreement by
the Board's physician.
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Any teacher granted maternity leave without pay according to the
provisions of this section may, at her discretion, elect to
substitute all or a portion of her accumulated sick time in lieu
thareof and receive full pay and benefits for the same, but only
to the extent that the absence from schoocl is a result of pre or
post birth illness. It should be presumed that such illness
exists for one month before and one month after birth. Any
departure from this presumption must be medically substantiated.

Upon return from a maternity leave of absence, the teacher shall
be reinstated in har same position or a similar position for
which she is certified,

The Board is under no compulsion to continue the employment of a
non-tenured employee beyond the contracted period so long as the
non-renewal of employment is not based solely upon a condition
of pregnancy or child birth.

The maternity lsave period shall not be counted for tenure
purposes.

Advancement on the Salary Guide shall be based upon the date of
commencement of the lsave of absence. The teacher will be
granted a full Salary Guide step if she works more than 90
teaching days. MWarking 90 days or less shall result in no
advancement on the Salary Guide. For the purpose of this
article "Working 90 days” shall mean actually on the job site
and shall not include absences for any reason.

&. Paternity Leave

The B8oard shall grant an unpaid leave of absence ending at the end
of the current school year, or, at the option of the teacher, the
end of the following school vear.

a.

Both the teacher and his spouse certify in writing to the
Board that the mother intends to return to her job as soon
after birth as is medically feasible and that the father will
be the child-rearing spouse.

Permission is requested of the Board at least 60 days in
advance of the date of expected birth.

Paternity leave shall be continued only if both the teacher
and his spouse certify to the Board in writing 45 days after
birth that the mother has returned to her employment and that
the father is the child-rearing spouse.

Upon return from paternity leave of absence the teacher shall
be reinstated in his same position or a similar position for
which he is certified.
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e. The Board is under no compulsion to continue the employment of a
non-tenured employee beyond the contracted pericd so long as the
non-renewal of the employment is not based solely upon
child-rearing leave. Paternity leave shall not be counted for
tenure purposes.

f. Advancement on the Salary Guide shall be based upon the date
of commancement of the leave of absence. The teacher will be
granted a full Salary Guide step if ha works more than
90 days. Working 90 days or less shall result in no advancement
on the Salary Guide.

7. Adeption Leave

Any teacher adopting a child sixteen (1&) years of age or less shall
be sligible to receive an adoption leave until the end of the
current school year, or, at the option of the teacher, the and of
the following school year which shall commence upon his or her
receiving de facto custody of said child, or earlier if necessary in
order to fulfill the reguirements of the adoption. This leave will
be granted if the teacher inveolved certifies in writing te the Board
that he or she will be the child-rearing spause and that the other
spouse WwWill continue employment during the leave.

8. Leave to Take Other Employment

The Board shall, upon reqguest, grant leaves of absence without pay for
one year to teachers with ten (10) or more years of service in Clifton
according to the following provisions:

a. The leave will be for the purpose of seeking employment
in a field other than teaching in grades X through 12.

b. Teachers shall be required tc pay for their own fringe
penafits at the group rate in effect during the time of leave.
The Beard shall bear no costs connected with the leave.

c. Teachers requesting leave shall advise the Board by letter
no later than April 1st of the school year preceding the leave
year,

d. Teachers on leave must inform the Superintendent in writing
of their intention to terminate employment or return to scheool
not later tham April 1.

€. No person shall have the right to utilize such a leave more
than once. N@r may anyone request that such a leave end less
than one year before, or begin lass than one year after, anothar
leave of absence granted for other purposes.
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Military - Without Deduction

Military leaves related to annual active duty training shall be
granted on an individual basis in accordance with existing New Jersey
Statutes. Teachers who are members of the Reserves or National Guard
shall request his or her superior officer to allow him or her to
fulfill his military requirements during the summer vacation.

10.

Illness in Family

a.

A Leave of Absence without pay for up to one (1) calendar year
shall be granted for the purpose of caring for a sick member
of a teacher’s immediate family or a family member resident in
the teacher's home, upon presentation of a physician’s letter
stating need.

Additional leave may be granted at the discretion of the
Board., Upon return from an extended leave of absence, the
teacher shall be reinstated in his/her same position or
similar peositicn for which he/she is certificated.

Any unpaid extended leave of absence shall not be counted for
tenure purposes.

Advancement on the salary guide shall be based upon the date
of commencement of the extended leave of absence. The teacher
shall be granted a full step if he/she works more than nirnety
(90) teaching days during a school ysar. Working ninety (%0)
school days or less shall result in no advancement on the
salary guide.

The Board is under no compulsion to continue the employment of
a non-tenured emplovee beyond the contract period so long as
the non-renewal of employment is not based solely upon the
unpaid extended leave aof absence.

Advancement toward seniority shall not be interrupted by the
teacher’s use of an extaended leave of absence: seniority
shall not accrue during an extended leave of absence and
shall be determined in accordance with state regulations.
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Disability Leave (Including Maternity Leave required for
medical purposes)

3.

