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PREAMBLE

This Agreement entered into the day and year set opposite the
signatures of the parties, by and between the City of Plainfield,
a municipal corporation of the State of New Jersey, hereinafter
called the "City," and Teamsters Unicn Local 102, affiliated with
the Internaticnal Brotherhood of Teamsters, hereinafter called the
"Union."

WITNESSETH

WHEREAS, the City and the Union recognize and declare that
providing gquality service to the public is their mutual aim; and

WHEREAS, the City Council and the City Administration retain
the basic decision-making powers over fiscal management questions,
although they are willing to consult with employee representatives
on employee oriented matters; and

WHEREAS, it is the purpose of this Agreement to prescribe the
legitimate rights of those municipal employees working in the
Recreation, Police and Public Works Divisions who are members of
the Union and to provide orderly and peaceful procedures for
presenting employee grievances and proposals and to protect the
rights of the public in the City of Plainfield.

WHEREAS, the parties have reached certain understandings which

they desire to confirm in this Agreement; and '

NOW, THEREFORE, in consideration of the following mutual

,

covenants, it is hereby agreed as follows:
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ARTICLE T

RECOGNITION

The City hereby recognizes the Union as the exclusive and sole
representative for collective negotiations concerning the terms and
conditions of employment for employees of the maintenance force of
the Recreaticn and Police Divisions and those of the Public Werks
Division, including clerical employees, that perform in the
following classifications: Assistant Supervisor Public Works;
3uilding Maintenance Worker; Clerk Transcriber; Equipment Operator;
Machanic; Mechanic’s Helper; Motcr Broom Driver; Parking
Eniorcement Qfficer; Parking Meter Superviscor; Public Works
Repairer; Public Works Trainee; Recreation Maintenance Worker;
Secretarial Assistant Typing; Senior Building Maintenance Worker;
Senior Clerk Typist; Senior Public Works Repairer; Senior
Recreation Maintenance Worker; Senior Road Repairer; Senior Sewer
Maintenance Worker; Sewer Maintenance Worker; Supervising Mechanic;
Suparviser Building Service; Supervisor Streets; Supervisor Trees;
Superviscr Public Works; Supervisor Recreation Maintenance;

Supervisor Sanitaticn; Senior Tres Climber; Tree Climber; General

Supervisor Public Works; Senior Sign Designer Processor and Letter;

Sign Designer Processor and Letter; Cashier; and, Senior Clerk

Transcriber.
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ARTICLE TT

NEGOTIATION PROCEDURE

2-1. The parties agree to enter into collective negotiations
over a successor Agreement in accordance with N.J.S.A. 34:13A-1 et
seg., as amended in good faith efforts to reach agreement cn all

matters. concerning the terms and conditions of employment.

2-2. Neither party in any negotiations shall have any control
of the negotiating representatives cf the other party.

2-3. Continuing review of this Agreement.

Representatives of the City and Union negotiating committee
shall meet at least once each month, unless waived by both parties,
for the purpose of reviewing the administration of this Agreement,
and to resolve problems which may arise. These meetings are not
intended to by-prass the grievance procedure.

2-4, Except as this Agreement shall hereinafter otherwise
provide, all terms and conditicns of employment applicable on the
effective date of this Agreement tc employees covered by this
Agreement shall continue to be so applicable during the term of

this Agreement. Unless otherwise provided in this Agreement,

nothing contained herein shall be interpreted and/or applied so as

to eliminate, reduce or otherwise detract from any negotiated

benefit reduced to writing and existing prior to its effective
date. This document constitutes the sole and complete agreement
between the parties, and embodies all the terms and conditions
governing the employment of employees in the unit. The parties
acknowledge that they have had the opportunity to present and
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discuss proposals on any subject which is (or may not be) subject
to collective bargaining. Any prior commitment or agreement
between the City and the Union or any individual employee covered
by this Agreement is hereby superseded.

2-5. This Agreement incorporates the entire understanding of
the parties on all matters which were or could have been the
subject of negotiation. During the terxrm of this Agreement, neither
party shall be reguired to negotiate with respect to any such
matters whether or not within the knowledge or contemplation of
either or both of the parties at the time they negotiated or
executed this Agresment.

2-6. This Agreement shall not be modified in whole or ih part

by the parties except by an instrument in writing duly executed by

both parties.

ARTICLE TITIT

AGENCY SHOP

3-1. Any employee, covered by this Agreement, who does not

join the Union within thirty {30) days of the effective date of

this Agreement, any new employee, covered by this Agreement, who
does not join within thirty (30} days of initial employment and any
employee, previously employed in a unit covered by this Agr?ement,
who does net join within ten (10) days of reentry into employment
shall, as-“a condition of employment, pay a representation fee to

the Union by automatic payroll deduction. The representation fee

shall be in an amount equal to eighty-five (85%) percent of the
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regular Union membership dues, fees and assessments as certified to
the City by the Union. The Union may revise its certification of
the amount of the representation fee at any time to reflect changes
in the regulér Union membership dues, fees and assessments. The
Union’s entitlement to the representation fees shall continue
beyond the termination of this Agreement so long as the Union
remains the majority representative of the employees in the unit,
provided that no modification is made in this provision by a
successor Agreement between the Union and the City.

3-2. Upon receiving the written voluntary authorization and

assignment of an employee covered by this Agreement (in the form

agreed upon between the City and the Union and consistent with
applicable law) the City agrees to deduct'hembership dues (and
initiation fees where applicable}, in such amount as shall be fixed
pursuant to the Bylaws and Constitution of the Union during the
full term of this Agreement and any extension or renewal thereof.
The City shall promptly remit monthly any and all amounts so
deducted with a list of such deductions to the Union.

3-3. If, during the life of this Agreement, there shall be any

change in the rate of membership dues, the Union shall furnish the

City written notice thirty (30) days prior to the effective date of
such change.
Y
3-4. The Union will provide the necessary ‘“check-off

authorization" form and the Union will secure signatures of its

members on the forms and deliver the signed forms to the City.

3-5. The Union shall indemnify, defend and save the City
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harmless against any and all claims, demands, suits, or other forms
of liability that shall arise out of or by reason of action taken

by the City in reliance upen information and/or action submitted in

writing by the Union to the City.

ARTICLE IV

GRIEVANCE PROCEDURE

4-1. Grievance Definition.

A grievance, as used  herein, is a c¢laimed breach,

misinterpretation or improper application of the terms of this

Agreement.

4-2. Statement of Policy and Purpose.

It is the policy of the City that every employee at all times
be treated fairly, courteocusly and with respect. Conversely, each
employee 1s expected to accord the same treatment to his
associates, superviscrs and to the public. To this end, the
following procedure is intended to provide an exclusive vehicle for
the prompt and equitable settlement of employee grievances.

No grievance settlement reached under the terms of this
Agreement shall add to, subtract from or modify any terms of this

Agreement.

4-3. Steps of the Grievance Procedure.

4

The following constitutes the sole and exclusive method of
rescolving grievances between the parties covered by this Agreement,
with the exception of major disciplinary action and other matters

which are cognizable under the New Jersey Civil Service law and
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the rules and regulations promulgated by the New Jersey Department

of Personnel. The steps of the grievance procedure shall be

fellowed in their entirety unless waived in writing by mutual

consent :

Step Cne:Immediate Supervisoxr

A grievance, as defined herein, shall first be presented

informally (verbally) to an employee’s immediate supervisor. A

grievance must be submitted within seven (7) calendar days of the
occurrence giving rise to the grievance or it shall be deemad
waived. The supervisor shall attempt to arrange a mutually
satisfactory solution of the grievance or advise the grievant in

writing within ten {10) calendar days of his/her inability to do

50.

Step Two: Division Head

If the grievance 1is not settled at Step One, the grievant

shall £ile a formal written grievance with the Division Head, with

a copy being given to the Director of Personnel and the immediate

supervisor to whom the grievance was first submitted, within ten

{10) calendar days of the date the Step One answer was received or

should have been received. A meeting shall be held between the

Division Head, the grievant and the Union President {or his

designee) to facilitate a satisfactory solution to the grievance.
1

The Division Head shall provide a written answer to the grievance

within tep (10C) calendar days after receipt of the grievance.

Step Three: Department Head
If the grievance is not satisfactorily resolved at Step Two,
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the grievant shall file the written grievance with the Department
Head, with a copy being given to the Director of Personnel, within
ten (10) calendar days of the date the Step Two answer was received
or should have been received. The Department Head shall meet with
the grievant and the ©Union President (or his designee) to
facilitate a satisfactory resclution of the grievance. The
Department Head shall file a written answer to the grievance within
tean (10) calendar days of the receipt of the grievance.

Step Four: City Administrator

If the grievance is not satisfactorily resolvad at Step Three,
the grievant shall file the written grievance with the City
Administrator, with a copy being given to the Director of
Personnel, within ten (10) calendar days of the date the Step Thres
answer was received or should have been received. The City
Administrator shall submit a written answer to the grievance within
ten (10) calendar days after the grievance was received.

Step Five: Arbitration

If the grievance is not satisfactorily resolved at Step Four,
tha Union shall have the right within ten (10) calendar days of the
date the Step Four answer was received or should have been received
to make a written demand for arbitration to the New Jersey State
Board of Mediation, 50 Park Place, Newark, New Jersey, with a copy
of the demand being delivered to the City Administrator and
Director Hf Personnel. The written demand for arbitration shall
set forth the specific nature of the dispute and specific

provisions of the Agreement claimed to be violated. The selection
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of an arbitrator as weli as the conduct of the arbitration hearing
shall be in accordance with the rules and regulations of the New
Jersey State Beocard of Mediation then in effect.

The cost for the services of the arbitrator shall be borne
eqgqually by the parties. BAny other expenses, including, but not
limited to, the presentation of witnesses and attorneys fees, shall
be paid by the party incurring sams.

