DOVER BOARD OF EDUCATION
AND THE
DOVER SUPPORTIVE STAFF ASSOCIATION
MEMORANDUM OF AGREEMENT

The Dover Board of Education ("Board") and the Dover Supportive Staff Association

("Association") hereby agree to incorporate all terms and conditions of the Collective Bargaining
Agreement that expired on June 30, 2021, into the successor Collective Bargaining Agreement
except for the modifications set forth below. The parties acknowledge that these terms and
conditions are subject to ratification by their respective memberships. The parties agree to present
and recommend these terms and conditions to their respective constituents for ratification.

1.

TERM OF CONTRACT
The term of the contract is 3 years: July 1, 2021 through June 30, 2024,

SALARY INCREASE:

Salary increases, inclusive of increment:

2021-2022 Increases as detailed on accompanying salary guides and employee salary
transition charts, both signed.

2022-2023 3.0% of the 2021-2022 base. Signed salary guides are attached.

2023-2024 3.0% of the 2022-2023 base. Signed salary guides are attached.

Salary increases shall apply to salaries only and shall be retroactive to July 1, 2021. There will be
no increase to stipends, hourly rates, longevity payments or other monetary items throughout the
life of the agreement unless specifically identified in this memorandum.

All terms and conditions contained in this successor Collective Bargaining Agreement will be
retroactive to July 1, 2021. The two exceptions to this are:

* The Vacation Time sidebar agreement signed in June 2022 is effective July 1, 2022.
* The 10 to 12 month transition language in Article VI which is effective July 1, 2022.

There will be no retroactive adjustment to health insurance deductions from July 1, 2021 through
ratification of this collective bargaining agreement.

The attached Vacation Time sidebar agreement that was signed in June 2022 and effective July 1,
2022, will be incorporated into the new collective bargaining agreement printing.

Article VI — Work Year: Add the following language to the beginning of this article as shown in
italics.

The work year for employees shall be as follows:

As of July 1, 2022 all employees, except bus drivers, will be hired as full-time 12-month employees.
All employees currently employed on a 10-month basis, except bus drivers, will be considered
grandfathered employees. These grandfathered employees will be able to maintain their 10-month
employee status if they so desire. The grandfathered employee will have the option to transition to a
12-month employee at the same salary guide step on the 12-month guide, but once they become a 12-
month employee they cannot change back to 10-month employee.
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7. Itis agreed that the position of Accounts Payable, which is currently a unit position, will be removed
from DSSA unit and become a non-unit position upon ratification of the new collective bargaining
agreement.

8. ARTICLE VI - WORK YEAR: Delete paragraph B.

9. ARTICLE VII - DAILY WORK HOURS: Paragraph D — Correct hours per day and week for bus
drivers to reflect that there is one 12-month driver that works 8 hours per day and the remaining
drivers are 10-month and work 6.5 hours per day, inclusive of a half hour lunch.

10. ARTICLE IX — HOLIDAYS:

e Paragraph A — Add “Juneteenth”
» Paragraph B.1. — Delete “rotating” and replace with “as needed.” Add: If the employee is needed,
the employee will submit a time sheet for payment.

11. ARTICLE X — PAID LEAVES OF ABSENCE

e Paragraph A — Change “accumulative” to “cumulative”

* Paragraph B — Revise to reflect sick days may be taken in half (1/2) day increments.

¢ Paragraph D.1. — Revise to reflect requests may be submitted electronically.

e Paragraph D.2. — Delete “additional”

» Paragraph G.2. — Delete the first two sentences and revise to reflect that “Notice of retirement
must be provided to the Board by December 31% of the school year in which the member plans to
retire. If timely notice is not provided, payment for unused sick leave will be made within 12
months of retirement.”

e Paragraph G.2. — Delete “equal monthly installments” in the final sentence.

12. ARTICLE XII — JOB POSTINGS
o Paragraph A — Delete “main offices” and “newspaper” and revise to reflect vacancies shall be
posted electronically through the district’s online posting site and an email to all employees.
(note: this does not affect the 3 days prior internal notice to employees contained in this
paragraph)
13. ARTICLE XIV — MISCELLANEOQOUS
e Paragraph D — Revise to reflect notices from the Board are to be in both English and Spanish, may
be served electronically and update the Board and Association addresses.
e Paragraph E — Revise to reflect policies are available on the District website.
e Paragraph K — Delete the paragraph.
 Paragraph O — Delete “option™ and revise to reflect paychecks are direct deposited.