Any teacher who experiences a disability arising out of, but
not limited to surgery, hospital confinement, medical
treatmaent, pregnancy, child-birth, miscarriage and/or
recovery shall apply for and receive disability leave upon
presentation of documentation from a medical doctor.

Disability leave shall be charged to accumulated sick leave,
if any, of said teacher. If the accumulated sick leave is
or has been exhausted, the disability leave shall be without
pay, but with full ipsurance coverage as provided to all
employed teachers under this Agreement at the expense of the
Board for a period of up to one year.

If the teacher’'s absence shall be the result of a perscnal
injury caused by an accident or unprovoked assault arising
odt of and in the course of his employment, such teacher
shall be allowead disability leave with full pay for up to
one (1) calendar year. Such leave shall not be charged to
sick leave. In accordance wWwith NJSA 18a:30-2.1, any amount
of salary or wages pald or payable to the teachar under this
subsection shall be reduced by the amount of any Workmen’s
Compensation award made to the teacher under this subsection
for temporary disability pursuant tc Title 34 of the N.J.
Statutes.

The Board shall grant a disability leave for a period of up
to cne (1) calendar year. The Bpopard shall have
discretionary power to grant an extension or reduction of
the disability leave for a reaspnable period of time, as
requested (See NJISA 184: 30-1 et seq., specifically l8A:
I0-7).

A& teacher who desires to continue in the performance of
his/her duties during a period expected to lead to a
disability shall be permitted to do so provided the teacher
produces a statement from his physician, certified in
writing to the Board not more tham once per month, and
confirmed by the School Medical Inspector, stating that the
teacher is physically capable of cortinuing to perform
his/her duties and stating Uup to what date, in the opinion
of the physician, the teacher is capable of performing
his/her duties.

Whenever, In the opinion of the Board, the reguested date of
commencement of an unpald disabiliity leave or the reguesteqg
date for the resumption of duties wculd substanmtially
interfere with the administration oF the =chool district or
the education aof pupils, the reguesiad daz may be changed
by the Bpard, provided that such da=zs cha- is not
medically contraindicated

z
o=
==
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12. Personal Reasons

2. Employees shall be granted three (3) perscnal days per
contract year by citing any of the following categories
which are acceptable reasons for taking personal leave,
These personal days will be nmoncumulative, except that
paersonal leave days not used in any school year will be
converted to sick leave days at the end of the year and
added to the teacher's accumulation.

b. One or more of the following categories are eligible reasons
for taking personal days:

1. Death (except as indicated in B. Causes 2)

2. Illness (except personal illpess as indicated in B.
Causes 1)

3. Court Order
4. Religious Observances

5. Personal affairs of non-recresaticnal nature and personal
affairs or professional affairs which might neot be
carried gut after school hours or weekends.

Conventions, excluding the NJEA Convention, of all types
are not approved. Exceptions shall be made subject to
Board approval. Personal affairs of a non-recreational
nature shall be defined as:

Attending to a private matter of a perscnal or family
concern.

c. Whenever possible, notice of intention to wtilize a personal
day must be given in advance to the Superintendent’s
office. If advance notice is not possible, the employee
will notify the Superintendent’s office in writing of the
fact that she/he has used a perscnal day after she/he has
utilized that day.

ARTICLE XI
Sabbatical

Professional personnel with seven (7) or more consecutive vears of
sarvice in the Clifton School System will be eligible for a sabbatical
leave. The leave will be granted for one school year at fifty percent
(50%7) of full salary applicabls to the school vear in which the
sabbatical leave is taken.
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The maximum number of sabbaticals granted during any year will be ten

(10).

If more than ten (10) applications are submitted the selection will

L - made by an outside agency (Educational Testing Service of Princeton).
2 basis for selection’ will be a comprehensive application and not a
competitive examination.

any member of the professional staff who is granted a sabbatical study
leave of absence shall be required to abide by the following:

AL

For a Master’'s degree level, the employee shall be regquired to be
officially matriculating for a Master’s degree in his/her major or
minor teaching field.

Samestar hour credits pursued shall be within the applicant’s major
or minpor fields and shall be acceptable in a college or university
applying towards the matriculating degree. Courses taken through
correspondenca programs or any that are not fulfilled soclely as a
direct participant in a campus setting shall not be approved nor
acceptable. A campus setting shall be defined as a classroom
setting on a regularly scheduled basis for which semester credit

is given.

