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PREAMBLE

WHEREAS, the Kenilworth Board of Education, pursuant to the laws of the State of
New Jersey in such case made and provided, negotiated a collective bargaining agreement
with the Kenilworth Education Association as the representative for the Secretaries, Clerks
and Aides; and

WHEREAS, the parties pursuant thereto have reached an agreement on all matters
set forth in the agreement between the parties;

NOW, THEREFORE, in consideration of the mutual covenants, obligations and
conditions, this Agreement is made effective this 1 day of July, 2000, by and between the
Kenilworth Board of Education and the Kenilworth Education Association as the

representative for the Secretaries, Clerks and Aides.



PURPOSE

O

The general purpose of this Agreement is in mutual interest of the Board and the
employees in the unit described above to record the teens of the agreement between the
parties signatory hereto arrived at through collective bargaining with respect to rates of pay
and other conditions of embloyment.

The parties signatory hereto recognize that mutual understanding, harmony and
cooperation among the employee representatives and the Board of Education are necessary
and essential to the furnishing of the public services required by the Board of Education and

the employees described in the unit.
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ARTICLET
O RECOGNITION
The Board of Education recognizes that during the term. of this Agreement, unless
the laws of the State of New Jersey otherwise provide, that it will recognize the Kenilworth
Education Association as the exclusive bargaining representative, as defined in the New
Jersey Employer Employee Relations Act, for all Secretarial, Clerical and Aide personnel,

excluding therefrom the following personnel:

Board Secretary
Secretary to the Superintendent

Assistant to Board Secretary

O
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ARTICLE II

O NEGOTIATION PROCEDURE

A.  Negotiations will commence on or about January 1* of the year of termination
of the Agreement, unless negotiations for the prior contract have not concluded or a later

date is mutually agreed upon by the parties.
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ARTICLE III

MANAGEMENT FUNCTION ANb RIGHTS

A.  Except as modified, altered or amended by the within Agreement, the Board
of Education shall not be limited in the exercise of the statutory Board of Education
management functions. The Board, on its own behalf and on behalf of the voters
encompassing the area covered by the Kenilworth Board of Education, hereby retains and
reserves unto itself, without limitation, all powers, rights, authority, duties and
responsibilities conferred upon and vested in it by the laws of the State of New Jersey, the
Constitution of the State of New Jersey, and of the United States, including, but without
limitation, the following rights, privileges and functions:

1. The executive management and administrative control of the school
system and its properties and facilities, and the activities of its employees related to their
employment.

2. The right to hire all employees and subject to the provisions of law to
determine their qualifications and the conditions for their continued employment, or their
dismissal or demotion; and to promote and transfer all such employees.

3. The right to create new jobs or classifications and to set rates of pay
therefor, discontinue, realign or consolidate existing jobs or classifications.

4. The right to make temporary or permanent changes in the method of
doing business or in the operations of administrative functions.

5. The right to determine the number of, or type of, employees required,
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or the particular occupations to be filled.

6. During the term of this Agreement, if the Board consolidates jobs
and/or creates new jobs which do not fit into the categories established between the parties,
then, in that event, the Board will establish a category and a guide, which if disagreed to by
the Association may file a grievance and carry same through the grievance and arbitration
procedure. Initial placement on a guide shall not be subject to the grievance and arbitration
process.

B. The exercise of the foregoing powers, right, authority, duties and
responsibilities by the Board, the adoption of policies, rules, regulations and practices in
furtherance thereof and the use of judgment and discretion in connection therewith shall be
limited only by the specific and express terms of this Agreement and then only to the extent
such specific and express terms hereof are in conformance with the laws of the State of New
Jersey, the Constitution of the State of New Jersey, and the Constitution and laws of the
United States, PERC decisions and Court decisions.

C.  Nothing contained herein shall be considered to deny or restrict the Board of
its rights, responsibilities and authority under Title I SA of the Laws of the State of New

Jersey or any other State laws or regulations as they pertain to education.
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ARTICLE IV EMPLOYEE RIGHTS

A. Pursuant to the New Jersey Employer-Employee Relations Act adopted by the
Legislature of the State of New Jersey and confirmed by the Governor of the State of New
Jersey and further pursuant to any amendments to the aforesaid legislation which may be
adopted during the course of this Agreement, the Board of Education hereby agrees that all
employees covered by the terms of this Agreement shall have the right to join and support
the Kenilworth Education Association for the purpose of engaging in collective negotiatioﬁs
and bargaining as defined and provided for by the aforesaid legislation of the State of New
Jersey. The Board of Education undertakes and agrees that it will not directly or indirectly
discriminate against any employee covered by the terms of this Agreement by reason of his
or her membership in the Kenilworth Education Association, his or her participation in
collective negotiations and bargaining with the Board, or by reason of his or her institution
of any grievance arising out of the terms and conditions set forth in the within Agreement.

B. Nothing contained in the within Agreement or as provided for in Article [V
shall be construed to define or restrict to any employee or any other person covered by the
within Agreement his or her rights under the New Jersey Employer-Employee Relations Act
as adopted and as may be amended during the term of this Agreement.

C. Upon receipt of a written request to the Superintendent of Schools, an
employee may review his/her official personnel file. Such review of the file shall be in the
presence of the Superintendent or, at the discretion of the Superintendent, he or she may

delegate this responsibility to any other designee.
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L Upon receipt of the written request, the Superintendent and/or his
designee shall schedule a mutually convenient time for such review.

2. An employee shall have access only to those materials in his/her file
dealing with observations and evaluation of his/her work performance, correspondence,
attendance record, health examinations and salary information. No employee shall have
access to documents relating to his/her initial employment and subsequent employment in
cases where an employee resigns and has been re-employed; i.e., application forms,
credentials from placement services and letters of reference.

3. Neither the official personnel file nor any documents kept therein may
be removed from the Board offices where it is reviewed. An employee may, however,
request a photocopy of any of the material which he/she has had the opportunity to review.

4, The right to review a personnel file as herein set forth shall be limited
to the employee reviewing his/her personnel file which does not include the right to review
the personnel file in the presence of a representative or other third party except the
Superintendent and/or his/her designee.

D.  No employee shall be prevented from wearing pins or other identification of
membership in the Association or its affiliates.

