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DEPIFORD. TOWNSHTP EDUCATIONAL CILERICAL EMPLOYEES ASSOCTATION
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LRTICIE T

RECOGNTTLION
Ae The Deptford Township Board of Education,kDethord
Township, Gloucester County hereafter known as ﬁhe Board hereby
recognizes the Deptford Township Bducational Clerical Employees
issociation hereafter known as the Lssociation as exclusive

representative for collective nepgotiation concerning the terms

and conditions of employment for personnel under contract and
employed by the Board and so assigned as an employee who per-
forms secretarial and clerical duties.

B, The hAssociation hereby recognizes the Board as the

legal authority elected as representatives of the people and

further recognizes the responsibilities of the Board and the
Superintendent for the conduct and operation of the school

e

district in compliance with New Jersey Statutes Title 18i.
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ARTICLE II
NEGOTT.TION PROCEDURE
by _ The parties agree to enter into collective negotiations

~over a successor sgreement, and they agree that this /greement
shall remain in force until such times as a new igreement is
reached in accordance with Chapter 303 Public Laws of 1968.

-Such negotiations shall begln not later than the third Thursday
of October of the caleqdar year precedlng the calendar year in
which this igreement expires.

B. The Board agrees to furnish the Association upon
reasonable request, such information as will assist the lissociation
in developing intelligent, feasmble and constructlvp proposals in
behalf of the employees, students, and the school system. This
information may include a complete and accurate financial. report
apd tentatlve budget for the next school years :

C. The‘Ass001atlon agrees to furnish the Board and Superin-
tendent upon reasonable request, research information and data,
gathered by the Association, that will assist the Board and the
Superintendent in the development of sound ed ducational programs.

De During the term of this .greement neither party shall

be reguired to negotiate with respect to any matter whether or

not covered by this Lgreement and whether or not within the
knowledge contemplation of either or both of the parties at the
time they negotiated or executed this hgreement.

dig This Agreement shall not be modified in whole or in
part by the parties. Board policy shall prevail on all matters

not covered by the igreemcnt,
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ARTICIE IIY
GRIEVANCE PROCEDURE

Ao 4 prievance based on an alleged violation of this

Agreement, or a dispute involving the meaning, interpretation
or application shall be processed within the specified time
limits. The time limits specified may ve extended by mutual

agreement.

Be The Process

Level one: .n employee shall first discuss this
grievance with his immediate supervisor and/or principal directly,
with the objective of resolving the matter informally.

Level two: If the aggrieved person is not satisfied
with the disposition of his grievance at level one or if no
docision has been rendered within five (5) school days after
presentation of the grievance, he may file the grievance in writing
with his immediate supervisor and/or principal and the Superintendent
of Schools.

Level three: Within ten (10) days of receipt of such

witten grievance, the Superintendent or his designee shall meet

with the aggrieved employee in an effort to settle the grievance.

Level four: In the event that the grievance shall not
have been disposed of at level three or in the event that the
grievance shall not have been disposed of within ten (10) school
dayé after the level three meeting, the grievaunce shall be referred
in writing to the Board of Bducation. Within fifteen (15) school
days the Board shall meet with the issoclation negotiation committee
in an effort to settle the grievance.

Level five: In the cvent that the grievance shall not
have been satisfactorily disposed of at level four or in the event
that no decision has been rendered within twenty (20) school days
after the level four meeting, the aggrieved may within ten (10)

schools days refer the unsettled grievance to an advisory board.

Ce Advisory Board

The advisory board shall be appointed within thirty (30)
days following the request of either party to the other. It shall
consist of one member named by the Board and one member named by
Association. A third member, who shall be chairman, shall be

named by the first two named advisors.

3
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?IICLE III - eontlnued

The advmsory board shall have authority to .confer uenarwtaly or
Jointly with the Board, the Superintendent, and the,Lssoc;atlon,
or to usc any other source of information, .

