AGREEMENT BETWEEN

THE SUPPORTIVE STAFF ASSOCIATION
OF OCEAN COUNTY COLLEGE AND

THE BOARD OF TRUSTEES OF OCEAN COUNTY COLLEGE,
TOMS RIVER, NEW JERSEY,

FOR THE FISCAL YEARS COMMENCING-JULY—~15—1979
THROUGH THE FISCAL YEAR ENDING JUNE 30, 1981

ABLISH
ST ED 19

RUTGERS UNIVERSITY






AGREEMENT BETWEEN

THE SUPPORTIVE STAFF ASSOCIATION
OF OCEAN COUNTY COLLEGE AND

THE BOARD OF TRUSTEES OF OCEAN COUNTY COLLEGE,
TOMS RIVER, NEW JERSEY,

FOR THE FISCAL YEARS COMMENCING JULY 1, 1979
THROUGH THE FISCAL YEAR ENDING JUNE 30, 1981



Article

Article

Article

Article

Article

Article

Article

Article
Article

Article

Article
Article

Article

Article

Article

1T

11
v

VI

VII

VITI
IX

XI
XII

XI1I

XIv
XV

TABLE OF CONTENTS

Recognition
A. Unit
B. Definition of FEmployee

Megotiation of Successor
Agreemen~

Grievance Procedure

Association-College
Relationship

Work Schedule
A. Work Week
B. Other Work Patterns
C. Coffee Breaks
D Overtime

Working Conditions

A. Job Description
B. Agreement

C. Vacations

D. Holidays

E. Sncw and Ice Days

Employment Procedures
A. Dismissal
B. Severance Pay
C. Resignation

Salaries
Changes in Job Classification
Evaluation - Merit Increases
A. Evaluations
k. Personnel Files
C. Merit Increases
Employee Facilities and Equipment
Sick Leave
Other Leaves With Pay
A. Military Leave
B. Bereavement Leave
C. Jury Leave
Disability Plan

Leaves of Absence Without Pay

PAGE

R

@

e e B |

W oo 0000~ ~3

10-11
10-11
11
11

11
11-12
12
12
12
12
13
13-15



TABLE OF CONTENTS PAGE
Article XVI Protection of Employees 15
Article XVTI Health Insurance 15-10

A. Medical Insurance 15-16
B. Dental Tnsurance 15-16
Article XVITI Tuition 16

Article XIX Deduction of Dues from Salaries 17
Article XX Miscellaneous Provisions 17
Article XXI Duration of Agreement 17-18

i



THIS AGREEMENT, made this /%7 day of 7. .« A%/ by and
between the SUPPORTIVE STAFF ASSéCIATION'OF‘OCEAN COUNTY COLLEGE,
hereinafter sometimes referred to as "Association,' and the BOARD
OF TRUSTEES OF OCEAN COUNTY COLLEGE, hereinafter sometimes referred

to as '"College:"

WITNESSETH:

Principles of Agreement

A. This Agreement is negotiated in order to establish for its
term the terms and conditions of employment for all members of the
staff employed in the classifications set forth in Article I-A
attached hereto and made a part hereof.

B. The College and the Association recognize the importance of
orderly, just and expeditious resolution of disputes which may arise
as to the proper interpretation or implementation of this Agreement.

C. The College and the Association accept the provisions of
this Agreement as commitments which they will cooperatively and in
good faith honor, support and seek to fulfill.

D. The provisions of this Agreement will constitute a binding
obligation of the parties for the duration hereof, or until changed
by mutual consent in writing.

ARTICLE I
Recognition

A. Unit. The Board hereby recognizes the Association as the
exclusive and sole representative for collective regular negotia-
tions as defined in Chapter 123, New Jersey Public Laws, 1975, for
all regular full-time and part-time secretarial/clerical employees
presently employed or hereafter employed by the College, 45 deTIned
in PERC's Certification dated April 23, 1973, and attached to this
Agreement as Exhibit "A."

B. Definition of Employee. Unless otherwise indicated, the
term "employee," when used hereinafter in this Agreement, shall
refer to all employees represented by the Association in the
negotiating unit as above defined, and reference to female employees
shall include male employees.

