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1- PREAMBLE

This Agreement of sixteen (16) pages entered into
this /94 day of )ju- , 1969, by and between the Board of Education
of the Town of Bloomfield, New Jersey, hereinafter called the
"Board” and the Bloomfield Educational Secretaries Association,
hereinafter called the "Association" is for the school fiscal
year beginning July 1, 19639 and ending June 30, 1970 and is in
accordance with Chapter 303, Laws of 1968,

IN WITNESS WHEREOF, the parties hereto have set their
hands and seals or caused this instrument to be duly executed
by their proper officers and their seal affixed, the day and

year first above written.
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Pr931dent ~ 7 President
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Secretary e ‘Secretary
Blogmfield Board of Education - BloomflelﬁfEducatlonal Secréraries
B Assoc1atlon
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WHEREAS,

WHEREAS,

WHEREAS,

RESOLVED,

2- RECOGNITION

The Bloomfield Secretaries Association has submitted

a list of members by name, numbering forty-four, out.

of a total of forty-four staff persons on the secretaries
salary guide, and

Chapter 303 of the laws of 1968 provides that an associa-
tion which enrolls the majority of public employees in a
specific category of employement is the legal negotiat-
ing unit for such employees, and

this list of members has been verified by an examination
of the signature of each member with the offical payroll
of the Bloomfield Board of Education, now, therefore,

be it.

that the Bloomfield Board of Education recognizes the
Bloomfield Secretaries Association as the official
negotiating unit for those secretaries on the adopted
salary guide who are under contract to the Bloomfield
Board of Education for the school year 1968-1969.

I, Robert E. Morris, Secretary of the Board of Education of the Town
Bloomfield, in Essex County, New Jersey, do hereby certify that the
above is a true copy of the resolution adopted by the Board of Educa-
tion of the Town of Bloomfield, in Essex County, New Jersey, at a
regular meeting of the Board held on the 18th day of December 1968.

,M»%

Réb%ﬁﬁ E. Morris, Secretary
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3-NEGOTIATION PROCEDURE

The parties agree to enter into collective negotiations in
accordance with Chapter 303, Public Laws of 1968 in a good
faith effort to reach an agreement on matters concerned with
the terms and conditions of office personnel employment and
grievance procedures. Such negotiations shall begin not later
than November 1 of the calendar year preceding the school :
fiscal year in which this Agreement shall be in effect. Any
Agreement so negotiated shall apply to all office personnel,
be reduced to writing and be signed Dby the Board and the
Association.

During negotiations, the Board and the Association shall pre-
sent relevant data, exchange points of view and make proposals
and counterproposals. The Board shall make available to the
Association for inspection, records deemed 1O be pertinent to
the conditions of employment except those defined as classified
and confidential by the State Department of Education. Not
later than January 15 of each year, the Board shall provide

the Association with a tentative budget figure for the next
school fiscal year.

Neither party in any negotiations shall have any control over
the selection of the negotiating representatives of the other

party. The parties mutually pledge that thelr representatives
shall be authorized to make proposals, consider proposals, and
make counterproposals in the course of negotiations; however,
final authority to approve proposals shall rest with the Board
of Education and the Bloomfield Fducational Secretaries Associa-
tion according to the Constitution and By-Laws of the Associa-
tion.

The representatives of the Board and the representatives of
the Association's negotiating committee shall meet upon re=
quest for the purpose of reviewing the administration of the
Agreement, and to resolve problems that my arise. These meet-
ings are not intended to bypass the grievance procedure.

1. Each party shall submit to the other, in writing, at
least seven (7) days prior to the meeting, an agenda
covering matters they wish to discuss.

2. All meetings between the parties shall be scheduled to
take place when the office personnel involved are free
“from assigned responsibilities.

3. Should a mutually acceptable amendment to this Agreement
be negotiated by the parties, it shall be reduced to
writing and submitted to the Board and to the Associa-
tion for consideration.
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3-NEGOTIATION PROCEDURE - (Cont'd)

This Agreement shall not be modified in whole or in part nor
shall additional items be added by the parties except by an

amendment in writing approved by the Board and the Associa-

tion.

