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ARTICLE 1

SCOPE OF AGREEMENT AND BARGAINING UNIT
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ARTICLE 1

SCOPE OF AGREEMENT AND BARGAINING UNIT

The Employer acknowledges that it has ascertaived that C.W.A. Local
1035, hereinafter referred to as the Unlon, represepts a majority of the
enployees set forth 4<n the bargaining uni:t, aud 1ic, therefore, 1legally
entitled to recognition by the Employer as the sole and exclusive bargaining
representative of the eaployees in the bargaining umit.

The Exployer recognizes that this Agreement constitutes ap obligation
of the Exployer, and that the terms and proviesions of this Agreement shall
exbrace all present and future perpanent, provisional and temporary positions,
full~tiwe and part-time, 4in all Departments of the County of Huoterdon, an?
all other positions whersin authorization has been given to the Union to ac:
oo behalf of empleyees in such positions.

The appropriate bargaining unit shall consist of all erployees of the
County of Hunterdos, dncluding some Superviscrs, (&5 Tecognized past practice
of the Unlon, except a&s excluded below), iIn any positiop, whether such
enployees are of provisional, permanent, or temporary or CEIA stazus;
excepting exployees of the Board of Elections, Board of Parke and Recreastio:n
Comolssioners, ©Probation Officers-Probation Department, Jall exzployees.
Sheriff's OQfficers-law Enforcement, Chief Sanitarian Incpectors, County
Detectives-Prosecutor’'s Office, Department Heads, any appoioted or electe?
offielals, Assistant County Engineer, Assistent County Road Supervisor(e), or
any employee the Parties agree is In a confidentisl position whose work is
involved solely in the labor relations process. Also excluded are Supervisors
{¥oreman) of the roads, bridges, traffic, construction &nd mechanics crews who
are in a separate CWA Bargaining Unit.

Unless otherwise indicated, the terms employee or employees, when
used 1in this Agreement, refer to all persons represented by the Union in the
above defined negotiation unit.



ARTICLE 2

PAYROLL DEDUCTIONS
A. DUES CHECKOFF:

The Employer will deduct current uniform dues of employees who are
wmenbers of the Union beginaing with the next pay period following receipt of e
duly executed form acceptable to the Employer. Such suthorization may only be
revoked upon thirty (30) days notice prior to January 1 or July 1. Meonthly,

the Employer will forward a 1list of all employeec hired or terminated during
the preceding month.

It shall Dbe the sole obligetion of the Employer to remit sums
deducted to the Sec/Treasurer of the Unlon by the fifteenth (15) ef the month
following the mounth in which it deducts them, with a list of those employees
for whom the deductions have dbeen made. Duec shall be sent to Washington,
D.C. to the C.W.A. Sec/Treasurer.

The Union sghall hold the Ezployer harmless against all claizs,
demands, or other forms of 1liability that may arise out of the Exployer
deducting sums as Union dues pursuant to this Article.

B. AUTOMOBILE INSURANCE COVERAGE:

In the event the Union arranges for aute insurance ecoverage, the
County agrees to provide payroll deductiouns for automoblle fnsurance coversge
for wmenbers of an appropriate group who s0 acthorize guch deductione. The
Unico shzll bold the Empleyer harmlescs against all clsims, demands or other
forms of liability that may sarise out of the Employer deducting sums pursuant
to this Article.

The Empleyer also reserves the right te regquire & Hold Harmless
Agressent from the «carrier providing auch group automobile dnmsurance
coverage. The contract between the insurance carrier and the County ghall
contain provisions reasonably acceptable to both the County and the Unlon.

C. C.W.A. SAVINGS AND TRUSI FUNWD:

Effective July 1, 1982, the County shall implement a payroll
deduction program for the C.W.A, Savings and Trust Fund. Implementarion ghall
be as provided by law in the ecase of dues deduction and sgpecified in =«
separate agreement between the County and the Union. The Union shall hold the
Lounty harzless as in the case of dues deduction discussed above.



ARTICLE 3
MANAGEMENT

It 1s wutuslly wunderstood and agreed that the Employer has the
prerogatives of management 4o the direction of the employees fmcluding, but
not limired to, the rights of hiring, suspending, discharging in accordance
with Department of Perscacel Rules, prosoting, transferring, schedullpg 1to
determine the standards of wservices to be offered by its agencies, take
necessary actions in emergencles, determine the stapdards of selectien for
eoploypent, wnaintain the efficiency of 41ts operations, techoology of
performing its work, determine the wethods, means and personnel by which ite
pperations are to be conducted, determine the content of job classificatiorns,
sudbject to Department of Persomnel Regulations, and any other applicable law
or provision of this Agreement,



ARTICLE &
UNION REPRESERTATIVES

The DUoion shall designate such members of the Union as 1t deezs
reasonsbly necessary &5 Unlon Representatives, who shall mot be discriminated
againet due to their legitimate Union activity. A list of Union designated
vepresentatives shall be provided the Employer.

Any authorized representatives of the Communications Workers of
Aperica, so designated, ghall have the right to enter upon the premises of the
Enployer during working hours for the purpose of conducting bormal duties
relative to the enforcement and polieing of this Agreement,

The Department Head of the area to be visited shall be notified prior

to such visit. Such visits ghall pot dnterfere with proper service to the
Public.



ARTICLE 5
RIGHTS AND FRIVILEGES OF THE UNION

The Board of Chosen Freeholders agrees to make availadble to the Unico
all public information concerning the financial resources of the County,
together with foformation which may be necessary for the Union to process any
grievance or complaint.

The Union representatives shall be peraitted to participate, during
normal working bours, in pegotiations, grievance proceedings, conferences, or
meetings with the Employer with no loes in pay. Thiz sphall apply to any
enployee in connection with his or her grievance.

Reprasentatives of Local 1035 C.W.A., or its affiliate so designated,
shall be permitted to transact official Unlon business on the premises at all
Teasonable times, provided that this shall not interfere with or interrupt
pormal operatiops of the service. In addition, representatives authorized by
the local union shall be entitled to attend C.W.A. conferences, training
secsions and state or patiomal Meetings. No wore than twenty-five (25) days
per year (aggregate total of individual days off) shall be allowed under this
provision. Unused days shall not be accumulative and any unused days shall be
cancelled at the end of the calendar year. No employee can utilize more than
ten (10) of these days per year,

The Unioo may contipue to utilize bulletin boards and mailbozes. The
Union may utilize wmeeting rooms after normal business hours for 1local
menbership meetings when those rooms are not otherwise in use, provided there
is no additional cost or exypense to the County. Prior notice of the use of =2
roon shell be provided to the County Administrator,

Reasonzble use of telephone and telefax equipment shall be permitted,
lizited to calls necessary for legitimate Unlon business required to be
performed during oormal business hours.

Should the representative of the Union, or the Uniorn Itself, cause
avry malicious damage to aoy facility or equipment owned by the County, the
Union hereby agrees to elther repalr such facllity or equipcent at its own
ecost, or to relmburge the County for the reasonsble cos:t to repalir paid
f8cility or equipment.

YMPLOYEE REPRESENTATIVES WHO ARE TO BE PRESENT AT NEGOTIATIONS:

1. No more than five (5, employees and an attorpey shall appear and
negotiate for Local 1035. 0. (1) of the five (5) coployees, however, should
be an employee who attends negotistions when matters under discussion inmvolve
a subject area with which said employee has special knowledge, or when the
issue ipvolves s department or group of employees with whom the designated
exployee is assocliared, 1f an employee of the Comnunications Department
attends negotiations, the employee shall receive straight tine pay for each



hour wspent in negotiations when the employee 18 not on duty, 1if the
negotiations principally concern the Communications Department and take place
during the bours of 8:30 A.M. and 4:30 P.M., Monday through Friday. A
Comzunications Operator may attend negotiations provided he gives 48 bhours
notice to his Department Head or his desigunee.

2. ¥Yor obvioue reasons, there shall be oo limit &s to the
composition of an employee nbegotiating committee, if the segotiating seaslozns
are conducred after working hours.

3. After the instant agreement is exscuted, and until such time a5 &
successor contract 18 consummated, the number of employees who negotiate
duriog working hours should consist of no more than one (1) employee
representative from & department, except that the President of the employee
Upion may participate in negotiations together with another employee from his
department.



ARTICLE 6
ADHERENCE TO DEPARTMENT OF PERSONNEL RULES
The Employer aod the Union understand and agree that all Rules

prooulgated by the New Jersey Departwent of Persoonel shall be binding upo:n
both Parties.



ARTICLE 7
RULES OF THE EMPLOYER

All rules and regulations promulgated by the Employer for the proper
end efficient operation of the Public Service shall be duly and comspicuously
placed.

A copy of a1l pew rules and regulations promulgated by the Buployer
will be given to the Union. Failure to give the Unlon a copy will mot affect
the validity of the rule or regulation. The time limit to challenge the
rule's validity will begir upon the Union's receipt of & copy of the rule or
xegulation.



ARTICLE 8
HOURS OF WORK
It is understood by the Parties that the hours of work in existence
st the time of this Agreement for all departments shall remain in full force
2nd effect until mutually changed. Either party reserves the right to request
a change 1n working hours. This request will be subject to negotiations.

Those employees obligated to work in the field, or om the road
traveling, shall compute their hours of work on a portal-to-portal basis.

COUNTY EMPLOYEES WORKING 35 HOURS

Work Week: Monday through Friday
8:30 8.w,-4:30 p.o. 1 Hour Lunch
1TBRARY
Work Week A: {Ezployees hired prior to 2/26/72)

Monday through Friday

Shift 1aA: B:30 a.m,~4:30 p.1. 1 Hour Lunch
Shifr 18: 9:00 8.w.=5:00 p.m. 1 Hour lLunch
Shift 2: 1:30 p.2.~9:00 p.x. 1/2 Bour Lunch
Work Week BE: (Ezployees hired on or after 2/26/72, or

earlier 1f voluntary)

Tuesday through Saturday
Saturday hours are 9:00 a.m.~5:00 p.m.
Same Hours & Shifts as above.

Employees hired after February 26, 1972 may work Tuesday through
Saturday and shall be given preference for assignment to an approprisate
position on the Monday through Friday work week based upon seniority. For the
purposes of this Article, Senlority is defined ss length of continued service
with the County from date of hire.

the library shall be open in the summer oo Saturdays during the sane
hours that it 1s open at other times of the year. The Employer shall, if
regquested,



allow a maximur of one (1) professional Llibrary employee and two (2)
noc-professional Library employees to have scheduled days off on a Saturday,

such as vacation days, or personal days. These Saturday scheduled days eff
shall not be affected by glick leave or other similar leaves.

