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PREAMBLE

THIS AGREEMENT, made and entered into as of the 1st day of January, 2004, is between
the Borough of Allendale, in the County of Bergen, a Municipal Corporation of the State of New
Jersey, hereinafter referred to as the "Borough", and Local 11, éffiliated with the International
Brotherhood of Teamsters, a labor organization with its principal place of business at 810 Belmont
Avenue, North Haledon, New Jersey 07508, hereinafter referred to as the "Union", and represents
the complete and final understanding on all bargainable issues between the Borough and the Union.

WITNESSETH:

WHEREAS, it is the intent and desire of the parties hereto to foster and promote sound,
stable and peaceful labor relations between the Borough and its employees covered by this
Agreement; and

WHEREAS, it is further the intent and desire of the parties to establish harmonious
relationships to the end that continuous and efficient service will be rendered to the mutual benefit of
the parties hereto;

NOW, THEREFORE, it is mutually agreed as follows:



ARTICLE 1

RECOGNITION

A. The Borough of Allendale hereby recognizes the Union as the sole and exclusive
bargaining agent for all blue collar employees employed in the Department of Public Works and
Water Utility, but excluding foremen, white collar employees, seasonal employees, confidential
employees, managerial executives, police employees, other supervisory employees, and all other

employees.



ARTICLE II

MANAGEMENT RIGHTS
A. The Borough hereby retains and reéerv&s unto itself, without limitation, all powers, rights,
authority, duties and responsibilities conferred upon and vested in it prior to the signing of this
Agreement by the laws and Constitution of the State of New Jersey and of the United States,
including, but without limiting the generality of the foregoing, the following rights:

1. The executive management and administrative control of the Borough Government
and its properties and facilities and activities of its employees, utilizing personnel, methods and
means of the most appropriate and efficient manner possible as may from time to time be determined
by the Borough.

2. To make and modify rules of procedure and conduct, to use improved methods and
equipment, to determine hours of work, work schedules and shifts, to decide the number of
employees needed for any particular time and to be in sole charge of the quality and quantity of the
work required.

3. To make and modify such reasonable rules and regulations as it may from time to
time deem best for the purposes of maintaining order, safety and/or the effective operation of the
Borough after advance notice thereof to the employees and the Union.

4. To hire all employees, to promote, transfer, assign or retain employees in positions
within the Borough and to direct the work of such employees in all respects.

5. To suspend, demote, discharge or take any other appropriate disciplinary action

against any employee for just cause.



6. To lay off employees in the event of lack of funds or under conditions where
continuation of such work would be inefficient and non-productive.

7. The Borough reserves the right with regard to all other conditions of employment
notreserved to make such changes as it deems desirable and necessary for the efficient and effective
operation of the Borough.

B. The exercise of the foregoing powers, rights, authority, duties and responsibilities of the
Borough, the adoption of policies, rules, regulations, codes of conduct and practices in the
furtherance thereof, and the use of judgment and discretion in connection therewith, shall be limited
only by the specific and express terms of this Agreement.

C. Nothing contained herein shall be construed to deny or restrict the Borough's rights,
responsibilities and authority under R.S. 40A:1-1 et seq. or any other national, state, county or local

law or regulations.



ARTICLE 111

NON-DISCRIMINATION

A. The Borough and the Union agree that there shall be no discrimination against any
employee because of race, creed, color, religion, marital status, gender, national origin, ancestry,
sexual orientation, age, disability or any other status protected by law.

B. The Borough and the Union agree that all employees covered under this Agreement have
the right without fear of penalty or reprisal to form, join and assist any employee organization or to
refrain from any such activity. There shall be no discrimination by the Borough or the Union against
any employee because of the employee's membership or non-membership or activity or non-activity

in the Union.



ARTICLE IV

MAINTENANCE OF WORK OPERATIONS

A. The Union hereby covenants and agrees that during the term of this Agreement, neither
the Union nor any person acting in its behalf will cause, authorize or support--and none of its
members will take part in any strike, work stoppage, slow-down, walk-out, or other illegal job action
against the Borough. The Union agrees that such action would constitute a material breach of this
Agreement.

B. In the event of a strike, slow-down, walkout or job action, it is agreed that
participation in any or all such activity by any Union member shall entitle the Employer to:

1. Withdraw dues deduction privileges; and/or
2. Terminate the employee or employees involved in such activities.

C. The Union agrees that it will make every reasonable effort to prevent its members from
participating in any strike, work stoppage, slow-down or other activity aforementioned. The Union
will not support any such action by any employee or group of employees of the Borough; will
publicly disavow such action; and order all such members who participate in such activities to cease
and desist from same immediately and to return to work.