The advisory board shall make recommsndatlnps for
resolution within thirty (30) days. The recommendation shall be
vsubmltted to both parties, the Board and the zssoéiatioh. |

The aav1uory board recommendation after twenty (20) days
may be made public by either party, the Board or,the,ﬁssociation.

' The cost and expenses incurred in securing and utilizing

the services of a consultqnt are the responsibility of the party

A engaglng this service.  In the event an advisory board 1svused,

the Board will bear the expense .of its appointee and both parties
will share equally the costs of the third member.

B, Ropresentaalon

| 1. The aggrieved may be represented at 211 stages of the
grievance rroceaure by himself or at his OUthﬂ by a representative.
When the agmrleVua is not represented by the n30031at10n, the
uSuQClutluﬂ shall have the right to be present as obuerver. |

2. The Superintendent may assign for his services a

cbnsultqnﬁ and counsel to be present at all stages of the precédingsa

F. Record Kecping

1. Documénts, communications and recorﬂs dealing wlth
the 0rocess1nf of a grievance shall be filed in a separate

r“r:!.evf:mcc file mnd shall not be kept in the personnel file of

Go \ A1 meetlngs and hearings under this proce&ufe uh&ll not
be conducted in puollc and shall include only such parties in

interest and their representatives and counsel.
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ARTTICLE IV
RIGHTS
Lie , Nothlng contained herela shall be construed to,deny or

. reotrmot to.ary meloyee such rlghtg as he may have under. New Jersey

Law pertalnlng to scnocl QLutrlct employues.,

Be _ Wo employbe oh&ll ‘be a1501n11aed without Just cause.

C; Nothlng contained herein shall be construed to deny the
Board ox uupurlntundent their rights at any time to call a meeting
of the supportlﬂg staff to present its position in any matter that
in its Judwment mey qffect the educational prograim.

D. . The Board reserves to 1t5blf sole jurisdiction and
autnorlty over matters of pollcy and rctalns the right, subject

nly‘to the llmlt“tlons imposed by the language of this /greement,
in accordance with apblicéble laws and regulations (a) to direct
emsloyees of the sohool district, (v) to hire, promote, transfer,
assign, and retain employpes in p051t ons in the school district,
aﬂd for just‘cauéé, to sugpend, to demote, discharge, or take other

disciplinary action against employees, (c) to relieve employees from

. duty because of lack of work or for other legitimate reasons, (a)

to maintain the efflc1ency of the schpol district operations
entfusted to them, (e) to determine the methods, means and personnel
ka which such operations are to be conducted and (£) to take what-
everAactlons.may‘be necessary to carry out the mission of the

school district in situations of emergencye.
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ARTICIE V
PRIVILEGES

Ao ‘The Associatibn or its named representative. shall be
privileged -to transact official association business on property
at reasonable times, providedkthat this shall not interfere with
or interfupt any‘individual assignment or the normal operation of
the school, | |

B, The Association or its named representatives shall be
privileged to process school-building-use applications for unit
activities. '

Ce . Whenever any representative of the Association parti-
cipates during working hours in negotiations, grievance proceedings,
conferences, or meetings, he shall suffer no loss in pay.

D, Adequate bulletin; board space shall be available in
each work location in a place to be designated by the supervisor

at such work location, readily accessible to all members of the

 bargaining unit, for the posting of Association notices and other

material dealing with proper and legitimate Association business.
A1l such notices and material shall bear the signature of a respon-
sible Assoclation official or shall ciearly indicate that its
issuer or publisher is the issociation. The bulletin board space
shall be identified with the names of the Association. The
euthorized representative of the Association shall be the sole
person empowered to post these materials on that board.

E, The Association shall have the right to use the inter-

school mail facilities and school mail boxes as it deems necessary.
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ARTICLE VI
WORK C;LEND{R LENGTH OF DAY ~ WEEK - YEALR.