E. No adverse recommendation to deny a tenured Secretary a salary adjustment
or increment or position will be made by the Principal to the Superintendent or by the
superintendent to the Board of Education, if the adverse recommendation was first initiated

by the superintendent, without the Secretary first being afforded an interview with the
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Principal or the Superintendent, as the case may be, concerning such recommendation. At
such interview the Secretary shall have the option of having a representative present.
ARTICLE V

ASSOCIATION RIGHTS AND PRIVILEGES

A.  Representatives of the Association shall be permitted to transact official
Association business on school property, provided that no such meetings shall be permitted
to interfere with or interrupt normal school operations and further provided that the
Superintendent approves the same at least twenty-four (24) hours in advance of said
meeting.

B. All meetings must be scheduled after the end of the work day, provided,
however, that no meeting shall be scheduled so as to conflict with the work schedule of any
of the employees covered by the terms of this Agreement.

C.  The Association shall have the right to use school facilities and equipment
after school hours when the facilities and equipment are not in use. The right hereinabove
conferred shall be subject to the prior approval of the Superintendent. Ifthe Superintendent
refuses to grant the permission, that decision shall be final and may not be the subject of the
grievance and arbitration procedure. Whenever permission is granted by the Principal, the

Association shall pay for the reasonable costs of materials and supplies incidental to such

use.
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ARTICLE VI

CHECK OFF AUTHORIZATION

A.  TheBoard, upon receipt of a proper authorization duly signed by the members
of the Kenilworth Education Association, will deduct and check off from the employee's
wages the regularly established dues of the Kenilworth Education Association in accordance
with the laws of the State of New Jersey, provided, however, that the Board of Education
will not honor any check off authorization for the deduction of dues if the authorization and
request is inconsistent with Chapter 123, Public Laws of 1974, as adopted and/or amended
during the course of this Agreement.

B. Deductions of the Kenilworth Education Association dues shall be made on
the fifteenth of each month following the monthly pay period in which deductions are made.

C. The total sum chécked off, pursuant to the authorization filed with the School
Board, shall be remitted to such person as may be designated by the Kenilworth Education
Association and upon remitting the same the Board of Education shall be released of all
claims by the Kenilworth Education Association.

D. 1. If any employee does not become a member of the Association after
thirty (30) days of being hired, the Board of Education shall deduct from that employee's
salary a representation fee in lieu of dues for services rendered by the Association. At the
beginning of each school year the Association shall furnish to the Board the names of those
Association members who are not on dues deduction.

2. The representation fee, in lieu of dues, shall be in the amount of

-10 -
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eighty-five (85%) percent of the regular membership dues as certified by the Association.

3. Any employee who pays a representation fee in lieu of dues shall have
the right to demand and receive from the Association, under proceedings established and
maintained by the Association, in accordance with appropriate statutory provisions and
Court decisions, a return of any part of that fee paid by him which represents the employee's
additional pro rata share of expenditures by the Association that is either in aid of activities
or causes of a partisan, political or ideologiqal nature only incidentally related to the terms
and conditions of employment or applied tdward the cost of any otﬁer benefits available only
to members of the Association. The pro rata share subject to refund shall not reflect,
however, the cost of support of lobbying activities designed to foster policy goals in
collective negotiations and contract administration or to secure for the employee represented
advantages in wages, hours and other conditions of employment in addition to those secured
through collective negotiations with the public employer.

4. The mechanics for the deduction of representation fees and the
transmission of such fees to the Association will, as nearly as possible, be the same as those
used for the deduction and transmission of regular membership dues to the Association.

5. The Association shall indemnify, defend and save harmless the Board
of Education against any and all claims, demands, suits, or other forms of liability, that shall
arise out of or by reason of the action taken or not taken by the Board of Education in

reliance upon the representation fee information furnished by the Association or its

representative.



ARTICLE VII

O HOLIDAYS - OFFICE CALENDAR

A. All Secretarial and Clerical employees shall not receive any deductions from
their pay for not working holidays set forth below.

B. School recesses are not considered holidays for twelve (12) month secretaries
and they will be scheduled to work during said periods.

C. Employees who are hourly rated shall not receive holiday pay for days not

worked.

D.  Ten (10) month employees shall be given holidays pursuant to the school

calendar. Twelve (12) month employees shall have fifteen (15) holidays as hereinafter set

forth:

O Martin Luther King Day Columbus Day
President's Day Thanksgiving Day
Good Friday Day after Thanksgiving
Memorial Day Christmas Eve
July 4%® Christmas Day
Labor Day New Year’s Eve
NJEA Convention (2) New Year’s Day

E. If no administrator or administrative designee reports to work when school is

not in session, employees shall not be required to stay in the building and shall suffer no loss

in pay for that period of time. An administrator shall be considered as reporting to work if
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he/she provides a telephone number and location where he/she can be contacted while

Q outside the building during the work day.

F. If school is closed on Easter Monday, twelve (12) month employees shall not

be required to report to work.

O
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ARTICLE VIIT

NON-DISCRIMINATION

A.  TheBoard will not interfere with, restrain or coerce employees covered by this
Agreement because of membership in, or activity on behalf of, the Association. The Board
will not discriminate in respect to hire, tenure or term or condition of employment against
any employee covered by this Agreement because of membership in, or activity on behalf
of, the Association, nor will it discourage or attempt to discourage membership in the
Association or éttémpt to encourage membership in an employee representation group.

B. The Association agrees to admit Secretarial, or Clerical or other employees
covered by this Agreement into their Association on terms and conditions which are
reasonable and the same as those generally applicable to other members.

C. The Board and the Association shall not discriminate against any person

because of race, color, sex, age, religion or marital status.
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ARTICLE IX

O GRIEVANCE PROCEDURE

A.  Grievance procedure

1. There shall be two types of grievance:

The first type of grievance shall permit the Association or the employee
to present a complaint concerning application of policies or administrative decisions
affecting employees; the second type of grievance shall be in the form of a complaint
alleging a specific violation or misinterpretation of this Agreement.

a. The first type of grievance, including any grievance related to
the non-renewal of employment of a non-tenured Secretary or Clerk, as hereinafter defined,

O shall not proceed beyond Level 3 of the Grievance Procedure as hereinafter set forth. The
Board, or a committee appointéd by the Board, shall review such grievance and render a
decision which shall be final and binding upon any grievant or the Association.

b. Only those complaints alleging a violation or misinterpretation
of this Agreement may be submitted to binding arbitration as hereinafter provided for.

