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PREANMBLE

THIS AGREEMENT made and entered into this day of

, 1997 by and between the TOWNSHIP OF JEFFERSCHN, in
the County of Morris, a municipal corporation of the State of New
Jersey, hereinafter referred to as the "Townahip”, and
International Union of Production, Clerical & Public Employees,
lLocal 911, hereinafter referred to az the "Union”, represents the
complete and final understanding on all negotiable issues between
the Township and the Union.



ARTICLE 1.

RECOGNITION

A. The Township recognizes the Union as the exclugive
representative for the purposes of collective negotiations of all
white collar, non-professional employeezs employed by the Township
including Police Records Clerk, Secretarial Assistant Stenographer,
Police Radio Dispatcher, deputy Municipal Court Clerk, Receptionist
Typist, Account Clerk Typist, Senior Account Clerk Typist,
Secretary Board/Commission, Administrative Clerk, Senior Purchasing
Agsgistant Typist, Principal Account Clerk~Typist, Principal Payroll
Clerk, Senior Account Clerk-Typist, Principal and Senior Clerk
Typist, PRuilding Sub-Code Official, Plumbing Sub-Code Official,
Clerk Typist, Deputy Registrar of Vital Statistics, Public Health
Nurse, Sanitary Ingpector, Code Enforcement QOfficer and Omnibus
Operator-Class I, Health Officer, Deputy Municipal Tax Collector,
Part-Time Digpatcher, Recycling Ceordinator.

But excluding: Chief Financial Officer, Treasurer, Deputy
Treasurer, Zoning Officer, Craft employees, Managerial or executive
employees and supervisors within the wmeaning of the Act,
confidential employees, police ocfficer, Fire Marshall, Part-time
clerk Typist (occasional), Part-time Nurse (occasional), Director
of recreation, Comptroller, Municipal Clerk, Tax Collector/
Searcher, Tax Assessor, Part-time Secretary to the Environmental
Commission {(occasional), Director of Welfare, Magistrate, Director
of Health and Welfare, Registrar of Vital Statistics, Water & Sewer
Treatment Plant Operator, Municipal Court Clerk, Administrative
Secretary, Part-time Don Warden (occasional), and Part-time
Secretary to the Drug Abuse Commission, and Director of Public
Works, and Township Administrator.

B. The exclusive of certain titles fraom this unit at
this +time chall not affect +the Union’s right to bring a
clarification of unit petition to include part time nurses, part
time clerk typists and pert time clerks in the hargaining unit.
Said petition must be filed within one hundred-twenty days fraom the
date of signing this Agreement by the parties. Fajilure to timely
file the petition will bar its £iling by the Union at a later time
during the term of this Contract.

C. It is mutually agreed upon that where titles include
two positions (e.g. clerk/deputy treasurer), the position under
said titles that is either a mayoral appointment under Form "E" of
the Mayar-Council Form of Government or is an appointment of
another Township Board is excluded from this Article, and 1is
thereby excluded from the within bargaining unit.



D. The Township reserves the right to seek and the Union
agrees not to appose, authorization from the Civil Service
Commission to formally split any of the double titles described
under Paragraph C of this Article, remowving that portion which i=s
the title of a position not represented by the Union, per Paragraph
C above; and removing that portion of the title from the listing of
recognized titles in Paragraph A cof this Article, above.



ARTICLE 2.

TOWNSHIP RIGHTS AND RESPONSIBILITIES

A. In order to effectively administer the affairs of the
Township and to properly serve the public, the Township hereby
regerves and retains unto itself, as public employer, all the
powers, rights, authorities, duties and responsibilities conferred
upon and vested in it by law or otherwise prior to the signing of
this Agreement. Without limitation of the fnregoing, the
Township’s prercgatives include the following rights:

1. To manage and administer the affairs and operations
of the Township;

. Ta direct +the Tawnship’a working farces and
operations;

3. To hire, promote and as=ign employees;

4. To demcte, suspend, discharge or otherwise
diecipline ewplayeez faor gufficient cause and in
accardance with Civil Service Rules and

Regulations;

3. Ta maintain efficiency of the Tawn=hip's
cperations;

&. To determine the methaods, means, job
classifications and personnel by which such
operations are to be conducted;

7. Ta relieve employees from duties because of lack of
wark or for other legitimate reasons;

a. To determine the orderly flow of work, to assign
employees to estaklished shift=, and establish
methdds and procesees by which =sueh work 1e to be
performed;

9. Ta take whatever mction= may he neces=sary to carry
aoaut the responsibilities of the Taownship within its
lawful authority;

10, To hire all employees and subject to the provisions
of law, to determine their qualifications and the
conditions of their ceontinued employment, or their
dismissal or demotion pursuant +to paragraph 4
ahove; and



11, To promulgate rules and regulations from time to
time, which may affect the orderly and efficient
administration of municipal government, provided
that, prior to implementation, the Union will be
given an opportunity to review and negotiate in
good faith, if the wmatter governs terms and
conditions of employment.

B. With respect to paragraph A above, the Township’s use
and enjoyment of 1its powers, rights, authoritieg, duties and
regponsibilities, the adoption of policies and practices or the
promulgation of rules and regulations in furtherance therecf, and
the exercise of discretion in connection therewith, =shall bhe
limited only by the terms of this Agreement and to the extent that
the same conform to the laws nf New Jersey and of the United
States.

C. Nothing contained in this Agreemwment shall operate to
deny ta or restrict the Township in the exsrcise of its rights,
responsibilities and authorities purzsuant to the laws of this State
or the United States.



ARTICLE 3.

