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ARTICLE ]
5] ; EME

Thia aqfeement containg the agreements of the parties regarding wages, ealaries,
and termg and conditions of employment that shall be binding on the parties for

the term of this agreement.
ARTICLE 1]
RECOGNITION OF THE UNION

The Ocean County Library Commigsaion recognizes the Office and Profeseional
Employees International Union, Local 14, as the sole and exclueive bargaining
agent for full-time, library aasistants and support personnel including Library
Asgistant, Seniar Library Assistant, Principal Library Assistant, Supervising
Library Assistant, Clerk Driver, Senior Clerk Driver, Clerk Typist, Senior Clerk

ist, Account Clerk, Senior Account Clerk, Principal Account Clerk, Audic
visual Aids Clerk, Senior Audio Visual Aides Clerk, Assistant Buyer, Payroll
Clerk, Public Information Assistant, Graphic Artist, and Maintenance Repairer
but excluding Secretarial Assistant-Stenc, Administration Services (1),
Aadminietrative Secretary-Steno, Administration Services (1), Principal Clerk
Typist, Administration Services (1), Library Trainee and Library Intern. All
part-time, per diem and temporary employees are also excluded,

ARTICLE III

NO STRIKE CLAUSE

A. It is recognized that the need for continued and uninterrupted operation of
the Commission’s departments is of paramount importance to the citizens of
the community and that there should be no interference with such coperation.

B. The Union covenants and agrees that during the term of this agreement neither
the Union or any members of the Union, or any member of the bargaining unit,
nor any person acting in ite behalf will cause, authorize, or support, nor
will any of ita members take part in any atrike (i.e. the concerted failure
to report for duty or willful absence of any employee from his/fher position,
or stoppage of work or abstinence in whole or in part, from the full,
faithful, and proper performance of the employee's duties of employment),
work stoppaga, s8low down, walk-out or other 3Jjob action against the
Commiasion. The Union agrees that any such action will constitute a material
breach of this agreement on the part of the Union, ite members and members of

the bargaining unit.

¢. The Union agrees that it will do everything in ite power to actively dis-
courage any strike, work stoppage, slow down or other activity aforementioned
including, but not limited te, publicly disavowing such action and directing
all such members to cease and desist from such activities immediately and to
return to work, along with such other stepas as may be necessary under the
circumstances, and to bring about compliance with ite order. The Union
agrees that it will undertake any necessary actions at its own aexpense to
terminate any of the above activities on the part of its mambers of the

bargaining unit,

D. Any activity enumerated above on the part of an Union member or a member of
this bargaining unit will be deemed as appropriate grounds for the termina-
tion of empleyment from the Commigsion,



ARTICLE 1V
RIGHT

A. The Commission heraby raetains and reserves unto iteelf, without limitation,
all powsars, rights, authority, duties and responeibllities conferred upon and
vested in it pricr to the eigning of this agreement by the laws and constitu-
tion of the State of New Jergsey and of the United States. Included, but
without limiting the generality of the foregoing are the following righte:

1,

3.
4.

Sl

ic.

11.

All management functione and responeibilities which the Commiseion has
not expresaly modified or restricted by a specific provision of thie
agreement.

The right to establish and administer policies and procedures related to
personnel wmattersa, Commisgsion activities, training, operational
functions, performance of services and maintenance of the facilities and
equipment of the Commlisesiocn.

To reprimand, suspend, discharge or otherxwise discipline employees;

Te hire, promote, transfer, assign, reasseign, lay-off and recall
employees to work;

To determine the numbar of employees and the duties to be performed;

To maintain the efficiency of employees; to establish, expand, reduce,
alter, combine, consclidate or abolish any job or job claseification,
department, operation or service;

To determine staffing patterns and areas worked; to control and regulate
the use of facilities, supplies, equipment, materials and any other
property of the Commission;

To determine the number, location and operation of divisions,
departments, work sections and all other work units of the Commisaion,
the assignment of work, the qualifications required, the parformance
gtandards and the size and composition of the work force;

. To subcontract for any existing or future services ap determined

nacessary by the Commission;

To make or change Commission rulee, regulations, policies and practices
consistent with the special terms and provisiona of this agreement.

And other wise to generally manage the affairs of the Commission, attain
and maintain full operating efficiency and productivity and to direct the
work force.

