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PREAMELL

This Aprveement entered into by and betweon the Loard of

Fducation of the Borough of Ridgeficld, New Jorsey, hereinafrer

callecd the Board, and the Nidpgefield Bducational Scocretaricen

Association, hercinafter called Lthe Association, encomprsses

the Agrecuent reacboed by the parties after negotiations in

accordance with Chapter 123 of the Laws of the State of New

Jerscy as amended,




ARTICTI B T
RECOGH 110
1. The Baard héfuhy recosnlzed the Association as the
exclusive represcentative for the purpoase of colleective negotia-
tioms with respecet to the terms and conditions of employment for
the followving personnel under contract, or on leave, full-tinme
oY part-time:
A Ten and twelve month Typists
B. Telephone Operator/Receptionist
C. Stencographer
D. Accounting Clerk
E. Secretary - Single
F. Secretary - Supervisor
G. Library Clerk
B, Libhrary Technician
2., All other persons, positions and units not specifi-
cally defined in Paragraph 1, A through H, are excluded, This
exclusion includes the Executive Scceretary to the Superintendoent
ol Schools, the 0ffice Manager/Exccutive Secretary to the Busi-
ness Administrator.
3. Under this contract, the term Secretary as usci
throughout, shall refer to all personnel under A through 1l of

the "Recopnition" Article.




The partics aprece to enter into collective negotiations
over a succeeossoer agreement Ln accordance with Chaptcr 123. Publis
Law 1974, as awmended, in a good-faith effort to reAch agreoement
on the terms and conditions of cwmployment. Such negotiations
shall he conducted according to the time guidelines promulpaoted
by PERC. Any agreemuﬁt so negoitated shall apply to all cuployeces
be reduced to writing, be siguned by the Board and the Association,
and be adopted by the Board at a regular or speccial public meet-

ing and vatified by the membership of the Association,

~



ARTLCLE T1L

GRIBVANCE PROCEDURES
1. Definitions

A, A K gricvance” 1s a claim based upon an cvent or
condilion which affects any of the provisions of this Aprccmant.,

B. An "agprieved person" is the person or poersons
making the claim.

C. A "party in dinterest" is the person or persons
malking the claim, @nd any person who might be required to take
action, or against whom action may be taken in order to resolve
the claim.

2. Purpose

A, The purpose of this procedufc'is to securce, at the
lowest possible level, scolutions to the grievance. Both parties
agrec that these procecdings will be kept as informal and confi-
dential as may be appropriate at any level of the procedurec.

B. HNotliing hercin contained shall be construcd as
limiting the right of any employee to discuss informally with any
appropriate momber of the adwministration situations which might
lead to grievance, The situation wmay be adjusted wifhout inter-
yention of the Association provided the adjustment is not incon-
sistent with tervms of this.Agreoment.

3. TIroeedure

A A gricvance must he [iled within fiftcen (15
school days of its occurraence,

. Since it is dwmportanlt that a pricvance be pro-
cessoed as rapidly as pns:l&; ihle, the number of days dindicecated at

cach level should be considercd as o maximum, and cvery ol forl




should be wade Lo enpedite the provess, The time lTimitv speciflied

may bhowover, be cntended or reduced by mutoual consent.

C. T cencvral, three levels of discussion are pro-
vidoed in the comwunication channel. Tiret, with the immediate ad-A
ministrator; second, wilh the Supcrintendent of Sclhioolss: and thire
with the Board of LEducation.

D, Gricvances at all levels stating the contractual
violations shall be submitted in writing. Decisions ehall be sub-
mitted in writing to the interested partics. Prior to filing any

gricvance, the Association shall notify, in writing, thosce cmploy-

ees who are or may be affected.
E. Level 1 - Discussions at this level will be be-
tween the immedaite adminstrator and the staff member, Failure

to rescolve questions at this level within ten (10) school davs

would permit the aggrieved party to take the grievance to the

second lJevel within five (5)school days.

F. lLevel 2 - Discussions at this level will be be-

tween the Superintendent of Schools and the staff member. Failure

to resolve questions at this level within (10) scheool davs would

permit the agryieved party to take the grievance to the third

level within five (5) school davs.

