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ARTICLE I

The Board of Education of the Special Services School District recognizes
the Staff Association as the exclusive representative pursuant to the
provisions of "Chapter 123, Public Laws 1974%, for collective

negotiations concerning the terms and conditions of employment for all
staff, certificated and noncertificated, but excluding supervisory
personnel having the power to evaluate performance, hire, discharge,
discipline, or to effectively recommend the same. Also, excluded will re

those staff members serving as confidential employees in the following

positions: Board Secretary; one (1) Assistant Board Secretary: cone (1)
Bookkeeper, Board of Zducation; the Superintendent’s Secretary; one (I)
Assistant to the Superintendent's Secretary; one (1) Board Receptionist

and cnie (1) Assistant Bookkeeper/Payroll Clerk.

Unless otherwise indicated, the term "employee" when used hereafter in

this Agreement shall refer to all certificated and non-certificated

- oo

amplsvees ¢ the Board represented by the Association in the negotiating

2nit zs derfined above.

10

Ixcert 3s this Agreement shall hereinafter czherwise provide, all

and ccnditions of employment applicable cn the effective date of this

Agresment T2 certificated and non-certifizated employees shall continue

20 L2 so applicable during the terms of <he Agreement. UJnless otherwise

orovoZed in this Agresment, nothing herein shall Te interpreted and/cr

appi.2d so0 as to eliminate, reduce or otherwise detract frcm any

cert=Iicated and non-certificated staff tenefits existing prior to its

affective date.
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ARTICLE II

~“he Board and the Association agree to enter into collective
neqgotiations over a successor agreement in accordance with Chapter 123,

Tublic Law 1974, in a good faith effort to reach agreement on all matters

ccncerning the terms and conditions of employees' employment.

Z2ring negotiations, the Zoard and the Assoc:ration and/or their

representatives shall present relevant data, exchange points of view, and

Take proposals and counterproposals.

teither party in any negotiations shall have any contrel over the

zzlection of the negotiating representatives cI the other party.

-nis Agreement shall not te modified in whole c¢r part by

2xcept by an instziment 1n writing duly executad by pboth partis

- A il

12
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ARTICLE III

Representatives of the Association shall be permitted to transact
official Association business on school property provided that this shall

not interfere with or interrupt normal schocl operations and is not
during normal working hours.

The Association and its representatives shall have the right to use the

school pbuilding at all reasonable non-instructional hours Ior meeting

Permission must be obtained at least 24 hours in advance from th

Surerintendent for the use of the building.

The Association shall have the right to use, with prior approval of the

building principal cr administcrator in charge, certain schcol sguipment,

including typewriters, ccmputers (other zthan those used by

office personnel), duplicating equipment, and calculating machines, at

reasonable times wnen such equipment 1s 2t otherwise 1o use.

The Association shall pay for
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SRt ec=Cadilonaterdai s
25 suppliies Hncidental =3 stich uge
The Association shall have the right =5 use the interschool mail
Zacilities and schcol mailboxes.
Whenever zny representative of the Asscciation cr any employes L5
mutually scheduled py the parties to carticipate during working nours in

yrievance proceedings, conferences, ¢r meetings, hes/she shall suffer no

trd
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ARTICLE IV

EMPLOYEE RIGHTS AND PRIVITEGES

Nothing contained herein shall be construed to deny or restrict to any

employee such rights as he/she may have under New Jersey School Laws or

other applicable laws and regulations. The rights granted to employees

hereunder shall be deemed to be in addition to those provided elsewhere.

No employee shall be disciplined, reprimanded, reduced in rank or

compensation, or deprived of any professicnal advantage without just
cause.

W“henever any employee is required to appear before any administrator or
supervisor, Board, or any committee or member thereof concerning any

matter which could adversely affect the continuation of that employee in

nis/her position, smployment, or the salary or any increments pertaining

thereto, then he/she shall be given twenty-four (24) hours prior written

notice of the reason for such meeting or interview and shall be entitled

=2 have (a) representative(s) of the Asscciation present o advise

nim/her and rapresent him/her du
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A.

ARTICLE V

Definiti

A "grievance" shall mean a complaint by an employee or a group of
employees of the Special Services School System that there has been to
him/her, a personal loss, injury or inconvenience because of a
violation, misinterpretation or inequitable application of Board
policies and agreements, or administrative decisions, except that the
term “"grievance" shall not apply to (a) any matter for which a method of
review is prescribed by law or (b) any rule or regulation of the State
Commissioner of Zducation or (¢) any matter which according to law is
either beyond the scope of Board authority or limited to unilateral

action by the Board alone or (d) a complaint of a non-tenured teacher,

secretary or nenfixed term maintenance/custodian person wnich arises oy

reason ¢ hissher not being re-emplcyed, cr (e) a ccmplalnt by any

certified personnel cccasioned by appecintment to or lack ¢f appointment

to, retenticn in or lack of retenticn in, any position for which tenure

3

is either not tcossible or not required. A grievance tc be considerea

must be initizted by the emplicyee cr group of

4 Crievarnces (10 month employee)

In The event a grievance is

Lo}

iled &y a 10 month emplcyee a2t such times
=l - .~ - -~

{

essed through 211 tThe steps in 1hls grievance
proccedure by the end of the school ear, zand, if left :nresolved until
the reginning ¢ <he following school

narsl .o The party fntddteérest, the Time disdivs sev Zoyih herein shai. -2
reduced so that zhe grievance procecure may te exhausted Rrior coO tre

anG oI The szZherl year or as scon <rnareaftar as -s



Procedure

N
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Any employee covered by this Grievance Procedure shall have the right
to present a complaint as specified herein.

Failure at any step of this procedure to communicate the decision on
a grievance within the specified time limits shall permit the
aggrieved employee to proceed to the next step. Failure at any step
of this procedure to appeal a grievance to the next step within
specified time limits shall mean the grievance has been dropped.

It is understood that employees shall, during and notwithstanding the
pendency of the resolution of any grievance, continue to cbserve all
assignments and applicable rules and regulaticns of the Board until
such grievance and any effect thereof shall have been fully

determined.

All meetings and hearings under this procedure shall be conducted in

private session and shall include only such parties as are designated
by the Board or the aggrieved or heretofore referred to in this
grievance crocedure,.

311 documents, cocmmunications and records dealing with The processing

of a crievance shall be kept in a separate grievance file while
dispositicn of a grievance 1s pending.

Zroup grievances shall te in:itiated

be ipaie i in wEiting i —hel _owestT Level ¢f
—he: przoecure IEm witch. en s@miiistragive remedys o dSndal Can ok
ziven. Group grisvances shall List those cecple cr category of

peocple cn whose rehalf the crievance is Ziled. ZI£
with wnom the group grievance is filed states that said grievance can
ze ryssolved

W

t a lower level, ne/she shall put that determinaticn Ir

WLLZANS &nd

02

ive it to che Sssgoiatdion poesident or grisyvance

chairperson no iater than Zive (&)

working days zZter the grievance
was filed. The grievance shall then be processed at the level

Cm Ay ~m=aN
~LCloz g,



Step 1 - Immediate Appropriate Supervisory Person®, (verbally) - Any
employee who has a grievance shall discuss it first with his/her

immediate appropriate supervisory person in an attempt to resolve the
matter informally at that level.

Step 2 - Appropriately Certified Administrative Personl (in writing) -
If, as a result of the informal discussion, the matter is not
resoclved to the satisfaction of the employee within five (S5) working
days, he/she shall set forth his/her grievance in writing and present
it to the appropriately certified administrative person on the
grievance form? specifying:

a. The specific nature of the grievance.

b. The nature and extent of the injury, loss or inconvenience.

¢. The date and time of presentation.
d. The results of previous discussions.

e. The relief sought.

The appropriately certified administrative person shall communicate

his/her decision to the employee in writing within seven (7) wczking

days of receipt of the writzen grievance.
Step 3 - Superintendent of Schools - (in writing)
The employee may request a review of the grievance by the

Superintendent of Schoecls if Zhe written reply Izcm the apprecriately

_____ ] t Lo the employee's
sacisfacrion. This must
receipt of the apprcpriately certified administrative person's
Zecision.

3tep 4 - Board of Educaticn - (in writing)
The employee may request a review of the grievance by the Boarzd o

Zdiication it

~ot Co the employee's satisfaction. This must e done within Iive

{3) working days after receipt of the Superintendent of Schocl'

W

zecisgsion. The Board shall conaucet

2 hearing withia ' thirty-£iv
ne Associaticn's request for review. The Ecard
zhall render a decision, in writing, within zen (10) working zzvs

“rem the date of thae hear
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Step 5 -

If the aggrieved is dissatisfied with the decision at the Board
level, the aggrieved may petition the Association to file for
arbitration. If the Association files for arbitration, such filing
shall be simultaneously made known to the Superintendent. Said filing
shall take place no later than ten (10) working days after the
written decision of the Board of Education was made known. The

following procedure will be used to secure the services of an
arbitrator:

a. A joint request will be made to the Public Employment Relations
Commission (PERC} to submit a roster of persons qualified to
function as an arbitrator in the dispute in gquestion.

b.

