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COMMON CONTRACT LANGUAGE

ARTICLE 1. RECOGNITION AND BARGAINING UNIT

A The Association recognizes the Board as the representative of the Government of the State of
New Jersey charged with the responsibility under the law of operating public schools in the Borough of
Audubon.

B. The Board hereby recognizes the Association as the exclusive and sole representative for
collective negotiation concerning grievances and terms and conditions of employment for all employees
employed or to be employed by the Board.

C. Unless otherwise indicated, the term "employee," will convey benefits on the unit as a whole. For
particular terms and conditions of employment, employees included in the unit shall be subcategorized as
follows:

Group A — Employees will consist of classroom teachers, guidance personnel, special
teachers, school library media specialists, nurses, basic skills improvement program
teachers, child study team members, and summer school teachers.

Group B — Employees will consist of maintenance personnel and custodial personnel.
Group C — Employees will consist of administrative assistants and clerks.

Group D — Employees will consist of general paraprofessionals, instructional
paraprofessionals, and special education paraprofessionals.

D. Unless otherwise indicated, the term "employee,” when used hereinafter in the Agreement, shall
refer to all full time and part time employees represented by the Association in the negotiating unit as
above defined.

ARTICLE II. NEGOTIATION OF SUCCESSOR AGREEMENT

A The parties agree to enter into collective negotiation for a successor Agreement in accordance with
Chapter 123, Public Laws 1974 in good faith effort to reach agreement on all matters concerning the terms and
conditions of employees employment. Such negotiations shall begin in accordance with the PERC timetable.
Any agreement so negotiated shall be reduced to writing, signed by the Board and the Association, ratified by
the Association and be adopted by the Board.

B. The Agreement shall not be modified in whole or in part by the parties except by an instrunient in
writing duly executed by both parties.

ARTICLE IIl. GRIEVANCE PROCEDURE

Thf: Audubon Board of Education recognizes the mandates of the scope of negotiations law.

Al Definition



1. A" grievance" is a claim by an employee or the Association based on the interpretation,
application, or violation of this Agreement, policies or administrative decisions affecting an
employee or group of employees.

2. An "aggrieved person” is the person or persons or Association making the claim.

3. A "party in interest" is the person or persons or Association making the claim and any
person who might be required to take action or against whom action might be taken in order to
resolve the claim.

B. Purpose

The purpose of this procedure is to secure, at the lowest possible level, equitable solutions to
the problems that may from time to time arise affecting employees. Both parties agree that
these proceedings will be kept as informal and confidential as may be appropriate at any level
of the procedure.

, 0 Procedure

A grievance to be considered under the procedure must be mitiated in writing within thirty (30)
calendar days from the date of its occurrence.

An employee of the Audubon School District having a grievance shall follow the following
procedure:

Level 1 - Principal or Immediate Supervisor

An employee with a grievance shall first discuss it with the employee’s Principal or immediate superior either
directly or through the
Association representative, with the objective of resolving the matter informalty.

Level 2 - Superintendent

If the aggrieved person is not satisfied with the disposition of the grievance at Level 1 or if no decision
bas been rendered within five (5) school days after presentation of the grievance, the aggrieved person
may file the grievance in writing through the Association within the following five (5) school days.
Within seven (7) school days after receiving the written grievance, the Superintendent shall render a
decision to the aggrieved person and/or the aggrieved person’s representative.

Level 3 - Gnievance Meeting with Board of Education

a. If a grievance is not resolved to the aggrieved person's satisfaction, the aggrieved
person, not later than five (5) school days after receipt of the Superintendent's decision,
may request a review by the Board. The request shall be submitted in writing through the
Superintendent of Schools, who shall attach all related papers and forward the request to
the Board.

b. The Board, or committee thereof, shall review the grievance and render, a
decision in writing thirty (30) calendar days from the receipt of the grievance. All parties
involved and their representatives shall be present unless waived.



