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PREAMBLE

THIS AGREEMENT is made and entaered into this

day of , Nineteen Hundred Eighty-One (1981)

BETWEEN  THE BOCARD OF EDUCATION OF THE TQWNSHIP OF LIVIMGSTON,
ESSEX COUNTY, NEW JERSEY, hereafter the "Board";

AND  THE PRINCIPALS' ASSOCIATION OF LIVINGSTON,
hereafter the "Association”;

WHEREAS, pursuant to the requirements of the New Jersey Em-
ployer-Employee Relations Act, agreements reached between pubiic em-
ployers and the majority representative of an appropriate employee
unit shall be embodied in writing, signed by the authorized repre-
sentatives and filed with the New Jersey PubTlic Employment Relations
Commission; and

WHEREAS, certain agreements have been reached between the
Board and the Association, the said Association being the recognized
majority representative of the unit of the Board's employees consist-
ing of all regularly employed certiticated pfinéipéls and the Adminis-
trator of Pupil Personnel Services whether under contract or on leave
employed by the Board. (Unless otherwise indicated, as used herein
the term "employee" shall refer to all employees covered in the de-
scribed unit as above defined.} In all cases where a masculine pro-
noun or adjective appears, the reference should be to either mascu-
1ine or feminine.

NOW, THEREFORE, it is mutually agresd between the Board and

the Asscciation as follows:



ARTICLE I

NEGDTIATION OF SUCCESSOR AGREEMENT

A. The parties agree to enter into collective negotiation over a
successor agreement in accordance with Chapter 123, Public Laws 1974
in a good faith effort to reach agreement on all matters concerning
the terms and conditions of employment. Such negotiations shall
begin not later than the time prescribed by law. Both parties shall
have representatives meet to negotiate at mutually agreed upon times.
Each party shall submit to the other at least three days prior to
any meeting pertinent material on matfers to be discussed; however,
this time 1imit may be waived by mutual consent. Any agreement so
negotiated shall apply to all Employees, be reduced to writing, be
signed by the Board and the Association, ard be adopted by both

parties.

B, This Agreement shall not be modified in whole or in part by
the parties except by an instrument in writing duly executed by

both parties.



ARTICLE II

LIVINGSTON BOARD OF EDUCATION
PRINCIPALS' SALARY SCHEDULE 1981-82

STEP. HIGH SCHOOL JR. HIGH SCHOOL ELEMENTARY

1 38545 36100 31340

2 40180 37680 32860

3 41815 39260 34380

4 43450 42840 35%00

5 45085 42420 37420

6 46720 44000 38940

7 48355 45580 40460
ADDENDUM:

1. Additional for earned Doctorate $1,000.

2. Increments - All advancement on the guide, including annual
increments and raises as set forth in the salary guides now
in effect, and as the same may be adopted from time to time
by the Board of Education shall not be considered automatic;
advancement on any such guide shall require favorable re-
ports covering the professional competence, the performance
of duties assigned and record of attendance of each employee
by the Superintendent and those charged with supervisory re-
sponsibility, and approval by the Board of Educaticn.



ARTICLE ITII
HEALTH INSURANCE

A. ELIGIBILITY

1.

A1T regular employees who work at least twenty {(20) hours each week
in their job category shall be eligible for employee benefits paid
by the Board as prescribed by the Board, and as provided for in the
school budget.

tmployees contracted for ten or more months each year shall be
eligible for twelive months' benefit coverage under this policy.
Employees contracted for less than & ten-month peried shall be
eligible for benefits for only those months in which they work,
providing they work 50% or more of the contract year normal for

their classification, and at least twenty (20) hours each week.

B. BENEFITS

1.

The Board agrees to pay Connecticut General or an approved health
maintenance organization (HMO) for the contractual year, the cost of
medical-surgical for all employees covered by the agreement; these
Board paid benefits shall inciude appropriate coverage not to exceed
full family premium for hospitalization, medical-surgicatl, with the
surgical expense benefit of $12.00 per unit for surgical procedures
other than those listed under the heading maternity, $14.00 per unit
for those listed under maternity, and "Rider J" type coverage, and
major medical coverage to $1,000,000. The premium cost paid by the
Board to an HMO wiil not exceed the premium cost paid by the Board to

Connecticut General.