D. Nothing contained in this Agreement shall be construed to limit or restrict the Borough in
its right to seek and obtain such judicial relief as it may be entitled to have in law or in equity for

injunction or damage, or both, in the event of such breach by the Union or its members.



ARTICLE V

GRIEVANCE PROCEDURE

A. The purpose of this procedure is to resolve at the lowest possible level an equitable
solution to the problems which may arise affecting the terms and conditions of employment under
this Agreement.

B. Nothing herein shall be construed as limiting the right of any employee having a
grievance to discuss the matter informally with any appropriate member of Borough management.

C. The term "grievance" as used herein means a dispute between the Union and the
Borough concerning the interpretation or application of the terms of this Agreement.

D. The following constitutes the sole and exclusive method for resolving grievances between
the parties covered by this Agreement, and shall be followed in its entirety unless any Step is waived
by mutual consent:

Step One: The aggrieved or the Union shall initiate a grievance verbally under the
provisions hereof within ten (10) working days after the event giving rise to the grievance has
occurred, and an earnest effort shall be made to settle the differences between the aggrieved
employee and the Department Head for the purpose of resolving the matter informally. Failure to act
within said ten (10) working days shall be deemed to constitute an abandonment of the grievance.

Step Two: If the grievance is not resolved at Step One within five (5) working days
of the initial discussion with the Department Head, the aggrieved or the Union may present the
grievance in writing within ten (10) working days thereof to the Borough Administrator. The written
grievance at this Step shall contain the relevant facts, the applicable Section of this Agreement

allegedly violated, and the remedy requested by the grievant. The Borough Administrator or his/her
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designee will answer the grievance in writing within ten (10) working days of receipt of the written
grievance.

Step Three: If the Union wishes to appeal the decision of the Borough Administrator,
such appeal shall be presented in writing to the Mayor and Council within ten (10) working days
thereafter. This presentation shall include copies of all previous correspondence relating to the
matter in dispute. The Mayor and Council shall respond, in writing, to the grievance within ten (10)
working days after the Council meeting following the submission.

Step Four: a) Should this grievance remain unresolved after Step Three, both sides
shall submit any open unresolved issues in writing to a third party selected by the New Jersey
Mediation Board for an advisory non binding decision. This presentation shall include copies of all
previous correspondence relating to the matter in dispute.

b) If the third party decision fails to resolved the issue or issues in dispute
to the satisfaction of both parties, the matter shall be submitted to an arbitrator selected by the parties
from the arbitration panel maintained by PERC, provided the grievance concerns a potential
violation or interpretation of the terms of this Agreement.

E. Upon prior notice to and authorization of the Borough, a designated Union representative
shall be permitted to confer with employees and the Borough on specific grievances in accordance
with the grievance procedure set forth herein during work hours of employees, without loss of pay,
provided the conduct of said business does not diminish the effectiveness of the Borough or require
the recall of off-duty employees.

F. The time limits expressed herein shall be strictly adhered to. If any grievance has not been

initiated within the time limits specified, then the grievance shall be deemed to have been
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abandoned. If any grievance is not processed to the next succeeding Step in the grievance procedure
within the time linﬁté prescribed thereunder, then the disposition of the grievance at the last
preceding Step shall be deemed to be conclusive. If a decision is not rendered within the time limits
prescribed for decision at any Step in the grievance procedure, then the grievance shall be deemed to
have been denied. Nothing herein shall prevent the parties from mutually agreeing to extend or

contract the time limits for processing the grievance at any Step in the grievance procedure.



ARTICLE VI
DISCIPLINE
A. The parties recognize the concept of progressive discipline. Discipline may include any
or all of the following:
1. verbal or written reprimand
2. suspension with or without pay
3. termination
B. The Borough may, in it sole discretion, utilize any or all of the above types of discipline.
C. Employees shall have the right to have a representative present at the employee's request
atany disciplinary meeting. A copy of the written record of any disciplinary actions shall be given to
the Shop Steward and such written record shall be mailed or telecopied to the local Union office.
D. No employee shall be disciplined or discharged except for just cause. Discipline or
discharge for inadequate or poor quality is for just cause unless the employee has not been counselled

or did not commit the act.
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ARTICLE VII

UNION MATTERS

A.The Borough agrees it will effect the following form of Union Security:

(1) All present employees who are members of the Union on the effective date of this
Agreement can remain members of the Union in good standing by payment of the regular monthly
dues. All present employe‘es who are not members of the Union will pay a Representation Fee as set
forth hereafter.