COUNTY EMPLOYERS WORKING 40 HOURS

ROADS & BRIDGES

Work Week: Monday through Friday
7:30 a.m.~ 4:00 p.o. 1/2 Hour Luoch

BUILDING MAINTENANCE WORKERS

Work Week: Mondey through Friday
shift 1: 6:30 a.m. = 3:00 p.m. 1/2 Eour Lunch
shift 2: 3:30 p.w, =12:00 a.m, 1/2 Hour Lunch

Maintenance Repairers and Heating and Alr Conditlioning Mechanic shzll
work Monday through Friday starting at 8:00 &.x., and workimg until 4:30 p.=.
with one~half (1/2) hour for lunch,

FLEYIBLE WORK HOURS

A. The County may cthange the starting time for the Roads and Bridges
Departmenz, Bullding and Maintenance Department and Englineering Department
with the unanimsies consent of affected exployees under the following
concirions:

1. The Uoion shall receive notice of any change by 12 o'clock
voon the day before. The Unlon will designate who to comiact
for each work area.

2. Flex-time will not be utilized in the Roads and Bridges or
Building and Maintenance Department for spow resoval duties.

3. No epployee will be reassigned to another ¢rew agains:
his/her will as a result of change in starting tize.

L. N¥No erew will start earlier than 5:30 a.m. pnor leter than 7:30
a.m.

B. A flex-tipe cocnittee consisting of up to three Unioo and three
Exployer representatives shall be established. This comiitee will weet upen
the request of either party to discuss problews which may exist with the
implexentation of this flez-time provisiosn.

C. In regard to Health Departeent professiomal eaployees, with the
m:tual consent of both employer and employee, the bours of work of aoy
enployee can be changed to accoancdate the work scheduls. The Unlon ghall
receive potice of apy change by 12 o'cleck noon the day before. The Union
shall designate who to contact.

- 10 -



COMMUNICATIONS

Hours of Work and Scheduling:

Couzuunicetions Operators and Senfor Communicatiens Operstors shsll
work 8 schedule of aix (6) days within a nine (8) day period. There shall be
o extra compensation provided to employees for working the sizth (6) day
during & nine (9) day period. 1In the event an employee is rTeguired to work,
apd does work, more than eight (8) hours and fifteen (15) minutes in any work
day, or more than six (6) days ir a nine (9) day period, he shall receive
overtime pay for each hour worked at the rate of time and one-half (1 1/2) bis
straight time bourly rate of pay.

Comzunication Operators' Shift Assigmpents:

Comnunication Operators shall work on a shift basis as indicated
below.

2245 Bours =~ 0700 Hours
0645 Hours 1500 Hours
1445 Hours 2300 BHours

1045 Hours = 1900 Houre
1845 Hours = 0300 Hours
2045 Hours = 1900 Hours for three days

1845 Hours = 0300 Hours for three days

When this contract modification is implemented in November of 198F%,
wzployees shall be assigned to & permaneat shift, Employees shall have the
opportunity to bid, by senlority, to fill orme of the shifts indicated above.
Senfority i1s defined as the length of time employed in the Comounications
Department. No prlor service Iin apother County position will be credited for
seniority purposes in comnection with this shift seclection process. Quce a=
Operator 1s assigned to & shift, the erployer ha: the absolute right, &t its
sole discretion, to reassign the employee to ancther shift, iIf necessary in
the sxzployer's opinion, to meintain operational effecrivenese or efficlency,
to actosnmodate 4neservice training for the employee teassigned, or other
enployees, to accommodate the tralning of new emxployees, to insure an adequate

- 11 =



nunber of trained pergonnel on any shift, or to insure adequate coverage It
view of vacations and other leaves of absence taken by fellow employees. The
evployer will endeavor to give as puch notice as possible &0 the employees
will have time to adjust thelr personsl schedule. New employees shall have no
right to bid for shift assignmeonts until they have completed their training
period. Prior to complering their training period, pew employees can be
aesigned to shifts at the Departwent's discretion. Employees will be entitled
to bid for transfers ip connection with any vacancies which occur after sghift
selections are made on 8 senlority basis.

Tae shift selection process shall pot epply to Senior Communications
Dperators.

The employer has agread to this change in scheduling at the reguest
of the Union on an experimental basis, The Employer and the Union agree that
this oew shift assignment system will remain io place until at least Decenmder
31, 198%. It may be that thic pew process will not meet the meeds of the
Epployer in a varlety of respects. For exasmple, the Employer may not be able
to attract new hires to the Department 1f they will be assigned on a permanent
basis to undesiregble shifts. At any time, at 1tes sole discretion, which
decision shall not be arbitrable, the Erployer may elect to terminate thls
experimental prograr afrer Decemsher 31, 1989, and to relnstitute the
provisions and procedures for shift assignments which were in the contract
betwern the parties which existed prior to this smendment, The County may do
this without renmegotiating with the Unlou. The County would not agree to the
implementation of this program if it were mot given the ebsclute right to
terninate it 1f it does mot sult the County's needs. The need to artratt new
exployees referred to above is Just an example, and the County may terpinate
the prograz for any other reascoos which 1t sees fit, The Employer will
endeavor to give as much notice as possible so the employees will have time to
adjust their personnel schedules.

Senior Copmunizations Operators' Shifr Assignments:

Senior Communicstions Operstors may be sssigned to any of the
following shifts:

0745 Hours - 1600 Hours

1545 Hours =~ 2400 Hours

2345 Hours ~ 0BOO Hours

0645 Hours =~ 1500 Rours
1445 Bours 2300 Bours
2345 Hours - 0700 Bours

The Employer will endeavor to give as much notice as possible 41f
thers i & switeh from the current 0745 to 1600 hour and 1545 to 2400 hour
rotating shifts, &0 the employees will bave time to adjust thelr personal
schedules.

- 312 -



Holidsy Pay:
The question of holiday pay will be handled as follows:

The 2245 = 0700 Bour shift will be paid the eight (8) hours holiday
pay for any holiday worked in which the operator has worked seven (7) bours on
the boliday date. The 2245 ~ 0700 Hour shift in which the operator works only
one (1) hour on the holiday date will pot be considered as holiday pay.

The 1845 « 0300 shift will be paid eight (8) hours' holiday pay for
any holiday which the operator has worked five (5) hours and fifteen (15)
minutes on the holiday date. The 1845 - 0300 hour shift on whieh the operator
works only three (3) hours on the holiday, will not be considered as holiday
pay.

Changing Shifts:

It 1s understood and agreed that employees may switch hours or shifts
provided no employee works in excess of twelve (12) copsecutive hours &s a
result of the aforementioned switch. It 1s the inteot of the parties thet the
exchange of hours or shifts between two (2) employees will be on a voluntary
basis, and will dincur no additiomal c¢ost to the County. Hours or shifts
exchanged shall strictly be a matter between the two (2) employees provided,
however, a notice of excharge an? substitution of e~mployees be given to the
Department Head, or his designee, no less than twenty-four (24) hours iz
advance. In the event no such notice is given, the employee who has been
assigned the hours or shifts will be reguired to work. When the twenty-four
(24) hour motice is given, the emplovee accepting the change shall be required
to work.

Lunch and coffee breaks are only to be taken, (on premises), when
work load permits during a shift. A Communications Operator shall be allowed
to leave the board for breaks when & Senior Communications Operator covers.
Unused break time shall not be credited or accumulated In any way by the
employee.

The hours of work for the Supervising Communications Operator shall
be five (5) eight (B) hour week days. Start and quit times to be designated
by the Department Head. Overtime and Holiday compensation shall be pald as
provided in Article 11 of the Agreement.

In the event of an emergency, scheduled event, or 1llpess requiring

tha assignment of addirional persoanel for eartain hours, the followine
periinent procedures shall be followed:

- 13 -



d. EMERGENCIES:

An oo~call, full-time employee ghall be generally called 4n firs:.
The Department has the right, however, to call in employees to deal with an
exergency situation based wuypon the nsture of the emergency and the
geographical locat{on of the employee when response time to the site, or to
the Compunications Center, 4s gcritical.

2. JLINESS:

On~call persoonel shall be solicited first. Should they not wish to
accept the overtime, then off duty full-time employees will be solicited. If
none are available, part-time ewmployees may be solicited. If npone are
availadle, it will then constitute an emergency, and op-call personnel will be
assigned.

All solicitations and/or assignments are to be dope In the order of
persons with the least amount of worked overtime being called or assigne:
firsr.

1f 8 communications operator assigned to work the 0645 = 1500 HKour
shift calls in gick, only those operators who have in writipg Indicated they
wish to be called prior to the hour of 0330 may be sclicited and themn only if
no on-call operator wishes to volunteer, If, however, none of these operators
are avallable upon solicitation, ome ©f the on=call operators scheduled for
either the 2245-0700 hour or the 1045~1900 hour ehift will automatically cover
for the first four hours (0700-1100) of the 0645-1500 hovr shift. This mav be
dogce either by ome volunteering to "cover”™; or, in the case where no operater
particularly wants to “"come Irn”, "hold over”, er “cover”, the one with the
lezst amount of overtime as of that date will be the operator respomsible to
cover, This dincludes part~time comounications operator(s) unless dolng so
would interfere with their full time jJobs on that day. In all instances a
part-time communicetions operator(s) wmust be approved 4n advance by a
supervisor as to haviog sufficient work experience to work with only ancther
part-time ecommunications operator on a shift{s), In the eveat that a full
ti: compunl.ations operator and 2 part~time comrunications operater woluzteer
to “eover™ then the full time operator shall cover,

The second four (&) hours of that ehifr, (1100 = 1500), as well as
all other times, wlll be covered by using the standard exicsting method after
0800 hours.

On the remaining days of the same 1lloess, a part-time employee may
be called in.

3. SCHEDULED EVENTS:

A part-time epployee may be called in,

- 14 -



TELEPSONE OPERATORS

Telephone operators may leave their position during breaks whers
relieved.

ENGIKEER'S DEPARTMENT

Work week: 40 hours

The possible hours of work are as outlined below. The actual hours
are to be set at County's discretion.

Monday through Friday

B:0D A.M. = 5:00 P.M. - 1 hour lunch
B:30 A.M, = 5:00 P.M. - 1/2 bour lunch
B:00 A.M. = 4:;30 P.M. - 1/2 hour lumch

The County may eet uniforz times for the entire Department or perT
individual employees to work oo different schedules, whichever works out b
for the efficiency of the Department.

m
LL I

CONTEREINN OF OTHER DIPLRTMINTE T0 FORTY (40) HDUR WEELY,

The C.W.A. agrees to corvsider Tegueets by th County for the
cocversion of other departments to & forty (40) hour week on & case by cese
basis, and to pegotlate over those cooversions in good faith during the 1ife
ol the contract.

The following Departments have been permanently cooverted to & feriy
(40) houT week:

Jury Copeission

Purchasing

Planning

Eolid Waste

Comptroller

Tregsurer

Personnel
Administrator/Clerk to Board



ARTICLE 9
BREARS

Each employee herein represented shall be entitled to one (1) fifteen
15) winute break for easch half-day period of work, (worning and afternocoz,
and eguivalent perleds for sghift work). ©Unused break time shall pot be
credited or accumulated in any way by the employee.