G, Level 3 - Piscussions at this level will boe bo-
tween the Board of Education, the Superintendent of Schools, and
the staff meuwbor, The Board of lFduecation shall render its deci-
sion within twenty (20) school Juys Fyrom receipt of the griuvnnru}

. The Ridpefield Board of Fducation shall be the '
final staop .j“ Live pricvance procoedure.

1. TC o decigion has heen rendered at any level, the
sricvaonee beconmes null and void 7 the aggriceved party or hic repe




resentatives do not appeal to the next higher Level within thue
slipulated number ol days.

J. All mectinpgs and hearings undev this procedure
shall not be conducied In publiec and shall dnclude only such
pavrtics in iwntercest and their designated or selected representa-
tives, heretofore relerved to in this Article.

K. The gricevance must be hand delivered to the
Principal, Superintendeat, Board Secretary/Busincuss Administrator
in the proper ovder. The recipient must give written acknowledp-
ment of its Jdelivery, with time and date duly noitcod,

.. Whenever a gricevance is originally filed, the
Superintendaent of Scheols shall receive a copy of the gricvance
immediately so that he may fully be informed of its naturc. The
one fiiling the grievance shall be responsible for a copy Leing
delivercd te the Supervinteandent.

4. DRepresentation

Any party in interest may be represcnted at all stagos
of the gric;ance procedure by himself, or at his option, by a rep-
resentative seleceted or approved by the Association. When an
employee is not represented by the Association, the Association
shall have the right o bhe present to state its view at all stops

of the gricvance procedures.




ALTTCLL LV
SALAMIES
A The salaries Tor all ten and twelve month ewploy-
cos covered by this Apreement are sct forth in Schedules A",
TR, oand "GV, which are attached herete and made a parvrec hereol.
Said salary Schedules shall be in full foree and cffect for the
pericd July 1, 1982 through June 30, 1985,
B. Twelve menth employces shall be paid semi-monthly
"Ten month cmployees shall be

for the term of their contracts.

paid scmi-monthly for the terms of their contract with the firstc
check being paid on September 15th,
cC. The Board cemphasizes thal increments as outlined

in Schedules MA™, “B" and "C" as¢ adjusted are not automatic.

Advanccement on the schedule shall be suliject to the approveal
by the Board of fducation,.

D, UWhen a payday falls on or during a school holiday

vacation or

on the last
E.

salaries ded

counts in

the

weekend, secretaries shall receive their pay chocks

previous working day.
Secretaries may elect to have a portion of their

ucated from thier pav and depesited in their ac-

Fast Bergen Teachers Federal Credit Union,




ARTICL)N W

HouRs

1. For twelve wounth emplovees the w
July lat to the next June 30ch.

2. oy ten wonth employces the work
scheduled by the Beoard of Education betwoen

August and June 30th, and shaoll not cexceed

The Doard shall determine the calendar by J

school vear. TFor 1982/83 school vear the B

day work year within 30 days of ratificatio

wilhholding increments and/or dismissal,

5. Nothing {n this Artcicle V shall

guarantee of bhours of work per week or per

cuployment.,

moanthe.

the Association and the Board.

3. Every work day shall consist of
excluding lunch, except during July and Aug
ecs shall work six hour-s excluding Junch.
shall consist of five (5) days (35 work hou
August twelve month empleoyees the normal wo
sist of five (5) days (30 work hours).

4, Unless speccifically provided for
twelve menth ewmployecs are expectoed to repo
including days when schoeol may be closed fo
teaching stcalff. Uncxcused abscncés ghall b

1/260 of annual pay for twelve m
1/200 of auwnual pay lor ten
In addition, unexcuscd absonces

ork year shall Lo [rom
year shiall he
the Tast Mendav in

190 working davs.

une lst of the previou:

oard will fix bthe 190

n of this Agrcement by

seven working hours,

usl twelve month

The norwal weork vecok

rs). TFor July =and

rk weel shall con-

in Article V11 all

rt to work every day
r students and/or
¢ deducted as follows:

onths.

amplov

may hoe grounds for
be consgtruced as o
day or 4 guavanbee of




i

ARTLCLYE VI
buls

The Loard aprees to deduel from the monthly salary of

cach omplovees who furnishes written authoervization, the amount of

nonthly Association duces., Remittance of dues collected shall be

made to the Association at the end of each calendar month, togeth

er with a Llist of emplovees [from whose pay such deductions wore
made. Deduction of Associaticen dues shall be pursuvant Lo N.J,.S.