If the parties are unable to determine a mutually satisfactory

arbitrator from the submitted list, they will request that PERC
submit a second list of names.

(¢]

If the parties are unable to determine, within ten (10) working
days of the initial filing for arbitration, a mutually
satisfactory arbitrator from the second submitted list, PERC may
be requested by either party to designate an arbitrator.

d. The arbitrator shall be limited to the issue(s) submitted and

shall consider nothing else. The arbitrator can add nothing to,

nor supbtrz2ct anything from the Agreement Detween the parties cr

any ©llicy of the Board of Education. The reccommendations of L{he
se zinding. OGnly ths2 Bo
zepresentziives ¢I the aggrieved shall Tte given ccples c¢I the

arbitrator's report of findings and reccommendations.

orsns

()

Zach narty will tear the =—otal costs incurred by themselves.

itraztor e shared egually
Dy the Boara ¢ Educaticn and the Associaticn.

e
-L o

me is lost by any employee due to arbitration proceedings

necessitatinc the retcent:ion of a substituze, the Zcard will tay cnly

the cost < the substitute. If the arbit:s

(¥

tor rules favoraply for
the emplcvee, ~he Board c¢f Education will pay the salary fcz the time

tost; 1f the ruling is acainst the emplcevee, Time lost must

without cay.



Note:

(1)

(2)

The district organizational chart is attached as Appendix A to

show the flow of grievances for the various components of the

Association. This chart is neither bargainable nor arbitrable.

Grievance form(s) is (are) attached to this Agreement, for
informational purposes only, as Appendix B.
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ARTICLE VI

ra <

The Beard of Education reserves the right to hire staff in accordance
with the best professional screening practices known, by properly
advertising and interviewing ocutstanding candidates in accordance with
the latest Affirmative Action practices.
The Superintendent of Schools shall notify,
President and post

in writing, the Association

in all school buildings a list of the vacancies which
shall occur during the school year.

At the same time the Board of Education may reserve the right to assign a
candidate to a position where the Board feels that the candidate is most

Zaalified to rerfeorm in keeping with that candidate's

backaground,
experience and certification.

-

Zf at any time during employmenc, the staff member or the administration

feels that a change or transfer to another class, age level, grade,

rosition, school or building is in the best interest of the students,

czcgram, or tThe aistrict, then a consultatizn will be held Cetween the

staff member and the administration to discuss the situaticn.

tormally, ail extra duties shall be rosted cn the bulletin bcards of tre

rvain office im each school Zor a minimum o z2n (10)

working cavs, a2nd a
22y shall ZzZe transmitc:zed o the

Associaticn Tresidcent.

10



ARTICLE VII

SALARIES

A. Employee Salary Guides

1. The salaries of all employees covered by this Agreement are set
forth in the following salary schedules:
A. Certificated Staff/Chef
B. Teacher/School/Cafeteria Aides
C. Physical Therapy/Occupational Therapy Assistants
Assistant to the Media Specialists
D. Administrative Secretaries
E. General Secretaries
F. Clerk/Typist
G Bus Drivers
H. Bus Aides
I. Custodial
J Maintenance
K Mechanic
L. Teacher/School/Bus Aide - Day Training
M. Teacher/School/Bus Aide/EZIMT - Day Training
N. 32us Criver/Cafeterzz Aice
0 2~Month Certificated S:zafif
o.  La2-tiueh TeacHer/fcoroci:Caferezria Aide

2. Salaries will be raid every zzher Thursday in accordance with the
appropriate ten (10) and twelve (12) month <conCracts. Favcnecks
shall be issued cn the last working cday pricr <o a holizay.

2. EZach employee shall be rlaced cn his/her trcrer step ci zhe
apprerriate salary schedule zs ¢cf the reginning of each school
year Any staff member emplicyed pricr to February 1 oI any schocl
year shall te given full creditc for cne (1) year of service toward
Zhe rext -ncrement step Zor the fcllcowing ysar depending uron a
satisfactery annual written carformance evaluation Zer the year

<. 2eginning July 1, 1988, zhe Zcard may grant iz Tl eight years I:ors

Jutside axrper:ience.

1
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* "18A:29-14", Withholding increments: causes; notice of appeals.

"Any Board of Education may withhold, for inefficiency or other
good cause the employment increment, or the adjustment increment
or both of any member in any year by a recorded roll call majority
vote of the full membership of the Board of Education. It shall
be the duty of the Board of Education, within ten (10) days, to
give written notice of such action together with the reasons
therefore, to the member concerned. The member may appeal from
such action to the Commissioner under rules prescribed by the
Commissioner. The Commissioner shall consider such appeal and
shall either affirm the action by the Board of Education or direct
that the increments be paid. The Commissioner may designate an
Assistant Commissioner ¢f Educaticn to act in his/her place with
full powers on such appeals. It shall not be mandatory upon

the Board of Education to pay any such denied increment in any

future year as an adjustment increment."

"Amenced -y L.1968, c.

t

1)
h
ar

* This section is cited £or informational purposes only.



ARTICLE VIII

Msz VTEB

Ten month contracts

1. A ten (10) month contract is from September 1 of a given year to
June 30 of the next year. It must cover a period of 180 days for
students that school must be open, spread out over a period of ten (10)
months, and 183 days for all ten (10) month employees.

Twelve month contracts

1. A twelve (12) month contract is from July lst of a given year to June

30th of the next year. Twelve (12) month contracts will consist of:

s

. 240 days for maintenance/custodial emplcyees. Cne
maintenance/custodial worker per day will work during the NJEA
convention break. Service on such days will be rotated from year
to year. Any additional workers needed fcr an emergency will be
recalled and shall be compensated at time and a half. Advance
notice cf required work days shall be provided to all

maintenance/custodial workers.

e 237 days for all other certificated and non-certificated 12 month
emplcvees. Those employees receiving at l2ast (20) vacaticn aays
as oI Iune 30, 1387 shall -2 cuaranteed twenty (20) vacaticn
Jays: Imployees hired after Supe 30, 1287 shall rscelve vacs--.:cn
according ro Article (XVII) -~ Vacations.

235 days for Day Training employees inclusive cZ four (4)
inservice days. Those employees receiving at least twenty (Z0)

vacaticn days as of June 2Z, 1987, shall te guaranteed at i

wenty (20) vacation days. Zmployees nhi
shall receive vacation accerding to Article (XVII) - Vacation

_____ [ X

2. 240 days for mechanics. Advance notice cf required work days

o

by

nais

u

orovided to all mecnhanics. Mechanics shall not ke

3}

equiraed to work during the NJEA conventicn unless an emergency

2

exists. Any day worked durzng the NJEA conventicn shall o
Ze ccnsidered as part ¢f the 240 day work year and shall te

clnpensartea -

ES
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Any modification of a twelve (12) month contract must be approved
by the Superintendent of Schools and the Board of Education, with
the benefits, holidays and salary to be pro-rated accordingly.
Custodial /Maintenance staff will not be required to make up time when
sent home due to weather or other emergencies.

C. Summexr Contracts

(%)

(§]]

(B39

Summer contracts are issued to specific categories and numbers
of ten (10) month employees who are needed during the summer
months when special programs are in operation.

Summer contracts that are issued to ten (10) month employees

shall be based on a student need and programmatic basis.

Summer contracts issued to bus drivers and aides shall be issued

°on a seniority basis with salaries paid on a per diem or hourly rzte

of the salary paid during the employee's 10 month contract for the

oy

current Ziscal year.

The summer salary for a ten (10) month employee shall be

determined by multiplying that employee's per diem or hourly

rate cZ pay for the current £iscal year ty the number of days ¢r hours

centracted for the summer.
The rer diem rate cof pay is determined tv dividing the ten

Tont employee's yearly salary by 200.

~he nourly rate of ray ls
Jdetermined by dividing Tha mumber of bou-s Inthe work day as fcil:zus
3} =_F= ;‘:,1;:5 Fmem moves S anean N o e& Sm o ammne —amT s TmAcy =g A
s L wd e D = e 4 e T e L o e e - - Emn e

Z2acner/school z:ides:

=) 8 ncurs for bus drivers, tus aides

“here no specific categcry and/or

certification is

senicr:ity shall prevail.

summer employees who work the equivalent o2

“1-Z1 days inclusive stz

sick cav and one—half (1.2) rcersonal day. Those wno

[§]

recerve one (1)
\(

raceive two (2) sick

workx shall be ever. cther Thursday.

14
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ARTICLE IX

- — T

6.5 hours for certificated staff, assistant to media specialist, and

teacher/school/cafeteria aides. Normally, certified staff and

teacher/school aides shall be quaranteed a duty free lunch at least as

long as the time afforded students, but not to exceed 30 minutes.

cases where the special needs of the students preclude a certified

In

staff member or teacher/school/cafeteria aide from having a duty free

lunch, he/she may leave early or arrive late as determined after

consultation with the appropriate administrator, as compensaticn for

~ost time.