No break shzll be taken at another employee's desk who is nmot o=

breek or in other departments of employees mot oo bresk at the time, without
the specific permission of the affected Depsrtment Heads.

- 16 =



ARTICLE 10
WAGES AND LONGEVITY
Wages £hall be paid as hereipafter set forth, provided that part-time
eaployeses employed on a regularly scheduled basis shall be paid a smalary
according to their title pro-rata.

A. PAY POR 1992:

Bffective as of Jenuary 1, 1992 each employee ghall be paid a 3%
salary iocrease.

Effective with the pay periocd commencing February 21, 1992, eack
employee {(other than those hired in 1992) shall receive 1/2 of an increment.
Employees hired in 1992 shall remszin st base, Each employee shall be paid in
accordance with Schedule 92 A-F 25 appropriate., Employees should be place?
1/2 srtep above their step &s of Decerber 31, 1991 except that promoticns an?
range changes are governel by Article 22.

B. ALL EMPIOYEES FOR THE YE4P 1983:

Effective g of January 1, 1993, each exployee shall be paid & 2*
szlary increase.

Effective with the pay period commencing March 19, 1993, eac:
exployee {other than those hired in 1993) shall receive 1/2 of an increzer:.
tmployees hited in 1993 shall repain at base. Each employee shall be pail i-
accordance with Schedule 93 A<E, ac appropriate. Employees shall be placel
1/2 step above thelr step as of Decexber 31, 1992 except that promotions ar
range changes are governed by Article 22. The "base” step shall be deletel I
15%3 and ecployees hired afrer March 19, 1993 are placed at Step 1.

11 ik g1

c. COMVIINTCATIONS OPERATORS:

As a material part of the Agreement of the Parties with regard t»
corxpeunsation for the positions eof Communicatlions  Operator, Senlior
Communicetions Operator, and Supervising Communications Operator, 1t is asgree?
by the County and by the Union, on behalf of the employees coveted under this
Agreegent, that enmployees shall pot have outgide employment which woul?
prevent then from reporting to work at the scheduled time. Outside employmen:
will be permitted, however, which does not interfere with the cobligations of

syees *n gat fcrth ip Article 11-A-2 of this sgreement,
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D. PAY DAYS:

The County will 4mplement the bi-weekly payroll on the ecalendar year
systex. Under this system, each employee will receive twenty~five (25) equal
pay checks, ome check every two weeks., In addition, each employee will
receive two other pay checks, one st the beginning of the yesr, and one at the
end of the year, to cover wages due for the portions of the first and lac:
weeks of the year; provided, bowever, that 1f January lst falls oo Sunday or
Monday, the ezployee wlll be paid through the receipt of twenty=-six (26) egusl
pay checks, one check every two weeks. The systen will 4dnsure that each
szployee receives their entire annual salary st year's end.

E. COURT ATTENDANTS:

Per diem Court Attendants hired durjog the term of this Agreemect
shall be paid &s provided by N.J.S.A. 24:11-47.

F. SCHEDULES:

Inserted for purposes of finding appropriate pay classiffcationc an?
comparing where salary or wage increases, as governed by Paragraph A ani B
absve, place ezployees in regards to other ecployees in the same or another
pay claesification:

A-1 35 Hour Employees Job Titles and Ranges

824 35 Hour Employeer Salaries effective 2/21/92

93A 35 Hour Employees Salaries effective 3/19/83

B-1 Roads & Bridges Employees Job Titles and Ranges

928 Road & Bridges Employees Salaties effective 2/21/92

938 Road & PBridges Ponployees Salaries effective 3/19/93

C-1 Buildings and Maintenance Employees Job Titles snd Ranges

92C Buildings and Malutenance Employees Salariec effective 2/21/92
93C Bulldings and Maintenmance Exployess Salaries effective 3/15/93
D-1 Communications Operators Job Titlee and Ranges

92D Communications Operators Salaries effective 2/21/92

93D Communications Operators Saslarles effective 3/195/93

E~1 &0 Hour Emp? vees Job Tirles and Ranges

92E 40 Hour Employee Salaries effective 2/21/%2

93E 40 Hour Employee Salaries effective 3/19/93

Poployees shall be assigoed to a range according to Job title as
indicated in the above schedules. Employees shall be paid only as provided by
Paragraphs A and B above as applicable, and shall have promotionsl increases
or reclassification salary adjustments determined pursuant to Article 22,



G. EQUIPMENT OPERATORS

When the County hires employees to £il1 positions for Equipmest:
Operators on Schedule B, it may hire the employee on 2ny Step up to Step 5 by
giving the prospective new employee credit, year for year, for compzrable
outslde experience.

E. 1DNGEVITY

Eoployees who, ac of January 1 of the year, have been employed more
than twenty full calendar years of esployment will vreceive .additionsl
longevity salary of $1,000.00.



ARTICLE 11
OVERTIME

A, OVERTIME RATES:

- 1. OVERTIME RATES FOR ALL EMPLOYEES OTHER THAN ROADS & BRIDGES,
AND COMMUNICATIONS OPERATORS = Any employee reguired to work beyond the
regular workday, seven (7) or elght (8) bour workdsy, depending on the
Departpent ghall be paid overtime at the rate of time and one-half (1 1/2).

Boployees required work on the sixth (6) day of a workweek
shall be paid at the rate of time and one-half (1 1/2) for bhours worked withln
a regular workday, and double (2) time for any addirional hours worked.

Exployees reguired to work on the seventh (7) day of a workweek
ghall be paid at the rate of double {2) time for hours worked within & reg.lar
workiay, and double time and onme half (2 1/2) for any additional hours worked.

Where an employee is authorized to work overtime and this
assignment shall require the employee to work on either the sixth (6) or
sevezth (7} day of his wornweek at his optiou, then the expioyee shall be pail
2t the rates specified above for the sixth (6) day even though he msy cboo:e
to work oo the seventh (7) day of his workweek.

Exployees Bcheduled to work on & holiday shall be pald theis
regular days pay for the holiday, plus an additlonal rate of time an? one-hzlf
(1 1/2) for all hours worked iIn a sormally scheduled workday, Should a=
enplovee be required to work beyond a normal workday on a holiday, he shall be
pald the regolar rate for the day, plus an additional doudle (2) time for azy
hours in eddition to the regolarly scheduled workday.

2. COMMUNICATIONS OPERATORS:

a. ON=CALL - Employees are required ro be op~call for & four
(&) hour period preceding the scheduled start of the shift, and for & four {(4)
houv perjod following the scheduled c=ad of thst phift. In the event an
exployee is called in to duty, he will receive overtime pay at the rate of ozne
and one-half (1 1/2) times his straight time hourly rate of pay for each hour
worked before aud/or after his mormal shift for that day, except as covered in
Section B.

To facilirate an employee being op-call, the County shall
provide, st 4ts own cost, "Pagers” for each exmployee to have with him during
on-call periods. Ap employee is required to respond to a page within fifteen
(1%) minutes. The exmployee may respond either in person or by telephoze.
After an employee is notified to report to work, he mpust do so within ome (1)
hour.
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b. HOLIDAY PAY (CALENDAR DATE) - 1f an employee is suthorized
to work and does work on a boliday, be shall receive one and one-half (1 1/2)
times hig etraight tise hourly rate of pey for each hour worked on that
holiday. This boliday premium rate shall be paid to the employee in sddition
to his regular pay for the holiday (which pay the employee received whether he
works or not, since pay for the day 4s included iz his annual salary.) In the
event a holiday falls on an employee's regularly scheduled day off and he 1is
pot required to work thereon, the exployee shall receive av extrs day's pay
for this day at his straight time hourly vrate. Iun the event the employee,
though 4nitially scheduled off on & dey which Ja also a holiday, 1is
subsequently regquired to work thereon, he shall recelive, in addition to the
one day's extra pay, tizme and one-half (1 1/2) his straight time hourly rate
of psy for each bour worked on that day. 1If an employee who 1s scheduled ro
work on a holiday is unable to do 30 due to a bona fide 1liness, he shall de
charged & sick day and receive only his regular pay for that day.

Should an employee be required to work beyond a scheduled shift
on & heliday, he shall be psid the regular rate for the day plus an additiomal
doudle time for any hours beyond his regularly scheduled shift.

3. TROADS AND BRIDGES DEPARTMENT - The overtime rates of all
overtime worked ghall be onme and eight tenths (1.8} times the employees hocrly
wvage. This shall apply to all enmployees of the Roads & Bridges Department
covered by this Agreemrnt, except clerical exmployees, who will be pald
pursuant to paragrsph A-1 above.

4. HEEALTH DEPARTMENT -~ For all telephone calls received at
home, incloding Sundays, by Sanitarians or Public Health Investigators, the
epployee sball be paid for fifteen (15) minutes work at one and ene-helf (1
1/2) times the regular rate of psy.

B. MINIMUM GDARANTEE:

1. In addition, any emplovee required to work overtime shall
seceive a miniour of two (2) bours pay at the appropriate rate if the time
worked 15 less than two {2) hours, with three (3) exceptions: Exception 1: an
enployee reguired to Temsin working and continue beyond bhis regularly
scheduled shift., Exception 2: sn enmployee who Teceives at least forty-eight
(48) hours advance notice of an overtime assigument Iinvolving an early
call-in, which requires the employee to work through and iato his/her regular
shifr. PEmployees who are covered by either Exception No. 1 or Exception No.
2, shall be pald st the overtime rate for the actual bours worked ouly.
Exceptions No. 3. Bealth Department: For all telephone calls received st
home, 4ncluding Sundays, dy Sapitariass or Public Bealth Javestigators, the
exployee shall only be paid for fifteen (15) minutes work at 1.5 times the

-Tegular rate of pay.




C. METHOD OF COMPENSATION: (Except Communications Operators)

1. A1l employees shall be compensated for overtime worked:

a. In gertain situations wherein overtime is required, but
budge:ary considerations make payment for overtime impossible, employees may

be asked to accept overtime on & wvoluntary basis to be paid io compensatory
time at the above rates.

b. Eoployees may elect to be paid in compensatory tipe at
the above rates for overtime worked. Such compensation may be sccrued up to a
mavigus of 35/40 bours (ooe work week), which may be carried on the books at
a1l timec. All bours 4o excess of the above must be used within thirty (30)
calendar days.

2. The 35/40 hours sceruved for use at a later date may be
taken in block form or on a day-to~day basis, and shall be acheduled 1in
sdvance in the sawe manner as Vacation. If work locads do not permit the use
of compensstory time when requscted, the employee may alect to accept payment
or to continue to carry the time on the books.

3. Should an employee's service terwminmate, unused earned
campensatory time shall be reimbursed to the employee in the final pay.

4., NWot withstanding the above, professional employees of the
Health Department may request covertime to be paild as compensatory time but the
decision to grant compensatory time shall be the Director's.

D. PAYMENT OF OVERTIME:

Overtime payment shall be pade to an employee by the 15th of
the ponth following the month in which the overtime was earned.