GRIEVANCE PROCEDURE

A, DEFINITIONS

1. The term "grievance® as used herein means an appeal
by an individual employee aor the Uniaon on behalf of an individual
emplayee or group of employees, from +the interpretatioaon,
application or vialation of policie=s, agreements and edministrative
dispositions affecting them. No grievance may he initiated on
behalf af the Township, and no employee grievance may be processed
beyand Step One herein, unle=s =such grievance shall canstitute a
complaint ar controversy erising aver the interpretation,
application or alleged violation of the terms and conditiens of
this Agreement. It is expressly understood that disputes
cancerning terms and conditions af emplaywment gaverned by statute
or adwministrative regulations, incorporated by reference in this
Agreement either expressly or by opecration nf law, =hall not be
processed beyond Step 0One herein. It 3= further expressly
understood that no grievance shall be processed beyond Step One
herein, if it reletes to any matter which was, ar which could have
bhren, raised at the hargaining table during the negetiatians that
led to the instant Agreement.

2. The term "immedilate =supericr" as used herein means
the person to whom the aggrieved employee is directly responsible
under the prevailing teble of nrganizetien of the Township of
Jeffersan. In the event an aggrieved emplayee has any question as
ta the identity of his/her immediate superior, he/she shall ask the
Township Administratoer to determine the immediate =uperior. The
foregoing referencese to table of aerganizetion end determination of
immediate superior are for information purposes only, it being
expressly understood that the neture, scope and farmulation aof =
table of arganization, and the determinetion of an employee’s
immediate sSuperiar are non-negotiable, non-grievable and non-
arbitrable subjects oaver which the Taownship reserves total
discretionary authority and coantrol.

B. PURPQOSE

The purpose of this qrievance procedure is to secure an

equitable solution to grievences as herein defined. The parties
agree that grievances should be resolved at the lowest possible
administrative level. Therefore, no grievance shall by-pass any

step of the grievance procedure except as expressly provided herein
and msny failure to prosecute a grievance within the time periods
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provided shall constitute an abgolute bar to relief and shall esstop
the grievant from prosecuting hias/her grievance 1in any forum
thereafter., The instant grievance procedure constitutes the scle
and exclusive method for raising and disposing of controversies
within the definition of the term "grievance" a=s herein pravided.

C. PROCEDURE - EMPLOYEES

1. Step One - Immediate Superior

{a). A grievant must file his/her grievance in writing
with his/her immediate superior within five (5) working days of the
occurrence of the matter complained of, or within five (5) working
days after he/she would have reasonably been expected to know of
its occurrence. If the grievant’s immediate superior is the
Department Head, the grievance shall be initially presented at Step
Two, but in all other respects the provisions set forth in Step One
shall govern.

{(b). The grievance must be in writing on the grievance
farm approved by the Township and the Union; must be signed by the
grievant and, if filed by the Union, by the Unicn’s representative
s well; must set forth a clear and concise =tatement of facts
constituting the grievance, the specific contract provisionis)
farming the basizs of +the grievance, and must set forth with
particularity the remedy sought by the grievant.

tch. Once a grievance is timely filed, +the immediate
superior shall investigate the grievance and render a written
response, which shall bhe served upan the grievant, the Union and
the Shop Steward. In the courze of hi=s 4dinvestigatien, the
immediate superiocor may consider the matters contained in the
written grievance and may also schedule a meeting with the grievant
and the Shop Steward within three (3) weorking days after receipt of
the grievance. The immediate =uperior’s response shall he served
within five (5) working days after receipt of the grievance, or if
a meeting has been held as aforesaid, within five (3) working days
after the date of such a meeting.

2. Step Twao - Department Head

In the event the grievance is not resolved +to the
grievant’'s satisfaction st Step One, aor in the event the immediate
superior has not zZerved a timely written response at Step One, then
within five (9) working days after the response date set forth in
Step One, the grievant and the Union, if the grievance is filed by
it, may present the written grievance and any written response
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received at Step One to the Department Head, together with a
written statement of the dissatisfaction with the results at Step
One. If the Township Administrator is secrving as Department Head,
Step Two shall be by-passed and the grievance presented at Step
Three. Upon receipt of the grievance by the Department Head, the
procedures set forth in Step One shall be followed, except that the
meeting date period shall be five (5) working days and the response
period shall be ten (1@) working days.

3. Step Three - Township Administrator

In the event the grievance is not resolved at Step Two,
or in the event the Department Head has not served a timely written
responge at Step Two, then within five (3) working days after the
responge date set forth in Step Two, the grievant and the Union may
present the written grievance and any written response(s) received
at Step One and/or Step Two to the Township Administrator, together
with a written statement of the dissatisfaction with the results at
Step Two. Upon receipt o0f the grievance by the Townszhip
Administrator, the procedures set forth in Step Once shall be
followed, except that the meeting date period shall be seven (7))
working days and the response periocd shall be fourteen (14) working

days.

4, Step Four - Arbitratian

(al). In the event the grievance is not resolved at Step
Three, or in the event the Township Administrator has not served a
timely written response at Step Three, then within five (3) waorking
days after the response date set forth in Step Three, the Union
anly may notify the Township Administrator in writing of the
grievant’s intention to submit the grievance to binding
arbitration.

(h). The Union only may invoke binding arbitration by
submitting a written request teo the New Jersey Public Employment
Relatinone Commission with a copy of =such request to the Tawnship
Administrator. Thereafter binding arbitration proceedings shall be
conducted pursuant to the New Jersey Public Employment Relations
Commisgion rules governing seme, except as they may be exprecssly
altered or modified herein.

{c). The arbitretor shall ke required to deliver to the
parties a written award, coupled with a written opinion setting
forth detailed reasons for his/her award, by no later than thirty
{39) days from the date of closing the hearing, or if oral hearings
have been waived, then from the date of transmitting the final
statements and proofs to the arbitrator. The arbitrator shall lack
authority to modify, =add to, subitract from, or 1in any way
whatscever alter the pravisiaons of thiz Agreement.



