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J PREANMBLE

This Aqgreement made by and betwecn the Board of

Trusteas of Essoex County College, a non-profit educational
L

institution in the City of Newark therecinafter referred to

as the Board or College) and the International Union of

: . . . coshbiais W
Opcrating Engineers (hereinafter called the Union}. . guee s

WHEREAS, it 1s agreed and acknowledged by both
parties that the College 1is operating a non-profit educational
institution, and

WHEREAS, it is the desire of both parties to this
Agrecment to work together to establish mutually satisfactory
conditions of employment and to continue harmonicus relations,
and further, that cvery effort will be made to maintain the |
academic atmosphere, and

WIEREAS, it is the intent and purpose of both
partics that this Agreement promoté ané improve the mutual
interests of the College as well as its employees and to avoid
interruptions and interferences with service to the College,
its students and to the community and to set forth herein
their agreement covering terms and conditions of employment,

WHEREAS, the Union recognizes that fulfiliment of
the Department's ohligations to the operation of the College
depoends on the rogularity and promptness of the cmplovee's

attendance and the Union will assist the College in achiceving
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this objective.
/ 10w, THEREFORE, in consideration of the mutual prom-

iseg’ and obligations herein contained and other good and valu-

able considerations, the parties agree as follows:

ARTICLYE I

RECOGNITION

(A} The College hereby recogniﬁﬁs the Union, for the
doration of this Agreement, as the sole and \exclusive bargain-
ing agent under Public Law 303 as amended by ﬁhapter 123, Public

Law 1974 for all permanent full-time maintenaidge persenncl {(here-

inafter to be defined) employed at the Newark cympus of the Col-
lege in the designated sections of the Physical Rlant Department
(hereinafter called "Department”), and in the follgwing job titles,

classifications or categories only:

Building Service Repairman ¢ )
Lead Custodian

Custodian \\
FElevator Monitor

Lead Groundsman

Groundsman
. Plumbing Specialist

Electrical Specialist

Boiler Operator

i

and all other similar job classifications which may be added\to

the elevator, custodial and building service sections. during tRe
i
contract term. ;



Tha above employees shall hereinaftexy be referred to

as the "Unit".

BXCLUSIONS

(B) Excluded will be all supervisory persconnel includ-
ing but not limited to the Dircetor of Physical Plant and the
Supcrintendent. of Buildings and Grounds and the Heads of any de-
partment saclicon. Also cxeluded shall be all employecs in those
job classifications or titles directly covered by other collective
agreoments currently in oexistence by and between the Coullege and

ageuiy; 411l security personnel, all
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ather ecolliocotive hargain
"exenpt" personnel; students; part-time and temporary employecs
{as hercvinafter defined} and supervisory, managerial and confi-
dential emplovees of the College. Also excluded shall be all
personnel whose salaries are derived from festricted sources
such as Tederal, State and Private grants.

STUDENTS

(C) Though it is not the intent of the College to use
students as a means of eliminating bargaining unit positions,
students attending the College may at the discretion and direc-
tion of the College be employed at any time and from time to
time tou perform work as a means of earning part of their expenses
while studying at the College, and nothing contained in this

ragrcecement shall restrict the type or amount of work which may

v o al 1ot o Loy stadenbe.



(D) SUBSEQUENT CLASSIFICATIONS:

oyl

(1) The College shall have the initial right to
determine whether any other job title, classification or cate-
gory shall be included or cxcluded from the bargaining unit
ag uefined by the Agreement. Should the Union protest this
inclusion or exclusion, the parties shall meet in an attempt
to resolve this dispute. Should the parties fail to resolve
the dispute, clther party may submit the matter to PERC for a
unit classification in accordance with its rules and regula-
Lions.

{z2) rending a resoiution of the dispute, the College
shall be free to unilaterally determine the rate of pay, hours
of work and other terms and conditions of employment for the
disputed classification.A

{3) Any such dispute shall not be subject to the

grievance procedure of this Agreement.

ARTICLE 11

DEFINITIONS

{A) The term "Board" as usced in this Agreement shall
refer to the Doard of Trustees of Essex County College.

(B) The term "College" as used in this Agreement
shall refer to Esscex County College, Newark, New Jersey.

(C) The term "Union” as usced in this Agreement shall

refer to the International Union of Operating Engineers,



(D} The bLerm “negotiating unit® or "appropriate bar-
raining unit” shall refer to that as defined in Article I of this
Loreenent. |

(E} The words "Employee" or "Employees" as used here-
inalter in this Agreement refer only to such persons who are at
the time in question within the titles, classifications or cate-
gories listed in paragraph (A) of Article I.

(F) The term "Permanent Full-Time 'Unit' Employee"
shall refer to those non-probaticnary employees who are employed
for an indefinite period and who are scheduled to work forty (40)
hours or nore per week. Such employvees are entitled, where
eligible, for all fringe benefits provided herein.

(G) The term "Temporary Employee" shall refer to
those employeces hired for a period of up to three (3) months, and

at the time of hire given a specific termination date. The

said three (3) month period may be extended by the College.



ARTICLE III

UEGOTIATION OF SUCCESSOR AGREEMENT

(A} The Union and the Board agree to conduct negotia-
Lions in 2435 professional and informal way as possible and in
accordance with Chapter 303, Public Law of New Jersey 1968,
ag anended by Chapter 123, Public Law 1974. These negotia-~
tions will be on matters concerning terms and conditions of
employment for all wembers of the bargaining unit.