7.5 hours for secretaries, -0 include a duty-free half hour unpaid
lunch perioed.

8 hours for maintenance/custodial workers to include a duty-fres paid

half hour meal rericd.

3.5 hours for cus drivers, tus aides, mecnanics and bus
driver/cafeteria aide, and includes a duty-free 30 minute unpa:zd
lunch perioed.

o

~ours for teacher/schccecl,/pus/cafeteria zides/=MT.

[§1]

Hoerk week will Te gefisas =5 S~11c0yg
sorrifiicatied ‘suefE, Sssistans 4 media specisilst end

seacher/school. /cafeteriz aides - five (8) zconsecutive work davs

comprised of thirty-two and cne half (32.3) hours.

Secretaries ~ Zive (I} ccnsecutive work cays comprised of
shirty-five (35) hours
¥ailntenance/cuscodial - five (5) consecuzive wOrk gays comprisso

2I Zerty (4Q0) nours
zus drivers/bus aides, mechanics, bus driver/cafeteria aide - Zive

Tinsecutive Wik cayvs coopriczsed of forry (=0} noums.

Tsacher/schecl. /bus/scafeterzz zides/EMT - Zivve (3)

ceonsecutive ~O0rk
izys ccmprised o

(8]

v {(20) houwrs.

L5

(%)
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There will be extra compensation for extra duties for certificated staff,
assistant to media specialist and teacher/schoocl/cafeteria aides beyond
the 6.5 hour day and a job description will be in place prior to
negotiating stipends for such extra duties and the assumption of those
duties.

Overtime will be calculated at the end of the employee's regqular work

week in the following manner:

1. Secretaries - after thirty-five (35) hours

2. Bus drivers/aides, mechanics, bus drivers/cafeteria aides - after
forty (40) hours

3. Maintenance/custodial personnel - after forty (40) hours.

4.

Teacher/school/bus/cafeteria aides/EMT - after forty (40) hours.

Overtime is to pbe paid in dollars unless, by mutual agreement,
compensatory time is used.

Employees will be required to attend staff meetings as designated by

building principals or appropriate supervisors. A written agenda will

pe posted prior to all meetings and notification given to staff members
who need to be in attendance.

All secretaries are entitled to two (2) =2n minute breaks each day: one

&t a time convenient to work
routine, as approved by their immediate supervisor.

in the morning and one in the afternoon

Secreraries! summer work ~ours shall re

J
I
9
0
5]
D)
D
Q
[
!
'l
<
0]
bg
o]
o]
1
w
a
(]
1
h)
)
<

inclusive of a half-hotr _unghy-shall-cegap-cha i

T emE Sesiwoa

Cvertime assignment/distribution shall te based upon seniority In Iob

classification or specific skill required. An emplcyee who accept

(4]
O
H

declines an overtime assignment shall have his/her name placed at t@

zotzcm of the overtime List.

16



ARTICLE X

A. Zeneral Provisions

L. Written evaluation policies, job descriptions and performance

<

N

objectives, where applicable, adopted by the Special Services Board

of Education will be distributed to all staff members prior to the
opening of school in September.

. Following the distribution of the written evaluation policies,
Zob descriptions and performance objectives, where applicable, the
Superintendent of Schools shall review the aforementioned orally

with the staff members, prior to the opening of school in
September.

Persons authorized to supervise staff mempers in the Special

Services School District will te listed and designated by the

Superintendent of Schools. Copies of this will be distributed
to all staff mempbers annually.

monltoring ¢x

2r cbservation ¢ the work performance of an
ze conducted crenly and wich the full knowledce cf

the employee. The use of public address, zudio systems, and
similar cdevices shall pe with i1l knowisdge of the emplcyee Tefcre
3uch use.

In2 observatizons, =valuati

rdentify s auihs and deficiencies with 2 view to providinc

2ssistance and improving the employee's ccmpetence.
“he signed evaluaticn will also serve z zasis for
Tecommendatizns regarding reemplcoyment.

An employee snall be given & £ipy ¢f 2nv svaluation report

crepared £y =ha evaluator and snall nave a conference with tThat

svaluater within fen (10) days aiter such evaluation.

17



8. An employee's disclaimer of evaluation must be made in writing,

within 10 days of the conference, copies of which will be attached

to each party's copy, and submitted to the Board of Education at
the next Board meeting.

3. No evaluation report shall be submitted to the central office,
pPlaced in the employee's file or otherwise acted upon without the
employee having prior knowledge of the contents of the report. An
attached form shall be available for employee respconse. No
employee shall be required to sign a blank or incomplete form.

Z2achers

All nontenured teachers shall be evaluated not less than three

times each school year by appropriately certified members of the

District administration. These will te evenly spaced throughout the

year.

<. All tenured teachers shall be evaluated not less than one time

a school year oy appropriately certified members of the District

administration.

Observaticns shall e made by appropriately certified members
of the District administration.

=. Observations shall cover at least cne class pericd in the

Alternative Szhcok and Middle Scheoel at _sast one complete subject

_esson i1n Ccean Acaaemy.

T.av-:r\nne; cilaas

~. An employee snhall have the right, upon rsguest, T2 raview the

contents cf nis/ner personnel £ile. The employee nmust give
reasonable nctice, and no more than three (3) emplcoyees in zny one

(1) day snall =zvail themselves ¢ the right granted =erein. Under
no conditicn szall any materials Ze rsamoved by the eamployee Izom

nis/her cersonnel £il

ile. An emplcyee shall be permitted t& have
cepreduced &Ll materials in his/n @t filke,

el N

z. “he Boarda snall not establish

which L1s not zvailable for

L 8



The Board agrees to protect the confidentiality of personal
references, credentials, and other similar documents.

With the exception of a continuing grievance or other such

matter, final evaluation of an employee vpon termination of his/her
employment shall be concluded prior to severance, and no documents
and/or other material shall be placed in the personnel file of such
employee after severance or otherwise than in accordance with the
procedure set forth in this Article.

No material derogatory to an employee's conduct, service,

character or personality shall be placed in his/her personnel file
unless the employee has had an opportunity to review such material
by affixing his/her signature to the copy to be filed with the
express understanding that such signature in no way indicates
agreement with the contents thereof. The employee shall also have
the right to submit a written answer to such material and that

answer shall Ce reviewed by the Evaluator and attached to the
file copy.

19
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ARTICLE XI

aE F

New Jersey State Health Benefitg Program

Blue Cross (Hospital Costs) and Blue Shield (Medical-Surgical) Plan
of N.J. with “"Extended Basic Outpatient Benefits” and "Extended Basic
Benefits known as Rider 'J' are underwritten by the Board of
Education.

Major Medical Insurance - Supplements to the Basic Plan of Blue
Cross and Blue Shield to provide a greater measure of health
protection is underwritten by the Prudential Insurance Company of

America with premiums paid by the Board of Education.

rea c | DY

Board shall continue to provide the New Jersey Dental Plan III-A for

employee and dependents, designated as: one party, IWO party or

three party. The Board agrees to pay for the total yearly premiums for

the
1.

39]

=Y ah el abe)
T —n :

aforementioned plans.

All present and future employees will become erigible for dental
benefits ¢n the first day of the month following tTwo full months of
continuous full-time employment with a minimum cZ 20 hours per week.
Crchodontic benerfits snall ze rrovided under g “Crino I RideryThizd

carty Ccverage".

T am

A prescripticen plan with che Zcspital 2lan ¢ Mew Jzrsey (New Jersey

Blue Cross) will continue to ce 1 effect f2r the

Ze oI <his centrace

with the fcllowing provisions:

1.

[\

)
o

ginning July 1, 29594 there will be a $3.00 coc-ray Iz2r Zrand name

Srugs and a $S1.C0 co-gpay for generac drucs. 2Tl Tlang Iaclude

contracertives.,
The single employee, Zamrly or parent and child zlan will be i=

IR



HASHAino l | Disabili I

The Board shall provide a premium payment to each eligible

employee in the amount of $200 for 1993~94, $225 for 1994-95 and $225 for
1995-96. Any additional premium costs shall be borne by the employee and
shall be deducted in equal bi-weekly payroll deductions. Premium

payments for new hires will be prorated according to effective
enrollment date.

The Board of Education at its option may change carriers providing health
insurance, providing there has been 90 day notification to the Staff
Association prior to a change in carrier or method of administration.
This notification will include specifications of benefit levels which

shall be equal to or better than those prior =—o any change.



ARTICLE XI1

TEMPORARY LFAVES

It is recognized that while the following leaves are available when

necessary, the typical employee will not expect to take every possible leave

day.

