THIS DUES NOT
CIHCULATE

AGREIMENT
between

The Board of Education of

The Borough of Clen Rock, County of Bergen

and

1979 - 1981

2. 1979

KUSGLRS UNNERS‘TY



PREAMBLE

THIS AGREEMENT is made and entered into on this
day of , 1979, by and hetween the GLEN ROCK BOARD
OF EDUCATION, (hereinafter referred to as the "Beard") and the
GLEN ROCK MAINTENANCE AND CUSTODIAL ASSOCLATION (hereinafter

referred to as the "Association'™



ARTICLE 1

PRINCIPLES

A. This agreement 1s negotlated in order to establish for its
term the terms and conditions of employment of all members of the staff

identified in the Recognition Clause.

B. The Board and the Association recognize the importance of
orderly, just and expeditious resolution of disputes, and accordingly
herein agrce upon 4 grievance procedure for the effective processing of

such disputes,

C. The provisions of this agreement will constitute a binding
obligation of the parties for the duration hereof or until changed by
mutual consent in writing. Any previously adopted policy, rule or
regulation of the parties which 1s in conflict with a provision of this
agreement shall De superseded and rceplaced by this agreement. Nothing in
this agreement which changes pre-existing policy, rules and regulations

of the partles will operate retroactively unless expressly so stated.

D. The Board shall retain unto itself the power to make, amend,
and repeal rules and regulations or policies, except those rules and
regulations or policies concerning terms and conditions of employment
which shall be negotlated, for the proper and efficient management of

the Glen Rock Public Schools.



ARTI1ICLE 2

RECOCNITTON

A. The Board recognizes the Association as the sole and exclusive
negotlating agent for the purpose of collective negotiations on terms
and conditions of employment on behalf of all employees 1in the classifi-

cation set below:

Head Custodians - Elementary Schools

Day Supervisor Custodian - Junior-Senior High School
Night Supervisor Custodian - .Junior-Senior High School
Maintenance

Custodians

Courier

Bus Drivers



ARTICLE 3

GRIEVANCE PROCEDURE

A. Definitions

1. The term '"grievance"” shall mean a claim by any Employee or
group of Employees that there has been an improper declsion with respect
to the meaning, interpretation or application of ihe Agreement, Board of
Education policies, or eslablished administrative procedures affecting the

terms and conditions of employment of the person(s) making the claim.

2. A grievance shall not apply when the contract of a non-tenured
Enployee is not rencwed, nor shall the grievance procedure be invoked by a
tenured Employvee against whom charges have been brought pursuant to the
provisions of Lhe Tenure Employees Hearinyg Taw with respect to the issue or

issues on which such charges have been made.

3. Aggrieved Person -- An "aggricved person"” is the person making
the claim.
4, Party in Interest —— A "party in interest" is the person or

persons making the claim and any person included who might be required to
take action or agaiust whom action might be taken in order to resolve the

claim.

B. Purpose
1. The purpose of this procedure 1s to secure, at the lowest possiblce

level, equitable solutions to the problem which may from time to time arise
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ARTICLE 3 Continued:

affecting Employees. Both parties agree that these proceedings will be
kept as informal and confidential as may be approprilate at any level of
the procedure.
C. Procedure

1, Time Limits -~ The number of days 1indicated at each level
should be concsidered as a maximum and every effort should be made to ex-
pedite the process. The time limits may, however, be extended by mutual
agreement,

2. A grievance shall be filed within thirty (30) calendar days
of the date when a grievance 1s alleged to have arisen or within thirty (30)
calendar days from the date when the Employee knew or ought to have known
of the existence of the condition concerning which the grievance has been
filed.

3. School Davs ~- The "days" referred to in the grievance pro-
cedure shall mean 'school days' which means any day in which the central
office is open to transact business.

4. Level One - School Buslness Administrator --- An Employee

with a grievance shall first discuss 1t with the School Business Administrator,
with the objective of resolving the matter informally. The School Business

Administrator shall have five (5) school days to respond to the grievance.