{B) Each party shall make a good faith effort by
October lst of the date preceding the date this Agreement ex-
pires to state to the other party its intention to initiate
negotiations over a successor agreement.

(C) The parties shall make a good faith effort to
exchange proposals and negotiations shall commence not later than
October 15th of the date preceding the date of this Agreement's
expiration, unless extended by mutual agreement of the parties.
Mo new proposals will be introduced by either party later than
two (2) weeks after initial proposals have been exchanged. Each
party shall be entitled during negotiations to make counter-pro-

posals at any time subsequent to these dates.

{n) Any adareesment so negotriated shpll bhe redurad Lo

writing and signed by both parties. It shall be presented to the

Board of Trustees for their adoption and to the Union for ratifi-

cation.



ARTTCLE 1V

SCOPF OF AGREEMENT

(A} The Board and the Union acknowledge that, during
neyotiations which resulted in this Agrcement, each party had
the unlimited right and opportunity to make demands and propos-
als with respect to all terms and conditions of employment.

The Board and the Union have negotiated in goaod faith with
respect to these subjects and the understanding and agreements

arrived at by and between Lhe parties, after the exercise of

[N

that riaht, are sct forth in this Ayreement.

(B) The parties aéree that, for the duration of this
Agreement, there shall be no obligation on cither party to bar-
gain collectively with respect to any subject or matter whether
or not specifically referred to or covered in this Agreement,
even though such subject or matter may not have been within
the knowledge or contemplation of the parties at the time they
negotiated or signed this Agreement. This Agreement may not
be altered, changed, added to, deleted from or modified, in
whole or in part, except by an instrument in writing duly exe-
cuted by both parties.

(C) This Agrecment shall supersede any rules, regu-
lations or practices of the Board with respect to terms and

conditions of employment which shall be contrary to or incon-

Sistent with its terms.



ARTICLE V

JOB DESCRIFPTION

(A) There shall be published in the Essex County
College Regulations Manual a job description for each position
held by a member of the upnit. Copy of said manual will be
aviailable in cach department.

(B) The dovelopmont of these descriptions shall be
the responsibility of the College and further, the Colleqe

shall have fthe righi to change any jeob description semi-

Y
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annually a3 in its ool iceretion it deems desirahie, and in
s0 far as it will not be inconsistent with the terms of this
Agreoment. However, any individual employec affected by such

change shall be notified.

PROBATIONARY PERTIOD

{A) All newly hired employces coveved by this Agree-
ment, whether or not vreviously employved by the College, shall
br: decemed probationary employees and shall be subject to a pro-
bationary period of ninety (90) calendar days c¢oimencing with
the first day of their employment.

Days lost from work because of sickness and
accident during the probationary period shall not be considered

in compuring the sajd anincty (90) day period.



(B) Notwithstanding any other provision of this
Agyreement, the College may at anyitime during or at the end
of the period, discharge such probationary employvee and such
action shall not be made the subject matter of any grievance
by the employece or the Union.

(C} A probationary employee shall not be covered
by the terms and conditions of this Agreement for the entire
duration of the period, however, upon ecxpiration of the pro-
baticonary period, his length of service shall be computed

from the date of his last hire.

ARTICLE VII

OVERTIME POLICY

All members of the unit will be paid overtime at a
rate of one and one half (1-1/2) times their regular hourly
rate for all hours worked in excess of forty (40) hours in
any one work week. Holidays, vacation days and personal days
with pay shall be considered as part of the regular work week
for the purpose of computing overtime pay. All members of
the negotiating unit sha;l be expected to work overtime when
requested and no overtime shall be paid unleés specifically

authorized by the appropriate supervisor.



ARTICLE VIIIL

LUNCH PERIOD AND BREBKS

(i) No empleoyee shall be paid for working during a
lunch period without the expressed prior approvallof thea
Department Head. Also, working during a lunch period may not
be used to substitute for a bargaining unit member's late
arrival to work or early departure from work without the ex-
pressed prior approval of the Department Head. Lunch time
may not be regarded as accumulatiye if not taken.

(B) ALl members of the unit working a full eight (8)
hour shift shall be entitled to one (1) rest periocd for each
one-half (1/2) of the work shift, both fifteen (15) minutes in
length. Also, working during a rest period may not be used to
substitute for a bargaining unit member's late arrival to work
or early departure from work without the express prior approval
of the Department Head. Break time may not be regarded as ac-

cumulative if not taken.

ARTICLE IX

TUITION WAIVER

For all non-probationary memkers of the unit who are
accepted at Essex County College for enrollment in an academic
program, the College shall grant full tuition waiver up to

a maximum of twelve (12) credits of study per semester and six



{6) credits of study per term in courses offered by the College.