= Scheduling

Grievance and arbitration meetings and hearings shall be held
at mutually acceptable times and places, provided +that =uch
meetings and hearings =hall not be =cheduled during emplayees’
regular working hours unless gshsolutely essentiel +to a fair
disposition of the grievance. The individual grievant shall have
at his/her request his/her Shop Steward or Busine=s Agent {at Steps
3 and 4 only as to the Business Agent) to assist in the resolution
of the grievance at such meetingse and hearings. In the event =uch
meetings and hearings are scheduled during an employees’ regular
working hours, the individual grievant, the Shop Steward, and any
necessary employee witnesse= shaell be releezed fram wark without
loss of regular straight time pay far the purpose of participating
therein. Requests for employee representatives and witnesses shall
be made to the Township Administrator in writing by no later than
three (3) days prior to the date aof any meeting or hearing, and
meeting or hearing dates shall be scheduled considering the
availahility of all parties and witnesses and the needs aof the
Township.

D. Procedure - Township

The Township Administrator may file a written grievance
againgt the Union within five (5) working days of the occurrence of
the matiter cemplained of, or within five (5) working days after the
Township Administrator would have reasonably been expected to know
of its accurrence. Such written grievance shall compart with the
applicable provisionz of Paragraph C, Sectiaon l(b) aof this Article,
and shall be mailed to the Union nnd iis attaorney, or to such other
Union representative as the Union wmay hereasfter designate in
wvriting. The perties shall attempt te re=olve the grievance
through whatever means and by whatever methods they may mutually
agree upon, but in the event the grievance remains unresolved
within thirty (3@) waorking deays after its submiseion te the Union,
the Township Administrator may invoke binding arbitration. The
provisians of Paragraphs (b)) and (c) of Step 4 of this Article
shall govern such acrhitration. )



ARTICLE 4.

AGREEMENT NOT TO STRIKE OR LOBBY

A, The Union agrees, that during the term of this
Agreemrnt, neither it nor its officers, employees or members or
other persons covered by this Agreement will engage in, encourage,
sanction, support or suggest any strikes, work stoppages, boycotts,
slowdowns, mass resignations, mass absenteeism, picketing or any
gimilar actions, which would involve suspension or interference
with, or digsruption of, the normal activities of the Township. Any
employee participating in these prohibited activities may bhe
digciplined by the Township.

B. The Union agrees that during the term aof this
Agreement, it will refrain from lebbying bhefore the Jeffersaon
Township Council, provided however, that it 1is recognized and
agreed that a Township employee acting individually may present
matters unrelated to his/her employment with the Township te the
Township Council for consideration on an individusl hba=is as
his/her needs as Township residents reguire.

10



ARTICLE 5S.

VACATIONS

A. Employees shall be granted vacation leave based upon
length of =zervice, pursuant to the following schedule:

LENGTH OF SERVICE VACATION
First {(lst) year One (1) day per month per

calendar year from time of
employment to December

3lst,

Second (2nd) year through Fourteen (14) days
fifth (5Sth) year of service
Sixth (6th) year through Sixteen (16) days
tenth (1@th) year of service
Eleventh (llth’ year through Nineteen (19) days
fifteenth (15th) year of service
Sixteenth (16th) year through Twenty-two (22) days
twentieth (20th) year of service
Twenty-first (Z1lst) year through Twenty-five (23) days
twenty~-fifth (25th) year of service
*Current employees two (2) years through five (3) years - Sixteern
(16) days wvacation.

B. With administrative approval, subject tc the needs of

the Townsghip, ten (10) days vacation may be carried hy the employee
for a period of one (1) calendar year teo allow extended vacations.

11



ARTICLE 6.

HOLTIDAYS
A, Employees shall be granted holidays as designated
below: '
1. New Year'’'s Day

2. Washington’s B'Day

3. Good Friday

4. Memoriel Day

3. Independence Day

&. Lahor Day

7. Columbus Day

8. Thanksgiving Day

9. Day after Thank=giviang

18, Christmas Day

1. Day after Christmas

12. Employer’s Birthday

13. Two floating Haliday= -
to be taken at the sole option of
the Employse upon two (2) weeks’
notice in writing ta hi=/her
Department Head and granted subject
ta the needz= of the service.

B. IF the Township is required by law to grant or
voluntarily grants Martin Luther King's BRirthday as a holiday under
this Article the Employee'= Birthday shall ceas= to be abaerved and
granted as a heoliday hereunder.

C. Should any of the holidaye designated above fall on
a Sunday, the following monday shall be an official holiday.
Should any of the heolidays designated abave fall on a Saturday, the
Friday 4immediately preceding the Saturdaey chall be an official
holiday. Said official hoaolidays shall be with pay.

D. To be eligible for = peid holiday, an Employee must
have worked the last scheduled day before and the first scheduled
day after a holiday, unless he/she was on an authorized leave
because of a bereavement, vacation, aor sick day. If all =sick time
has been used, proof must be established of this fact.

12



ARTICLE 7.

SICK LEAVE

A. "Sick Leave® sghall mean the approved absence from
post of duty by an employee because of illness, accident or
exposure to contagiocous disease of the emwmployee, or attendance by
the employese upon a member of the employee’s immediate family who
is seriously 1ill, regquiring the care or attendance of such
employee. For the purpose of this Article, "immediate family"”
shall mean a relative of the family residing in the employee’s
household.

B. Fach employee shall be entitled to =2ick leave credits
at the rate of one and cne-quarter (1-1/4) days per manth from the
date of employment to the end of the calendar year of hire. If
separation from employment ogccurs before the end of =aid year, and
the emplayee has used more sick leave than appropriate an a pro
rate basis, he/she shall have an amocunt equal to his/her deily rate
aof pay deducted from his/her final pay, for each day of =zick leave
taken in excess of the number to which he/she was entitled.