ARTICLE II
Negotiation of Successor Agreement

A. Policy Changes. This Agreement contains the entire under-
standing OF the parties and there are no representations, warranties,
covenants, or other undertakings, other than expressly set forth
herein, and the College and the Association are hereby bound to the




extent of this Apreement and to any mandatory laws applicable tc
the employee-employer relationship between the parties.

B. Not earlier than September 15, 1980, nor later than
October 15, 1980, the College and Association agree to negotiate
over a successor agreement in accordance with the procedure set
forth herein, in good faith effort on both sides to reach agree-
ment concerning salaries, conditions of employment and other matters
which are not reserved to the Board as a management prerogative or
which is not prohibited by law. Any agreement so negotiated shall
apply to all members of the negotiating unit and shall be reduced
to writing and signed by all the parties.

C. Negotiations shall commence with a meeting at a mutually
satisfactory place within fifteen (15) working days after receipt
of mutual proposals by the College and the Association, unless the
parties agree to an cxtension of time described herein. Each party
shall promptly make available to the other, upon request, information
within its possession which is not privileged under law and which is
reasonable and necessary to the subjects under negotiation.

D. Members of the bargaining unit will not be scheduled by the
parties hereto to participate during working hours in negotiation
meetings, except as mutually agreed by both parties to this Agreement.

E. Modification. This Agreement shall not be modified in whole
or in part by the parties, except by an instrument in writing duly
executed by the parties. Any waiver by either party to any part of
this Agreement shall not be deemed to be a waiver of any other part
of this Agreement.

F. The College agrees not to negotiate concerning said employees'
negotiation unit, as defined in Article I of this Agreement, with
any organization other than the Association for the duration of this
Agreement.

G. During the term of this Agreement, neither party shall be
required to negotiate with respect to any such matter, whether or
not covered by this Agreement and whether or mnot within the knowledge
or contemplation of either or both of the parties at the time they
negotiated or executed this Agreement.

ARTICLE III
Grievance Procedure
A. Definitions.

1. Grievance. A "grievance" is a complaint by a member of
the bargaining unit that there has been a misinterpretation or
misapplication of the terms of this Agreement and/or College policy
as per the Supreme Court West Windsor decision, which misinterpreta-

tion or misapplication directly affects said grievant.



2. Aggrieved Pcrson. An "aggrieved person’ is the person
or persons or the Association making the claim.

3. Party in Tnterest. A ’‘party in interest" is the person
or persons making the c¢Taim, including the College or the Association,

B. Purpose. The purpose of this procedure is to secure at the
lowest possible level, equitable solutions to the problems which may
from time to time arise affecting employees and the employer. Both
parties agree that these proceedings will be kept as informal and
confidential as may be appropriate at any level of the procedure.

C. Procedure.

1. Time Limits. The number of days indicated at each
level shall be considered as a maximum and every effort should be
made to expedite the process. The time limit specified may,
however, be extended by mutual agreement.

2. Level 1 - Immediate Supervisor. An employee with a
grievance shall first disScuss it with his/Rer immediate supervisor,
with the objective of resolving the matter informally. A Tepresen-
tative of the Association shall not be present at this level.

3. Level Z - Director of Personnel. TIf the aggrieved
person is not satisfied with the disposition of his/her grievance at
Level 1, or no decision has been rendered within five (5) work days
after the presentation of the grievance, he/she may file the
grievance in writing with the Association within five (5) work days
after the decision at Level 1, or ten (10) work days after the
grievance was presented, whichever is sooner. Within five (5)
work days after receiving the written grievance, the Association
shall refer it to the Director of Personnel. The Director of
Personnel shall render a written decision within fifteen (15) work
days of receipt of the grievance.

.. 4. Level 3 - President of College. If the aggrieved
person 1s not satisfied with the disposition of his/her grievance at
Level 2, or if no decision has been rendered within fifteen (15)
work days after the presentation of the grievance, he/she may file
the grievance in writing with the Association within five (5) work
days after the decision at Level 2, or twenty (20) work days after
the grievance was presented, whichever is sooner. Within five (5)
work days after receiving the written grievance, the Association
shall refer it to the President of the College or his designee.

The Association or the grievant shall also submit a copy of the
grievance to the College Board of Trustees for information purposes
only. Said grievance shall only be submitted in writing. The
President or his designee shall then render a written decision
within fifteen (15) work days of receipt of the grievance.