Employees shall be entitled to the following accumulative and

non-accumulative leaves of absence with full pay each school year:

A. C\‘Ck Teal!e

F-

Accumulative

All emplovees shall be entitled te ten (_3) sick leave days each

col vear, as cI zhe first offic:ial day of Zhe school year, wnether
2r not they report Zor duty on that day. All twelve (12) mench
SORTracts entitle zn employee to twelve (12) sick leave days. Ten
~onth employees wnc are employed for the Summer Session will rece
$2ck leave days i zccordance with Arvicle VIII, I-7. Unused si:ik

2 zccLmulatea Soonmove

m

T T2 veAar wlth T maNImuT

Netification of Accumulaticn
snneally, emolovees shall te given a wrizzen accounting ct
zccumularted sick .2ave cays by category. <“nis information will

2

“nclused with the Ilzst zavcheck i1n Septamcer.

1o
[E9)



3. Accumulated Sick Leave

All employees shall be reimbursed for unused sick leave upon
retirement, leaving the district, or death, after 15 years service to
the district on the following basis:

a. 1993/9%4
b. 1994/85
c. 1985/96

$40 per day with a $5,000 cap
$45 per day with a §5,000 cap
$45 per day with a §5,000 cap

B. Personal lLeave Days!
Each employee shall receive up to three (3) days for 10 month employees,
and up to four (4) days for 12 month employees. Summer employees
shall receive personal leave in accordance with Article VIII, section
Z-7. Personal leave shall be for the purpose of meeting a need
wnich cannot otherwise be met outside the regular school day. Persconal
Zays shall not ke used to extend holidays or vacations, but shall Te
used for business, legal,household or family matters, or observance of

religious days. Notwithstanding anything hereinabove set fzrth, unused

cersonal days remaining at the conclusion c¢Z the school year shall be
converted to sick cdays, wnhich shall be accumulated in a spec:

-2ave bank for each emplcyee. Said days may be utilized by employees

zlter said emplcvee has utilized ordinary sick _save for a muin

zsn (10) consecutive days. Aan employee must nave worked cne (1) Iull
vear 10 the glactzusc baforze being eligible -t 4se che spec-szirsick lsave
zank

% A 1 Drn At mrea

Time necessary Icr aprearances in any legal troceeding connected with the

Sl

sTplevecisteniploiment iovdwith, thel schodl s rsgemierasn any eshen Logal

troceeding iI the emplicyee is required by -
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Zuneral Leave
Up to five (5) days at any one time in the event of death of an employee's

spouse, child, parent, brother, sister, in-laws, or a member of an

employee's immediate household. Employees shall be granted up to two (2)

days in the event of a death of any employee's relative outside the

immediate family defined above. An employee may request, via the

Superintendent (or designee), one day of leave for the death of a close

friend, but said request is subject to denial in accordance with the needs
cf the school system.

4¢3 T
Up to five (5) days at any one time in the event of critical illness of an
employee's spouse, child, parent, brother, sister, in-laws, Or a member of
an employee's immediate household.

Association Leave

Up to two (2) days ver year for official representatives of the

Associaticn to attend conferences, workshops, o©r conventions provided the
Association pay the Zcard the salaries of substitutes needed

apsence of said representatives. No more than

0 Ccover

TwO representatives at any
cne time shall e c¢ranted leave.

Pam~alt 2namie

AT no time snall zui_.cding principals/directcrs approve temporsry leaves

- absence for more zhan two (2)

staff cerscns on any cne cay, or ~ave
iifferent staff nembers cn temporary leaves cI absence more than
—nree (2) days in succession. The ebove refers to two staff persons per
zach scheol/department -- Zreschocl, Icean Academy, Middle Scheool,
Alternative School.
Tcotnote (1): The farscnal Day/Temporary Lsave Form 1s attached as
appendix O for infermaticnal furposes only.



ARTICLE XIII

EXTENDED LEAVES CF EES"NCE]‘

Ma 5 v

Due to a medical disability which is substantiated by a certificate from
a medical doctor, an employee shall be granted an extended leave of
absence without pay; however, the Board shall have the right to have the
employee examined by a physician of the Board's choosing, at the Board's
expense, to ascertain whether the employee is medically disabled.

Following any difference of medical opinion between the Board's

physician and the employee's physician, the Board may request expert

consultation in which case a medical society shall appoint an impartial
third physician

-G

who snall examine the employee and whose medical cpinion
shall be concliusive and binding on the issue of medical capacity to
continue in nis or her job, which opinion shall also be nongrievable.

The expense of any examination by an impartial third physician under

—ad

this paragrapn shall be shared equally by the employee and the Board.
Juring the per:cd of the employee's cterscnal medical disabilicy,

accumulated s:ick leave benefits shali be paid until such benefits are

-

exhausted or zne personal medical disability has terminated.

4 kX _2zve, medical penerits, as cefined in

s o ners:n spall e tarminzzed. However, The smployee may elect

Zo retain saic benefits by reimbursing the Board

a
monthly basis crovided such reimbursement is allcwable under —he Master

clicy. Emplcyee reimbursement shall ccmmence on the £I1rst

—al

nonth following the exhausticn cf
maximuam of ones wear, SO ‘@as to centince

smployee does not elect tTo retain said kenefits, those mediczl penefits

_—— -

shall expire =zzczording to the master rolicy(s) then in effect.

1. ' The Boara.zarains the right =2 olace an employee cn medicai

disabiliz _eave for any one

(a) Whenever tne employee's thysical condition adversel:w

_____ his- oy her sbillcy gz ccheirbe 80 functicon
affectuzely 2o his or her -23



(b) The physical condition or capacity is such that the
employee's health would be impaired if permitted to
continue in his or her job, and if:

(1) che employee fails to produce a certificate
from a medical doctor stating that he or she
is medically able to continue in his or her
job, or

(2) the Board of Education's physician certifies
that said employee cannot continue in his or
her jocb,

(3) following any difference of medical opinion
between the Board physician and the employee's
physician, the Board requests expert ccnsultation
in which case a medical society shall appoint an
impartial third physician who shall examine the
employee and whose medical opinion shalil be
conclusive and binding cn the issue of medical
capacity to continue in his or her Zob, which
opinion shall be non-grievable. The expense oI
any examiration by an impartial third chysician
under this paragraph shall be shared egually
2y the employee and the Soard.

_save oI absence IIr medica

“equest Ior

......

(30) days Zzcm the time the employee knew cf the necessity of

zaking the medical leave. £aid request snhall indiczte the

anticipatea date on which said leave is to commence and the

anticipated date on wnich the szid leave is tz Tsrminate (if

apble to ascertain with reason)., Written reguest shall Indicate
the anticipated plans of the employee upon termination of the

medical digabilicy leave -as 2o Tis or her zefusming L2 work,
sesigning) - Ieeivind;-or erplying S6r another zyoéstLs leave.



The board need not grant nor extend the leave of absence of any
employee beyond the end of the contract school year which the
leave is obtained. An employee returning from a medical
disability leave shall be entitled to all benefits to which
said employee was entitled at the time leave commenced.

4. The date of requested return from medical disability leave may
be adjusted by the Board to commence in January or September or
any other natural break in time which the Board deems in
keeping with the educaticnal needs of the school.

i

An employee may make application to the Board for a child
rearing leave of absence for a pericd of up to one year. Said
application shall be made to the Superintendent at least ninety
calendar days prior to the ccmmencement cf the child rearing
leave. The date of requested return may be adjusted by the
Board to commence in January or September or any other natural
break time which the Board deems in keeping with the
educational needs of the system, and may preclude the one year
time pericd cited above.

Said child rearing leave shall re withcut pay. The Board of
Educaticn Secretary shall, upon request, provice the employee

with the necessary informaticn in order that the employee can

zake over the payments ¢I insurance premiums znd notify the
Troper tersons and agencies cI sald lezve.
A leave of absence ¢f up to cne (1) year withcut pay may, at the

Zcard's discretion, be granted Icr the purpose of czring for a sick

member cf the employee's immediate family. Additicnal leaves may be
sranted at the discreticn ¢f zhe

1l

ca

H
0

O S~ avuva

~. A sabbatizal leave mav -2 cranted -o

a ceruificzred emplcovee cr
Zeacher,school aide by zhe 2card of Educacion Zor study, 3¢ Ior other
reasons ¢ value To the scheol system. Ior purreses ¢ chis secticn
“he term YosrvifedY is ag Sefdived in Totla 1TA,



Sabbatical leave may be granted subject to the following

conditions:

a. Applications for sabbaticals shall be submitted by the
applicants and acted upon by the Board of
Education.

b. Requests for sabbaticals shall be submitted in writing
to the Superintendent no later than January 31; and acted
upon no later than March 15.

c. Applicants must be in the sixth consecutive year of service
under contract to the Board of Education in order to apply and
must apply within the time frame specified in letter b above.

d. The applicant receiving a sabbatical will agree in writing
to return to the service of the district for a period of
two (2) years fcllcwing the completion of the sabbatical
and will execute a promissory note to return all money if
the applicant does not return to the district for the two

year time period specified above.

o

An employee on sabbatical shall receive the following
peneiits:
1) Medical Zenefits to pe included:

(2) Blue Cross/Blve Shield, Rider "JV,

Majcr Mealcal Insurance

(&) Washingtcn Naticzcral
2) Crie (1) year's advancement on the negotiated salary
cquide upen return from sabbatical Leave

3) Additicn of cne (1) year upon return Ior

(1

ne purpose 2I
lonseEgivy

2 agdirzesn to the penefits listed above, =n emplovee oOn

szbbatical ZIor cne (1) year shall receive £ifcy (20) percent oI

“he.entiiled salary raze; zor shall receive cne Ruondred (100D
zercent oI the entitled salary rate for cne-half - ear
zzbbatical.
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No more than two (2) sabbatical leaves may be granted per
year.

g. The main purpose of a sabbatical leave is to encourage th
professional growth of a staff member.