HEALTH INSURANCE

The Board agrees to pay Connecticut General for the same period
the cost of dental insurance for all employees covered by this
agreement. These benefits shall include the coverage listed in
the present Plan.

When an employee is covered by Senior Coverage, the Board shall
pay the premium cost of the appropriate plan of coverage.

For those benefits not specified in paragraphs 1, 2, and 3 of
section "B" of this article, the Board shall maintain for this
Agreement all benefits identical to those included in the
master policies held by the Board and in force for the 1975-76
Agreement. No additional riders or basic coverage is tc be

inciuded beyond those specified above.
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ARTICLE IV
SICK LEAVE, TEMPCRARY AND EXTENDED LEAVES OF ABSENCE

PERSONAL ILLMESS

1. Twelve (12) days of absence per contract year shall be allowed for
personal illness each school year, without pay deducticn, for 10-month
employees and fourteen (14) days of absence per contract year shall be
allowed for perscnal illness each year, without pay deduction, for 12-
menth employees.

2. If less than the allotted number of days of sick Teave are used during
a school year, the balance of unused time shall be accumulated without 1imit.
3. Absences beyond leave provided for in 1 and 2 will be extended by

an additional number of days, equal to the number of days as were
accumulated up to the end of the previous fiscal year,

4, Payment for absence beyond accumulated days will be taken inte con-
sideration by the Board through the recommendation of the Superintendent.
5. In all absences under this section exceeding five consecutive work
days, the employee shall file a physician's certificate with the admin-
istrator to whom he is responsible.

6. In Worker's Compensation cases, whenever any employee is absent
from his post of duty as a result of a personal injury caused by an
accident arising out of and in the course of his employment, his

employer shall pay to such employee the full salary or wages for the
period of such absence for up to the calendar year without having

such ahbsence charged to the annual sick Teave or the accumulated

sick leave. Salary or wage payments shall be made for absence during



SICK LEAVE, TEMPQRARY AND EXTENDED LEAVES OF ABSENCE
the period the employee received or was eligibie to receive a tem-

porary disability benefit. Any amount of salary or wages ﬁaid or
payable to the employee pursuant to this section shall be reduced

by the amount of any Worker's Compensation award made for temporary
disability.

QUARANTINE

Absences due to gquarantine not due to personal illness shall be
allowed without deduction or reduction in days of sick Teave, upon
filing of certificate of quarantining officer.

EMERGENCY ABSENCES

tmergency absence may be approved without pay deductions as follows:
1. By applicant submitting a request on the special form provided
by the administrator to whom he is responsible, prior to the
occurrence of the absence, if possible. If the request is not
specifically provided for in "a" through *i" beﬁow, then "miscel-
ianeous"” should be checked and an explanation may be required

by the Superintendent.

2. Five days will be allowed for emergency during the school year.

Any unused days will be added annually to the employee's accumula-
tion of days for separation pay upcn termination of employment
(See Article IX). Days accumulated under this provision are ir-

retrievable for any purposes other than separation pay.

3. Absences under this category include:

a. Urgent personal family business which can only be transacted
or conductad during the time that school is in session, war-
ranting absence from duty. “

b. Religious observance, requiring a fuli-day absence, should e
requestad on the appropriate form and submitted at Jeast two

weeks in advance.



SICK LEAVE, TEMPORARY AND EXTENDED LEAVES OF ABSENCE

¢. Unforeseen occurrences that happen abruptly and which prevent
the employee from coming to work.

d. Visits for medical or dental services that have been arranged
at a prior date. This sort of Teave may be used instead of
using a sick day, the optian lies with the employee and should
be so stated in advance. However, emergency days may not be
used as sick days nor to supplement sick leave when all other
benefits run out.

e. Care of an 1171 member of the family only when no one else is
available.

f. College visitations, whether for transportation, parents’ day,
ar gther purposes will be judged individually with emphasis,

as a deciding factor on the urgency of the trip.

9. Court appearance, provided proof is filed with the Board of
Education.

n. Legal business that cannot be done at a time other than during
the school day.

i. Graduation of employee, spouse or child.