The emplaovee on sabbatical leave will be enrolled as a full time
student in a course of study,

The college or university selected for sabbatical must receive
prior approval of the Superintendent and must be accredited by one
of the following accrediting association:

New England ACSS Middle States ACSS
Morth Central ACSS Southern ACSS
Western ACSS Northwest ACSS

All emplovees who receive a sabbatical leave will contractually
obligate themselves to the Clifton School System for a minimum of
three (3) years of service immediately following termination of the
sabbatical leave. However, emergencies cancel out the obligation.
Such emergencies are:

1. Distant transfer in excess of 100 miles of spouse causing
emplovee resignation.

2. Illness or disability causing retirement in accordance with MN.J.
statutes governing such illness or disability.

I. Death
4. Any other valid reason subject to Board approval.

Sabbatical leave applications must be submitted on or before
December 1 of the school year prior to the desired sabbatical vear.
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Within ten (10) days of the completion of the first semester and
ten (10) days of completion of the second semester, the applicant
is to request a transcript to be submittaed to the Board of
Education.

within ten (10) days of the commencement of tha courses, the
teacher on sabbatical will notify the Superintendent of the
courses actually being taken by course title and catalog
description.

ARTICLE XIIX
Notification

On or before aApril 30 in each ysar, the Board of Education shall
give to each non-tenure tesaching staff member continucusly
employed by it since the preceding September 30 either:

1. A written offer of a contract for employment for the next
succeeding year providing for at lesast the same terms and
conditions of employment but with such increases in salary as
may be reguired by law or policies of the Board of Education;
or,

2. A written notice that such employment will not be offered.

Should the Board of Education fail to give to any non-tenure
teaching staff member either an offer of contract for employment
for the next succeeding year or notice that such employment will
not be offered, all within the time and in the manner provided by
this act, then the Board of Education shall be deemed to have
offered to that teaching staff member continusd employment for the
next succeeding school year upon the same terms and conditions but
with such increases in salary as may be required by law or
policies of the Board of Education.

If the teaching staff member desires to accept the employment,
he/she shall notify the Board of Education of such acceptance, in
writing, on ar before June 1, in which event such employment shall
continue as provided for herein. In the absence of such notice of
acceptance, the provisions of this article shall no longer be
applicable.

On or before July 10, all teachers shall be notified of class
and/or grade level and schocl assignment.

a teacher who is employed as a replacement teacher for a teacher
on a leave of absence shall receive written notice of his/her
status as a replacement teacher with the issuance of each
contract.

All teachers on an approved leave of absence for reasons of
maternity, paternity, adoption or any other authorized leave,
shall notify the Superintendent of their intent to return in
September to their assignment no later than aApril 1,
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ARTICLE XIII
Teacher Evaluation Procedurss

Teachers shall be evaluated only by persons certified by the New
Jarsey State 8oard of Examiners to supervise instruction. A
teacher shall be given a copy, for his/her cwn use, of any class
visit or evaluation report prepared by his/her evaluators at
least one (1) day before any conference to discuss it. A teacher
has the right to a conference with any person whoss signature
appears on the report, prior to the teacher’s signing the
report. No such report shall be submitted to the
Superintendent’s office, placed in the teacher’'s file or
otherwise acted upon without prior conference with the teachar.
No teacher shall be reguired to sign a blank or incomplete
evaluation form. Ffollowing the aforementioned conference, the
teachar shall have five (5) school days in which to study and
respond to the evaluation and conference.

In the event that additions, deletions, or other changes are made
on an evaluation report following the teacher’s signing of that
report the changes shall be dated and initialed by the
evaluator(s) responsible. The teacher shall receive all copies of
the altered report and shall have five (5) school days in which
to study and respond to the changes.

Final evaluation of a teacher upon termination of his emplovment
should be concluded prior to severance unless prohibited by the
teacher’s untimely departure.

Evaluation handbooks and forms shall be given to teachers when
hired or when either handbook or form or both are changed.

All persons whose signatures appear on an individual evaluaticn
shall be certificated as a supervisor. The evaluation form
referred to is to be construed as any and all official forms on
which a supervisor has written an evaluation of the teacher’s
performance.

ARTICLE XIV
Parsonnel Files

A teacher shall have the right, upon request, to review the
contents of his/her personnel file. The official personnel file
shall be located in the Superintendent’s office. There exists
only ohe official personnel file.

A teacher shall be entitled to have a representative of the
Assocliation present at any time the personnel file is beling
reviewaed by the teacher.
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A teacher shall have the right to indicate those documents and/or
other materials in his/her file which he/she believes toc be
obsolete or otherwise inappropriate to retain. Said documents
shall be reviewed by the Superintendent or designee and if in the
opinion of the Superintendent they are cbsolete or otherwise
imappropriate to retain, they shall be destroyed.

No material derogatory to a teacher’s conduct, service, character
or personality shall be placed in his/her personnel file unless
the teacher has an opportunity to review the material. The
teachar shall acknowledge that he/she has had the opportunity to
review such material by affixing his/her signature to the copy to
be filed with the express understanding that such signature in no
way indicates agreement with the contents thereof. The teacher
shall also have the right to submit a written answer to such
material within ten (10) school days following the conference
between both parties involved and his/her answer shall be
reviewed by the Superintendent or designee and attached to the
file copies.

The Board agrees to protect the confidentiality of personal
references, academic credentials and other similar documents.

Inspection of personnel files is limited to twice a year on an

appaintment basis.