C. Each employee will he credited with fifteen (135) days
of gick leave annually for each succeeding calendar year of full-
time employment, which is cumulative. Accumulated =sick leave shall
be paid at the rate of one {1) day's pay for every two (2) days of
unused accumulated sick leave time up to 2 maximum of six (6}
months’® pay upon separeation from Township service in goad standing
with a minimum of fifteen (15) vyemrs with the Tawn=ship of
Jeffersaon. In the event an employee terminates with less than
fifteen (13) years of service or is terminated not in good
standing, there shall be no right to the payment of accumulated

sick leave. The Townghip of Jeffersan shall have =six (&) months
from the date of saeid separation from service to make such
payments=. If upon termination from the Tawnship’s service, an

employee has used maore sick leave than that tao which he/she is
entitled, he/she sghall have derducted from his/her final pay an
amount equal to the daily rate of pay for each day of sick leave
taken in excess of the number of sick days to which he/she is
entitled.

D. Each empleoyee is required to notify his/her superior
by one-half (1/2) hour hefare starting time on each day of ahs=ence.
Should the employee be unahble to reach his/her superior, then the
Tawnship Administrator’'s office must be notified. It is recognized
that there may be incstances when it is impractical or impossible to
give daily notice, as in the case when an employee is hospitalized
or seriously disabkled, in which case it shall be sufficient that
the employee ar a member of the employee’s family

13



notify the superior or township Administrator’s office giving
reason for absence and information as to the degree of illness or
disability and the amount of time required for recuperation.
Abgent such instances, the daily requiremsnts of notice shall be
enforced. Failure to give notification as required will result in
loss of sick leave for that day and may constitute cause for
disciplinary action. Failure to report absences from duty for five
{3) consecutive business days may constitute a resignation pursuant
to Civil Service (New Jersey Department of Persconnel) rules and

regulations.

E. A certificate {from a reputable physician in
attendance =hall bhe required as proaof of the need for a leasve of
absence ar the need for the employee’s attendarnce upan a memnbker of
the employee’s immediate family. In the instance of leave of
absence due to contagious disease, a certificate Zfrom the
Department of Health shall be required.

F. Where any emplayes 1= ahsent from duty due ta illne=s
for less than five (S) days at one time, the Township may waive the
required production of the physician’s certificate. However, in
the event of absence from duty due to illpess for five (5) or more
days at one time, the employes shall bg required +to =ubmit a
physician’s certificate to his/her guperior to justify payment of
sick leave. An eBccumulative of ten (18) =ick days, the days having
heen taken at various times, except as noted abhave, mey be appraved
without a physician’s certificate. All =sick time in excess of ten
{1@) day=s must be accounted faor with a physician’s certificate if
the time is ta be approved with pay. The Tawnship may, in its
discretion, require examination by a physician appointed by it,
prior ta allewing an employee to return to work. The Township may
require vigits of the Township nurse to the home of an rmployee on
=ick leave.

14



ARTICLE 8.

OTHER LEAVES

A. Each employee =hall be allowed leave with full pay,
if required for jury duty. A written request for such leave shall
be given by the Employee to his/her superior at least two (2) weeks
in advance or the next business day following the day the jury duty
notice is received by the employee.

B. The Tawnship shall praovide bhereavement leave with pay
not to exceed four (4) working days in the case of death of the
Emplayee's spou=se, child, brother, =ister, mother, father, mother-
in-law, father-in-law, or grandchildren.

The Toawnship shall provide hereavement lesave with
pay not to exceed one (1) working daey in the case of the death of
relatives of the second degree for attendance at the funeral. Such
relatives =chall include, but nat he limited +to, grandparent,
sister-in-law or brother-in-law, aunit, uncle, niece and nephew.

C. Employees may utilize sick time and/or vacation time
for purgoses of bheresvement leave upon appraoval of the Township
which shall not be unreasonably withheld.

D. Time off, ather thon =zick leave, vacations=, halideye,
bereavement or military leave, may be honared when warranted by the
Township. For a leave without pay, the employee =hall submit a
written request *toa the superiocr at lesst thirty (30) days in
advance stating the reason for the request, and the time required.
This reque=zst will be forwarded tao the Township Administrator and
answered at least twa (2) weeks in advance of the requested leave.
If the Emplaoyee’'s required absence euxceeds the normal pay periad,
the Employee =hall bhe required to report te the Treasurer’s Uffice
to make =suitable arrangementz for pension payments, insurance,
hospitalization and other matters required during the leave period.

E. Tr the event of extreme weather conditions due to a
storm necessitating the closing of municipal offices by the
Township Administrator, announcement of the closing of such cffices
=haell he made as esrly ss passible priocr to normal reporting time
over radio station WRAN on the day of the storm. This is to be
approved as "bad weather day off"” withaout genalty. Likewise, early
disgmissal due to inclement weather, 1f authaorized by the Township
Administrater, shall be without penalty.

13



F. Maternity Leave

1. Reguests from all employees for leaves of abhsence an
account of child bearing or preparastion for childhirth, or adoption
shall be acted upon individually hy the Mayaer and Crnuncil on the
recommendation of the Township Administrator.

2. Extended leave far preparation for childbirth, child
rearing or adoption shall run from their commencement date for six
(6) months. FRxtended leaves may bhe extended far ean additionel =iz
{6) months for child rearing or adoption vpon applicetion nat later
than thirty (39Q) days before the expiration of the granted leave.

3. Any pregnant cemployee may apply ta the Mayor and
Council for a disability leave of absence and shall he granted the
leave. The leave dates =hall be supported by a physician’'s

certificate and shall encompass that period of di=ahility medicellw
necessary.

4, Accunulasted =ick daye may ke utilized during the
disability period. Unused vacation time may bhe utilized beyond the
disability periad.

5. The approved disability leave shall be extended for
unanticipated disability related to the childbirth upon erovisiaon
of a physician’s certificate.

&. The Mayor and Council retain the right to confirm the
conclusion of any physician's certificate provided under +this
Article by having the emplayee examined by its own physician at the
Emplaoyer’s expense. If the two physicians dissgres, they shall
choaose a third physician who shall examine the employeese and whose
decisiocn shall be final and binding upon the parties.