Level 4 - Arbitration
a. If the decision of the Board does not resolve the grievance to the satisfaction of
the aggrieved person and the aggrieved person wishes a review of a third party, and if the
Association determines that the matter should be reviewed further, it shall so advise the
Board through the Superintendent within twenty (20) school days in receipt of the
Board's decision. However, the Board's decision shall be final and binding on the
grievance concerning:

1. Any matter for which a specified method of review is prescribed
and expressly set forth by law or any rule or regulation of the State
Commissioner of Education, or

2. A complaint of any employee which arises by reason of not
being re-employed, or

3 A complaint by any employee occasioned by the lack of
appointment to any bonus position for which tenure either is not possible
or not required, or

4, Any matter which, according to law, is either beyond the scope
of the Board authority or limited to unilateral action by the Board alone.

b. Within ten (10) school days after such written notice of submission to arbitration,
the Board and the Association shall attempt to agree upon a mutually acceptable
arbitrator and shall obtain 2 commitment from said arbitrator to serve. If both parties are
unable to obtain such a commitment within the specified period, either party may make a
request for a list of arbitrators to the Public Employment Relations Commission. The
parties shall then be bound by the rules and procedures of the Public Employment
Relations Commission in the selection of an arbitrator.

c. The arbitrator so selected shall confer with the representatives of the Board and
the Association and hold hearings promptly and shall issue a decision not later than
twenty (20) days from the date of the close of the hearings or, if oral hearings have been
waived, then from the date, that final statements and proofs on the issues are submitted.
The arbitrator's decision shall be in writing and shall set forth the findings of fact,
reasoning, and conclusions on the issues submitted. The arbitrator shall be without power
or authority to make any decisions, which require the commission of an act prohibited by
law or which is in violation of the tertos of this Agreement. The decision of the arbitrator
shall be submitted to the Board and the Association, and shall be binding upon the parties
for all Groups of employees. The costs for the services of the arbitrator, including per
diem expenses, if any, and actual and necessary travel, subsistence expenses and the cost
of the hearing room shall be borne equally by the Board and the Association. Any other
expenses incurred shall be paid by the party incurring same.

D. Miscellaneous

1. Since it is important that grievances be processed as rapidly as possible, the number of
days indicated at each level are maximum. Failure at any step to appeal a grievance to the next
step within the specified time limits should be deemed waiver of further appeal of the decision.
The time limits may be extended by mutual agreement.



2. All meetings and hearings under this procedure shall not be conducted in public and shall
include only such parties of interest and their designated or selected representatives, heretofore referred
to in this Article.

3. If, in the judgment of the Association, a grievance affects a group or class of employees, the
Association may submit such grievance in writing to the Superintendent directly and the processing of
such grievance shall be commenced at Step 2. The Association may process such grievance through
all levels of the grievance procedure even though the aggrieved person does not wish to do so.

4. All employees, including the grievant, are required to follow administrative directives
and Board Policies under the direction of the Superintendent and administration regardless of the
pendency of any grievance until such grievance is properly determined.

ARTICLE IV. EMPLOYEE RIGHTS AND RESPONSIBILITIES

A. Pursuant to Chapter 123, Public Law 1974, the Board hereby agrees that every employee of the
Board shall have the right to freely organize, join and support the Association and its affiliates for the
purpose of engaging in collective negotiations and other concerted activities for mutual aid and
protection. As a duly selecied body exercising governmental power under the laws of the State of New
Jersey, the Board undertakes and agrees that it shall not, directly or indirectly, discourage or deprive or
coerce any teacher in the enjoyment of any rights conferred by Chapter 123, Public Laws 1974, or other
laws of New Jersey or the Constitutions of New Jersey and the United States; that is shall not discriminate
against any employee with respect to hours, wages or any terms or conditions of employment by reason of
the employee’s membership in the Association and its affiliates, collective negotiations with the Board, or
the employee’s institution of any grievance, complaint or proceeding under this Agreement or otherwise
with respect to any terms or conditions of employment.