B. Procedure
1. All grievances shall be initiated in writing on the level where the
actions or decisions complained of were made. The written grievance at all levels of the
procedure shall include a concise statement of the grievance and the remedy sought.
2. Level One - Principal/Immediate Supervisor

O A grievance shall first be presented within fifteen (15) work days after
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the date of occurrence of the alleged violation or interpretation of the contract, or the date
of the adoption of the policy or administrative decision, as the case may be, to the
Principal/Immediate Supervisor, or shall be deemed to have been waived.. The employee
or the Association shall submit the grievance in writing and discuss it with the
Principal/Immediate Supervisor. The Principal/Immediate Supervisor shall have ten (10)
working days after receipt of the grievance in writing to render his decision in writing.
3. Level Two - Superintendent

If the grievance concerns an action or decision of the
Principal/Immediate Supervisor or if no satisfactory decision or no decision was rendered
at Level Two, of if the grievance is district wide, the employee or the Association shall
submit the grievance in writing and discuss it with the Superintendent. Grievances that are
appealed from Level One shall be submitted at Level Two within five (§) working days after
receipt of the decision at Level One or ten (10) working days after the grievance was
submitted at Level One, whichever is sooner, or shall be deemed to have been waived. The
Superintendent shall have ten (10) working days after receipt of the grievance in writing to
render a decision in writing.

4. Level Three - Board of Education

If the grievance concerns an action or decision of the Superintendent
or if no satisfactory decision or no decision was rendered at Level Three, the employee or
the Association shall submit the grievance in writing and discuss it with the Board.

Grievances that are appealed from Level Two shall be submitted at Level Three within five

-16-
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(5) working days after receipt of the decision at Level Two or fifteen (15) working days after
the grievance as submitted at Level Two, whichever is sooner, or shall be deemed to have
been waived. A meeting between the Board and the Association representative will be held
concerning the grievance within fourteen (14) working days after the grievance was
submitted at Level Four. The Board shall have ten (10) working days after the meeting with
the Association representative to render a decision in writing.
5. Level Four - Arbitration

a. If a grievance concerns the interpretation, application, or
violation of this Agreement and if no satisfactory decision or no decision was rendered at
Level Three, the Association may submit the grievance to arbitration by sending a Demand
for Arbitration to the Board and the State of New Jersey Public Employment Relations
Commission (PERC) at its Ttenton, New Jersey office. Such demand shall be sent within
ten (10) working days after receipt of the decision of the Board or twenty (20) working days
after the meeting with the Board, whichever is sooner, or shall be deemed to have been
waived. b. The arbitrator will be required to issue his decision within
thirty (30) calendar days from the date of the closing of the hearing. The arbitrator's decision
shall be in writing and will set forth his findings of fact and conclusions on the issues
submitted. The decision of the arbitrator shall be final and binding upon the parties.

c. The arbitrator shall have no authority to add to or subtract from
or modify, in any way, the terms of this Agreement.

d. The cost for the services of the arbitrator, including per diem

-17-
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expenses, if any, and actual and necessary travel, subsistence expenses and the cost of the
hearing room, shall be borne equally by the Board and the Association. Any other expenses
incurred shall be paid by the party incurring same.
C. Miscellaneous

1. Notwithstanding the time periods in which grievances shall be
presented and processed, it is recognized by the parties hereto that grievances are processed
asrapidly as possible. The number of days indicated at each level of the grievance procedure
should be considered as a maximum and every effort should be made to expedite the
processing. The time limits specified may, however, be extended by mutual written
agreement.

2. All grievance meetings and/or hearings as provided for under Article
IX shall be conducted in private and shall include only the grievant and/or his representative

and the Board of Education and/or its representative.
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ARTICLE X
O LEAVE OF ABSENCE AND SICK LEAVE POLICY

A.  Notification of Absences. Secretarial and Clerical employees who are to be
absent shall notify the principal of the building or immediate supervisor as soon as possible.
B. Doctor's Certificate
L. In all cases of personal illness of four (4) or more consecutive days, a
certificate signed by the attending physician shall be furnished by the employee upon return
to duty.
2. In the case of frequent or intermittent illness, the Board or
Superintendent may require the employee to submit a certificate of illness signed by the
attending physician or submit to an examination or series of examinations by the school
O physician. As a general rule, such request will not be made until the third (3% day of illness.
C. Annual Sick Leave. Each employee will be allowed absences for personal
illness with full pay as follows:
1. Ten (10) month employees shall receive twelve (12) days in each
contract year.
2. Twelve (12) month employees shall receive fifteen (15) days in each
contract year.
D.  Terminal leave compensation will be approved for all employees who submit
their form to the State Pension and Annuity Fund for retirement purposes.
1. An employee who has twelve (12) continuous years of service in the
O
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Kenilworth school system shall receive terminal leave pay as follows:

a. One-half (1/2) day's pay for each accumulated sick day. A day's
pay is defined as one three-hundredths (1/300) of the member's final annual salary, provided,
however, no payment shall be made for any sick leave accumulated beyond two hundred
(200) days.

b. The estate of the employee who dies during the duration of this
contract after twelve (12) continuous years of service in Kenilworth shall receive terminal
leave pay for sick days accumulated, computed on the same basis as paragraph a.

E. Cumulative Sick Leave

1. Any unused portion of the yearly sick leave allowance for any employee
may accumulate without limits to be used in any subsequent year in case of extended illness.
Absences on sick leave shall be charged first to the yearly allowance until it is fully
exhausted, thereafter to the accumulated credit.

F. Justifiable Absence Other than for Personal Illness Chargeable to Sick Leave
Quarantine - Absence for quarantine within the meaning of Title 18A:30-1 upon
presentation of the proper evidence to the Superintendent.

G.  Justifiable Absence Other than for Personal Illness Not Chargeable to Sick
Leave

1. For serious illness of any relative living in the employee's immediate
household, not to exceed four (4) days in any one year, and upon receipt of a doctor's

certificate and approval of the superintendent within five (5) working days of return.
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2. For death in the employee's immediate family (parent, de facto parent,
spouse, child, brother, sister, mother-in-law, father-in-law, grandparents, grandchild,
daughter-in-law, son-in-law) not to exceed four (4) days in any one instance.

3. For the death of the employee's nephew, niece, aunt, uncle, cousin, not
to exceed the day of the funeral.

4, Court Order. Absence by reason of subpoena by any Court, and upon
the presentation of a proper written evidence to the Superintendent, provided the said
subpoena does not involve a litigation in which the employee is a party litigant, or a
litigation in which the employee testifies against the Board of Education.