7. A pregnant emploves mav be placed on disabilitv leave
hecause her work performance has noticeably declined due to health
reasons and she cannot obhtain a physician’s certificate that she i=
medically able to continue working, or far other reasons applicable
to all emplayees under law. No pregnant employee will, based on
the fact that she iz pregnant, he placed an dissgahility le=ave solely
because she 1= pregnant ar that hsr pregnacncy has reached &
specific number of months.

16



ARTICLE 9.

HEALTH INSURANCE

Al Existing hospital and medical ingurance benefits
shall be continued by the Township during the 1ife of thiz
Agreement, through the Township’s continued purchage of insurance
policies providing existing or equivalent insurance coverage. The
Township currently provides the New Jersey State Health Benefits
Plan including health insurance coverage, hospitalization and major
medical insurance coverage toc eligible employees pursuant to the
applicable contract of insurance.

B. Family Dental Plen currently known as the Delta
Dental Service Plenr shall be provided te all bargsining unit
members who are eligible. There shall be a cap on premium costs
for each employee which shall be the same az actuasl costs or a
minimum of $250.@@, whichever is greater.

PRESCRIPTION DRUG REIMBURSEMENT PLAN

Section 1. Each emplayee eligible to participate in the
Prescription Drug Reimbursement Plan shall he reimbursed for actual
exponses incurred by the employee or his/her dependents as defined
by the Plan, for prescriptiocn drugs up te and including & meaximum
amount of %185.08 per year. The Tawnship =hall reimburse the
emplayee upon presentation of a r=ceipt showing the folleowing:

1. The name of the ewployee or dependent, as defined by
the Plan, for whom the prescription drug cost was incurred.

2. The prescription number.

3. The amount which the employee spent and the date the
ca=st was incurred.

4. The name and address aof the pharmacy from whom the
prescription drug was purchased.

5. Employees shall submit bills on the second and fourth
Tuesday of =ach month. All bills shall be reviewed for appraoaval by
the Townghip Administrator. The Finance Department shall reimburse
each employee from Petty Cash fund and charge appropriate budget
line item (department #185). The Finance Department =hall keeo
camplete accounting for the Township Council and Auditor
verification.

17



Section 2. Reimbursement shall only be permitted far
expenges which have not been paid for or reimbursed by any other
health expense reimbursement plan or health insurance plan under
which the employee and/or his/her eligible dependents are covered.

OPTICAL PLAN

Section 1. Employees shall be eligible to receive
reimhursement for eye examinations and/or prescription eyeglasses
in an amgunt not to exceed:

$15@. 2@ for calendar year 1997
S175.@0 for calendar year 1998
S200. 20 for calendar year 1999

Section 2. Reimbur=sement =shall be mede upon sSubmissiaon
aof receipt~ oar other acceptable proof of payment for expenses
incurred by the employee only. The receipt must contain the
fallowing informatiaon:

1. The name of +the employee <for whom the
examination and/or eveqglagses were prescribed.

2. The amount which the employee =pent and the
date the cost was incurred.

3. Name and address of the aoaptometrist or other
profession from whaom the eveglasses vwere
purchased or where the examination was
administered.

Section 3. Employees shall submit bills on the secaond
and fourth Tuesday of each month. All bills shall bhe reviewed for
appravel by the Township Administrator. The finance department
shall reimburse each employee from Petty Cash fund and charge
appropriate budget line item {(department #185). The finance
department shall keep complete mccounting for the Teownship Council
and Auditor verification. ;

Section 4. Reimbursement =shall only he permitted far
optical expenses which have not heen paid far cor reimbursed hy any
other health expense reimbursement plan or health insurance plan
under which the emplovee is covered.
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ARTICLE 18@.
PENSIONS

The Township shall provide pension and retirement
benefits to employees covered bhy +this Agreement pursuant to
provisions of the =tatutes and laws of the State of New Jersey.
All legieslation improving pensions and retirement benefits which

are mandatory will be implemented.
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ARTICLE 11.

HOURS OF EMPFLAOYMENT

A. The regqular waork day shall begin at 9:2@ a.m. and
conclude at 4:7® p.m., with thirty (3®) minutes for lunch. On
paydays there shall be forty-five (43) minutes for lunch,
Notwithstanding the foregoing, commencing July lst and extending to
and including the day after Labor Day, summer hours of 9:902 a.m. to
4:00 p.m. shall be in effect.

B, The regular work week shall caonsist of five (35)
working days, as described in Paragraph A above.

C. A regular work week for the police dispatchers shall
be forty (4M) hours. Scheduling of times of employment shell be
gset in accordance with +the needs of +the Police Department.
Dispatchers shall be allowed to eat lunch away from their wark
station provided that the operation of the console is meintained by

other persannel.
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ARTICLE 12.

SALARY AND WAGES

A. The basge msalary and wages of full time unit employees
as of December 31, 1996 shall be increased by four (4%) percent
acrogs the beoard retrcactive to January 1, 1997. The 1998 bage
shall be increased by three (3%) percent across the board
effective January 1, 1998. The 1999 base shall be increased by
three (3%) percent across the board effective January 1, 199S.

B. As used in Paragraph A above, the term "full-time
unit employees” includes the Police Dispatchers, forty (40} hour
per week employees, and all thirty-five (35) hour per week
employees, including employees functioning as "purchasing material
and control clerk/deputy treasurer”, "principal clerk typigt/zoning

officer®”, and "seniocr account clerk typist/treasurer”. The
remaining unit positieons, which are part time positions, shall
receive four (4%} percent of the yearly or hourly wage where

applicable retroactive to January 1, 1997 and three (3%) percent
csach year thereafter on January 1, 1998 and January 1, 1995.

c. Notwithstanding the matters set forth above, the
Township reserves the right and prerogative to establish starting
salaries and wages for new unit employees, as long as starting
zalaries and wages are not greater than those paid to current
employees in the positions involved. In the event the Township
hires new unit employees, the starting salary shall be within the
established range for that title unless otherwise agreed to by the
Township and the Union. The Empleoyer shall notify the Union when
it hires new employees, and at what salary the employees shall he
paid.