5. Level 4 - Binding Arbitration For Grievances of

Terms Of This Agreecment

(a) If the aggrieved person is not satisfied with
the disposition of his/her grievance at Level 3, or if no decision
has been rendered within twenty (20) working days after the griev-
ance was delivered to the President of the College, he/she may
within five (5) work days after a decision by the President or
twenty (20) work days after the grievance was delivered to the
President, whichever is sooner, request in writing that the
Association submit its grievance to arbitration. I1f the Association
in its discretion determines that the grievance is meritorious, it
may submit the grievance on behalf of the individual to arbitration
within fifteen (15) work days after receipt of request by the
aggrieved person.

(b) Within ten (10) work days after such written
notice of submission to arbitration, the College and the Association
shall attempt to agree upon a mutually acceptable arbitrator and
shall obtain a commitment from said arbitrator to serve. If the
parties are unable to agree upon an arbitrator or to obtain such a
commitment within the specified period, a request for a list of
arbitrators may be made to the American Arbitration Association by
either party. The parties shall then be bound by the rules and
procedures of the American Arbitration Association in the selection
of an arbitrator.

(c) The arbitrator so selected shall confer with the
representatives of the College and the Association and hold hearings
promptly, and shall issue his/her decision not later than twenty (20)
days from the date of the closing of the hearings, or if oral
hearings have been waived, then from the date the final statements
and proofs on the issues are submitted to him/her. The arbitrator's
decision shall be in writing and shall set forth his/her findings of
fact, reasoning and conclusion as to the issues submitted. The
arbitrator shall be without power or authority to make any decision
which requires the commission of an act prohibited by law, or which
is violative of the terms of this Agreement, or not the subject of
the express terms of this Agreement. The decision of the arbitrator
shall be submitted to the Board and the Association and shall be
final and binding to the parties.

(d) In the event the arbitrability of a grievance 1is
at issue between the parties, jurisdiction to resolve the issue
shall rest sclely with the arbitrator selected in accordance with
the provisions herein, which decision shall be final and binding
on both parties.

(e) The cost for the services of the arbitrator
including per diem expenses if any, and actual necessary travel
subsistence expenses and the cost of the hearing room shall be borne
equally by the College and the Association. Any other expenses
incurred shall be paid by the party incurring same,



6. Level 4 - Advisory Arbitration For College
Policy Grievances

The parties agree that the grievance definition shall
be expanded to include policy grievances as per the Supreme Court
West Windsor decision. The parties further agree that policy
grievances shall have a final step and terminate in Advisory
Arbitration.

Note: The grievance procedure for College policy grievance
shall follow the same time table as established for
grievances which may end in Binding Arbitration.

D. Rights of Employees to Representation.

1. Employee and Association. Any aggrieved person
may be represénted after Level 1 of the Grievance Procedure by
himself/herself or at his/her option by a representative selected
or approved by the Association.

2. Reprisals. No reprisal of any kind shall be taken by
the College oT by any member of the administration, or by the
Association or by any employee, against any party in interest, any
representative, any member of the College or the Association, or any
other participant in a grievance procedure by reason of such partici-
pation.

E. Miscellaneous.

1. Written Decisions. All decisions rendered above Level 1
of the Grievance Proceduré shall be in writing setting forth the
decision and the reasons therefore, and shall be transmitted promptly
to all parties in interest and to the Association.

2. All meetings and hearings under this procedure shall
not be conducted in public and shall include only such parties in
interest and their designated or selected representatives, heretofore
referred in this Article.

3. If, in the judgment of the Association, a grievance
affects a class or group of employees, the Association may submit
such grievance in writing to the Director of Persomnel directly and
the processing of such grievance shall be commenced at Level 2. The
Assoclation may process such a grievance through all levels of
the Grievance Procedure even though the aggrieved person does not
wish to do so.

4. Separate Grievance File. Upon completion of the final
step of a grievance process, including court action if used by either
narty, which resolves an issue in favor of the grievant, communica-
tions and records dealing with the processing of that grievance shall
be filed in a separate grievance file and shall not be kept in the
personnel file of any of the participants.




ARTICLE IV
Association-College Relationship

A. The College and Association agree that there shall be no
discrimination, interference or coercion by either party against any
employee because of his/her membership in the Association or because
of his/her refusal to join the Association. The Association further
agrees that it shall not unlawfully coerce employees into membership.