ARTICLE X

VACATIONS

{pA) All non-probationary bargaining unit employees
covered by this Agreement shall receive, vacations with pay, if
eligible, according to the following schedule:

Period of

Continuous Employment Length of Vacation
0 - 2 Years 1 working day vacation per month
' service or 12 vacation dayvs per
year
Atter 2 Years 1-1/4 working days vacation per
of service month of service or 15 vacatioen

days per year
After 10 Years 1-1/2 working days vacation per
of service month of service or 18 vacation
days per year
{B}) Vacation pay will be computed on the basis of the
employee's regular base rate of pay at the time of the vacation.
(C} Vacation days in excess of twelve (12) may not be
accrued from year to year., {(The year being defined as September
1 to August 30). Days up to twelve (12) shall be reimbursed to
the employee upon resignation from the College. There shall be
no reimbursement upon termination for cause. All days not used,
in excess of twelve (12), shall not be carried into the next

year; shall be considered lost and shall not be reimbursable.

Except as provided herein, there shall be no payment made for



vacation days not taken.

(D) To be eligible for vacation based upon a month
of scrvice as provided above, the employee shall not have been
absent from work more than three (3) unpaid working days in
said month.

(E) The Department Head shall have the right, at
his discretion, to schedule vacations throughout the entire
year in accordance with the best interest of the operation of
the Department. No more than ten (1l0) days vacation may be
taken by an employee at any one time without the permission of
the Department Head.

(F) Eligible employees must submit a written request
for the time off preferred at least three (3) weeks in advance.

{G) No part of an employee's scheduled vacation may |
be charged to sick leave unless specifically approved in

writing by the Department Head.

ARTICLE XTI

WORK WEEK
{a) All members of the unit shall be scheduled to
work a nocmal 4~hour week on one of the th;ee shifts in opera-
tion at the College including Saturday and Sunday hours. Any
changes in current scheduled working hours within a workshift

will be upon written notice to the employee involved at least

one (1) wéek of the start of the new schedule. Similarly, any



change in working shift assignments for any employee(s) will
be provided him/her in writing at least one (1) week in ad-
vance of the cffective date of the shift change.

(B) There will not be any wage differential paid or

deduction made whenever an employee's shift is changed.

ARTICLE XII

JURY DUTY

(A} If 2 member of the negotiating unit is callad
on and reports for Sury duty, and selves or has been sub-

poenaed as a witness and must attend, he/she will be granted

N

leave to fulfill such duty. He/she shall be paid for such
duty an amount equal to the length of her absence from work
times her regular straight time hourly rate of pay for a
maximum Of eight (8) hours in . any one day, less any fees
received by her on account of such jury duty.

(B) In order to be eligible for jury duty pay, an
émployee {1} must have been scheduled to work 6n ;hat day;: (2)
must inform the Department Head immediately upon receipt of
notice to report; (3) shall cooperate with the Department Head
requesting excuse from or delay of jury duty in those cases in
which the Department Head determines that the employee's ab-
sence will adversely affect the operation of his department;

{4) must not have volunteered for such quty; (5) must furnish

- 13 -



a caercificate of Jury duty servics nr a certificate of service
as a witness showing the fact that he/she reported and was dis-
missed on cach day for which jury duty or witness duty is

~laimed and the amnunt of all fees reeceived by hinyher.

ARTICLE XIII

BEREAVEMENT LEAVE

(A)  All non-probationary emplovees covered by this
Agrecment shall be granted paid time off for working days lost
immediately following the date of death of members of tha com-
plovec's immediate family for the purpose of attending the
funeral., ‘The immediate family and the number of days allowed
for cach are as follows:
Brother, sister, brother-in-law, sister-in-law,
father-in-law, mother-in-law, grandmother, grand- 3 Days
father and any other relative residing in the
household.
Parent, spouse, child 5 Davys
{B) 1In all cases, to bhe eligible for such leave, the
cployce must immediately notify his/her supervisor of ab-
sence and the College has the right to request proof of the de-
ceased's relationship to the employee. The condolence leave

shall boc consecutive starting with the first day of absepce.

ARTICLE XTV

PERSONAL DAYS

{h} After onc (1) vear of cmployment, all members of
the negotialing unit are cligible to receive up ta three (3) per-
sonal days with (ull pay per year for the purpose of transacting

or attending to personal, legal, religious, or business

- 14 -~



matters which regquire absence during working hours. As a con-
dition of payment, it is mandatory that at least three (3)
working days written notice of aﬁplication to take a personal
day ke given to thc employce's supervisor, except in cases of
verified emergencies. Such application shall contain the
reason(s) for said‘leave and why 1t 1s necessary to utilize a
work day. Final approval for said leave will be made by the
Dep#rtmunt Head, and his decision will depend upon the work-
load and backlog. This decision shall be final.

{B) pPersonal days shall not accrue from year to year,

and these days, LI noc used, are lost and not reimbursable upon

termination of employment.

ARTICLE XV

SICK LEAVE

{A} Sick leave shall accrue to non-probationary mem-—
bers of the negotiating unit at the rate of one (1) day for
every month of service, during the first year of employment.