5. Superintendent Level ~- Within five (5) school days after the

date on which the Schocl Business Administrator responded or should have
responded, Lf the matter is not settled, the grievant may reducc the grievance
to writing and submit It to the Superintendent for consideration, The Superin-
tendent shall have ten (10) calendar days to provide a written response to the

grievance.

il



ARTICLE 3 Continued:

6. Board Level

6.1 The Employee may initiate thils stage by making a written
request to the Board of Fducation within five (5) school days after the date
on which the Superin;endent responded or should have responded.

6.2 A hearing shall be held within ten (10) school days of the
submission date of the appeal to the School Business Administrator.

6.3 The Employee and his representatives (if any) shall have
the right to be present and to present testimony at such hearing.

6.4 The Board may also require the presence and testimony of
any other person it so desires.

6.5 Within ten (10) school days after the conclusion of the

hearing, the Board shall render a decision in writing.

7. Arbitration Level -- Within fifteen (15) school days after

the Board responded or should have responded, if the matter is not settled,

the grievant may through the Association submit the grievance to arbitration,
and shall notify the Board 1in writing of such submission. Within ten (10)
school days after such written notilce of submission to arbitration, the Board
and the Asaociation shall attempt to agree upon a mutually acceptable arbitrator
and shall obtain a commitment from said arbitrator to serve. If the parties are
unable to agree upon an arbitrator and obtain such commitment within the

specified period, a request for a list of arbitrators may be made to the Public
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ARTICLE 3 Continued:

7. (Arbitration Level - Continued)
Employment Relations Commission by either party. The parties shall then be
bound by the rules and procedures of the American Arbitration Association.

8. The arbitrator so selected shall confer with the representatives
of the Board and the Association and hold hearings promptly and shall issue
hils decision not later than twenty (20) days from the date of the close of the
hearings, or if oral hearings have been waived, then from the date the final
statements and proofs on the issues are submitted to him. The arbitrator's
decision shall be in writing and shall set forth his findings of fact, reasoning
and conclusions on the issues submitted. The arbitrator shall be without
power or authority to make any decision which requires the commission of an
act prohibited by law or which i1s violative of the terms of thls Agrecement.
The decision of the arbitrator shall be submitted to the Board and the Associa-
tion, and shall be binding only if the grievance alleges an improper adminis—
trative decision with respect to the meaning, interpretation or application of

this Agreement. All other grievances shall result in an advisory decision only.

9. The arbitrator's declsion shall not alter, amend, add to or

subtract from any of the provisions of this Agreement.

10. The costs for the services of the arbitrator, including per diem
expenses, 1f any, and actu%l and necessary travel and subsistence expenses, will
be borne equally by the Board and the Association. Any other expenses incurred

shall be paid by the party incurring same,



ARTICLE 3 Continued:

D. Rights of Employees

1. Employee and Asscclation Representation —- Any aggrieved

person may be represented at all stapes of the grievance procedure by him

or herself, at the Employee's option, by a representative selected or approved
by the Association. When an Employee is not represented by the Assoclation,
the Associlation shall have the right to be present and to state its view at

all stages of the gricvance procedure.

2. Reprisals -- No reprisals of any kind shall be taken by the
Board or by any member of thc adminlstration against any party in interest,
and representative, any member of the Asusociation, or any other participant

in the grilevance procedure by reason of such participation.

3, Miscellaneous
Writteu Declsions -~ Decisions rendered at Level One which are

unsatisfactory to the aggrieved person and all decisions rendered at Levels
Two and Three of the grievance procedure shall be in writing setting forth the
decisions and the rcasons therefore and shall be transmitted promptly to all

parties in interest and to the Association.

4, Secparate Grievance File -~ All documents, communications and

records dealing with the processing of a grievance shall be filed in a separate
grievance file and shall not be kept In the personnel file of any of the par-

ticipants.

5. Forms -- Forms for filing grievances, serving notices, taking
appeals, making reports and recommendations and other necessary documentks shall
be prepared jointly by the Superintendent and the Association and given appro-

prlate distribution so as to facllitate operation of the gricvance procedure.



ARTICLE 3 Continuud:

6. Meetings and Hearings —— All meetings and hearings under

this procedurc shall not be conducted in public and shall include only
such parties in interest and thelr designated or selected representatives,

heretofore referred to in this ARTICLE.