If the Board and the Association are unable to agree, then
either party may request of the other that the matter shall
be submitted to advisory mediation. Such request shall be
in writing, and the acquiescence therein shall also be in

writing. If either party refuses such request, the matter

will be referred to the New Jersey Public Employment Relations

Commission.

The Board and the Association each shall select an
advisor and notify the other of the advisor selected within
ten (10) work days after the request for advisory mediation.
A third member, who shall be chairman, shall be named by the
first two within ten (10) work days.

This advisory board shall report recommendations for
settlement within ten (10) work days. The recommendations
shall be submitted to both parties and shall be made public.

Each advisor shall be paid by the party selecting him,
and the expense of the chairman shall be shared equally by
the Board and the Association.

In the event an agreement cannot be reached, the matter

shall be referred to the New Jersey Public Employment.Re1a~
tions Commission for fact finding and/or advisory mediation.
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4 -GRIEVANCE PROCEDURE

Definitions

1.

A "grievance' is a claim based upon an event or condition which
affects the welfare:and/or terms and conditions of e¢ns]oyment

of an employee or group of employees and/or the interpretation,
meaning or application of any of the provisions of this Agreement.

An "aggrieved person" is the person or persons making the claim.

A "party in interest” is the person or persons makins the claim
and any person who might be required to take action ¢» against
whom action might be taken in order to resolve the claim,

Two classes of grievances shall be considered:

a. A Class A grievance shall be an informal, personal, individual
grievance. This grievance shall be onebrought by an individ-
ual, and only an individual, in behalf of himself alone, in
which the aggrieved person judges that his interests are
best served by keeping the grievance confidential.

b. Class B grievances shall constitute all other grievances.

Purpose

1.

The purpose of this procedure is to secure, at the lowest possible
level, equitable solutions to the problems which may from time

to time arise affecting the welfare or terms and conditions of
employment of employees. Both parties agree that these proceed-
ings will be kept as informal and confidential as may be
appropriate at any level of the procedure.

Nothing herein contained shall be construed as limiting the
right of any employee having a grievance to discuss the matter
informally with any appropriate memeber of the administration,
and having the grievance adjusted without intervention of the
Association, provided the adjustment is not inconsistent with
terms of this Agreement.

Procedure

Each employee has a right to be heard by his supervisor, principal,
assistant superintendents, superintendent, and board of .
education, on cenditions concerning his employment. It is under-
stood that he will proceed through the levels outlined in this
procedure.
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4 - GRIEVANCE PROCEDURE (cont'd)

All employees, including grievant or grievants, shall continue
under the direction of the superintendent and other administrators,
regardless of the pendency of the grievance until such grievance is
officially resolved. The continuance of duty will nct crroititute
an agreement as to the disposition of the grievance.

It is the intent of both parties in interest to procsrss all
grievances as expeditiously as possible.

For Class A Grievances

Level 1

Any aggrieved person may present his grievance to his principal/
supervisor. After discussion of the grievance, the prin~ipal/super-
visor must reach a decision within si% €6) work days of the date in
which the grievance was presented.

Level 2

If no resolution has been reached at Level 1, the grievance may
be submitted in writing to the superintendent of schools within ten
(10) work days. The superintendent must rule on the grievance within
+ten (10) work days. If the superintendent does not deem the grievance
personal enough to fall within the Class A grievance category, it
may only be continued under the Class B category and shall be resumed
at level 2.

Level 3

If no resolution has been reached at level 2, the grievance may
be submitted in writing to the Board within ten (10) work days. The
Board must rule on the grievance within fifteen (15) work days. A
party in interest may not be represented by any minority organization
nor shall the minority organization present or process his grievance.

For Class B Grievances

Rights of Employees to Representation.

Any party in interest may be represented at all stages of the
grievance procedure by himself, or, at his option, by a representative
selected or approved by the Association. When an employee is not
represented by the Association, the Association shall have the right
to be present and to state its views at all stages of the grievance
procedure.
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For Class B Grievances

Rights of Employees to Representation - cont'd

Level 1

Any aggrleved person must present his grievance to his principal/
supervisor within thlrty (30) work days of the occurrence. After
discussion of the grievance, the pr1nc1pa1/superv1sor must reach a
decision within six (6) work days of the date in which the grievance
was presented.