52:74-5 9Yc.




ARTTOLE VI :
VACATI O ARD_ HOLTDAYS
1. Ten wmopth employees sliadll receive ne paid vacation or
paid holidays.
2. A. Vacations shall be provided twelve wmonth ewnploveoesn |
qualificd for the same in accordance with the following schedule:

Employces who have beew on the payroll for wmore Lhan
six conscecutive months shall be entitled to one working day vaoca-
tion foxr cach full month of contiﬁuous cmployment.

Employees whe have heen on the payroll for a perdiod of |
at least ten full censcceutive wmonths te 72 full consecutive months
shall berentitled to ten working days vacaltlon.

Employees who have been on the payrol} for a period of
seven completed years of continuous employment Shél] be entitled
to 13 werking days vacation.

Employees who have been on the payroll for a period of
ten completed years of continuous empleyment shall be entitled to
20 working days vacation.

B. Vacatien henefits are carned from the period of
July 1lst of any vear to the succceding June 30th. .Vaéations shall
be taken the year immediately following the year in which the vac:
tion waos earned. As an ethp]e, during the year July 1st, 1952
through June 30, 1983, vacation carnced shall be taken during the
yeay July 1, 21983 through Jdune 30, 1984, subject to Parapraph C
of this Arvticle VII.

C. The Board shall have the right to schodule thoe
caplovees vacalion, 1110. Board shall schedule such vacations oo
that the same will have the Teast ofleel on the celfiecient opeva-

-

tion and necds of the Board, Said vacations shall not be scehiod-




uled in an arbilrary ond capricious muanuey,

D. In the event an ecmpleyee s on the pavrell fog Tues:
thaouw 27w Full consccubtive months, he abholl not he entitled Lo auy
acerucd vacatjon henefits.

3. Twelve moull employecs covered by this Agrecment shall

be entitied to twelwve (12) holidaeys. The specific days will he

o]

determined by the Board, No holiday will be allowed when schoo
arc in scssion. The holiday scledule will be determined by (he
Doard prior to the Junc lst preceding a contract year. For the
schoel year 1982/83 the Loard will fix the holiday schedulce within
30 days of ratvification of this Agreement by the Association and
the Board.

A. 1f any work is perfotmed on a4 holiday, the cwployce
rerforming saild work shall recelive double his regular straight
time calculated rate of pay for all hours worked on the holiday i
addition to his holiday pay.

B. If a holiday should fall during an employerm's vaca-
tion period, the employeg shall receive an extra day off, which
day shuall be scheduled by the Board.

C. An employee who is eligible tp receive'holiday Py

shall pnot receive the same unless be works his full scheduled word

-

days both preceding and following the holiday. A sick day s cons
sidered a day of work.

D, Tf for any reasen school shouwld remain open on
any holiday, the cmployecs will be required to work at the rogulas

rate but will bLe given an additional day by the Board alter cou-

sulration,




ARTHOLY V100

TEANORARY L IAVES O

Ao Death in the Twwedisbe Family

A period nat to cxccced turee schoel days will be
egranted with {ull pay, upon the death of a nl)c.nz.ber ol the immediatle
family of an ﬁmplnyee; such threa days shall be taken consccutiveldrs
The term, "iwmwediate fawmily™, shall be defined as including:
mother, father, sistcecr, brother, husband, wife, children or grand-
children, or any othf.:'\‘ relative who ig a membqi‘ c_!f the immediante

houschold.

