AGREEMENRNT

Between

LIVINGSTON BOARD OF EDUCATION

And

LIVINGSTON ASSOCIATION OF SCHOOL SECRETARIES

For the Period

From July 1, 1970, through June 30, 1971



THIS AGREEMEUNWT is made and entered into this
twenty-ninth day of June, Nineteen Hundred and Seventy (1970),
BETWEEN THE BOARD OF EDUCATION OF THE

TOWNSHIP OF LIVINGSION, ESSEX
COUNTY, NEW JERSEY, hereafter
the "Board'

AND THE LIVINGSTON ASSOCIATION OF SCHOOL SECRETARIES
hereafter the "Association';

WHEREAS, pursuant to the requirements of the MNew Jersey
Employer-Employee Relations Act, agreements reached between
public employers and the majority representative of an appro-
priate employee unit shall be embodied in writing, signed
by the authorized representatives and filed with the New Jersey
Public Employment Relations Commission; and

WHEREAS, certain agreements have been reached between
the Board and the Association, the said Association being
the recognized majority representative of the unit of the
Board's employees, consisting of all of the regularly employed
contractual secretarial and clerical staff of the school district
whether under contract or on leave, employed by the Board. (Unless
otherwise indicated, as used herein the term "employee' shall
refer to all employees covered in the described unit as above

defined.)



NOW, THEREFORE, it is mutually agreed between the Board
and the Association as follows:
ARTICLE T
COMPENSATION
The salary schedule to obtain for employees covered in
the unit shall be as set forth on Schedule A annexed hereto
and made a part hercof.
CERTAIN HEALTH INSURANCE
The Board hereby agrees to provide certain health
insurance, all in accordance with Schedule B annexed herete
and made a part hercof,
ARTICLE TIT
GRIEVANCE PROCEDURE
The gricvance procecdure to obtain shall be as set forth
on Schedule C annexed hereto and made a part hercof,
ARTICLE IV

SICK LEAVE, TEMPORARY AND EXTENDED LEAVES
o OF ABSENCE

Sick leave rights and temporary and cxtended leaves of
absence shall be as provided for on Schedule D annexed hereto

and made a part hercof,



ARTICLE V
SUBSEQUENT NEGOTIATIONS PROCEDURE
The Board and the Association agree that ncgotiations
concerning the torms and conditions of employment for the
contract which shall succced this agrecment shall commence
no later than the week of October ﬁgﬁ 1970, ot which time
all Association requests to the Board shall be submitted in
writing, Both partics shall heve representatives meet to
negotiate at mutually agreed upon times. Each party shall
submit to the other at least three days prior to any meeting
pertinent material on matters to be discusscd; however,
this time limit may be waived by mutual conscnt.
The aforesaid ncgotiations procedure can be modified by
mutual agreement of the parties.
ARTICLE VI
DURATICN OF AGREEMENT
This agrecment dated as above shall take effect on
July 1, 1970, and shall continue in full force and effect
without change through Junc 30, 1971.
ARTICLE VII
ENTIRE AGREEMENT
This agreement incorporates the entire understanding
of the parties on all issues covered and provided for herein,
and during the term of this agrecement, neither party shall
be required to ro-ncgotiate concerning said issues for the

period covered hercin.



IN WITNESS WHERICF, the partics hereto have caused
this agreement to be exescuted by their duly authorized

officers on the day and year aforcsaid.

For the Board:

Sceretary Pregident

For tho Association:

Seeretary Preosgident



LIVINGSTON BOARD OF EDUCATION
LIVINGSTON, NEW JERSEY

SALARY GUIDE-OFFICE PERSONNEL 1970-71
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Tnerements ~ ALl advancement on the guide, including annual increments and raises as
set forth in the salary guides now in effect, and as the same may be adopted from time
to time by the Board of Education, shall not we considered asutomatici advancement on
any such guide shall require favorable reports covering the professional compgtence,
the performance of duties assigned and record of attenganae of each employee by the
Superintendent and those charged with supervisoxy responsibility; and approval by the
Boaxd of Education. :
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SCHEDULE B

HEALTH INSURANCE

Eligdibility

All regular employees who work at least twenty (20) hours
each week in their job category shall be eligible for employee
benefits paid by the Board as prescribed by the Board, and
as provided for in the school budget.

Where both husband and wife are employed by the Board,
each shall be entitled to the specified benefit,

Fmployees contracted for ten or more months each year
shall be eligible for twelve months benefit coverage under
this policy. Employees contracted for less than a ten month
period shall be eligible for benefits for only those months
in which they work, providing they work 50% or more of the
contract year normal for their classification, and at least
twenty (20) hours each week.