ARTICLE XV
voluntary Transfers and Requests

Teachers who desire a change in grade and/or subject assignment or who
desire to transfer to another building may file a written statement of
such desire with the Superintendent not later than april 1% of the
current school year. Such statement shall contain grade and/or subject
area or school to which he/she desires to be changed or assigned. The
Administration shall make every effort, consistent with sound
educational policy, to accede to such reqguests. However, the decision
of the Board shall be final.

ARTICLE XVI
Involuntary Transfers
Definition: A transfer is a change in building.
A. If possible, notice shall be given by the Principal or designee
before transfers. Qrdinary mail service shall be deemed

compliance.

B. Upon request, the transferee will be given the reason for said
transfer by the Principal or designee.
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If dissatisfied, the transferee may regquest and receive the reason
for said transfer from the Superintendent or designee, within ten
(10) school days following the receipt of the transferee’s reguest,
which will dispose of the matter unless the teacher challenges that
the transfer was personal in nature.

if the transferee appeals the Superintendent’s decision and
maintains the transfer was of a personal nature, the transferee
shall notify the Association of his/her proposed action.

The Association may reguest, on behalf of the transferee, a meeting
with the appropriate Board committes to hear the nature of the
personal matter, The purpose of this committee is to determine if
the transfer was personal in nature. The committee shall meet
within thirty (30) school days following the Association’s request.

If one or more of the Board Committee deems the transfer to be
versonal in nature, the Board of Education will schedule a hearing
in executive session, within thirty (30) days after receipt from
the Board Committee. A decision to dispose of the matter will be
made within ten (10) days of the hearing.

Involuntary tranmafers shall not be grievable, except through the
procedure outlined in paragraphs 0, E, and F above.

ARTICLE XVII
Promoctional Procedure

Promotional positions are positions paying a salary differential
and/or positions on the administrator-superviscry levels of
responsibility including but not limited to positions as Directors,
Coordinators and/or Department Heads, Counselors, and Coaches. all
vacancies in promotiaonal positions, including specialists and/or
special projects teachers, pupill personnel workers and positions in
progress funded by the Federal Govermnmant shall be adequately
publicized by the Superintendent in accordance with the following
procedurea:

1. When schoeol is in session, a notice will be given to each school
for posting and distribution at least fifteen {(15) school days
prior to the final acceptance date of applications. At this
same time, two (2) copies of said notice will be given to the
Association, {one to the President, one to the Secretary).
Teachers who desire to apply for such vacancies should submit
their applications in writing to the Superintendent within the
time limit specified in the notice, and the Superintendent will
acknowledge in writing the receipt of all such applications.
Applications will be kept on file in the Superintendent’s office
for continual consideration for future wvacancies until the
office is notified in writing by am applicant that the
application is withdrawn. However, it remains the responsibility
of the applicant to notify the Superintendent that the
application is on file as new positions become avalilable.
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2. Teachers who desire to apply for a promotional positicon which
may be filled during the summer period when school is not
regularly in session should submit their names to the
Superintendent, together with the position(s) for which they
desire to apply, and an address where they can be reached during
the summer. The Superintendent will, within the same time period,
post a list of promotional positions to be filled during the
summer period at =ach secondary scheel and a copy of said notice
will be given to the Association.

B. In both situations set forth in Section A, above, the
gualifications for the position, its duties, and the rate of
compensation, will be clearly set forth.

C. All qualified teachers will be given adequate cpportunity to make
application and no position will be filled until all properly
submitted applications have been considered. The Board agrees to
give due consideration to the professional background and
attainments of all applicants and other relevant factors.

In filling such vacancies, preference will be given to gqualified
teachers already employed by the Board and when all other factors
are substantially equal, length of time in the Clifton School
District will be the deciding factor.

Each teacher applicant shall be interviewed concerning his/her
application for promotion by the Superintendent or designee.
Disposition of appointments shall be made as socon as possible.
Announcements of appointments will be made by posting a list in the
office of the central administration and in each school building.
The list will ke given to the Asscciation and shall indicate which
positions have been filled and by whom.

ARTICLE XVIII
Withholding of Increments
Nothing herein contained shall in any way affect the application of the

provision of or the right of the Board to withhold salary adjustments or
increments pursuant to the provisions of N.J.S5.A. 1lBA: 2%9-14,

ARTICLE XIX
Central Registers

The Central Registers will continue for the years of this Agreement.
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ARTICLE XX
Graduate Study

Teachers who submit evidence of having completed a graduate study
program on the Master’s degree level or 6th year level in the field of
Education by submission of the degree received and accompanying
official transcript and description of courses pursued in acquiring
such degree or 6th year level shall be placed on the appropriate
Master's degree or 6th year level salary guide on the first of
September or February lst immediately subsegquent to the submission to
the Board of Education of such degree and &th year level and approwval
by the Board showing that all requirements have been met prior to
September lst or February lst and subject further to the following
stipulations:

All Master degree and sixth year level course submissions must be
approved by the Superintendent and esarned at accredited colleges and
universities recognized by the New Jersey State Department af
Education and one of six recognized agencies, or any accrediting
agency or college or university accepted by the aforementioned
agencies. There are six (6) recognized regicnal accrediting
agencies for colleges and universities: Middle State Association

aof Colleges and Secondary Schools, Southern Association of Colleges
and Secondary Schools, North Central association of Colleges and
Secondary Schools, New England Association of Colleges and Secondary
Schools, Narthwest Associaticon of Ceolleges and Secondary Schools, and
Western Associatlion of Colleges and Secondary Schools.