B. Death of OGthers

A period not te exceed one school day will bhe
granted with full pay upon death of a relutive not included in theg
definition of the "immeidate Tawily",

C. Abscnece for Jury Duty

Absence for jury duly shall rot count in calculalt-
ing ébsence Jimitations under other sectious. The salary paid by
the Ridgefield Public School douving absence for jury duty shall
be at the regular rate less the fee paid by tﬁe government for
such jury duty.

D. Other Tersonal Absences

One (1) perseonal day per year sholl be granted to
any cmp]oyec vho requires same without loss of pay if such request
is subwitted in writiong forty-cipht {(48) hours before, bharring an
cmerpeney, stating in general, why such as f.l':mi[y, lepal, etice.

oo Yor Orher Absences

For altl other absences, an cnplovee'ls vrepular salary
shall be seduced by /200 Tor Iw("ivv manth cemployees and /200 7o
ten month cwployees of bhisg annual conlractual salary toer cach day

ar abaenee,




ARTICLY 1'X
S1CK_LEAVE
i, All ten month cumployces shall be entitled to ten (10)
sick days for each contract yeoar, Twelve month cwmployees shall
be entitled to twelve (12) sick davs for each contract year,
Unused sick days shall be accumulated from year to year.
2. All personncl shall be given a written accouvnting of

accunulatlted sick days no later than September 30 of each school

year,




ARTTOLYE X

ANSURANCE I ROTECH

1. The Board of Educaticen shall provide health-oare in-
surance protection for school conployeus. The benefits shall be
the combined Blue Cross and Blue Shicld (docluding Rider "J7) and
Prudential Major Medical Insurance encompassing all previsions
under the New Jerscy State lNealth Benefit Plan, or any othoer
Health Plan that provides ltlke coveragoe,

2. It shall he the policy of the Ridgeiield Board of Edu-
cation to continue Lhe payments ol premiuwms on hospitalization
and major medical insurance for a peviod of three months afler a
leave of absence for illness has been approved by the Buard. A
doctor's certificate must be submittcd-to the Supcrintendent nf_
Schools ty the empluyeerat the time the rvequest for a leave of
absence ig made.

3. The Board shall consider continuation of hospitaliza-
tiown and major medical ipsurance payments for‘any other ledve of
abscnce on its individuval merit and make its decisions accordingly

4. The Carrinr shall provide to each employee a descrip-
tion of the health-care insurawnce coverage provided uvander this
Article no later than the boginning of the currenlL school vear,
which shall include a clear description of conditions and Tiwiltls
of coveruage ag Iisnted above,

5. No benclits undaer this Article shall be given to pari-
time secrcetoavrial positions, i.c. those who work 4 hours or less a

day; cexcept for scervetarices enpleyed prior teo Scptember 1, 1982,




ARV ICLE X1

MIECEELANROUS TPOVISTONS

A E;‘If..‘(_'{)f‘ as this Apreement shall otbtherwise provide,
all ternms and condiltions of cwploywenl applicable on the of foctdve
date of thig Agrecwent Lo cwmployees coverced by this Agrceoment
shall conbtinue to be so :1])1)1.’5..(‘:1.1):1-_(! during the term of this Agree-
ment unless otberwise provided in rrhis Agrecement.

L. If any provision of this Agreement or any applica-
tion ol this Agrecment is h«ld to be conlrary Lo law, then such
provisions or applicetion shall nolb be deemed valid, or subsisting
excaepl to the extent permitted by law, but all other provisions
or applications shall continue in full force and effect.

C. Any individual contract between the Leoard and in-

dividual cowvered by this Agrcecacnt heretofore orv hereaftrer executc:

wl

shall he subject to and consistent with the terms and conditions,
of this Agrecment. If an individual contract contains auy !lanpua;
inconsistent with this Agreement, this Agreement, during its dura-
tion, shall be controlling.