The Board agrees to pay for the 1970-71 school year the
cost of health coverage for all employees covered by
this contract; these Board-pald benefits shall include appro-
priate coverage not to excced full family premium for hospital-
ization, medical-surgical, "Rider J" type coverage, and major
medical coverage. Nothing else is to be included,

When an employee is covered by Senior Coverage, the
Board shall pay the promium cost of the appropriate plan

of coverage,
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GRIEVANCE PROCEDURE
A. Statement of Purpose
An employee is‘ encouraged to resolve hils grievance
through informal discussion between the relevant parties
at the lowest possible levels. If the formal grie’vance
procedure is initiated, it ghall not be mdaton to
continue through all of ite stages if sé.fisfe.e‘bory

resolution is achieved at lower levels, _

B. Definition of Terms
1. Grievance: A grievance shall mean s complaint.

by an employee that there has been as to him a misinter~
pretation, misapplication or violation of smy of the
provisions of the contract (to which this grievance
procedure is annexsd) or of any policy or administrative
decision,. _

2. Imployee: £Said term shell inelude any regulariy
employed individual, whether full or part time, receiving.
compensation from the Board. It shall not include none
contractual employeeé such as substitutes or tutors,
nor shall it include, in their capacity as such, employees
of collateral ventures of ﬁﬁe Board, such as the summmer
school or the Livingston Student Development Program.

3¢ Execlusions: However, the term "grievance" shall
not apply to any matter for which (1) a method .c.:f review
is prescribed by Ig.w or State Board Rule; or whersin

:
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SCHEDULE G (cont.)

(2) The Board of Education is without authority to
act; or vhersin (3) a complaint relates to the
non-renewal or tsrmination on notice of a non-tenure

employee's contract,

General Principles

1. No employee participating in tﬁe grievance pro-
cedure herein outlined, whether as a party or a representa-
tive, shall be subject to coercion, restraint, discrimi-
netion or reprisal In his employmént by reason of such
participation.

2 IExcept ai Stage TII, all discuséions, meetings
and conferences shall, insofar as practicable, be conducted
during normal daytime hours and qithoux undue interference
with the parties' regular duties, and maximm efforts shall
be made to aveid involvement ofvstudents in any phase of
the grievance procedure. It is to be expected that
Stage IIT proceedings will ordinarily be conducted in the
evening et executive sessions Qf the Bcard of Fducation.

3¢ The aggrieved employee shall have the right to
be represented at all gtages of the procedﬁra, by himself,
by an appropriate officer or designee of his employee ‘
unit, and/or by counsel, When an employee will be
represented, written notice must be given three(3) days
in advance.

Le Stipulated times provided for herein are intended

<



SCEEDULE G (Cont.)

as outer limits to be strictly adhered to, except

in cases of closinmg of school or extemuating
eirommstances, such as illness or personal emergency,
in which events the aggrieved party and his

superior at the then pending stage of the grievance
shall mutually agres to appropriste extensions of
time,

5, This polioy gemerally provides for thres
stages of procedure, and in the case of most employees
it will operate ab all steges.

However, in the instance of some employees and
by reason of their position within the organizational
scheme prevailing in this district, Stege I in the
procedure may be eliminated, If such is the case,
the employee shall commence his grievance atb the
stage detsxﬁned by the position of his lmmediate
superior, and he shall follow the procedure therefor
as outlined herein. A

6, This grievence procedure and the administra-
tion hereof shell, in all respects, comply with the
laws and statutes of the State of New Jersey snd with
the Rules and Regulations of the State Board of
Biucation, and to the extent that any provision of -
this procsdure or the sdministration bereof in anmy
nmmwnmmﬁthws#ﬁw, statate, rule

-9



SCHEDULE ¢ (Cont.)

policy or the administration thereof in the particular
case shall be null and void,

7. Determinations at the Stage II lesvel msy
be made by an Assistant Superintendent or an Assistant
Secretary-~Assistant Business Administrator, provided
both the aggrieved and the Su@erinteaéent or the

Secretary-Business Administrator (as the case msy be)

mutually agree in advance to accept a hearing and
determination by such an Assistant. |
D, Stage I