Decisions to grant sabbatical leaves will be made by the
Board of Education based upon each staff member's years of
experience in the district, the staff member's goal(s) and
objective(s) for using a sabbatical leave, and the
contribution that the staff member can make to the

district upon return from the sabbatical leave.

Nothing herein contained shall be construed to require the Board to

grant tenure to any non-tenured employee who would not have bkeen

zranted tenure in the absence of this provision or te coffer a new

contract £or a new school year to any non-tenured employee who

would net have been offered such a contract in the absence of this

provision.

~eaves cranted under this article shall count —oward increment

crovided an employee nhas worked at least one-nalf (1/2)
contracted work year including orientaticn, professiocnal

S NJEA convention davs during that work vear.

zz WitROUT pay may £ gianTed oy Ihe Z0arg &t
73 so.& Zdiscretion
o2 Ll he Zuxtenced Lazve of Absence Tcorm 13 azTached as Atcena:

infcrmaticnal purposes conly

29
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ARTICLE XIV
PROFESSIONAL MEETINGS, WORKSHOPS/CONFERENCES'
Scaxd Initiated
1. “rom time to time during the school year staff members may be asked

Tv the Board or any agent thereof, to attend an educational

workshop, meeting or conference that will be beneficial to the staff
Tembers and the school district.

ey &

_me Board of Efducation will reimburse the staff members for

NP1

A

}-1

Zocumented expenses decided upon by both parties prior to
altendance.

3. ZZ college credits are given at the workshop, ccnference, cr

=xofessional meeting, such credits may te utilized for horizental

Tlacement on the salary guide, provided, nowever, such credits are

ca2ccanized by The New Jersey State Roard cf Education.

Toiziared

Z. U2 T2 chree (Z) tzofessional days snall te cranted CC each smplicyee
Izr The purrose ¢f professional/technical improvement that may

_nwelve visiting cther scheoels ¢or attending meetings,

worksnczos,
- ccnrerences ¢I an educaticnal/techni

5 o~
-

21 npature with pricr

ceroval ¢f the

(D

mployee's corincirpal/dirscicr/ccordinatsr, he

_____ —~= -

Ziperintendent, zrd the Board of fducac.zn. These days may e usea
~zwaras an emplcyee's annual grofessional improvement obligacicn, 12
izgliczable



2. Employees who wish to attend professional/technical meetings,
workshops, or conferences designed towards professional/technical
improvement or the imparting of professional/technical knowledge to

those in attendance shall follow the steps listed below:

a. Complete the request form for Professional/Technical
Improvement Experience found in the office of the employee's

immediate supervisor or principal.

b. Return the form to the immediate supervisor or principal in order
to secure permission to attend. Permission shall be granted,
pending Board approval, if the dates to attend a
professional/technical meeting do not interfere with any scheool

activities.

®]

The request Zorm shall then be forwarced tc the Superintendent of
Schools no later than five (5) working days prior tc the next
regularly scheduled Board meeting in crder to be placed on th
agenc¢a Ifor zpproval by the Board of Zducaticn. Timelines may be
waived at the discreticn of the Superintendent on a case by case

basis.

- B T i e A o AL
Tegtina, WEEXSACH or grence So

expenses LI zdvance.

2, Following spproval by the Beoard of Zgu

attendance at the professional/technizal meeting, worksheop cr
cenrierence,; 2 woucher shall ke submizzad immediatveliry

rerurning IZrcm the said rrofessicnal: zachnical meetring, workshop

or conference with all receipts of exrenses attached. The

verchey shall De 'subpmltced Jdn sccorcamite with che Scard of
Sducaticn timerable for approval By cthe Sirst Tuesday ¢f every

nONThH .

(03]
—



The Board of Education shall reimburse a staff member 530% for all

costs incurred to attend a professional/technical meeting,
workshop or conference.

If college credits are given at workshops, conferences or
professional/technical meetings, such credits may be utilized for
horizontal advancement on the salary guide, providing, however,

such credits are recognized by the New Jersey State Board of
Education.

To receive credit for horizontal advancement, the employee may

only attend a workshop, conference or professional/technical

meeting in his/her assigned field of employment or a related

field, and the workshop, conference or professional/technical

meeting must be approved by the Superintendent before the meeting

is attended -y the employee. At the close of the wWorksnop,

conference or professional/technical meeting, proof of the credit

earned must -2 submitted to the Superintendent.

—a e

Prior approval by the Board of Educaticn is required tefore any

staff member =ttends a professional/tecnhnical meeting, workshop or

conference. Iomediate supervisors, principals and the
Superintendent are not duthorized t£o arcgprove zeimbUrssment.
{ZY: The raguest I:irm is attached as Aprendix I Zsr iniormatisnal

TUrpeses cnly.

()
to



ARTICLE XV

e -

The Board will reimburse each 10 or 12 month contracted employee for
tuition only up to the maximum charged for tuition as set by Rowan
College and not to exceed six credits for any school year.. Tuition
reimbursement shall be available for all employees of the bargaining
unit. A year includes the time between July 1 and June 30. When the
employee submits the bill after the course or courses have been
successfully completed, the employee must be under contract and have

full intention to continue in the Special Services School Districc.

The course Or courses must pe in the field of the employee's
assignment or a related field and must be approved by the

Superintendent on the approoriate form before the course is taken oy

iy

—he employee. At the cicse

of the course, proof of the credit

earmed mMuSt be submitted to> the Superintendent.

tlew Cersey State Cepartment of Education criteria on credits given

sr Ztllege courses shall te used to determine horizcncal advancerment

—

lary goides ard Tasmbursement Zor college credice when stzis

~d or to meet the requirement for proper certificaricn but Iz

ard of Tducatien ‘sponsers the gourses

Thls matter 1S entirelv an employee responsibilicy.

LO'Y]
(U'9)



A.

ARTICLE XVI

~ualifi .

It shall be the policy of the Board of Education to employ on the
instructional staff, only those persons who hold at least a Bachelor's
Degree with an academic major in an appropriate subject/field and an
acceptable State Teacher's Certificate. Persons appeinted to the

administrative and supervisory staff shall hold a least a Master's Degree

with majors in the appropriate fields.
Cerri€icacion

1. All iInstructional personnel shall have teaching certificates, duly

recorded with the Superintendent of Schools, that legally qualilfy

chem fcr the work o which they are assigned.

12

All inmstrucricnal cersonnel must have a Bachelor's Degree

secured in an instituticn of higher educaticn approved Izr teacner

rEifisaraonanthority, or ail inscructicral

Cersonnel wno ¢o ngt have cegrees snall carzy cn o2

cf study tcward che attainment sf valid undergraduate cegrees.

3. All instructional rcersonnel are expected to keep themselves informed

of essencial instructional ~rrovement through professicnal study,
sroup caiscussions, school wisitations and zZravel. (Refer o A-ticl

XIV and XV.)

34
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Each teacher shall be placed on the appropriate step of the salary

schedule in accordance with paragraph (1) below:

1. Credit up to the fifth (5th) step of any salary level on the Salary
Schedule shall be given, and beginning July 1, 1988, credit up to the
eighth step may be given for previous outside teaching experience in
a duly accredited school upon initial employment. Additional credit
may not exceed four (4) years for military experience or alternmative
civilian service required by the Selective Service System. Credit
may not exceed two (2) years for Peace Corps., VISTA or National
Teacher Corps. Credit for work and time spent on a Fulbright
Scholarship shall be given upon initial employment.

Teachers shall ke notified in writing, ¢Z cheir contracts and salary

status for the ensuing year no later th April 30.

Contracts given to teachers in each of their first three years shall be

known as probationary contracts. Either rarty may terminate the

contract upon sixty (60) days' written nctice.

Teachers under contract with the Board, =:ut withcut permanent

\|

certificates, may te given contracts on z vearly basis until they meet
the requirements for a tenure contract.
Dismissal procedures cf teachers under tanure shall be that

vrescribed by the State.