Courses taken through correspondence programs or any courses that are
not fulfilled solely as a direct participant in a campus setting shall
not be approved or acceptable. A campus setting shall be defined as a
classroom setting on a regularly scheduled basis for which semester
credit is given.

All teachers shall be eligible for placement on the Master’'s degree
salary guide providing that the Master'’'s degree pbtaired is in his/her
subject certification or reascnably related te the teacher’s duties in
Clifteon and receives the prior approval of the Superintendent.

All teachers shall be eligible for placement on the &th year level
providing that they acquire 30 graduate credits beyond the Master’s
degree recognized by the Board of Education under the terms of this
contract, at least 15 of which are in their teaching certification or
in any directly related discipline whose relevance can te certified
to, and approved by the Superintendent of Scheools or designee The
remaining credits may be in the field of education including
Administration and Supervision. A minimum course graage of "8" shall
only =e considered 1n determininmg placement on the &t~ year level.
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A minimum average grade of "B” {3 on a 4 point scale) or
arithmetical equal thereof for the degree program shall only be
considered for Master’s salary guide placement. A "pass” grade
shall only be accepted for salary guide placement when the college
or university certifies that only pass/fail gradings for that
particular course are used. No other designation shall be
accepted for salary guide placement.

The cost and expensas for all courses pursued in acguiring a
Master’'s degree or &6th yvear level salary guide placement shall be
the sole obligation of the teacher, except as set faorth in
paragraph H below. The 8card shall rule upon the sdvanced degree
no later than 60 school days following submission of all required
evidence of said attainment to the Superintendent.

Teachers submitting a request for salary guide placement on the
&6th year level in accordance with the terms of this section shall
be placed on the &6th year level guide and be antitled to the
additional emolument for such level with no restriction on elapsed
time from commencement to completion of the number aof course
credits required for &th year level salary guide placement.

The Board will reimburse teachers, upon successful completion of
graduate courses, for the cost of tuition, up to a limit of the
tuition rate then currently in effect at Montclair State Caollege,
under the following conditions:

1. Courses must be related to the teacher’s duties in Clifton.

2. Courses are subject to the written prior approval as
determined in the sole discretion of the Superintendent., Cost
per credit hour must be submitted at the time of the
application.

3. Official transcripts and receipts must be submitted within
sixty (&60) days of course completion.

4. Reimbursement will be limited to six (&) semester hours for
any teacher in any school year, and the Board’s total
expenditure shall be limited to $45,000 in the 1992-19¢3
school year, $45,000 in the 1993-19%94 school year, $45,000 in
the 1994-1995% school vear and $45,000 in the 1995-19%94 schocol
year.

5. In the event there are more reimbursement requests than
budgeted for as set forth in the preceding paragraph,
reimbursement will be made in order of approval as set forth
in paragraph 2 above.




6.

All courses which are required for a graduate degree,

paragraph C above, will be reimbursed, provided that the teacher
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as defined in

submits the degree plan of study to the Superintendent’s office for
approval priocr to the initial request for reimbursement. HNo

supervision of curriculum courses other than thosa required for the
degres plan shall be approved.

S2-93

Step

O @D~ BN

93-94

Step

D0~ B R e

BA

27,516
27,816
28,116
28,894
29,194
29,793
30,428
31,219
33,006
3&,478
40,672
47,683

Sala

BA

27,718
27,9146
28,116
28,8%4
29,216
29,793
30,450
21,719
33,006
36,478
41,738
50,028

ARTICLE XXI

Salary Guides faor 1992-1993

MA

31,090
31,390
31,690
32,458
32,768
33,367
34,002
34,793
36,580
40,0572
44,246
51,454

ry Guides for

MaA

31,290
31,430
I1,690
32,468
32,890
33,3&7
34,024
25,293
36,580
40,052
45,678
53,978

& YR¥

35,526
35,826
35,126
36,904
37,204
37,803
38,438
39,229
41,016
44,488
48,682
56,134

1993-1994

& YR¥*

35,726
35,926
36,126
36,904
37,326
37,803
38,460
39,729
41,016
44,488
50,569
58,869
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ARTICLE XXTI CONTINUED
Salary Guides 1994-1995

Step BA MA & YR¥*
1 28,294 31,868 36,304
2 28,494 32,068 35,504
3 28,694 32,268 3&,704
4 28,894 32,468 36,904
S 29,416 32,990 37,424
& 30,015 33,589 38,025
7 20,784 34,375 38,830
8 32,059 35,649 40,105
9 33,754 37,344 41,800