J- Miscellaneous - Instances not specifically provided for above,

at the discretion of the Superintendent.
Bereavement

Bereavement absences will be excluded from the limit of:

a. b5 days per occurrencs - death in immediate family {immediate
family means, husband, wife, father, mother, parent-in-law, child,
brother, sister, and immediate members of the household).

b. 1 day per occurrence - death of other relative

c. If such days referred to in "a" and "b" prove inadequate for an

employee, the Superintendent may accord appropriate relief.
v



ARTICLE V

MATERNITY AND CHILD CARE LEAVES

Article IV and V provide two chaices to pregnant employees. Under Article
IV pregnant employees may choose to be treated as any other employee with a
sickness or a disability; under Article V separate and distinct procedures are
provided which the employee may alternatively choose to elect.

A. DEFINITION OF LEAVES

1. Maternity Leave - leave for the purpose of giving birth to a child
and the subsequent recovery of the mother.
2. Child Care Leave - leave for the purpose of care for a natural or
adopted child.
B, APPLICATION FOR LEAVES

1. Maternity Leave - Application shall be made in writing to the Super-
intendent or his designee. Such application shall contain the de-
sired dates for beginning and terminating the leave in accordance
with Section "D" {Duration of Leave).

2. Child Care Leave - Application shall be made in writing to the Su-
perintendent or his designee. Such application shall contain the
reasons for requesting the leave and supporéing information regqard-
ing the neceséity of having the leave. Application for child care
leave shall be considered by the administration and the Board of

Education on an individual basis,

C. CONDITIONS OF LEAVES

1. Maternity Leave
a. An emplayee of the Board of Education shall notify the ad-
ministrator to whom she is responsible six months prior to her

estimated date of birth,



MATERNITY AND CHILD CARE LEAVES

b, Payment - Maternity leaves shall be granted without pay.
¢. Reinstatement - At the expiraticn of the leave, the employee
shall be reinstated as a full-time employee of the Livingston
school system, at the appropriate step on the salary schedule.
2. Child Care Leave
a. Notification - An empioyee of the Board of Education shall notify
the Superintendent or his designee as saon as the employee is
aware of the need for the request.
b. Payment - If child care leave is granted, it will be without pay.
¢. Reinstatement - At the expiration of the leave, the employee
shall be reinstated as a full-time employee of the Livingston
school system, at the appropriate step on the salary schedule,
3. Nonternure Employees
Leaves for nontenure employees under this article need only be
granted to the end of the contract year.

DURATION OF LEAVES

After the employee presents application for either or both leaves
under this article, mutual agreement shall then be reached with the
Superintendent or his designee, in writing, on the date of the beginning

of the leave and the date of the employee's return.



MATERNITY AND CHILD CARE LEAVES

The dates beginning the leave may be determined mutually with the
administration according fo the mother's needs, in the case of maternity
leaves. In the case of an employee who adopts a child for whom that
employee will have direct and major responsibility for rearing, child
care may be granted upon receiving de facto custody of the child or
earlier if necessary in order to fulfill the requirements for adoption.

Dates of return from all leaves shall normally be on February Ist
or September 1st, following the Eeginning of the Teave, with extensions
to the next succeeding date (from February 1 to the following September 1,
or from September 1 to the following February 1) on recommendation of

the Superintendent and with formal approval by the Board of Education.

. APPLICATICN FOR EARLY RETURN

If unusual conditions prevail, the employee may apply, on recommenda-
tion of the Superintendent to the Board of Education, for permission to
return to a position for which the employee qualifies, prior to the

termination of the pericd for which leave was granted.

-11-



ARTICLE VI

TUITION REIMBURSEMENT

The Board of Education will budget $1000,00 for the payment of
tuition for college and eguivalent courses. Such payment will be made
upon presentation of proof of successful completion of courses which
have been approved in advance by the Superintendent. Bistribution of
the $1000.tuition fund shall be for approved courses on a first-come
first-served basis and with exceptions at the discretion of the Superin-
tendent. (Employees on leave under the provisions of Articie VII and
whose leave requires them to pay tuition costs are eligible for tuition
reimbursement only at the lowest priority Tevel and only after any other
employee's approved request has been committed, and only to the extent
that monies are unexpended from the amount stated in this article.)