The use of (a) classrocm aide(s), other zZ~man as (a) supervised
&ssistant(s), sznall not e accepted as iz iscla stbstitiracs) for
certified teacher(s) in instructiocnal sizz=ation(s) unless sald aidel(s)

nold(s) (a) Cape May Countcy Substitute Czrtificate(s).

(R U e =1

(S9)
(9, ]



Except as cited in Article VIII, B-1,b and B-l,c,

ARTICLE XVII
VACATICNS

vacations shall

be granted to 12 month employees only and shall be based upon the
following:

on

(P2}

After the first full year of contractual employment, July lsc
through June 30th, five (5) working days.

a.Vacation days for new hires beginning work after the start

of the contractual year shall be prorated:

Beginning of lst month (or a major fracticon of = 51%) to the end
of 2nd month worked = 0 day

Beginning of 2rd month to end of 4th month worked 1 cay tcral
= 1 day

Beginning od Sth month to end cof 6th month worked
= 2 days

[

1 day total

Beginning of 7th month to end 8th of month worked 1 day teoral
= 3 days

]

Beginning of 9th month te end 10th
= 4 days

O

I monch worked = 1 day total

Beginning of ilth month to end of 1Z2th month worked = I cay total
= 5 days

Trem the comblelicn CI the second vear Zentinuous

Sfployment T2 the csimletion of cheg 'Iourth v
Wworking cavys.
Trem the completion of the fifth (Sth)

emplceyment o the completion of the ninth (2th)

25 fm

Z1fzeen(lS) working cays.

Trem the completion of the tenth (L2th)

-l

wear of contirucus
erplovment and every vear therearftrer, twenty (20) wOrking ZAYS.
All wvacation time :s to be taken in agreement with e
anplLovee 's ltmeaqlate subervisor and the Superincendent o
Scheols.

I Ché event That TWo Or mMore emmlclees feguéest The same
vacation Twme, and all other fzctozs afe egual cursuant e

seczwon I =pove, seniority shall crevaLl.

36



Where applicable, the last week cf vacation for those
secretaries entitled to receive three or four weeks vacation
may be taken during the winter session when school is in
progress with prior approval from their immediate supervisor
and authorization from the Superintendent of Schools and Board
of Education. This week of vacation may not be taken at a time

when grant proposals, state reports or monitoring by state
officials will be in effect.

(Y
~1
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ARTICLE XVIIZ

MISCELIANFQUS PROVISTONS

he Board reserves to itself sole jurisdiction and authority over

matters of policy and retains the right, subject only to the

limitations imposed by the language of this Agreement, in accordance
with applicable laws and regulations

(1)
(2)

T~
Y

—~rloyees shall not be required zcz
sz woluntarily, nowever,

TIrincipal <r _Tmedlate sopervissr.  Ze/she shall Te Iom

e

——

‘-~
-t

Z s understcod ky all rcarties,

to direct employees of the school district,
to hire, rehire, promote, transfer, assign, or retain

employees in positions in the schzol district, and for Zust

cause to suspend, demote, discharge or take any other
disciplinary action against employees,

to mainrtain efficiency of school district operations entrusted
to them,

take whatever acticns that may C£e necessary to accomplish che

missicn of school distract in situations of emergency.

That under the courts oI Mew Jarsey

TANEE AL ~ -
=aacacicrn

he State Zcmmissioner of ZZvcatisa he Boazr

-3

dden c: w~aive any ITi1Znls 2r

TIWers sranted LI T L3W.

2 dr.ve students to activitie

RO

Ll

take tlace away Zrzm the schicol z:uilding. An employee may <2
#with the advance approval c¢I nis/ner

Zcmpéensatsesd &t

“ne established rate of zeimbursement ter rmile Ior tnhne use <
o

~is/her autcmcbile if pri

approval -3 granted Ly the

TZministracoen

—L7n uncer Tne follzswing coniizions:

(V)
co
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Any staff member may transport a handicapped pupil in a
private vehicle on a temporary basis providing the County
Superintendent knows of the situation and the temporary
transportation is mentioned in the student's I.E.P. The Bill
A687 authorizes temporary transportation without the vehicle
being equipped as a small school bus.

A staff member transporting a pupil on a temporary basis must
first secure permission from the Superintendent of Schools to
do so. All persons transporting students must have adequate
liability insurance. In the event of an accident a staff
member's own insurance policy constitutes primary coverage and
the Special Services School District's insurance provides
liability insurance against bodily injury and property damage

only. There is no coverage for the staff member's venicle.

imey =a Sy Ty Ta

Any aide or assistant media specialist who holds a Cape May County

substitute ceacher's certificate and is called upon to substitute

for a professicnal staff member shall be reimbursed, in addition to

his/her per diem rate, S$30 for the 1993-24 school year, 332 for

—he 1984-35% school year and $35 Zor che 2295-96 school zar
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Copies of this Agreement shall be presented by the Superintendent to
all employees now employed or hereafter employed by the Board. The
cost of printing and distributing copies of this agreement will be

shared equally by the Board of Education and the Staff Assoclation.

The Board agrees to deduct from the salary of each employee who
joins, dues for the Special Services School Staff Association, the
Cape May County Education Association, the New Jersey Education
Association, and the National Education Association. Said monies

shall be transmitted as directed by the employee.

Mileage Reimbursement

The Board of Education will reimburse staff members for using their
automobiles while conducting school business at the rate
established currently by the IRS. Tolls will also be reimbursed
when a receipt Is submitted. Prior approval from the administration

is necessary Zor authorization to use private vehicles for school
pusiness.

Costs IZIcor maintaining state licensure or cther fzses shall be porne

—al

(D
(2.

Iingerprinting and bus driver =enewal
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2. Certificaticn fees for fe savir
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Transportation personnel, where applicable, shall be provided with:

1. Dbuses with seat belts scaled to fit students being transported

2 appropriate waiting facilities

3. lavatory facilities

4 a person or persons to contact in case of emergencies during
the working day

5. first-aid instructions and CPR instructions

6. ongoing and timely instruction by appropriately qualified
personnel for handling students with special needs
L. The Board and Administration agree there shall be no

discrimination, and that all practices, procedures, and policies of
the school system shall clearly exemplify that there is no
discrimination in the hiring, training, assignment, promotiocn,
transfer, cor discipline of employees or in the application or
administration of the school cn the basis cZ

race, creed, color, religion, national origin, sex, demicile, or
marital status.

M. 3us drivers may te awarded pus routes based c¢n senicrity.

LNy

cotncle (L): The Recuest oo

. I N -
ZIr Approved Mi_szge
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ARTICLE XX

EULLY BARGATNED PROVISTONS

This Agreement represents and incorporates the complete and final
understanding and settlement by the parties cn all bargainable issues
which were or could have been the subject cf negotiations. During the
Zerm of this Agreement, neither party will ze -squired to negotiate wich
respect to any such matter, whether or not covered by this Agreement,
and whether cr not within the knowledge or ccntemplation of either cor
both of the parties at the time they negotiated or signed this
Agreement.
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ARTICLE XXI

RURATION

The Articles set forth in this Agreement have been approved by
the Special Services School District Board of Education and ratified
by the Staff Association of the Special Services School District. The
signatures affixed confirm this agreement for the school years
beginning July 1, 1993 and continuing through June 30, 1996.

DATE :
Dorothy Byrne-Bowen Thomas C. Whittingon
President President
Staff Association Special Services Bd. of Ed.
Member G. Loy Zhlers
Staff Association Superinzendent of Schools
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APPENDIX B
CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

GRIEVANCE FORM

Grievance No.

(Attach all documents)
Grievant's Name

Work Location

Appropriately centified administrative person

Date of occurence of alleged violation(s)

STEP I - Date of verbal discussion

(within 15 working days of alledged violation(s)
Discription of violation(s)

Remedy/Remedies sought

I am not satisfied with the outcome of STEP I and wish to proceed to STEP II

Grievant's signature Date

(within 5 working days of verbal discussion)

STEP II - Date received Date answered

Disposition: Denied

Reason(s)

(Appropriately certified administrative person’s signature)

I am not satisfied with the outcome of STEP 11 and wish to proceed to STEP III

Grievant's signature Date

(within 5 working days of date received)

STEP III - Date receiwved Date

answered within 3 working davs)

Disposition:  Denied Granted

Reason

[ am not satisfied with the outcome of STEP III and wish to proceed to STEP IV

Grievant's signature Date

(within 3 working days ol date received)

STEP IV - Date received

Board hearing date

¢within 35 calendar days)

Date answered (within 10 working days of hearing)

Disposition: Denied Granted

Reason

Date
Date

Signature/Grievance Committee Chairperson

The Grievant s not saustied with the outcome of STEP IV
croceed 10 arbitration (within 10 working cays)
Signature/Assoc. President or Designee

and the Associauon wishes 1o

Date




CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES

REQUEST FOR TEMPORARY LEAVE(S)

(Must be on principal's desk 3 days prior to requested date)

Staff Member's Name

Date Requested for Personal Day

** Reason for Personal Day -- check appropriate box/written explanation

( ) Business or Legal
( ) Religious
() Household or Family

Other Leaves:
( ) Critical Iliness in Family/Household
( ) Death within Family/Household
) Death of a Relative
) Death of a Close Friend
) Legal Proceedings
)

¥ S S O o s Ak

Association Leave

** It is each staff member's responsibility to submit explanation or documentation for the
reasons 10 take a personal day

Staff Member's Signature Date

| approve the above request and verify that there will not be more than 2 swaff members
ibsent from the building on the above date for personal or protfessional reasons.