The exercise of the foregoing powars, rights, authority, duties and
responsibilities of the Commission shall only be limited by thae language
of this clauee.

In recognition of the rulings of the Courts of New Jersey the parties
recognize that the exerciee of managerial righte ia a reaponeibility of
the Commission on behalf of the taxpayers and that the Commission cannot
bargain away or eliminate any of its managerial righta. Therefore, no
grievance may be filed under this agreement which in any way interferes
with, undermines or restricte the exercise of any managerial right by the
Commission or any of its authorized managerial executives or supervisory
personnel.

All of the terms and conditions of employment not specifically set forth
herein are reserved hereby by the Commisaion as its management
prercgatives and rights.



GRIEVAN ROCED

Definitions

A T"grlevance"™ is an allegation by an employes or the Union that a
specific provision of this agreement has been viclated. Thase grievances
only may ba submitted to binding arbitration as a final step in the
procedure.

All other allegations that there has been a violation, a misinterprata-
tion or a misapplication of policiles, rulee and adminiatrative decisions
may ba submitted to all steps of the grievance procedure up to the
Library Commission levael, and the Commission’s decislon on these matters
will he final and binding. These non-contract grievances may not ba
submitted to binding arbitraticn.

Nothing in this procedura shall preclude an amployee from exerciming
his/her legal or Civil Service rights; provided, however that for any
claim arising cut of a matter of interpretation or application of &
spacific provision of thie Agreement, this grievance procedure shall be
the exclusive process for seeking redreas.

A "grievant” is an employee who fileas a grievanca.

"Representative™ ie a person or agent designated to represent either
party in this procedura.

"Day" meansa calendar day.

"party in interest": 1ie a person, agent or agency with an interest in
the grievance.

"Clags grievance” ils a formal grievance by two (2} or more aemployeenm.
"Group grievance® ie the same or similar formal griavance by twe (2) or
more employees each in the same department,

Procedures

Grievances shall be processed promptly and expeditiously.

Grievances shall be adjudicated according to the terms of this procedure,
time of filing notwithatanding.

Pormal grievances, answersa and appeals shall be filed in writing.

Communications and decisions concerning formal grievances shall be in
writing.

A grievant shall be permittad a representative at all levels of the
procedure and witnesses as datermined by the hearing officer, provided
requaste for such are filed twe (2) daye prior to the hearing.

Thera shall be no additional iggues submitted during the grievance
process once a grievance has been submitted to the Commission or Library.

Failure by the library to procesa a grievance within the epaecified time
limits shall render the grievance advanced to the naxt lavel.
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Fallure by the Commission to issua a decision within the specified time
limits shall render the grisvance advanced to the next level.

Class grievances shall be filed at Level 2 within ten (10) days of the
occurrence of the class grievance.

Frocessing

Time Limit - The number of days indicated at each level ehall be
coneidaered as a maximum and avery effort should be made to expedite the
process. The time limit spacified may, however, be extended by mutual
consant of the parties.

Level 1 - An employee with a grievance shall first discuss it with
his/her lmmediate supervisor with the objective of reeolving the matter
informally. A grievance must be filed within ten (10} calendar days of
the date on which the grievance cccurred.

Level 2 - If the aggrieved person is not satisfied with the disposition
of his/her grievance at Level 1 (immediate supervisor), or if no declsion
has been rendered within five (5) calendar days after presentation of the
grievance to the immediate superviscr, he/she if desiring to appeal tha
grievance, must submit tha grievance, in writing, within five (5)
calendar day® to his/her Supervising Librarian,

Level 3 ~ If the aggrieved person is not satisfied with the disposition
of his/her grievance at Level 2, or if no decision has been rendered
within seven (7) calendar days after the presentation of the grievance,
he/she if desiring to appeal the grievance, must advance the grievance,
in writing, within five (5) calendar days to the Director of the Library
or hia/her designee.

Level 4 - If the aggrieved person i1a not satisfied with the dispoaition
of his/her grievance at Level 3, or if no decision has been rendered

. within ten (10} calendar days after the grievance was submitted to the

Library Director, the grievant, if desirous of appealing the grievance,
must within five (5) calendar days after a decision by the Library
Director or fifteen (15) calendar days aftar a grievance was submitted to
the Library Director, submit an appeal, in writing to the Library
Commisaion. The Library Commission will schedule a hearing on the
grievance and within thirty (20) calendar dayas after the adjournment of
the hearing submit a written decision to the grievant. The decision of
the Library Commission shall be final and binding on all matters except
allegations that a specific provieion of this agreement has been
vioclated.