An employee having a grievance shall present
it in the first instance to his immediate superior
within 60 calendar days after the occurrence of the
event or events giving rise to the .seme. The pre-
sentation may be oral; however, the immediate
superiocr shall be specifically advised that the
employee is invoking the formal procedure provided
for herein. The employee and the immediate sﬁperior
shall attempt to resclve the grievance promptly, and
in any event, the immediate superior shall advise
the aggrieved of his determination within 5 working
days from the date of the original presentation of
the grievance., The se’d advice may be given either
orally or in writing in the discretion of the Stage I

superior,

~10-
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SCHEDULE G {conb.)

v

Stage I1

In the event that the aggrieved is not satisfied
with the determinstion arrived at in Stage I, he sghall

7ith the Superintendent of

) - . E - NS W . - N ~ S R | £
Schools, or with the srevery-susiness Admindetrator

in the case of those wmployess within the jurisdiction

m

of hig office, This pelition

1 shell be filed within 15
working dsys from the reseipt of notice of the determin-
ation grrived st in Stage I, and he shéll deliver a
copy of his petition to the sdmirdstrator who made the
determination at the Shage T lesvel, Failure to petibion
within the sald 15 working daye shall be desmed to
conastitute an sbandonment of the grievance and an assent

to the Stage T determination.

The petition %o be filed shall contain at least the

A A brief description of the grievance and the essential

facts relating thersto, including an Ildentification of

the contract, Beard pollcy, or
administrative decision which it ls slleged have bhesn

migintermretod,

*} e g - oo o obm o ok
Y. The dates upon which

Stage I procesd]

jol

etermpination,

o The apgrieved's undsrstanding of the Stage I dstermination.

] ]



SCHEDULE C (Cont. )

D, A deseription of the action requested to be taken
or of the relief requested to be granted by the
Superintendent or the Secretary-Business Administrator
(as the case may be).

E. The signature of the aggrieved, which signature
shall constitute s representation that the petition's
contents are accurate and that it is filed in good
faith for the purposes stabted therein.

Upon receipt of the petition, the Superintendent or
the Secretary-Business Administrator (as the case may be)
shall direct the administrator msking the Stage I determina-
tion to submit a written response to the petition setting
forth his understanding of the following:

A, The nature of the grievance and the essentlal facts
relating thereto and the provisions of the contract,
Board policy, or administrative decision which are
alleged to be involved.

B. The detes upon which the Stage I proceeding was
commenced and then determined.

C. The determination made st Stage Z'and the reasons
therefor.

D, The signature of the Stage I superlor, which signature
shall constitute a reprssentetion that the determination
made by hinm was srrived at after hearing ali pertinent
statements in the matier.

Both the petition and the Stage I supervisor's answer

-] P



SCHEDULE € {cont.)

thereto shall be made avallable to the parties concerned.
Ttilizing the petition and the Stage I supervisor's
answer and all other information and data, the Superin-
ten&ént or the Secretfary-Business Administrator shall
then procsed to determine the matter, and he shall advise
the parties of his determination within 15 working days
from the date upon which the petition was first filed
with him. His delermination may be in either written
or cral form.
P, Stege IIT
In the event that the aggrieved is not setisfied
with the determination arrived at in Stage II, he shall
file a petition to the Board within 10 working days
from the receipt of notification of the Stage Il
determination, and he shall forthwith deliver a copy
thereof e the Secretary of the Board, Failure to file
a petition to the Board within the said 10 werkiﬁg
days shall be deemed to constitute an gbandonment of
the grievance and an assent to the Stage II determination.
The Board petition to be filed with the Poard Secrelary
shall contain st lesst the following:

4. An incorporation by referencs of the Stage II
petition and enswer, copies of which shall be
deliversd to the Board Secretary. .

B. The date upon which the sggrieved was informed

of the Stage II determination,

w13e



SCHEDULE ¢ (conk.)

C. Any additions] matters not otherwise set forth
in the Stags II petition which the aggrieved wishes
to eall to the attention of the Board.

D. A description of the action requested to be taken
or the relief reguested to be granted by or from
the Board. |

E. The signature of the sggrieved, which signature
shall constitute a certification as hereinabove
provided for,

Promptly after the filing of the Board petition, the

Superintendent or the Secretary-Business Admiﬁistrator

(as the case may be) shall prepare a full and complete
written report of his findings and determination made at
the Stage II level, if one has not been previously prepared,
and he shall file the same with the Board and deliver a
copy thereof to the aggrieved.