10 36,642 40,232 44 ,&888
11 42,089 46,167 51,229
12 51,750 55,867 650,929

Salary Guides 1995-199%

Step BA MA &YR*
1 29.744 33,744 38,244
2 29,944 33,944 38,444
3 30,144 34,144 38,644
4 30,344 34,344 38,844
5 30,544 34,544 39,044
6 31,016 35,016 39,516
7 31,690 35,690 40,190
8 33,500 37,500 42,000
9 36,101 40,101 44,601

10 37,542 41,542 46,042
11 42,250 46,567 51,729
12 47,850 51,967 57,129
13 53,250 57,567 62,729

*Holders of an esarned Doctor's degree from an accredited college or
university recognized accaording to article XX, B8, in their area of
certification or reascgnably related to their teaching duties shall receive
annual stipend of $4,000 added to their salary guide placement.

LONGEVITY

Longevity shall be paid to all those persons covered by an agreement
between the Clifton Teachers' Association as defined in the “"Recognition”
section, who have fourteen (14) or more yvears of "full-time” service in
Clifton as of June 30, 1992, for the 1992-93 school year; June 30, 1993,
for the 1993-%94 school year; June 30, 1994, for the 1994-%5 schoeol year
and June IO, 1995 for the 1995-96 school vear. Credit for part-time
saervice will be pro-rated, i.e., a teacher whao taught one year at half
time will be credited with one-half year of full-time service for
longevity purposes. A year of service shall be defined as five (5) months
° satisfactory service in the Clifton School System in a position covered

der the "Recognition" clause of the Board of Education/Clifton Teachers'
ssociation contract within any school vear for ten (10)-month employees
and six (6) months or more for twelve (12)-month employees.
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At the conclusion of fourteen (14) yvears and through the conclusion of
eighteen (18) years in Clifton, a person will receive 3% of the base

es~lary as a longevity payment.

¢ the beginning of nineteen (19) years and through the conclusion of
twenty-four (24) vears, a person will receive 4% of the base salary as a

longevity payment,

At the beginning of twenty-five (2%5) years and through the conclusion of
sarvice to Clifton, a person will receive 5% of the base salary as a
longevity payment.

ARTICLE XXII
Extra-Curricular Salary Guide (1992-9&)

1692-93 93-324 94-95 95-96&
HS Yearbook Advisor 1,884 1,980 2,038 2,120
HS Asst.vearbook advisor 857 891 27 &4
HS Newspaper Advisor (4 issues) 1,571 1,634 1,700 1,768
HS Band Director g,498 5,718 5.947 &.185
HS Assistant Band Director (3) 1,571 1,834 1,700 1,768
HS Majorette Director 1,727 1,796 1,848 1,943
HS Play/Musical Director 1,571 1,534 1,700 1,768
HS dsst. Play/Musical Director 1,242 1,291 1,343 1,397
HS asst. Director for Music 1,118 1,158 1,202 1,250
HS Asst. Director for Choreggraphy 1,118 1,156 1,202 1,250
Asst. Director for Set Constr. 1,118 1,156 1,202 1,250
> Choral Director 2,358 2,452 2,550 2,652
HS Class advisors:
2 ea. Fresh., Soph., Jr., 706 734 764 795
2 Senior Class 79& 827 840 894
HS Student Council Advisors &3 659 585 712
HS Honor Society Advisor (1) 534 555 577 &Q0
HS Driver Education {(rate per hr.) 24 .00 25.00 2&.00 27.00
HS TIDE 315 328 341 255
HS Saturday Suspension (rate per hr.) 21.00 22.00 23.00C 24.00
HS Academic Coaches*x 527 S48 370 $23
HS academic/Club Advisors*x® 374 389 405 421
HS Cecathelon*x 1,136 1,181 1,228 1,277
HS Chaperones*** (rate per ht.) 16.00 17.00 18.00C 19.00
RS Before School Supervisors 11.00 12.00 13.00 14 .00
HS Student affairs Treasurer 2,358 2,452 2,550 2,652
MS Newspaper Advisor {3 issues) 1,242 1,291 1,343 1,397
MS Student Council Advisor 633 659 685 712
MS Safety Patrol Sponsor 512 532 553 575
MS Honor Society Advisor 315 28 341 IES
mMS TIDE I1ls 328 J41 255
M5 Play/Musical Director 1,137 1,182 1,229 1,278
MS Asst. Play/Musical Director 1,018 1,059 1,101 1,145
MS Asst. Set Constructiocon Directer 1,018 1,059 1,101 1,145
» Academic Club Advisorsxx 74 389 405 421
Evening Performances 310 322 235 248
a3 Chaperones**x*x (rate par hr.) 16.00 17.00 18.00 19.00

MS Before School Supervisors 11.00 12.00 13.00 14.00
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1992-93 23-94 94-95 95-96

PR Computer Representative 212 832 533 575
; Audio~Visual Representative 512 532 553 575
=S Safety Patrol Sponsor 512 532 553 575
ES Science Resource Director s12 532 553 575
ES TIDE 315 328 I41 355
ES Enrichment Program (per cycle) 326 339 352 366
ES Evening Parformances Zi0 322 335 348
HS/MS/ES Aaffirmative Action Advisor 374 389 405 421

Cchild Study Team per case participation
outside of regular contract time 177 184 191 199

**¥ These activities must be approved by the Superintendent or designee.

A written log must be submitted by the building principal.