Level 2

If no resolution has been reached after the six (6) work day
Der*od the aggrieved person may present his grievance to the “asocia-
tion thhln ten (10) work days. This presentation must be mads in
writing. This presentatlon will be made for the purposes of studying
the merit of the grlevance and/or to see if the grlevance can be
resolved through the grievance committee. The grlevance committee
reserves the right to consult with the aggrieved person's principal/
supervisor in order to facilitate resolution of said grievance. A
decision must be reached at this level within six (6) work days.

Level 3

If no resoclution has been reached at level?2, the grievance may
be submitted in writing to the superintendent of schools within ten
(10) work days. The superintendent must rule on the grievance within
ten:(10) work days. He shall respond, after hearings, within this
period in a written communication, a copy of which shall be forwarded
to the Association.

Level U

If no resolution has been reached at level 3, the grievance may
be submitted in writing to the Board within ten (10) work days. The
Board must rule on the grlevance within fifteen (15) work days. The
Board shall respond in wrltlng within this period to the individual
or group presenting the grievance and shall inform the Association
of its action.

Level 5

If level 4 does not result in resolution, the aggrieved person
may request in writing within ten (10) work days that the Association,
through the proper officers and/or committees, submit the grievance
to mediation. If the Association feels that the grievance is
meritorious, it may submit the grievance to mediation within ten (10)
work days after receipt of this request by the aggrieved person.
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For Class B Grievances

Rights of Employees to Representation - cont'd

Level 5 - cont'd

The Board and the Association will each name one advisor. A third
member, who shall be chairman, shall be named by the first two.

This advisory board shall report recommendations for settlement
within ten (10) work days. The recommendations shall be submitted
to both parties and shall be made public.

Each advisor-shall be paid by the party selecting him and the
expense of the chairman shall be shared equally by the Board and
the Assocciation.
Level B

If the grievance is not resolved, the grlevance shall be presented
to the New Jersey Public Employment Relations Commission for fact
finding and/or advisory mediation.

Miscellaneous

1. If, in the judgment of the Association Grievance Committee, a
grievance affects a group or class of employees, the Grievance
Committee may submit such grlevance in wrltlng to the superintend-
ent directly and the processing of such grlevance shall be
commenced at level 2. The Association Grievance Committee may
process a grievance through all levels of the grievance procedure
even though the aggrieved person does not wish to do so.

2. Decisions rendered at level 1 under Class B Grievances which are un-
satisfactory to the aggrieved person, shall be in writing setting
forth the decision and the reasons therefor and shall be trans-
mitted promptly to all parties in interest and to the chairman
of the appropriate association committee.

3. All documents, communications and records dealing with the pro-
cessing of a grievance shall be filed in a separate grievance
file and shall not be kept in the personnel file of any of the
participants.

b, Forms for filing grievances, serving notices, taking appeals,
making reports and recommendations, and other necessary documents
shall be prepared 301ntly by the superlntendent and the Associa-
tion and given approprlate distribution so as to facilitate
operation of the grievance procedure.

5. All meetlngs and hearings under this procedure shall not be
conducted in public and shall include only such partles in
interest and their d631gnated or selected representatives,
heretofor referred to in this section.
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5-BOARD OF EDUCATION'S LEGAL PREROGATIVES

Nothing in this agreement shall be construed to
diminish or remove from the Bloomfield Board of Education
the authority or responsibilities which are vested in it
by New Jersey Revised Statutes Title 18A.

6-~-TERMS AND CONDITIONS OF EMPLOYMENT

A-1 Working Hours

All office personnel will be on duty from 8:00 A.M. to 4:00
P.M. during the days school is in session. All personnel
will be entitled to a one hour lunch period.

A-2 Vacation Policy

A. All 42 week personnel will be entitled to the regular
school vacations.

B. All 44 week personnel will be entitled to the regular school
vacations except the periods from the first day of
September to the cpening day of school and from the
close of school in June until June 30.

C. All 52 week personnel will be entitled to a fifteen
(15) day vacation for each fiscal year after completing
one year of employment. Personnel who begin employment
after July 1 will be entitled to a pro-rata portion
of the annual vacation allowance.