D. In the event an employee is transferred from one unit
position to another, and such transfer constitutes a promotion
pursuant tao the prevailing table of organization of the Township,
the employee =hall receive a minimum salary increase of five (5%)
percent aover the salary then in effect for the position from which
the emplaovee is transferred. The faregeing references to the table
of argani~ation and promotion are for infaormational purposes only,
it being eupressly understooad that +the nature, scope and
formulation of a table of organization, and the determinations of
which tranzsfers caonstitute promotions are non-negotiable, non-
grievable, and non-arbitrable subjects over which the Township
reserves total discretionary authority snd control.
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E. @Qvertime shall be compensated at the rate of time and
one-half the employee’s regular hourly rate of pay or comprnsatory
time on a time and gne-half basis after forty (4@} paid hours in
any one (1) week. For purposes of computing ocvertime pay, the only
approved leave time with pay which shall count as hours worked in
the forty (4@) hour base shall be bereavement leave and haoliday
time off, Sick leave, vacation time and perscnal leave shall not
count as hours warked. The Township shall pay cash ocvertime unless
budgetary constraints do not permit same to be paid in which case
compensatory time shall be provided. If the Township offers
compensatory time, the employee shall have the right to chocose the
time to be taken, subject to the needs of the service.

F. Effective upon execution of this contract, Employees
shall be eligible to receive overtime compensation at the rate of
one and one-half (1 %) times their regular rate of pay for hour=
worked in excess of eight (8) hours in a work day in accordance
with the same requirements, exceptions and limitations cf the FLSA
as set forth in Paragraph E herein.

G. Qvertime for dispatchers:

Overtime for dispatchers shall be offered to
dispatchers on a rotating seniority bagis. The dispatcher on duty
must be offered the next shift vacancy first. If refused, then the
Seniority list shall be applied. If all means ar=s exhausted in

fulfilling overtime requirements, +the supervisor may fill the
vacancy at his/her discretion.
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ARTICLE 13.

LONGEVITY

A. All full time unit employees hired on or before
January 1, 1992, shall be eligible for longevityvy awards starting at
the fourth (4th) year of their employment, at two percent (2%), and
increasing one-half percent (1/2%) each year thereafter until a
maximum of:
%1,273.00 total lengevity for 1997
$1,375.0@8 total langevity for 1998
51,475, @9 total longevity for 1999

is reached. The first day of July is the day upon which the total
number of years of service shall be measured.

B. A proportionate share of the longevity payment will
he made bi-weekly as part of the employee’= base pay. Bath the
Empleyer and Employee will meke pension contributions on longevity
pavments.



ARTICLE 14,

POSTING OF NON SUPERVISORY POSTTION VACANCIES

A. The Administrator’s office =hall make every
reascnable effort to post openings on non-supervisory
clasgifications in the negotiating unit on employees bulletin boards
for at least five (5} work days to afford interested employees an
opportunity to apply.

B. If an emplayee i= interested in a wvacancy, he/she
shall register his/her name in writing with the Department Head
where the vacancy exists, and shell =send a copy to  the
Administrator’s office.

C. To provide advancement apportunities, the
Administratar's office shall meke every reasonable effort to post
an employee bulletin hoards any and 2ll new positions or vacancies
availehle in the Township, regerdle== of whether or not they have
been announced in the Civil Service Bulletin. In =eeking inter-
departmental transfers, whether promotional ar later=zl, an employvee
shall not he discriminated ageinst due to his/her status.
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ARTICLE 15.

NON-DISCRIMINATION

A. There =shall be na discrimination by the Township or
the Union against any employee because of race, color, creed, sex
aor national crigin.

B. There shall be no discrimination, interference,
restraint or coercion by the Tawnship aor any of its representatives
rgainst any of the employees covered hy this Agreement because of
memhership or non-membership in the Union or because of any lawful
activities by =uch employees an behalf of the Unian. The Unian,
it= members and agents, =shall not dizscriminate against, interfsre
with, restrain or coerce any emplayees covered by this Agresment
who are not membhers of the Union.

C. As used in this Agreement references to the male
gender will include the female gender and reference=s to the
singular will include the plural where the content of the contract
provision so requires.
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ARTICLE 15,

SEPARABILITY AND SAVINGS

If any provision of this Agreement or any application of
this Agreement to any employee or group of employees 1s held
invalid by operation of law or by a Court or other tribunal of
competent jurisdiction, such provision shall be inoperative but all
other provisions shall not be affected thereby and shall continue
in full force and effect. In such event the Township, upon demand
by the Union, =hall negotiate in good faith with the Union on a
replacement provision, provided the Township’'s negotiaticon of such
a replacement provision i3 permitted by law.

26



ARTICLE 17.

FULLY-BARGAINED PROVISIONS

A, This Agreement represents and incorporates the
complete and final understanding and settlement by the parties of
all negotiable issues which were or could have been the sgsubject of
negotiations. The parties acknowledge that during the negotiations
that resulted in this Agreement, each had the unlimited right and
npportunity to make demandas and proposals with respect to any
subject or matter not removed by law from the area of collective
negotiations, and that the understandings and agreements arrived at
by the parties after the exercise of that right and opportunity are
set forth in this Agreement. Therefore, the Township and the
Union, for the life of this Agreement, each voluntarily and
ungqualifiedly waives the right, and each agrees that the other
shall not be obligated to, bargain or negotiate with respect to any
subject or matter referred to or covered in this Agreement, or with
respect to any subject or matter not specifically referred to or
covered in this Agreement, even though such subjects or matters may
not have been within the knowledge or contemplation of either or
both parties at the time they negotiated or signed this Agreement.