The arbitrator so selected shall hear the dispute at a

mutually agreeable date, time and place. The decision of the

arkbitrator shall be final and binding and shall be in writing
setting forth findings of faqt, reasons and conclusions on the
issue submitted. No one arSitrator shall have more than one
grievance submitted to him/her, and under consideration by him/her
at any one time unless the parties otherwise agree in writing. A
grievance shall be deemed under the consideration by an arbitrator
until he/she has rendered a written deacision which shall be done
within thirty (30) days from the close of the hearing.

In the event of the submission of any matter for arbitration
as herein provided, the arbitrator shall have no right or power to
alter or modify the terms of this Agreement or té impo;e upon the
Cit? any obligation or liability not expressly assumed by the City
under the provisions of this Agreement; nor may the arb;trator
deprive the City of any right reserved, expressed or implied, by it
for its bénefit hereunder.

4-4. Time Limitations

The time limits specified in the foregoing grievance procedure
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shall be construed as maximum and shall be strictly adhered to.
The time limits may be extended upon mutual written agreement
signed by a representative of the City and a representative of the
Union. Failure by the City to respond shall be deemed to be a
denial of the grievance and shall permit the employse or the Union,
as the case may be, to proceed to the next step in the grievance
procedure. If the grievant does not adhere to the time limit
specified in any step of the grievance procedure, the disposition
of the grievance at the last preceding step shall be deemed to'be
conclusive.

4-5, Written grievances shall be presented on the form prepaed
by the City. An employee grievance must be signed by the employee.
An employee grievant shall have the right to be represented by a
Union representative through the steps of the grievance procedure.

4-6, All papers and documents relating to a grievance and its
disposition will be placed in the employee’s personnel file.
Notification of all actions taken concerning the grievance shall be
transmitted in writing to the employee.

4-7. Pending the completion of the grievance procedure,

neither the Union nor the employee shall make public the

proceedings in process by press releases, public interviews or the

like. .

4 ARTICLE V

EMPLOYEES” RIGHTS AND RESPONSTIBILITIES

5-1. Employees’ rights and responsibilities shall be in
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accordance with Chapter 11 of the Municipal Code of the City of
Plainfield. The City agrees to provide specific Rules and

Regulations for those employees in the Public Works, Recreation and

Police Divisions.

ARTICLE VI

CITY'S RIGHTS AND PRIVILEGES

6-1. Management Responsibilities.

It is recognized that the managemant of the City Governmant,
the control of its properties and the maintenance of order and
safaty, 1s solely a responsibility of the City. Accordingly, the
City hereby retains and reserves unto itself, without limitation,
all rights, authority, duties and responsibilities conferred upon
and vested in it prior to the signing of this Agreement by the laws
and Constitution of the State of New Jersey and of the United
States, including, but without limiting the generality of the
foregoing, the following rights:

1. The executive management and administrative control
of the City Government and 1its properties and
facilities, and the activities of its employees.

2. The selection and direction of the work forces,
including the right to hire, suspend or discharge

g
for just cause, assign, promote or transfer.

The exercise of the foregoing powers, rights authority, duties
or responsibilities of the City, the adoption of policies, rules,

regulations and practices, in furtherance thereof, and the use of
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judgment and discretion in connecticn therewith shall be limited
only by the specific and expressed terms of this Agreement and then
only to the extent such specific and expressed terms hereof are in
conformance with the Constituticn and laws of New Jersey and of the
United States and.the ocrdinances of the City of Plainfield.

The City shall have the right tc take action to comply with
the mandatory requirements of federal and state laws and
regulations. Pricr to taking such action, the City will negotiate
with the Union over any mandatory subject of bargaiﬁing.

Nothing contained herein shall be construed to deny or
restrict the City of 1its rights, responsibilities and authority
under R.S. 40A and 11 or any other national, state, county or local

laws or crdinances.

6-2. Maintenance of Operations,

The Unicn covenants and agrees that during the term of the

Agreement, neither the Union nor any person acting in its behalf

will cause, authorize or support, ncor will any of 1its members take

part in any strike (i.e., the concerted failure to report for duty,

or concerted willful absence of an employee from his cor her duties

of employment), work stoppage, slowdown, walkout or other mass

absenteeism against the City. The Union agrees that such action

would constitute a material breach of the Agreement.
. 5
In the event of a strike, slowdown, walkout or organized mass

absenteeism, it is covenanted and agreed that participaticn in any

such activity by any employee represented by the Union shall be

deemed grounds for disciplinary action including possible
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termination of employment of such employee or employees.

Nothing contained in this Agreement pd;suanf to Article 6-2
shall be construed to limit or restrict the City in its right to
seek and obtain such judicial relief as it may be entitled to have

in law or in equity for injunction or damage, or both, in the event

of such breach by the Unicn or its members.

ARTICLE VIT

SALARTES
7-1. The salary guides for employees covered by this Agreement
are set forth in Attachments A, B, and C annexed hereto.
Effective January 1, 1995, employees covered by this Agreement
shall receive a two percent (2%) acrosgs-the-board increase
exclusi&e of any applicable increment. Effective January 1, 1996,
employees covered by this Agreement shall receive a three percent
{(3%) across-the-board increase exclusive of any applicable
increment. Effective January 1, 1997, employees covered by this
Agreement shall receive a three percent (3%) across-the-board
increase exclusive of any applicable increment.
7-2. Overtime.
1. Employees shall be compensated for overtime work
when such compensation has been authorized‘by the-
Department Director.
‘2. Overtime compensation shall be computed at an
hourly rate equal to one and cone-half (1 1/2) times

the equivalent regular hourly rate of the employee.
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3. Whenever an employee 1is reguired to work the
seventh day in the normally prescribed work week or
on helidays, authorized overtime compensation shall
be computed at an hourly rate egual to two (2)
times the equivalent regular hourly rate of the
employee.

4. In all instances, overtime compensation shall
commence only after the employee has worked the
normal - number of hours in any one work day or of
his normally prescribed work week. Holiday,
vacaticon days and authorized sick days shall be
counted toward the normal work “~week and ‘as
consecutive work days.

5. At the discretion of the Department Director,
compensatory leave may be given in lieu of
overtime. Compensatory leave, when granted, must
be scheduled and used within 90 days from the time
earned, unless otherwise requested by the employee
and approved by the Department Head. Compensatory
leave shall be granted on the same basis as

overtime compensation as set forth above.

7-3. Emergency Call-In,.

When it becomes necessary for personnel eligible for overtime

to be callled out on an emergency call, such personnel will be

credited with a minimum of two hours time at the appropriate

overtime rates.
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ARTICLE VIIT
LONGEVITY
8-1. For employees hired prior to January 1, 1994, the City
shall pay longevity, subject to the conditions of Section 11:4-1 of
the Municipal Code, to all employees having completed

the following years of service:

10 years of service - § 500.00
15 years of service - § 900.00
20 years ci service - $1,200.00
25 years of service - $1,500.00

8-2. Longevity pay shall be paid for the full calendar vyear
only and shall be paid to such employees who will qualify for
longevity pay through years of service on cr before June 30th of
the calendar year. Employees hired after June 30th, the base year
will become effective the following full calendar year.

8-3. In addition, the City agrees to the following exception:
Any full-time employee who was a full-time employee on or before
July 1, 1976 is eligible, under the constraints of Section 8-2 of
this Agreement and the provisions of Section 11:4-1 of the
Municipal Code, to receive his or her first longevity payment after
eight (8} years of service.

8-4. Employees hired on or after January 1, 1994 and who are

subject to this Agreement shall have no right or entitlement to any

longevityxpay.
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ARTICLE TX

.INSURANCE PROTECTION

9-1. The City shall pay the entire cost of the Traditional
Plan (hospitalization coverage administered by Blue Cross and Blue
Shield of New Jersey, Inc. and medical/surgical and major medical
coverage administered by the Prudential Insurance Company of
America, for all employees and their eligible dependents covered by
this Agreement. For those employees choosing to participate in the
New Jersey Plus Plan (hospitalization, medical, surgical and major
medical coverage administered by the Prudential Insurance Company
of America) or the wvarious Health Maintenance Organization Plans
(hospitalization, medical, surgical and major medical coverage
administered by group practice or individual practice health
insurance carriers) options instead of the Traditional Plan, the
City’s financial obligation shall be no higher than the cost of the
corresponding Traditional Plan.

9-2. The City further agrees to provide a long term disability
plan at no cost to employees who have less than ten (10} years in
the Public Employees Retirement System. Such plan shall provide,
when combined with other existing benefits, at least fifty (50%)
percent of ths employee’s salary. However, such plan will not
become effective until such time as the employee has exhausFed all
of his or her sick leave, vacation, workmen’s compensation benefits
and the ofe hundred and eighty (180} day waiting period, whichever

coverage lasts the longest.

In the event an employee exhausts his or her accumulated sick

BNF-34561
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and vacation leave prior to the expiration of the one hundred and
eighty {180) day waiting period, the City agrees to pay fifty (50%)
percent of the employee’s salary up to the expiration of the one
hundred and eighty (180) day waiting period. Such payment of fifty
{(50%) percent of salary will be provided following a determination
by the City Physician that the employee’s illness or injury is of
sufficient quality and duration that it could qualify the employee

for long-term disability coverage. An employee dissatisfied with

the opinion of the City Physician may appeal his determination to
the City Administrator on the basis of another medical opinicn.
9-3. The City may allow, with the approval of the City

Administrator, employees who experience a lengthy off-duty illness

or injury to borrow up to two (2) years future sick and vacation

time upon exhaustion of accumulated sick and vacation time. To be
eligible, the employee must have at least one (1) year of service
and accept the obligation to pay back the time during future

service. This obligation shall be accepted in writing if approval

is granted by the City Administrator.