Level 5 - If the grievant is still dipsatisfied with the anawer received
from the Library Commission, and the grievance is a matter of
interpretation or application of a epecific provision of this agreement,
he/she shall follow the procedure outlined below:

1, Within twenty (20) daye of the decision of the Library Commisaion, a
grievant may request arbitration of the grievance by filing written
notice of the grievant‘s continued disagreement with the Library
Director.

2. Within five (5} daye of s8uch written notice, the grievant ahall
requast a panel of arbitrators be submitted from the New Jersey Public
Employment Relatjons Commission.

3. An arbitrator ehall bae selected using the proceduree for selection of
grievance arbitrators under the rules and requlations of the New
Jergey Public Employment Relations Commission.
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4. As soon as practicable thereafter, the designated arbitrator shall

9'

establish a hearing date and shall conduct such a hearing under the
rules of the New Jersey Public Employment Relations Committee, except
ap provided otharwise herelin.

The arbltrater must first rule on the arbitrability of the grievance
if 80 requested by either party. The arbitrator shall not be
empowered to rula on more than one (1) grievance submitted to him
unless the grievances submitted are related either factually or on
the basis of issue or issues presented. A dispute concerning the
question of whether the facts or issues presented in more than cne
grievance are related will be resolved by the arbitrator pursuant to
this Article.

The arbitrator shall have no power to add to, subtract from or alter
the language of this agreement. He shall have no power to make an
award inconsistent with law and shall have no power to entertain
grievances that constitute viclations of this agreemant. This
arbitrator ghall only rule on the interpretation of tha clause of the
agreement involved,

The arbitrator shall have no powar to make an award in any matter
which is not within the Commission‘s power to implement, including
monetary awards which require appropriation from governmental agencies
other than the Library Commission.

The arbitrator’s decision shall be binding on all parties on matters
regarding viclations of the contract, except that if his/her decision
requires Legialative action, such decisicns shall be effective only if
such legislation is enacted.

The cost of the services of the arbitrator shall be shared equally by
parties in interest.

General Provisions

1.

2.

3.

No prejudice will attend any party in intereet by reason of the
utilization or participation in the grievance procedure.

The filing, pendency or hearing of any grievance shall not impede the
normwal management of the work force or operation of any of the
Commission’s agencies.

All recorde of grievance processing ahall be filed separatealy.

Forme for grievance processing shall be mutually agreed upon by the
parties to the agreement. The Union and the Director will dietribute
the forms as they require these.

Parties in interest will cooperate in investigating and providing
partinent information concerning a grievance being proceased.

Notice of hearings shall be made to the grievant at leaat forty-eight
{(4B) houra in advance and such hearings shall be held on the
Commiasion’s premises.

The Commiesion agrees that in the presentation of a grievance there
shall be no loss of pay for the time epent in presenting the grievance
by the grievant and one (1) union representative and witnesses who are
employeas of the Commission throughout the grievance to investigate or
process grievances during working hours without the approval of the
Director,



ARTICLE V]
ONAL DA

Peraonal daye ars designed to be ueed for an employes to traneact personal
busineas which can conly be done during hours when the library is open. Pecreonal
days are not intended to extend vacation oxr holiday time, nor may they be carried

over from year to yaar.

During the first year of employment, personal days are earned at the rate of one
(1) day for each four (4) months worked, and may only be used as they are earned.
Thereafter, the employee may request up to three (3) perscnal days per calendar
year. Tha employea‘s supervisor must approve such reguests in advance,

Personal days may be used in half-day (3 1/2) or full day (7 hours) increments
only.

ARTICLE VII

PRODUCTIVITY

The Union and all other employees in this bargaining unit agree to cooparate with
the Commission and ite agents in any productivity programs adopted by the
Commission concerning members of this bargaining unit. The bargaining unit
agrees to appoint two (2) peracns from jita membership to membership on a
Commigsion-appointed productivity committee. The Union agrees that it supports
and will cooperate with all efforte of the Commission to increase and improve
productivity among members of this bargaining unit.