E. EQUALIZATION:

1. It 4s the 4ntention of the Parties that overtime be
distributed among the employees of a Department, or work group within &
Department, op an equal basis.

2. Roads and Bridges Department Porpula (Smow Removal):

GROUP A -
Ma jor Storms:
ad crews maintaln roads 4n their 4istrict, have
responsibility for this, and are firat called. Overtime to
be equalized among crevw(s).
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Jaclated Call-outs or Trouble Spots:

Road problems will arise sporadically which will pee?
attention, but will not necessitate calling out all road
crews simultaneously. The County will call out one or more
crevwe to deal with the problems. The crews may travel
outside of their own district to deal with the condirions.
Ou these occasions, when there are not major problems in the
district, a traveling crev can be assigned to handle prodlexs
in an outside 4istrict, provided that crew does not work
continucusly in the district for more than ome-half (1/2)
hour, wnot including traveling tige. After leaving a
district, the traveling crew may return to the distrier to
attend to sdditionel trouble spots for up to ope-half (1/2)
bour of work, mot dncluding travel time, The County will
rotate the call-in for such sporadic overtime between all
Group A crews to insure, as best as possible, that this type
of overtime i& equzlized between the various crews, tekirg
Into consideration the fact that it is impossible to meke
each person's overtime exactly equal to that of each other
employee.

GROUP B - Equipme-t Tperators run loaderg, graders, epecial hezw
duty plow. Overtime to be equslized among operators for thess
Jobs.

GROUP C = Extras to be used as back-up for Road Crews. Possitly
may be divided iuto two (2) sub-groups, (ome (1) used as drivers,
one {1) used as laborers, etc.). Overtime to be equalized amonp
&ll men in this Group. Any man from this Group may be used t>
form sub~districts &85 agreed upoan.

All employees will be pazid for all overtime worked at 1.8x the
employee's usual hourly rate, except when an employee shall be
engaged io perforzing duties of a higher clessification, he shall
be paid at the rate of the job performed,

3. SANITARIANS/PHI. Overtime in the area of hazardous materisle
response 15 to be distributed among thoses empployees trained 4n hazardous
msterials responpse. Those 1ndividuals with comparadle experience arni
expertise will receive an equal opportunity to serve on the top of the on=-call
list. ZThese individusls will alsoc be the first persons called for other
unanticipated after~hours call outs,

All other scheduled overtime is made avallable to all Sanitarfang/Pr- -
and 1s diccridbuted among those interested and avallabdle.

F. COTRT APPEARANCES:

If ap employee is required to appsar in Court op Counry business during
his working hours, he shall be excused with pay. If an ezployee is reguired
to appear at other than his normsl workipg hours, he shsll be compensated a:
this normal overtime rate plus mileage portal-to-portal.



ARTICLE 12
HOLIDAYS

The thirteen (13) legal holidsys presently observed shall cootinoue
to be observed under this Agreepent, (New Year's Day, Martin Luther Kipg's
Birthday, Lincola's Birthday, Washington's Birthday, Good FPriday, Memorizl
Day, Independence Day, Labor Day, Columbus Day, Election day, Veteran's Day,
Thanksgiving Day, and Christmas Day.) Effective 1981, Baster Sundsy shall be
an additional boliday for all Communicetfion Operator titles.

The day after Thanksgiving shall be & paid day off for all
smployees. Employeee who are required to work, by the Employer, oo such paid
day off, due to emergencies, or as dictated by past practice, shall receive
coopensatory time for their pormal workday. Employees required to work beyoad
their vormal workday shall be compensated st their normal overtime rate as
provided in Article 11,

In addition to the aforesald thirteen {(13) legal holidays, also to
be cbserved are any other legsl holidays declared by the legally conetitutel
authorities of the State or Natiom.

Also, any day procleimed by the Governor as a day off for State
exployees, or by the President as a day off for Tederal ezployees may be
observed by the County as determined by the Board of Chosen Freeholders in
their sole discrerion., JIn the event the Boasrd of Chosen Freeholders grants
such & day off, eor graots in {te own discretion a day off for County
exployees, then County employees will be paid therefor as 4f they had worked
on said day. Employees who are required to work on sald day, though it has
been declared by the Freeholders as & dsy off, will receive compensatory tice
for thelr normal workdsy, and thelr normal overtime rate for all hours worke?
beyond their nmormal workdsy.

When & holidey, as above, falls on & Saturday, 1t sghall be
observed on the preceding Friday. When & holiday falls oo a Sunday, 4t shzll
be observed on the follewing day, Monday, This psaragraph does not apply to
Cor—-nination Operator employees.

By mutual cconsent of the Parties, the date of observance of any of
the above holidays may be moved to another day.

Whez holidays permit s three (3) day weekend, employees of those
departments who are reguired to work on apy of the three (3) days, shall be
paid ar the vrare of holiday pey ae set forth 4in Article 11, except
Comrunications  Operators. For Communications Operators, see Article
ll"'A"‘z" ( b} .



LIBRARY EMPLOYEES:

1. In a week when a holiday falls on & Saturday and the rest of the
County observes the holiday on the preceding Friday, Library employees
regularly scheduled to work Tuesday through Saturday shall work Monday through
Friday with Friday as a paid boliday. In that week they will not work
Saturday.

2. When Christmes Eve and New Year's Bve fall on a weekday, the
Library will close at 5:00 p.w. Employees who, ae a result of the early
closing, would lose an opportunity to work, shall report to work earlier that
day, at the time designated by management, eo that by 5:00 p.m. they will have
worked a full complement of the hours they would normally be entitled to work.
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ARTICLE 13
VACATIONS

. All employees &£hall be granted vacation leave based upon the
following from date of hire:

Years of Service Annusl leave

1st year 1 day/month to end of calendar year
in which hired

1 through 7 years 12 days per year
8 through 10 years 16 dsys per year
11 through 15 years 21 days per year
i6é and over 26 days per year

If any exployee had earned more than twenty-six {26) days vacation
28 of Dececber 31, 1963, she/he shall continue to Tecelve that mumbder of davs
per annum, but ghall be frozen at that pusmber of days and shall pot accum:ilate
axy additional days.

A, Exployees shall eubzit requests for wvacation time no later than
May 15th of the year with first end second choices. Approvael or disapproval of
a varatiop request shsll be given within ter {10) working days of the cutoff
date for submitting wvacatlion requests. For only those ezployees who sulelt
Teguests by May 15th, vacations shall be scheduled on the basis of seniority,
The tequest of a senior exployee for vacation submitted after May 15th, shall
not be given preference over the request of & less senlor employee submitte?
by Mey 15th., Only simultaneous reguests for vacation leave submitted after
May 15th shall be decided on the basis of seniority.

B. All Health Department professional employees shall sutmit regquests
for vacation time no later than Februarv let of each year, with first an?
second choices. Vacations shall be sacheduled on the basis of senlority by
February 15, After FPebruary first (1st), wacstions will be scheduled on a
first~come basis. The request of a sezlor employee for wvecation sulmitted
after February 15th, shall mot be given preference over the request of & lecs
senlor emplovee subtmitted by February lst. Ooly aimltaneocus requests for
vacation leave submitted after Pebrusry lst shall be decided on the basis of
seniority.

Vacation time may be used on a day basis. Por purposes of
scheduling annual vacations, reguests shall state "gnumber) days to be used on
a day basis,”™ with mno specific dates required. A seperate reguest for the
scheduling of each such day shall be made.

- 26 -



Afrer an individual has been employed for a full six (6) months,
the employee shell be given credit for 21l due vacation leave, and shall be
entitled to use credited leave when requested. Should an employee's service
terminate before the emd of the year, earned vacation leave ahall be
calculated based on the number of wmonths {(or major portion thereof),
cogpleted, Unused earned vacation leave shall be reimbursed to the enployee
in the final pay. Used unearned vacation leave shall be deducted from the
finsl pasy. IEmpleyees of less than £ix (6) months shall earn and be entitled
to use one day's vacation upon completion of each month of service.

4 vacation carryover of up to one-third (1/3) of & year's vacation

credit 1s permitted upop written notice filed by December lst. The ecarryover
mus: e used in the gucceeding vear or such vacation is forfeited.

ROLIDAY, SICE OR BEREAVEMENT DURING VACATION:

If an epployee Iis on vacatioo, and becomes 111 durlng that tige;
vot allowing him to continue his vacation, and can provide a doctors prool of
such 1llmess, or should a death in the faomily oceur 4o accordance with the
provisions of the bereavement leave paragraph contained in thie contract; the:z
that time mwey be changed to sick and/or bereavement leave, as applicable, acl
his wvacation 1leave sghall be reinstated., If a holiday occurs during &
vacatior, it shall not be counted as a day of vazatlon.
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ARTICLE 14
LEAVES OF ABSENCE
A. SICK LEATE

Sick Lleave shall accupulate ar the rate of one and ope~fourth
(1—1/4) days per month In the first year of service, comrencing in the firs:
month, or major portion thereof, from date of hire. After an employee has
been enployed for six (6) Ionths, it 1s assumed that the employee shall remzin
in the service ¢f the County for the remainder of the calendar year and the
total opumber of sick days, pro-razta, shall be credited to the employee.
Enployees of less than six (6) wmoothe shall be credited for ome an?
one~-quarter days at the begioning of each month of service. If separation
occurs before the end of the wear, snd more sick leave bac been taken than
appropriste on & pro~ratz bzsis, the per diem rate of pay for the excess daye
shall be deducted from the final pay. I1f an exployee of less then six (§)
months utilizes more thaz seven &nd ope~half (7-1/2) sick days &nd remalns
exployed beyond six (6) morths, the ecployee may  recoup  amy lost pay by
vtilizing eick days which ate credited to hic sc the ezployee begine his
severth mooth.

Sick leave shall accupulate year-to=-year, with an additiozel
fifteen (15) dave credited to the ezployee at the beginaing of each successive
calezdar year. If holiday occurs during paid Sick Leave, 1t shall mot be
counted a5 paid Sick leave. (excludes Commundications Operators)

Artendance Incentive Boous

If any exployee uses seven (7) or less days sick leave in ernv
given vear, the ezployee will receive Fifteen Dollars ($15.00) for each unused
sick dey out of his/her regular annual allotmeat of fifteez (15).

Pavoenr Schedule:

Ex-piovee Uce Peynent
0 days $ 225
1 day 210
2 dave 193
3 days 180
& days 165
5 days 150
6 days 135
7 days 120
8 days or more RO payment

Ezployees will prill vetain &ll unused eick days.



B. MATERNITY LEAVE

An employee shall nmotify the Employer of her Pregnancy as §oon AS
1t 15 wedically confirmed. Said employee may Tequest a maternity leave
without pay, and sald leave shall be granted. A waternity leave of absence
shall be for the maximup period allowed by Department of Personnel Rules. The
enployee may elect to return to work at en earlier date, provide the employee
shall be deemed medically f£it to return to the dutfes and responslbilities of
her position.