*¥x¥Excluding Tield trips and class trips.

ARTICLE XXIII
Medical Insurance

Medical - Surgical Plan(s)

The Board agrees to pay full premium for each employee and his or her
family covered by this Agreement. Such coverage shall include
Pre-Admission Testing, Mandatory Second Surgical DOpinion and Utilization
Revigw-Hospital Pre-Certification. Such coverage shall be equivalent to
or better than the previous contract coverage levels.

Major Medical Plan

The Board agrees to pay the full premium for each employee and

his or her family covered by this Agreement. Said coverage shall
include Pre-Admission Testing, Mandatory Second Surgical Opinion

and Utilization Review-Hospital Pre-Certification. Such coverage shall
ba equivalent to or better than the previous contract coverage levels.

1. Dependent coverage for children shall continue through age 25,
except that dependent children who are unmarried, and either
mentally retarded or physically handicapped will continue to be
covered beyond the 25th vear if they are incapable of self-
sustaining employment and are chiefly dependent on their
parents for support.

2. The co-payment for out of Hospital Mental Care Coverage is B0%
and a maximum payment of $10,000 per benefit periocd will be
paid for physician’s visits.

3. The first three pints of blood will be covered as a medical
expense.
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4. There shall exist an automatic spin off provision between the
Basic Health Coverage and the Catastrophic Coveragae. The
purpose of spin off provision shall be to automatically forward
any claims not covered in their entirety by the Basic Health
Coverage to Catastrophic Coverage.

C. PREADMISSION CERTIFICATION CONTINUED STAY REVIEW (PAC/CSR)

All non-~emergency hospital stays are required to be reviewed
prior to admission. If the procedures are not folliowed, benefits
will be reduced as follows:

If the Preadmission Certification process is not followed a
$300.00 penalty will be imposed for each hospital admission.

The provision is non-kbinding in that in the event that the
UR agency does not agree with the patient’s physician, there
is no penalty if the insured follows his own physician’s
recommandation,

D. MANDATORY SECOND SURGICAL QOPINMICHN
Flan will pay 100% for a Second Opinion.

For certain surgical procedures listed in the Medical Benefits
Booklet , when performed on a elective non-emergency basis, the
total surgical benefit payment will be reduced by 50% if a Seccond
Opinion 1s not obtained prior to the surgery.

E. PRE-ADMISSION TESTING

We will pay all coverad expenses by a hogspital for a pre-admission
diagnostic X-ray and lab tests. Pre-admission testing means that
the tests which are required by a physician prior to performing a
procedure on an in-patient basis will be performed on an ocut-patient

basis, prior to being admitted to the hospital. The purpose of this
provision is to alleviate any unnecessary, costly in-patient heospital
stays.

F. PRESCRIPTION DRUG PLAN

The Board shall pay full premium for full family coverage
Prescription Plan with unit members paying $5.00 for brand name
prescription filled and $2.00 for each generic prescription filled.

G. DENTAL

The Board agrees to pay full premium for full family coverage for a
dental plamn which includes the following elements:

1. Preventive and Diagnostic 100%

2. Basic Services 80/20 co-pay
3. Prosthodontic Benefits 50/50 co-pay
4.

Orthodontic Bernefits 30/50 co-pay
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The maximum amount payable for tha above services, excluding
orthodontic, shall be %1,500 per calendar vyear. Orthodontic
benefits are subject to an $1000 maximum per case which is separate
from the $1,500 maximum per year for other covered services,
retroactive to September 1, 1989,

H. Miscellaneous

1. It is understood that the Board reserves the right to change
carriers providaed that the new carrier provides equal or
improved benefits than those in existencae. The Association
shall have the right to examine and approve any change in
carriers.

2. The Board shall extend all coverages to retired personnel at no
expense to the Board at the option of the retiree. Should the
Board change carriers, it is agreed that there will be no
termination of benefits to retired personnel.

3. Should an employee die, the immediate family shall have the
option of continuing all benafits at no expense to the Board
for a period of two years.

4, The parties recognize that the foregoing Section G, Subsections
2 and 3 are subject to Insurance Regulations. If the current
carrier(s) refuse to continue the benefits provided in 2 and 3
above, the parties will mutually attempt to find an alternate
carrier,

ARTICLE XXIV
Retirement Allowance

The Board shall pay 34 percent of unused sick leave accumulated at the
time of retirement.