Maximum payment for an approved course will be $250.00 limited
to one course per person; however, if the amount of funds available
permits, employees may take an additional approved course for reimburse-
ment on & first-come first-served basis until the funds are exhausted.
Courses for which the Board has paid tuition may be applied to advanced
standing on the salary schedule. This tuition payment program begins

July 1, 198! and shall apply to courses completed prior to July 1, 1982



ARTICLE VII
LEAVES FOR EDUCATIONAL IMPROVEMENT

Leaves under this article are designed to promote professional
improvement, expand professional competence and to provide administrators
with the opportunity to study, observe and/or evaluate educational programs
for possible improvement of the Livingston School System.

Hereafter, the term “"educational Teave" shall be meant to include
sabbatical leaves, extended observations, workshops, seminars or other ap-
proved educaticnal programs.

The type of study and Tength of time devoted to educational leave
shall be developed between the applicant{s) and the Superintendent.

Should such a study be made during a time when the administrator
is not at work under contract (i.e. administrators under 1Q-month contract
during the summer months) a stipend or expense allowance, or both, agreed
upon with the Superintendent and approved by the Board of Education, may be
paid.

An educational leave for the purpose of meeting the residence re-
guirement for an approved doctoral program at an accredited university may
be granted for one full year or less, as needed. An appticant shall become
eligible for this type of leave only after seven {7) years of continuous,
satisfactory service in the Livingston School System. During this leave the
administrator shaill be paid no more than 2/3 of his own salary or the maximum
salary listed in the M*32 column of the teachers' salary schedule, whichever

is the Jesser (not including the $1,000 doctoral differential}, This type of

leave shall be available once every third year, but if the option is not taken

during a year for which administrators are eligible, the option remains

-13-



LEAVES FOR EDUCATIONAL IMPROVEMENT

available until taken and the two-year hiatus shall apply thereafter again.
It shall be further agreed that any full year leave, the doctoral Teave in-
cluded, shall obligate the recipient to return to the Livingston schools for
two years of service after completion of the leave. In addition, a satis-
factory account of the year's experience, in writing, shall be forthcoming.
During the educational study, other than a leave for a doctoral
program, approved expenses during the study shall be paid by the Board of
Education. If the study is made during the time the administrator is at

work under contract, his salary shall continue at the contract rate,

APPLICATION FOR EDUCATIONAL LEAYE

Application for an educaticnal Teave towards completion of a
doctoral program shall be made to the Superintendent on or before December 1
of any year. If approved, such leave shall beagin officially during the
school year immediately following in accordance with the official school
calendar. Applications for all other educational leaves may be made as

far in advance of the scheduled study as possible.

STATUS OF TEMURE AND PENSION

The period of all approved educaticonal Teaves shall count as regular
service for the purpose of retirement planning. Tenure rights shall nct be

impaired and the employee shall advance the usual step on the salary schedyle.

REINSTATEMENT

At the expiration of the educational leave, the employee shall be

reinstated as a full-time employee of the Livingston School System.

~14-



ARTICLE VIII
GRIEVANCE PROCEDURE

STATEMENT OF PURPOSE

An employee is encouraged to resolve his grievance through informal dis-
cussion between the relevant parties at the lowest possible levels. If
the formal grievance procedure is initiated, it shall not be mandatory
to continue through all of its stages if a satisfactory resolution is
achieved at Tower Tevels. The Association shall have the right to grievé
those items that are concerned with Association rights and privileges,

DEFINITION OF TERMS

1. Grievance: A grievance shall mean a complaint by an employee that
there has been as to him a misinterpretaticon, misapplication or violation
of any of the provisions of the contract {to which this grievance proce;
dure is annexed) or of any policy or administrative decision.

2, Employee: Said term shall include any regularly employed individual,
whgther full or part time, reéeiving compensation from the Board. It
shall not include non-contractual employees such as substitutes, nor
shall it include, fn their capacity as such, employees of collateral

ventures of the Board such as the summer school .

3. Exclusions: However, the term "grievance” shall not apply to any
matter for which (1) a method of review 1s prescribed by law or State
Board Rule; or wherein (2) The Board of Education is without authority

to act; or wherein (3} a complaint relates to the non-renewal or termina-

tion on notice of a non-tenure employee's contract.