(2) It is agreed that at the time of hire, newly hired employees who fall within the
bargaining unit will be informed by the Shop Steward that they have the chance to join the Union
thirty (30) days thereafter or pay to the Union a Representation Fee.

B. The Borough will notify the Union of any newly hired employees within
fifteen (15) days of the employees' starting date.

C. After receipt of written authorization from each individual employee, the
Borough agrees to deduct from the wages of its employees, by means of a check-off pursuant to the
provisions of N.J.S. 52:14-15.9e, the dues uniformly required by the Union. Such deductions shall
be made from the second wage payment to each employee during the month and such deduction
made the first month shall be a double deduction and thereafter the regular deduction shall apply to
dues owed for the following month.

D. If during the term of this Agreement there shall be any change in the rate of
membership dues, the Union shall furnish to the Borough written notice thirty (30) days prior to the
effective date of such change and shall furnish to the Borough either new authorizations from its

members showing the authorized deduction for each employee, or an official notification on the
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letterhead of the Union and signed by the President of the Union advising of sﬁch changed deduction.
The total amount deducted shall be paid to the Union within thirty (30) calendar days after such
deduction is made.

E. The Union will provide the necessary "check-off authorization" form and the
Union will secure the signatures of its members on the forms and deliver the signed forms to the
Borough Clerk.

F. Any such written authorization may only be withdrawn between the period of
the 1st of April and the 30th of June by filing a withdrawal notice with the Borough Clerk. The
filing of notice of withdrawal shall be effective to halt deductions in accordance with N.J.S.A. 52:14-
15.9¢, as amended.

G. If an employee does not become a member of the Union during any
membership year (from January 1 to the following December 31) which is covered in whole or in
part by this Agreement, said employee will be required to pay a Representation Fee to the Union for
that membership year. The purpose of this fee will be to offset the employee's per capita cost of
services rendered by the Union as majority representative. .

H. The deduction shall commence for each employee who elects not to become a
member of the Union during the month following written notice from the Union of the amount of the
fair sﬁare assessment. A copy of the written notice of the amount of the fair share assessment must
also be furnished to the New Jersey Public Employment Relations Commission.

L The fair share fee for services rendered by the Union shall be in an amount

equal to the regular membership dues, initiation fees and assessments of the Union, less the cost of
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benefits financed through the dues and available only to members of the Union, but in no event shall
the fee exceed eighty-five (85%) percent of the regular membership dues, fees and assessments.

J. The sum representing the fair share fee shall not reflect the costs of financial
support of political causes or candidates, except to the extent that it is necessary for the Union to
engage in lobbying activity designed to foster its policy goals in collective negotiations and contract
administration, and to secure for the employees» it represents advances and wages, hours and other
conditions of employment which ordinarily cannot be secured through collective negotiations with
the Borough.

K. Prior to January 1st and July 31st of each year, the Union shall provide
advance written notice to the New Jersey Public Employment Relations Commission, the Borough
and to all employees within the unit, the information necessary to compute the fair share fee for
services enumerated above.

L. The Union shall establish and maintain a procedure whereby any employee
can challenge the assessment as computed by the Borough. This appeal procedure shall in no way
involve the Borough or require the Borough to take any action other than to hold the fee in escrow
pending resolution of the appeal.

M. The Union shall indemnify, defend and save the Borough, its employees,
representatives, elected officials, and agents harmless against any and all claims, demands, suits or
other forms of liability that shall arise out of or by reason of action taken by the Borough in reliance
upon salary deduction authorization cards or the fair share assessment information as furnished by
the Union to the Borough, or in reliance upon the official notification on the letterhead of the Union

and signed by the President of the Union, advising of such changed deduction.
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ARTICLE VIII

HOURS OF WORK AND OVERTIME

A. Employees must be present and ready for work at the designated starting time for their
operation. Employees must not leave work until their designated quitting time. It may be necessary
to employ different starting times and alternative shifts for different groups of employees from time
to time. However, starting times and shifts will not be changed except upon reasonable advance
notice to the employees; provided that such advance notice is practicable under the circumstances.

B. Employees shall be given one (1) paid fifteen (15) minute break and one forty-five (45)
minute meal period (the first fifteen (15) minutes of which shall be paid and the remaining thirty (30)
minutes of which shall be unpaid) per eight (8) hour shift.