9-4. The Cilty agrees at its sole expense to continue health
insurance coverage for employee, spouse and eligible dependents for
those employees whose repirement is based upon twenty-five (25)
years or more of credited service in their pension system fexcept

those who elect a deferred retirement) or a disability retirement

regardles$ of years of service. Said health insurance coverage

shall be the same coverage as provided to City employees.
9-5. If negotiations with other bargaining units results in
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changes in health coverage, the parties to this Agreement agree to
immediately reopen this Agreement for the purpose of negotiating

similar changes to the insurance coverage set forth in this

Article.

ARTICLE X

VACATION AND HOLIDAYS

10-1. Vacations.

1. aAll full-time employees covered by this

Agreement shall earn vacation on the basis of the following

schedule:
1 - 5 years of service -- 13 working days vacation

during each year of service;

6 - 10 years of service -- 16 working days vacation
during each year of service;

11 - 15 years of service -- 19 working days
vacation during each year of service;

16 - 20 vyears of service -- 22 working days
vacation during each year of service;

21 years of service and over -- 26 working days
vacation during each year of service.

2. For purposes of computing years of service for

vacation leave, any one whose date of employment falls between

January 1 through September 30 inclusive, is entitled to count that

period as a year of service. Vacation shall be computed on a

calendar year basis, that is, January 1 to December 31. \

3. New full-time employee shall be entitled to one

’

working day of wvacation leave for each month during the first

calendar year of service. A person employed before the 15th of the

month shall be considered to have been employed for the entire
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month. Employees shall not be eligible to take earned vacation
leave unless they have been employed for six consecutive months.

4. Permanent part-time employees are eligible for
vacation leave on a prorated basis. Temporary, part time and

seasonal employees shall not be eligible for vacation leave.

5. The wvacation allowance must be taken during the
current calendar year 1in which it 1is earned, unless special

permission is given by the City to carry.it over.

6. Vacation schedules shall be established taking into
account the desires of the employees and the needs of the City.

When there 1s a conflict in the choice of vacaticn time among
employees, job seniority shall prevail.

10-2. Holidays.
1. The City agrees to grant the following official

holidays with pay to employees of the bargaining unit:

a) New Year’'s Day
b) Martin Luther King’s Birthday
c) Washington’s Birthday
d) Good Friday
a) Memorial Day
£) Independence Day
g) Labor Day \
h) Cclumbus Day
- i) Veteran’s Day
i) Thanksgiving Day
k) Friday after Thanksgiving Day
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1) Half-Day Christmas Eve

m} Half-Day New Year’s Eve
n) Christmas Day
2. If a holiday falls on a Sunday, it shall be

observed on the following Monday. If a holiday falls on a
Saturday, it shall be observed on the preceding Friday.

3. In the event a holiday is observed while an
employee is on paid vacation or paid sick leave, that day shall not
be deducted from the employee’s accumulated sick or vacation leave.

4. To be eligible to receive holiday pay, an employee
must work the regularly scheduled work day before the holiday and
the regularly scheduled work day after the holiday, unless he has
been excused by his superior or unless his superior is satisfied
that his absence was justified.

5. The Mayor, in his sole discretion, may direct an

alternate day of observance of the aforementioned official

holidays.
ARTICLE XT
SICK LEAVE
11-1. In the first calendar year of employment, employees

shall be entitled to cne (1) day of sick leave for each month of
3

employment .. In each year thereafter, employees earn fifteen ({(15)

days per year.

11-2. All unused sick leave accumulated in 1982 cor prior to

1982 will be paid out at retirement on the basis of cne-third (1/3)
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per full day accumulated or upon separation in good standing one-

fourth (1/4) day per full day accumulated at salary rates earned in

1982. In subsequent years, accumulated time shall be paid at the

salary rate earned during the year in which it is accumulated on

the basis of one-third (1/3) day per full day accumulated upon

retirement and one-fourth (1/4) day per full day accumulated upcn

separation. When current or accumulated time is used for illness,

they are paid at current rates. They shall be used on a first in,

first out basis.

11-3. Employees may take up to forty-four (44) work days leave
of absence with pay just prior to retirement and have such time
charged off to their accumulated sick days with the remaining
number of accumulated sick days paid out at the time of retirement
on a one (1) for three (3) basis as is present practice. A letter

of commitment to retire must be given in advance of this leave of

absence.

11-4. Effective January 1, 1985, each emplcocyse may convert

gach year up to three (3) sick days into personal days. Personal

days not used during the calendar year will be converted back into
accumulated sick leave days effective the next following calendar

year. Except in cases of emergencies, employees must notify their

supervisor at least twenty-four (24} hours advance notice in order

\

to be eligible to take a perscnal day. In case of emergencies,

employees .must notify their supervisor as soon as possible.
11-5. Effective January 1, 1995, payment cf accumulated sick

leave under the provisions of this Article shall be capped in the

BNF-134561 -21- _ FV 6/25/96



amcunt of $15,000, regardless of the number o¢f such days
accumulated. The forty-four (44} work days leave of absence set

forth in section 11-3 above shall be excluded from the cap herein.

ARTICLE XTIT

UNIFORMS

12-1. The City shall furnish two (2) pairs o¢f safety shoes

as needed to each member each year.

.12-2. The City shall supply gloves to members as needed up to

a maximum of four (4) pairs per year.

12-3. The City shall supply rental uniforms to members each
year, which will include an overcoat. Those employees of the Sewer

and Sanitation units will be provided an extra set of uniforms.

ARTICLE XTITT

WORK WEEK
13-1. Standard work hours for the regular work force shall be

7:00 a.m. to 3:30 p.m., provided that during winter months there

are no complaints or other operating problems as a result of

earlier work hours. An unpaid lunch shall be obsarved from 11:30

a.m. to 12:00 nocn.

There shall be a paid fifteen (15) minute rest period during
4

the morning hours and another paid fifteen (15) minute rest period
during the afternoon hours.

13-2. Standard work hours for the sanitation work force shall

be 5:00 a.m. to 1:00 p.m., with two (2) paid fifteen (15} minute
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rest periods. There shall be no entitlement to a lunch period.

13-3. Standard work hours for the building maintenance work
force shall be 4:00 p.m. to 12:00 a.m., with an option of either a
one (1) hour paid lunch or two (2) paid fifteen (15) minute rest

periods with a unpaid thirty {30} minute lunch period.

13-4. The City, in its sole discretion, may establish a

winter shift with work hours from 3:30 p.m. to 12:00 a.m., with two
(2) fifteen (15) minute rest periods and an unpaid thirty (30)

minute lunch pericod. This shift may be implemented for the period

November 1 through March 31 of each year (or any portion thereof)

and, if implemented, shall remain in effect for the entire period,

unless terminated sooner by the City. If the City terminates the

shift prior to March 31 of a given year, it may not thereafter

reinstitute the shift for that year.

Shift Differential: Employees assigned to the winter
shift shall be paid an additional fifty cents ($.50)per hour above

their regular base compensation during the period they work the

winter shift.
Selection: The City will assign employees to the winter

shift utilizing the following procedure. First, it shall request

volunteers beginning with the most senior employee on the seniority

list. A more senior employee shal) be selected over a less senior
5

employee, provided the more senior employee has the proven skill

and ability to perform the work which shall be determined in the

sole discretion of the City. If an insufficient number of

employees volunteer for the winter shift, the City shall then

BNF-34561 -23~ FV 6/25/96



assign employees to the shift, starting with the least senior
employee, provided the employee has the proven skill and ability to
perform the work which shall be determined in the sole discretion
of the City.

Notice: The City shall provide written notice to the
Union and to employees who are selected for the winter shift two
(2) weeks prior to the implementation of the shift in any given
The City will endeavor to give reasonable advance written

year.

notice to the Union and employees should it discontinue the winter

shift prior to March 31 of any given year.

13-3. When an employee is regquested to work twelve (12) or
more consecutive hours, he shall be granted a second period of
one-half {1/2) hour duration at no loss of pay, and he shall be
granted an additional one-half (1/2) hour lunch period for each

five (5) consecutive hours over the above mentioned twelve (12)

consecutive hours at no loss of pay.

ARTICLE XIV

MISCELLANEQCUS

14-1. This Agreement constitutes City policy for the terms of
said Agreement, and the _City shall carry out the commitments
contained herein and give full force and effect as City policy.

14-2. If any provision of this Agreement or any application
of this Afreement to any employee or group of employees is held to
be contrary to law, then such provision or application shall not be

deemed valid and subsisting, except to the extent permitted by law,
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"but all® other provisions or applications shall continue in full
force and effect.

14-3. The City and Union agree that there shall be no
discrimination and that all practices, procedures and policies of
the City system shall c¢learly exemplify that there is no
discrimination in the hiring, training, assignment, promotion,
transfer or discipline of employees on the basis of race, creed,
color, religion, natiocnal origin, marital status or sex.

14-4. Copies of this Agreement together with copies of the
City Persconnel Ordinance, shall be available for review to members
of the Union.

14-5. If there is any conflict between the terms of this
Agreement and any ordinance hereafter enacted, the terms of this
Agreemeht shall prevail unless modified in writing by the parties

hereto.

14-6. Any member working twenty (20) hours or more in the

course of any one work week in a higher classification shall

receive the rate of pay of the higher classification. The rate of
pay to be received will be determined by use of the promctional
formula. The employee in such a situation will be paid at the
higher vrate o¢f pay for all hours actually worked in that
classification, provided that the individual 1is qualif}ed to
perform the.duties of such classification and preovided further that
- the individual is authorized to perform the duties cf the higher

classification by his or her Department Director. This shall not

apply to those employees who are considered Public Works Trainees.
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fn cases where Trainees are assigned to perform a particular higher
function for one month or more, they shall be paid at the higher
classification for the entire menth.