Ao 1"v " The work calendar shqll e as set forth by the Board

of Educatlon. : ~
Ba N The worﬁ day shall be no less than one-half (J2) hour
before the off1c1al opening of school for pupils in the morning
and shall last until oﬁe;hour after dismissal of pupils at the
cloée of the norm&l school day unless otherwise arranged by the
buildiﬁgAprincipa1.  District‘offices qther than school buildings

'shqil have a wbrking day from 8:15 to 4:30 with staggered lunch

| perlod of 45 mlnutes unless otherwise arranged by the Superintendent

of Schools.

Ca - Exoess of 40 hours per weck exclu81ve of lunchtime shall

be compcngated at the rate of time and one-half (lﬁ) per hourly

rate. _
D. Work Wepk - The work week shall consist of five full
, worklnw days, Monday %broubh Friday lnClUSlng except where legal

holldays and vacaticn poriods are included in the work calendar,

‘E, , | Work Year - ILe work year shall be:
ten-moﬁth contraét - Se?tember 1 to June 30 - 204 days
'eleven-ménth contract - August 1 to June 30 - 225 days
,twelve~month éontract - July 1 to June 30 - 247 days

exclﬁsive of legal holidays and any other days designated by the

Board of Education prescribed work calendar.
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ARTICIE VIT
EMPLOYMENT - AND/OR CHANGE OF CLASSTFICATION

he The best qualified shall be given full consideration, Job

openings, upgrading job levels, and classification changes
shall L3> posted in all buildings, The Board shall act upon the
recommendation of the Superintendent.

l. figreement as to Initial Salary - Whenever a person
shall hereafter accept office poéition or employment as a member of
the Deptford Township Public School District, his initial place on
the salary schedule shall be at such point as may be‘agreed upon
by the employee and the Deptford Township Board of Education.

2. Probationary Period -~ Whenever a ?erson shall
hereafter accept a position, he shall serve a probationary period
of 90 days.

%, Clerical positions shall be assigned as follows:

Classification Lissignment
VII Office of Superintendent of Schools
VI ‘ Office of Assistant Superintendent,

Business Administrater, Office of

High School Principal

v Office of Superintendent of Schools,
Building Principals, Business Adminis-
trator

v Office of Superintendent of Schools,

Building Administrator, Directors,
School Library Technician

11T Office of Principal, Assistant Super-
intendent, Business Administrator

II Office of Superintendent, Assistant
Superintendent, Business Administrator,
Building Principal, Directors, School
Iibrary, Guidance, Other Areas

I Office of Superintendent, Assistant

Superintendent, Business Administrator,
Building Principal, Directors, School

Library, Guidance, Other ireas



ARTICLE VII - Continued

SAL/RY GUIDE

© 1869 - 1970

Levels I el TIT v v VI VII

A 3850 . 4100 4300 4500 4600 4800 5000
B 4000 4300 - - 4525 | 4750 4875 5100 5325
c 4150 4500 L4750 “ 5000 5156 5400 5650
D 4350 - W50 5000 5275 5450 5725 6000
B 4550 4950 5250 5550 5750 6050 6350
F 4750 5175 5500 5825 6050 6375 6700

1970 - 1971
A Lok 4305 4515 4725 4830 5040 5250
B Kge k505 h7ho k975 5105 530 5575
¢ 4342 4705 4965 5225 5380 5640 5900
D L5k 4955 5215 5500 5680 5965 6250
E I 5155 5465 5775 5980 6290 6600
F Lok 5380 5715 6050 6280 6615 6950
1971 - 1972

L oLl 4520 4740 Loel 5071 5292 55712
B 439k 4720 4965 5211 5346 5592 5837
C LS5kl 4920 5190 5461 5621 5892 6162
D Lok 5170 5440 5736 5921 6217 6512
E L9y 5370 5690 6011 6221 ) €862
F S51hd 5595 5940 6286 6521 6867 7212

Probationary Pay - 80% of initially agreed place on the salary schedule.
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ASSIGNMENTS TRANSERS AND REASSIGNMENTS-AT THE S.ME LEVEL ;D CLASSIFICATION
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fe Transfer of personnel shall take place at the request
of the employee or by the chief administrater when it is in the
best interest of the children and the school system.