D. All 52 week personnel who have completed twenty (20)
years of service with the Bloomfield Board of Education
will be entitled to a twenty (20) day vacation for each
fiscal year (July 1 to June 30).

A-3 Office Holidays (Attached)
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1969-.1970

A. Twelve Month Personnel (Classification A, C, D, and F')

July 4
September 1
NMovember 7
26
27
28
December Z3
24
25
31
Janvary 1
2
February 27
March 27
May 29

B. Ten Month Perasonnel

Friday- lndepgndenﬁe Day
Monday~ Labor Day

Friday- N.J.E.A. Convention
Thanksgiving Recess
(1] 11

£t i1

Tussday- Christmas Recess
Wednesday- Christmas Recess
Thursday, - Christenae Day
Wednesday - New Year's Recess

Thursday- New Year's Day
Friday- New Year's Recess
Friday- Winter Recess
Good Friday |

Friday- Memorial Day Recess

Closed
Closed

Closed
12:30 Closing
Closed
Closed

12:30 Closing
Closed
Closed
12:30 Closing

Closed
Closed
Closged
Cloged

Closed

1. Elementary Schools (Clazsification H and 1 - 42 weeks)

Secretaries will report for duty on September 2, 1969, and work
the regular school calendar.

2. Secondary Schools and Administration Building

(Cisssifications B, E, and G- 44 weeks)

Secretaries will report for duty on September 2, 1969, and work
the regular school calendar until June 30, 1970,
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A-4~0ifice Personnel - Clsssification Assigrments
School fear 1969-1970

Classification

Position Titls

Executive Asst.to
Supt. of Schools
Executive asst, to
Board Secretary
and asst. Supt.
Cffice -fanager
Bookkeeper
Payroll Bookkeeper

Office Lanager
Office Manager

Sscretary
Sscretary
Secretary

Secretary
Secretary

Secretary
Secretary
&25t. Office Manager

Asst. Of{fice Kanager
Asst. Office Jdanager

Secratary

Clerk-Typist
Secratary
Switchboard Operator
and Receptienist
Clexk-Tvpist

Clerk-Typist
Secretary
Clerk-fypist
Clerk-Tyoiat
livrary Clerk
library Clerk
Library Clerk
Iivrary Clerk
Litrary Clerk

Elementary Secretery

Elementery Secrstary

Number of
Pogition Location Positions
Superintendent's Office 1l

Board of &d. Office
Senior High School
Business Ofifice
Business Office

Horth Jr. High School
South Jr. High School

Gurricuivm Office
¥igh School Principal
Business Office

Superintendent!s Office
Businesa Office
Visiting Teachers Office
High School Guidance
Senior High School

Horth Jr, High School
South Jr. Eigh School.
Child Ouidance Office

High School 0ffice
Curriculum Office

School Admin. Bldg.
Busineas 0ffice

Senior High School
husic & Phys. Ed.
South Jr. High School
Horth Jr. High School
Senior High School
North Jr. High School
South Jr, High School
Elementary Schools
Processing Center

Forsst Glen
Cak View
Brockaide
Waisessing
Franklin
George Xorris
Brookdales

FPairview
Caxterst
Demarest
Barkeley

Paosce 11 Af 12

FHEE HREPREE RPN O e e e o e e b b b et et e et gt

n



8y v TT 2¥ug

— °(PTPTJUOCTY UT OOTAL: .
70 sMeL GATINOOSUOD ULG 95WOT 36 UITA) £96T ‘OF eump Jo e 09 88 qe YO @OALLS JO gawel &3 JI9ye TEUOTITDPR Sgiy
YUSESIOUL STANOY

(cen) (€21) (LT1) (89T} (0£T) (002) (c02) (") {002) asmww
91 ‘ #OREQ 9T
ST #9955 PAZ S, St
-7 11 #2025 $0ES sLTNL Qo065 #glll Tt
€T 0£25 9£05 #6005 9lTs  #lSTL Lol 1948 glel €T