D. Sixteen (106) copies of this Agreement shall Dbe
supplied at the expense of the Board atter agrecmenlt with the
Association on format, within thirty (36) days after the Aprcee-

ment is signed, plus one for cach sccecretary,

E. Whenever any notice is required to be given by
cither parties to Cthis Agredment, cither party shni] do so hy
teloegryam or repgistered letter at the tollowing address:

1. 17 by Lhe Associntion to the Beard- at 555 Chestuut Strect,
lelf*‘()fil‘l‘l., New Jersoy.,
e

2. It by the Board tvo the Association - at 555% Chestnul SCreet,

Widpoticld, New Jersey,



This Aprecement shall

1983/1984 and 198471985 scho

"Full force and cffect until

pletely negntiated.

RICUARD 4. SABELLA

4}

Secretar

I ARTIC

Ll X1i

DURATION

be in effect for the 1982/1983,

ol years. This Agreement will be¢ din

4 successor agreement has been cowm-

RIDGEFIELD BOARD OF, EDUCATION

BY 1 N

y JU President

RIDGEFIELD EDUCATIONAL SECRETARIES
ASSOCIATION

SRR h
BY : <2lezitbp\£;LLT“,wqﬂnﬂhqA

~7 .
7 Lo
AL tvap e el £V
v

ANKE MIGLIETTA, Sccretary

JUJJTH CUMMINGS, Présydent




RIDCEFILELD BOARD OF EDUCATION
SECRETARIAL-CLERICAL SALARY GUIDE 1982-83

Schedule A

CALENDAR YEAR - (12 mopths)

1 2 - 3 4 5 6 7 8 9
Typist $ 8,457 §$ 8,755 $ 9,062 §$ 9,378 $ 9,706 $10,045 $10,399  $10,762 $11,1
Telephone Operator- ‘ '
Receptionist 8,918 9,230 9,554 9,888 10,171 10,528 10, 896 11,276 11,6
Stenographer 9,500 9,833 10,177 10,535 10,902 11,285 11,679 12,088 12,5
Accounting Clerk)
Secretary Single) 11,492 11,894 12,309 12,742 13,188 13,649 14,127 14,620 15,1
Secretary .
Supervisor 12,534 12,9}9 13,298 13,697 14,108 14,531 14,966 15,415 15,8
SCHOOL YEAR - (10 months)
1 2 3 4 5 6 7 8 9
Typiét $ 6,301 $ 6,523 $ 6,750 $ 6,988 $ 7,232 § 7,485 7,747 $ 8,019 $ 8,49
Library Clerk 7,223 7,476 7,739
Library .
Technician 8,009 8,291 8,580 8,880 9,190 9,512 9,845 10,190 10,54¢
Stenographer 7,015 7,262 7,516 7,778 8,050 8,332 8,623 8,927 9,238
gecretary . i
Single 8,244 8,530 8,831 9,140 9,459 9,789 10,133 10,488 10, 85¢

LONGEVITY INCREMENT- Any individual employed in the Ridgefield Public Schools
for a period of 15 through 20 vears will receive an
additional $100.00 per year over and above the salary guide.

After the 20th year of empioyment, another $100.00 will be

added to the salary over and above the guide.

The board emphasizes that increments as outlined in the guide are not automatice, Advancement
on the schedule will be subject to the Principal's recommendation, and approval of the
Superintendent and the Board of Education.

Secretaries who are assigned to call substitutes shall receive a stipend of $968.00 per year.
Said figure shall increase by the same percentage formula as salaries for 1982/83, 1983/84
and 1984/85. This stipend shall only apply to those secretaries assigned this duty as of

September 1, 1982,




1 2 3 4 ‘5 6 7 8 9
Typist $ 9,514 $ 9,849 $10,195  $10,550 $10,919 $11,301 §11,699 $12,107 $12,531
Telephone Operator- '
Receptionist 10,033 10, 384 10,748 11,124 11,442 11, 844 12,258 12,686 13,131
Stenographer 10, 688 11,062 11,449 11,852 12,265 12,696 13,139 13,599 14,075
Accounting Clerk) _
Secretary Single) 12,929 13,381 13,848 14,335 , 14,837 15,355 15,893 16,448 17,026
Secretary :
Supervisor 14,101 14,524 14,960 15,409 15,872 16,347 16,837 17,342 17,862

e} ,
SCHOOL YEAR ~ (10 months)
1 2 3 4 5 6 7 '8 9

[yﬁist $ 7,089 § 7,338 § 7,594 $ 7,862 S 8,136 $ 8,421 §$ 8,715 S 9,021 § 9,555
.ibrary Clerk 8,126 8,411  B,706 '
Jdbrary .
’echnician 9,010 9,327 9,653 9,990 10,339 10,701 11,076 11,464 11,864
iteriographer 7,892 8,170 8,456 8,750 9,056 9,374 - 59,701 10,043- 10,393
ecretary