{B) After the first year of employment sick leave
shall accruce Lo all members of the negotiating unit at the rate
of 1-1/4 days for cach month of service. Accumulated days
shall be accrued indefinitely, but all unused sick days shall
e lost and not reimbursable at the time of termination
or resignation. Nor may accumulated sick leave apply té the

taking or extending of a vacation,



{C) Sick leave shall be uscd only for bonafide ill-
itrss or disability to an ejigible member of the unit. )

(b) Payment under this provision shall be made'pro—
viding that his/her supervisor is notified of the absence at
the earliest pessible moment but in no event after the sgart
of Lhe shift. A certificate from an employee's doctor will be
regquired prior to payment to verify three or more consecutive
days of sick 1cavé absence., To insure that the cmployeejhas
sufficicently recovered to return to work, the_College may, re-
quire a physical examination at no cost to the employec prior
to return from sick leave. ;

(E) In addition to the above, no payment under this
provision will be made for absences of empleoyees on Mondays or
Fridays or the day before or after a holiday, a long weekgnd
or an employee's vacation period unless a doctor's certifﬁcate
is obtained on the day of the absence from a doctor other than
the College physician attesting to the physical inability of
the employee to report in to work. Said proof of illness;must
be presented to the Department Head on the day of return to

work.

ARTICLE XVI

COLLEGE RECESSES 2

{A) During the normal College winter recess period,

1
four (4) scheduled working days off with pay will be granted
to all non-probationary employees covered in this Agreement.

This will be in addition to the official holidays as provided

- 16 -
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for in this Agreement.

{B) If in the opinion of the Department Head thé
workload does not permit that time be given during the winter
recess period, compensatory time off with pay shall be granted
to the unit member as scheduled by his supervisor.

{(C) For the purpose of this Article, an individual
shall receive his regular base rate of pay not to exceed eight

(8) hours pay for each day. ;

(a) It is agreed that the employees of the unit have
an obligation to maintain the facilities of the College in such
condition to assure full operation of all its functions iq
spite of weather and other similar Factors. Therefore, e@—
ployees will not be excused from reporting to work on occésions
such as school closings due to weather unless the closing
affects and invoives all functions and activities of the College
(for example, night classes or weekend classes). ’
{B) The only exceptionlis if the Department Head

determines that the safety of the specific employee would,%e

jeopardized by his/her required attendance. t

- 17 -

L, TRy L P



ARTICLE XVIIX

JOR POSTING

The College will post a notice of all those Jjobs
titles, classifications and categories within the negotiating

unit when they become available.

ARTICLE XIX

HOLIDAYS

(A) The College will make every attempt to grant non-
probationary members of the negotiating unit covered by this

AyrLeement the following holidays off with full pay:

New Year's Day Washington's Birthday
Good Friday Memorial Day
Independence Day Martin Luther King's Day
Labhor Day Thanksgiving Day
Christmas Eve Thanksgiving Friday
Christmas Day

Employees's own (as indicated in the
Birthday

personnel records)

Plus all other holidays officially declared by the
College.

(B) The above holiday schedule will be subject to
change as directed by the academic schedule of the College,
but every attempt will be made to grant the equal number of
days as outlined above. At the di%cretion of the Department,
members of the unit may be requiredito perform duties on a

day declared as a holiday., If thisjoccurs, compensatory time

off with pay for the hours worked w}ll be granted or the employee

- 18 -



will recoive the holiday pay in addition to the pay for the
hours worked,

(C) 7o be eligible for holiday pay the employee
must have worked his ascheduled workday immediately preceding
and his scheduled workday immediately succeeding the holiday
involved.

{D) An employee shall receive holiday pay if not on
unpaid sick leave, leave of absence, maternity leave, lay-off,
and otherwise fulfills the eliygibility reguirements of this «
Article.

(E} An employee who is scheduled to work on any
holiday and does not work said day shall receive no pay for
such holiday.

(F} Tn all cases holiday pay shall be at the em-
ployee's regular straight time hourly rate not to exceed eight

(8) hours.

ARTICLE XX

FREE PARKING

The College shall make every effort to grant members
nf the anit the privilegye of free parking. Parking shall be

altocated on a "first come, first serve" hasis.

_lg_
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ARTICLE XXI

SAFETY

(A) It is the responsibility of the Cdllege to pro-
vide a safe atmosphere. Anytime an employee feels that a sit-
uation exists which affects the safe environment of his/her
wo?kinq area, the employee should contact the appropriate
supervisor immediately, who shall determine whether or not the
employee should remain or leave his work area until the cbn—
dition is rectified, |

{b} Li the supervisor's reséonse does not sati&%y
the employee, the employee and the union representative may
discuss the matter immediately with the Department Head, whose
decision shall be final.

(C} All members of the bargaining unit are obligated
to report immediately all injuries or acc¢idents on the job,
whether occurring to the employee or fellow worker. Thislre-
port shall be made to the Department Head who shall refer the
individual involved to the College Health Services Department

for treatment.

ARTICLE XXIT

MEDICAL INSURANCE COVERAGE

3

(A} The Ceollege shall pay the full premium for the

current Blue Cross ~ Blue Shield medical health insurance‘blan

~ 20 - i



provided all members of the unit and their dependants as cde-
fined by the plan. This health insurance shall include hoé-
pitalization, medical-surgical, major medical and Rider J
insurance.

(B) The medical insurance provided is subject to and
governed by all rules and regulations of the insurance carrier.

(C) The College reserves the right to substitute an
equivalent plan so long as there shall be no reduction in bene-—
fits provided.

(D} The College will provide coverage under its cur-
“rent dental plan for all members of the unit. To the extent
that it is currently provided, this plan will have a $50 de-
ductible provisicn, 80% co-~insurance with maximum benefit of
$1,900.00, per year per member. There will be no orthodontics
coverage under this plan. The College reserves the right to
change this dental plan so long as the benefit levels are not
changed. The College will pay forty percent (40%) of the
individual coverage only. It is expressly understood that all
members of the unit must enroll in the plan as a condition of

the plan being implemented.