C. Overtime is any approved time worked over and above the hours worked in a normal
workweek. “Hours worked” shall be as defined by the Fair Labor Standards Act, except that, for the
purpose of this Article, all paid days off shall be counted as "time worked" for the purpose of
calculating overtime. If the needs of the Borough require work done on an overtime basis,
employees may reasonably be required to work beyond the hours normally worked. Opportunities
for overtime shall be offered on a rotating basis by seniority, starting with the most senior qualified
employee.

D. For emergency situations where short notice is given, employees will be expected to work
overtime. “Emergency situation” shall mean an unplanned or unanticipated event. Refusal to work
overtime without valid reason may be cause for disciplinary action.

E. Unauthorized working of overtime may be cause for disciplinary action.
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F.1. Employees regularly scheduled to work less than forty (40) hours per week shall receive

straight time pay for all hours worked up to forty (40) hours worked per week.
2. Employees working in excess of forty (40) hours per week shall be paid at the rate
of one and one-half (1%2) times their base hourly rate of pay for all such hours worked.
3. Employees working on Sunday or a Holiday shall be paid at the rate of two times their
base hourly rate of pay for all such hours worked.
4. Overtime must be approved in advance by the employee's Department Head, exceptin
the case of an emergency as verified by the Borough Administrator.

G. When an employee is called back to work and is not on standby, he/she shall receive a
minimum of two (2) hours compensation, so long as the recall is not contiguous with the employee’s
regularly scheduled work shift.

H. Whenever an employee is required to work a minimum of four (4) hours overtime
contiguous with their regularly scheduled shift, they shall be entitled to $10.00 for breakfast or lunch,

or $12.00 for dinner, whichever is applicable.
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ARTICLE IX
STANDBY
Employees may be assigned standby on a weekly basis as needed. Any standby
schedule shall be prepared a minimum of fifteen (15) days prior to the start of the schedule. Standby
shall be scheduled on a rotating basis within a department by seniority, starting with the most
qualified senior employee. During standby duty employees shall carry a beeper and be available to
report for work at all times. During calendar year 2004, employees shall be compensated at the rate
of $150.00 for each week assigned to standby duty; during calendar year 2005, $155.00; during

calendar year 2006, $165.00; and during calendar year 2007, $175.00.
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ARTICLE X

SALARIES AND WAGES

A. All bargaining unit employees employed by the Borough as of the effective date of
this Agreement shall receive increases to their wage rate as of December 31, 2003 as follows during

the term of this Agreement:

January 1, 2004 4.00%;
January 1, 2005 4.00%:;
January 1, 2006 3.5%; and
January 1, 2007 3.5%.

B. The starting salary rate for any bargaining unit employee hired after Decembgr 31,
2003 shall not be less than $28,350.00 per yeaf The starting salary rate for any bargaining unit
employee hired after December 31, 2004 shall not be less than $29,484.00 per year. The starting
salary rate for any bargaining unit employee hired after December 31, 2005 shall not be less than
$30,515.94 per year. The starting salary rate for any bargaining unit employee hired after December

31, 2006 shall not be less than $31,584.00 per year.
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ARTICLE XI

YACATIONS

A. Each full-time employee shall be granted a vacation in accordance with the following

schedule:

YEARS OF SERVICE VACATION

1% year of service .83 days credited for each
full month of service from the date of hire
until December 31%,up to a maximum of ten
(10) days.

pnd_ 5t yéar of service Ten (10) days

6™ - 7® year of service Sixteen (16) days

8" - 9™ year of service Seventeen (17) days

10® - 11™ year of service Eighteen (18) days

12" - 13" year of service Nineteen (19) days

14" - 24™ year of service Twenty (20) days

25 years or more of service Twenty-five (25) days

B. 1. Vacation days shall be credited as of January 1 for the following calendar year for all
full-time employees on the payroll as of January 1 of the new year.
2. By January 31, all employees will receive notice of their vacation entitlement for the
current calendar year.
C. All vacations must be scheduled and approved by the Department Head. Employees with

seniority will be given first preference in assignment of vacations so far as possible.
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D. An employee who resigns his employment with the Borough with a minimum of two
weeks' advanced notice to the Borough shall be entitled to receive pay for that portion of his accrued
but unused vacation time. An employee whose employment is involuntarily terminated by the
Borough shall be paid for his/her accrued, but unused vacation time.

E. Vacation days shall accrue on a pro-rata monthly basis. Any month in which an employee
is absent for more than fifty percent (50.0%) of his or her scheduled work days in any given month
due to disciplinary suspension, sick leave, or leave of absence with or without pay, said employee
shall not accrue any vacation for that month. The term "leave of absence with or without pay" shall
not include contractual time off not mentioned in this section (e.g. vacation leave, holidays).