Thereafter, the Bosrd shall proceed to hear the matter
as promptly as possible, The besring shall be based upon
the filed documents aforementioned, unless the sggrieved or
the Stage IT administrator requests the Board to schedule
a hearing date for the pressntstion of other matters, in
which event the Board shall do so., The Board shall then
render its determination oif the issue or issues presentedA
by the grievance within 30 celender days from the date of

the filing of all papsrs or, in the case of a scheduled

1



SCHEDULE C (Cont.)

hearing, within 30 calendar days from the conclusion of
the hearing. The Board's determination may be rendered
orally or in writing. However, if the same is rendered
orally, it shall be in the presence of the parties and

an accurate summary thereof shall be made available.

~15-



SICK LEAVE, TEMPORARY AND EXTENDED LEAVES OF ABSENCE

1. PERSONAL TLLNESS

n. One day of asbsence per month of employment coniract shall be allowed for
personal illness each school year without pay deduotion.

b, If less than the allotted number of days of sick leave are used during a school
year, the balance of unused btime shall be accumulated without 1imite

c. Absences beyond leave provi

TR 7

ed for in "a" and "b¥ will be deducted at rate of

/, ggégzﬁh” =TT, ?aytfﬁr a8 many days as were accumulated up to the end of the

e ¢ previous fiscal year.

d, Payment for asbsence beyond accumilated days may be taken into congidersbion by
the Board. Regularity of attendance and length of service shall be congidered.

e, In all sbsences under this section exceeding five consecutive work days, the
employes shall file a physiclans's certificate with the administrator to whon
he is responsible.

£, In Workmen's Compensation cases, whenever any employee is absent from his post
of Guby as a resnlt of a personsl injury caused by an accldent arising out of
and in the course of his employment, his employer ghall pay to such employee
the full salary or wages for the pericd of such sbsence for up Lo the calendar
year without having such absence charged to the anmual sick leave or the sccumu-
lated sick leave. Salary or wage paymenis shall be made for absence during the
waiting period and during the pericd the employee received or was eligible to
recelve a temporary dissbility benefit, Any amoint of salary or wages palid or
payeble to the employes pursuant to this section shall be reduced by the amount
of any Workmen's Compensstion sward made for temporary disabllity.

II, QUARANTINE

Abgences due to quarantine not due to personal illness shall be allowed without
deduction or reduction in days of sick leave, upon filing of certificate of
guarantining officer.

III, OTHER ABSENCES

2. In cases of CRITICAL illness in family repuiring employes's presence, absence
shall be allowed without dedumction. This is to be EMERGENCY only and not extended
to personzl care of members of employee's family. The period shall be from one
to five days at discretion of the Superintendent or the Secretary-Business
Administrator as the case may be.

&

b. Fmervency absence may be granted without pay deduction as follows:
SN

1. By applicant submitting a special reguest on the speclal form provided to
the administrator to whom he is responsible, prior to the occurrence of the
absence if possible. This reguest should state vhat the emergency is that

requires the employee's abaence from duty.

16—
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SCHEDULE D (Cont., )

2., Two days to be allowed for emergency during school year, with one unused
day allowed to bs cumulative wntil two such days have been accumulated,
for a total of not more than four in any school yesar.

Maternity leave

1. Any employee of the Board of Fducation shall notify the administrator to
whom she is responsible as soon as she is aware that she is pregnant,
Mitual agreement can then be reached on the date of resignation, in cases
of non-tenure employees, or application for a maternity leave of absence -
without pay, in case of & tenure employee. Her date of leaving will depend
on ability to replace her, on the administrator's judgment as to the best
date to lsave, on the employee's wishes and her docter's advice.

2, Leave of absence shall extend for one year foliowing the birth of the child,
and as much longer as may be required to terminate on the next succeeding
July 1 for 12 month employses or September 1 for 10 month employees.

3., If unususl conditions prevail, the employee may apply to the Board of Education

for permission to return to a position for which she qualifies, prior to the
termination of the period for which leave wes granied.

Days for Funerals

1. Absence due to desth in immediate family shall be allowed withoul pay
deduction up to five days.

Trmediate family means husband, wife, father, mother, parents-in-law,
child, brother, sister, and immediate members of household.

2. Absence due to death of other relatives shall be allowed without deduction
for one day only for each death,

Court Order

Tn case of absence due to court subpoens or party to a suit, there shall be
no deduction in salary, provided proof is filed with Board of Bducation.

Graduations

1. Poployee's Graduation - Day of gradvatlon shall be allowed withowt pay
deduction.

2. Bmployee's child, husband, or wife - one day per individual shall be
allowed without pay deduction,

] 7