B. The Board agrees to make available to the Association
all public records for their review that are relevant to a matter
contained in this Agreement. It is understood that the Board does
not have an obligation to provide reports or data not public records
as defined in the "Right to Know Law" of this State.

C. Whenever any representative of the Association or any
employee is mutually scheduled by the parties to participate
during working hours in negotiations, grievance proceedings, con-
ferences or meetings with the Board or its representative, he shall
suffer no loss in pay. Nothing herein shall require the Board or
the College to schedule such meetings during working hours.

D. Representatives of the Association shall be permitted to
transact official Association business on College property at times
and places to be determined in accordance with prevailing College
policy, procedures and regulations. It is understood that all
meetings of the Association shall be held so as not to interfere
with or interrupt normal College operations. The request for
scheduling of all meetings shall be made through the designated
College scheduling office.

E. The Association shall have the right to use College
equipment such as typewriters, ditto and mimeographing machines,
calculating machines, at reasonable times when such equipment is
not otherwise in use as determined by the College or its represen-
tatives. Prior to such use, a written request may be required by
the College or its representative. The Association shall pay for
the reasonable cost of all material and supplies incidental to
such use.

F. The Association shall have the right to use the inter-
College mail facilities only for the purpose of notifying its
membership of meetings.

G. The College retains all existing rights insofar as its
relationship with the employees of the Association is concerned,
except as these are limited by the specific terms of this Agreement.



ARTICLE V
Work Schedule

A. The normal work week for all present full-time employees
of the unit shall be thirty-five (35) hours weekly, five (5)
consecutive days a week, with one hour for lunch daily. Depending
upon the employee's particular department, he/she may be required
to work from 8:00 a.m. to 4:00 p.m., 8:30 a.m. to 4:30 p.m., OT
9:00 a.m. to 5:00 p.m. Monday through Friday. Other hours of work
to meet the particular requirements of a department may be mutually
scheduled by the College and the employee upon the recommendation of
the Department Supervisor and the approval of the College Personnel
Office.

B. The normal work week for present full-time employees, as
noted above does not negate the right of the College to establish
other work week patterns for either vacant or newly budgeted
positions. Such additional work week patterns shall provide at
least a thirty-five (35) hour work week plus one hour for lunch/dinne

C. Coffee Breaks. Two (2) uninterrupted periods of not more
than fifteen (I5) minutes (one in the morning and one in the
afternoon) shall be available to employees. The times shall be
mutually agreed to by the employee and his/her supervisor.

D. Overtime. Overtime is defined as any authorized work time
spent at regular duties or other assignments, either before or
after regular daily work hours described herein before, above the
thirty-five (35) hours per week, excluding lunch/dinner hour.

1. All overtime will be rounded to the nearest half
hour at the end of each pay period. This will be remunerated at
the rate of one and a half times the hourly salary for all hours
worked over forty (40) hours in a single week. For overtime hours
worked from thirty-six (36) through forty (40) hours, compensation
will be at the regular hourly rate. In the event the employee and
the immediate supervisor mutually agree, compensatory time may be
allowed in lieu of salary.

2. If a full-time day employee must work evenings, he/she
will be allowed two (2) hours off between his/her day and evening
schedule as a dinner period.

ARTICLE VI
Working Conditions
A. Job Description.

1. There shall be on file in the Personnel Office a com-

prehensive job description of each secretarial/clerical position.

Any major change in the assigned duties or responsibilities of any
secretarial/clerical position shall be made known to the Association.



2. On the first day of employment each clerical employee
shall be given a copy of his/her job description.

B. Agreement. During the first week of empioyment each
newly hired Secretarial/clerical emplcyee shall be presented
with a copy of the current Agreement between the College and the
Association. Failure to so receive a copy of the Agreement shall
not be used as a basis for a grievance against the College or for
a claim of ignorance of working conditions. The College shall
bear all costs and responsibility for printing a newly ratified
Agreement, in acceptable form within 30 days of such ratification.
The College shall deliver to the President of the Association
sufficient copies of the printed Agreement for Association distri-
bution to all employees represented by the Association.