F. Employees will not be. permitted to take vacation leave before completion of the
probationary period. Employees hired after September 30™ are not entitled to take vacation in that

calendar year.
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ARTICLE XII

HOLIDAYS

A. The Borough recognizes certain days during the year as paid holidays for its employees.
Normally on such holidays employees are granted the day off unless the business requirements of the
Borough necessitates their working, in which event they shall be notified in advance by their
supervisors. Employees working on any of the recognized holidays shall receive double time for all
hours worked on the holiday, in addition to their regular holiday pay.

B. The following eleven (11) days shall be recognized by the Borough as paid holidays: New
Year’s Day, President’s Day, Good Friday, Memorial Day, Independence Day, Labor Day, Columbus
Day, Thanksgiving Day, Thanksgiving Friday, Christmas Day, and one (1) holiday to be designated
each year by the Borough Administrator no later than December 15™ of the prior calendar year.
Holiday pay shall be paid at eight (8) hours pay at the employee's regular hourly rate.

C. Aholiday falling on Sunday will be celebrated on the following Monday. When a holiday
falls on Saturday, it shall be observed the prior Friday.

D. On an annual basis, designated holidays are officially established by the Borough. Any
additional holiday granted to other Borough employees not in a bargaining unit shall be granted to
members of this bargaining unit.

E. To be eligible to receive holiday pay, an employee shall work his/her full regularly
scheduled work day before the holiday and his/her regularly scheduled work day after the holiday,
unless the employee has been excused by the Department Head or unless the Department Head is

satisfied that the absence was justified.



ARTICLE XIII

PERSONAL DAYS

A. All full-time employees shall be entitled to three (3) personal days per calendar year,
which shall be earned at the rate of one (1) day for each four calendar months worked. Personal days
shall not accumulate from year to year.

B. Personal days must be approved in advance by the Department Head. Application for a
personal days must be submitted at least forty-eight (48) hours in advance. Personal days may be
granted without forty-eight (48) hours advance notice for an unforeseen occurrence which
necessitates the presence of the employee and for which the employee had no prior knowledge and is
unable to resolve the situation outside of the work day. Personal leave will not be granted if it

interferes with the manpower needs of the Borough.
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ARTICLE X1V

SICK LEAVE

A. Sick leave is hereby defined to mean absence from work by an employee by reason of personal
tllness or injury.

B. Anemployee who is absent for reasons that entitle him or her to sick leave shall notify the
Department Head promptly, but not later than one (1) hours before the employee's usual reporting
time.

C. Sick Iea\}e shall accrue for regular full-time employees at the rate of .83 sick days per
month in the first calendar year of employment and ten (10) working days annually in every calendar
year of employment thereafter. Sick days shall not accumulate from year to year. An absence of
more than seven (7) calendar days, when properly reported and when documented by a certificate of
a physician in the form prescribed by the Borough, shall not count against the ten (10) sick days with
coverage provided by disability insurance.

D. The Borough shall continue the disability insurance coverage currently in effect provided
at full salary for ninety (90) days and 66 2/3rds salary for a maximum of two (2) years.

E. A certificate of a physician in attendance may be required as proof of need of the
employee's sick leave in the event:

1. The employee displays a pattern of absences, which may include, but is not limited
to: taking one or two days repeatedly over a several month period, regularly exhausting paid sick
leave before the middle of a calendar year, or using paid sick leave in order to delay the start or

hasten the end of the workday; or



2. The employee takes a sick day before and/or after a holiday, vacation or inclement
weather closure.

F. When an employee reports for work and is forced, because of illness, to leave work after
working at least two (2) hours, the maximum deduction from the employee's sick leave will be one-
half (1/2) day.

G. If an employee is absent from work for more than fifty (50%) percent of his/her scheduled
work days in any given month due to disciplinary suspension, sick leave, or leave of absence with or
without pay, said employee shall not accrue sick time for that month. The term "leave of absence"
shall not apply to any other contractual time off (i.e., injury leave, vacation leave, holiday leave, etc.).