A full-time VDT operator who 45 pregoant and experfencing
significant discomfort at her work station may request reassignment te other
work allowing grester flexibility as to position and posture. Such requeets
will be given consideration and may be granted st the discretion of the County
in full or in part wvhen there is comparable work available. These
accompodations are, a5 to their degree or contipuity, subject to the
overriding mneeds of the ewmploying agency. Grievances conceraing the
detercination to grant or refuse such requests or otherwise directly relate:
to those determinations are wmon-contractuzl and processed only through Step 3
of the Grievance Procedure.

L. BEREAVEMTWNT LEAVT

All BEmployees shall receive five (5) working days leave ip the
event of the death of & spouse, child, step-child, ward, sop-in-lawv,
davghter-ip~law, sister, sister-in-law, brother, brother-in-law, grandparent
(of employee or employee's spouse), grandchild (of =zployee or employee's
spouse), parent, step-parent, father-in-lgw, wmother-in-lsw, and any other
menber of the Immedlate bousehold, This leave is aeparate and digtinct fro:z
any other leave time., Jn the event of multiple deaths, special consideration
will be given to the employee by the Exployer.

The berezvement time npeed mot be taken comsecutively. However,
the full five days must be taken within 53 weeks of the dare of death. In the
event the emplovee is golng to utilize any of the time for such thipgs as
attending to the estate, the employee must give at least 48 hours notice of
the intended use.

+Any unused bereavement days may be aceumulated. Those accumulatel
days may be used for leave rime in connection with any death of a person whoe
is close to the employee or to be added to the number of days which the
exployee may take for the death of an individusl who is presently on the
‘schedule.



P. PERSONAL LEAVE

After being employed for a &ix (6) full months, an employee shall
recelve four (4) days leave for personal business, non-accumulative, unless
prevented by the Ezployer due to exigencles of the work from taking thexz, in
which case they sre to be earried over intc the next calendar year. After Elx
(6) mounths of employment, each employee shall be given credit for each
calendar year for all personal leave, snd shall be eptitled to use creditec
leave when requested. Should an employee’s service begin after the first, eor
terpinate before the end of the year, then personal leave shall be caleulated
based on the number of quarters (or major portion thereof), completed. Unused
esrned personal leave shall de reimbursed to the finsl pey. Used unearned
personal level shsll be deducted from the £inal pay.

E. OTHER LEAVES

All other proper and authorized leaves as provided 4r the Rules of
the Depsrtment of Personnel ghall be recognized, and comstitute & part of this
Agreenent.

F. PAMILY LEAVE

Qualified employees ghall be entitled to all benefite under the
Fazily leave Act.

I1f an eomployee has applied for aund 16 recelving fazily leave, ar
exployee can apply for an extension of san additional twelve (12) weeks, which
will be granted if the County has found & reliasble and competent employee to
£111 the position wbo hac communicated te the County a willingness to cootinue
to £ill the position for the additional twelve (12) weeks. This requiremest
does pot apply 1f the County does mot deex it necessary to £ill the positior.

Exployees oo Famlly leave are only entitled to paild health
benefits for the initial twelve (12) week leave,
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ARTICLE 15
JURY DUTY

Shonld an ewmployee be obligated to serve as a Juror, he shall
receive full psy from the County for all time gpent on jury duty.

Repuneration received from the Court for such service will not be
deducted from the wages received for the corresponding workdays.



ARTICLE 16
BENEFITS (MEDICAL AND OTHER)

All benefits currently enjoyed by employeec shall remaln in effect
and become part of this Agreement, including all rights and privileges under
the PERS, and as provided by Department of Personnmel authority, or as dictated
by  past practices of the County. A past practice 1s s practice which has
occurred previously and continues to occur Tegularly during the term of the
Agreement., Those practices, which are management's prerogative, may be
changed at any time by the County, without negotistion with the Union. Those
practices which are working conditions may not be changed by the County
without negotiations first with the Unjion. Past practices can be established
and recognized oo & department wide basic only.

In addition, the Employer agress to provide, at no cost to the
exployees, medical coverage in the form of Blue Cross, Blue Shield, Rider J,
and Major Medical as currently provided through the State Health Benefits Plax
for all ezployees and thelr eligible dependents., The Emplover shall alsc pav
the monthly Medicare premium for each emplovee and spouse over age sixty-five
(65) yearts.

The County may ehange insurance carriers or programs provided the pev
carrier anid/or progran hac benefits comparable to the current State Realth
Benefits Prograc and provided there 4is no diminuation of benefit and/er
services.

The County will, prior to changing carriers and/or pregram, give the
Union no less than €0 days notice of the intended change, along with a
complete listing of the bepefit level of the existing program and the proposel
new program. In the event the Unfon makes a claim of diminuation of benefl:,
such a cleim will be gettled via an expedited arbitration hearing (grievance
to be sutmitted directly to arbitration after discuession witk County
Adzinistrator/Clerk).

In sdditior, effsctive January 1, 1981, the Employer agrees to
provide, on a contributory basis from the Employer and the Employee, new
Jersey Temporary Disability Insurance.

Each epployee sghall receive for on the job inijurfes, a leave of
absence with full psy, for up to twenty-six (26) weeks, with no loss ip slck
lesve credit, or any other leave time. Any monies received by employees froo
Workmen's Compensation during the leave of absence, which is for regular
malntenance, shall be reimbursed to the County.

The employer further agreee to provide health insurance as a

supplement to Medicare for rerired County employees as provided by law (See
N.JCSCA. &03:1&23).



Each employee eligible to participate in the State Health Benefits
Program shall be relmbursed for actual expenses incurred by the employee or
their dependents ac defined by the State Health Benefits Program, for vision
care, prescription drugs, dental care, chiropractic services and discrerionary
physical or optical exaninations (mor otherwise covered by iosurance because
they are discretionary), or for the premiun paid by the employee for any type
of health or health-related ingurance (such a5 vision care, prescription, drug
sad/or dental inpurance), up to end including a maximum asount of Three
Bunired Seventy-Five Dollars {$375.00) per year 4n 1992, and Pour HBundred
Dollars ($400.00) per year in 1993, The County shall relimburse the employee
upon presentation of a receipt showing the following:

1. The name of the eaployee or dependest as defined by the State
Health Benefit Program, for whom the vision care, prescription drug, dental
care cost, discretionary examination, chiropractic services, or insurance
preciun was incurred.

2. In the case of a prescription, the prescription pumber.

3. The amount which the employee spen:t and the date the cogt was
sacuerred,

4. The nace of:

(a) The eye doctor who was consulted or the visfon care
gervice who fillel the optical presaripiion.

{b) The pame of the pharmacy from who the prescription drug
was ~.rchased.

(c) The name of the dertist who was consulted.
(d) The nace of the doctor or chiropractor who was consulted,

5. The Insuracce compeny, type of ineurance and proof of paymec:
when inscurance pre=fums azve claimed.

6. Recelpts from the provider must be subzirred by November 1 of
each year for payment by December 15. Receipts submitted after November 1
shall be processed and paid no later than March 31 of the succeeding year. 1In
the case where an employee has reached reimbursable expenses of Three Hundrel
Seventy=Pive Dollars {$375.00) 4n 1992 [Four Bundred Dollars ($400.00) in
71993] before November 1, the szployee may sulmit a bill for payment and shall
Tecelve the relpbursc oot within &ix weeks. No receipts for a given year
shall be subwitted ls r than Jamuary 15 eof the subsequent year. Recelipts
submirted after January 15 shall not be honored.

The BEmployer alsc agreess to grant to all exmployees covered under this
Agreenent any other medical, dental, vision, or prescription plans granted to
any other County employee groups during the term of thig Agreement, (on the
sane terms and conditions to such other employee groups).
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TRAINING = COMMUNICATIONS OPERATORS:

It 15 understood and agreed by the Parties that the employees covered by
this Agreement are required to take, or to give, certain training. Training
shall be arranged by the Courty at pno expense to the employee for tuition and
books. Training may be given to the employee during his normal work bours, or
on his day off, in which case the employee who 1s reguired to attend such
training oo his day off shall be paid at the rate of straight time for each
hour of tralning received or that day. Io the event an employee volunteers
for training on his day off, he shall receive no compensation for any houre of

training received on that day. Authorizetior and/or reguests shall be in
writing.
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ARTICLE 17
EMPLOYEE EXPENSES

A. Exployees required to wuse persosal wvehicles in the pursuit of
proper and necessary County business ghall be reimbursed at the rate of twenty
cents {$.20) per mile.

All such personal ear mlleage shall be sublmitted on the proper forms, to
be provided, and such mileage shz1ll be computed on a portal-to-portal basis.

fhen any class of employment vequires the use of specialized equipment,
such as uniforms, rain gear, and safety equipment, these shall be provided,
and maintsined, by the Employer at no expense to the employeas. Painters an?
heating and air conditioning pechanice shall recefve appropriate protective
work clothing.

Automobile and truck repairer mechanies will be supplied with & unifer:z
which they will be required to wear at work. The County will clean the
uniforas.

All employees (except temporary employees), in the Realth, Buildimgs an?
Maintenance and Roads and Bridges Departments will be provided with an initiel
issve of two (2) palre of shoes which they will be required to wear at work.
Shoes will mot be issued to new employess until they have been employed for
ninety (90) calendar days. Employees who wear out their shoes will be fggue?
s Teplacement pair upon turninmp in the worn shoes.

Enployees in the Hezlth, Buildings and Mazintenance &nd Roads and Bridges
Pepartments wvho do not bave & uniform supplied to them by the County will ge:
& $100.00 elothing sllowance pay-dle during the first quarter of the calenl:ar
YE&T.

It 15 recognized thet enplovees in the position of Mechanical Repalrer,
(excluding Relper), at any grade, Maintenance Repeirer {Painter/Carpenter) &nd
Heating and Air Conditioning Mechanics, provide their own tocls for use oxn
County jobs; and that such use of personal tools, to which only the fpdividual
ovner has access, is a normsl aspect of the trade, and that such emplovees
ghall receive an additional compensation of two dollars ($2.00) per week for
such use of their toole to be paid semi-annually., Any employee 4n the title
of Mechanical Repairer -~ Helper, required to provide the use of his own tools,
wil]l also receive the tool allowance.