21 Lots €161 YA #2L29 ot0s isl9 L1g9 0294 gl 2t
Tt nasT o6Ln g59Y 9t8s 9TéN L5589 L9 9LNs 8Lé9 118

oT o8N 199 ™S 89L5s 984N L5€9 LTw 233 8Ly 01
6 9eLy Leid e 0098 9591 lS19 Lt29 g91s 8459 6
g STON A A loth 2ENS 925 LS55 L109 s glt9 8
L 26 g6 06T n92s 96€N Lsls LT88 006N 8L19 L
9 69EN sl £ion 9605 S TAl 4555 L195 CETA gL65 9
S onzn 2501 956€ ge6% oty L5€% LTS 2T9n - 8lls s
1 €2 626€ 6£9¢ o9l 9001 LS1S LTS gotm gLSS m
£ oooY 90g€ 2zle 2554 9l9t La6n 108 n2en gLES
2 Lige €99t S0G¢ e gHLE Lalh L1g% g 8L1s e
T LETAL 095€¢$ gaNte SEYALLS 919E$ L551$ i9N$ geong eléng 1

WM Z S ZR SN en g B¥M Y B 2 e g My B g5 TIBX AIOH

I H D g q ad 2 q Y UCTIROTITEe8T]
SILYYIVS Teaiy - 6961 1 AIAL ZALIDSIdd
THRHOSHES T TA0 ¥o4d ST nd XHVYIYVS

‘pYeEedofe €9 UOT4RpPUSUMOOST ucdn UOT4BOTPY JO paeog oy} AQ PeXT] ArTwotsroeds uesq sey
ewEs oy TTIUN pie SSOTUN PSUOTiUdW UTsIoy) Areres Lue o4 eofordus Aue BUTTITIUL sv 0 UCTIROTDr JO pImog ey uodn Buy
~pUTq 40 AIOJEDUEN SB POISPTSUOD ©Q SIOUREUROITO Aue Jepun j0u TTRUS eprnd SurmoT(oF oul °‘pievcg oy £q peacxdde ussq

aAvY SUCTJEPUSUMOOSS PTes Usym ‘SITrJJy S59ulsng Jo addeyy UT STOOWIG JO juepuejutmedne juejsissy pue Lrejexoeg pasog
J0 gT004og Jo juspuequiledng syj Jo uctivpusumrooex uwodn A[uo ‘iouuosaad 90TIFO U O F §® IA[LO9]Fe fuoTye0TPy JO preog
ay3 Jo seefordus Jo soTIeTes oy} Jof opInd ® se pajdope s Aqadey pue 9q TTRYs 2Inpeyos SuTMOTTOY aU3 2w} fOIATOSHY

696T 6T NN |
THSHEC AN CQLalJi008 20 fui0l WL & MOILYOMGE 0 QUVCE Bl A6 QLIJOTY §Y 9QTNO XHYTVS™S ¥




A &~RULES GOVIRNTNG EMPLOYEES' ARSENCES
(Bffective July 1, 1963)

411 prior rules governing smployess! absences are hereby rescinded,

I.

1,

Allowance for Personal Tlliness

1.

2o

3.

L,

5

An employee having less than 10 years continuous service sghall be allowed

sick leave with full pay at the rate of one day per month empleyed in any
school year,

An employes having mors than ten years continuous ssrvice shall be allowed

sick leave with full pay at the rats of two days per month employed in any
school year,

In case of sick leave claimed, ths Boeard may require a physician's
certificate to be filed with the Secretary of the Beard of Education,

Sick leave is hereby defined toc mean the sbsence from his or her post of
duty, of the employee because of personal dissbility due to illness or
injury, or bscause he or she has bsen excluded from school by the school
district's medical authorities on account of a contagious disease or of
baing quarantined for such a disease in his or her immediate housshold.

If any semployee requires in any school year less than the above specified
mmber of daya of sick leave with full pey sllowed, a maximum of ten days
{ten month employees) or twelve days (Lwelve month employees) of such
leave not utilized that ysar shall be accumulative to be used for
additional sick leave as neseded in aubsequent yesrs,

Bxtonded Abgence for Illness

When absence, undsr circumstances described shbove, exceeds the annual

lsave and the accumulated leave, the Board will consider sach case on
its individual wsrits,

Allowance for Absence Other than Persconsl Illneas

i

2.