B. Employees shall maintain the right and responsibility to determine grades within the grading
policy of the Audubon School District based on the employee’s professional judgment of available
criteria pertinent to any given subject area or activity to which he is responsible. Responsibility for
grading shall be based on the professional judgment of the employee for each marking period. Such
marks can be for major test, homework, class work, short quizzes and additional work of which the
students are advised, and other such regulations which are outlined in the Audubon faculty manuals,
which will be consistent with established and adopted Board policy. The final responsibility for changes
of grades shall rest with the building administrator in cases of dispute. In the event of such changes, the
building administrator shall provide to all parties concerned, in writing, the reasons for such action.

C. No employee shall be prevented from wearing or displaying pins or other inconspicuous
identification of membership in the Association or its affiliates.

D. No employee shall be discharged, disciplined, reprimanded, reduced in rank or compensation, or
deprived of any professional advantage, or given an adverse evaluation of the employee’s professional
services without just cause. Any such action asserted by the Board, or any agent or representative thereof,
shall be subject to the grievance procedure herein set forth.

E. Whenever any employee is required to appear before the Superintendent, the Board, or any agent
thereof, concerning any matter which could adversely affect the continuation of that employee in the
employee’s office, position, or employment or any salary increments pertaining thereto, then the



employee shall be given prior written notice of the reasons for such meeting or interview and shall be
entitled o have a representative of the Association present to advise the employee and represent the
employee during such meeting or interview.

F. Modifications or changes in existing working conditions shall be negotiated with the majority
representative before they are established.

G. Every employee in Groups A and D shall receive tenure after the first day of the fifth year.

H. H. Every employee in Group C shall receive tenure after the first day of the fourth year.

ARTICLE V. ASSOCIATION RIGHTS AND PRIVILEGES

A The Board agrees to furnish to the Association in response to reasonable request from time to
time all public information concerning the financial resources of the district, agendas and minutes of all
Board meetings, census data, individual and group employees health insurance premium and experience
figures, names and addresses of all employees, and such other information that shall assist the Association
in developing intelligent, accurate, informed and constructive programs together with information which
may be necessary for the Association to process any grievance or complaint.

B. ‘Whenever any representative of the Association or any employee is mutually scheduled by the
parties during work hours in negotiations or grievance procedures, the representative or employee shall
suffer no loss in pay.

C. The Board of Education shall assist in maintaining clean, up to date faculty/employee rooms in
each building.
D. The Association and its representatives may have the privilege to use school buildings at all

reasonable hours for meetings upon application for use of buildings through the Superintendent of
Schools. The Principal of the building concerned shall be notified in advance of time and place of all such
meetings.

E. The Association may, with administrative permission, use school facilities and equipment,
including computers, duplicating equipment, printers, and all types of andio-visual equipment, when such
equipment is not otherwise in use.

F. The Association shall have, in each school building, the exclusive use of a specified area on a
bulletin board in each faculty lounge. Copies of all materials to be posted on such bulletin boards shall be
given to the building administrator.

G. The Association shall have the privilege to use the inter-school facilities and school mail boxes as
it deems necessary and so long as it does not disrupt mail distribution for school purposes.

H. The above privileges may be withdrawn at the discretion of the Superintendent if abused.



L The rights and privileges of the Association and its representatives as set forth in this Agreement
shall be granted only to the Association as the exclusive representative of the teachers and to no other
teacher organizations.

L The Association shall be provided, without cost to it, adequate office space in a building at a
location and of a description to be mutually agreed upon. The Assoctation shall be allowed to install a
telephone in such office at its own expense, and pay for its operation.

K. The Board shall enter into no contract for instruction of students with groups or companies other
than staff properly certified by the State of New Jersey with the exception of Community Education.

)i The Board of Education understands the necessity of release time for Association business.
Concurrently, the Association understands the necessity to maintain instructional time. Toward that end, the
president of the Audubon Education Association will be granted one hundred and thirty five (135) minutes
release time per week. Such time shall be in addition to regularly scheduled preparation time and lunch periods
as provided in this Agreement.