H. Maternity
1. Unpaid Maternity Leave

a. An employee may apply for an unpaid leave of absence due to
pregnancy. The application shall be accompanied by a statement from a physician
confirming the pregnancy and the anticipated date of birth. If the Board gets sufficient
notice, the commencement date of the unpaid maternity leave shall be granted as requested.
Such leave, when granted to a non-tenured employee, shall not extend beyond the term of
the employee's then existing contract.

b. When an unpaid maternity leave due to pregnancy is granted, it
cannot later be converted to a paid leave either pre-delivery or post-delivery related to that
pregnancy.

c. At the time of the grant of the unpaid maternity leave the

221 -
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applicant shall indicate to the Board of Education her intention of seeking a child rearing
absence without pay following the delivery due to that pregnancy.

d. A tenured employee who has been granted an unpaid maternity
leave and wishes a child rearing leave shall within thirty (30) calendar days after the delivery
of the child apply to the Board of Education for an unpaid child rearing leave as hereinafter
provided.

€. | The Superintendent may at any time during the pregnancy of an
active employee remove the employee from her duties on any of the following bases:

i. Her performance has substantially declined from the time
immediately prior to her pregnancy; or

ii. Her physical condition or capacity is such that her health
would be impaired if she weré to continue her secretarial or clerical duties, which physical
condition or capacity shall be deemed to exist only ifthe pregnant employee fails to produce
a certification from her physician that she is medically able to continue her secretarial or
clerical duties; or the Board's physician and the employee's physician agree she should not
continue her secretarial or clerical duties; or in the event of a difference of medical opinion
between the Board's physician and the employee's physician, a third physician chosen by the
employee and approved in advance by the Board determines that the employee should not
continue her secretarial or clerical duties, in which case the full expense of the examination
shall be borne by the employee.

f. The terminal date of the leave may be modified upon application

-22-
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of the employee.
2. Paid Maternity Leave

a. An employee seeking a pre-delivery medical sick leave is
expected to work up to the time her doctor certifies that she is no longer able to work due
to medical disabilities.

b. If an employee seeks to establish a pre-delivery medical
disability, she shall suppl).' the Board with a detailed medical report which shall support the
fact that the employee is disabled and unable to work beyond the date set forth in the
medical report. The period of medical disability shall not exceed thirty (30) calendar days
unless the doctor furnishing the report states the specific nature of the disability which shall
reflect a medical condition beyond the normal disabilities associated with the pregnancy. In
such case where there is a claim for medical disability beyond thirty (30) days, the Board
reserves the right to have the employee examined by a Board designated physician who shall
be specialized in obstetrics and gynecology. If the Board's physician disagrees with the

employee's physician as to the nature and/or extent of the disability, the employee shall be

referred to an obstetrician-gynecologist, certified as a specialist by Rahway Hospital,
Rahway, New Jersey, whose opinion as to the nature and extent of the disability and the
necessity for an extended medical leave beyond thirty (30) calendar days shall be binding

upon the employee and the Board.

C. If an employee seeks to establish a post-delivery medical

disability, she shall supply the Board with a detailed medical report which shall support the

-23.



fact that the employee is disabled and unable to work within thirty (30) calendar days after
O the delivery due to the pregnancy for which a paid pre-delivery leave was granted. The
period of medical disability shall not exceed thirty (30) calendar days unless the doctor
furnishing the report states the specific nature of the disability which shall reflect a medical
condition beyond the normal disabilities associated with post delivery pregnancy. In such
case where there is a claim for medical disability beyond thirty (30) days, the Board reserves
the right to have the employee examined by a Board designated physician who shall be
specialized in obstetrics and gynecology. If the Board's physician disagrees with the
employee's physician as to the nature and/or extent of the disability, the employee shall be
referred to an obstetrician-gynecologist, certified as a specialist by Rahway Hospital,
Rahway, New Jersey, whose opinion as to the nature and extent of the disability and the
O necessity for an extended medical leave beyond thirty (30) calendar days shall be binding
upon the employee and the Board.
3. Child Rearing Leaves
a. An employee may apply for a child rearing leave, whether due
to delivery of a natural child and/or an adoption. Such leave shall be granted without salary.
b. Application for a child rearing leave shall be made within thirty
(30) calendar days after the delivery of the child or in cases of adoptions as soon as the
applicant knows that the adoptive child will be delivered to the applicants.
C. A child rearing leave of absence, if it is approved, in cases of a

natural delivery will commence at the termination of the paid or unpaid maternity leave and
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in cases of adoptions it will commence upon the delivery of the child to the adoptive parent.

d. A child rearing leave shall be grmted to the end of the school
year in which the application was made and may be renewed by the employee for an
additional school year if the child rearing leave commenced on or before April Ist and for
an additional two (2) years if the leave commenced between April 1st and June 30th.

e. Early Return. If an employee seeking a maternity leave suffers
a miscarriage, a stillbirth and/or a child is born which requires being institutionalized, then
in any of those events the employee may request to terminate the leave previously granted.
However, it is understood that when the request is made for an early return the employee
will be advised of the assignment available and a return date which the Board may fix not
later than seventy-five (75) days from the date of the request to return. The employee, upon
being advised of the assignment, will then exercise the option of returning to the assignment
and the time set by the Board but in no event will an employee be permitted to return
between April 1st and June 30th of any school year. If the employee does not elect to return
to the assignment offered, then the leave shall continue until the commencement of the next
school year.

f. Notification of Return. If an employee has been granted a child
rearing leave, the employee must notify the Board of Education on or before March 1" of
the year preceding the termination of the leave of his/her intention to return. If the employee
fails to advise the Board of his/her intention to return to school at the termination of the

child rearing leave then he/she shall be considered as having notified the Board of his/her
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resignation.

Q 4. In the event that normal conditions attendant upon pregnancy and birth
do not prevail, the employee may apply to the Board or permission to return to her position
prior to the termination of the period for which leave is granted.

5. For purposes of calculation only as to whether or not an employee is
entitled to the amount of sick days one can accrue by virtue of continuous years of service
as herein provided, a maternity leave shall not constitute a break in service. It is understood
and agreed, however, that no sick leave may be accrued for the period when the employee
is on a maternity leave.