C. Vacation Schedule.

1. Vacation leave shall be scheduled in consonance with
the work schedule of the department and shall be subject to the
approval of the employee's supervisor.

2. Vacation leave shall be earned according to employ-
ment service at the following rates:

First through Fourth Year 5/6 days per month, or a
total of 10 days per year.

Fifth through Ninth Year 1 1/4 days per month or a
total of 15 days per year.

Tenth Year and over 1 2/3 days per month, or a
total of 20 days per vyear.

3. Vacation leave may not be taken in advance of being
earned.

4, Vacation leave must be taken within one calendar year
of the year in which it was earned.

5. Permanent part-time employees who regularly work at
least one-half of a full-time schedule shall earn proportionate
vacation leave in accordance with the above accrual rates.

D. Holiday Schedule.
1. Holidays allowed and paid for are:

New Year's Day

Good Friday

Monday after Faster

Memorial Day

July 4

Laber Day

Thanksgiving

Friday after Thanksgiving
Christmas

Day before or after Christmas

-8-



2. The College hereby guarantees to cach employec four (4)
days of holiday in addition to the days sct forth hercinabove. The
precise dates shall be determined by the College. In the event the
College holiday established by the College, not specifically set
forth hereinabove, falls on a day which it is deemed necessary by
the College administration to continue support services, a percentage
of employees may be scheduled to work on a straight time basis. An
alternate compensatory day off will be scheduled for employees work-
ing on such holidays, which are the four (4) holidays referred to
herein. Any employee working on a holiday which is specifically
designated hereinabove, and which is one of the ten (10) holidays
referred to herein, shall be paid at the rate of one and one-half
times his/her normal hourly rate.

3. A permanent part-time employee receives pay for a holiday
if it falis on a normally scheduled work day. 1If a holiday falls

on a day when he/she is normally not scheduled to work, the part-

time employee does not receive payment for the holiday.

E. Snow and Ice Days. If classes are cancelled due to
excessively hazardous roads in the area of the College, the
College will notify unit members that they will not be required
to report to work, in the normal manner for the notification of
the cancellation of classes.

F. The College, at its discretion, may grant reductions in work
hours during the summer months as done in prior years without preju-
dice.

ARTICLE VII
Employment Procedures

A. Dismissal of Employees. A two (2) week notice of employ-
ment termination Shaill be given by the College. Dismissal without
notice may result from the following causes: neglect of duty,
incompetency, absence from work without proper notification,
dishecnesty, improper conduct, contempt or failure to obey legitimate
directions of a department head, and discourteous treatment of
students, other personnel or visitors. Any new employee may be
dismissed without cause during the first three (3) months of employ-
ment.

B. Severance Pay. A person who has been employed for at least
one year and whose employment is terminated by the College will be
paid severance pay in the amount equal to two (2) weeks salary. A
person who has been employed beyond the three (3) month probationary
period and whose employment is terminated by the College prior to
completing one full year, will be paid in an amount equal to one
week's salary. Severance pay will not be paid to any person, (a)
whose employment is terminated during the first three (3) months of
employment, (b) who voluntarily resigns his/her position, and (c) who
is dismissed for cause.



€. Resignation.

1. Any cmployee who is resigning from his/her position
shall give two (2) weeks written notice to his/her immediate
supervisor.

2. Farned vacation shall be paid according to the propor-
tion of full months worked to the total contract year, unless proper
notice has not been given and in such event, no vacation pay shall
be due and payable.

ARTICLE VIII
Salaries

A. Salary. Effective July 1, 1979 the base salaries of the
unit members SHall be increased by 6% across the board. Effective
January 1, 1980 the base salaries of unit members shall be ine¢reased
by 2% across the board. Effective July 1, 1980 the base salaries
of the unit members shall be increased by 6% across the board.
Effective January 1, 1981 the base salaries of the unit members shall
be increased by 2% across the board.

B. Method of Payment. Employees are paid bi-weekly and checks
are issued to each employee every other Friday. If a payday falls
on a holiday, the employee shall be paid the previous day.