H. All full-time employees are eligible for the following sick leave incentive, based on

attendance for all regularly scheduled work days:

‘Absent Incentive, based on regular pay
Oto 1 day 5 days' pay

up to 2 days 41/2 days' pay

up to 3 days 4 days' pay

up to 4 days 31/2 days' pay

up to 5 days 3 days' pay

up to 6 days 21/2 days' pay

up to 7 days 2 days' pay

up to 8 days 11/2 days' pay

This incentive shall run from January 1 to December 31 of a calendar year. Any employee hired
during that period will qualify for recognition on a prorated basis. Any employee whose
employment terminates during the calendar year is ineligible for the incentive. Employees absent on

a Workers' Compensation leave of absence shall not have these days deducted from eligible days.
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ARTICLE XV

BEREAVEMENT LEAVE

A. In the event of the death in the employee's immediate family, the employee shall be
entitled to three (3) days paid funeral leave, which must be taken on consecutive work days, and
which must commence between the day of death and the day of the funeral, unless otherwise agreed
to by the Borough Administrator or his/her designee.

B. The term "immediate family"” shall be defined as the employee's parents, parents-in-law,
spouse, child, step-child, brother, sister, step-parents or grandparents.

C. The Borough Administrator in conjunction with the Department Head, may in the
Borough’s sole discretion, grant the employee one (1) leave day for the death of any other member of
the employee's family. The granting of the additional day shall not be discriminatorily applied.

D. The employee, with the approval of the Borough Administrator, may take additional time
off for funeral leave by utilizing his or her accumulated time off (vacation days or personal days),

other than sick leave.
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ARTICLE XVI

JURY LEAVE

A. Any permanent full-time employee who loses time from his or herjob because of jury
duty as certified by the Clerk of the Court shall be paid by the Borough the difference between his or
her daily base rate of pay (up to a maximum of the normal number of hours per day) and the daily
jury fee subject to the following conditions.

B.  An employee called for jury duty shall be paid the regular rate of pay providing:

1. The employee notifies the Department Head and Borough Administrator
immediately upon receipt of a summons for jury service;

2. The employee has not voluntarily sought jury service;

3. The employee is not attending jury duty during vacation and/or other time off from
Borough employment, and;

4. The employee submits adequate proof of the time served on the jury and the
amount received for such service.

C. If, on any given day an employee is attending jury duty, he or she is released by the Court
prior to 11:00 a.m., that employee shall be required to return to work by 12:00 noon that day in order

to receive pay for that day.
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ARTICLE XVII

MILITARY LEAVE

A. All bargaining unit employees shall be entitled to Military Leave in accordance with State

and federal Statutes.
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ARTICLE XVIII

ABSENCE WITHOUT LEAVE

A. Absence without notification for three (3) consecutive scheduled workdays shall

constitute a resignation.
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ARTICLE XIX

HOSPITAL AND MEDICAL INSURANCE

A. The Borough agrees to continue the medical insurance, dental insurance, disability
insurance, life insurance, and workers’ compensation insurance coverage applicable to all other
Borough employees, including employee contributions or co-pay.

B. The Borough shall have the right to change carriers so long as the same, similar or better
benefits are provided and the Borough gives the Union a minimum of thirty (30) days notice before
implementing the new carrier. The Borough currently provides medical insurance and dental
insurance through the New Jersey State benefit plans.

C. The Union agrees that the Borough may reopen bargaining, and that it will participate in
bargaining, during the term of this Agreement for the sole purpose of negotiating an employee
contribution rate to hospital and medical insurance only in the event that the Borough requires such

contributions from any other Borough employees.
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ARTICLE XX

PERSONNEL FILES

A. The Borough shall establish personnel files or confidential records which shall be
maintained under the direction of the Borough Administrator.

B. Employees covered under this Agreement may, by reasonable request during normal
business hours, review in the presence of an individual designated by the Bbrough or his designee
any written evaluation reports or written complaints which may be contained in his personnel file.
Upon request, an employee shall receive, within a reasonable time, a copy of any document in his
personnel file.

C. Whenever a written complaint concerning an employee is placed in his personnel file; a
copy shall be furnished to him and he shall be given the opportunity to rebut same in writing if he so

desires.
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ARTICLE XXI

UNIFORMS AND SAFETY EQUIPMENT

The Borough agrees to provide all bargaining unit members with the prescribed
Borough uniform. As of the signing of this contract, each employee and new hires
hereafter shall receive one (1) pair of coveralls to be replaced as needed.

The Borough shall prbvide safety equipment as required in the sole discretion of the
Borough for safe performance on the job, i.e., steel-toed shoes, work gloves, safety
glasses, orange vests, hard hats, ear protectors, back belts, and seat belts. Employees
shall use such equipment in conformance with safety regulations at all times or be
subject to discipline.