B. This Agreement shall not be modified in whole or in
part by the parties, except by an instrument in writing duly
2xecuted bv both parties.

cC. All issues raised in negotistions but not
specifically included in this Agreement shall continue unaffected
by this Agreement. This paragraph shall not modify or change the
tawnship's abkbilitv to deel with extenuating circumstances on an
individun! basis nor is it meent teo create a past practice from an
individual accommadation to past extenuating circumstances. All
past practices that are identified and continued in this Agreement
are subject to negotiatiens in the next and any successor
Agreement.
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ARTICLE 18.

ADDITIONAL BENEFITS

A. Any employee who uses hia/her wen wvehicle on
township-mandated business approved by the Department Head in
advance shall be paid mileage in the maximum amount allowed by the
Internal Revenue Service.

B. When =n employee is sent cutside of the Township an
Tawnehip-mandated business eppraved by his/hesr Department Head in
advance and such absence includes the period during which lunch
would normally be taken and lunch iz not provided, the emplayees
zhall be reimbursed for lunch money actuslly expended up to 9.0
per meal upon submission of a proper voucher.

C. A uniform allowance shall be provided to dispatchers
in the Police Department in the amount of 8325.08@ per year.

D. A Police Di=spatcher =hall ke permitted +to melect
his/her respective vacation time according to seniority within
hi=/her group as police dispatcherz independently aof other
employees that are warking in the Police Department, subjsct to the
approval of the Scheduling O0fficer.

E. The Tavwnehip will reimburse up to S$95.00 rer vear for
the purchase of safety boots for any employse who is required ta
wear them. Ralin gear and glovesz are ta be supplied hy the
Teoewnship.
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ARTICLE 19.

CHECK-9FF

Section 1{(a). The Emplcoyer, after receipt of written
authorization from each employee, shall deduct on a bi-weekly basis
initiation fees and union dues pursuant to the provisions of
N.J.S.A. 32:14-15.9E from each Union member’s pay check. Dues not
already deducted must be deducted from the last pay check of a
Union member when he leaves the employ of the Employer or is
discharged. The Employer agrees to forward the full name and
addregss of any employee for whom initiation fees are deducted. The
Employer agrees to notify +the Union weekly when members are
discharged, granted leaves of absence, leave the employ of the
Employer for any reason whatscever.

Section 1tb). In making the deductions and transmittals
as above specified, the Employer shall rely upon the mast recent
communications from the Union as ta the rate of regular dues and
the proper amount of initiation fees.

If an emplaoyee does not become a memher of the Union
during any membership year (fram January 1 te the fallowing
December 31) which 1is covered 4in whole or in gpart by this
Agreement, sailid employese will be required to pay a Representation
Fee to the Union for that membhership year. The purpose of this fee
will be to offset the employee's per capita cost of services
rendered by the Union as majority representative.

h. Prior to the heginning of each membership year, the
Union will notify the Employer in writing ef the amount of the
regular membership dues, initiation fees and assessments charged by
the Union to its own memhers for that memhership vyear. The
Representation Fee to be paid by non-members will he equal to 83%
of that amount.

In order to adequately offset the per capita cost of
services rendered By +the Union as wajority representative, the
Representation Fee should he equal 1n amount to the regular
membership dues, initiation fees and assessments charged by the
Union to its own members, and the Representation Fese has been set
at 85% cof that amcunt.
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C.1. Once during each membership year covercd in whole
or in part by this Agreement, the Union will submit to the Employer
a list of those employees who have not bhecome members of the Union
for the then current membership vear. The Emrlover will deduct
from the salaries of such employees, in accordance with paragraph
2 below, the full amount of the Representation Fee and promptly
will transmit the amount so deducted to the Union,

C.2, The Employer will deduct the Representation Fee in
equal installments, as nearly as possible, from the pay checks paild
to each employee on the aforesaid list during the remainder of the
membarship year in gquestion. The deductions will hegin with the
first pay check paid:

a. 1?2 days after receipt of the afaresaid list by the
Employer; or

b. 3@ days after the employee begins his or her
emplovment in a hargeining unit wnoesition, unless
the employee previocusly serverd in a bargaining unit
position and continued in the employ of +the
Employer in a non-bargaining unit pgositicn or was
on layoff, in which event the deductions will becin
with the first pey check paid 12 davs after the
resumption of the employes’'s employment 1in  a
hargeining unit position, whichever i= later.

c.3. If an employee who i1s reqguirsd to pay =a
Representation Fee terminates hi= or her emplovment with the
Employer befnre the Union has received the full amount of the
Representation Fee to which it i= entitled under thi= Article, the
Employer will deduct the unpaid portion of the fese from the last
pay check paid ta said emploves during the membership year in
question.

C.4. Except as ctherwise provided in this Article, the
mechanics for the deduction of Representaticn Fees ' and the
transmissian of such fee= to the Union will, as nesarlvy as possible,
he the =same as= these used for the deduction and transmission of
regular membership dues to thes Union.

C. . The Unicn will notify the Employer in weriting of
any changes in the li=st provided for in garagraph 1 above and/or
the amount af the Representation Fee, and =such changes will be
reflected in any deductions made wore than 1@ days after the
Employer received said notice.
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C.6. On or about the lagt day of =ach month begianing
with the month this agreement becomes effective, the Emplayer will
submit to *the Union a 1list of all employee=s who began their
employment in a bargaining unit position during the preceding 30
day period. The list will include names, job titles and dates of
emplayment for all such employees. The Empleoyer further agrees to
notify the Union in the event dues for an employee cannct be
deducted from the designated salary and the reasan thereof.

c.7. Local 2911, IU of PCPE shall establish and maintain
at all times a demand and return system as provided by N.J.S.A.
34:13A-3.3(c) and 3.6, and membership Local 911 shall be available
to all employees in the unit on an =qual basis at all times. In
the event Local 91! fails to maintain such a system, or 1f
membership is not so available, the Employer shall immediately
cease making said dedurtions.