6. When the Board approves any maternity leave it shall do so in writing
designating the term of the leave and a return date for the employee to return to work.

O 7. As a further condition for the granting of a maternity leave, the
employee will be required to notify, in writing, the Superintendent of Schools or his
designee, on or before March 1 of the year immediately preceding the return date set forth
in the leave, that she is returning to work as scheduled. Failure to give such written notice
shall automatically terminate the employee's employment on the aforesaid March 1.

L. Temporary Leaves of Absence

Employees may be granted up to three (3) days off per school year, with pay,
for personal business reasons, provided, however, that they make application to the
Superintendent or his designee for such personal leave two (2) days in advance of the

requested leave. No personal leave shall be granted for two successive days, nor immediately

O
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before or immediately after any vacation or holiday period. No more than five (5%) percent
of the staff can receive time off for personal business days at the same time except for an
emergency. Nothing herein contained shall prevent the Board, at its option, when it is
satisfied that an emergency exists from waiving the two (2) days' notice hereinabove
provided. In order to obtain a leave under this provision an employee must state that the
business purpose cannot be satisfied at the end of the work day rather than during the work
day.
J. Salary During. Absence Caused by On-the-Job Injury

1. Pursuant to the provisions of Title 18A:30-2.1, whenever an employee,
other than a temporary hourly employee, is absent from his duty as a result of a personal
injury caused by an accident arising out of and in the course of his employment, the
employee will receive full wages for the time of such absence up to one (1) calendar year
without having such absence charged to the annual or accumulated sick leave.

2. In the event that absence due to injury as specified within the meaning
of this policy shall exceed one (1) year, the remaining days shall be deducted from due and
accumulated sick leave to the limit of such due and accumulated leave.

3. Any amount of salary or wages paid or payable to an employee pursuant
to this policy shall be reduced by the amount of any workers' compensation award made for
temporary disability.

4, In order to be eligible for benefits under this policy, the employee's

physical inability to perform his usual duty for the time in question shall be certified by the



O

senior medical inspector of the district.
K.  Military Leave for Training Purposes

1. Leave for the taking of military courses and/or non-military training
purposes may be granted without pay by the Board when a staff member elects of his own
volition to take such courses for non-training purposes if the same involves a loss of work
during the duty year.

2. Leave for military training purposes in accordance with Title 38:23-1
shall be granted only after the Board has been satisfied that it is not possible for the staff
member to carry out his normal military responsibilities on non-school (non-work) time and
after representations have been made to the Armed Services to alter the time of required
training duty so that it shall not conflict with

school (work) duties.

185058 - 1/CMM
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ARTICLE XI

WORK DAYS - OFFICE HOUR

Any reference in the within Agreement to days shall mean work days unless
otherwise specifically provided. One (1) day's salary is defined as one two hundred
sixteenths (1/216) of the annual salary for all full time employees except employees on a
twelve (12) month contract and a day's salary for those employees shall be defined as one
two hundred sixtieth (1/260th) of the annual salary, regardless of the number of work days
in the month.

A. Secretaries shall have an eight (8) hour day and shall include a sixty (60)
minute duty free lunch. The secretary’s work day shall begin no earlier than thirty (30)
minutes before the teacher work day. The start of the work day shall be determined by the
Building Principal.

The Board may implement a change in the work day. The Board will provide
a two (2) week advanced notice prior to the implementation of the change in work day.

Ten (10) month secretaries serving as a substitute secretary during the summer
shall be paid their regular per diem rate.

B. Security Aides and Classroom Aides shall be employed on an hourly basis.

C. The Board has the right to require employees to report to work one-half (1/2)
hour prior to the reporting time for teaching staff. If there is a change in teacher/pupil
schedules, the office staff and aides will be given two (2) weeks advance notice in writing
of the changes in the starting and ending times for work, but such changes will be without

any increase in the overall work day.
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ARTICLE XII
O VACATIONS

A.  Theannual vacation period shall coincide with the school fiscal year beginning
on July 1 of a given year and ending on June 30 of the following year.

B. The aforesaid twelve (12) month employees shall be entitled to accrue ten (10)
days annual vacation if they have been employed less than ten (10) complete years of
service. Employees with more fhan ten (10) years of service are entitled to accrue fifteen
(15) days. Any vacation time accrued must be taken during the year immediately following
the accrual. Earned vacation days not taken in the year immediately following an employee's
accrual of the same shall be canceled and there shall be no entitlement to the said employee
at any subsequent point in time.

C. Twelve (12) month Secretarial and Clerical employees shall be entitled to
vacations according to the following schedule:

Amount of Time Served Amount of Vacation
Upon completion of one (1) year

to the completion of five (5) years

of employment 10 days
Upon completion of six (6) years

to the completion of ten (10) years

of employment 15 days

Upon completion of eleven (11)
years 20 days

Employees commencing employment after July 1* shall receive prorated

O vacation days at the rate of .83 day per month.

185058 - 1/CMM
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D.1. Employees shall not make firm vacation plans prior to administrative approval.

2. Vacation schedules must be approved in advance by the Principal/Immediate
Supervisor.

3. Employees may not be out more than 10 consecutive work or non-work week
days between September 1* and June 30.

4. No more than 10 vacation days can be used between September 1* and June
30"

5. The Principal/Immediate Supervisor may reject a proposed vacation schedule
if at the discretion of the Principal/Immediate Supervisor it interferes with the operation of
the office/department/school.

E. Employees shall not be required to work on days on which schools are closed

due to emergency or inclement weather and shall suffer no loss of pay.
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ARTICLE XIII
INSURANCE

A.  Asofthebeginning of each school year, the Board shall provide yearly health
care insurance protection as designated.

l. Complete insurance coverage for all full time employees of the Board
and their families under the current provider or under a different carrier and policy that
provides coverage that is equal to or better in all aspects to the current provider’s policy.
Said policy shall include a mandatory second opinion rider and hearing aids, and the major
medical deductibles will be $200/$400.

B. The Board shall provide a dental plan under the current provider or under a
different carrier and policy that provides coverage that is equal to or better in all aspects to
the current provider’s policy. Maximum dental coverage will be $1,500 and orthodontia will
be $2,250.

C. Health care insurance shall include medical treatment insurance,
hospitalization insurance, diagnostic X-ray insurance, major medical insurance, dental
insurance, and any other insurance pertaining to health care. Notwithstanding anything in
this Agreement to the contrary, during the term of this Agreement the Board may make
changes in health insurance coverage of employees consistent with economic needs of the
school district.