14. All other proposals not incorporated herein shall be deemed withdrawn by the party who
submitted such proposal.

15. A duplicate of this memorandum has been furnished to and received by representatives of the
parties.
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SIDEBAR AGREEMENT
DOVER BOARD OF EDUCATION
AND
DOVER SUPPORTIVE STAFF ASSOCIATION
6/8/2022

WHEREAS, the Dover Board of Education (“Board™) and the Dover Supportive Staff
Association (“DEA”) are parties to a Collective Negotiations Agreement (“CNA”) covering the
2018-19 throngh 2020-21 school years; and

WHEREFEAS, Article XI of the CNA addresses the Vacation entitlement of covered staff
members; and

WHEREAS, the parties are in negotiations for a successor CNA; and
WHEREAS, the parties have negotiated a revised Vacation clause; and

WHEREAS, the parties have agreed to implement the revised Vacation clause prior to the
conclusion of negotiations upon execution of this Sidebar Agreement and its formal approval by

the Board at a regular public meeting;
NOW, THEREFORE, the parties agree as follows:
1. Effective July 1, 2022, Article XI of the CNA will read as follows:
A. Vacation
Full-time 12-month employees shall receive paid vacations as follows:
1. At the start of the Ist year of service: 10 days.
Employees whose hire date is after July I of the school year will receive prorated
vacation time. Proration shall be determined from the date of hire through June 30 at
the rate of .83 days per month. This total vacation time allotment will be made available
at the time of hire.
2. At the start of the 2nd year of service through 5 years of service: 10 days
3, At the start of the 6th year of service through 10 years of service: 15 days
4. At the start of the 11th year of service: 20 days

All vacation days listed in A, 1-4 will be available at the start of each contractual year.

3. A maximum of 5 days per contractual year (10 for employees with more than 5 years of
service) may be carried over (banked) into the following contractual year with the approval

1
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of the Administrator (Principal, Director or Supervisor of Buildings and Grounds) and
Superintendent or Assistant Superintendent. No more than 5 carry over (banked) days, or 110

as applicable, may be in the bank at any time.

6. Transitioning to an Additional Vacation Time Tier: Under Section A, 2-4 abave, if the
employee’s first day of employment occurred after July I of the contractual year, he/she will
be entitled 1o the additional vacation time on his/her anniversary date which shall be
prorated by dividing the additional amount of vacation days by 12 for each month of the year
to determine the prorated number of days that the employee is entitled to for that contractual

vear.

(For example: If a 12-month employee’s anniversary date is February Ist, that employee
would be entitled to 5/12 of the additional vacation days for that contractual year.) In the
Sfollowing contractual year that employee will receive the full allotment of the additional

vacation days.)

B. Vacation entitlement for all full-time employees shall be subject to the following
conditions:

1. Yacation time may be taken at any time during the year.

2. Use of vacation time must be approved in advance by the employee's immediate
supervisor. Such approval shall not be unreasonably withheld. In the case of unforeseen
emergency circumstances where the employee has expended their applicable personal
illness, family illness, or personal days, the employee will be able to utilize vacation

day(s) so as to not suffer a loss in pay.

3. No service credit shall accumulate during a an unpaid leave of absences, excluding
unpaid FMLA and NJFLA leaves of absences.

4. Aninvoluntary separation from employment followed by reemployment interrupted by
more than 12 months shall void all service credit.

5. A vresignation shall void all prior service credit.
6. No service credit shall be earned for part-time or hourly employment.

7. Prorate vacation for employees that leave the district during the contractual year. The
amount of vacation time the employee is entitled to for that contractual year shall be
divided by 12 for each month of the year 1o determine the monthly alliatment, Employees
who leave employment before the 15th of the month shall not receive vacation time for
that month. Employees who leave employment on the 15th or later shall receive the
allotted vacation time for that month. Any unearned vacation days that were used by the
employee wiil be deducted from the employee's final check.

8. Effective July 1, 2000, an employee who is permanently reassigned from a 10-month
work year to a 12-month work year shall accrue vacation time credit on a pro-rated
basis. The amount of vacation time shall be determined from the contracted vacation
schedule based upon employee’s original date of hire.

2



For example:  10-month employee works 11 years, and is then
changed to 12-month position
10x 11 = 110 months
110 months/12 monshs = 9 years
The employee is credited with 9 years of service for
vacation purposes.

2. All other terms and conditions of the CNA not specifically modified by this Sidebar
Agreement remain in full force and effect.

3. The revised Article XI set forth in this Sidebar Agreement, with a July 1, 2022
effective date, will be included in the successor CNA agreement negotiated by the parties
once it is ratified.

For the Board For the Association
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