The Borough shall purchase each full-time employee, at his/her choice, either a winter
jacket, winter jacket and bib overall set or a winter coverall, and replace such worn or

damaged garments as reasonably necessary in Borough's discretion.
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ARTICLE XXII

BULLETIN BOARD

The Borough will provide the Union with a bulletin board for posting notices
pertaining to the Union and its members or other notices mutually agreed to by the Borough and the
Union. Such notices shall not contain information or statements derogatory to the Borough or any of

1ts officers or employees..
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ARTICLE XXIII

SHOP STEWARD

1. The Union may elect or select one shop steward from among the bargaining
unit employees. Shop stewards shall have the authority to report grievances and violations of the
Agreement in the manner provided under the Grievance and Arbitration Procedure. The shop
steward shall not call, direct or encourage any strike, work stoppage or other cessation of work or
interference with the Borough's business. The Union shall advise the Borough in writing of the name
of its shop steward and shall promptly notify the Borough of any change in shop steward.

2. With prior consent from the Superintendent or Assistant Superintendent,
which shall not be unreasonably withheld, the shop steward may be permitted to investigate, present
and process grievances on Borough property without loss of pay. Such time shall be counted as
hours worked in computing overtime.

3. The shop steward shall have seniority preference for layoff purposes only;

provided he/she is qualified to perform the available work.
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ARTICLE XXIV

SENIORITY

1. The seniority of an employee is hereby defined as the period of continuous
service as a full-time employee dating from the most recent date of hire. The Borough will forward
to the Union within thirty (30) days of the date of this Agreement, a seniority list for the Water
Department and a seniority list for the Road Department showing the names of all bargaining unit
employees and their seniority. These lists shall be updated annuaily in the month of January.

2. The seniority of an employee as defined in this Article shall be a factor for
consideration in the case of layoffs or recalls from layoff. Other factors for consideration will be the
employee's training, experience and ability to perform the work required by the Borough.

3. Other than employees covered by Article XX VI of this Agreement, new
employees retained beyond the probationary period shall be considered regular employees; their
length of service with the Borough shall begin with the original date of hire; and their names shall be
placed on the applicable seniority 1ist-.

4. Seniority will be broken and an employee will lose his/her seniority ranking
for the following reasons: (i) resignation; (ii) retirement; (iii) discharge for just cause; (iv) failure to
return to work within five (5) working days after notice of recall from layoff has been sent by
certified mail; (v) failure to report té work for three (3) or more scheduled workdays without
reporting the reason to the Borough; (vi) failure to return to work upon expiration of a leave of
absence; (vil) layoff in_ excess of the period equal to the employee's seniority or one (1) year,

whichever is shorter; and (vii1) death.
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5. The time during which an employee is on a leave of absence or on layoff
status (either of which exceeds six (6) months) shall not be considered as continuous service time for
the purposes of calculating seniority under this Article. Therefore, if an employee is recalled from
layoff or returns from a leave of absence (either of which exceeds six (6) months), his/her seniority
shall be no greater than that which he/she had on the date of his/her layoff or the date he/she
commenced the leave of absence.

6. The first ninety (90) days of employment for ali new employees shali be
considered a probationary period. During the probationary period, the Borough may discharge the
employee for any reason whatsoever, and neither the probationary employee, nor the Union on
his/her behalf, shall not have recourse to the grievance and arbitration procedure. The parties may
mutually agree to extend an employee's probationary period for up to an additional thirty (30) days.
The Borough will document any agreed upon extensions of the probationary period and provide a
copy to the Union.

7. In the event that two (2) or more employees commence employment on the

same day, they each shall be granted a seniority ranking alphabetically on the applicable list on the

basis of their last names. If the last names are identical, then a coin flip will be used.
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ARTICLE XXV

TEMPORARY EMPLOYEES

A. A temporary employee is one who is hired for a period of up to a maximum of six (6)
months in any calendar year with no more than five months of continuous service, and is so informed
at the time of hire. A temporary employee will not be required to join the Union and may be
terminated at any time and such termination shall not be subject to the Grievance and Arbitration
provision of this Agreement. Any temporary employee retained beyond six (6) months in any
calendar year, with no more than five months continuous service, shall be considered a regular
employee with all of the benefits of this Agreement and shall be required to join the Union. His/her
seniority date shall be his/her most recent date of initial temporary hire.

B. No full-time employee shall be laid off or suffer a reduction in hours as a result of the use
of temporary employees. No temporary employees may be hired while employees are on layoff,
except if a laid off employee is offered, and declines, temporary employment.