ARTICLE IX
Changes in Job Classifications

Promotions. When a vacancy OCCurs oOr & new position 1is
created within the bargaining unit, the College shall distribute
to major departments and post a notice on the Personnel Bulletin
Board for ten (10) working days when possible, but not less than
five (5) working days. Further, the President of the Association
shall receive a copy of this notice. However, failure to supply
said notice to the President of the Association shall not be a
grievable matter. Said notice shall set forth the job classifica-
tion, duties and requirements, date of starting and salary scale.
Employees desiring consideration shall make application to the
person designated in the notice within the specified time period
of said posting. Each employee-applicant not selected shall,
upon request, receive a written explanation from the Director of
Personnel.

ARTICLE X
Evaluation - Merit Increases
A. FEmployee Evaluation. Evaluation of employees in this

unit shall be made by his/her appropriate department head at
least once a year. A copy of this evaluation shall be given to

-10-






B. The unused portion of sick leave is cumulative with no
1imit to the number of davs that can be accrued.

C. Employees with part-time appointments are entitled to
accrued sick leave allowance at the rate which their work
schedule is proportionate to a full-time schedule. When an
employee's status changes from part- to full-time or full- to
part-time, accrued sick leave credit will be carried forward at
the proportionate rate at which it was earned.

D. Sick leave is not earned during periods of leave of
absence without pay of one month or longer. There shall be no
settlement of sick leave credit at time of termination of
employment, sick leave being only available to persons for health
TEasons.

E. An employee who expects that his/her absence due to
illness will continue beyond his/her accumulated sick leave may
request a leave of absence without pay. If this request for leave
of absence is approved by the College, the employee may continue
health benefits insurance for a limited period of time by arrang-
ing for prepayment of premiums to the College in accordance with
New Jersey Statutes.

F. Personal Leave. Leave up to three (3) days per year
shall be permitted for matters which cannot be cared for in a
regular full-time employee's free time. Requests for personal
leave other than for serious illness of a member of the employee's
household, shall be made at least twenty-four (24) hours in
advance of such anticipated absence. Requests are to be made
directly to the supervisor in writing, and at its discretion the
College may require the employee to set forth the reasons for
such leave. Unused personal leave shall terminate at the end
of each fiscal year.

ARTICLE XIII
Leaves of Absence with Pay

A. Military Leave. Members of the Reserve or National
Guard are allowed two (2) weeks of paid leave annually to
attend this training. This is in addition to other leaves set
forth in this Agreement.

B. Bereavement Leave. In the case of a death in the
employee's immediate family (spouse, children, parents, parents-
in-law, brothers, sisters, grandparents, daughters-in-law, sons-
in-law and grandchildren) paid bereavement leave not to exceed
four (4) days will be granted.

C. Jury Leave. Jury leave for jury duty is paid leave in
the amount of the difference between a normal day's wages and
that paid by the court for duty. Normally the payment by the
court will be significantly less than the employee's wages.

The employee may receive his/her normal salary for the period by
surrendering his/her endorsed court jury check to the Payroll
Department.

-12-



ARTICLE XIV
Disability Plan
The parties agree that the policy to be adopted by the
College establishing a discretionary, case by case policy for
disability leave shall be specifically incorporated into the
parties collective agreement. See College Policy #3050.
ARTICLE XV

Leaves of Absence Without Pay

A. Regulation and Definition.

1. Leave of absence without pay may be granted to
regular non-probationary secretarial/clerical employees for
the following reasons: medical disability, military and
child care. Personzl leaves of absence may be granted at the
discretion of the College. An employee returning from a leave
of absence as defined herein will be assigned to his/her former
position classification or classification of like status and
compensation, unless circumstances of the staff member or the
College have changed making this unreasonable. 1In such circum-
stances the member will be assigned to a classification for
which the member is qualified and for which a position is avail-
able.

2. Leaves of absence not to exceed thirty (30) calendar
days require the approval of the President of the College. Leaves
of absence in excess of thirty (30) calendar days will require the
final approval of the Board of Trustees.

B. Eligibility and Duration of Leaves of Absence With-
out Pay.

Type Eligibility Maximum Duration Maximum Duraticn
of Including
Initial Leave Extensions
Medical Unable to work be- 6 months 2 years

cause of personal
illness or injury
and sick time and
vacation leave time
are exhausted.

Childcare Following birth of a 3 months 1 year
female employee's child
or following adoption
of child under age 6.