ARTICLE V1. EMPLOYEE-ADMINISTRATION LIAISON

A. The Association shall elect a Liaison Committee for each school building, which shall meet with
the principal at least once a month for the duration of the school year to review and discuss local school
problems and practices, and to play an active role in the revision or development of building policies. The
administration and the AEA will work collaboratively to set the agenda. The liaison members shall share
agenda items with one another five (5) days or more prior to the scheduled meeting.

B. The Association's representatives (Superintendent's Liaison Committee) shall meet with the
Superintendent on a regular basis during the school year to review and discuss current school problems and
practices and the administration of this Agreement. The Superintendent and the AEA will work collaboratively
to set the apenda. The liaison members shall share agenda items with one another five (5) days or more prior to
the scheduled meeting,

C. Al recommendations of the Liaison Committee for each school building and the Superintendent's
Liaison Committee shall be advisory only and not binding upon the Administration or the Board.

D. Minutes of the Principal's Liaison Meeting will be kept collaboratively and forwarded to the
Superintendent and Principal five (5) or more days prior to the Superintendent's Liaison meeting. The
Association and the Superintendent will inform each other of items to be included on the agenda five (5)
or more days before the meeting. Other items may be included if situations arise before the meeting by
mutual consent.

ARTICLE VII. UNIFIED PERSONAL AND SICK LEAVE

A Sick leave and personal leave shall be granted as follows:

1. On the first official day of each school year, all full-time employees, on a ten (10) month
basis shall be entitled to five (5) personal days and ten (10) sick leave days. On the first official



B.

day of each school year, all full-time employees, on a twelve (12) month basis shall be entitled to
five (5) personal days and ten (12) sick leave days. On the first official day of each school year,
all part-time employees shall be entitled to three (3) personal days and ten (10) sick leave days.
2 Unused sick days shall be accumulated from year to year with no maximum limit.

3. Unused personal days shall convert to accumulated sick days.

4, A medical certificate after sick leave shall be at the discretion of the Superintendent of
Schools.

5. If termination of employment is due to death, payment of unused sick days shall be
remitted to the employee's estate.

6. An employee who is affected by a reduction in force will receive compensation for sick
days at one-half the established rate.

7. Personal leave must be requested and approved by the Superintendent at least five school
days in advance of the time for which such leave is requested. Emergency events will be
considered immediately.

8. Employees shall be given a written accounting of accumulated sick leave says no later
than September 30th of each school year.

Payment of unused sick leave will be made to an employee who receives a pension immediately

upon retiring from service in accordance with the T.P.A.F. and P.E.R.S., and pursuant to law.

Notice of intent to retire shall be received in the Superintendent's office by January 1* of the retirement
year in order for employees to receive payment by the 2™ payment in September of the retirement year.
Notice not received by January 1" may result in delay of payment until the 2™ payment in the second
August following retirement. The board will consider emergency retirement on an individual basis.
Employees may opt to defer payment up to one year after retirement.

1. Payment of accumulated sick leave days for those employees hired on or before June 30,
2024 will be as follows:

Group A:  15-19 years of service - $40 per day
20-24 years of service - $44 per day
25 & up years of service - $55 per day
Group B, C and D: $40 per day

Part-time: (19 % hrs, 22 hrs, 29 % hrs. employees steadily employed by the BOE) $36 per

day.
2. Payment of accumulated sick leave days for those employees hired on or after July 1,
2024 will be as follows:

Group A: 15-19 years of service in the Audubon School District - $40 per day
20-24 years of service in the Audubon School District - $44 per day
25 & up years of service in the Audubon School District - $55 per day



Group B, C and D: $40 per day
Part-Time: (19 1/2hrs, 22hrs, 29 1/2hrs. employees steadily employed by BOE) $36 per
day.

3. Beginning with employees hired after September 30, 2018, payment of banked sick time,
upon retirement, not to exceed $12,000.00

ARTICLE VIIL. TEMPORARY LEAVES OF ABSENCE

A.