3

This policy shall cover brief absences not chargeable to sick leave or
for profezsional reasons directly beneficial to the school system, The
provisiong for leave at full pay stated below shall be for one year, and
no unused days shall bs accumulative for use in another ysar:

Death in the Immsdiate Family - An allowance of up to fivs days leavs
shail be granted,

Definition: Tmmediate family shall include - husband, wife, mother,
mothar-~in-law, father; father~in-lsw, child, slster, brother, grandfather,
grandmother, or anyons meking his or bher home with the femily or anyons

whe actually stands in the position of & member of the immediate family
to the employee,

Serious Illness in the Immediate Family = An allowance of up to three daye
Jezve shall bes granted, (immediate family same as. {1) sbove).

Death of Relative of tha Sscond Dagres - An allowance of one day's leave
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A G-RLES SOVIRYING DPLOTHES'ARSIZIES {Cont¥d.)
shall be grantad.

Definition: Uncle, aunt, niecs, nephew, cousin or relative by marrisge.
IV, Othsr Emerpencies of Personal Eature -~ An 2llowance of up to a total of thrse

(3} days leave cduring a school yesr, with prior approvsl, by the Superinterdent
of Schools for the following rsasonst

{The thres {3) day allowsnce is the total leave for &, b, ¢,
and 4, It is not thres days leave for sach).

{a) Ohservancs of & day of holy obligation {days on which the religious
tensts of an empleyes's faith prohibits work).

() Court subpoena.
{e) Marriage of employse,

(d) Any other emsrgency or urgent reason not included in () to (c) above, if
approvad by the Superintendent 4f Schools or the Board of Educaticn,

VY. An allowance of a to*al of ons (1) dey leave during & school year, with vrior
approval, for the following:

(The one (1) day zllowance is ihe total leave for a, b, ¢, d, e,
f, and g. It is not one day for each),

(2) Moving,

(b} House elnsing,

{¢) Oradustion of son, daughter, or spouas from college.

(4} To raceive a degree,

(e} Te teke a mpacial professional examination.

(£} To enter a son or daughter into his or her first year of collegs, provided
a formal request iz made to the Superintendent at least one week prior te

the day requegted,

(g) Ary other emsrgency or urgent reaseon not included in (a) to (f) above, if
approved by the Superintsndent of Schoole or the Board of Education,

For the protection of the employee and for proper payroll accounting and audit,
svery absence for z half day or more must be accounted for on the regular Board
of Education Employsel!s Abasance Report,

idopted by the Board of Bducalien
#arch 20, 1963 ~ Revised Septembar
9, 1966,
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A7 - MATERNITY -- PATERNITY LEAVE POLICIES

MATERNITY LEAVE POLICY

On April 17, 1961, the Board of Education amended the
maternity leave policy to read as follows:

"Respecting maternity leaves, the BRoard of Education shall
require a leave without pay beginning with three (3) month's
pregnancy and continuing for a period of not less than one
(1) year, and such additional time as the Board of Education
deems necessary. A teacher's leave of absence should extend
until the beginning of school in September or to the begin-
ningof the second semester at the end of January, so that
classes will not be interrupted. At the end of the third
month of pregnancy, an exception may be made by special

permission of the Superintendent of Schools.”

PATERNITY LEAVE POLICY

Although it has neverappeared in our written policy, it has
been a practice for many years to allow the father of a new born
child to be absent from duty, if necessary, without the loss of
salary for a period of one (1) work day. This is in addition to

any other leaves provided in the leave policy.
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A.

A 8-HEALTH-CARE INSURANCE PROGRAMS

The Board of Education will pay the premium for each
employee who enrolls in the following health-care
insurance programs while under contract with the
Board:

1. Hospital Service Plan of New Jersey (Blue Cross).

2. Medical Surgical Plan of New Jersey (Blue Shield).

3. Rider "J" (Extended benefits under Blue Cross and
Blue Shield),

4. Major Medical Insurance - Prudential Insurance
Company of America,

Provisions of the health-care insurance programs shall
be detailed in master policies and in individual con-
tracts issued to employees who enroll.

Employees may enrcll their dependents in the health—~care
insurance programs and pay the monthly premiums on a
payroll deduction plan,
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