All other necessary expenses born by e-oloyees in the course of work,
which have been, by past practice, subject to reimbursement to the employees,
shall Temain 4in effect for the duration of this Agreement.
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An eaployee, eaxcept Comounicatfions Operators, working authorized
overtinme to s meal period (defined as 6:00 A.M., 12:00 Noon, 6:00 P.M., 12:00
Midnight), shall be provided a meal by the County up to Six Dollars and Pifty
Cents ($6.50) in value. Should the County be unable to provide such meal, the
employee shall be pald at the rate of Six Dollars and Pifty Cents ($6.50) for
such meal. JIf the exployse works less than the sinimum overtime (two (2)
bours), the meal rate, if applicadle, shall be Three Dollars and Twenty-Pive

B. COMMUNICATIONS OPERATORS:

All Communications Operators working a scheduled eighr (B) bour shift
plus four (4) or more hours suthorized overtime, and for esch subsequent
continuous four (4) hour period of work, shall be provided a meal by the
County up to $izr Dollars and Pifty Cants ($6.50) in walue. When a
Compunications Operator is held over on duty for three (3), but less than four
(4) bours, he shall be entitled to a meal allowance of three-fourths (3/4) of
the regular meal allowance in lieu of providing & meal as discussed herein,
Compunications Operators who volunmtarily agree to work one (1) or more eight
(8) hour shifte beyond sixz (6) days in the standard nine (%) day work week
shsll net be entitle? to a peal, provided one (1) or more hours notice to the
exployee was given prior to the start of the ghift. If less than one (1) hour
potice was giveo, then the Commusnications Operator(s) shall be provided a meal
by the County up to Six Dollars and Fifty Cents ($6.50) in vslue. Meals, for
work beyond thie eight (8) bhour shift, shall be calculated in accordance with
the eight (8) hour plus four (4) hour method previously described in this
paragraph. Should the County be unsble to provide sny such meal, the employee
sball be paid at the rate of Six Dollars and Piftry Cents ($6.50) for such mezl.

C. SANTTARIANS /PUBLIC REALTH INVESTIGATORS ONLY

1, Employees will pot be required to use perscnal wvehicles on County
busicess.

The current practice of the County in allowing employees (hired
prior to Japuery 1, 1986) on twenty-four bour eall living within the County,
of tsaking their County vehicles bone ot the end of the day, cannot be changed
without & discussion and o egreement with the Unioz.

For all other employees, the County msy tuplement a Vehicle Dse
Policy which 1s designed, 4in the County's opision, to mecomplish the policy
objectives of the County. The policy shall provide that asployees will pot be
gequired to use personal wehicles on Tounty business. Bowever, the policy
aced pot pecessarily permit employees to take County wshicles home at the end
©of the day. -
2. Safety squipment such as hard hats, protective ear wear, equipment
secaspary to do specialized jJobs, and other required safety equipment shall be
provided for and maintained by the esployer at mo expense to the smployee.
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3. The County ehall provide meal reimbursement 3in a reasonsble
apoust to its esployees while attending meetings, cocferences and training
courses. HRegiatratiov fees sball be borne by the County.

& The County shall vceimburse Sanitary Iuspectors for Ssnitary
Inspector Pirst Crade License, Pesticide License and dues to the Natiomal and
Nevw Jersey Esnvirommental #Health 4dssocistion, mot to excesd a total of One
Bundred Dollars ($100.00) per -employee. The County shall rwaimburse Public
Bealth Investigstors for their Pesticide license.

5.  FUITION:

“The eaployer will pay to the amployee the actual cost per college
tredit sarned [mot to excsed One Hundred Thirty-Five Dollars ($135.00) per
eredit and oot to exceed s maximsuwm of Three Bundred Dollars ($300.00) total
reizbursenent per semester] for a eourse in bealth sclence, envirommental
science, public health or pudblic administration if related to the employee's
szploynent. The Department Bead's determination as to whether the eourse is
in one of these aress and s related to the amployee's amployment shall be
binding. In order to be eligible for tuition reimbursensent, the exployee mus:
receive the prior written percission of the Departmeat Heal before enrollirzg
in the eourse. In addition, thes employee mist receive & grade of at least “C”
or better in order to be entitled to reimbursenent. The amount will be pald
st the end of the eourse. 7This payment will be a one-rime sum payment, and
will not be reflected in the salary in future years.



ARTICLE 18
EMPLOYEE FACILITIES

Adequate facilitles shall be provided for employees for purposes of

dally breaks, eating of lunches and for relief in time of momentary 1llness
incurred while at work,

Representatives of the County and the Union will survey facllities and
discuss the needs for an employee lounge and sickroom. When space is located,
such lounge and sickroom will be established.

The parkiong lot at the rear of the Administration Bullding on Malo
Street will be patrolled from B8:00 g.m. to 1:00 p.m. by a uniformed
patrolman, All employees suthorized to park will displsy official
identification. The patrolled parking aress shall be reserved for employees
with no reserved parking spaces for individuals except four (4) parking spaces
reserved for Judges in the Court House, two (2) parking spaces for the
handicapped, four {(4) parking spaces Teserved for the Sheriff's Departme:zt,
and four (4) parking spaces reserved for Department Heads.

The Union &nd the Employer ghall mutually determine which emplovees
shall be 1sesued permits according to the following: all employees working
full time in offices bordering upon the County Parking lot, and part time
enployees working In the same offices who work a minimum of four days per
week. Parking for these employees will be on a first come £irst served
basts. No other permits will be issued to any other persons either as a
courtesy or for any other reason.
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ARTICLE 19
SATETY

The Exployer agrees to insure the safety and asdequacy of all working
areas and equipsent provided for employee use., The Union reserves the right
to call upon the Employer, or avy appropriate State or Pederal agency, to
investigate any matter involving work area or equipment. Such requests will
only be sade where the Union feels that the employee is sudject to a possible
dnpairment of health and safety.

A joint Safety Committee shall be established consisting of three (3)
ezployees, and onme (1) alternare, designated by the Union; and three (3)
mezbers, and one (1) alternate, designated by the Exployer. This Comzittee,
consisting of three (3) memders from each side, shall meet bi=monthly, with
specizl meetings to be called by efther Party when necessary. The function of
the Safety Committee shall be to advise the Exployer concerning safety and
health matters, but not to handle grievances. In the discharge of this
functioz, the Safety Committee shall consider exieting practices and riles,
and recomoend adoption of new practices and rules to the Employer.

The Safety Comxittee sh2ll be appoinoted within thirty (30) dave of the
signing of this Agreedent.
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ARTICLE 20
UNSCHEDULED CLOSING OF COUNTY DEPARTMINTS

Should an employee report for work, end subsequently should the County
decide to close County Offices for whatever reasomn, such employee who reports
to wotk ghall be credited for the day's work. Should the County, for whatever
Teason, clese County Offices before the start of the workday, or during the
regularly scheduled workday, all employees will be credited with a day's work.



ARTICLE 21
JOB CLASSIFICATIONS AND VACANCIES

The Exmployer shall post in 8ll departments, advance notice for seven (7)
working daye of any position to be filled.

Prior to posting such notice, the Exployer shall submit to the Union the
proposed Title and Salary for the position to be filled.

When the Employer establiszhes a pew job, for which there 1s no rate of
compensation provided in the Schedules attached, the BEmployer and the Union
shall reach agreement oo an appropriate rate of compensation for the Title, in
relation to exlstinmg positions, prior to promulgation of the advance motice.
The Exployer agrees that no appointment shsll be made to any such position
prior te an agreement of the Parties on the above.
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ARTICLE 22
PROMOTIONS AND TITLE CHANZES

A. REVIEW BOARD:

2 The Employer agrees to establish a Review Board to study requests for
pravotions and/or changes in title. The Board ghall also review the status of
provisional employees who have passed Department of Personnel examinations,
and have not been granted permanest appointment due to the absence of &
cocplete certified list for the position held,

The Board ghall be comprised of vo more than three (3) members appointed
by the County, and no more than three {3) members appointed by the Union, in
equal numbers, with a Chairman acceptable to both Parties.

The recocawmendations of this Board shall be advisory.
B. FPROMDOTIONS:

Upon beling promoted, an ecployee shall retain the same step oo the
galary schedule In the range to which he Is promoted, if the pew ramge is twvo
(2) or less ranges nigner, If tne range to whlich he Is promoted 1s more that
two (2) ramges higher than his previous range, he shall lose one (1) step for
every two {(2) ranges his new range exzceeds his ¢ld range beyond the {ioirial
two (2) ranges mentioned above.

A change in the ranpe assigned to an ecployees position caused by a
reclassification by the Merit Systez Bozrd shall not be comsidered a procoticn
under the preceding paragraph.

T ARCTETICATIONG,
€. RECLASSIFICAT B

When & range change 15 the rtesult of 8 recleassification, the exployee
will be place? in the new range at the minimum; provided, however, 1f szii
minimum is less than ten per cent (10%) ebove his previous annual salary, he
will be placed at the next higher step that will resclt in a tec per cect
{10%) increase in annual compensation over his previous annual salary.

D. DUT OF SERIES POSITION IN ANDTHEIR DEPARTMENT:

Exmployees who apply for and receive an out of series position ip ancther
departoment, which position 1s in a higher rapge on the galary guide, shall be
placed on the appropriate range oo the salary gulde at base, or such higher
step pecessary to issure pe decrease in pay.
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ARTICLE 23
TEMPORARY EMPLOYEES

Temporary employees sre those hired during & period of emergenmcy or to
£11l1 a temporary position, (position required for a period of pot more than
four (4) months, or for recurrent periods aggregating not more than four {4)
mooths in any twelve (12) mouth period), Exteosion of such & position beyornd
these limitations will automatically change ite status to permanent, and all
benefite granted to Permanent and Provisional employees shall accrue to the
exployee, retroactive to date of hire.

These employees shall be paild at the rate of the title, and duties shall
be scheduled within the regular workday. Overtime ghall be provided i
accordacce with Article 11 of this Agreement.

The provisions of Article 21 shall apply to Temporary positions,
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ARTICLE 24

DISCRIMINATION AND DISCIPLINE
A. DISCRIMINATION

_ No employee ahall be discharged or discrizminated against because
of race, age, creed, sex, color, ethnic background, political affiliation, or
Unfon activirty.

3.  DISCIPLINE

In any case of disciplinary action (except letters of reprimand),
including diascharge, the Employer will notify the Union of the action taken po
later than the next workday.

An employee way be subjlect to Digcipline for the reasons permpitted
by Department of Persomnel Rules a5 they are amended from time to time.
Currently the reascns are as follows:

1. Incompetency, inefficiency or failure to perform dutles;
2. Yosuberiration;

3. Inatility to perform duties;

4, Chronlr or excessive absenteeisr or leteness;

5. Conviction of & crime;

6. Conduct unbecoming & putlic employee;

7. Neglect of duty;

8. Misuse of publie property, including motor vehicles; and
S. Other sufficient cause.

Minor Disciplinmary Artions, except written rveprimsnis, invelving
erployees with permanent status {c any title, msy be appealed to arbitrarion
by the Union with the consent of the ewployee. Prior to pursuing an appeal to
arbitration of a minor disciplinmary action, the employee shall participate iz
an administrative hearing &s required by Department of Personnel Rules.

Major Disciplinary Actions may only be appealed to the Merl:
System Boarid.
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ARTICLE 25
PERSONNEL FILES

Exployees shall have the right to d4nspect, and review thelr own
dndividval persosnel files wupon rTequest to the County. The employer
tecognizes and agrees to permit this veview and exanination at any reasonstle
time. An employee &shall have the right to define, explain, or object, irn
writing, to smything found in his personpel file. This writing shall becoze a
part of the employee's personnel file,

For the purposes of this Agreement, a personnel file iz defiped ac any
and all recorded matter concerning the employee, maintained by the Personnel
Department or the Appointing Authority.