ARTICLE VIIX
WORK RULRS

The Commission may, at its discretion, adopt reasonable work rules for the
efficient, orderly and timely completion of asaignments performed by members of
thia bargaining unit. The bargaining agent will be given a copy of any work
rules fifteen (15) calendar days prior to the imposition of those work rules and
the bargaining agent will be required to make any consultative comments it may
have, no later than ten (10} calendar days aftar receipt of the proposed work
rules. The Commisaion will conaider the commentms of the bargaining agent but the
final adoption and implementation of the work rules document will be left to the

discretion of the Commliasion.

ARTICLE IX
FULLY-BARGAINED CLAUSE

The parties agree that they have fully-bargained and agreed upon all terms and
conditions of employment that were or could have been the subject of negotia~
tionm. This agreasment represents and incorporates the complete and final
understanding and settlement by the parties of all bargainable issues which wera
or could have been the subject of negotiations. There shall be no new
negotiations on any such matters during the term of this agreement.

ARTICLE X
EMPLOYEE RIGHTS AND REPRESENTATION

The Library Commission and the Union undartake and agree on thaeir respective
behalt that neither shall directly or indirectly discouraga, deprive or coerce
any employeea of the enjoyment of any rights conferred by law; that neither shall
discriminate against any employee with respect to hours, wages or any terms or
conditions of employment by reason of membership in or participation in the

- & -



activities of the Union, participation In collective negotiations with the
Library Commission, or institution of any proceeding affecting the terms and

conditions of employmant.

No employee shall be formally disciplined or formally reprimanded or reduced in
compaensation without just cause.

Whenever any amployee ie required to appear before the Commission concerning any
matter which could advereely affact the continuation of that employee in his/her
position or employment, or the asalary or any increments pertalning thereto, then
he/she ehall be entitled, at hia/her option, to have & representativa of the
Union present to advise and represent the employee during such meeting or

intervisw.

No material derogatory to any employee’s conduct, service, character or
personality shall be placad in his/her personnel file unless the employea lis
given an opportunity to review the material. The employee shall acknowledge that
he/she has had the opportunity to review such materjal by affixing his/her
signature to the copy to be filed, with the exprees understanding that such
signature in no way indicatea agreement with the contents thereof. The employes
shall aleo have the right to submit a written anewer to such material.

ARTICLE XI

DISCRIMINATION

The parties agree that they shall observe all exieting state and federal statutes
regarding matters of discrimination.

ARTICLE XI1
SENIORITY

A. Seniority, which ia defined as continuous, unbroken service with the
employer, will be given consideration by the employer, with respect to
promotione; however, service will be conslidered broken, for purposes of thie
clause, if any employee who has served continuocusly with the employer for at

leaat one (1) year:

1. Should resign his/her position and not be rehired by =maid employer within
three (3) montha of said resignatioen.

2. should an employee retire.
3. Should an employee auffer a validated dismissal.

4. Should an employee raguest and receive a voluntary transfer ocut of the
bargaining unit or out of the work force of the Commission.

5. Should an employee be abgsent without leave for more than five (5) days
except for extenuating circumstances.

6. Employees will be laid off in accordance with existing N.J. Department of
Personnel rules and regulations.

B. The employer should fill permanent job openinga by promoting employees from
the next lower job titles, providing those employees possass tha requirements
enunciated by the New Jersey Department of Personnel’s laws and are
gubsequently certified by that department. In all inetances, employees
promoted must possess the skill, ability and knowledge to perform the duties
required of the higher rated job. All personnel will be eligible for
prowotion based upon their akill, knowledge, and ability to perform the work
at the discretion of the Library Commission,
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C.

If there are two (2) or more employees with the egqual skill and ability to
perform the work, at the discretion of the administration, which may not be
arbitrarily withheid, the employee with the greatest senjiority shall be
glven preference. If the employee with the greatest seniority cannot perform
the highar rated job, once promoted to the higher rated job, then the
administration shall promotes the employee which it deems to be next elligible.

Vacaticeng ~ When more than one (l) employee requests vacatjion at a job
location at any particular time, the Library shall endeavor to honor all
vacations requested. However, when vacations cannot be granted to all
employees requesting vacations for a particular period, the employees with
the greatest seniority shall be granted their vacation first. All vacation
requeats must be submitted to the employee’'s department head for approval.