D.  New employees whose first day of employment is on or before July 1, 2001,

shall be enrolled in PPO. Current employees who transfer from traditional to PPO shall

-32.
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receive a one time payment of 25% of the difference in the premium cost between the
coverages. Any employee who waives medical coverage shall receive 25% of the premium
for the waived coverage on an annual basis.

E. 1. The Board agrees to provide Long Term Disability Plan as is more fully
described in the attachment (a).

2. The Board shall have the right to provide a long-term disability plan from a
provider of its choice with a benefit level similar to the current plan provided by Union
Mutual Group.

F. The Board agrees to provide “a Vision Care Plan” as offered by the current
provider or under a different carrier and policy that provides coverage that is equal to or
better in all respect to the Plan of the current provider. The Vision Care Plan specifications
are more fully described in the attachment (b).

G.  The above insurance coverage shall be provided to all unit members working
an average of twenty (20) hours or more per week.

H. Effective July 1, 2001, the Board shall implement a Section 125 Plan.
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ARTICLE XIV
SALARIES

A.  The salaries of all Secretarial, Clerical and Aides are set forth in the Salary
Guide attached hereto as if fully set forth herein.

B. All employees shall be given written notice of their salaries for the
forthcoming contract year not later than April 30™ provided the salaries have been agreed
to through collective negotiations and if not so agreed to then the salaries in effect preceding
the April 30th in question shall be coﬁtinued until a settlement has been reached.

C. Employees on a twelve (12) month basis shall be paid in twenty-four (24)
equal semimonthly installments. Employees on a ten (10) month basis shall be paid in twenty
(20) equal semimonthly installments. When a payday falls on or during a holiday or
weekend, the Board will turn over the employee's paycheck on the last working day prior

to the holiday or weekend.
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ARTICLE XV_

MISCELLANEOUS PROVISIONS

A.  Neither of the parties hereto may add to or subtract from the provisions
contained in the within Agreement during the duration of same. This Agreement contains
the entire understanding between the parties hereto and may not be modified in \&hole orin
part by the parties except by an instrument in writing duly executed by the parties.

B. All employees covered by this Agreement shall also be subject to and abide
by such school policiés and regulations adopted by the Board of Education.

C. If any provisions of this Agreement are held to be contrary to law and such
provision is not material to the continuance of this Agreement, the provision shall be
regarded as null and void and severable and the Agreement shall otherwise continue in full
force and effect. If the provision declared contrary to law is material to the continuance of
the Agreement, then the entire Agreement shall be regarded as null and void and of no
effect.

D.  This Agreement represents and incorporates the complete and final
understanding and settlement by the parties of all bargainable issues which were or could
have been the subject of negotiations. During the duration of this Agreement neither party
will be required to negotiate with respect to any subject matter whether or not covered by
this Agreement and whether or not within the contemplation of either or both of the parties
at the time they negotiated or signed this Agreement, provided, however, the Board of

Education agrees it will not unilaterally change the terms and conditions of employment in
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violation of the law.
ARTICLE XVI
TUITION REIMBURSEMENT

Each employee in the unit may apply to the Board for approval in advance of any
course of study related to his’her employment. The Board hereby agrees to allocate on a
non-accrual basis up to the sum of two thousand ($2,000) dollars for such purpose annually
for the total unit and not per person. If the Board approves the taking of a course of study
at a private school or college, the Board shall reimburse the employee up to one hundred
(100%) percent of the amount charged, upon said course being completed with a grade of
B or better, and further provided that if the sum of two thousand ($2,000) dollars has been

expended, no further contributions shall be made by the Board of Education for such

purpose.
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ARTICLE XVII

WORK DAY/WORK YEAR FOR AIDES

All non-certificated aides shall work the same calendar and work year as the teacher
work year.

All non-certificated aides shall work the same day in length as the teachers’ work day.

All non-certificated aides shall receive a duty-free lunch in the same length as the

teachers scheduled at the discretion of the Supervisor within reason.
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ARTICLE XVIII
DURATION
This contract shall be effective for the purposes of the implementation of the Salary

Guide and all other terms and conditions for the period from July 1, 2000 to June 30, 2003.

IN WITNESS WHEREOF, the Kenilworth Board of Education and the Kenilworth

Education Association have caused this Agreement to be executed this day
, 2002.
Attest: KENILWORTH BOARD OF EDUCATION
/M/ By: g)‘ g / el L
VAR T
Secretary President
Attest: KENILWORTH EDUCATION ASSOCIATION

e o s

Secretary @ dent
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KENILWORTH BOARD OF EDUCATION

O Secretaries Salary Guide '

12 Month Secretaries

Step | 2000-2001 2001-2002 2002-2003

1 22,857 22,857 23,129

2 23,587 23,345 23,859
3 24,345 24,115 24,629
4 25,115 24,905 25,441
5 25,895 25,815 26275
6 26,786 26,830 27,235
7 28,240 27,825 28,306
8 29,514 30,315 29,355
O 9 31,351 31,315 31,785
10 32,448 32,615 33,037
11 33,769 34,550 34,985
12 39,004 39,600 41,184
B 40,421 41,050 42,692

O
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KENILWORTH BOARD OF EDUCATION

O Secretaries Salary Guide

10 Month Secretaries

Step | 2000-2001 2001-2002 2002-2003
1 19,200 19,200 19,428
2 19,813 19,610 20,041
3 20,450 20,257 20,688
4 21,097 20,920 21371
5 21,752 21,685 22,071
6 22,500 22,537 22,877
7 23,722 23,373 23,777
O 8 24,792 25,465 24,659
9 26,335 26,305 26,699
10 27,256 27,397 27,751
11 28,366 29,022 29,387
12 32,764 33,264 34,595

O
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Sep=23-02 92:49pm  From=Lindabury McCormick Estabrook +8082335078 T=202 P 302/902 F-230
rom Glenn Johnson @ Mon, >ep ¢35, LVVL P
o Anthony Sciarrillo Lindabury, g 908518-2967 Page 2 of 2

To: Anthony Sciarrillo

From: Glenn R. Johnson

Date: September 23, 2002

Re: paraprofessional Aides Salary Guide

The salary guide for the paraprodessional aides is as follows:1999-00 - $13.21,
2000-01 - $13.74, 2001-02 - $14.36, and 2002-03 - $15.07