Copies of all material presently in an employee's personnel file ghall
be provided to the employee, upon request, one (1) time only. Thereafter,
coples of all materials added to the employee's file shall be provided to the

zployee 8t the time of insertion,

No document of anonymous origin ghsell be maintained in the file, 1if,

after ipvestigation by the Department Head, po breis for substantistion of aruy
matter gontained therein 15 found.
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ARTICLE 26
ECONOMY LAYOQFFS

Layoffs shall be accomplished according to the rules and regulations of
the New Jersey Department of Personnel.

An ezmployee covered by this Agreement who 1s lald off pursuant to the
provisions hereof, may flle a grievance complaining of the layoff, in which
case, the employee shall only take the grievance beyond Step 1 to the Merit
Systexz Board, 1o acecordance with the Merit System Board, notwithstanding the
lapguage of Paragraph (b) under Step 1 or Article 27, "Grievance Procedure,”

providing an option to employees to take grievances efither to the Merir Systez
Board or to arbitration.
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ARTICLE 27
GRIEVANCE PROCEDURE

Any grievance or dispute which may arise between the Partles, including
the application, meaning, or Interpretation of this Agreement shall following
this procedure:

STEP 1t

(a) The Union Representative shall present the grievance, or dispute,
1o writing, te the employee's immediate Supervisor within tem (10) working
days of 1ts occurresce, or ten {10) working days after the employee becomes
awvare of the event. The immediate Superviszor shall adjust the matter aad
respond, in writing, within three (3) working days. Failure to present the
grievance within the time provided shsll coustitute an abandonment of the
grievance and ber {ts £iling thereafter.

(b) 1f the wmatter remains uncettled after Step 1, the employee may
pursue the matter, 8t his or her option, either imn the remainder of this
procedure, or take the matter before the Merit System Board, io accordance
with the Department of Personnel procedures. In the event the employee elects
to pursue Department of Perscoonel remadies, then the employee shall be furever
precluded from advancing the grievanze through the remainder of the grievazce
procedure.

STIP 2:

1f the grlevance, or dispute has not satisfactorily been pertled in S:er
1, the Unloaz ehall present it in writing to the Department Head, within five
(5) wortking days after receiving the response from Step 1, or within five (&)
working daye after the respoase was due, The Department Head shall have five
(5) working days to adjus:t the matter, and respond, in writing.

€TEP 3:

1f the grievance, or dispute, has not been satisfactorily afjusted in
Srep 2, the Unfon ghall present it tc the Board of Chosen Freeholders or their
designated representative, within five (5) working days after receiving the
response from Step 2, or within five (5) working days after the respomse was
due. The Board shall sertle the matter, and respond in writing, within five
(5) working days. If the Board intends to convene & hearing into the matter,
the time for this step mhall be extended to fifteem (15) calendar days,
provided the Unior has been notified in writing of this {nteant within five (5)
working days afte the matter has bet preseated to the Board. This notice
shall specify the time, and date of the hearing.



STEP 4;

If no settlement of the grievance, or dispute has been reached betweer
the Parties in Step 3, either ome (1) or both may wove the grievance, or
dispute to arbitration within thirty (30) calendar days of receiving the
Board's response, or within thirty (30) calendar days of the time the response
was due.

ARBITRATIONS

Any Party wishing to move 8 grievance to arbicration shall motify the
Pudblic Ezployment Relations Commicsion, and the other Party, that they are
moving & grievance to arbitration, and request that a list of arbitrations be
furnished to the Epplover, and the Uniop. The arbitrator shall be chosen irn
accordance with procedures set forth by the Public Enployment Relatiors
Commission.

The arbitrator shall hear the matter on the evidence, and within the
weszing of thic Agreement, such Tules and reg:ulations as may be 1o effect by
the Department of Personnel of the State of New Jersey, which might be
pertinent, and render his award io writing, which shall be final, and biodling.

The cost of the arbitrator’'s fee shall be borne equally by the Parties.

Do TNSIONS AND MODIFICATIONS:

Time extenslons may be mutually agreed to by the County, and the Unfoz,
by a proper Instrument in wrlting.

GPOUP OF FOLICY GRIEVANCE!

A group or poliecy grievance, or dispute shall be presented, in writing,
by the Untoz, at the lowest step at which a settlement may be obtalsed,
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ARTICLE 2B
COFIES QF MINUTES

Copies of the w@inutes of the Public Meerings inecluding Executive
Sessions of the Board of Chosen Freeholders and any other Boarde or
Comeissions of the County which have employees covered under this Agreement
sbzll be provided to the Unleon &t mo charge no later than five (5) days eafter
£2id minutes have been made available to the Public.
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ARTICLE 29
IMPLOYEE ASSISTANCE

If the County proposes to disciplipe or terminate &n employee and an
investigarion reveals that the employee has an emoticmal, persoscal, or health
pgpblem which 15 the cauee of the employee's jod performance, the County will
cooperate and use reagoneble efforts to assist the employee with professional
help.

The County will distribute to esach new employee, & copy of the contract
and a statement that the C.W.A. 15 the recognized employee repressntative and
a srtarenent glving the name, address and telephone number of a persoo who can
be contacted if an employee wants further informatiosz.

- 50 =



ARTICLE 30
BENIFITS FOR PART TIME EMPLOVEES

This Article defipes benefits for part time employess.

Part time employeas are permanent employees who work less than a full
work week. Part time employees may work every day of the week for a period of
time less than a full work day. They may also work regularly for less than
five days per week.

Article 12-Holidavs

If a part time employee's regularly scheduled work day 46 on a
contractually defined holiday, the employee will receive the holidsy. If not,
the enployee will mot be entitled to the holiday.

Article 13=-Vacations

A. Pert time exployees who work every regularly scheduled work day for
less than a full work dasy shall receive a vacation sllotment 1o accordante
with Article 13,

B, Part tiwe employees who work less than 8 full work week will recelwve
8 pro-rata vacation allotment based upon a fraction, the numerator of which it
the number of days the ezplovee works in the week and the denozinator will be
the pusber of five (35).

In either event, the pert tice explovee's vacetion "day™ will be ezozl
to the pusber of hours which the ezplovee pormally works in a day.

Article l4=leaves of Absence

A. Sick lLeave

Part time employees who work & full work week are entitled to a full
sick leave sllotment.

Part tlme esployees who work less than a& full work week are entitled
to a pro-rata sick leave entitlement based upon a fraction, the sumerator of
which &hall be the number of days regularly worked and the denominator of
which shall be f£ive (5).
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Attendance Incentive Bonus

Iz order to be eligible for the Attendance Incentive Bonus, part time
employees ®ust be enployed for at least twenty (20) hours per week. Those
part timers who qualify will receive a pro-rata portioo of the scheduled
bepefit The amount to be received will be determined through a formula where
the ouwber of hours worked per week will be divided by the regular full time
hours worked per week in that department. That percentage will be multiplied
times the scheduled payment to determine the amount to be received.

The following applies to three dsy per week and four day per week
epployees who qualify:

THREE (3) DAYS PER WEEKS FOUR (4) DAYS PER WEEK

EMPLOYET USE PAYMENT EMFLOYEE USE FPAYMENT
D Days $ 135,00 0 Days $ 180.00

1 Day 120,00 1 Day 165.00

2 Days 105.00 2 Days 150,00

3 Days 90,00 3 Days 135.00

4 Days 75.00 4 Days 120.00

5 Days or More -0 - 5 Days 105,00

& Days or More -0~

B. Maternity Leave

Part time exzployees are entitled to maternity leave.

C. Bereavement Leave

Part time employees shall be entitled to Bereavement Leave where the
period of bereavement colncides with regularly scheduled work days.

D. Personal Davys

Part time emplovees who work a full work week are entitled to a full
allotment of personal days.

Part time employees who work less than a full work week are entitled
to a pro-rata Parsonal Day allotment based upon a fraction, the mumerator of
which shall be the pumber of davs regularly worked and the denomimator of

heew ahgll e five (5).

In regard to all "leave days™, a part time employee's “leave day"
shall be equal to the number of hours the part time employee normally works.

Article 16-Benefits (Medical and Other)

A part time employee does not get medical benefits unless she/he are
ezployed twenty (20) or more hours per week.
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ARTICLE 31
FESPONSIELE FELATIONS

The Ecplover, &ts representatives and ecployees shall act withic
the accepted standards of cozzon decency, courtesy, and respect,
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ARTICLE 32
GENERAL PROVISIONS

SECTION 1:

-

o This Agreement constitutes the complete and fipal understanding of the
Parties during the terz thereof.

SECTION 2:

All terms of masculine gender shall be construed to include the feminine
gender, and all terms stated in the singular shall be coostrued to include the
plural, unless a different intention is clearly understood from the coutext in
which such terms are used.

SECTION 3:

The County may continue 4ts present practice of havicg Saniftary
Inspector Trainees eXxecute an exployment agreement. A copy will be provided
to the Union. The interpretation of the agreement is subject to appropriate
law.

- 54 -~



ARTICLE 233
DURATION OF AGREEMENT
The terzms and provisions of this agreement shall be in force commencing
January 1, 1992, and shall remain in effect and full force through Decezder

A1, 1993. The Parties agree to begin megoriating for & successor Agreement no
Jater than Septamber 15, 1993,

IN WITNESS WHEREOFT, the Parties have hereto affived their signatures oo
this dly' of .

ATTEST: BOARD OF CHOSEN  FREEHOLDEI:S
HUNTERDON COUNTY

M bss
) ’
CEORCE B, X

FRZEHOLDER DIRECTIOR

OJROTHY Ky BERTANY, CLERK

ATTEST: C.W.A. LOCAL 1035
\ .
ﬂ{a./.' Py ﬂ»ﬂqf— C i 52 g(" Zﬂ gg‘:
ME 4WIE CAFRNZIE, SECRETARY LOULS MC M Ni .
FRESIDENT

COMMUNICATIONS  WORKERS
OF AMERICA

OEN 1005,
INT

EZRRATIONAL REPRESENTATIVE
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Schedule A-!