9,275 9,596 9,935 10,283 10,641 11,013 11,400 11,799 12,212

iingle

RIDCEFTEL

T BOARD COF EDUCATION

SECRETARTAL-CLERICAL SALARY GUIDE 1983/84

Schedule B
CALENDAR YFAR - (12 months)

+

LONGEVITY INCREMENT- Any individual enmployed in the Ridgefield Public Schools
for a period of 15 through 20 years will receive an
additional $100.00 per year over and above the salary guide.

'he Board emphasizes that dincrements as outlined in the guide are not automatic.
n the schedule will be subject to the Principal's recommendation,

After the 20th year of employment, another $100.00 will be
added to the salary over and above the guide,

uperintendent and the Board of Education.

Advancement

and approval of the

ecretaries who are assigned to call substitutes shall receive a stipend of 51,089 per year.
aid figure shall increase by 12.5 percentage formula for salaries for 1983/84 and 1584/85.
his stipend shall only apply to those secretaries assigned this duty as of September 1, 1983.



RIDGEFTELD BOARD OF EDUCATION
SECRETARIAL-CLERICAL SALARY GUIDE 1984/85

m

Schedule ¢

CALENDAR YEAR - (12 months)

1 2 3 4 - 6 7 8 9
Typist . $10,703 611,080 $11,469 $11,869 $12,284 $12,714 $13,161 $13,620 $14,09
Telephone Operator- '
Receptionist 11, 287 11,682 12,092 12,515 12,872 13,325 13,790 14,272 14,77
Stenographer 12,024 12,445 12,880 13,334 13,798 14,283 14,781 15,296 15,83
Accounting Clerk) : S T .
Secretary Single) 14,545 15,054 15,579 16,127 16,692 17,274 17,880 18,504 19,15¢
Secretary . )
Supervisor 15,864 16,340 ~16,830 17,335 17,856 18,390 18,942 19,510 20,09!
4) . .
SCHOOL YEAR - (10 months)
1 2 3 4 5 . 6 7 8 9
Typist ] $ 7,975 § 8,255 $ 8,543 $ B,B45 5 9,153 § 9,474 $ 9,804 $10,149 $10,749
Library Clerk 9,142 9,462 9,794
Library : ‘
Techniceian 10,136 10,493 10,860 11,239 11,631 12,039 12,461 12,897 13,347
Stenographer 8,879 9,191 9,513 9,844 10,188 10,546 10,914 11,298 11,692
Secretary o
Single 10,434 10,796 11,177 11,568 11,971 12,390 12,825 13,274 13,739
LONGEVITY INCREMENT- Any individual employed in the Ridgefield Public Schools
for a period of 15 through 20 years will receive an
additional $100.00 per year over and above the salary guide.
After the 20th year of employment, another $100.00 will be
added to the salary over and above the guide.
Advancement

The Board emphasizes that increments as outlined in the gulde are not automatic.

on the schedule will be subject to the Principal's recoummendation, and approval of the
Superintendent and the Board of Education.

Secretaries who are assigned to call substitutes shall receive a stipend of $1,225 per year.
This stipend

Said figure shall increase by 12.5 percentage formula for salaries for 1984/85,

shall only apply to those secretaries assigned this duty as of Scptember 1, 1984,



AGREEMENT
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- o oene f)
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and E?M:Lﬂ r\ L;E
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SECEETARIES ASSOCIATION

VL July 1, 1982
June 30, 1985
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Alfred L. Kotkin

Riecehard Shultis
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Alived L. Kotkin, Chairman