14-7. The City agrees that it will continue the current
practice of assigning employees to snowplowing during night hours

of darkness. Further, the City agrees to pay $2.50 meal money to

each Teamster employee who weorks two (2) hours over the normal

shift in performing snow removal duties. Said employees will
receive §2.50 for each additiconal two (2) hours worked oyér»the.
normal shift as long as such hcurs are in consecutive order;
14-3. The City agrees to allow the Union to establish a
Credit Union of their choice. Upon receiving written authorization
from an employee covered by this Agreement {(in a form agreed upon
between the City and the Union), the City agrees to deduct on a bi-
monthly basis an amount that shall be determined by the Credit
Unicn. The City shall once per menth remit any and all amounts so

‘deducted. The Union will provide the necessary authorization forms
and deliver the signed forms to the Personnel Director or his/her
designee. The Union shall indemnify, defend and save the City
harmless against any and all claims, demands, suits or other forms
of liability which may arise out of or by reason of action taken by
the City in reliance upon salary deduction authorizations submitted
by the Unien to the City.

14-9. Effective January 1, 1986, the City will provide a tax-

sheltered annuity deduction system whereby each employee may deduct

up to ten (10%) percent of gross salary and apply it to a tax-
-26- ' FV 6/25/96
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sheltered annuity program to be designated bx_the City.

14-10. Drug Policy. Effective January 1, 1995, the parties
agree to the Drug policy of the City which is annexed hereto as
Attachment D as amended by the Memorandum on Implementation which
is annexed hereto as Attachment E.

14-11. Worker’s Compensation. All worker’s compensation claims
filed after the date of adoption of this Agreement by the Employer,
whether for temporary or for permanent disability, shall be
pursuant to and in such amounts as provided by the New Jersey
Worker’'s Compensation Law.

14-12. The Employer shall provide such protective clothing

and immunizations as required by law for all employees who risk

exposure to klood born pathogens.

ARTICLE XV

BULLETTIN BQOARD

15~1. One bulletin board will be made available tc the Union
for the purpose of posting Union notices relating to meetings,
dues, entertainment, health and safety, and general Union
activities, at each location where men assemble for wdrk
assignments. The City shall post job vacancies on the bulletin

Notices of said job vacancies will be

board as vacancies arise.
1

sent to the Union shop steward.

r
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ARTICLE XVI

FULLY BARGAINED AGREEMENT

16-1. This Agreement represents and incorporates the complete
and final understanding and settlement by the parties of all
bargainable issues which were or could have been the subject of
negotiation. During the term of this Agreement, neither party will
be required to negotiate with respect to any such matter, whether
or not covered by this Agreement, and whether or not within the
knowledge or contemplation of either or both at the time they
negotiated or signed this Agreement.

16-2., If, during the term of this Agreement, the State of New

Jersey, the Federal Government or any agency thereof mandates

minimum benefits 1in any area, the parties agree to reopen

negotiations to bargain over the effect and impact of such mandated

benefits on the parties’ Agreement.
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ARTICLE XVIT

DURATION OF AGREEMENT
17-1. This Agreement shall be effective as of January 1, 1995
and shall continue in effect through December 31, 1997, subject to
the Union’s and the City’s right to negotiate over a successor
Agreement as provided in Article II. This Agreement shall not be
extended orally, and it 1is expressly understood that it shall

expire on the date indicated.

TEAMSTERS LOCAL UNION NO. 102
AFFILIATED WITH TEE INTERNATIONAL
BROTHERHOOD OF TEAMSTERS

ATTEST:
oY <;%iﬁiiﬁ/gégfézary/Treasurer
= Z. ¢fa1)2

CITY OF PLAINFIELD

. CLIRXT S/
7

Date: 7/1/74
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An Ordinance to Amend and Supplement Chapter 211
Personnel, Article 5, Appointments: Competitive

- Examinations: Permanent Status: Section 11:5-4
Physical Examination; of the Municipal Code of the

City of Plainfield, N.J. 1971.
MC~15523-2

BE IT ENACTED, by the Council of the City of
Plainfield: .

Chapter 11, Article 5, Section 11:5-4, Physical
Examination, of the Municipal code of the City of
Plainfield, New Jersey 1971 is hereky amended and

supplemented.

Pursuant to the Drug-Free Workplace Act of 1938, the
following policy is hereby established consistent with the
laws applicable to the federal regulation which mandates a
drug free workplace for all City employees. The City of
Plainfield recognizes that the misuse and abuse of a
controlled dangerous substance poses a serious threat in
the workplace; and the use/abuse of a controlled dangerous
lsubstance by an employee or a prospective employee may
|have a detrimental impact on the safety of that employee,
|other employees and the liability of the Citv. The City
of Plainfield understznds it is obligated to provide a
safe and hazard free work environment for 21! emdloyees as
well as the citizens of the comamunity, as such Article 5,
Section 11:5-4, Physical Examinaticn ef the Municipal coce
is hereby amencded and sugplemented.

ADDITIONS are underlined,

Secticn 11:5-¢(a} Pre-emnlcvment Fhvsiczl Zxzainationis)

! . (1) The City hdministrator may reguire any job

2pplicant to submit to a2 physical examinztion by a

physician designated by the City.
{2) At iits discretion, the Appointing Authority may

reaguire psychological znd psychizhiric exazipations by a

gsychologist or psychiatrist designated tv the City
Administrator. Such examinations are nancatery for

uniform police and fire personnel.
{3) A1) candidates for emplovment following an offer

of emplovment gshall be reaguired to submit to a
vreemplovment urinalvsis/drug screening zs part of the

emplovment process. All advertisements a2nd announcenents
shall clearlv ingicate that mandatorv urinslvsis/drug
screening is a requirement for the positien.

{4} Should a candidate refuse to submit to the
urinalvsis/drua screening or is found to have 2 positive
drua screenina, he/she shall be discualified for
svoointment to the position for which he/she is avolving.

Section 11:5-4 (b} Post Emclovment Phvsical Examination(s)

(1) Enmolovees mav_be recguired to submit to an
anpual phvsical exemination bv a phvsician designated bw
the citv. Such examination shall determine the emplovee’s

it for dutwv status,.

(2) Uripalvsis/drua screenipg shall ke reguired as
part of the emplovee znpual phvsical examination.




(2 Uginaly;i;(d;ug screening shall be resujred for
emplovees when there is reasonable individualized
susnicion to believe that the emplovee js using a

controlled dangerous substapce as described by the present
Plajinfield Drua Policy., apd 2s amended from time to time,
{4) Ewmolovees vho zre particivatinag or who, since
emplovment have particivated in a drug rehabjlitatjion
program shal)) be reoujred to submit to a2 urjnalvsis/drug
screeping for the ouypose of confivming zbstipence.

Section 11:5-4 (¢} Conduct Prohibited 2nd Consecuences

{1) 2n emplovee who on City premises or wvhile in the

disposition of his/her duties, purchases, transfers, uses,
comes under the influence of, traffics in, or bossesses
drugs, in violation of Citv policv, shall be subject to
disciplinary measures including dismisszl.

{2) An emnplovee vho is convicted in 2 court of law
the purchase, trazfficking, transfer, use, beina under

o
the influence of, or possessicn of drues shall be subiject
o discivlinarv peasures including dismissal.

This ordinance shall take effect fifteen (15} days
after finzl passage, adogtion, and publication,

zccording to law.

TUESDAY, TI3ZUARY 16, 1993

[

1

i FIRST READING

]

| SZCOND READING & FINAL PASSAGE

ADOPTZD BY THE COURCIL

APPROVED BY THEI MAYOR

ATTESTLD BY THE CITY CLIRX




DRUG POLICY

I.. INTRODUCTION

This policy has been established in response to the national
epidemic associated with the illicit use and illegal trafficking of
‘drugs. It is intended to rationally foster efficient operations of
the city and to establish a reasonable and uniform system by which'
the City will monitor its employees for performance problems which
may be due to unauthorized drug use. This policy is further
intended to preserve and protect the integrity of the Ccity and its
personnel; to guard against the harmful consequences to the public
good occasioned- by the unauthorized unlawful use of or illegal
trafficking in drugs by city personnel, or contractors, to preserve
and maintain a high degree of public confidence.

IX. STATEMENT.OF POLICY

This policy is written and promulgated to be used in conjuncticon
with existing policies, rules and requlations governinhg the general
conduct, duties and responsibilities of city personnel. Such
policies, rules and regulations thus governing this Drug-fFree
Workplace Policy shall be in accordance with Plainfield Municiwal
Code, Article 5, Section 11:5-4, Physical Examination; (as amended)
New Jersey Department’ of Personnel rules and regulations, as well
as applicable federal/state statutes. The policy endeavors to
acknowledge the rights of each employee as provided for under the
constitution of the United States of America and the State of New

Jersey.

As such, this Drug-Free Workplace Policy serves as the basis for
the development and promulgation of uniform practices and

procedures relative to the administration of a screening process to
test and control for the unauthorized use of 1illicit drugs by
‘employees of the City of Plainfield (hereafter referred to as the
City). As a general rule, employees shall not possess or use ANY
CONTROLLED DANGEROUS DRUG OR SUBSTANCE, unless prescribed by a
licensed medical or dental practitioner) ANY ILLEGAL DRUG OR
SUBSTANCE, OR AWY CONTROLLED DRUG OR SUBSTANCE ON THE JOB.

\
In accordance with the above referenced, the City is seeking to
test for drugs_which have a potential for abuse or have no medical
use in treatment or for which there is no safe protocol for medical
use. Therefere, it shall be the policy of the City to:

a. Require urinalysis drug screening when there is, (based
on performance) individualized reasonable suspicion to
believe that an employee is using illegal drugs.

b. Require all candidates to submit to urinalysis drug



III.
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screening as part of the physical examination process
following an offer of employment.

Require employees to submit to annual/periodic physical

c.
examinations to determine fitness for duty, and
urinalysis drug screening shall be included.

APPLICATION

This policy shall apply to employment candidates and employees
under the following conditions:

Iv.