? Month Secretaries

Kenilworth Secretaries

Salary Guides

Step 2002-03 Num Cost 2003-04 Num Cost  Increase
1 $23,129 $0 $23,760 $0
2 $23,859 $0 $24,490 $0 $1,361
3 $24,629 $0 $25,253 $0 $1,394
4 $25,441 $0 $26,057 $0 $1,428
5 $26,275 1  $26,275 $26,906 $0 $1,465
6 $27,235 $0 $27,777 1 $27,777 $1,502
7 $28,306 $0 $28,780 $0 $1,546
8 $29,355 $0 $29,899 $0 $1,594
9 $31,785 $0 $30,996 $0 $1,641
10 $33,037 1 $33,037 $33,535 $0 $1,750
11 $34,985 1 $34,985 $35,145 1 $35,145 $2,108
12 $38,598 1 $38,598 $3,613
13 $41,184 4 $164,736 $42,535 4 $170,140
B $42,692 1  $42,692 $44,073 1 $44,073 $1,351
$301,725 $315,733
QO Month Secretaries
Step 2002-03 Num. Cost 2003-04 Num. Cost Increase
1 $19,428 $0 $19,958 $0
2 $20,042 $0 $20,571 $0 $1,143
3 $20,688 $0 $21,212 $0 $1,171
4 $21,371 $0 $21,888 $0 $1,200
5 $22,071 $0 $22,601 $0 $1,230
6 $22,877 0.44 $10,066 $23,333 $0 $1,262
7 $23,777 $0 $24,176 0.44 $10,637 $1,298
8 $24,659 1  $24,659 $25,115 $0 $1,339
9 $26,699 1  $26,699 $26,037 1 $26,037 $1,378
10 $27,751 $0 $28,170 1 $28,170 $1,470
11 $29,387 $0 $29,522 $0 $1,770
12 $32,422
13 $34,595 $0 $35,729 $0 $6,342
B
$61,424 $64,844

Spent $380,577

Spent $363,149 Allow $380,580

@

Paraprofessional Aides $15.82



O

12 Month Secretary

OONIIOEWN

10
11
12
13

2003-2004

23,760
24,490
25,253
26,057
26,906
27,777
28,780
29,899
30,996
33,535
35,145
38,598
42,535

10 Month Secretary:

O ONOOUTH WN -

10
11
12
13

2003-2004

19,958
20,571
21,212
21,888
22,601
23,333
24,176
25,115
26,037
28,170
29,522
32,422
35,729

Paraprofessionals:

Hourly Rate:

$

1585 §

2004-2005

24,583
25,283
26,059
26,868
27,720
28,620
29,444
30,375
31,444
33,750
35,672
39,177
43,913

2004-2005

20,649
21,237
21,889
22,569
23,284
24,040
24,732
25,514
26,412
28,349
29,964
32,908
36,886

16.55 §

2005-2006

25,089
25,789
26,550
27,350
28,225
29,100
30,100
30,900
31,857
34,088
36,129
39,765
45,384

2005-2006

21,074
21,662
22,302
22,974
23,709
24,444
25,283
25,955
26,759
28,633
30,348
33,402
38,122

17.35



LINDABURY

McCoRrMICK &t ESTABROOK,PA.

Attorneys at Law

July 7, 2004

RICHARD R. WIDTH

ANTHIONY ). faRUSSD*
PLTER A. SOMERS
WILLIAM R. WATKINS
EDWARD J. FRISCH
joun & BLast (Glenn Johnson, NJEA Representative

JOHN 1. SCHMIDT, JR.®
BRUCE P OGDEN 61 Canal Street

JAMES K. ESTABROOK  Sayerville, New Jersey 08872
JAMES D. DeROSE®

BARRY J. DONOHUE'

ROBERT S. BL'RNEY RE: Negotiations: Kenilworth Board of Education

DAVID R. PIERCE . . ° g
JAY LAVROFF Kenilworth Education Association
ANTHONY P SCIARRILLO ) (Secretaries and Paraprofessionals Unit)

ROBERT W, ANDERSON'
ROBERT S. SCHWARTZ?
STEPHEN A. SANTOLA' .
DONALD B. ROSS, JR. . Dear Mr. JOhnson:
STEVEN BACKFISCH -
ROGER P SALIER'
JanesMeGLEW N Enclosed please find salary guides for the Kenilworth Secretaries and Paraprofessionals.

ZATHERINE J. FLYNN TAFARO® . . . .
jouxncormasr  These guides have been reviewed by Mr. Gonnella and he will be recommending these

RONALD M. HERSHKOWITZ' - guides for approval at the Board meeting of July 12, 2004.
KEVIN J. RUSSELL!
QEEN M. CONNELLY' ;
ERIC B. LEVINE
PAUL J. ENDLER. JR.
ATHINA LEKAS CORNELL
ELIZABETH ENGERT MANZO
GREG K. VITALI ;
JEFEREY R. MERLINO' Thank you.

FRED J. HUGHES
ISABEL MACHADO' Very truly yours,

ANNE $. BURRIS .
mamsar kussov  LINDABURY, McCORMICK & ESTABROOK
DENNIS McKEEVFR
DAVID A. BALABAN' R .

JAMES E. GUINEE! — j p
TIMOTHY M. JABBOLR ﬂ 4{/4 /’(/,W / )/{'}/./,Lxﬂ/tbé/&
MONICA VIR ’7/ ‘ < ;2
PHILIP W. ALLOGRAMENTO"

—_—— Anthony P. Sciamillo

OF COUNSEL
aps/
FRANCIS X. McCORMICK ps lm

jounaLBovie  Enclosure

Mr. Gonnella is currently on vacation. If you require additional information, I would ask
that you contact my office.