GRIEVANCE PROCEDURE

GENERAL PRINCIPLES

1. No emb10yee participating in the grievance procedure herein ocutlined,
whether as a party or a representative, shall be subject to coercion,
restraint, discrimination, or reprisal in his employment by reason of
such'participation.

2. Except at Stage III, all discussions, meetings and conferences shall,
insafar as practicable, be conducted during noermal day-time hours and
without undue interference with the parties' regular duties, and maximum
efforts shall be made to avoid involvement of students in any phase of
the grievance procedure. It is to be expected that Stage III proceedings
will ordinarily be conducted in the evening at executive sessicns of the
Beard of Education.

3. The aggrieved shall have the right to be represeﬁted at all staqes
of the procedure, by himself/herself, by two (2) officers or designees

of the employee qnit, and/or by counsel. When an agqrieved exercises

" this right, written notice must be given three (3) da&s in advance,

4, Stipulated times provided for herein are intended as outer limits

to be strictly adhered to, except in cases of closing of school or ex-
tenuating circumstances, such as illness or personal emergency, in which
events the aggrieved party and his superior at the then pending stage of
the grievance shall mutually agree to apprcpriate extensions of time.

5. This procedure generally provides for three stages of action, and

in case of most employees it will operate at all stages. However, in

the instance of some employees and by reason of their position within

the organizational scheme prevailing in this district, Stage I in the

-16-



GRIEVANCE PROCEDURE

procedure may be eliminated. No employee shall pursue a formal grievance
with a superior who is also a member of the same unit. If such is the
case, the employee shall commence his grievance at the stage determined
by the position of his immediate superior, and he shall follow the pro-
cedﬁre therefore as cutlined herein,

6. This grievance procedure and the administation hereof shall, in all
respects, comply with the laws and statutes of the State of New Jersey
and with the Rules and Regulations of the State Board of Education, and
to the extent that any provision of this procedure or the administration
hereof in any given case conflicts with any said law, statute, rule or
regulation, then the conflicting portion of this procedure or the admin-
istration thereof in the particular case shall be null and void.

7. Determinat}ons at the Stage II level may be made by the Deputy or
Assistant Superintendent, provided both the aggrieved and the Superin-
tendent mutually agree in advance to accept a hearing and determination
by such other personnel.

8. A1l documents, communications and records dealing with the processing
of a grievance shall be filed in a separate grievance file and shall not
be kept in the personnel file of any of the participants.

STACE I

An employee having a grievance shall present it in the first instance

to his immediate superior within thirty (30) school days after the

occurrence of or his awareness of the event or events giving rise to same,

-17-



GRIEVANCE PROCEDURE

The presentation may be oral; however, the immediate supericr shall be
specifically advised that the employee is invoking the formal procedure
provided for herein. The employee and the immediate superior shall
attempt to resolve the grievance promptly, and in any event, the immed-
iate-superior shall advise the aggrieved of his determination within
five (5) working days from the date of this original presentation of
the grievance. The determination wiil be in writing.

STAGE II

In the event that the aggrieved is not satisfied with the determination
arrived at in Stage I, he shall file a written petition with the Super-
intendent of Schools. This petition shall be filed within fifteen {15)
working days from the receipt of notice of the determination arrived at
in Stage I, and he shall deliver a copy of his petition to the admin~
istrator who made the determination at the Stage I level. Failure to
petition within the said fifteen (15) working days shall be deemed to
constitute an abéndonment of the grievance and an assent to the Stage I
determination.

The petition to be filed shail contain at Teast the following:

1. A brief description of the grievance and the essential facts relating
thereto, including an identification of the provisions of the contract,
board policy, or administrative decision which it is alleged have been
misinterpreted, misapplied or vicolated,

2. The dates upon which the aggrieved first commenced Stage I proceed-

ings and received notice of the Stage I determination.

-18-



GRIEVANCE PROCEDURE

3. The aggrieved's understanding of the Stage I determination.

4. A description of the action requested to be taken or of the relief
requested to be granted by the Superintendent. -

5. The signature of the aggrieved, which signature shall constitute a
representation that the petition's contents are accurate and that it

is filed in good faith for the purposes stated therein.