ARTICLE XXIIZ

LIFE TINSURANCE

(A} ALl non-probaticonary unit members covered by this

Agreement and under the Public Employment Retirement System,



shali recrive Jife insurance ag outlined in that plan.

(3) Life Insurance is provided by the Plan in the
amount of 1-1/2 times the cwployece's annual salary. The
Colleye shall pay the full cost for this life insurance cover-
age.

{C) An additional 1-1/2 tines annual salary of life
insurance is provided, which is paid for by the cmployee, at
the rate of 3/4 of one percent of hls annual salary. This
insurance is mandatory during the first vear of membership in
the Plan.

(D) The life insurance provided i1z sublect to and

governed by all rules and regulations of the insurance carrier.

ARTICLE XXIV

PHYSICAL EXAMINATION

Each employee in the Union will be required to take
an annual physical examination, paid for or administered by
the College {(at the discretion of the College), during the per-
iod thirty (30) days before or thirty (30) days after his/hor
hirthday. The focus of the exam will be on those aspects of
the individual's condition which directly relate with his/ler
abllity to perform the fasks of his/her position and to iden~
tify those conditions jeopardizing his/her personal safety and

that of his/hcr fellow employacs,



ARTICLE XXV

RETIREMENT PLAN

(A) The College shall contribute an amount as fixed
by law on bchalf of all members of the unit eligible for partieci-
pation in the Public Employees Retirement System of New Jersey.

(B) Contributions by the unit member to the Retire-
ment Plan may be withdrawn if the employce leaves the employ-
ment of the College prior tou retirement as defined by the Pub-
lic Employees Retirement System of New Jersey.

{C) The administiration and application of the Retire-
ment System shall be governed in all instances by the rules and
regulations of the Public Employees Retirement System of New

Jersey.

ARTTCILE XXVI

LEAVE OF ABSENCE WITHOUT PAY

(a) A leave of absence without pay for just cause may
be granted at the discretion of the Director of Personnel for up
to six (6) months to a unit member who has com-
pleted one yuar or wore of continuous full-~time service. In cer-
tain circumstances a leave of absence béyond that period may be
granted with the specific approval of the Director of Personnel
and the Vice President for Administrative Services.

{5} All reguests for leave of absecnce without pay



must be submitted to the Director of Personnel at least three
(3) weeks prior to the intended leave.

(C} No leave of absence shall be granted to an
employee who reguests that leave of absence to pursue other
employment.

(D) The following policy shall apply with respect
to those employees on leave of absence without pay, including
unipaid leave for maternity purposes.

1. Pension

(a) All pension contributions of the employee
un a Leave ol Absence ceases following the month in which
the leave hegins.

(b} When an employee returns from his Leave of
Absence, he may, if he desires, purchase credit for pension
participation retroactively for the entire period of the leave.
To accomplish this, special forms must be prepared in the
Personnel Office.

2. Life Insurance

{a) Depending upon when one's leave of absence
begins, his deductions for the contributory life insurance may
have been deducted for that month.

(b) For the non-contributory life insurance
provided by the College, insurance coverage will continue in
full force for the following approved leave of absences with-

out ﬁay:

- 24 =~



While you are rcceiving periodic bene-
fits under the Workmen's compensation
law. '

Up to cne (1) year while on leave due
to maternity.

Up to ninety-three (93) days while you
are on a4 leave for any other reason.

3. Blue Cross, Blue Shield and Major Medical

(a) Coverage shall continue to the end of the
month following the month in which one's leave bhegins. This
applies to all leaves of absence including maternity.

(b) Coverage may be continued by an employee’s
payment to Essex County College for the cost of such premiums
for a maximum of three (3) months. Additional extensions may
be obtained subject to the approval qf the Personal Director.

(c} To continue coverage beyond the three (3)
month period provided ahove, payments directly to Blue Cross
can be arranged by the individual,.

4, In all cases, the rules and regulations as estab-
lished under the above named health insurance, 1ife and pansion
plans shall govern.

(K) Except as provided herein, an employee will not
accrue benefits during any period of leave nor will he/she
continue to accrue seniority. However, there will be no loss of

previously accrued benefits ror seniority.

ARTICLE XXVII

GRIEVANCE PROCEDURE

(h) Tt is the intention of the parties that all



comulaints, disputes, controversies or grievances arising on or
after the execution date of this Agreement and arising solely
between the College and the Union or any employee in the
negotiating unit and covered by this Agreement and involving
only gquestions of the interpretation or application of any of
the expressed written provisions of this Agreement shall be
adjusted by andlbetween the parties involved in the following
IMAN[{eY 2

{B) Every attempt should be made by the employee to
resolve Cthe grievance informally with the supervisor.

Step T -~ It this does not resolve the matter
the grievant will prepare his complaint within two (2) working
days of the grievance happeniné and in writing on a form pro-
vided by the Personnel Department. The employee will review
the grievance with the supervisor and the supervisor will sub-
mit an answer to the grievant in writing within five (5) days
of the review.