ARTICLE XIII

MINIMUM SALARY

Year one (1) Support staff employed by the Library Commiseion on or before
March 31, 199%4:

- Bffective April 1, 1994 will receive a $750 increaee over March 31, 1994
base salary.

Year two (2) Support Staff employed by the Library Commission on or before
March 31, 1995:

- Effective April 1, 1995 will receive a $750 increase over March 31, 199§
base salary.

Year three (3) Support Staff employed by the Library Commiession on or before
March 31, 1996:

- Effactive April 1, 1996 will receive a 3.5% increase over March 31, 1996
basce salary.

- Effective April 1, 1995 new minimum salariesa will be:

Library Asgistant - §16,064
Senior Library Assistant - 517,414
Principal Library Aasistant - $19,664
Supervising Library Assietant - §22,164
Account Clerk - 816,664
Asesistant Buyer - 818,000
Audio Visual Alds Clerk ~ §16,664
Clerk Typist - 816,064
Graphic Artist - §16,000
Library Clerk Drivar - 816,664
Maintenance Repairer - 515,664
Payroll Clerk - 816,664
Principal Account Clerk - §20,914
Public Information Asasistant - $16,914
Senior Account Clerk - $18,1¢64
senior Audic Vieual Aide Clerk - §18,164
Senior Clerk Typist - $17,414
Senlior Library Clerk Driver - 818,164

Persons merving in entry level titles which do not offer promotional opportunity
following eatisfactory completion of one (1) full year of service, may ba
aligible for a salary adjuetment of $1,500.00 once the following two conditions
have been met: 1) N.J. Department of Personnel permanency in title and 2) One
(1} full year of satisfactory performance.

-8 -



ARTICLE XIV
INSURANCE AND PRINGE BENEFITS

The exieting fringe benefite in effect for the Library Commission employeas on
the following matters shall continue in full force and effect for the term of
this agreement. Health, Surgical, Major Medical, Prescription and Retirement

Banefite:

1.

7.

Effective April 1, 1994, the Commisaion shall provide medical coverage to
Library employees through the New Jereey State Health Benefits Program as
supplemented by the N.J. Local Prescription Drug Program and Chapter 88
P.L. 1974, as amended by Chapter 436 P.L. 1981. Health and Presacription
insurance coverage becomes effective after completing 60 days of gervice.

The Commission shall not change the health insurance coverages raferred
to in paragraph 1. except for a plan that is equivalent or better.
Provided, however, that the parties expressly recognize that tha
componenta of HMO plans are changed periodically by the plan providers
and that the Commission has no control over or any obligations regarding

such changes.

Eligible employees may change his or her coverage from traditional type
of coverage or to the P.P.0. or to an HMO, or vice versa, only during the
announced open enrollment period of each year after having been enrolled
in the former plan for a minimum of one (1) full year. Regardless of
this election, employees are specifically ineligible for any deductibla

reimbursement.

Bmployees shall be eligible for payment for one half of unused sick leave
at retirement up to a maximum of $12,000.

Any benefite contained in the personnel policies of the Commiseion.

All employaees will be eligible for the family dental plan following three
{(3) months of employment the same ae the County plan with a maximum total
cost for services per patient for benefit year of §1,000.00, with §25.00
deductible per patient per benefit year for the firat three (3) members

of aach famjly not applicable to preventive and diagnostic services as
set forth below.

The following dlagnostic and preventive sarvicesa ahall be provided:
100% - Praventive and diagnoatic (x~rays, cleaning, check-up, ete¢.)
B0Y - Treatment and therapy (fillings)

50% - Prosthodontics and Periodontics, inlays, caps and crowns, and
ambulatory oral surgery

50% -~ Orthodontice limited to $800.00 per patient over a five (5) year
pericd

All employees will be entitled to an Ocean County Library Viaion Service
Plan.

ARTICLE XV

ILEAGE

Any employee who uses his/her personal vehicle to accomplish requirements of the
job outside of Ocean County, if such uee is authorized by an appropriate Library
Comnission superviecr, shall be reimbursed for the actual mileage utilized, based
upon odometer readings and adherence to all Library Commiesion rules and
regulatione ragarding routaes utilized and the filing of appropriate vouchers at

-9 -



the rate of twenty-five cents (25¢) per mile plus any tolls. All tolls must be
accompanied by receipt. Odometer readings must be verified and mileage shall
only be for miles actually travelled on Library Commission business and not for
any personal buesineas of the employee.