B. Emnloyee Inltlated Transfer - The employee shall submit
his request for transfer to the Superintendent of Schools in
writing within the time limit specified by Superintendent'’s Office
in posted notification of job opening. This request shall include
the placement desired and the reasons for the request.

The Superintendent of Schools shall notify the principals
and supervisors concerned with the transfer and they in ‘turn shall
intvrview the employee initiating the reque-t.

Lfter consulting with the principals and supervisors
concerned, the Superlntendent shall notlfy the employee concernlng
the decision made .o ) S - ‘

C. Administration Initiated Transfers - After consultation
with the principals and supervisors concerned, the Superintendent
shall notify tic ecupioye: whose transfer 1s pending. The employee ‘
shall be provided the opportunity of discussing the pending transfer
and any objections shall be duly considered,

ufter the completlon 01 the consultatlon, the Superln~
tendent shall notlfy the employee as to the decision of the

transfer.

10
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ARTICLE IX
EMPLOYEE EVALUATION

‘5- - Principals and supervisors shall keep employees informed

as to whether or not the kind of service they are rendering is

‘satisfactory in terms of the standards of the school districte.
Written evaluation reports are to be sent to the employees by the
principals and supervisors with copies forwarded to the Superinten-
dent twice each year, preferably November and ipril. In the
absence of an evaluation form the performance of the employee
shall be coansidered as better than average.

Ba Evaluation reports should include strengths, weaknesses,
and gpocified suggestions for improvement as set forth in the
standard evaluation form supplied by the Office of the Superinten-
dent. ‘

Ce Written evaluations shall be given to the employee for
his/her signature and comments prior to submission of the reports

to the Superintendent.

11
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ARTICLE X
SICK LEAVE

’A. _ Deflnltlon of Slck Leave - Sick leave is hereby defined

%o mean th > absence from duty of any person because of physlcal

dlsablllt*, 1llness or injury, or quarantine or exclu51on from

1 work by m dlC”l authorities.

B. . SlCK leave jllowalle- #All persons who are sfgadlly
employed ull time by the Board of Education shall be allowed
s1ck leave with full pay as follows: ‘ ' '

- 10 month term - 10 days o
11 month term - 11 days-
) 12 month term - 12 days

Ce Accumulated Sick Leave - Allowable sick leave not
utllltzed in any year shall be cumulative to be used for addltlonal
sick leave in subsequent years. ' ‘

D. Physician's Certificate Required for Sick Leave - A

‘phyéician*s certificate may be requested by the Superintendent
when sick leave is 61aimed after five consecutive working days
absence. |

K. Workmen's Compensation - Workmen's compensation awards
shall be deducted from the regular salary of the employee for the
days absence covered by the Workmen's Compensation fict. The time
lost from employment under the Workzen's Compensation Act shall
not be deducted from the days permitted for regular sick leave

allowances

12
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ARTICLE XT
PERSON.L IELVE

he The Board of Education upon recommendation of the

Superintendent of Schools shall grent a total of seven (7) days
leave per school year (not to be sccumulated) to any regularly
employed person for the following emergencies or conditions.

1. Death in immediate family (immediate family -
mother, father, mother-in-law, father~in-law, children, husband,
wife, brother, sister, or any relative who has lived within the
same houschold for a period of over two years. Other energency
situations may be judged on their own merits by a committee set
up annually by the Superintendent of Schools)

2. Emergency in immediate femily.

3, Religious holidays - written request must be
submitted ten days in advance of days requested.

4. Marriage - such request shall be submitted in writing
one month in advance of days requested.

5. Up to total of three (3) days at the end of a
school year to attend summer institute classes or to travel to the
place where suéh classes are to be held.

6. Perscnal Business - One day per year. Such
request shall be submitted in writing, forty-eight hours in
advance of the day requested.