ARTICLE 4

SALARIES AND WORKING HOURS

A. The salarles of all Employees covered by this Agreement are set

forth in APPENDIX "A", which consists of pages A-1 and A-2.

B. 1. The regular work week shall be forty (40) hours. All hours
over forty (40) hours in any week or over elght (8) hours in one day shall

be paid at the following rate:

Weekdays - 1% x basic hourly rate
Saturdays - I} x basic hourly rate
Sundays -~ 2 x basic hourly rate
Holidays - 2 x basic hourly rate

2. The hours and duties of the bus drivers shall conform to past
practices as follows:
35-hour week and overtime between 35-40 hours will be
paid at straight time and over 40 hours a week, or

over 8 hours per day, at time and one-half (1)).

C. All increments shall be granted on July 1. Any Employee appointed
prior to January 1 of the school year shall receive a full increment on the
following July 1. Any Employee appointed hetween January 1l and April 1 shall
receive one~half of the regular increment on the following July 1, No incre-
ment shall be given on July 1 to any Employee appointed between April 1 and

that July 1.
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ARTICLE 4 Continued:

I. The Board will provide two uniforms and one pair of work shoes to

each Employee cach year.,

E. Shift Differential -- Differentials as detalled below, or pro-

rated parts thereof for newly employed persons, shall be paid to all Employees
covered by this Agreement. The differentials, when paid to those Employees

entitled to same, shall be prorated and pald over a twelve-month period.

1979 ~ 1981

a. For shifts starting between 5:00 a.m. and 12:59 p.m,
(FIRST SHIFT) ——-—- no differential

b. For shifts starting between 1:00 p.m, and 8:59 p.m.
(SECONDY S{IFT) —~-— $250 annual differential

c. For shifts starting between 9:00 p.m, and 4:59 a.m.
(THIRD SHIFT) -———— $450 annual differential

d. An assignment that requires a custodian to work on
Saturday and Sunday in lieu of two other days of the
week will be paid an annual differential of $450;
except that the incumbent maintenance man now on such
schedule will continue to be paid on the maintenance

guide.

F. Longevity Payments

1. For each Employee who has nine (9) full years of service in
the Glen Rock system at the beginning of the period covered by this Agreement,
an additional $100 in salary shall be added to the base pay arrived at in
accordance with thc above schedule, An additional $100 in salary shall he
added to the base pay of each Emplovee for each multiple of four (4) further
years of scrvice in the Glen Rock system,

2. All adjustments will be made as uf July 1 of the contract year

and at no other time.
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ARTICLE 4 Continued:

G. Those Employecs who were at maxlmum during 1374-75, and received
a $200 super maximum during 1975-76 shall, beginning with the 1977-78 school
year, receive an annual $200 payment during each subsequent year of con-
tinuous ecmployment by the Board. This payment shall not be part of the guide
percentage, and shall not be cumulative, but shall provide only $200 to each

affected person in each year.
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ARTICLE 5

MODIFICATION OF AGREEMENT AND NEGOTIATION OF
SUCCESSOR AGRELMENT

A. Not later than October, 1980, the Board agrees to cntetr into
negotiations with the Association over a Successor Agreement. By the
same date, the Associatlon agrees to present to the Board its proposals
for the Successor Agreement. Any agreement so0 negotiated shall apply
to all members of the negotiating unit and shall be reduced to writing

and signed by all the parties,

B. During negotiations the parties initial proposals shall be sub-
mitted in writing to the other party. Receipt of a proposal will be
accomplished when delivery has been made to the Secretary of the Board
or the President of the Assoclation, personally or by certified mail.
Negotiations shall commence with a meeting at a mutually satisfactory
place within fifteen (15) school days after receipt of a proposal, unless
the Board and the Association mutually agree to an extension of time.
During negotiations, the Board and the Association shall present relevant
data, exchange points of view, and make proposals and counterproposals.
Each party shall promptly make available to the other, upon request, in-
formation within its possession which is not privileged under law and which
is relevant to the subject under discussion. Either party may, if 1t so
desires, utllize the services of outside consultants and may call upon pro-

fessional and lay representatives to assist in the negotiations.