The Board shall, at the employee’s option:

A. Continue the emplovyee on the payroll until 34 percent of the
unused sick days are used; or

8. Pay the full amcount due in a lump sum. The computation shall be
based cn a multiple of 1/200 times 34 percent of accumulated sick
days and to be based upon the salary at the time of retirement.

In the event of death, the estate will be reimbursed for the unused sick
leave at the same percentage.

In the event that the emplovee is continued cn the payroll, payments

shall not continue over summer months, but will be resumed in the next

achool vyear in the event that there are days remaining. There shall be

no increase in salary in the feollowing school year, and payments shall be

made on the basis of the salary in effect on the last day the employee
“tually taught.
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ARTICLE XXV
Summer School

4. Only tenure teachers will be accepted for Summer School. Non-tenure
teachers and teachers not in the employ of the Board of Education will
be used only on an a2mergency basis.

8. All teaching personnel for Summer Schocol shall be selected on a
rotating departmental basis as well as a record of satisfactaory
evaluations of previous Summer School teaching and evaluations of
previous school years,

C. Major certification in the available opening is a requisite for
appaintmeant.

D. Salary for the Summer School will be 7% of the teacher’s salary for
the succeeding school year.

E. Summer School full assignment shall be one hundred and twenty (120)
teaching hours. Salary for assignment for more or less than ane
hundred twenty (120) teaching hours shall be increased or decreased
proportionately.

F. All applications for Summer School staff must be submitted by May 1S
before the Summer Schocl. These applications may be obtained from a
supervisor, subject coordinator, or principal.

Service of less than full assignment shall be paid proportionate to
the full percentage stated harein.

H. Deductions of pay shall be made for all absenteeism.

ARTICLE XXVI
BSI Teachers/Compensatory Education Teachers/Part-Time Salaried Teachers

The parties acknowledge that in the past and currently BSI Teachers and
Compensatory FEducation Teachers have been and remain part-time employeses.
Generally they have been working approximately 73 percent of the hours
worked by full-time staff members and are paid 73 percent of the
appropriate step on the salary guide. In the event that the Board chooses
to hire a BSI or Compensatory Education Teacher to work on a part-time
basis substantially different from 73 percent of a full-time teacher’s
hours, salary will be pro-rated based upon that ratio of hours, whatever
it may be. Other part-time employees covered under this agreement will
also be paid a pro-rata portion of the appropriate step of the salary
guide, based upon the numbar of hours worked compared te the hours of a
full-time teacher.
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All provisions of the contract shall apply to part-time salaried employees
- vered by this agreement except that Article XXIII (Medical Insurance)
all anly apply to individuals working 20 hours, or more, per week
nowever, to the extent that any such employees are funded under federal or
state funded programs and the above provisions are or become incompatible
with applicable laws, regulations, or guidelines governing these
positions, the applicable laws, regulations, or guidelines will prevail.
If the position is federally or state funded, the positions may be
terminated when funds run out, if the positions are insufficiently
funded. The rights of the employees filling any such terminated positions
will be those provided by law and regulation, as they may apply.

ARTICLE XXVII
Modifications of the Agreement

There shall be no change during the term of this Agreement unless there is
a mutual agreement between the Board and the Assoclation.

Should a mutually acceptable amendment to the Agresment be negotiated by
the parties, the amendment shall be reduced to wWriting by the Beard and
after such writing is prepared, it shall be ratified and signed by the
Association and signed and adopted by the Board. This Agreement shall not
be modified in whole or in part by the parties except by an instrument in
writing duly executed by both parties.

Side Bar Agreement
High School
Sixth Teaching Period

If the instructional program at the High School requires the creation of a
number of class sections in any subject not divisible by five,

AND, 1f the additional classes cannct be taught by duly certified teachers
in the district or by teachers shared with the Middle School,

AND, if the Board is unable to find and employ a part-time teacher in the
sub ject,

The Superintendent will notify the Prasident of the Asscgciation of the
condition and need and will confar with representatives af the Association
on possible ways to fill the assignment.

If there 1s no other way to fill the assignment, the Board may assign no
more than twelve (12) High School teachers per vear to a sixth teaching
period at the additional compensation rate of $4,500. Teachers soO
assigned will not be assigned to either a duty period or a homeroom.
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: The purpose of this agreement is to meet emergent staffing and program
requirements of the Board and it is not intended to be implemented as a
means of reducing the professional staff.
P

unteers will first be sclicited from among teachers qualified for the

. .ospective assignment by the Board. If there are no voclunteers, the
Board shall assign teachers on a rotating basis. With the excepticn of
self-contained special education classes, no more than two (2) teachers
par year in any department may be assigned a sixth class.

DURATION

The provisions of this agreement shall remain in full force and effect
until June 30, 1996.

IN WITNESS THEREOF, the parties hereto have caused these presants to be
signed by their proper corporate officers.

ATTEST: CLIFTON BOQARD OF EDUCATION
T T T
e
-
./(au -1l
Secretary el Y President
ATTEST: DATE: Z/gpj/gyr CLIFTON TEACHERS® ASSOCIATION

I S, b & Al

Recording Secretary President