7., Visitation Leave - One day per year may be granted
by the Superintendent of Schools to any personnel, for school
visitation and observation in other school system. In each case
2 written report shall be submitted to the principal who will
forward it to the Superintendent. Arrangements for such visita-
tion shall be made by the building principal, with the approval
of the Superintendent.

Be In the event all sick leave days have peen used, five
days herein specified as other than sick leave may be used as

sick leave days (not to be accumulative).

15
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LRTICIE XIT
MATERNITY LEAVE
Ko .- Maternity leave without pay shall be.granted-to all

employees under tenure for six months: or as much longer as the

Board of Education shall determine. Request for maternity

“ leave, without pay, shall be made by an employee between the

third and fifth months of pregnancy, and leave shall be granted
no later than the beginning of the sixth month. Jn employee
may file a request to return to work six weeks after the birth
of a child upon the presentation of a medical certificate
stating she is capable of performing her duties.— If an employee
decides not to return, she should notify the Superintendent by
giving notice or resignation at least ninety days before the .
leave expires- {in employee shall be credited for salary increment
purposes as follows:
. 3 ..6 months of employment, 142 year credit
7 =10 months of employment, 1 year credit
Be The employee shall be reassigned to the position held

the time the leave was granted, if possible..

1h
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ARTICLE XIII
INSURANCE PROTECTION

Ly ‘ The Board. of uMUCathﬁ snall agopk a heslih dnsurance
plarn equivalent to the “l zn of Blue CrOss, lue Shield, Rider J,

and Major Medi

cale

Enrollment shall be optional.

Enmpl

oye

2s shall be reimbursed the premium cost, for

any combination of the above, to insure Otly the employee for a

single coverage according to the following plan.

Per cent of Reimbursement

100%

50%

i

Employeces enrollcd in the approved Board
plan prior to December 3L, 1970
Employees enrolled in the approved Board

plen after December 31, 1970

N



 ARTICIE XIV
WORK RELATED EDUCATIONAL PROGRAMS
A, ' The Board agrees to pay one hundred dollars ($100)

‘maximum per year toward tuition and other expenses incurred in
connection with course work taken in -a recognized program with
prior approvsl of the Superintendent of Schools.

B, Verification of expenses and tuition shall be submitted

with the voucher for'payment.

16
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MRTICLE XV
MISCELLANEQUS PROVISIONS

Aa The Board will be informed only through the. Superintendent

in any matter requiring itsldeoiSion. Any employee or employee
group should communicate thrbugh the properchannels of authority.
When the matter requires Board actioﬁ it shall be directed
through proper chennels to the Board of Education.

B. It is agreed by both parties that the negotiations
will be conducted without use of pressure tactics. The parties
also agree, during the period of negotiations that the only
publicity accorded the negotatioﬂs by the parties will consist
of a joint press release or, in the event the parties are unable
to agree upon wording, a Joint press release stating that "no
progress has been made." |

C. It is understood by all parties that under the ruling
of the Courts of New Jersey and the State Commissioner of Educa-
tion, the Board of Education is forbidden to waive any rights,
pesponsibilitics, obligations, or powers granted it by law.

De The parties agree to follow the procedures outlined in
the Agreement, and to use no other channels to resolve any
guestion or proposal until the procedures within this Agreement
are fully exhausted. k

E, Terms of contracts of non-tenure personnel are negot-
able only between the individual and thelBoard.

F. There shall be no disdriminafion'in practices and pro-
cedures of the school system policies‘in hiring, training,
assignments, promotioné, transfér or disciplinc of employees on
basis of race, creed, color, religion, national origin, sex,
domicile, marital status, or aﬁy association activities.

G Whenever any notice is required to be given by either
varty of this Agreement to the 6thei, pursuant to the provisions
of this Agreement, either party shall do so in writing with
signed receipt of delivery, at the following addresses:

le If by the Association to the Board -
1555 Good Intent Road
Deptford, New Jersey
2. If by the Board to the Association - The school

building where the President of the Association is assigned.