Principal's/Director's Signature Date

send  directly to the main office for approval and recording.

Superintendent’'s Signature

Subsutute for the day

NO TEMPORARY LEAVE WILL BE APPROVED IMMEDIATELY BEFORE
OR_IMMEDIATELY AFTER A HOLIDAY SESSION

“White-Board of Education Canary-Principal's Copy Pink-Staff Members Copyv



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES

APPENDIX D

EXTENDED LEAVE OF ABSENCE FORM

(Form must be in Superintendent's Office two (2) weeks prior to Board of Education

Meeting)

Staff Member's Name:

Address:

Telephone:

Reason for Extended Leave of Absence:

Dates of Extended Leave Request:

From

Day Month

To

Date Year

Day Month

Number of sick days being uscd

Number of days without pay

Conditions of Extended Leave (if any):

Date Year

Number of bank davs becing used

Staff Member's Signature

Date

Supenntendent's Signaturc

Date



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES

Ocean Academy/Middle Schooi/Alternative School - APPENDL
REQUEST FOR STAFF INITIATED
PR IONAL WORKSHOP.

Name Date
Title
Building
1. Description of Experience Request: (Attach descriptive material

including title of workshop, place, dates)
[I.

Cost/Release Time Required: (Include travel cost and registration)

[II. Rationale for Request:

IV. Professional Improvement Objectives:

Lis

-

3.

4.

Plan to Share Experience with Other Staff Members

This form shall be forwarded to the Superintendent of Schools no later than five
working days prior to the next regularly scheduled Board meeting.

Statt Member Signature

Approved Date Approved Date
Disapproved Disapproved
Reason Reason

Principal/Director/Coordinator: Superintendent or Designee




E

CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/Middle School/Alternative School

RE FOR APPROVED MILE

Staff Member's Name

School Program

This form is to be filled out by a staff member and approved by an appropriate
administrator prior to incurring mileage.

DATE FROM TO SCHOOL BUSINESS| AUTHORIZED MILES

This form. attached to a Request for Purchase form. must be submitted to the busine: -
office at the end of each month for reimbursement approval by the Board of Educatic

Signature Date Total Miles_




CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

CERTIFICATED STAFF
SCHEDULE A-1
1993-94
STEP BA BA+3Q MA MA+3Q DOC
1 $28,233 $29,183 $30,258 $31,333 $32,408
2 $29,093 $30,043 S31,118 $32,193 333,268
3 $30,197 $31,147 $32,222 333,297 334,372
-4 S31,224 S$32,174 $33,249 834,324 $35,399
5 $32,302 $33,252 $34,327 $35,402 336,477
6 $33,380 $34,330 S35,405 $36,480 837,555
7 S34,408 $35,358 $36,433 337,508 538,583
8 S35,435 536,385 $37,460 $38,535 §39,610
9 $36,487 S37,437 838,512 $39,587 $40,662
10 S$37,720 S$38,670 §39,745 S40,820 S+41,893
il S40.200 S+41,150 S42,225 $43,300 S44.375

Longevity: S1,600 after completion of 14 vears; an additional S300 (total of
$1,900) after completion of 18 vears



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

CERTIFICATED STAEF
SCHEDULE A-2
1994-95
STEP BA BA+30 MA MA+30 DOC
1 $29,102 $30,077 $31,177 $32,277 $33,377

[\

§29,988 $30,963 $32,063 $33,163 $34,263

3 $31,126 $32,101 $33,201 $34,301 $35,401
+4 $32,184 333,159 S$34,259 $35,359 $36,459
5 $33,296 $34,271 335,371 $36,471 $37,571
6 $34,408 335,383 S$36,483 S37,583 $38,683
7 S35,466 $36,441 $37,541 $38,641 $39,741
8 $36,525 $37,500 S38,600 §39,700 S40,800
9 $37,610 $38,585 §$39,685 S40,785 S41,885
10 $38,881 $39,856 S40,956 S42,056 S43,156
11 $40,200 41,1735 S42,275 S43,375 S44,475

Longevity:  S1,600 after completion of 14 vears; an additional S300 (total of
S1,900) after completion of 18 vears



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

CERTIFICATED STAFE
SCHEDULE A-3
1995-96
STEP BA BA+30Q MA MA+3Q DOC
I $29,823 $30,823 $31,948 $33,073 $34,198

N

$30,731 331,731 $32,856 $33,981 §35,106

3 S$31,898 $32,898 $34,023 335,148 336,273
<4 $32,983 $33,983 $35,108 S$36,233 $37,358
5 S34,122 $35,122 $36,247 $37,372 338,497
b S$35,261 $36,261 $37,386 S38,511 $39,636
7 $36,346 $37,346 338,471 $39,596 $40,721
8 S37,431 S38,431 $39,556 S40,681 S41,806
9 $38.543 §39,543 $40,668 S41,793 S42,918
10 $39.845 S40,845 S41,970 S$43,095 S+44,220
11 S41.197 S42,197 S$43.,322 S44.447 S45,372

Longevity: $1,600 after completion of 14 vears; an additional S300 (total of
$1.900) after completion of 18 vears



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

TEACHER/SCHOOI/CAFETERIA AIDES

SCHEDULE B
(10 months)

STEP 1293:94 1994-95 1995-96
1 S11,145 $11,295 S$11,739
2 S$11,445 $11,545 $11,939
3 S11,845 $11,845 S$12,189
4 $12,245 $12,245 S$12,539
5 $12,820 $12,820 S13,114
6 $13,545 S13,545 $13,839
7 S14,495 S14,495 S14,789
8 $15,995 815,393 $15,389
9 SY4 793 $16,895 $16,289
10 $20.073 $20.571 S19.700
11 $21,268

Longevity: 1993-94 S950 after completion of 10 vears:
and additional S200 (total of S1130) after
completion of 13 yvears.

1994-95 S1100 after completion of 10 years; an
additional S200 (total of S1,300) after completion
of 13 vears.

1995-96 S1100 after completion of 11 years:

an additional S200 (total of §1,300) after
completion of 15 vears



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

ASSISTANT PHYSICAL/OCCUPATIONAL THERAPIST
ASSISTANT TO MEDIA SPECIALIST

SCHEDULEC

(10 months)

STEP 1993-94 1994-95 1995-96
1 314,946 §15,202 $16,103
2 313,396 $15,602 $16,303
3 $16,052 516,052 S$16,603
4 $16,709 §16,709 $17,003
5 $17,387 S17,387 S17,681
6 S18,157 S18,157 S18,451
7 $19,385 $19,085 S19,115
8 S20.858 §20,348 S19,779
9 S$22,620 §22,626 S$21,270
10 S24.893 $25,391 S24,530
11 S$26,088

Longevity:  1993-94 S1150 after completion of 10 vears;

and additional $200 (total of S1350) after
completion of 15 vears.

94-95 S1300 after completion of 10 vears; an

additional S200 (total of $1,500) after completion
of 15 vears.

1995-9 S1300 after completion of 11 vears:

an additional S200 (total of S1,500) afrer
completion of 135 years



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

ADMINISTRATIVE SECRETARY
SCHEDULE D

(12 months)

STEP 1993-94 199495 1995-96
1 $14,350 $14,550 $15,344
2 314,800 $14,950 $15,544
3 S$15,400 S15,400 $15,844
& $16,030 $16,030 $16,167
5 $16,700 316,700 $16,837
6 317,450 $17,450 S17,587
7 518,400 S18,400 S18,537
8 $19,315 >12315 S19,452
9 $20,750 $20,250 S20,087
10 S22 225 S21,725 $21.012
11 $25,600 $26,096 S25.443
12 $26,793

Longevity:  1993-94 S1150 after completion of 11 years;
and additional S200 (total of S1350) after
completion of 15 vears.

LIOEDS S1300 after completion of 11 years: an

additional $200 (total of $1,500) after completion
of 15 vears.

199390 S1300 after completion of 12 years:;

an additional S200 (total of $1,500) after
completion of 15 vears



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

GENERAL SECRETARY

SCHEDUIE E
(12 months)

STER 1393-94 1994-0% 1995-96
1 $11,796 $12,023 $12,698
2 $12,246 $12,423 $12,898
3 512,873 $12,873 $13,198
4 S13,461 $13,461 $13,598
5 S14,109 S14,109 314,246
6 S14,811 S14,811 $14,948
v S15,768 S15.768 S15,905
8 $16,880 S16,680 $16,517
9 S18,117 S17,817 $17,454
10 S$20,413 S20.413 S18.650
11 $23,233 S23.749 S22,743
12 S24,446

Longevity: 1993-94 S1130 afrer completion of 11 vears;
and additional S200 (total of S1350) after
completion of 15 vears.