At the beginning of each school year, employees shall be entitled to temporary non-accumulative

leaves of absence with full pay each school year. The following leaves of absence will not be available to
any employee who is not active and/or is on an unpaid leave.

B.

Types of Leave:

1. PERSONAL - Five (5) days leave of absence for personal, legal, business, household or
family matters which require absence during school hours. A written explanation is not required.
Request will be made to the Superintendent five (5) days before the absence except in cases of
emergency. Request for personal days of three (3) or more in 2 row will be denied but the
Superintendent may grant waiver to this provision. If the personal leave request would extend a
scheduled school holiday or break, each day will be charged as two (2) days. The Superintendent may,
at the Superintendent’s discretion, grant waiver from the "two days for one day” provision. In cases
where the number of personal days taken on any one day would substantially interfere with the
operation of the school, the Superintendent will have the final determination.

2. LEGAL- Up to two (2) days in any school year for appearance in any legal proceeding at
which the employee's presence is required. The Superintendent may require documentation.

3. DEATH - The following Bereavement Leave shall be granted to employees in the event
of the death of a relative:

Spouse/Civil Union Partner 10 days
Child 10 days

Parent/Stepparent 5 days
Siblings/Step Siblings 5 days
Daughter/Son-In-Law 5 days
Mother/Father-In-Law 5 days
Member of Household 5 days
Grandchild 5 days
Sister/Brother-In-Law 3 days
Grandparent 3 days

In case of death of other relatives such as cousins, aunts, uncles, stepbrothers/sisters, hatf-
brothers/sisters, one (1) day is allowed. If a special problem exists, up to three (3) days will be
allowed upon approval of the Superintendent. Employee shall be granted up to one (1) day in the
event of the death of an employee's friend. In the event of the death of an employee or student in
the Audubon School District, the Principal or immediate supervisor of said employee or student



shall grant a reasonable number of staff, consistent with educational needs, sufficient time off to
attend a funeral.

4. SUMMER SCHOOL - Should a summer school course begin before the end of the
teacher year, the Superintendent of Schools may honor a request for an employee to be released

from obligation upon completion of all commitments and instructional time.

5. GOOD CAUSE- other leaves of absence with or without pay may be granted by the
Board for a good reason.

ARTICLE IX. EXTENDED LEAVES OF ABSENCE

A The Board of Education will grant leave to any employee upon request in accordance with the
New Jersey and Federal Family Leave Acts.

B. Iiness in the Family:
A leave of absence without pay of up to one (I) year may be granted for the purpose of caring for

a sick member of the employee's immediate family. Additional leave may be granted at the discretion of the
Board.

C. Child Rearing:

The Board shall grant leave without pay to any employee upon request subject to the following
stipulations and limitations:

1. The Board may remove any pregnant employee from her duties on any one of the
following bases:
a. Work performance substantially declines from the period preceding
pregnancy.
b. Physical condition or capacity renders her incapable of

performing her assigned duties, which shall be deemed to exist of:
1.  The pregnant employee fails to produce a
physician's certificate that she is medically able to
continue working, or
2. The Board's physician concluded she is unable to continue with
duties.
c. Any other just cause that is found to exist in N.J.S.A. Title 18A.

2. The Board shall grant leave of absence for medical reasons associated with pregnancy
and birth to employees on the same terms and conditions governing leaves of absence for other
illness or medical disabilities, asset forth in NJSA Title 18A:30-1 et seq.