-13-



B. Eligibility and Duration of Leaves of Absence With-
out Pay Cont.

Type Eligibility Maximum Duration ' Maximum Duration
of Including
Initial Leave Extensions

Childcare Upon a female member's Under conditions of a fe-
request, her physician's male member's biological
recommendation or when maternity, any sick leave

attendance or perform- time accrued may be ini-
ance becomes unsatis- tially applied and ex-
factory due to preg- hausted.
nancy.

Military Selective Service in- Period of 4 years, plus
duction or called up Active Duty additional
as a Reserve or Na- time required
tional Guard member by law if any

plus 90 days
after release
from duty

Personal College discretion 3 months 1 year

C. Prior to the employee being permitted to take the above
described leaves of absence without pay, accrued vacation leave
time must be used prior to medical, child care and personal
leaves. The staff member will be paid in lieu of accrued vacation
leave time at the beginning of military leave. No vacation leave
time will be accrued during a leave of absence.

D. In the event the leave of absence without pay is taken
by the employee, seniority based upon length of service will
continue to accumulate during this period.

E. Outside Employment. When an employee takes a leave of
absence and it is learned that he/she is employed elsewhere, such
discovery will be cause for termination of employment unless
specifically approved in writing by the College.

F. Exceeding a Leave of Absence Without Pay, Failure to
report for work at the conclusion of a leave of absence or granted
extensions, will be considered a resignation and employment will
be automatically terminated without notice.

G. Medical Examination. Upon the return of an employee
from a leave of absence without pay, the College may require
without cost to the staff member, that a physician(s) of its
choosing and expense, may examine the staff member before returning
the member to active employment. A staff member returning from
medical leave of absence must provide a statement from the member's
physician releasing the member to return to work.

~14-



H. Return to Work Prior to Fxpiration of leave of Abrence
Without Pay., The return to work of an employee prior to the
expiration of a leave of absence will be at the option of the
College.

I. Procedures in Acquiring Leave of Absence. Requests for
leaves of absence without pay will be made and processed in
accordance with official College policy and procedure on the
subject.

ARTICLE XVI
Protection of Employees

A. Employees shall not be required to work under unsafe or
hazardous conditions, or to perform tasks which unreasonably
endanger their health, safety or well-being, nor shall they be
required to work in rooms with temperatures below sixty (60) degrees,
unless conditions beyond the control of the College require the
maintenance of the heating system below sixty (60) degrees.

B. In any case involving an assault by or upon an employee,
the College shall be guided by appropriate law concerning said
attack. An employee suffering an assault shall immediately report
cases of assault in connection with their employment to their
supervisor or intermediate supervisor. Such notification shall be
immediately forwarded to the Director of Personnel who shall comply
with any reasonable request from the employee for information in
the possession of the supervisor relating to the incident.

C. Employees shall not be required to work in rooms with
temperatures above 95°F, as measured in the center of the room and
said condition has persisted for more than one hour. In such
instances, the College may exercise its normal management authority
and reassign affected employees to a different work area. These
provisions concerning temperature in working areas shall not be
operable if overriding considerations or mandates of energy con-
servation make adherence impracticable.

ARTICLE XVII
Health Insurance

A. Medical Insurance. The Board of Trustees shall provide
health insSurance for employees and eligible dependents at no cost
to said employee. This coverage shall include hospital benefits
under New Jersey Blue Cross, Medical/Surgical benefits under
New Jersey Blue Shield, "Rider J," extended out-patient coverage
and major medical benefits under the Prudential Insurance Company.
in the event the College in its discretion shall determine to change
any one of the above carriers, said College may do so provided
that the substantive benefits provided to the employees shall not
be less than that which is provided i» the program set forth
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hereinabove. In the event such change is made, the Association
shall suggest to the administration the selection of desirable
insurance carriers. Notwithstanding, the decision or selection
of carriers shall be the discretionary act within the College's
prerogative. The above described benefits shall be limited to
full-time employees as defined in the New Jersey State Health
Benefit Program for Public Emplovees.

B. Dental Insurance. The Association shall select a
dental plan for its members. The College shall pay the first
$80.00 of the annual premium, the balance of the annual premiums
due shall be deducted from the employees' pay in a manner to be
jointly determined by the Association, the College, and the
carrier selected. The responsibility for the performance of the
carrier shall not be the responsibility of the College.