Siep TI - Should Step I fail to resolve the
problem to the grievani's satisfaction, the grievant can then
request 1o writing to the supervisor that a meeting be held
with the supervisor and the Department Head. It is the supervisor's
responsihility to call the meeting within five (5} days of the
request. An answer in writing to the grievant from the Depart-
ment Head must follow within five (95) days of the meeting.

Step T1T - 1T[ the grievant is not satisfied with



the answer aiven in Step IT, the grievant may within {ive (5)
dave of the answer request the Director of Personnel to call
a meating with the supervisor and the Vice President of
Administrative Services. The Director of Personnel will hold
the meeting within five (5} days of the request.

Step 1V - The Director of Personnel will submit an
answer to the grievant in writing within five {5) days of
the mweaioing, [¥ the grievant is not watisfied with the answer
submitted, he may request in writing to the Director of Personnel
for a meeting with the ¢vresident of the College or his designee.
e Darecior ol Personnel will hold the meetinyg within six (6)
" days of the request with the President or his designee and all
partics concarned.

The President or his designee shall render his written
decision. This decision shall be final and binding.

(C) All documentation related to the grievance will
be placed in a file separate from the grievant's personnel file.

(D} The days indicated in the grievance procedure refer
to working days Menday through Friday only and shall bhe considered
of the assence. Any grievance not raised or appealed within
the time 1imibts shall be considered waived or settled. Any
answer not given by the College within the time limits shall
permit the lodging of the appeal at the next step as though the
grievance was denied within the time limits.

(B} 1t is the responsibility of the Director of



Porsannel when nntified to expedite the grievance proceduro
as gquickly as possible.

{(F) After Step II of the grievance, the grievant'
may ask a representative of the Union to participate in the

daefense of the grievance.

ARTICLE XXV1il

DEDUCTIONS FOR UNLON DUES

(A)  Any member of the unit may at any time sign and

deliver to the payroll department of the College an assignment

+ .
authorizing the deduction of uniform dues of thg Unionn. Such
authotization shall continue in effect until it is formally
revoked hy the member of the unit and copies thercof delivered to
the Unioa and the payroll department of the College.

() Deduction of union dues shall be made bi-weekly
from regular check payment for 26 payments per vyear.

(C) The deductions shall be made in accordance with
the written authorization form to be developed by the Union
and th Collega.

(D} The Union shall certify to the Board of Trustees
in writing, the current rate of its union dues. Should the
Union change tho rate of its Union dues, it shall give the
Board »f Trusteoes written notice thirty (30) days prior to

the aef flective date 0of such chanyge.
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(i It is spucifically agrecd that the College assumes

no obligatiorn, financial or otherﬁxse, arising out of the pro-
visions ¢f this Article, and the Union hereby agrees Chat it
will indermnify and hold the Collage harmless from any claims,
actions or procecdings by any cmployce arising from deductions
made by the College hercunder. '

Once Lhe funds are remitted to the Union, their
disposition thercafter shall be the sole and exclusive obliga-
tion and responsibility of the Union.

(F} The Union shall waive all right and claim agéiﬂqf
the Board of Trustecs for improper deductions provided that

such deductions and transmittals have been made in accordance
L]

with the authorizaticon received from the Union.

ARTTICLE XXIX

BOARD RIGHTS

(A) Notwithstanding any provision of this Agreement,
the Board hereby retains and reserves unto itself all rights,
powers, duties, authority and responsibilities conferred upon
and vested in it hy the law and constitution of the State of
New Jerscy, and all local, state and federal laws.

(B) The Board retains all rights of managcment and
control ol the Cotlege and any of the rights, powers, and/or
authority the Roard proviously enjoyed or exercised are retained

by the Board and may be exercised without pyior notice or



consnltation with the Union except those specifically abridged

or modified by this Agreement.

ARTICLE XXX

MATERNITY LEAVE

(A) Unpaid Leave

{1} Maternity leaves without pay will be granted
to eligible employees who have completed one year or more of
continuous full-time service. Generally this leave shall be up
tao A maximuam ©f sSix {§)} months. If more than a six {6} month
period is required, = rcgucst Jou an extension of time will be
considered by the College.
| (2) Employees who become pregnant shall promptly
notify the Department in writing. The notification shall in-
clude a doctor's certificate giving the an{icipated date of
birth.

(3) Leave will be granted upon written appli-
caEion at lcast three (3) weeks in advance of said leave.

(1) Except as provided herein an employee will
not accrue benefits during any period of leave nor will she
continuec to accrue seniority. However, there will be no loss
of seniority or accrued bencfits.

() Disability l.eave For Pregnancy

{1} Those employces who hecome pregnant and who

desire to work until the point of disability, shall notify the



Department in writing. The notification shall include a doctor's
cerlificate giving the anticipated date of birth.

(2) By the end of the fifth (5th) month of
pregnancy, such cmployees who wish te continue working to the
point of disability shall provide the Department with a state-—
ment from their attending physician certifying the expected
date of delivery, their physical ability to continuc working
.and the date up to which they will be physically able to con-
tinue working in the opinion of the physiclian. Employees will

rifies that
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bhe permitted to work as long as their doc
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they are physically able to dn <o &nd =zo long
factorily perform their assigned jobé. The College reserves
the right to have the cmployec examined by a College designated
physician.