35 Hours

(40 Hour Week in Certain Departmenis)
JOB TITLES AND RANGES

RANGE 1

RANGE 2
TELEPHONE OPERATOR

ADDRESSOGRAPH MACHINE OPERATOR

BOOKKEEPING MACHINE OPERATOR
CLERK

CLERK-TYPIST

DATA ENTRY MACHINE OPERATOR

OFFSET MACHINE OPERATOR
DOCKET CLERK (TYPING)
DOCKET CLERK

LIBRARY PAGE

MAIL CLERK

RECEPTIONIST

RANGE 3

ACCOUNT CLERK

ACCOUNT CLERK (TYPING)
CLERK STENOGRAPHER

CLERK TRANSCRIBER

INDEX CLERK (TYPING)
LIBRARY ASSISTANT

LIBRARY ASSISTANT (TYPING)
TRAINEE-WEICGHTS & MEASURES
PAYROLL CLERK

COURT CLERK

SECRETARY-DIRECTOR FREEHOLDER

SENIOR CLERK

SENIOR CLERK TYPIST

SENIOR DOCKET CLERK (TYPING)

SENIOR DATA ENTRY MACHINE
OPERATOR

SENIOR BOOKKEEPING MACHINE
OPERATOR
WORD PROCESSING OPERATOR

RANGE &

MICROFILM OPERATOR
MESSENGER

SENICOR OFFSET-MACHINE OPERATOR
PROBATE ASSISTANT

RANGE 5

ADVERTISING & SALES CLERK
PRINCIPAL CLERK

PRINCIPAL CLERK TYPIST

SERCGEANT AT ARMS

CLERK DRIVER-LIBRARY

SENIOR LIBRARY ASSISTANT (TYPING)
CLERK DRIVER

SENIOR ACCOUNT CLERK

SENIOR CLERK STENOGCRAPHER

SENIOR COURT CLERK

SENIOR ACCOUNT CLERK
TRANSCRIBER

SENIOR LIBRARY ASSISTANT




Schedule A-1 (Continued)

RANGE 5 (Continued)

SENIOR PAYROLL CLERK
ACCOUNT CLERK (FORMER CLERK/
BOOKKEEPER-DOUBLE ENTRY)

PRINCIPAL DOCKET CLERK

SENIOR CLERK TRANSCRIBER

SENIOR INDEX CLERK

SENIOR WORD PROCESSING
OPERATOR

SENIOR MAIL CLERK

RANGE 6

SENIOR MICROFILM OPERATOR

STOCK CLERK

RANGE 7

PLANNING DRAFTSMAN
PRINCIPAL ACCOUNT CLERK
PRINCIPAL CLERK STENQGRAPHER
SENIOR CLERK DRIVER-LIBRARY

COORDINATOR DENTAL HEALTH 5RYS,

HOUSING ASSISTANCE TECHNICIAN

LIBRARY EXHIBIT ARTIST

PRINCIPAL PERSONNEL CLERK
{STENOGRAPHER)

PRINCIPAL PAYROLL CLERK

PURCHASING EXPEDITOR

SENIOR ACCOUNT CLERK (FORMER
SENIOR CLERK BOOKKEEPER
DOUBLE ENTRY)

PRINCIPAL MICROFILM OPERATOR

PRINCIPAL INDEX CLERK

PROBATE CLERK

PRINCIPAL CLERK TRANSCRIELR

PRINCIPAL LIBRARY ASSISTANT

SUPERVISING CLERK

ADMINISTRATIVE CLERK

PRINCIPAL LIBRARY ASSISTANT
(TYPING)

PRINCIPAL COURT CLERK

SUPERVYISING CLERK TYPIST

FIELD REPRESENTATIVE, HOUSING
INSPECTION

LEGAL STENOGRAPHER

SENIOR CLERK DRIVER

PUBLIC HEALTH INVESTIGA™I=

RANGE &
SHERIFF'S OFFICER

SENIOR STOCK CLERK
SECURITY GUARD




Schedule A-} {Continued)

RANGE ¢
LIBRARY INTERNE SENIOR PROBATE CLERK
PRINCIPAL ACCOUNT CLERK (FORMER  SUPERVISING LIBRARY ASSISTANT
PRINCIPAL CLERK BOOKEEPER LIBRARY TRAINEE
DOUBLE ENTRY) TAX CLERK
SUPERVISING CLERK STENOGRAPHER INVESTIGATOR (PROBATION)
SUPERVISING INDEX CLERK ADMINISTRATIVE SECRETARY
ASSISTANT SUPERINTENDENT - WEIGHTS HOME LOAN ADVISOR
& MEASURES HOUSING ASSISTANCE TECHNICIAN
SENIOR PLANNING DRAFTSMAN CHIEF CLERK
LEGAL SECRETARY Il SUPERVISOR OF ACCOUNTS

ASSISTANT CLERK TO THE GRAND JURY " SENIOR PUBLIC MEALTH INVESTIGATOR

RANGE 10

FIELD REPRESENTATIVE FOR HOUSING REHABILITATION

RANGE 11

SENIOR INVESTIGATOR (PROBATION) LEGAL SECRETARY I

DEPUTY SUPERINTENDENT - WEIGHTS  SUPERVISING ACCOUNT CLERK
& MEASURES ENGINEERING AIDE

SENJOR SANITATION INSPECTOR

RANGE 12

SUPERVISOR OF SENIOR CITIZENS ACTIVITIES
DATA PROCESSING PROGRAMMER
SANITARY INSPECTOR TRAINEE

RANGCE |3

PROGRAM DEVELOPMENT SPECIALIST ADMINISTRATIVE ANALYST
(COMMUNITYSERVICE) RECORDS MANAGEMENT ANALYST

CONSTRUCTION INSPECTOR PERSONNEL TECHNICIAN

SENIOR ENGINEER AIDE DISTRICT RECYCLING COORDINATO=

RANGE |4

SENIOR DATA PROCESSING CRIMINAL JUSTICE PLANNER

PROGRAMMER SANITARY INSPECTOR




Schedule A-] {(Continued)

RANGE 13

SENIOR CONSTRUCTION INSPECTOR SUPERVISOR OF HOUSING

ASSISTANT LIBRARIAN REHARBILITATION

SENIOR PERSONNEL TECHNICIAN MANAGEMENT SPECIALIST

SENIOR PROGRAM DEVELOPMENT PRINCIPAL ENGINEER AIDE
SPECIALIST (COMMUNITY SERVICE)

RANGE 16

ASSISTANT PLANNER SENIOR SANITARY INSPECTOR

RANGE 17

SENIOR LIBRARIAN {TECHNICAL PRINCIPAL PERSONNEL TECHNITIAN
SERVICES) SUPERVISING ADMINISTRATIVE

SUPERVISING PROGRANM ANALYST

DEVELOPMENT SPECIALIST (COMMUNITY SERVICE)
SUPERVISING ENGINEERING AIDE
ASSISTANT ENGINEER

RANGE |8
SENIOR PLANNER PRINCIPAL SANITARY INSFZITI~
RANGE 19
PRINCIPAL LIBRARIAN PRINCIPAL LIBRARJAN-REFERENCE

PRINCIPAL LIBRARIAN-TECHNICAL SERVICES

RANGE 20
PRINCIPAL PLANNER

RANGE 21

SUPERVISING LIBRARIAN SENIOR ENGINEER
SJPERVYISING LIBRARIAN-REFERENCE

RANGE 22

SUPERVISING PLANNER




Schedule A-1 {(Continued)

RANGE 23

RANGE 24
PRINCIPAL ENGINEER

RANGE 25
ASSISTANT PLANNING DIRECTOR




Schedule B-!
40 Hours
JOB TITLES AND RANGES
ROADS & BRIDGES
RANGE S-1

RANGE !
LABORER CLERK DRIVER

RANGE 2
STOCK CLERK

RANGE 3

MAINTENANCE REPAIRER-PAINTER
MECHANICAL REPAIRER HELPER ROAD REPAIRER
TRAFFIC MAINTENANCE WORKER  MECHANIC'S HELPER

COMMUNICATIONS OPERATCR ADMINISTRATIVE CLERK/
(TYPING) COMMUNICATIONS OPERATOR

RANGE &

SR. STOCK CLERK TRUCK DRIVER

BRIDGE REPAIRER

RANGE 5
MECHANIC SENIOR MAINTENANCE REPAIRER-
EQUIPMENT OPERATOR (157 6 PAINTER

MQS, OF TRAINING SENIOR ROAD REPAIRER

SENIOR TRAFFIC MAINTENANCE WORKER

RANGE .

SENIOR BRIDGE REPAIRER EQUIPMENT OPERATOR
TREE SURGEON (2ND 6 MOS. OF TRAINING)




Schedule B-1l {Continued)

RANGE 7

SENIOR MECHANIC HEAVY EQUIPMENT OPERATOR
EQUIPMENT OPERATOR (AFTER 12 MOS, OF TRAINING)

RANGE 8

ASSISTANT SUPERVISING MECHANIC
ASSISTANT TREE SUPERINTENDENT

RANCGE 9

RANGE 10

RANGE 11




Schedule C-1
40 Hours
JOB TITLES AND RANGES
BUILDINGS & MAINTENANCE

RANGE |

BUILDING SERVICE WORKER MESSENGER

RANGE 2
BUILDING MAINTENANCE WORKER

RANGE 3
SENIOR BUILDING MAINTENANCE  SENIOR MESSENGER

WORKER MAINTENANCE REPAIRER (PAINTER)
MAINTENANCE REPAIRER MAINTENANCE REPAIRER (CARPENTER)
RANGE 4

SUPERVISOR, BUILDING SERVICE

RANGE 5

SENIOR MAINTENANCE REPAIRER PRINCIPAL MESSENGER
SENIOR MAINTENANCE REPAIRER SENIOR MAIL CLERK
(PAINTER)
SENIOR MAINTENANCE REPAIRER (CARPENTER)
SENIOR MATNTENANCE REPAIRER (REFRIGERATION AND AIR CONDIT[OWING'
RANGE 6

RANGE 7

ASSISTANT SUPERVISING MAINTEN CE REPAIRER
MAINTENANCE REPAIRER (HEATIN. EZLECTRICAL HEATING
AIR CONDITIONING & REFRIGERATION)

RANGE 8




Schedule C~] {Continued)
RANGE 9

SENIOR MAINTENANCE REPAIRER (HEATING, ELECTRICAL HEATING,
AIR CONDITIONING & REFRIGERATION)
SUPERVISING MAINTENANCE REPAIRER

RANGE 10

RANGE 11
ELECTRICIAN

RANGE ]2

HEATING & AIR CONDITIONING MECHANIC

RANGE 13

RANGE 14

ASSISTANT SUPERVISOR, HEATING & AIR CONDITIONING MECHANIC

RANGE 15

RANGE 16

SUPERVISOR, HEATING & AIR CONDITIONING MECHANIC




Schedule D-!
40 Hours
JOB TITLES AND RANGES
COMMUNICATIONS OPERATORS

RANGE |

COMMUNICATIONS OPERATOR

RANGE 2

RANGE 3

SENIOR COMMUNICATIONS OPERATOR

RANGE &

RANCE 5

SUPERVISING COMMUNICATICNS OPERATOR




Schegdule E-
40C Hours
JOB TITLES AND RANGES

Included in this Schedule are all job titles which are included in Schez.le
A-l, to the extent that the departments which have been converted to forty (42) hours
have openings for those positions, Current Departments on a forty (40) hour week are:

Engineers

Jury Commission

Purchasing

Solid Waste

Comptroller

Treasurer

Personne!
Administrator/Clerk to Board
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