C. VWhenever members of the bargaining unit are mutually scheduled by
the parties hereto to participate during working hours in conferences, meetings
or in negotiations respecting the collcctive bargaining agreement, they will

suffer no loss in pay.
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ARTICLE 5 Continued:

D. A committee of administrators and the Association's negotieting
comuittee shall meet monthly if either party requests it for the purpose
of reviewing the administration of the Agrecment, and to resolve problems
that may arise. ‘These meetings arc not intended to bypass the grievance
procedure. Each party shall submit to the other, at least three (3) school
days prior to the meeting, an agenda covering matters they wish to discuss.
Minutes of such meetings will be forwarded to the President of the Board

of Education.

E. By mutual agrecment, this contract may be modified, the changes

thereto being reduced to writing and signed by the partles hereof.
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ARTICLE 6

EMPLOYEE AND ASSOCTATION RICHTS

A, Pursuant to the New Jersey Employer-Employee Relations Act, as
amended, the Board hereby agrees that every employee of the Board covered
by this Agreement shall have the right freely to organize, join and support
the Association for the purpose of engaging in collective negotiations and

other activities for mutunal aid and interest.

B. Representatives of the Association and the New Jersey Education
Association shall be permitted to transact official Association business on
school property at all reasonahle times, provided that this shall not inter-

fere with or interrupt normal school operations.

C. The Board agrees to deduct from the salaries of its employees {(upon
written consent of each member), dues for the Glen Rock Custodial, Maintenance,
and Service Assoclation, the Bergen County Education Association, the New
Jersey Education Assoclation, and the National Education Association. Such
deductions shall be made in compliance with Ch. 310, P. L. 1967 (NJSA 52:14-15.9e¢)
and under rules establlshed by the State Department of Education. Saild monies,
together with the records of any corrections, shall be transmitted to the
Treasurer of the Association by the 15th of each month following the monthly pay

period in which deductions were made.



ARTICLE 7

TERMS AND CONDITTONS OF EMPLOYMENT

A. Sick Leave Policy

1, Sick leave 1s hereby defined to mean the absence from his or
her post of duty of any Employee because of personal disability due to
illness ar injury, or because he or she has been excluded from school by
the school diatrict's medical authorities because of a contagious disease

or because of a quarantine for such a discase in his or her immediate

household.

2. In case of slck leave claimed, the Board of Education or the
Superintendent of Schools may require a physician’s certificate to be filed
with the Secretary of the Board of Education. When the illness extends
beyond the seventh calendar day and sick leave is heing claimed, the YEmployee
shall send or causc to be sent to the Superintendent of Schools a doctor's

certificate indicating the nature and extent of the illness.

3. All employees covered by this Agreement shall be allowed sick
leave with full pay for twelve (12) days in any school year, except that ten-
month employees shall be allowed ten (10) days in any school year. All unused
gick leave shall be accumulative for additional sick leave as needed in sub-

sequent years.

4, After the above allowed sick leave has been used, the Employees
covered by this Agreement shall be allowed additional sick leave according to

the following schedule:
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ARTICLE 7 Contlinucd:

A. Sick Leave Policy (Continued)

4, (Contlnued)

Salary Schedule Experience Full Pay Hal{ Pay
1 to 4 years inclusive 5 days 10 days
5 to 14 years inclusive 10 days 15 days
15 years and over 15 days 20 days

5. This additional leave allowed covers one full school year and is

not accumulative.

6. After all sick leave allowed above has been used, for thirty (30)
days thereafter employees shall receive the difference between their daily pay

and their substitute's pay, up to a maximum of $10 per day.

7. After this has been used, complete and full deductions of the
Employee's daily or monthly salary may be placed into effect at the discretion

of the Board of Education.

8, The Board of Education may at its discretion extend the above sick

leave policy in individual cases,

9, All employces who entcer the Glen Rock sehool system after
September, 1955, shall receive credit for sick leave accumulated in their former

school of employment up to a maximum accumulation of twenty days.
10. All sick leave shall be governed by applicable State law.
1). A1l days referred to are working days.