{3) This disability shall he for a period up
to one (1) month or to the end of the disability which ever is
shorter. The leave may be extended upon written reguest to
the Department with proof of continued physical disability:
Employees who reguest such extended leave will be required to
submit a doctor's certificate of continued disability for éach

menth that the leave is cxtended. (Accumulated sick leave may

-

be used during any period of disability.}
(¢} An employee who indicates a desire to return to
her employment on or before the expiration date of her dis-

ability leave shall be reinstated to her former position or to



a position of like status and pay without loss of benefits or
service credit provided that she gives reasonable notice {at
least two (2) weeks) to the Department Office of her intention
to return and provides a certification from her physician to the
effect that she is physically fit and ready to commence working.
Failure to give such notice shall result in a waiver of the right
to return.

(D} With respect to any disability leave for prog-
nancy or unpaid leave for matcrnity purposes, the Board at its
discretion can appoint a doctor who will examine and offer pro-
fessional opinion at any time during the pregnancy and post-
partum period where there is a guestion as to the employees'
functional capab}lities in discharging her professional respon-

sibilities.

ARTICLE XXXI

UNIONS RIGHTS AND RESPONSIBILITIES

(A) Duly authorized representatives of the Union, as
certified to the Director of Personnel and the Department Head
by the President of the Union and who are employed at the College,
shall be permitted to transact official Union business on Colleqge
property so Jong as it 15 on non-work time (such as "lunch"” and
"break" time) and so long as there shéll be no interruption with
normal Colleqge operations or student activities and so long as
there is no interference with the work time of other members of

the bargaining unit.



(i) ‘rhe kEvecutive Committee, t0 a maximum of three
(3) employees, may be granted up to one (1) hour per month
for the purposes of conducting meetings during work hours so

lang as approval is received from the Department Head.

ARTICLE XXXTI

PERSONNEL FTLE

(A) Each member of the bargaining unit will have

on file in the office of the Director of Personncl a par
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nal file. 'This file will he considered 1 : i
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Inel file for the member of the unit.
{B) Upon written notice of at least one (1) day
to the Personnel Department, the personnel file shall be open
to the member of the necgotiating unit in the Personnel Depart-
ment on a working day, between the hours of 9 A.M. to 3 P.M.
upon the signature of the member of the unit requesting to
see his file. The time for review shall be kept to an abso-
lute minimum, but in any event, not to exceed fifteen (15)
minutes. The following material contained in the personnel
files shall notv e aade. available to the individual:
(1) Character and job reference from
outside sources.
{2} DPlacement records which contain

referencces from outside sources.



{3) Transcripts restricted by the

sending institution.

(4) Other confidential references or
confidential information obtained from out-

side the Colleqge.

(C} HNo document other than those of a confiden-
tial nature mentioned above, which is derogatory to the
employee's conduct, service, character or personality, shali
be insecrted in the individual member's personnel file with-~
oul prior written notitication. The individual member shall
have the right to respond to any non-confidential document
within ten (10) days from its placement in his file. This
response shall become part of his personnel file. The em—
plovee shall acknowledge that he has had the opportunity to
review the material by affixing his signature to the copy to
be filed with the express understanding that such signature
in no way indicates agreement with the contents thereof. The
above shall apply both with respect to those who are employed
and those who have since left the employ of the College.

(D) The Director of Personnel will be responsiblé
for the safekeeping of all personnel files. Files will not
be removed from the safekeeping of the Director of Personnel.

{E} Consistent with the requirements of (B} above,
an individual may make one (1) copy of each item contained in

his file that is not restricted by (B} (1) — (B) (4) abave.



Such coples shell be made by the Office of Personnel which
shall charge the individual five (5) cents per copy. All
such material copied shall be for the scle and exclusive use

of the individual.,

ARTICLE ¥XXIII

MILITARY LEAVE

All members of the unit shall be eligible for mili-
tary leavrns of absence in accordance with the provisions of
the Universal Military Training and Service Act and other

similar legislation relating to employment rights of persons

4]

(3
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in the military forces of the Tnited Stat

ARTICLE XXXTV

RESERVE TRAINING LEAVE

{A) All members cof the unit shall be cligible for
reserve training leave as a member of any armed forces or
national guard reserve unit, in accordance with the provisions
of applicable law.

{B) Two (2) weeks notice, made to the Department
Head, of intended absence is required and the College resecrves
the right to request and obtain a copy of the official mili-
tary orders.

{C) Such leave shall not be charged against vaca-

tion time.



ARTICLE XXXV

RESTGHNATIOR

(A) When voluntarily resigning from employment,
all bargaining unit members shall give two (2) weeks notice
of resignation.
(B} All such notices shall be in writing and directed
to the Department Hecad with a copy to the Director of Personnel,
"(C) Any individual's termination shall be subject
to a termination conference with the Director of Personnel or

his designee.

ARTICLE XXXVI

NO STRIKE

{A) During the life of this Agreement or any writ-
ten extension hereof, the Union, on behalf of its officers,
agents and members agree that so long as this Agreement or any
written extension hereof is in effect, there shall he no strikes
{economic, sympathy, unfair labor practice, or otherwise), slow-
downs, walkouts, sit-downs; picketing, boycotts or any activities
which interfere directly or indirectly with the operations of the

College.



