






















2. Beginning the 6th year to the end of the 10th year, employees shall earn 8.75 hours
vacation per month of service (15 days per year);

3. Beginning the 11th year until the end of the 19th year, employees shall earn 11.67 hours
vacation per month of service (20 days per year);

4. Beginning the 20th year and for each year thereafter, employees shall earn 14.59 hours
vacation per month of service (25 days per year).

B. Any employee covered by this Agreement and hired prior to October 27, 1993 shall be
entitled to the following:

1. Beginning the 11th year to the end of the 14th year, employees shall earn 11.67 hours per
month (20 days).

2. Beginning the 15th year and each year thereafter, employees shall earn 14.59 hours per
month (25 days).

C. Vacations shall be scheduled by the respective Supervisor and Department Head, giving
preference to employee choice according to seniority where consistent with fairness and
continued efficiency. Vacation leave may not be used during probationary period unless
authorized by the Township Manager.

D. An employee may carry over no more than all or a part of his/her vacation leave accumulated
during one (1) calendar year for use in the next succeeding calendar year.

E. Effective January 1, 2015, clerical employees shall be permitted to return fourteen (14) hours
of earned vacation annually to be paid with the final December payroll at the employee's rate
of pay as of December 3151 of that year.

F. Any employee of the Township covered by this Agreement who is entitled to vacation leave
at the time of retirement or separation in good standing shall receive payment for the earned
vacation which has not been taken. Since vacation is accrued on a current-year basis, vacation
days are pro-rated for the year when the employee leaves the employment of the Township. In
the event an employee is entitled to vacation leave at the time of his/her death, the spouse or
estate of the employee shall receive the earned vacation pay.

G. Although vacation time is accrued monthly, the annual allotment of vacation time shall be
available on January 1, but can only be used with prior authorization of the Department Head
and only if approving such will not affect service to the public. If an employee leaves prior to
the end of the year and has a minus balance in vacation time, the money shall be paid back to
the Township and/or withheld from the final paycheck.
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