In-County travel with peresonal vehicles le reimburaad annually by a $25 County
travel allowance which will be paid in a December 1995 payroll check to mewmbars
of the bargaining unit employed by the Library Commigeion on or before March 31,
1995, The 1996 payment will be made in a Dacembar 1996 payroll check t¢o mambers
of the bargaining unit employed on or before March 31, 1996. Employees will ba
reimbureed at the rate of twenty-five (25) cents per mile for more than 100 miles
of in-County travel ln one calendar year.

ARTICLE XVI
JOB_POSTINGS

All Library employees are to be notified of job openings and job vacancies prier
to the filling of such positione by the posting of noticea in the Main Library
and branches indicating the type of opening or vacancy that is occurring. It
will be the responsibility of the employeas in the bargaining unit to read the

notice.

Such notices shall be posted for eight (8) calendar days. Such notices shall
also be given to the appropriate union stewards.

ARTICLE XVITI
BEREAVEMENT LEAVE

All employees shall receive up to three (3) days bereavement leave in the event
of the death of a spouse, child, daughter-in-law, son-in-law, parent,
father-in-law, mother-in-law, brothar, brother-in-law, sister, sister-in-law,
grandparants, gqrandchild, aunt, uncle or any other member of the immediate
household. All employees shall be entitled to a leave of one (1) day in order
to attend the funeral services of & spouse’s aunt, uncle or grandpareat. The
employse’s supervisor must be advised as soon as poesible of the need for such
leave. The Library may require proof of loss whenever such requirement appears
reasonable.

ARTICLE XVIII

UNION LEAVE

A total of twenty-five (25) aggregate dayes per year may ba utilized with the
perniesion of the Director for union business. Such leave ghall include time off
for union meetings, conventions and other union functione. Such time off shall
include time for negotiation sessions, mediation and fact-finding sesasions. No
such time shall be permitted for union business which is conducted primarily on
behalf of any othar bargaining unit; provided, however, that time spent by union
members on behalf of O.P.E.I.U. or O.P.E.I1.U. Local 14 on behalf of the entire
local or entire international union, shall not be considered bueinees which is
conducted primarily on behalf of any cother bargaining unit.

The employee raquesting such leave should file with the Director a written
regquest for auch leave at least forty-aight (48) hours in advance of the
commencement of the leave. The leave may not commence without the permission of
the Director.

- 10 -



ARTICLE XiX
HOLIDA

Annually, in the first payrcll period of January, of each year the Commission
shall publish its schedule of holidays. The hollday schedule may vary from year
to year based upon the daysofobservance that the Commission determines
appropriate for that calendarperiod. The number of holidays granted will be

fourteen (14) days por year.

If any employee is required by the Commiseion to work on a scheduled holiday,
that employee shall be entitled to either 1% compensatory time for the actual
amount of hours worksd during the holiday pericd, as dJdefined above, or the
employee will be paid time and one-half in monetary compensation times the
employees regular hourly rate of pay for each hour actually worked during eaid

period.

If the Adminietration, by action of the Ocean County Library Commisaslon grants
additicnal holidays, such holidays shall be added to the total of the fourteen
{14) holidaye noted above for that specific year only.

ARTICLE XX
SICK LEAVE

Sick leave ehall accumulate at the rate of cne and one-quarter (l%) days per
month in the firat year of service, commencing in the first mcath or major
portion therecf, from date of hire. It is assumed that the employee shall remain
in the service of the Ocean County Library Commission for the remainder of the
calendar year, and the total number of sick days, pro rated, shall be credited
to the employee. If separation occurs before the end of the year, and more aick
leave has been taken than appropriated on a pro rated basis, the per diem rate
of pay for tha exceas days shall be deducted from the final pay of the employee.
Sick leave shall accumulate year-to-year with an additional fifteen (15) days
credited to the employee at the beginning of each successive calendar year, Days
lost due to injury or illnese arising out of or caused by Ocean County Library
employment for which the employee has a claim for Worker'’s Compensation shall not
be charged as sick leave as long as the Worker‘s Compensation claim is awarded,
Any holidays occurring during a period of sick leave, shall not be chargeable to
sick leave as long as those holidays are part of the Ocean County Library
Commisesion’s annual heoliday schedule.