C. Employees hired primarily for the purpose of regularly performing weekend mulch-area
work shall not be required to join the Union, provided they are not otherwise gainfully employed and

do not work more than sixteen (16) hours per week.
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ARTICLE XXVI

FILLING PERMANENT VACANCIES

In selecting employees to fill vacancies for new jobs within the bargaining unit on a
permanent basis, the Borough will give preference to seniority where skill, ability and training are
otherwise equal. Notice of such openings within the bargaining unit will be posted for five (5)
working days. Informatibn concering job openings will be made available to employees who are not
scheduled during the five (5) working days and who call the Borough Administrator or his/her

designee.
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ARTICLE XXVII

ACCESS TO BOROUGH FACILITIES

Authorized representatives of the Union shall be permitted to enter the Borough's
facilities during regular business hours on reasonable advance notice to the Borough Administrator
or his/her designee for the adjustment of disputes, grievances or any other matters that require their
presence. Such visits shall not interfere with the normal duties of employees or the operation of the

Borough's business.
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ARTICLE XXVIII

TRAVEL REIMBURSMENT

In the event the Borough requires an employee to travel outside the Borough to
conduct Borough business or to attend training, the Borough will, in its sole discretion, either: (i)
provide the employee with a Borough vehicle to facilitate such travel; or (ii) reimburse the employee
for the use of his/her personal vehicle at the maximum deductible rate permitted by the United States

Trit 1D Q ‘
iniernai EVenue »ervice.
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ARTICLE XXIX

SEPARABILITY AND SAVINGS

A. If any clause or provision of this Agreement is deemed illegal and/or invalid through a
court decision or legislation, that clause or provision shall become null and void. All other clauses
or provisions of this Agreement shall not be effected, and shall remain in full force and effect.

B. If any clause or provision of this Agreement is deemed illegal and/or invalid, the Borough
and the Union, upon the request of either party, shall meet and discuss the clause or provision in
question. Neither the Borough nor the Union shall be obligated to agree to a modified, alternate, or

replacement clause or provision.
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ARTICLE XXX

FULLY- BARGAINED AGREEMENT

A. This Agreement represents and incorporates the complete and final understanding and
settlement by the parties of all bargainable issues which were or could have been subject to
negotiations.

- B. The parties acknowledge that during the negotiations that resulted in this Agreement, each
had the unlimited right and opportunity to make demands and proposals with respect to any matter or
subject not removed by law from the area of collective bargaining and that the understandings and
agreements arrived at by the parties after the exercise of that right and opportunity are set forth in this
Agreement.

C. The Union and the Borough, for the life of this Agreement, voluntarily and unqualifiedly
waive all bargaining rights, and each party agrees that the other shall not be obligated to bargain or
negotiate with respect to any subject or matter referred to or covered in this Agreement, or with
respect to any matter or subject not specifically referred or covered in this Agreement, even though
each subject or matter may not have been within the knowledge or contemplation of either or both
parties at the time they negotiated or signed this Agreement.

D. This Agreement may be modified in whole or in part by the parties by an instrument, in
writing only, executed by both parties.

E. Itis the intent of the parties that the provisions of this Agreement will supersede all prior
agreements and understandings, oral or written, expressed or implied, between the parties and shall
govern their entire relationship and shall be the sole source of any and all rights or claims which may

be asserted in arbitration hereunder or otherwise. The parties, for the life of this Agreement, hereby
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waive any rights to request or negotiate or bargain with respect to any matters contained in this
Agreement. It is mutually understood that this clause is a clear waiver as to any right or claim not

expressed in this Agreement.
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ARTICLE XXXT1

DURATION
A. This Agreement shall become effective as of January 1, 2004 and shall terminate on
January 1, 2008. If either party desires to change this Agreement, it shall notify the other party in
writing at least sixty (60) days prior to the expiration of this Agreement of proposed changes. If

notice is not given as herein stated, this Agreement shall automatically be renewed for another year.

IN WITNESS WHEREQF, the parties have hereunto affixed their signatures.

ATTEST: BOROUGH OF ALLENDALE
By:
Borough Clerk Albert H. Klomburg,
Mayor
ATTEST: TEAMSTERS LOCAL 11
Oﬂw) W Wd 50

Wittss / N Peter

ﬁ ‘ Presiden nnmpal Officer
/N @, )"X}&Q\ % Wi S%

Witss 7/ ) 7 Daniel Davis

B%&%mng Committee
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Witness J ames Moritz
MB;rZiammo Committee

Robert Watson
Bargaining Committee

Witness
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