1994-95 S1300 after completion of 11 vears; an

additional S200 (total of S1,500) after completion
of 15 vears.

95-96 S1300 after completion of 12 vears:

an additional S200 (total of $1,500) after
completion of 135 vears



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

CLERK/TYPIST
SCHEDUILE E
(12 months)

STEP 1993-94 1994-95 1995-96
1 S11,112 $11,367 S12,111
2 $11,562 $11,767 $12,311
3 $12,217 512,217 S12,611
4 $12,874 $12,874 $13,011
5 S$13,530 $13,530 $13,667
6 $14,240 $14,240 S14,377
7 S15,009 $15,009 S15,147
8 S$15,858 S15,578 S15,395
S S16.940 $16,640 $16,502
10 $18.624 $18.624 $18,252
11 S21,065 S21,361 S$20,613
LZ $22,258

Longevity:  1993-94 S$1150 after completion of 11 years;

and additional $S200 (total of S1350) after
completion of 15 years.

1994-95 S1300 after completion of 11 vears; an
additional S200 (total of S1,500) after completion
of 15 vears.

995-9 S1300 after completion of 12 vears:

an additional $S200 (total of $1,500) after
compiletion of 135 vears



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

BUS DRIVER
SCHEDULE G
(183 days)

STEP 1993-94 1994-95 1995-96
1 $11,143 $11,368 312,040
2 $11,343 $11,568 $12,237
3 311,643 $11,818 $12,437
4 $12,043 $12,068 $12,637
S $12,468 $12,468 312,837
6 512,893 $12,893 $13,187
7 $13,343 §13,343 313,637
8 313,943 513,943 S$14,237
3 $15,150 $14,850 S14,8H
10 317,325 S17.821 S$17,000
11 S18,518

Longevityv: 1993-94 S950 after completion of 10 vears;

and additional $200 (total of S1150) after
completion of 15 vears.

1994-95 $1100 after completion of 10 years; an

additional $S200 (total of $1,300) after completion
of 15 vears.

1993-96 S1100 after completion of 11 vears;

an additional $200 (total of S$1,300) after
completion of 15 vears



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

BUS AIDE
SCHEDULE H
(10 months)

STEP 1993-94 1994-95 1995-96

1 $9,058 $9,330 $9,400

4 $9,263 $9,541 $9,550

3 $9,468 $9,752 $9,775
4 $9,724 $10,016 $10,025
S $10,375 $10,686 $10,025
6 $11,026 SUE,387 $11,400
7 311,677 312,027 $12,050
8 $12:238 $12,698 812,700
9 312,939 $13,368 $13,400
10 $13,629 $14,038 $14,500
11 $15,200

Longevity:  1993-1994 S950 after completion of 10 years; an additional $200
(total of S1,150) after completion of 15 years

4-1995  S1,100 after completion of 10 vears: an additional
S200 (total of S1,300) after completion of 15 years

1995-1996 S1,100 after completion of 11 years; an additional

S200 (toral of S1,300) after completion of 15 vears



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

CUSTODIAN
SCHEDUILE |
(12 months)

STEP 1993-94 1994-95 1995-96
1 $14,278 $14,565 $15,501
2 S14,728 $14,965 $15,701
3 S15,415 $15,415 $16,001
4 $16,107 $16,107 $16,401
5 $16,796 316,796 $17,090
6 $17,486 $17,486 $17,780
7 S18,849 $19,345 318,475
8

$20,042

Longevity:  1993-94 S800 after completion of 7 vears:

and additional $200 (total of S1000) after
completion of 11 years.

1994-95 $950 after completion of 7 vears; an

additional S200 (total of $1150) after compietion
of 11 vears.

1995-96 $950 after completion of 8 years;

an additional $200 (total of $1150) after
completion of 11 vears



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

MAINTENANCE WORKER
SCHEDULE ]
(12 months)

STEP 1993-94 199495 1995-96
1 $16,289 $16,691 $17,678
i $16,739 £17,091 $17,878
3 $17,541 $17,541 S$18,178
4 $18,284 $18,284 $18,578
3 $19,060 $19,060 $19,354
6 $19,852 $19,852 $20,146
7 $20,636 $20,636 $20,930
8 $22,258 $22,258 $21,552
3 $23,990 $23,190 $22,822
10 $25,998 $25,998 525,511
11 $28,567 $29,063 $28,200
12 $§29,760

Llongevitny:  1993-94 S1350 after completion of 11 years;
and additional $S200 (rotal of S1550) after
completion of 15 vears.

1994-95 S1500 after completion of 11 vears; an

additional S200 (total of S1700) after completion
of 15 vears.

1995-96 $1500 after completion of 12 years:

an additional $200 (total of S1700) after
completion of 15 years



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

MECHANIC
SCHEDULE K
(12 months)

STEP 1993-94 1994-95 1995-96
1 $21,008 $21,408 $22,452
2 $21,458 521,808 $22,652
3 $22,258 §22,258 522,952
4 $23,058 $23,058 $23,352
5 523,858 $23,858 $24,152
6 $24,658 $24,658 $24,952
7 $25,458 S25,458 $25,752
8 $26,258 $26,238 $26,552
9 S$27,058 §27,058 847.5352
10 $27,858 S27,858 528,152
11 29,033 $29.529 229,529
12 $30.226

Longevity:  1993-94 S950 after completion of 11 vears;
and additional $200 (total of S1130) after
completion of 15 vears.

1994-95 S1100 after completion of 11 vears; an

additional S200 (total of S1300) after completion
of 15 years.

3-9 S$1100 after completion of 12 vears;

an additional $200 (total of 51300) after
completion of 15 years



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

TEACHER/SCHOOI/BUS AIDE
DAY TRAINING

SCHEDULE L
(12 months)

STEP 1993-94 3994-33 1995-96
1 514,336 $14,445 $14,970
2 $14,636 $14,695 $15,170
3 515,095 S15,095 315,470
4 §15,576 §15,576 $15,870
5 $16,366 $16,366 $16,660
6 S17,344 S§17,344 S17,638
7 S18,506 S18,506 S18,800
8 320,177 S$20,177 S20,471
9 S$22,124 S22.124 S22, 418
10 S24,54H4 $25,040 $24,200
11 825,737

Longevity: 1993-94 S950 after completion of 10 vears;
and additional S200 (total of S1150) after
completion of 15 vears.

1994-95 S1100 after completion of 10 vears; an

additional $200 (total of $1300) after completion
of 15 years.

1995-96 S1100 after completion of 11 years;

an additional S200 (total of S1300) after
completion of 15 vears




CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

TEACHER/SCHOOI/BUS AIDE - EMT
DAY TRAINING
SCHEDULE M
(12 months)

STEP 1993-94 1994-95 1995-96
1 §22,652 $22,761 323,286
2 §22,952 S23.011 $23,486
3 §23,411 §23,411 $23,786
4 $23,892 $23.892 S24,186
5 $24,682 $24,682 824,976
6 S$25,660 S$25,660 $25,954
7 526,822 526,822 S$27,116
8 $28,493 S28,493 S28,787
9 $30,440 S30,440 S30,734
10 $32,860 S33.350 $32,500
11 S34,053

Longevity:  1992-94 $950 after completion of 10 vears:

and additional S200 (total of $1150) after
completion of 135 vears.

4-95 S$1100 after completion of 10 years; an

additional $200 (total of $1300) after completion
of 15 vears.

1993-96 $1100 after completion of 11 years;

an additional S200 (total of S1300) after
completion of 15 vears



CAPE MAY COUNTY SCHOOLS FOR SPECIAL SERVICES
Ocean Academy/George E. Bailey Middle School/Alternative High School

BUS DRIVER AIDE/CAFETERIA AIDE
SCHEDULE N
(10 months)

STEP 199394 1994-55 1995-96
1 $12,334 $12,407 $12,895
2 $12,634 $12,657 $13,095
3 $13,057 $13,057 $13,395
4 513,501 $13,501 $13,795
5 $14,081 $14,081 514,375
6 514,758 $14,758 $15,052
7 $15,567 $15,567 $15,861
8 S16,816 $16,816 $17,110
9 518,527 $18,527 S$18,821
10 520,974 S§21,470 $20,600
11 $22,167

Longevicy: 1993-94 S950 after completion of 10 vears:
and additional S200 (total of S1130) after
completion of 15 vears.

1994-95 $1100 after completion of 10 vears; an

additional S200 (total of S1300) after completion
of 15 years.

1993-96 S1100 after completion of 11 vears;

an additional $200 (toral of S1300) after
completion of 15 yvears
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