B. Emergency Leave Policy -- An emergency day is granted with pay for an

absence that is not personal illness.This may be a family emergency day, serious

illness in the family, moving to a new house, day in court, etc.
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ARTICLE 7 Contlinued:

C. Vacatjons
1. Fach Employce 1in the negotiat ing unit covered by this Agreement
shall be entitled to the following vacatien with pay at the annual rate of pay

such employees are receiving at the time such vacation is actually taken.

Length of Service to July 1 Vacation Time

Less than six (6) months but more

than three (3) months One (1) weck

Six (6) months or more but

less than five (5) years Two (2) weeks

Five (5) years or more but

less than fifteen (15) years Three (3) weeks

More than fifteen (15) years Four (4) weeks
2. The above provision shall not apply to an employee whase contract

year covers only ten (10) months.

D. Holidays
1. The following holidays shall be granted without loss of pay to all
employees covered by this Agreement:

New Year's Day

Washington's BirLhday

Good Friday

Memorial Day

Indepcndence Day

Labor Day

Thanksgiving Day and the following Friday
Christmas Eve

Christmas Day

Extra days:

Two (2) additional days off during Christmas vacation
One (1) additional day off during mid-winter recess
One (1) additional day off during spring reccss .

2. With regard to the two (2) additional days off during Christmas

vacation, the Business AdminislLrator may require members of the unit to report to
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ARTICLE 7 Continued:

work, upon one month's notice. In the event an employee is required to work
on the two (2) additional days off during Christmas vacation, he shall be per-
mitted to utilize those days as personal holidays during the remalnder of the

sichool year, to be mutually scheduled with the Business Administrator.

3. If a holiday falls on a Saturday or Sunday, the employees shall
be entitled te the Friday preceding or Lhe Monday following as the Board may

decide, in dits stead.

4. One designce may atlend one day of the N.J.E.A. convention without

loss of pay.

E. Tenure -- After successful completion of three (3) years of con-
tinuous service each employee in the negotlating unit shall be appointed for
an unfixed term so that provision will be made tor the tenure protection avail-
able to such employees in accordance with the terms of R.S. 1BA:17-3 and

R.S. 18a:17-4,

F. Notices of Fxaminations or Appointments

1. All notices of examlnations or appointments for job opportunities
and/or promotion within the negotiating unit shall be posted in all departmental
work locations at least ten (10) working days before the closing date for appli-
cations. A copy of each such examination or appolntment notice shall be sent

to the Association.

2. Any employee on this schedule who 1s promoted to a higher category
shall immediately receive a salary adjustment equal to the difference between the
approprlate sleps of the two job categories involved. Credit for service granted
on any guide catecgory will be applicable to all other gulde categories. All full-

time employees hired shall be paid In accordance with the salary guide.
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ARTICLE 7 Continued:

G. Insurangg Protection

1. Medical Insurance Coverage --  All personnel covered by this

Agreement arc entltled to the coverage for themselves and their eligible
dependents, of the New Jersey State Health Benefits Program. During the

term of the Agreement, the Board shall not be liable for premiums beyond the

following:
Full family coverage: $1,250
Husband and Wife coverage $1,150
Parent and Child coverage § 800
Single coverage $ 600

2. Oncc annually, the Board shall provide cach employee a description

of the health care insurance covcrage provided under thils section.

3. Dental Insurance -- During each year, in which this contract 1is

in force, each employee who chooses to participate in a Dental Plan shall be

entitled to payment of $100 toward the Employee's membership in the Dental Plan.

H. Call Back Pay

1. An employee who has worked his normal eight (B) hour schedule work
day or forty (40) hours in the scheduled work week and has left and 1s required
to return for an assignment, shall be guarantced at lcast three (3) hours work
and shall be paid at time and one-half (l%) his straight time rate for pay for
all time worked, except that any employee who is required to return to work for
any assignment and who has not worked his normal eight (8) hour scheduled work
day, shall be guiaranteed at least three (3) hours work and shall be paid at his
straight time rate of pay until he has worked eight (8) hours in that work day,
and thereafter shall recceive time and one-halt (1%) his regular straight time

rate of pay for all hours thereafter worked.
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ARTICLE 7 Continued:

H. Call Back Pay (Continued)

2. The provlislons of this section shall be applicable to any situation
in which the Employee has completed his regular tour of duty and before he is
acheduled to commence his next regular tour of duty, It will not apply to a
continuation of work, without interruption, beyond the regular tour of duty, in

which case only the usual application of overtime provisions would apply.
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ARTICLE 8

SAVING CLAUSE

A. TIf any provision of this Agreement 1ls, or shall at any time,
contrary to law, then such provisions shall bhe null and veid. Im such

event, all other provisions of this Agreement shall continue in effect.
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ARTICLE 9

DURATION

A. The provisions of this Agreement shall be effective as of
July 1, 1979, and shall rcmain in full force and effect until June 30, 1981,
and shall be binding upon the parties hereto when signed by the respective

presidents of the parties hereto.

GLEN ROCK CUSTODIAL, MAINTENANCE AND SERVICE
ASSOCTATION

(T'resident)

By

- 23 -



APPENDIX A

SALARY GUIDES




APPENDIX A-1

SALARY GUIDE -- 1979 - 1680

JHS-HS Night JHS-HS and
Step Custodian Supervisor Elementary Supervisor
1 8,963 9,664 10,067
2 9,638 10,113 10,520
3 10,048 10,583 10,993
4 10,368 11,075 11,487
5 10,703 11,589 12,004
6 11,053 - 12,128 12,543
7 11,458 12,691 13,107
8 11,863 13,281 13,697
9 12,953 13,898 14,313
Step Couriler Maintenance Bus Drivers

1 8,187 10,325 6,637
2 8,563 11,248 6,972
3 8,957 11,698 7,323
4 9,36A8 12,168 7,693
5 9,799 12,658 8,091
6 10,251 13,228 8,491
7 10,720 13,888 8,917
8 11,2113 14,583

9 11,729 15,563

NOTE: (This 1s a total money package concept contract.)



APPENDIX A-2

SALARY GUIDE -- 1980 -~ 1981

JHS-HS Night JHS-HS and
Step Custodian _Supervisor _ Flementary Supervisor
1 8,971 9,664 10,067
2 9,690 10,181 10,590
3 10,483 10,726 11,141
4 10,925 11,300 11,721
S 11,273 11,904 12,330
6 11,636 12,541 12,971
7 12,019 13,212 13,646
8 12,458 13,919 14,231
9 13,833 14,839 15,282
Step Courlier Maintenance Bus Drivers

1 8,187 10,325 6,637
2 8,621 11,248 7,032
3 9,078 12,204 7,450
4 9,559 12,702 7,894
5 10,060 13,212 8,363
6 10,599 13,744 8,789
7 11,161 14,362 9,388
8 11,752 15,078

9 12,525 16,616



APPENDILI X B




LETTER OF UNDERSTANDING # B-1

During the course of negotiations for the 1975-76 Agreement, it is
the Board's position that Section 5, Article VII of the 1974-75 Agreement
did not confer tenurc on bus drivers. However, rather than involve this
negotiation in a $5~1087 adjudication, both parties agree to this side

letter.

The Association's positicn is that the 1974-75 Agreement does confer
tenure on bus drivers. It 1s the Board's position that it never conferred
tenure. Should the issue be joined at some future date, the Board and the
Assoclation will state thelr positions betore the adjudicative body chosen

to hear the issue should it arise.

(For the Association)




LETTER OF UNDERSTANDING { B=-2

In reccgnition of their productivity and the quality of their work,
Messrs. Holmes, Chitko and Baker shall each he advanced this once one (1)
additional step from their 1978-79 positions. Mr. Holmes will be on
Step 4 as of July 1, 1979. Mr. Chitko will be on Step 6% as of July 1, 1979.

Mr. Baker will be on Step 9 as of July 1, 1979.

This is determined at the sole discretion of the Board, upon the
recommendation of the School Business Admlnistrator, and shall be

for those members only, and no precedent shall attach to thils.

/

/

K A 2l CD@%

éﬁ__Beerd)

-2 9 D 5?

(For the Association)

(Date)