C. 8. The Union shall indemnify, defend and save the
Townsghip of Jefferson harmless againgt any and all claims, demages,
suits or other forms of liahility as may ari=e ocut of or by reason
of action taken by the Township of Jefferson in reliance upon the
fair share fee and computatinn thereaf =submitted hy the Unicn to
the Township of Jefferson.

Section 1{e). If, during the life of thi=s Agreement,
there should be made change in the rate of membership duses, and/or
initiatieon fees, the Union shall furnish to the Townchip written
natice zinty (6@) days prior to the effective date of such change.

Section 1{d). The Union will provide +the necessary
"check-off auvthorizatien® form and the Union will secure the
signatures of its members an the forme and deliver the =signed forms
to the Township. The Union shall indemnify, defend and save the
Tawnship harmless against any and all claims, demands, suits or
ather farmse of liabhility that shall arise out of or by resson of
action taken by the Tawnship in reliance upan the salary deduction
avthorization foarms submitted by the Union tao the Township.
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ARTICLE 20.

BENEFITS FOR PART TIME ENPLOYEES

A. It is hereby agreed between the parties that part-
time employees shall not be entitled to any fringe benefits except
those gpecifically mentioned helow.

B. Part-time employees shall receive prarated sick leave
henefit= and vacation allowances in accordance with Civil Service
{New jersey Department of Personnsl) Rules and Regulations.

C. Permanent part-time ewmployees who wark a minimum of
7 1/2 hours per day shall he entitled ta paid 2unch on theso days
worked.

D. Permanent part-time employees on thase days when they
wark a full day =hall be entitled to work summer hours on the same
basig ag full-time emplavees in the =same department.

E. Each permanent part-time employee shall receive two
(2) floating holidays. When =said employee iz scheduled ta wark on
a holiday as defined in this agreement, the emploves =hall be paid
for the number of hours he/she iz scheduled to work an that day and
ghall he excused fraom reporting to work. Nenetheless, in the event
he/=she is required te repart ta work helshe =shall be arovided
compensatory time off on aa heour-for-hour basis far the hours
worked.

F. Prior ta aszsigning overtime work to temporary or
seasonal emplayeesg, full time s=mplayees and part time emplayess=s who
work in the affescted department and who are gqualifised to do the
work will bhe given first congideration. The Townehip Administrator
ar hig/her designee esuxpre=ssly reserves the right to assign said
overtime but 1f a grievance is filed with re=spect thareto, and the
artitrator finds tor the employee, he/she (the arbitrator) is
limited ta granting the remedy of determining that the employee is
the next to be a=zsigned overtime. It i= agreed that 1f the
arbitrator finds for the grieving employee, the arbitrator shall
»ayve no avthority to grant overtime compensaticn or otherwise avard
a monetary penalty to the said employee foar the employer’=s fallurs
to assign avertime.
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ARTICLE 21.

STATE TEHPORARY DISABILITY INSURANCE

The Townshir shall offer enrollment to all eligible full-time
permanent employees in the New Jersey State Temporary Disability
Insurance Program. The Towneghip and participant employees =shall
cach contribute equal amounts for payment of the annual insurance
nremiums for this benefit.

ARTICLE 22,

EDUCATIONAL ASSISTANCE

A Employees shall be eligible for reimbursement from
the costs of tuition based on the follaowing conditians:

1. The course is reguired or recammended by the
Denartment Head and the Taownshipo Administrator

2. The course ils offered by a recognized institution
of higher learning

3. An emplayee must succe=s=fully completse the caourse
{7 cr above)

4. Emplavees requesting reimbursement must Submit

proof of grade zand dated tuiltion receipt with the
request upon course caompletian

B. Reimbursement Payment will he issusd thirty (3@) days

after osubmission of preof of grade and/or datse of tuition
receipt.
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ARTICLE 23.

REOPENER

During the term of thisz Agreement, 1in the event the
Township voluntarily grants increases in negotiations to any other
organtzed Townsghilp emwployee grcup in any on= of the following
areas: wages, longevity, health benefits or temporary disability
benefits, and those increases are greater than the increases
provided under this Agreement, the parttez agree to reopen

negotiations only on the =alary or henefits changes +that have
occurred. The direction of salary or fringe berefit changes by
litigation or by an interest arbitration award or grisvance
arbitration award =shall not require the reopeniny of negotiatinnsg
under this provision. Negotiations will be reopened upon 13 days
written notice given by %the Unlon to the Townshig,
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ARTICLE 24.

TERM AND RENEWAL

THTIS AGREEMENT shall be in full force and =ffact as of
January 1, 1897, and shall be in effect up to and including
December 21, 1993. This Agreement shall con%inue in full force and
e2ffect from yvear to year thereaft=ar, unless one party or the other
gives noticge, in writing, by no later then September 30th of the
year in which the Agreement expires, of a degire to change, modify,
or terminate this Agreement. Except where expressly so stated
herein, no pravizion of this Agreement =hall he effective prior to
the day and year first above written.

IN WITNESS WHERECF, the parties hersto have =set their

hands and seals at Lake Hopatcong, New Jersey, on the day and year
first abecve written.

TOWMSHIP OF JEFFERSCON
ATTEST: MORRIS COUNTY, NEW JERZEZY

TOWNSHIP CLERK

MITNESS: LCCAL 211 INTERNATIONAL UNIGN OF
PROBUCTICON, CLEZRICAL & PUBLIC
EMPLOYEES

QW @ Cetl T ) e e

/%%?Eléﬁ \é%(gazijiifD W. YOCUM, COUNCIL PRESIDENT

=

WILLIAM H. KNIPPER
COUNCILMAN
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