ARTICLE XVIII
Tuition

Full-time employees of the College, as defined herein, shall
be permitted free tuition and fees, and part-time employees shall
also be permitted free tuition and iees on a pro-rata basis, for
all regular courses offered by Ocean County College up to a maxi-
mum of six (6) credit hours per semester, and up to a maximum of
four (4) credit hours for summer session courses, providing there
are unassigned seats available in the course. Employee's depen-
dents, which are defined as spouse and dependent children, as
defined by the Internal Revenue Service of the Federal Government,
may be granted free tuition and fees for regular College courses
offered by Ocean County College, providing there are unassigned
seats available in the course. 1In the case of a matriculated
employee or dependent, there will be exemption from the '"seats
available" restriction. Employees and dependents who are not
matriculated will have a definite enrollment schedule/date. A
maximum of sixty (60) credit hours of the required course load
for two (2) full-time students may be taken by an employee's
dependents in any one academic year. The above benefits per-
taining to free tuition and fees shall be limited to those full-
time employees, and to part-time employees on a pro-rata basis,
who have satisfactorily completed their probationary period of
three (3) months of employment. Partial tuition waivers shall
be granted on a pro-rata basis for employees who become eligible
after the start of the term and for those who terminate active
employment prior to the end of the term. Members of this unit
and dependents as defined herein will be admitted to community
education courses free of tuition and fees on a space available
basis providing the minimum paid enrollment for the course has
been satisfied. Those employees or other beneficiaries enrolled
in courses shall make every effort to complete successfully the
selected courses and shall not irresponsibly withdraw prior to the
compietion. Where said irresponsible withdrawal has occurred, the
College may withhold this benefit to such employee in the future.
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ARTICLE XIX
Deduction of Dues from Salaries

A. Employee members may request dues deductions pursuant
to New Jersey State Law for the dues of the following organi-
zations: S.S.A.0.C.C. (known as the "Association’), the New
Jersey Education Association, and the National Education Associa-
tion. Such authorizations shall continue in effect until formally
revoked in writing by the employee and copies thereof delivered to
the Association and the Board.

B. Paymeni of such dues as may be deducted from salaries
shall be made payable to the Treasurer of the Association within
fifteen (15) days of the end of the month for which dues have
been deducted.

ARTICLE XX
Miscellaneous Provisions

A. Non-discrimination. Ocean County College and the
AssociatiBn agree to cooperate in continuing to maintain the
policies and practices which prevent discrimination against
any employee or applicant for employment because of race, color,
religion, sex, age, national origin, or marital status, and
further to affirmatively cooperate in the implementation of
Presidential Executive Order No. 11246 as amended, its regu-
lations and other lawful requirements intended to prevent any
such discrimination.

B. Management Prercgative. Any rights or privileges
not expressiy given to employees or the Association in this
Agreement are hereby expressly reserved by the College as a
management prerogative.

C. Severability Clause. If any provision of this Agree-
ment or any application of this Agreement to any employee or
group of employees or to the employer is held to be contrary
to law, then such provision or application shall not be deemed
valid and subsisting except to the extent permitted by law, but
all other provisions or applications shall continue in full force
and effect,

ARTICLE XXI
Duration of Agreement
This Agreement shall be in effect from July 1, 1979 through

June 30, 1981, unless the Association and the College mutually
agree in writing to an extension or modification of its duration.
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TN WITNESS WHERTOF, the parties hereto have caused this
Agrecment to be signed by the Chairman of the Board of Trustees
and the Secretary of the Board of Trustees, and the President and
Secretary of the Association. This Agreement shall initially
be executed by the Association after receipt of a certified
Resolution of the Association along with an agreement executed by
the President and Secretary of the Association, the Chairman of the
Board of Trustees and the Secretary of the Board of Trustees, upon
proper Resolution of the entire Board of Trustees shall likewise
execute said Agreement.

BOARD OF TRUSTEES OF
ATTEST: OCEAN COUNTY COLLEGE

, gz
et [ TN, St
BLE RUSSELL, Chdirman

R A
Reid, Sec.

Mrs. Hector

ATTEST: b S.S.A.0.C.C.

(h>:)('/(, . ‘ﬁ’);j)d“(‘ IS I, By Q/r&’/’}f %‘7{/
3 President

Dated: /4éj>é%;/f%%?/
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