17
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- ARTTCLE XVI
| VACATTON POLICY
| (12 Month Employees)

A. . The Deptford Township Board of Education believes
vacatlons away'from dallj employment are necessary for good mental
and physxcal health of employees. '

B. The Board also belleves‘ln rewardlng employees who serve
falthfully for lonv perlods of time.

C. The purpose of thls pollcy is to make it possible for

employees of the school system to be relieved of responsxbllltles

~for a perlod of tlme each year w1thout 1oss of coopensatlon.

D. V Persons employed ‘between July 1 apd September 1 of a

given year, wlll be grantea two weeks of paid vacation after

June 30 of the followzng years

E. Persons employed between Septemoer 2 and February 1 will
e granted one week of pald vacatlon after June 90 of the following

yeara

F. ' Persons employed in:

February will receive 4 days paid vacatlon after June 30
of the follow1ng year.
March will receive 3 days of pald vacation after June 30
of the followmng year.
L Aprll w1ll recelve 2 days of paid vacatlon after June 30
of the follOW1ng year.h N
| May w1ll recelve 1 duy of p&ld vacatlon after June 30

of the follow1ng yearay

G o . Pevsons who haVe completed from flve to nine years of

contlnuous serv1ce to ‘the dlstrlct w1ll be granted three ‘weeks of
pald vacqtlon ver year.

H. Persons who have completed ten or more years of continuous
eerv1ce to the district w1ll be grantea four weeks' of paid vacation
per year. '

I. A year of service credit will be granted for each twelve

months of contracted service rendered beginning on or before September 1

and ending June 30.

18
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Je A full year of service credit will be granted for
every.ten months of service to the district when the employee
is reassigned to a twelve month position. (This applies to
persons who begin employment in the district on a ten month
contract but are later employed for a twelve month contract.)

K. Vacaﬁion time’ucgrued to the date of termination of
employment will be determined Ey years of service, and prorated
according to the length of time employed on the current contract
year. (Example: If a person who is eligible for two weeks
vacation annually, elects to‘términaté émployment after six
months of a contract year, he/she will be granted a one week
vacation prior to termination of sér#icesu) o

Le Vacations will be granted only at times of the year
when they will not 4interfere with the normal operation of the
school. |

M. : Vacations must receive approval of the employee's
immediate supervisor at least four weeks in advance of beginning
date of leave. (Special consideration may be given to emergencies,
i.e,, illness, etc.)

N. A meximum of one week of vacation may be carried into
the following year upon written request.

O, Vacation requests from September 1 to June 15 will be
limited to one week in length.

P, Requests for vacations must be made out on the
appropriate form. A oigned photocopy will be returned to the
erployee as soon as a decision can be wadc.

Qe 411 vacations are subject to the fimal approval of the

Superintendentof Schools.

19
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ARTICIE XVIT
AGREBMENT. |
It is avrecd between the Board of Eaucotloq of
Deptford Townshlp in the County of GlouCLster party of the

- first partvand the Deptford Township Eaucatlonal Clerlcal

- Employees .issociation varty of the second part, thaﬁ the

- content of thls'*greemert shall be éffective as of July 1lst 1971

- and Shall continue in effect untll June ,Oth 197? lncxiwlve

“of the salary schedule as set forth.

Resolution of . doptlon by the Bowra of Lducatloﬂ v
‘ Km B@ye ta m%ify the iwemz
3 : ﬁné Eﬁ?@f@?@ Township
: ' s for classi-

 fication and ﬁehﬁiﬂg the %@ti@s?a}ieg; Motion carried, Roll call vote

Dated i) M &mﬁ«

Deptford Township Board President ,/g;?,ééizg gﬁibif”*”
Deptford Township Educ A/;%onwl Clerical Employebs “850013t10n o

; }Wfﬁf»mbﬁga/j
ntteS‘tL a a»f A,f{ g ) B j > 5 . .
%,;f ‘J L ‘”’&L4§‘<ﬁ&£x "‘ i.ssociation Secfetary,

President k“fg/&apc&

Board of Education Secretary

/
A /
g
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