3. Any employee seeking such leave shall apply to the Board sixty (60) schools days prior
to the beginning of leave. At the time of application, the employee shall specify in writing the
date on which to commence leave and the date of return to work. The Board may require any
employee to produce a certificate from a physician in support of the 6 requested leave dates. The
physician's certification is subject to agreement by the Board's physician. Where medical opinion is



supportive by the leave dates requested, such leave shall be granted by the Board except that the
Board may change the requested dates upon finding that the grant of leave dates stipulated and
medically confirmed would substantially interfere with the administration of the school. Following the
grant of such leave to any employee the commencement and termination dates thereof may be further
extended or reduced for medical reasons upon application by the employee to the Board. Such
extension or reduction shall be granted by the Board for an additional reasonable period of time except
that the Board may alter the requested dates upon finding that such extension or reduction would
substantially interfere with the administration of the school, and provided that such date change is not
medically contraindicated. The Board may require any employee to produce a physician's certificate in
support of the requested change and is subject to agreement by the Board's physician. For Group A:
The termination date of an extended leave of absence shall be September 1st or January 1st only.
Notification of intent to return from extended leave, or resignation, shail be made in writing to the
Superintendent of Schools sixty (60} days prior to the scheduled termination of the leave of absence.
Teachers refurning to employment in September shall give notice to the Superintendent no later than
April 15th prior thereto.

4. For all employees upon returns from an extended leave of absence, the employee shall be
reinstated in the same position or a similar position for which the employee is qualified.

5. The Board shall grant leave without pay to any tenured employee or non-tenured
employee with four (4) consecutive years in the district for child rearing.

6. A child rearing leave granted to a teacher under tenure may be for the balance of that
school year in which it is granted, and, if requested, for all or part of the following school year.
The return date from the extended leave must be on the first day of a new marking period or
semester. The intended length of the leave must be defined in the initial request for the extension
of leave.

7. In any sub-section of Section B where the employee's physician and the Board's physician
disagree concerning the employee's ability to continue or resume working, they shall jointly agree
upon a third - physician who shall examine the employee to determine the employee's ability to
continue to resume work. The decision shall be binding upon all parties.

8. The employees shall be entitled to any and all leaves mandated by state and/or federal
law or regulation. The return date of the employees leave taken under state and/or federal law or
regulation may not be limited by restriction in this contract. Only the optional, Board-granted
extended leave is subject to the restrictions proscribed in #6 above.

Salary and Benefits

1. Group A and D - A teacher who worked 94 days through the last school day of the
preceding school year shall, upon return from leave, be placed on the next level of the salary
guide. Effective salary shall be the new salary guide.

2. Group B and C- Upon return from leave, an employee shall be considered as returning
at the next salary level, providing six months were worked during the previous contract year. The
effective salary shall be the new salary scale.

3. All Benefits to which an employee was entitled at the time of the leave of absence
commenced, including unused accumulated sick leave, shall be restored upon return. The
employee shall be assigned to a position within appropriate certification

10



ARTICLE X. DEDUCTION FROM SALARY

A The Board agrees to continue present dues deductions, which are authorized in writing by the
employee. Employees must terminate such deductions in writing in accordance with the provisions of the
law.

B. The Board agrees to deduct contributions to a tax shelter annuity fund upon receiving
anthorization to do so in writing from the employee. Such deduction shall continue until such time as the
employee notifies the Board in writing that said deductions are to be discontinued.

ARTICLE XI. INSURANCE PROTECTION
Article X1 Insurance Protection

A. Full Health Care Coverage

The Board shall provide fully paid heaith insurance protection for all full-time members of the
Association and their dependents, at no cost to the employee, under the School Employees Health
Benefits Program ("SEFIBP.”) and/or adbere to the State of New Jersey Pension and Health Benefits
Reform: The Educators' Health Benefits Fairness Act [July 1, 2020]; Chapter 44 (NJEBP). New hires as
of the effective date of the Act will be placed in the Educators' Health Plan. New members and existing
members choosing the NJEBP will make contributions to be calculated as defined in the law. Existing
employees who choose to remain in the traditional New Jersey Direct 10 or New Jersey Direct 15 health
plans will have their contributions calculated at the Chapter 78 tier 4 percentages as modified in the
Collective Negotiated Agreement in Part B.

The parties understand and agree that the Board retains the legal right to change carriers,
provided that the level of benefits shall be equal to or better than those provided under the SEHBP,

An employee who has fi