All candidates for employment following a "bonafide"

a.
job offer.

b. Employees who are required to take a '"bonafide®
annual/periodic physical examination.

c. Employees whose behavior gives '"reasonable cause" to
believe that they are using illegal drugs.

d. Employees, who since employment, have participated in a
drug rehabilitation program.

IMPLEMENTATION

Upon adoption of this policy the following procedures shall be
implemented:

A.

PRE-PLACEMENT/EMPLOYMENT (Applicants/Candidates)

i.

ii.

iii.

All announcements and advertisements for vacant positions
shall clearly indicate that mandatory urinalysis/drug
screening is a requirement for the position.

Following a bonafide job offer, candidate/s for
employment will be requested to sign a release consenting
to the sampling and testing of urine. This release will
advise the candidate. that a positive test result or
confirmation of the presence of illegal drugs in the
urine will serve ‘as the basis for rejection for
employment. : Refusal to submit to urinalysis/drug
screening shall also serve as the basis for rejection.

In addition to the above, such notification shall also
serve to inform the candidate that a negative test result
is a condition of employment at the time of hire, during
the working test/probationary period and for the duration
of his/her employment with the City.
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POST PLACEMENT/EMPLOYMENT (Employees) )

i.

ii.

1ii.

Thirty days prior to the .implementation of the
Drug-Free Workplace Policy, employees will be notified
that testing for illegal drug use will be conducted.

After this notification period, employees may voluntarily
submit to a urinalysis test. However, such voluntary
testing will. not relieve the employee of all other
requirements of this policy.

Any employee who voluntarily identifies him/herself as
a user of illegal drugs (except Police Officers)

will be directed to seek'counseling and rehabilitation
through the Employee Assistance Program as outlined in
Sec. XIV of this policy. Police Officers will be
directed to the Employee Assistance Program; however,
such referral will not relieve the Police Officer

of disciplinary action for the' use of illegal

drugs/substances. -

Any employee who is taking prescribed medication or over
the counter medication which impairs his/her ability to
function effectively or safely must notify their
supervisor (in writing) prior to the start of the work
day. The ‘name of the medication, its possible side
effects and the name of the treating physician must be
provided. Based on the information provided on the
potential effects of the medication, the immediate
supervisor may require the employee to go on sick leave
until such time as written clearance to work by the

prescribing physician 1s received or the City
physician/designate can determine whether the employee
is fit for duty. If an employee is taking the medication
of his/her spouse or other family member, provisions as

stated above shall apply.

At the discretion of the city Administrator/Designate,
employees may be required to submit to an annual medical
examination as a condition of employment. The annual
medical examination will include urinalysis testing.

In the case of uniform personnel, annual medical
examinations, including urinalysis, will usually take
place within 30 days following the date of the last
annual physical exan, where required by the collective

bargaining agreement.

The guidelines for medical examinations do not in any
way prohibit or preclude the City from requiring more
than one regularly scheduled and announced examination
of employees to ensure that such employees are
physically fit to perform their duties without risk of
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harm to themselves, other employees or the public.

V. TESTING FOR CAUSE

In circumstances where facts are sufficient to constitute
a reasonable suspicion that a City employee is a user of
any illegal drug/substance or narcotic drug substance,
the City shall have the right to require the employee to
submit without delay to a urinalysis test.

A. REASONABLE SUSPICION

Reasonable suspicion shall be based on information of observable
objective facts and rational inferences which may be drawn from
those facts. The following characteristics and/or facts may be
used singularly or 1in combination to form or establish reasonable
individualized suspicion, particularly when such acts or behavior
reflect a changé in the employee’s 'normal" pattern of behavior and
adversely affects performance, productivity and/or the work

environment. ~

1. Physical impairment or incapacitation (i.e.
erratic/unusual conduct to include slurred speech,
glassy eyes, unresponsiveness, unprovoked outburst/s.)

2. Excessive agsenteeism.

3. Chronic lateness.

4. Deterioration of work habits; work place errors.

5. Reduced productivify.

6. Confidential information concerning illegal drug use from

a reliable credible source. Based on this confidential
source the City shall take precaution in confirming such
allegations against an employee.

7. A positive urinalysis as a result of testing during a
bonafide medical examination. l

8. Admitted or discovered use/possession of drugs in the
workplace.

9. Work related accident involving:

*  Medical care
* Injury to others/property damage
* Apparent carelessness

10. Return from an unauthorized extended period of
absence.
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B. NOTIFICATION TO EMPLOYEE ( Reasonable Suspicion) )

In the event of reasonable suspicion the Division Head, shall
inform the employee of those incident/s or actions which are
inconsistent with his/her historical pattern of behavior, or those
actions which adversely affect the employee’s performance,
productivity and/or the work environment. Under such conditions
the supervisor shall adhere to standards of progressive discipline.
which includes; timely notification, documentation and corrective

action recommendations.

C. REFUSAL TC SUBMIT

The refusal by an employee to submit to a urinalysis when so
required, based on reasonable suspicion, shall serve as the basis
for immediate suspension without pay, pending disciplinary action
which may include termination.

D. PARTICIPATION IN A REHABILITATION PROGRAM

Employees who are currently enrclled in a drug rehabilitation
program may be tested periodically to ensure abstinence from drug
use. Similarly, employees who have participated in a drug
rehabilitation program within the past 24- consecutive months wmay
also be required to submit to follow up testing to ensure
abstinence; such periodic testing may be conducted up to two years
following satisfactory completion of a recognized treatment plan.
Periodic testing is a mandatory requirement for continuation of
employment or return from a leave of absence in which the basis for
the leave was drug rehabilitation. {Employees will be required to
sign a written agreement which states that return to drug use at
any time for the duration of employment with the City shall be
grounds for termination.] Similarly, should an employee test
positively either during the rehabilitation program or upon
completion of same, he/she will be subject to disciplinary action,
including termination. This provision does not apply to Police

personnel.

VI. ANNUAL/PERIODIC PHYSICAL EXAMINATION

Pursuant to the Plainfield Municipal Code Section 11:5-4 '(c¢),
Physical Examination (as amended), employees may be required to
have an annual-physical examination, inclusive of drug screening.
Such physical examination shall serve as a condition of employment.
Failure to submit to the physical examination in its entirely shall
serve as the basis for disciplinary action, including termination.

Annual physical examinations are contingent on available funds and
;in accordance with the following provisions.

A. ANNUAL REQUIREMENT
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Physical examinations shall be required no more than once in
any twelve month period where there is no history or record of dtug
use. The physical exam shall include the following:

1. Review of the medical history furnished by thé employee
as reported on the medical examination form;

2. - Urinalysis Drug Screening;

3. TB/Mantoux Séreening; |

4. Snellen eye screening;

5. Referral for electrocardiogram, chest x-ray or further

laboratory studies if the clinical evaluation indicates
the necessity.

B. CONFIRMATION

As a result of urinalysis, as part of the annual physical
exanination, the confirmation of the presence of illegal drugs in
the urine will result in mandatory referral and enrollment in the
City‘’s Employee Assistance Program, specifically drug counseling.
Failure to enroll or successfully complete the prescribed treatment
plan shall serve as the basis for disciplinary action, including
termination. Positive confirmation results of Police personnel
will be grounds for termination.

VII. LABORATORY, COLLECTION AND TECHNICIAN REQUIREMENTS

A. LABORATORY REQUIREMENTS

All urine specimens collected for the purpose of screening for
illegal use of drugs shall be taken in a separate, sanitary
environment that will meet the full requirements of these

specifications.

The laboratory shall be responsible for providing an appropriate
collection site which shall meet with the City’s approval. The
collection site must be in Union County or an approved contiguous
county. In instances where the collection site is other than the
contract laboratory, such collection sites shall meet all
requirements of the contract laboratory and under the auspices of

the city Physician.
B. LABORATORY PERSONNEL

The City shall conduct a full review of the contract laboratory
. facilities, personnel and overall capacity to conform to all
! contract regquirements. Within thirty (30) calendar days after the
award of the contract, the contract laboratory will submit a
complete resume or gualifications summary for each employee who
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could be called as a witness in any civil or administrative defense
of the Drug Program. -

If the City receives an unsuitable feport on any contract
laboratory employee, the laboratory shall be advised immediately
that such employee cannot continue to work or be assigned to work

under the contract.

Both the collection site and the laboratory must be made available
for inspection at any time during the normal working hours.

C. SPECIMEN COLLECTION

Employees to be tested will be reguired to thoroughly wash their
hands prior to urination, this is to prevent specimen compromise
due to the possible presence of dried, test altering contaminants
and or chemicals on the skin or under fingernails. Individuals
unable to provide a specimen at the time of their arrival at the
collection facility will be given the opportunity to remain in the
area of the collection facility until normal closing hours.

The sample will be provided in a private, sanitary area at the
approved collection site. Water to the sink will be turned off and
water in the commode will be "colored!" with a contaminant such as
dye to protect against "accidental" dilution of samples, if
applicable. Additionally, the specific gravity of the sample will
be determined so that diluted samples can be detected by the
laboratory. After providing the sample, the candidate will inform
the laboratory technician/authorized personnel. In the presence of
the candidate, the laboratory collecting technician/authorized
personnel will pour the urine sample into a plastic laboratory
bottle, cap the bottle and place a tamper proof seal over the cap.
The candidate will "initial" a paper label on the bottle and "sign"
a "Chain-of-Custody" form indicating that the urine sample is
his/her’s and the bottle was sealed in his/her presence. In the
immediate reference, the individual‘s social security number will

be used to ensure anonymity.

Before, during and after urination, laboratory/authorized personnel
shall always maintain control of the urine specimen container.
Immediately after collection, laboratory personnel shall make a
cursory inspection of each specimen with particular attention to
specimen temperature, color and possible signs of contaminants.