Upon receipt of the petition, the Superintendent shall direct the admin-
istrator making the Stage I determination to submit a written response
to the petition setting forth his understanding of the following:
1. The nature of the grievance and the essential facts relating thereto
and the provisions of the contract, board policy, or administrative
decision which are alleged to be involved.
2. The dates upon which the Stage I proceeding was commenced and then
determined.
3. The determination made at Stage Iland the reasons therefore.
4. The signature of the Stage I superior, which signature shall con-
stitute a representation that the determination made by him was arrived
at after hearing a1l pertinent statements in the matter.

Both the petition and the Stage I supervisor's answer thereto shaill
be made available te the parties concerned,

Utilizing the petition and the Stage I supervisor’s answer and all
other information and data, the Superintendent shall then proceed to
determine the matter, and he shall advise the parties of his determina-

tion within fifteen {15) working days from the date upon which the



GRIEVANCE PROCEDURE

Petition was First filed with him. His determination shall be in
written form,

STAGE III

In the event that the aggrieved is not satisfied with the determination
arrived at in Stage II, he shall file a petition to the Board within ten
{10) working days from the receipt of notification of the Stage II deter-
mination, and he shall forthwith deliver a copy thereof {o the Secretary
of the Board. Failure to file a petition to the Board within the said
ten (10} working days shall be deemed to constitute an abandonment of

the grievance and an assent to the State II determination.

The Board petition to be filed with the Board Secretary shall contain
at teast the following: | |

1. An incorporation by reference of the Stage II petition and answer,
copies of which shall be delivered to the Board Secretary.

. 2. The date upon which the aggrieved was informed of.the Stage II
determinaticn, -

3. Any additional matters not otherwise set forth in the Stage I1
petitian which the aggrieved wishes to call to the attention of the
Board.

4, A description of the action regquested to be taken or the reiief
requested to be granted by or from the Board.

5. The signature of the aggrieved, which signature shall constitute

a certification as hereinabove provided for,

-20-



GRIEVANCE PROCEDURE

Promptly after the filing of the petition, the Superintendent shall
prepare a full and complete written report of his findings and deteymina-
tion made at the Stage II level, if one has not been previously prepared,
and he shall file the same with the Board and deliver a copy thereof to
the aggrieved.

Thereafter, the Board shall proceed to hear the matter as promptly
as possible. The hearing shall be based upon the filed documents afore-
mentioned, unless the aggrieved or the Stage Il administrator requests
the Board to schedule a hearing date for the presentation of other mat-
ters, in which event the Board shall do so. The Board shall then render
its determination of the issue or issues presented by the grievance within
fifteen (15) working days from the date of the filing of all papers or,
in the case of a scheduled hearing, within fifteen (15) days from the con-
clusion of the hearing.

The Board's determination may be rendered orally or in writing.
However, if the same 1S rendered orally, it shall be in the presence of

the parties and an accurate summary thereof shall be made available.

-21-



ARTICLE IX
SEPARATION PAY

A. ELIGIBILITY
A1l employees covered by this Agreement, after 15 years of service
in the district, shall be eligible for separation pay.
B. RATE
$12,00 per day for each accumulated sick day {without 1imit) at
the time of leaving.

€. METHOD QF PAYMENT

Payments to be made either July 1 of the termination year or Janu-
ary 1 of the following year at the employees' discretion.
Monies will be paid to the empioyees' estate if death occurs while

the employee 1is in service in the district.



ARTICLE X
DURATION OF AGREEMENT

THIS AGREEMENT dated shaill

take effect July 1, 1981, and shall continue in full force and ef-

fect without change through June 30, 1982.

ARTICLE XI
ENTIRE AGREEMENT

THIS AGREEMENT incorporates the entire understanding of the
parties on all issues covered and provided for herein, and during the
term of this agreement, neither party shall be required to reﬁego-
tiate concerning said issues for the period covered herein.

IN WITNESS WHEREOF, the parties hereto have caused this

agreement to be executed by their duly authorized officers.

LIVINGSTON BOARD OF FRUCATION PRINCIPALS' ASSOCIATION
Bycyﬁ e /m By ( £ludiiailors uﬁ fne ﬁ‘--;ﬂv
o President = Presideij/:;7

7 .
By ; By - Ay

v " Secretary = -
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