SCOTTM.NAFFE' — (T: Vincent Gonnella, SBA/BS (w/enclosure)

JOSEPH S. LINDABURY
(1898-1984)

ECEIVE

JUL -8 2004

KENNETH L. ESTABROOK

(1934-2003)

*CERTIFIED BY THE
SUPREME COURT OF NEW' JERSEY
AS A CIVIL TRIAL ATTORNEY

2. NJUNY. PA & FL Burs

O L&A s } KENILWORTH BOARD OF ED

3 NJ & DC Burs
+. \Y Bur auly

276521v2/APS
oo

www.lindabury.com
NELW JERSEY 53 CARDINAL DRIVE RO, BOX 2369 WESTFIELD. NJ 07091-2369  (908) 233.6800 FAX (908) 233-5078
NEW YORK 26 BROADWAY SUITE 2300 NEW YORK. NV 10004 (212) 742-3300 FAX (212) 269-5016



Sat, May 8, 2004 7:04 PM
Page 2 of 3

12 Month Secretaries ) ] e
Step | 2003-04___ | Num. Cost_ | 2004-05 Cost | _ 200506 _ _
L $23760 | $0 ] $24,583 P $0 $25089
%2440 | $0 i $25,283 $0 _._ 825789
825253 | B $0 $26,059 ’ $0 $26,550
___%26,057 | $0 $26,868 $0 $27.350_ |
$26,906 | $0 $27,720 $0 ! $28,225
$27.777 | 2 $55,554 $28,620 $0 $29,100
$28,780 _$0 - $29,444 | $58.887 $30,100
829,899 $0 __ $30375 i $0 $30,900
$30,996 $0 $31,444 | $0 $31.857
$33,535 | $0 $33.750 $0 $34,088
$35.145 : $0 $35.672 ; - $0 $36.129 _
_.. 538598 | $o_ $39.177 $0 $39.765
$42,535 | 4 $170,140 |  $43913_ | $175656 _$45384
Spent $225,694 $234,544
th Secretarles |
| 83.9983%
2003-04 | Num. _ Cost . 2004-05 | Cost , 2005-06
$19,958 . %0 $20,649 $0 $21,074
$20.571 $0 $21,237 j $0 $21.662
$20212 | . .so | _ sus |  so |  s230
$21,888 $0 $22,569 $0 $22,974
1$22,601 $0 $23,284 $0 $23,709
$23.333 $0 $24.040 $0 $24.444
$24176 | . | ...$0___ _ | _ _s247%2 | so | _ $25283
$25,115 ! $25,115 $25.514 $0 $25,955
$26,037 1 -$26.037 $26.412 $26.412 $26.759
$28,170 _ $0 $28.349 $28.349 $28,633
$29,522 ... % | s2994 | $0 $30,348
$32,422 : $0 $32,908 $0 $33,402
$35,729 $0 - $36.886 $0 $38.122
Spent $51,152 $54,762
Spent Total $276,846 ' $289,306
Allowable $289,304 $302,323
Paraprofesstonals 2003-04 2004-05 2005-06
5 $15.85 $16.55 $17.35 ’
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From Qienn Jonnson
Page 3 of 3

$61,800
$0
$0
$0
$0
. $181,537
$243,337

$0
$28,633
. $30.348

$0

$0
$58.981
$302,318
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Mar-20-06 09:24am From-

MEMORANDUM OF AGREEMENT
Between the
KENILWORTH BOARD OF EDUCATION (Board)
and the

KENILWORTH EDUCATION ASSOCIATION
(LLUNCH AIDES UNIT) - (Association)

for a Successor Contract to the Current Contract
Between the Board and the Association

THIS MEMORANDUM OF AGREEMENT is made this day of ,
2006, by and between the negotiating teams representing the Board and the Association representing

the lunch aides unit

1. The provisions of this Memorandum are subject to and contingent upon ratifi cation by
the parties represented by the signatories herein to the contract and to the execution of amore formal

agreement or contract.
2. The Agreement shall cover the period of July1,2003 to June 30, 2006.

3. All portions of the most recently expired contract and practice not modified by the
terms of this Memorandum shall continue to be of full force and effect and be carried forward and be
incorporated into the July 1, 2003 to June 30, 2006 contract.

4. A duplicate of this Memorandum has been furnished to and been received by
representatives of the parties herein.

3. Unless otherwise noted, all dates involving the duration in the contract shall be
conformed to the duration of the July 1, 2003 to June 30, 2006 contract.

6. All items agreed to by and between the parties during negotiations shall be
incorporated into the July 1, 2003 to June 30, 2006 contract.

The parties agree as follows:.

7. Lunch Aides hired as of the 2003/2004 school year will receive a payment of $150 for
work performed during that year.

8. Lunch Aides working during the 2004/2005 school year receive a fifty cent per hour
increase (310.50 per hour) retroactive for the entire year based upon their scheduled hours (either 2

or 3 hours per day).

LMEDOCS 356935v3
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Mar-20-06 00:24am From=

O

T-086 P.004/004 F-208

9. Lunch Aides working during the 7005/2006 school year will receive a fifty cent per
hour increase ($11.00 per hour) retroactive from September 2005 based upon their scheduled hours
(either 2 or 3 hours per day).

10.  Lunch Aides employed in the 2003-2004 school year who continue to be
employed as of the date of the catification of this Agreement shall receive five (5) sick days.

On behalf of the Board & n behalf of the Association

e

O

® :
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Kenilworth Board of Education

T 426 BOULEVARD
Q KENILWORTH, NJ 07033

Vincent A. Gonnella TEL. (908) 276-1644
Business Administrator / Board Secretary FAX. (908) 276-7598

January 13, 2003

Mr. Howard Toplansky, President
Kenilworth Education Association
Harding School

Kenilworth, NJ 07033

Re: Secretarial Unit Addendum
Dear Mr. Toplansky,

Attached is a fully executed Addendum to the Agreement Between the Kenilworth Education
Association on Behalf of the Secretaries, Clerks, and Aides.

Should you have any questions regarding this matter, please contact me.

O Sincerely,

Vincent A. Gonnella
Board Secretary/Business Administrator

cc. Dr. Lloyd M. Leschuk, Superintendent
Board of Education Members
Anthony P. Sciarrillo, Esq.
Glenn Johnson, NJEA



ADDENDUM
to the
Agreement Between

THE KENILWORTH BOARD OF EDUCATION (Board)
AND

THE KENILWORTH EDUCATION ASSOCIATION
ON BEHALF OF SECRETARIES, CLERKS AND AIDES (Association)

The Board and the Association agree that the following shall be appended to the July 1,
2000-June 30, 2003 collective bargaining agreement between the parties:

Article XI
Work Days - Office Hour
Section A.

When school is not in session, the hours shall be from 9:00 am. to 3:00 p.m. and
shall include a one (1) hour duty-free lunch.

%z7ﬁ§ , /ilék b

On behalf of the Board On behalf of the AssociationJ
Dated: /f?““"'*}"’ ¢ 2008 Dated: /2, 2002

206295 - 1/APS