The seal for -the bottle has a reprinted identifying number or bar
code on the bottle, the Chain-of Custody form, and in a log book
maintained at the medical facility. 'This number is to be double
checked to verify that it is written accurately. The laboratory
technician/authorized personnel then certifies on the Chain of

Custody form, that-the date and urine sample collected was duly

sealed and that the sample bottle bears the initials of the
candidate. The sealed sample bottle will immediately be placed in
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refrigeration where it shall remain wuntil picked up Dby the
laboratory courier. Additional conditions as stated in ‘“the
individual collective bargaining agreement may apply.

D. TECHNICIAN/PHYSICIAN RESPONSIBILITIES

The technician with the designated laboratory facility or cCity
Physician shall supervise all aspects of the urine specimen
collection process. Such duties shall include and not be limited

to the following:

1. To obtain the employee urine sample in the requiregd
amounts for testing purposes; to supervise the collection and
sealing of the urine tamper proof sample containers;

2. To accurately match the code-identification of the
employee with the sample and the containers, including the seals
and any packaging of the sample containers;

3. To complete and execute the required legal_documentation
relative to the chain of custedy including the appropriate
identification and certification of medical or technical personnel
who participated in obtaining the urine. sample from the employee
including the bonded courier, if so employed;

4. To properly maintain the anonymity of the employee with
the medical or technical personnel conducting the urine sampling

procedure;

5. To arrange, if necessary, for the transportation of
specimen by designated bonded courier to the laboratory if located

elsewhere;

6. To monitor all steps necessary for the purpose of
maintaining absolute control and legal accountability from the
initial notification of the employee to the final marking.

7. To secure a second urine sample or to ensure that a
sufficient quantity of urine is voided to obtain a second/split
sample. The second/split sample as requested by the employee or
required per laboratory procedure shall be stored in the event of
a future challenge. The same security and chain of custody
procedures used on the firxst sample will be used on the second.

8. To”secure the second/split urine sample in the designated
refrigerated area. The stored second sample will be made
accessible to the employee or his/her attorney at a private

laboratory facility.

NOTE: SECOND SAMPLE TESTING. All costs associated with the
testing and transportation of the second sample shall be borne by
the employee. Copiles of the second sample test results as well as
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the test methods shall be made available to the Clty at the
conclusion of testing procedures.

VIII. TEST SITES

Urine samples will be taken at a laboratory facility or other
designated site approved by the City. This facility may or may not
be affiliated with the testing 1laboratory or facility

conducting the urinalysis process.

This facility must provide a clean and sanitary location for the
collection of the urine sample and washing facilities. If other
than the City physician, the contract~laboratory must provide a
knowledgeable gqualified technician 1in the practice of urine
cocllection. This technician will be responsible for obtaining
urine samples in the required gquantities from the employee or
applicant. She/he will ensure that the urine sample is in the
proper receptacles for purposes of laboratory urinalysis as well as
arrange for marking, sealing, packaging, storage and delivery of
specimens to the testing laboratory. =

The urine sample will be given in private, under the general
supervision of the physician or laboratory technician under the

following circumstances:

a) Physical examinations
b) Reasonable suspicion
c) Pre-employment

However, if there 1s reason to believe that the employee has
tampered with a sample in the past or is likely to tamper with the
sanple being taken, other measures to protect the integrity of the
sample will be taken. Other conditions as stated in the individual

collective bargaining agreement may apply.

IX. TESTING PROCESS

The urine specimen testing process shall be conducted by a medical
laboratory approved by the City, this laboratory shall be required

to meet all conditions as stipulated.
\

The City Physician in consultation with City
Administrator/Designate will determine the drugs for which the
specimen is to be analyzed. The testing laboratory will report

findings relative to these (8) eight specific substances which are
most prevalent in use/abuse.

A. DRUGS TO BE TESTED

\‘)The following list of drugs will include:

Amphetamine
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Barbiturates
Benzodiazepines
Cannabinoid
Cocaine (Meta 3)
Methacualone
Opiates
Phencyclidine

Positive or cutoff levels shall be in accordance with those set by’
the National Institute of Drug Abuse (N.I.D.A); accordingly, those
screening/cutoff levels are as follows:

Drug Screening/Cutoff
. (NG /ML)
Amphetamine 1000
Barbiturates 200
Benzodiazepines 300
Cannabinoid 50
Cocaine (Meta 3) 300
Methagqualone 750"
Opiates 300
Phencyclidine L 25

The above screening/cutoff levels do not apply to Police personnel.
(See confirmation of Test Results, Section XI.) This list may be
expanded to include other controlled dangerous substances,
"designer" or illegal drugs. Expansion of this 1list is a
management prerogative, consistent with collective bargaining
management rights provisions and other applicable city, state

policies.
B. INITIAL SCREENING

The initial screening for drugs will entail a creatinine or protein
check. Should +the creatinine/protein check fall bhelow
recognized/acceptable levels, the laboratory will then conduct the
test for specific gravity. 1In this procedure, the urine to water
content 1is examined. Should the specific gravity for the urine
fall below its normal range (1.03-1.05) as compared to water (1.0),
a PH (the measure of urine acidity) will be conducted.

C.  DUAL TEST REQUIREMENT

To ensure optimum accuracy the test shall be drug specific. The
initial test of the urine sample shall utilize a methodology which
is different from the secondary confirmation test. The initial
screening test is designed to detect the presence of drugs while
the confirmation test, (e.g. Gas Liquid Chromatography -Mass
Spectrometry) which is the specific method, shall definitely

detect the drugs present.
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Immunoassay testing will be utilized to detect the presence of
drugs. As new procedures are developed and proven to be more
reliable and efficient, alternate methods of screening and/or

confirmation testing may be adopted.

During the initial screening of urine specimens or which specimens
are moved from the preliminary screening laboratory, only
authorized personnel in the laboratory shall sign the chain-of- '
custody forms.  Access to the laboratory shall be limited to
authorized personnel only. The lab must be secured so that no
person/s can enter unobserved and the lab shall not bhe left
unattended at any time during the screening.

D. CONFIRMATION TESTING -

Secondary confirmation tests for positive findings associated with
those specific drugs selected for screening shall be confirmed by:

-

(1) Gas Ligquid Chromatography (GC) and
(2) Mass Spectrometry (MS)

RESULTS

GC/MS confirmation results will appear on the report form as
"CONFIRMED" or "NOT ~CONFORMED". The "NOT . CONFIRMED" results
indicate that the GC/MS analysis did not find sufficient quantities
of the compounds or that the positive preliminary results were due
to some other chemically related or interfering substance.

CHAIN OF CUSTODY

Proper chain-of-custody controls shall always be in force during
confirmation testing. Authorized confirmation technicians shall
sign the chain of custody forms and be responsible for each urine
specimen to be tested. The confirmation laboratory shall include
sufficient safeguards to ensure that unauthorized personnel are
prevented from gaining access to the laboratory.

SPECIMEN STORAGE/DISPOSAL

5

"CONFIRMED" specimens shall be returned to long term refrigerated
storage for a period of 60 days; "NOT CONFIRMED" specimens shall be

disposed of. |
E. REPORTS (Written)

Results of the initial/confirmation test shall be submitted in
yWwriting to the City physician within (3) three calendar days from

-/ the day the laboratory receives same. Reports will be delivered in
a sealed envelope by courier, Additional, on a request basis,
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results may be obtained by fax; however, the fax machine must be-in
a secured location. The City physician/designate shall be
responsible for informing the candidate/employee of positive result

findings. .
REPORTS (Monthly)

The contract laboratory shall provide the City with a monthly
statistical summary of urinalysis testing; this summary shall be
sent by registered mail within two weeks/(14) days after the end of
the month. The summary shall contain the following information:

(a) PRELIMINARY SCREENING:
Number of specimens received:
Number of specimens screened positive for:

Amphetamine
Barbiturates
Benzodiazepines
Cannabinoid
Cocaine (Meta 3)
HMethaqualone
Opiates
Phencyclidine

Number of specimens tested with Quality control Program:
Number of false positive results by drug:

(b) CONFIRMATION TESTING:

Number of specimens received:
Number of specimens confirmed positive for:

Amphetamine
Barbiturates
Bengodiazepines
Cannabinoid ,
Cocaine (Meta 3)
Methaqualone
Opiates !
Phencyeclidine

F.  BLIND SPECIMENS

During the confirmation testing process, every sample batch shall
contain known and "blind" controls in‘order to provide instrument
calibration verification and to measure the overall quality of the
 specimen processing. The known .controls will allow evaluation of
/batch integrity at the bench level and standard curve verification
‘at the beginning of each batch analysis. Those controls shall be
the first specimens processed in each batch. After acceptable
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values are obtained for the known controls, those values will be
added to the instrument curve and used to calculate sample dats.
Blind controls prepared for spiked urine samples of determinegd
concentration shall be included in the batch and will appear as
normal samples to all laboratory personnel. The actual identities
of these controls will be maintained on the data system for use in
automated review decisions and will be made available to the
gquality control department of the laboratory for use in manual

review decisions.

These controls will be used as an additional calibration
verification measure and will also serve as indicator of the
overall quality of sample proce551ng since they will be processed

as normal samples.
G. SECONDARY INDEPENDENT CONFIRMATION

The testing laboratory will make provision to properly preserve,
store and secure one aliquot of the original urine specimen to be
reserved and made available for purposes of independent
confirmation testing by experts as chosen by the affected employee.