Digabillity occurring outgside the employee’s employment shall be treated as sick
time and charged.

Sick Leave may be used in increments of cne {1} hour.
ARTICLE XX
LORGEVITY
Longevity pay for all classified permanent employees with seven (7) or more years
of continuous and unbroken service to the Ocean County Library will be based upen
the schedule set forth below. Years of eervice shall be *"full-time" years.

Effective January 1, 1992:

7 years 3.0% of palary
12 years 4.6% of salary
17 years 5.7% of salary
22 years 6.5% of salary
27 years 7.3% of salary
32 years 8.0% of salary
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ARTICLE XXII
HOURS OF WORK

The work week for the Ocean County Library shall conaist of any thirty-five (35)
hour period, as indicated on the schedule prepared by the Ocean County Library
Commiaslon. Overtime shall be paid at the rate of time and one~half (1 1/2)
after seven (7) hours in a day or thirty~five hours (35) hours.

An employee’s requeet for varjant scheduling may be approved by the Management
Supervisor upon favorable recommendation of the Departmant/Branch Head. A
variant schedule must be a regular schedule that does not vary from week to week.

Time earned in axceas of seven (7} hours per day or thirty-five (35) hours per
week whila on variant scheduling ie considered part of the regular work achedule

and is naver compensated at overtime pay rates.

ARTICLE XXTIII

SUNDAY HOURS

It is understood and agreed by and between the parties that the Library may open
Sundays.

In such event Sunday assignmente and compensation will be ams follows:

1. An annual schedule of Sunday openings shall be posted no later than
June 30 of each year. Such schedule shall indicate the titles, dutiea,
and level of staffing required for each Sunday for the year commencing

Septembar 1.

2. Each staff member shall be invited to wvolunteer for any duty for which
the staff member is gqualified for any Sunday. In the event more staff
members volunteer than are required, assignments shall be made in senior-
ity order, beginning with the most senior ataff. After all volunteers
have had one such assignment, the process shall commence again beginning
with the most senior etaff members. This method of selecting shall be

uesed for all voluntary assignmenta.

In the event there are insufficient numbers of volunteers, staff shall be
apsigned in revarse seniority order until each member has had a minimum of one
Sunday assignment either on a voluntary or involuntary basis. After all staff
have had one such assignment, the process shall be repeated beginning with the
least senjor staff membera, This method of selecticn shall be used for all

involuntary assignmenta.
All staff shall ba eligibla for voluntary and involuntary aesignments.

All Sunday hours worked for regqular Library busineas shall be paid at double time
rate; all other houra worked on Sunday for special events shall be paid at the

rate of tima and one half (1 1/2)
ARTICLE XXIV

SEVERABILITY CLAUSE

If any part, clause, portion of article of this agreement is subsequently deemad
by a court of competent jurisdiction to be illegal, such clause, portion or
article may ba deleted and the remainder of the agreement not so affected shall
continue in full force and effect absent tha affected clause,
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ARTICLE XXIX
PROMOTIONS

Six par cent (6%) of salary or $1,000 whichaver is greater shall be given.
ARTICLE XXX
VACATIONS

The Library’s vacation program is set forth as follows,

1. BEmployees in thair firat calendar year of service. . . one (1) day per month
of service up toc a total of twelve (12) days.

Employeas in the calendar years in which their firet through third
anniversary dates of service occur., . . twelve (12) days.

Employees in the calendar years in which their fourth through eighth
anniversary dates of mervice occur. . . fifteen (15) days.

Employees in the calendar yeare in which their ninth through thirteenth
anniversary dates of service occur. . . twenty (20) days.

Employees in the calendar yeare in which their fourteenth through eighteenth
anniversary datea of service occur, . . twenty-two (22) days.

Employees in the calendar years in which their nineteenth anniversary date of
mervice and all following annivereary datee of pervice occur., . twenty-five

{25) days.

2. For purposes of this Article, "annivereary dates of eervice" shall occur
every twelve months on the date in which the employee commenced full time
spervice with the Library Commiseion.