(B) The Union, its officers, agents, representa-
tives and members, shall not in any way, directly or indirectly,
authorize, assist, encourage, participate in, sanction, ratify,
condone or lend support to any strike in violation of this
Article.

(C) Any employvee who violates this Article shall
be subject to disciplinary action, including discharge.

(D}  In addition to any other liability, remedy or
right provided by applicable law or statute, should a strike

in violation oF thig Article occur, the Union within twenty-

-

four (24) hours of reguest by the College, shall take

cl

all reasonable steps to halt the prohibited actions.

ARTICLE XXXIX

SAVINGS CLAUSE

In the event that any provision of the Aqreement |
is rendered illegal or invalid under any applicable law,
whether local, state or federal, such illegality or
invalidity shall affect only the particular provision which
shall be decemed void and inoperative, but all other pro-

visions or this Agreement shall continue in effect.

ARTICLE XXXVIII

RETROACTIVE

Nothing in this Agreement which changes prc-existing



policies, rules or regulations of the parties will operate
retroactively, prior to the effective date of this Agreement,

unless expressly s50 stated.

ARTICLE XXXIX

DURATION

The Agreement shall become effective July 1

and shall remain in full force and effect for a period of three

(3) years until 12:00 midnight June 30, 1979, and shall be re-

newed automatically for successive periods of one (1) year there-
atter unless written notice of termination, or written notice of
a desire to negotiate changes in the provision of the Agreement
is given by either party to the other party at 1eas£ ninety {90)
days prior to the expiration date of this Agreement, or any sub-

sequent annual renewal period.

ARTICLE XXXX

DISCHARCE & DISCIPLINE

{(A) The College has the sole and exclusive right to
manage its operation and direct the working forces, reguire
reasonable standards of performance, maintain order and disci-
pline, promote cefficiency, and to suspend, demote, discharge

or otherwise discipline its employees. Any action taken by

- 38 -



the College with respect to the above shall not be subject to
the grievance procedure of this agreement.

(B} Grounds for immediate disciplinc up to and in-
c¢luding discharge shall include but not be limited to the
fellowing:

{1) Three or more days absence owing to alleg;d
iliness in any three (3) month period, commencing with the
first of the month, not supported by a medical certificate ob-
tained from a physician othcr than the college physician or by
a record of hospital confinement.

{2} Failure to follow authorized instructions-
of supervision including but not limited to an authorized
charge of shift or working hours pursuant to this Agreement.

{3) Punching another employee's time card or
falsifying or attempting to falsify any information given to
the College with the intent to deceive, hide or misrepresent any
fact or situation.

{C) Should there be any dispute under this article,
an affected employee feeling aggrieved may, within five (5) days
of the effective datc of the discipline imposed, request a re-
view of the disciplinary action before the Personnecl Committee
of the Board of Trustees. whose deginison in +the matiesl vill he

final and binding on all parties concerned.



ARTICLE XXXXI

POSTTION CLASSLFICATION GROUPING

(A) 'The Union and the College agree that all employees as covered
.
by this Agreement shall be grouped into (1) of nine position classificationg
as shown on Schedule A.

(8) Effective July L, 1976, all non-probationary members of the
unit, who havelnot reached the maxinum hourly wage for their position
classification, shall receive the next higher hourly rate indicated on
Schedule A, which exceeds their June 30, 1976 vate of pay. '

(C} The maximum hourly rates for each pocition clessification,

.-
as shown in Schedule A, shall not be increased duriﬁg the life of this
contract.

(D) Each unit member's salary will increase to the next step each
July 1, of this Agreement, providing that satisfactory progress has been
made by the employee. Satisfactory progress or the lack thereof shall
- be determined after the completion of the evaluation procedure currently
in existence at the College for members of this umit. Evaluations will )
provide a primary basis, but not the sole bases, upon which recommendations:
shall be based.

(€} ALl members of the uuii av maximum for their position
classification shall recéive a three (3) percent increase each year
of the Agreement assuming that in every case the individual as of the date
of the scheduled increase, has had seven (7) years or more of continuous }
service in his/her position classification at Essex County College.

(F) The starting salary for all new employces shall be at

Step I of the applicable position classification,

- 40 -



(G} The rates established by this Article shall not be
subject to change or reopened for the duration of this Agreement
and shall apply regardless of the shift that the employvee works.:

There will not be a shift differential.

- 471 -



Custodian

Elevator Monitor
Groundsman,

Lead Custodian

Lead Groundsman

Building. Service Repairman
Boiler Operator

Plumbing Specialiét

Electrical Specialist

HOURLY SALARY SCHEDULE

SCHEDULE A

5.72

6.13

STEP
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4.99

6.73
7.21

4.20
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.
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1

71.40
7.93

MAXTIMU!

4.42

U
L
Ji

7.77

8.29



IN WITNESS WHEREOF, the UNTION and the BOARD have caused this 2
agreement to be signed this day of 1976 by the

President of the Union and the Chairmam of the Board of Trustees,

Local 68 Lngineers, I.U.O.E. .

* N
e ‘

Business Mandger

-

airman of the Board of Trustees President of the Union

Essex County College noo
e Ao ‘@anuam&,m—'

Recording Secretary

]
d9271«af7i;”£3£/m9-n(i?ﬁf&*

Witness Busincss Representative