This employee confirmation test will be conducted at the testing
laboratory jointly with the experts representing the employee and
the laboratory chemists and experts of the testing laboratories
which returned the original urine test findings. Also, the testing
laboratory”™ will make available to the employee or  his
representative all records of primary and secondary confirmation
testing conducted by the testing laboratory on the urine specimen

provided by the employee.
X. CHAIN OF CUSTODY
A, LABORATORY REQUIREMENTS AND RESPONSIBILITIES

The laboratory contracted by the City to test urine specimens under
this policy must continue the uninterrupted chain of custody
procedure(s) which are intended | to provide fundamental
accountability and reliability of testing from a legal perspective
at each stage of the process to include the handling, testing and
storing of specimens and the reporting of test results. '

Chain of Custody forms shall accompany the urine specimens to which
they refer. These forms shall identify through use of the
collection point number, the identification and laboratory numbers
of each urine specimen in a given sample batch. These forms must
be signed by all persons charged with possession of specimens.
Likewise, these forms shall include date, person releasing and
recelving and reason for transfer.
J
any unusual findings resulting from cursory inspections will be
included on the chain-of-custody form with a copy forwarded to the
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City. Regardless of the suspicious nature (possible contamination)
of the specimen, the specimen will be forwarded for screening and
the findings will be reported along with all other findings.

B. SPECIMEN CONTROL

Specimens controlled by laboratory personnel must be deposited in
shatterproof containers; these containers shall be tightly capped,
properly sealed and labeled as follows: (1) the date and time sent
from the collection peoint and the name of the sender; (2) the date '
and time received at the laboratory and the name of the receiver.

The City will receive a copy of each chain-of-custody form when the
specimens are taken. The City will be sent further copies when
preliminary and confirmation tests are completed.

During non working hours the laboratory must bhe able to provide
personnel who will respond to the collection site for the purpose
of collecting urine specimens within (4) four hours following

notification by the City. _
C. TRANSPORTATION

After the urine specimen has been collected, sealed and numbered,
it shall be the responsibility of the laboratory to arrange for
reliable transportation of the specimen .to the 1lab  site.
Transportation shall be at the expense of the laboratory and
performed by either collection personnel or a courier service which
is mutuwally acceptable to both the laboratory and the City.
Courier services must be verified for suitability. All specimens
will be properly packaged and labeled and each person responsible
for the specimen(s) shall sign the chain-of-custody form which
shall at all times accompany the urine specimens. Should specimens
become lost, misplaced or improperly delivered, the City must be

notified immediately.

D. RECEIVING LABORATORY

The receiving area at the laboratory must be secured. Upon the
arrival of the courier service or lab personnel, the chain-of-
custody forms must be signed by the proper receiving personnel;
said specimens shall not leave the presence and control of
receiving authorities until the specimen is accessed by the
authorized personnel according to the proper chain-of-custody
format. No unauthorized personnel shall be permitted in any part
of the lab site where urine specimens are kept.

E. ACCESSION (PRETEST PREPARATION)
“ When urine specimens leave the receiving area for initial

processing, the transfer of specimens shall be documented and
signed for on the chain-of custody forms by the technician
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responsible for rece1v1ng specimens. This technician shall examine
the outer wrappings and contents of every specimen for signs of
tampering or misdelivery. Any suspicious finds must be reported
immediately to the City on the chain-of-custody form(s).

F. SHORT TERM REFRIGERATE STORAGE

Specimens that are not subject to same—day preliminary testing must
be placed in high security refrigeration units. There will be a
limited number of access keys for the refrigeration units and these -
keys will not be «capable of normal .commercial duplication.
Temperatures must not exceed six degrees centigrade and emergency
power eguipment shall be available 1n the event of prolonged power

failure.

G. QUALITY ASSURANCE AND CONFIDENTIALITY

The testing laboratory will be subject to stringent external
testing and internal gquality assurance procedures for evaluating
the performance of its testing process, procedures and for strict
conformity with contract specifications. The testing laboratory
will not be allowed to know the identity of the employee ftested.
Strict confidentially must be maintained throughout the entire

testing and reporting process. Results of the test will be sealed
and forwarded only to the City Administrator/Physician. The City
Physician shall serve as the Medical Review-"0fficer (MRO), the
physician shall evaluate all factual information relative to each
confirmed positive test result. He/she will render an opinion to
the Ccity Administrator/Designate as to the cause of the positive
test finding. The City Administrator shall inform the respective

Department/Division Head as deemed necessary.

XI. CONFIRMATION OF TEST RESULTS

Confirmation from the testing laboratory with a positive reading
which indicates the presence of any illegal drug or substance shall
serve as the basis for just cause and the affected employee may be
suspended without pay. A positive confirmation for drugs/illegal
substances regardless of the screening/cutoff level shall subject
the Police Officer to disciplinary proceedings. In all instances
Police personnel will be served a notice of Disciplinary Action.

Burden of proof and all costs associated with same shall be the
responsibility of the affected Police Officer.

*

Disc1p11nary action taken against the employee for presence of
illegal drugs or substances may ultlmately result in termination of

employment if the employee fallS to:

J * Enroll in the Employee Assistance Program
provided by the City and/or approved drug
treatment program; and
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* complete the prescribed treatment as required
by employee assistance program or approved drug
rehabilitation program; and

* Enroll and actively participate in an approved
out-patient/follow up program plan for at least one

year.

Note: Other conditions as stated in the individual collective
bargaining agreement may apply. While it is the intent of the City
to provide support and assistance to an employee who produces a
positive test result or who may have a problem with drug or
substance abuse under this provision, the consequences for
subsequent violation of this policy shall serve as the basis for
dismissal, particularly if the employee produces a positive test
result within one year of the initial positive drug test result.
Confirmation of test results shall also serve as the basis for
reasonable suspicion thereby subjecting the affected employee to
veriodic drug testing. Other conditions as stated under Section V-
C. PARTICIPATION IN A DRUG REHABILITATION PROGRAM snhall apply.

XIX. EMPLOYEE CHALLENGE

Any employee may challenge the results of a positive test result by
making a written request to the City Administrator via the
Department/Division Director within ten working days after being
notified, by the Medical Review Officer (MRO)/City Physician. 2An
employee who challenges the test shall:

1. Make arrangements for the testing of the secondary urine
sample by GC/MS confirmation methods by the City’s laboratory
contractor. Such arrangements shall be made within seven
working days after approval/acknowledgment of the request
from the City Administrator/Department Head.

2. The employee shall ensure that the laboratory provides
a certified copy of the test results directly to the cCity
Administrator/Physician. Notification of pass/fail results

shall be provided by the City Administrator to the
Department Head/Human Resources. \

3. All -costs incurred for the testing of the second urine
specimen shall be the responsibility of the employee unless
the secohd sample produces a negative result in which case the
City shall be responsible for costs.

4. Initiated or pending disciplinary action against the
employee shall be held in abeyance until the results of the
second urinalysis drug screening conducted by the laboratory
have been received by the City Administrator. In the event
that the second sample proves negative, all disciplinary
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proceedings shall be terminated and the results of the
positive test shall be expunged from the file. -

5. The‘employee challenge process shall be concluded and
disposed of within 30 days of notification to employee.

The employee challenge process shall include the
following steps:

a) Request to City Administrator

b) Arrangement for secondary test with laboratory

c) Laboratory (re) test and findings
d) Written reports to the City

SHOULD THE EMPLOYEE FAIL TO ADHERE -TO THE PROCEDURES
OUTLINED IN THIS SECTION, THE SECONDARY TEST RESULTS WILL NOT BE

ACCEPTED BY THE CITY.

CXIII. EMPLOYEE OPTIONS

Ooptions available prior to termination/in 1lieu of_ disciplinary
action (individually or in combination) include:

1. Enroll/Completion of a recognized/approved drug
rehabilitation program.

2. Sign and submit a waiver that states that return to
the - use of drugs will result 1in termination of
employment.

3. Upon completion of the rehabilitation program, the

employee will be subject to mandatory periodic
random. testing.

Completion of required post treatment or féllow—up
program for at least one year. :

=

Note: Employee options for Police 1is limited to option one as
stated in the above sub-section. In all cases the affected police
personnel will forfeit his/her rights to continue future employment

with the City in that capacity.

4

X¥V. EMPLOYEE ASSISTANCE PROGRAM (EAFP)

City’s Emnloyee A551stance Program whlch is prov1ded by the State’s
Employee Advisory Services. Counseling services provided through
the Employee Advisory Service will be of no charge to the employee

and his/her immediate family members.

The EAP provides assistance to employees for a full range of

personal or family problems including--marital, family, alcohol,

gambling, emotional, financial and drug/substance abuse. The goal
of the EAP is to provide professional evaluation, referral,
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counseling or other support services to employees experiencing
personal/family problems which adversely affect job performance.

In those instances where an employee has tested positively the
first time for the use of illegal drugs or contrelled dangerous

substances, it shall be the policy. of the City to require that the
employee seek treatment in an approved/recognized treatment program
of his/her choosing as may be available. 1In addition, the employee
will be required to participate in the Employee Assistance Progran.

CONFIDENTIALITY

An employee who is required to enroll in EAP for reasons of
drug/substance abuse shall be assured of strict confidentially.
The employee is encouraged to take their own initiative in the
early resolution of problems that may. jeopardize their employment.
In the event that an employeé prior to being tested, admits to the
use of a controlled dangerous substance, the employee shall bhe
afforded the cptions as provided in Section XIII. EMPLOYEE
OPTIONS. Likewise, employees who voluntarily refer themselves to
the Employee Assistance Program for use of controlled dangerous
substances shall be guaranteed the same confidentiality and
protection of rights. In the case of Uniform Police Officers,
rights of confidentially shall  not apply for either
voluntary/mandatory referral. The EAP provider will be required to
advise the City when a Police Officer seeks assistance for
drug/illegal substance use/abuse.

The employee’s Department Head in conjunction with the Division of
Personnel/Human Resources will be 1informed of the employee’s
participation in the EAP in instances of mandatory referral.