3. It is understood by the parties that vacations are administered on a calendar
year basis with eligibility for vacation allowance due January 1 of the same
year that the designated anniversary occurs and the employee shall receive
the total number of vacation days with no prorating for the year of the
anniversary.

Vacation time must be earned before it is used. Each employee will be informed
of hies/her vacation time. Any employee leaving the service of the Commission
shall have unused vacation time paid to him/her; this shall be on a prorated
baeis. Unearned vacation time used will be deducted from the employee’s last pay
along with any other unearned time that the employee hap utilized, if separation
of service cccurs. An employee may carry over five {5) vacation days to the next
year; additional carry-over vacation time requires the approval of the
gupervisor. BAll such carried over time must be used in the second year or it ia
forfeited without compeneation.

Vacation may be used in increments of one {1} hour,
ARTICLE XXXI
LEAVE WITHOUT PAY

Employees may apply for leaves without pay. The application for such leaves must
be made in writing and muet be submitted at least ten (10) calendar days before
the next regular Commission meeting at which time the request will be considered
by the Commission. All such requests shall be considered consistent with the
uniform rules and regulationas of thae New Jersey Department of Parsonnel Statutes.
Decisions of management of these mattera are final and binding.

When a member from this bargaining unit is granted the privilege of a leave of

absence without pay for 1llness, health coverage will continue at Commission
expense for the balance of the calendar month in which the leave commences plus
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up to threa (3) additional calendar months next following the month in which the
leave commences. After that time hae elapsed, if necessary, coverage for an
additicnal pariod of elghteen (18) months may be purchased by the employee undar
the C.0.B.R.A. plan.

In the case of consecutive leaves of absencee without pay, it is understood and

agreed that the responsibilities of the Commission to pay for bensfits remains
limited tc the original period of up te four (4) calendar months.

ARTICLE XXXII

SAFETY COMMITTEE

1. The role of this Committee is to investigate safety and employee health
isgues in the workplace and, as appropriate, evaluate and make
recommendations.

2. The Committes will meet as needed but not less that aix (6) times a year.

3. Input to the Committea will be solicited by the Committee Chair by a memo to
the staff. The library personnel assistant will forward summaries of staff
accidents to the Commnittee.

4. The Committee should identify possible ways to lnvestigate lssues and do
preliminary investigations to evaluate/prioritize the issues.

S. Tha Committee should recommend possible remedies as appropriate.

&. Thae Chair of the Safety Committee will report to library managament on a
monthly basis - naw issues, current investigations and recommendations.

7. The Union shall have to right to appoint one (1) representative from the
bargaining unit.

ARTICLE XXXTII
SUPERVISORY CONFLICTS

The Union and the members of the bargaining unilt agree that in accordance with
the opinion of the Attorney General of the State of New Jersey, and the New
Jersey Employer-Employee Relations Act, they will engage in no activities that
would conetitute a conflict of interest with their supervisory dutiea. The
parties recognize that if employees initiate any conflict of interest with their
supervisory duties the Commission will take disciplinary action against any
employees who undaertake such activities,

ARTICLE XXXIV
SICK LEAVE BANK

Language to be developed by joint union management committee.

ARTICLE XXXV
EXAMINATION TIME OFF

Employees who are provisionally serving in a position for which an open
competitive or promotional examination is echeduled, or who are eligible to take
a promotional exam for the next title in sequence, may leave work for up to
two and one half (2 1/2) hours on the day of the examination. Eligibility for
promotion ig defined as permanency in existing title for the required pariod of
time as determined by N.J. Department of Personnel.
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ARTICLE XXXIV

DURATICN

This agreement shall be in full force and effect from
April 1, 1994 until March 31, 1997.

IN WITNESS WHEREQF, rhe parties retp have hereunto set their hand
and seals this {1 day of , 1995,

OCEAN COUNTY LIBRARY COMMISSION OFFICE AND PROFESSIONAL EMPLOYEES
INTERNATIONAL UNION, LOCAL 14

il N

James T ins, Chairman Patrick Tully,.Business Mandger

L}

&&mm)&)

b J
anes Holivlfe’l Theresa A. Richardson
Legal uns Shop Steward

Attest: ,é-‘-.]’} . (/.; varl L

Ann M. Carrell
Administrative Secretary
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