XV. SUPERVISORY DRUG EDUCATION AND AWARENESS TRAINING

Upon implementation of this policy all supervisory personnel will
be required to attend in-service education/training sponsored by
the City on drug awareness and intervention.. This city sponsored
in-house programr shall cover the following topics:

* Drug Work Place-Policy and Procedures

* Testing for Drugs~Methods and Procedures

* Overview of testing process by the laboratory
contracted to conduct drug testing

* Signs of Drug use/abuse

* Superyisorfs role and responsibility when
drug/substance abuse is suspected

* Employer responsibility for a drug free work

environment

Legal implication/liability of drug testing

Employee Assistance Program and referral

* %

)
K

XvI. DRUG TESTING PROGRAM ANNUAL REVIEW

v
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To ensure that the drug testing program remains current and in
compliance with those provisions governing Drug-Free Workplace’
Testing, the City shall  convene an annual ad-hoc committee
comprised of management, supervisory and representatives from the
affected collective bargaining units to review the Drug Testing
Program. Such reviews shall be conducted on an annual basis,
effective one year following the implementation of the Drug-free

Workplace Policy and Program.

Upon recommendation of the committee and the approval of the City
administration, additions, . deletions and language changes as
appropriate shall be made. However, pursuant to the management
prerogative as provided in applicable cCity/State statute and
collective bargaining agreements, the City may unilaterally make
such changes in the administration of the drug testing program as
deemed in the best interest of the City.

XVII. CERTIFICATIONS

The contract laboratory director must be a Ph.D/oxr M.D. who is
gualified in forensic toxicology or must hold a current
certification as a laboratory - director in toxicology under
provisions of the Clinical Laboratory. Improvement Act. All
t echnician s mus t b e l 1 censed,
clinical, chemist technologists or clinical laboratory
technologists licensed to work in the field of chemistry or
biochemistry. All unlicensed personnel must work under direct
supervision of a technologist. Technicians must be

trained in the chain-of-custody handling of all forensic samples

tested under this contract.

The contract laboratory must participate in any or all of the
following quality control programs throughout the period of this
contract: College of American Pathology Advanced Toxicology Survey
and/or American Academy of Forensic Science Toxicology Survey. The
contract laboratory must maintain a current Drug Enforcement
Administration Schedule I License throughout the period of this
contract. Because of the certification requirements in this
contract, none of the services contained in this contract shall be
performed by persons other than the contract laboratory. The
contract laboratory must be certified by the National Institute of

Drug Abuse (NIDA)

Should the contract laboratory lose it’s certification or license,
cease to condfict an acceptable guality control program, exceed a
reasocnable error rate, cease to maintain a proper chain-of-custody
format, lose key personnel without prompt replacement, or fail to
meet timely obligations the contract laboratory shall no longer be
.considered in compliance with the contract, and the city may

termlnate the contract for default.

IVIIIL. DRUG-FREE WORKPLACE ACT OF 1988
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The Drug-Free Workplace Act of 1988 is applicable to government
contractors awarded a contract in excess of $25,000 and to grantees

regardless of amount.

Under proposed regulations federal contractors and grantees
must:

* Publish policy statement to employees prohibiting’
unlawful manufacture, distribution, possession,
use of a controlled substance in the workplace;

* Establish a drug-free awareness program to inform
employees of the dangers of drug abuse, the employer’s
drug-free workplace policy, the availability of
counseling programs, and the penalties for conviction
for drug abuse in the workplace;

* Employees directly involved in the performance of a
government contract to notify the employer of any
criminal drug law conviction occurring in the workplace.
The employer must notify the government of those
convictions within ten (10) days of learning of the

conviction;
* Impose sanctions or remedial measures on employees
convicted of drug abuse violations in the workplace; and
* Continue in good faith ongoing compliance with the
reguirements.

XIX. PROVISYON OF SEVERABILITY

Provisions of this policy are severable and if any of its
provisions shall be held unconstitutional or otherwise invalid by
any court of competent jurisdiction, the decision of such court
shall not affect or impair any of the remaining provisions.
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Abuscreen Raw-Radio Immunoassay. An initial drug screen used to
detect the presence of drugs.Authorized Personnel. Individuals who
have been determined by the contracting laboratory to have a need
for access to areas used for the testing and storage of urine
specimens; furthexr, this definition shall include a subgroup of

laboratory supervisors with the authority to sign for and take
control of urine specimens through the use of the chain-of-custody

format.

Applicant. Any person who has completed and submitted an
application for employment and is actively seeking consideration
for the position for which he/she has applied.

Bonafide Job Offer For purposes of the Drug-free workplace policy,
a bonafide job offer is one in which there is an intent to hire
based on uniform screening and selection criteria; however, the
final offer 1is contingent on successfully passing the drug

screening.

Bonafide Phvsical. Examination A physical examination which is
conducted by a certified medical physician. Such examination shall
include as minimum those specifications as stated in this policy..

candidate. Any person who has entered the employment process, 1is
being considered for by the employer has been interviewed for the

position in which he/she has applied.

chain of custody. Methodolegy of tracking specified materials
and/or substances for the purpose of maintaining absolute control
. and accountability from initial collection to final disposition for
all such materials and/or substances. The contract laboratory must
maintain an internal chain-of-custody procedure which establishes
fundamental accountability and reliability of testing in a legal
sense at each stage of handling, testing and storing specimens and

reporting test results.

Collection Facility. Designated site where persons are required to
provide urine specimens taken under strictly monitored conditions;
this site may be on laboratory property or other approved sites' and
approved by the City of Plainfield. The site must have bathroom
facilities for both male and female persons. These facilities must
be clean, well lit, and sufficiently secure to prevent compromise

during the taking of urine specimens.

Confirmation Testing. A second -procedure (test) used to
demonstrate the presence of certain specified drugs of abuse in
given urine specimens. This test must be different in format and

. chemical theory from that of the preliminary screening procedure
utilized. TUntil further notice, the GC/MS confirmation testing
will be used exclusively for confirmation testing.
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Contractor. Agency designated by the City of Plainfield to conduct
drug screening tests for the purpose of detecting illegal drugs.
No agency may be used which does not possess a valid New Jersey
State Department of Health Clinical with authorized toxicology
specialty. A copy of said license shall be provided to the City
prior to the commencement of testing.

Drug Test. An urinalysis test administered under approved
-conditions and procedures to defect the presence of drugs screen

used to detect the presence of drugs.

Emergency Services Positions of units of opeération which are
sensitive or specialized in nature. Such positions/units directly
immediately affect 1life, property or both. Units/personnel
designated as emergency services for purposes of this policy
includes; police officers, fire officers.

Emplovee. Any ' person employed by the City upon offering by the
City and acceptance by candidate of a position for which he/she has

applied. -

Employee Assistance Program. A counseling and referral service
provided to employees and the family. members as a means of
intervention for personal, financial, family, substance use/abuse,
marital and other issues which adversely affect work and or job

performance of the employee.

GC/MS~-Gas Chromothography/Mass Spectrometry. A secondary of
confirmatory test to confirm the presence of drugs. GC/MS shall
always be used to confirm an initial positive drug screen.

Positive Test Result. A positive test result shall be that
positive result obtained from the completion of the GC/MS

confirmatory test.

Preliminary Screening. The initial testing of urine specimens for
the presence of specified drugs of abuse.

Reasonable Suspicion. Information which is based on observable
objective facts and rational inference which maybe drawn from these

facts. '
i

Reqularly Scheduled Physical Examination. Medical examination
rendered no more than-once in any twelve (12) month period.

Sample Batch.” Preliminary screening and Confirmation testing with
at least ten percent quality control samples included; quality
control samples shall be composed of both known and "blind”
specimens for the purpose of monltorlng laboratory personnel and

‘equipment.




Page 23 .of Drug Policy Pefinitions

Specimen. A sample of human urine, at least 60 milliliters in
volume, to be confined in a shatterproof sealed and marked

container.
Supervisors. Employees assigned to a position and who have a

primary responsipilities of coordinating monitoring, reviewing, or
checking the day to day work of subordinates.

Sworn Personnel. Police and ranking officers within the Policet
Division. '

Uniform Services Personnel who perform in either, the police
division such as police/higher ranking officers and fire

fighters/higher ranking officers as well.




MEMORANDUM OF AGREEMENT
between
CITY OF PLAINFIELD
and
TEAMSTERS UNION LOCAL 102
concerning

IMPLEMENTATION OF CITY OF PLAINFIELD DRUG POLICY

WHEREFORE, the City of Plainfield has adopted the Plainfield Drug Policy
(hereinafier the Policy), pursuant to the Drug-Free Workplace Act of 1988 and
Municipal Ordinance MC-1993-2; and

WHEREFORE, the Union, recognizing that many drug users themselves are
victims and will benefit from an opportunity to participate in rehabilitation as an
alternative to loss of employment, pledges cooperation in the fair implementation of
the Policy for the benefit of the public, the City, and the City's employees;

NOW THEREFORE, the parties agree to the following procedures with respect-
to the implementation of the Policy:

1. The parties agree that drug testing under Section V.A of the Policy shall
be restricted to those instances where there is a good faith belief that a drug abuse
problem exists. A supervisor shall not repeatedly request drug tests for an employee
on the basis of alleged reduced productivity or deterioration of work habits, where a
prior test within the past six months has been negative, unless there is new and
independent cause for reasonable suspicion.

2. In cases of work related accidents, drug testing shall only be requested in
- circumstances where the injury or damage is not de minimis or where other
circumstances indicate that a drug abuse issue might exist.

3. Where a supervisor requires an employee to submit to a drug test due to
cause, the supervisor shall be responsible for safely transporting the employee to the
laboratory. All time involved in waiting for, transportation to, administration of, and
transportation from the laboratory shall be on the clock.

4. Except where such notification is not practical, the supervisor shall put
the reasons for believing there to be reasonable suspicion or other cause in writing
prior to the administration of the drug test and provide a copy to the employee and, if
available, the shop steward. :



5. The City will provide the Union with the name of each laboratory used for
evaluation of drug tests.

Teamster Union Local 102

Dated:

City of Plainfield

By:

Dated:



